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PRKKACE. 


Paut I. 

THE BENGAL FINANCIAL RULES. 

These Tlulos are framed in exercise af llie ]>()wers conferred on the 
Finance J)e])ar1inejit of ilie IVovim iiil (Jovernmenl hy Rule r‘{T (c) of the. 
Devolution Rules to i^^gulale llie tinamdal Iransacl ions of Ihe depart- 
mental and (lie Treasury ollicers suhordinaie to lliis (joverninent. They 
are distincl fiom, hut often ]iav(* he ajiplied in conjunction with, the 
followinj^ classes of rules: - 

(1) Rules relating’ to tli(‘ lueparation of initial accounts for incorpora- 
tion in tin* Piovincial acc'ounts of (he Ih incipal Auditor. 

r ‘ 

(HO Rules ndatin;** to Fential suhje» ts, whicli this (Jriveininenl deal 
witli as A;^‘enls to (lie ( iovernor-(icnei al in (^)uncil. 

HO Tin* rules in class (I) are the ruh*s of the Auditor-( ieneral deter- < 
milling the form in uhicli ( iov<‘rniin*nt servants n‘nderin^* acM ounis to tin* 
Indian Audit Dc'partnu'iit .diall rendei* such accounts, and in which the 
iiiitial a(*connts an* tola* suhniiltecl for that jmrpose (ro/cRule 2). of the 
statutory rul(*s frani(*d h\ (In* S(‘(‘relaiy of Stati* in (^mncil under section 
()(! I) (/)of the (i(»vernnn‘nl of finlia Act). 

The rules in ( lass aii* issiiahh* hy lln* (invt‘rnor-(i(‘neral in fIouin‘il 
as Ageiu'y Ruh*s under Ruh* It) of (he l)e\(diilion Ru[(*s. 

As no separate sets of njlcs uinh'r class(*s (1) and (V) have* h(»(‘n issinul 
the existing* rul(*s in tln*('ivil, Puhlic Works, and h’oK'st Account Fod<*s 
should ht* * f(dlow(’d. In tin* “ I ntrodiudorv Notes” to the (-ivil 
Account ('ode, V'olunii'S I and II, introducc'd hy corivctnm slips 
Nos. 151 and iM), dated tfn* 1st Ajuil the (-entral (rov- 

ernment d(*('laied that lln*^ rul(*s contaiiu'd in that (\ule des- 
cribe, alon^ with otin*!’ lulcs'of the Feniral (ioverumt'iit, the l ules p(*rtain- 
in^^ to audit, and accounts fram(‘d hy lln* A uditor-(i(*iu*ral, and the rules 
issued hy ihe (Jov(*rnor-(iem*ial in Council as .\.u‘(*in\\ Rules to lln* local 
Government, and tha (jHu-y .should he follow(*tl h\ all (TOV(»rnmeiit s(*rvants 
dealing with treasuries and the Imperial Rank of India. 1o facilitate a 
reference to these two 'classes c'f rules an Appendix (Ajipeinlix No. S) has 
lM*eu iuFW'rted in Ihesc* Rules indieatiu^ tin* ivlevaut Rules of thei ('^ivil. 
Puhlic 'Weveks, and h'orest Aeccnint (’odc*s, which should ^o into the 
Auclitor-GeneraPs Rules, and the (Mvil and INihlie Wcuks Aceoinil 
Rules, which should come into the Ao-eiicy Rules of the Goverrtor-Gelieral 
in Council. 
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Preface — 


\ 


A Add the following at the end paragraph 3. 

“ Pending tl?e issue of new pension rules by the Secu-etaiy of Stai^ 
the present rules relating to i»ension payments in Chapter 18 — C!iv|| 
Account Code, Yoliiine II, will coiiiinue to be in force.'y^ 

[The Bengal Financial Rulet^ Ui Edition, No. 24, datedlKe 2Sth July, 1924^,^ 

I 

The consolidation of the rules in the various Codes in one pla(^e will 
ohviaie the nec<»ssi1y for cross references, which ard at present lecpiired to 
be made in certain (‘ases and will gi'adually introduce a uniformity of 
procedure in financial matters. Memoranda A and 11 in the Appendices i 
. portion explain how the relevani rules of the various Codes have been dealt 
'with in the Financial Itules. ^ 


4. The arrangement of chajders follows gencu'ally the existing 
arrangement of chai)ters in tlie Civil Ae(‘ount (^)de, except that two new 
(hapters have been inserted for Stores and VVT>rks ’’ to provide 
special rules for stores and works expenditure of tin* ditferent departments. 
Elaborate rules are at present laid down for d<‘aling with the Stores and 

^Woiks expenditure of the Forest and Public Works Departments. Where 
these rules are of specdal nature peeuliar to the departments concerned, 
they liavebeen inclndcHl in se])arate sections of these hvo (diaiders. 

5. Certain financial rules, which cannot be suitably incorporated in 
the body of the rules have b(*en included in Ai)pendices, following the 
arrijyi**:ements in the Civil Ac.count Code. 

i). The particular forms referred to in the various rules of the Civil, 
Public Works, and Forest Codes as well as of the llengal Treasury 
Manual which have been adojjted in the “ Fiivincial Itules,” are included 
in a separate Financial llules ” series. 


Part IT. 

THE SUBSIDIARY RULES UNDER THE TREASURY ORDERS. 

7. The Treasury orders w^ere issued by the Governor-General in 
Council with the ])revious sanction of the Secretary of State in Council 
under Pule 10 of the Devolution llules in tlie Government of Ijidia 
Finance Department llesolution No. llfi-A., daie<l the 9ih February 11)22, 
ju’escribing the ju'ocedure to be follow(‘d in the payment' of money into, 
and in the withdrawal, transfer and disbursennmt of moneys from, the 
public account, and for the custody of moneys standing in the account. 
41iey have be(‘n iepro<luced in this l^irt for convenience of reference. 
Hubsidiary rules have bccu framed by Ups Gc^vorninej^t where necessary, 
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under each Treasury order and they are printed in small tyf)e below each 
Treasury order. These subsidiary riiies embody the existing detailed 
rules in the Civil, Public Works, abil Forest Account Codes, as well as the 
relevant rules in the llengal Ti'easury Manual and a memorandum has 
l)een added explaining the particular mles on which each subsidiary rule 
is based. The relevant forms of the«carious codes are also included in a 
separate “ Treasury Order ” series fy the use of the Government officers 
concerned. 

8. The rules in Part I and the subsidiary rules under Part II will be 
kept amended from time to time, as of,casion arises, by the issue of c,orrec- 
tion sli])s, and any suggestions for such amendments may be submitted to 
the Finance Department for consideration. 

A. MAM, 

Secretary to the (Jopernment of lienyal, 

Finance Department. 


Dated the ISth .fanuary, ]U24. 
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PART 1 

FINANCIAL RULES OF THE GOVERNMENT 

OF BENGAL. 

INTRODUCTOllY. 

In px(‘r(*is<' nl’ lln^ ])()w<m's confVin'd hy (r) of tlie Devolution 

Rule.s tlio f()llovvin<»' linanoial rules are I’ranuMl for llio j^uidanee ol^^^lhe 
various deimrtnients nndiT the (roviunimMit ( f ]{enj>'al. They will ho 
called The Denial iMnaiieial UiiJes ” and will come into foiee with 
effect from 1st June, 19)24,^ 

•a. MARR, 

Secretary to the Government of 

• Finance Department, 

Dated the 18th January, 11)24, 




PART I. 


GHAPTE/t I. 

General Principles and Rules. 

Section I. — Receiit of Goveiinmknt Money. 

\N thv ilefinition of (ho terms ‘‘The “ C oiler-' 

“ Principal Avdiior ’’ “ Treasury ’’ and “ Treasury officer'^ 

used iti these rules, see Tart II, Treasury Order paye 1 17.] 

la Goveriinient sorvaiHs loreiving moneys on behalf of Oovernincnt 
must the payer a receipt. 

2a lloceipts of the Ihililio Works Department in Financial Enle 
h'orm No. 1, can issued only by Divisional Officers, vSiihdivisional 
Officers, Zilladars and other Oovernincnt servants specially authorised 
by lh(* local Oovorninent. Itoceijit books should be obtained from the 
head treasury of the district witliin which their respective headquarters 
are situated, and the books should be carefully examined to- see that the 
number of forms contained in each are intact, and a certificate of count 
recorded on tlie flyh'af. (\)unt(‘jrfoils used receipt books should be 
returned promptly to the divisional office for record. , 

Special (ifTicors, rir., (Iiief and Superintendinf: Enpineers, Superinten- 
dents of Works and other special ofTn'ors not beinp^ Divisional Officers or their 
subordinate officers, do not realise ^ny departmental receipts. 

3p Departmental recoijits may ordinarily be realised in lef^^al tender 
coins, or currency notes. But in certain cases cheques payable.on demand 
including crossed checiues, remittance transfer receipts and demand 
/Irafts may be accepted. 

4i At jdaces where treasury* business is conducted by a branch of 
the Imperial Bank of India, checpies on banks, which the Im])erial Bank 
will acce])t, will be acc<q>ted in payment of Government dues, or in 
settlement of other transactions. TTntil, however, a cheque has been 
cleaiTMl, the Government cannot admit that payment has Wen made and 
conse(|U(mtly final recei])ts will not be pfranted when it is tendfU’ed. A 
receipt for the actual che(|n(' only should l)o f^nve-n in the first instance, 
but, if the person’ In a k in payment in the matter so desires a formal 
payment receipt will be sent to his address after the cheiiue has been 
cleared. 

1. Ill tlic oVfiit <if Kucli ii clieqiK' iH'inK (lislioluiumJ b,v the hank conoertied 
on prc6pn|,>»iii»n, tlio fact will hp intimateU .at onrp to thf tendprur hut (Jovominent 
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(‘Mnfiot any liability for Iosh or damage which may posKibly occur as a 

result of deUy in intimating that the cheque has been dishonoured. 

2. ^ Certain Hj)ocial arrangements will lie necessary when Government dues 
whi('li have to be i^aid by certain fixed €ates are paid by cheque, and persons 
desiring to make such payments in this manner without risk must take precautions 
to <*nsure that tlieir cheques roach the treasury at tlu^ latest on the day before 
the (late on which the payment is to be made. Checjues received on the last day 
of paym<*nt of Gov<‘niiuent dues will %»e liable to he refused, and those received 
later will not he accc'pted. ^ 

Kjrcvptioi}, — Trea.siirh's noi hankinj'; with the branch Inqu'rial Hank may also 
he sjiecially authorised hy the' h»cal (hivernment to accept such crossed cheques, 
if they aiT not situat'd far from the Inyierial Hank. 

5> IMihlic inonev in ilii' custody of (he depurlmcMii should be kept in ^ 
strong treasure (du'sls and sernred by (wo locks of ditVerent patlc'rtjs. 

In tlu* iibsi‘n(*(‘ of any ]ue(‘is4» ord^rs from (lovmninent , the otiicc'r iji 
charge ol the eln'st should make smdi arrangcMucnts for (be custody O't 
the ki'V and the ])i‘o]H‘r disbursement of all moneys as he considers 
re(juisile. All ilic k(\\s of (lie same lock must, c\c(‘]>t where* the ]>i‘o- 
C(*din‘<* ])rescrih(*d in tJu* iiole to (his jiih* is adopled, lx* kepb in tlu* same 
]M'rsoi)\s custody, and, as a g(*n(*ral rub*, the k(‘ys of tho om* lock sliould 
he k<‘]d apart from the k(*\s of the other lock, and in a diflt*reni jiersoii’s 
custody wln*j) [)racl icahle. AVhen (h(*r(* is a poli(*t* guard, the havildar 
or <)ih(*r ]>etty offi(‘er of the guard should usually Ik* the eustcxlian of oiu* 
s('( of keys. Tin* ( host should n(*V(*r be o]x*m*d wilhout both custodians 
h(*iiig ]H‘(‘S(‘nt. Tin* non-< nmmissioned odieer ov diilVadar (d* lln* guard 
should alwa.ss be pr('seiit wlu*n a trc'asiin* ebc'st is opened and uiiiil it 
isirfigain lo('k(*d. AVh(*iM*v<'r a casbi(*r is attaelu*d to an olliix*, the keys 
of tni(‘ of tlu* locks ol the tieasun* chest will m‘eessarily remain in his 
jiossossion. 

Note. — I f C(»risi»Ii*rr<l (Icsirahlc, the thiplic at(*#a*\s of easli chests may he plaec'd, 
uiuler the seal of the o(iic<*r io <harge, ni the custody of the Treasury ()(lic(*r. Ill 
the eV 4 'iit ol' this ])r.»ctice being adopod, a clu]»liea1e key register should he 
iiiaiutniiitxl and ome u year, in the month (»f April, the keys should he sent for, 
C‘\amined and returned under fresh seal, a iioU* being made* in the register that 
they have been found correct. 

« 

6 . The onie(‘r in eliai'ge of tlu* eliesl will count the cash in tho 
hands of t'aeh eashi(*r at h*ast once a monih; or, in tlu* cas(* of out- 
slalio-ns, he or any other g:r/eil<*(l oflieer named by him will eounl it 
when(‘ver he may ^i^il tlu*m, and will record a note in llu* cash lKK>k 
sh(;wing tin* dab* of cxamiiiat i(*n and the amount (in words) found. 

7. The coupling should bo made on the Iasi working day of each 
TTionth imuK'dia lel,v af l(*r closing lln* cash account cvf Ihe nio-ntli, but 
when* this is not jiossihh*, the easli balance may be emniied on the first 
working day of the following iiioiitli before any disbursement is made 
on thtit date. 



JSectiojs ir.’- DErosiT of Cash Chests and Valuables in the 

Treasuhy. 

«» • • . 

8 . No departmeni may mjuiiv that I'linds portainin*;’ to it be 
received in the treasury lor safe custody and kept out c^f accDUiit, or be 
received at all e\C(‘pt imdei erdinai y niles. 

9. (a) Cash (‘iiesls ()} s(*aled b;^»-s belfui^in”' to otlior departments 

may, however, Ih'^ lod/^ed in the ireasury fer safe caisloily wliere neces- 
sary. When so lodey'd, tlu‘v slioidd hr pii'stoiied with a slip oi- nuuno- 
randiiin statin*.*; tlu^ ccmtt'nts, and aj‘<‘('eipt should hi* olitaitnul fi’oiu 11k* 
^Jh’(‘asiiry Officer fo!- the cash chests tc- sealed ha^-s said to eonfain the 

annnnif s|>eeified in the ’rh'‘ Ue\ of the clu'sts oi' of tlie tieasure. 

1k»\(‘s in which tin* -eah d jne^hepl ii; llie treasury, should lu* k('j)t 

l>y Ihe I I ' OMit uni In' will he cniirely responsible I’ei' t]ie*^(a>n- 

teiils of tin' ea 1) «li(‘st.'^, < \ s(‘ah‘d baps depc'siled. 

N<»r'r''.. ■ 'Phi* idll fw iiip <itr i»*c<'ivcd in tlie tmisury for safe ( iistody • 

(1) riKhsluir.sed pfi’v of lltc fiunilh ol ilie Polire Oc ]>artTM(’)it. and tnoiiev 

in tin* linnds nl the P<flnt' lor |iin|>cs**s of invn'sti^nlion, wliich du not involve the 
iiideiitity ol ilie in'ccls** coins or noics. 

(2) Sc;dcd .md Uioi niay h*' in ilic liniids of Miinsifs, wIm*»i availinu 

* luMlisch «'S ol llio :‘?iin.;d Ntit nlioii. 

(.‘p Sc;d»‘d p;H*Kcl* com! . i mirijr; dupli(‘:il(' key'' of fuiOiclK's of 1‘rcsidoncy Ihiiiks 
at, places wlicic ili, i*' ar<' no oilier Ikniks. 

(J) Funds and paius.s ol ( ‘o opera t ivc* So«*i(‘t.ics. 

(fi) Cash « hcr,ls ol (»tl'cF (iovernnicid Depart nionts. 

(0 'Phe cash e'uesis slioid l he eiuhedflisl in tiu' floor outside' tho stioiej, roci% 
within \ \v\\ eif the sentry. 

<ii) 'Plu Potsal DepaJlTiK'ut. is alloweil, as a special cast', to keep the eash of 
ihe Po"! (hPiee the Mrf»mi; room, dm inp; ihe Durj-Vi Pooja and 

VMas holid a> s 

(0) Di'iiarl uu'iilal easli iliestiJ of all Kxeeutive Kiu^inc't'rs in Ka.sjeni UeTij'al 
'^Plie 'I'l'easurv is not. lespimsihh- for I lie contents of these elii'sts, which will he 
ke|)|. in <'har;^<‘ <ii the 'PieeMirv j’uaid, and wall always hi' ae'*ossihle to llu* 
J<Aeeutive Kiej^mei'i’s’, or wi*li their auihority to any of their suhordinates ; hut 
the lljxeimtive l‘]nj';ineeis will N' iv-sr'oiisihle for aerpia iiitiii',;; tho 'Pivaoirv yuards 
with the names 4»f tlie i tPu lals authurist'd to open Ih*' eliests. When the ehesfs 
an* closed oi relumed the Puldie Works otPii'lal should, in tho prosene<» of tho 
miard, see that tlmv are M’eiirelv hnKed, so tliat they can not he opened. 

(7) Saviuf^s PauK Pa;..” Pooks reeeivetl as security deposits and flerviee Pooka 
of other Depart mc'iits. 

Savings Pank Pass Ponks and Servien Pooks are not valuahles wi'hm thernean- 
lUK of tho rules ;■ 1 lu-y are therefore to he kept oulsitle the Treasury strouft room 
under pin|:;lo lock. 

(h) Ibilliun, j('W’elb'iy jukI ether v.aluuldcs (aiuiino* in llie bauds oi 
a (lovorniiient set vanl. in bis oHieial (‘apaeily may be de]u)siled iiitit tin 
tron.siiry for safti custody. 
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Note. — The following rules are prescribed for dealing with the valuables so 
deposited. 

(i) ^Whon it is directed that bullion, jewellery or other valuables or any 
intestate pifoperty not being current money recoivc-d by a Government 
officer in his official capacity, should be placed in the Treasury for safe 
custody, the property should be made up in a sealed packet, which 
should be presented at the Treasury with a irjcmoraiuhiin from the 
Government servant sending jt, giving a list of the properly ^-ontained 
in the packet and a statement of its actual or estimated value. 

(7/) The Treasury Officer, after satisfying himself that the soul is intact, uill 
record receipt of the packet, in a register in Financial Rule Form 
No. 2G, which may he kept in ^manuscript. 

(hi) After noting on the packet the niimbor assigned to it according to the 
entry in the rt'gistcr, the Treasury 011ict‘r will endorse a receipt in 
tlie following form on tlic back of tlu* nn^morandmn of contents, giving 
it tlio number assigned I 0 ihe jacket, and will rt'turn the nu'inorandum 
to the Government servant ]>resenting the packet- — “ Heceivetl a sealed 
packet said to contain pioperty detailed on the reverse. 

Sd/ A. R. 

Treasury fllficcr ” 

(ir) The packet wdll then ho kept in the same wn\ as <’ash, and should not 
be returned without a written order from the Govcrinmuit servant from 
whom it was receiv<*d, who should also he r(‘qiiired to surrender the 
original memorandum of contents reaujitod by the Treasury Officer. 


Section ITT. — I\\ymknts. 

Duiirlrifj of Money from the T reosn ry. 

10 . Detailed ml es for ihe preparation of bills in wln’cli the diffenent 
(‘]ass(\s of charges are drawn, and as to tlie^iiietlmd oP oliiaining money 
from the treasury whether by bills or by clHM[iies for siibsequmif dis- 
burseincniri are laid down in the subsidiary rules frauuMl under IVeasiiry 
Order 16 . 

11 . The Cjovemmcnt servants of thi* Forest Department draw money 
from the Treasury by ehecjiies, and the dislvursing officers of the Fublici 
Works Department in two ways, viz., directly by bills or by means of 
cluMiues. Government servants of other departments g('t their easli by 
bills on the Treasury. 

Note 1. — Cash required for eoniiiigent charges of tlu' offiet'S of Chief and Super- 
intending Engineers, Sujierintondont-? of AVorks, and other special officers not 
h«Mng Divisional Officers or their subordinate offiuers, may ho ohtained either by 
bills on treasuries or from Divisional offices In llie latter case ihe detailed 
jiroeedure wnll be prescribed by the Principal Auditor. 

Note 2 ,' — In the case of ihe Public Works Deparfim nt the term “ Treasury ** 
includes a Military Treasqro Chest with winch a l^ivisioiial Officer may be placed 
in account. 
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12i Primarily the Divisional Officer is the resiKiiisibl^ Disbursing 
Officer of the Division but he may delegate this function to his Subdivi- 
sional Officer in certain cases, ani with a view to enable him to^set a 
monthly limit on the drawings of any of his Subdivisioiial Officers he 
may require the subniission l)y a convenient date, an estimate of the pro- 
bable requirements of each’ such Subdivisioiial Officer in a suitable form. 

Noth.— T hu followiiijf rules should he- observed in respect of the |»reparatioi^ 
examiiiHiiui of bills : — ^ 


(Di l^iimiimimrwt a}$u nfiitHitnniTiTrT 

(a) Ordinarily iiu'asuroiufnts of wrirks done arc takc‘n and bills prepared either 
l»y^ llie Hnh-divisional oHiiTr or Seetional ollietT. In important eases, however, 
till' iinv'isurenient sliould be taken ami l^Ls pr(‘pan‘d by the Subdivisional ofheera 
therii selves. 

(h) Kor the purpose of an ('Hicieiit elieck, the eliei'k should he exercised not 
l»y iitt(‘inptiii^ to check n lar^ie pro])ortion of the bills which would only dehiv 
liayineiii hut by checking hills prepared by dillerciit subordinates cliosen at 
random. 

(r) In selectiii):; hills for clus^k, the checking officer sliould pay preater attontio i 
to hills for repairs, I’artlnvork, roadwork, etc., wlierc the measuremonts of work 
done do not necessarily correspond with the details of the estimate. Tlie Sub- 
divisional officer should invariably check mcasurmuoiits when inspecting out- 
stations. The Executive Engiiiei'r’s eiieik will ordinarily bo of a general nature 
and will not necessarily involve « check of the detailed measurements in nil 
eases. 

(<I) In all bills on which payments are made a reference to the nuniher and 
Iinge of the niei'Nun’meiit hook shouhl he quoted in order to indicate that the* 
oflieer in charge has tested and accepted the data on which the charges are based. 

(c) \ register should be maintained ni the Executive Engineer’s oflicc show- 
ing— ' ^ 

(i) Totnl number of bills prepared each month. 

(ii) NuiuImt of hills checktsl by the Executive Engineer during tfie month. 

tiJi) iVitM.i f I •" ' ■ 

No. 60. 


Page 6, llule 12 — 

Notk. — 

; / 

Por the comma after the word “ preparation ’* i^vhstitvte^* 
and ^/r/f7r the woiiIn “ and j)ayim‘n1 Ihhir the lusiding “ ll) Pre- 
])araiioii and exuirn'nation ” under this mifv. Caved clnuse C2) under 
tliis voii - 

(Bengal (ruvernment. Finance Department No. ‘JoO.'l-F., dated the • 
9th August 1926.) 

(The Bengal Financial Jfuint, Isf Edition, A’**. 00. dated fhp. 9th Avgust 1920.) 
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Cheques. 


tSi 'I'he following' rules relate iiaymciits by cheques: — 

(a) Dislmrsiii^ OHiccus auiliurised to tbaw cliecjiies wliellier uu 
ireasujies' c)!‘ sub-ijcusuries nv oJi ilie Imperial llauk (>[' India, 
(dllier at llie local head'iillice ior a biancb, should oblain iheir 
chccjiie books diicci fram ilie 'rreasmy Ofticer in cliai^^'c of 
I ho lu'ad li oasiM v oonc(‘rju*d, by seinlin*^ duly sif^ nisl, liio 
in inlod j(M[uisil ions form \vhi('h is insju led in f'ach hnolv 
lowaid.s iho end. No! i*M>»e llian oiio hook shouhl Ih‘ ohlainod 
on a sin^‘l(‘ itMUiisil ion. 'I’lu' clnsjue hooks should, (»n loc oipl, 
ho oaiolully o>;amin(‘d io f -(‘0 (hal iln* iiumhiu' of Ibiins o<»n. 
lain(‘d in cacl» Imok is iniaol and a (oilifioalci of count 
sliould 1)(‘ r(*(‘ordod on ilie fly loaf. 

(It) ( 1 uM|uos from ho(d;s ohiaiiuMl iVom a pariicular treasury should 
nol 1)0 drawn on oilier ireasurij's or on suh-i rcasuries of oilier 
districts. 

(o') Kach ch(‘(|no hook musi he kepi umh'r lock and k(\v in tin* ])or- 
sonal custody of Iho Drawinj^- Olhcc'r, who, when reli(‘ved, 
should lake a i(‘coipi for the I'ornsd number ol c]n‘(|Uos mad(» 


WO. 29. 

liule 

a"!-!!'! .'.Il"'"'"' 

. 

ir(‘asuiy in ordm* that funds may ho ]irovioiMi .i.', . 

sihl(‘. ()h(‘(|uos drawn on sub-treasuries shouhl bi' disiin- 
jjuished by dilToroni numbers and letters from’ those drawui 
a/.Cf^inst the head treasury. * 


(f) Tn cases of diqiartmonis Hk<‘ethe Forest Th'jiartment and tlm 
Fublic Works Dopartnumt Avbere funds are issued from .. 
the treasury on cheipies the departmental ofliceis should . 
see that the dia wini?’.-'. are ri'^’ulated by bud<.vet f^’rants and 
appropriations. 


Other rules relatirtfj to cheques. 

14. •For p(dty disbursements of the h'orc'st and the Fublie Works 
])epartments luni]) sums may b<» drawn from the treasury by cheijues. 
Only the minimum cash reijuired should be drawn, and if it is found at 
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any time that the balance in hand is larger than is requirudj the surplus 
should bo refunded into the nearest treasury. 

• 

15« If a limit has been set fy a l^iiblic Works Divisional Officer on 
the drawings of a Subdivisional Officer on any treasury {ride Subsidiary 
Rule 91 under Treasury Order 10) the limit so presciilK'd slioulil Tm^ 
entered on the rc'vejse of Ihe eounftMl'oil of I he eluMiue book for tliat 
tr(‘asm>' bebirc' any clnM|ues are drawn dining that monlli, and the Snh- 
divisional OfIic<‘r .slionhl walch thal (In* liinil is nol exeet*ded, by dedncl- 
ing from if, file aniouni of eacli eb(M|ue as if is drawn. I'ln' undiawn 
balance a( flie close of the month sltoiild b(' carried forward to the nexi 
month. 

16f In tile absence of a nionfhly limit on the drawings the Drawing 
Oflijei' slmnld ic’cord on flu* lescftse «'f fbe connferfoil of t'acli elnspie 
fhe aniouni of the next cheque drawn and of the total of drawings during 
file iiKmtb, and cariv forward fbeii total to tin* lU'xt eounterfoil. This 
will enahh* him from time to time, to ex(*reisi‘ an inde]>c‘ndent eheck on 
ili(' ]K)st in gs of his cash book. 

17. Tf the eiUToncy of a Rublic Works cheque e\])ire tvwing to its 
not being pies(‘nted a( lli(‘ treasury for iiaynicntj within three* nionllis t 
from tin* date* of its issue*, it may be> reeeive*(l ba(*k bv the drawe‘r for • 
eleslruciion and issue* ed' a ne‘w clie*qin‘ in li(‘ii of it. The fae*l eif tin* 
(h*slructifm and nnmb(*r and date eif the* ne'W (‘bi*eiue should be* ree‘orel(*d 
on tin* counte'i'fenl of the* edd clie*(iue, and tin* numbe*r and date of the* edel 
clieejue de*slroyeel e*ntere*d on the eounte*rfoil of the lU'W one. 

18. When a ebeejne is eaiieelled, the* eancelment should be^ ree-ordc^l 
on tIle^ e*enint(*rfnil, and the cbeejue*, if in the drawer’s ])osse'ssie)n, sln)u1il 
Ik* de*,st roye*el. Tf tin* elieejue* is not in tin* elrawer^s ]K>ssession, he slnuild 
.vteqi ])ayni<*nt at tin* t lea^tirv, and on aseerlaining that payment Inoi 
b(*e*n sio])|M*d, he should write* hack tlio <*ntrv iji the cash headc. A 
ehe*eine re*maining unpaid freiin any eause fe>r twelve uu^nths frewn the* date* 
eif its issue slnuilel he similarly e*aiiee*lleel and its amount written liae'k. 

19. As a rule IK) cheepie s^iould he drawn until it is intemled to lu* 
]>aid away and eheeiiu's drau^i in favour of ee)ntra(‘teu’s and edliers shouhl 
he made* over to tlieun by the elishnrse*r elire*et ; but the dislmrser may he* 
assist eel in making’ dishiiisemeiits by a cashier ap])ointe*el fen* the* ]mr]M»se*. 
Tin* oeerasional d(»livery of elieejues through a subordinate may he p<‘r- 
mitted at the diseretiou and on the res])e)nsihiHty of the di.shurse*r. In 
sueli eases the subordinate shoulel make** no entry in any aecouiits wbie li 
he keeps, as a payment made by e'heepu* sluuild appear in the (^asb 
Account of the Disbursing Officer who draws the cheque, and the sub- 
ordinates’ record will be in bis coiTesjMnidence. 

Notk. — It is a sc'rioiis irregularity to draw chequi'K and de^posit tlu'ia in llio 
cash chest at the clos(^ of the year for the purpo.se of sliowing ilie full .‘iinount 
of grant ns utilised. 

2a 
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20i Counterfiuls of used cheque books should be returned promptly 

by the SuMivisional Officer to the Divisional Officer for record. 

* 

21 ■ Cheques should not be used for the transfer of funds from one 
division to another. 

22 . If a Disbujsing Officer be itiformed that a cheque drawn by him 
lia.s bc(‘ij lost, he may address the Treasury OfficA?r drawn on, forwarding 
fcj' signature a rcriificate in the accompanying form. If, after search 
iliroiigh the lists of cheques paid, the Treasury Officer finds ihat the 
cluMpie has not been cashed, lie wilhfiign and return the certificate, tak- 
ifig care to note I lie stopjiage of the cheque, a board showing the ]>arti- 
ciilars of stopped cheques being- hung up beforot the clerk concerned. If 
the original che(|ue be ]nesented aflerwards the Treasury Officer will 
]efuse ])a\nient and return the cluMjue to the ^lersoii presenting it after 
willing across it “ rayment stopped.” The Disbursing Officer will 
enl(‘r in his .account the original cluMjue as cancelled, and may issue 
a not her. 

“ Certified that Cheque No. , dated , for Its. reported l\y the 
Disbursing Officer to have la'eii drawn by liim on the Treasury in favour of 
luas not betui paid, and will not la* paid if presented liereafter.’^ 


Tkeasituy : 
The 


Treasury Officer, 


Section IV. — VouciiKiis yon Departmenjal I*ayments. 

23 . As a general rule, every payment, ineluding repayment of 
money previously lodged with (loveriiinent for whatever jnirposc, must bo 
supportiMl by a voucher setting forth I'ujl end (*l(*ar particulars of Ihc 
claim. As far as iiossiblc, the particular form of voinher applic.aldc^ to 
tli(‘ cas(* should be used. Su]>plierH of stores and otliers should Ik? 
encouraged to suhinit their bills and claims in jiroper departmental 
foiins. Ihii bills not prepared in such forms should not be’ rejected if 
thc*y set forth the necessary details of the claims. In such cases, Urn 
additional particulars required should be added by the Disbursing 
Officer. 


1. WIhui it is not iiossil)!** to support si pnyincnt by n vouebor, u rcTtificato 
of paynuMit signed by Uie Disbursing Officer, and c-ndorsed if necessary by his 
superior officer, should always Iks placed on record. Particulars of the claim should 
invariably be set forth. 
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24 . Every voucher must hear a pay order signed or initialled, and 
dai>ed, hy the resix>nHihle Disbursing Officer. This order should specify 

the amount payable b(>th in words and figures. • 

• • 

1. Cjishiors and otliers aiii}ioriR<*d to make diHburHpmonts on paRsed vouchers, 
should rnako no payment without a proper pay order of tlie resi^onsihle T)j8bursinp: 
(Ulicor recorded clearly in ink on the bill or other voucher. No payment should 
tuj on a voucher or order unh'ss it fs Ki^tu^U hy hand and in ink. 

25 . 15very voutdier should also* boar, or have attached to it, an 
acknowledgment of the payment, sigiUHl by the person by wdiom or in 
whose behalf tlic claim is put for\jard. This acknowledgment should 
always be taken at the lime of the payment. 

1. If a Dishursinj; O/licer anticipates any difficulty in obtaining, from the 
person to wh(»m moiK'y is du<i, a receip^ in the propc^r form, it is open to him to 
decline to hand him the chetiue or cash, or to make a remittance to him,' as 
the case may he, until the acknovvledjijmont of the payment, with all necessary 
particulars, has been f'ivt'ii hy him. In all eases of pa3'ment hy remittance, a 
note of th(^ date and mo<le of remitlaneo must ho made on the hill or voucher 
at the time of rc'mittance. In cases of remittance hy postal money firder, the 
purpose of the remittance should he briefly stated in tbe acknowledgment portion 
there(»f. 

2. Ill the case of articles received by value-payable post, a formal receipt for « 
the ])a.yinont should be obtained from tlie supplier. The Disbursing Officer should • 
endorse a note on the receipt to the effect that the payment was made through 
the post office and this will cover charges for the postal commission. 

3. A c<‘rtilied coj^y, marked “ Duplicate/* of a receipted voucher may he 

retained by the Disbursing Officer sliould this he necessary’ to complete the record 
of his oflice, hut tli<' j)aye<* should not ho required to sign such a copy or give a 
tiuplicate acknowledgment of the paj’ment. • 

26 . The following supjdemeiilaiy instructions regarding tbe prepa- 
ration and eomidetion of vouchers sbonld be obseived: — 

(n) When the payee signs in a vernacular, be sboulil be reejuired to 
noie tlie amount neknowledgod in the vernacular in bis own 
bandwriling. In transliterating his aeknowledg-inents, tlie 
amount aeknowbMlged, as well as any remark made, by him 
sliould also be ieprodii(*ed in English. 

(b) The Disbursing Offleer is resi>onsible that the full name of tlm 
work as given in the estimate or the name of the eomponent 
part (or sub-bead) of it, or the bead of account, to wbieli the 
charges admitted on a voucher ar(‘ debitalde, or to which tbe 
deductions or other credits shown in the voucher are credit- 
able, is clearly indicated on it in tbe space provided for tbe 
purpose or in some prominent position. 

27 . In cases of iiayments to suppliers of stores, remittances of 
amount of lest than Rs. 15 for which Remittance Transfer Receipts can- 
not he ivssued by Treasury Officers, may he made hy postal money order 
at the public expense. 
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Seciti^n V.— Permanent At>vance ok Tmtuest Account. 


28 . • (a) AdviXTiccs are j^iaiiied to Q^vorrimeiii sorvanfs wlio may liave 
1o iiH 3 ct certain clafJses of oxpeiHliturc Leforc they can place iheinselves 
in funds hy drawinj^ hills, the ainoiirii of the advance heinj^ fixed hy 
coin])elent authorilies accordin^^ to the requirements of each office. 

{h) An imprest is a slandino- advance of a fixed sum of money <»'iven to 
a Dishnrsino* ( Xlicer in the Pnhlic tA^'iks Ihqiariment to enable lum to 
mala* certain classes of j)aymenis vvhi(*h may he entrusted to his char*ye 
hv the J)i visional Otficer or the Suhdivisional Officer. The amount of an 

|v 

inij)r(*sl should not, however, exceed one thousand ruj)ees, in any case, 
without s])ecial sanction of (iov(‘rnment. 

(c) When a Dishuvsinj^ Office*!* niakt*s a remittance to a subordinate 
office*!’ to enable him to mala* a number of petty payi!ients on a nn!sler 
loll oi* othei* vouclim* which has already beem i>asseMl foi* jiayment, the 
amount remitt(*d should be treated as a Te*mporary Aelvance. 

(//) I’lit* liolder of a permanent advan(*e or an imprest is rt»s])onsible 
for tin* safe custody of tlie money placed in his hands and he must at all 
times be r(‘ady to iiroduee* the total amount ed' the memey in voueh(*rs or 
• in cash. 


Advances to DIshursers of the Forest Pepa) t went . 

29 . A subordinate officer of the I<"orest Departnuuit who is not, autho- 
rised to eliaw eh(*(iU(‘s aj.’ainsi tin* elrawin^* aeemints of llie DiviNional 
(i|lie(*r, may lie ‘^•iv(*n a (*ash ad\anee (d'suitahh* amount to (‘iiabh* him tr 
maKe the' <lisburs<*m(*nts (*ntiusl<*d to his eharjve, and the aelvanct* ma\ !>»• 
remitted to liim by postal money orileis. 


SkCTIOT^ VT.-^ (T.AIMS to arrears or inc reases ray or ALl.CnVANCES. 

30 . (a) No claim against (Toveiiiment not ]>refer!‘(Ml witldn si^ 

months of its becomin<^ diu* can la* iiaifl witlnmt tln^. sanction of the 
l*rineii>al Auditor; but this ruh* does not apply to ]vayim»nts made by 
l^'orest Disbursing’ ()ffie(*is, nor does it a]»ply to pa\ m(*nt of clainis on 
.acccuint of p(*nsions, which arc^ governed by si>ecial rules. 

Note 1. — CljiiniH of (Jovernniont a{];ninst Ibblvvays for ovon'liarpics and claims 
of Uailways aj^ainst (jovcrninoiit dcpartnioiitr* for iiiid<‘rc]»irfj;os will ho roroprniseil 
and adniii.tcd if the claims arc prcfcrri*d wathiii six months; — 

(ti) In ilic case of cash — from tin* date of ])aymcnt. 

(/i) In the case of warrants or credit - from the dale *d‘ ])rcsentation of 

Iwll hy the Jtailway Administraiion. 

The Railways named in Annexure A to this ('liaptcr have af^reed to the 
• adoption of the above rules. 
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Note 2. — (a) Scholarships (other than Middle English, Middle Vernacular, 
Upper Primary and Lower Primary) and graiits-in-nid bills becoiffo due on the 
hist day of the month in whicli earned and travflling alloTVaneo bills become 
duo oil comph^tion of the journey. Tiio six nionllis liinit^ should therefore be 
ealculatcid from tliat date, and not from the date of (ountersignaturo, nor from 
the date from wliich tlio sanction takes ofl'oct. 

(?>) Middle English, Middle Vornacular, Upper Primary and Lower Primary 
Scholarships bills not cashed at the treasury within (5 months from the dates of 
their Ix'coming duo may be paid without •preainli I, j>rovided they are not more 
than a year old. In cases of unusual delay tin* cause of the delay should however 
be en([uired into. 

Note — This rule does not apply ioethe duplicate bills for grants-in-aid or 
lor Minor and Vernacular Siholarships or for Primary Schools. 

(b) Oluiins (if (lovcnnutMit sorvsvnls, wliidluM’ guzidied ov imi, io 
of [>ny (ir nllowniiccvs or 1o i ncrt‘nii'nl^ wliicli Imvi* lu*(‘n iillowi'd to leniuin 
ill iilmyanci^ for a jieriod exc(‘(*(Iiiig: one year, (‘unnol Le invest ignted liy 
tin' Piineipnl Amlilo-r, ('\eepl iiinh'i* ilu' sju'cial crdi'is of Ihi' .‘inthorily 
v\hieb upiioints the ( i(*\ eriiini'ni seiviint Ly whom tiu' elnim is nnnh'. 

Notk 1. -' Delays in jjaunmit are o[)posed to all riih's and are highly incon- 
venient and ohj(*ctionahle, and when not sat isfaetoi ily exiilained should be brought 
to the notice of the head of the de\)urtnienl 4-oneerned. 

Note 2. — When a hill tfii aivar pay, allow'aricf or increment is pivs('iited at the 
treasury, it should Ik* supported hy an authority from the Principal Auditor sanc- 
tioning payiiK'iit. Jn any i'as«* howc'vm* in whi<h an allowame has b(‘<*n (‘laimud 
at tIu' treasury hut in eonsispumec' of some tdijiM-tiou t-aki'ii iiayment has been 
delayed, the 'rie.asury oHi< er will not i(‘fus(* to ]>ay such hill, if when the* ohjection 
IS salisfied, ttu* claim happ4‘ns lo have heconn* mon* than a year old. 

Note Ik- 'ric jieriod of one y<‘ar sliould be calculated from tbe date tlie (diargt# 
becomes payable, and not Irom lln* dati* from which the sanction tak**s cdfect. 

fc) \n jinyini'iits may Ix' niiule on accoiml nl incu'ast's to jiav nnlll tin' 
addilioiial (‘\peinlitnrc* tln^4'li> causi'd has been punich'd foi in the 
Inidgtd esliinales and duly sariet ioin'd. 


Sk(tton VTI. — Tssi r,s or Dt^'T.icwTFS oit (Niptes of Documrnt.s. 

31 > No (loverninent servant may issue duplicates cn* copies of receipts 
granlinl for money i('c(*i \ ('d, ar diiplicales or eojdi's of liills or otlu'r 
doennu'iits for tlie payment <d' moiu'y vvhicdi has alnmdy been paid, on the 
allegation that the originals have been lost. If any lu'cessily aris(\s foi* 
such a docnimeni, a (‘I'rtiilenie may he given that on a spe(‘ified day, a 
eeriain sum on a certain aeeoniii, was reeeivt'd from or paid io a certain 
person. This prcdiihition (‘xtends only to tlie issne of duplii'ates on the 
allegation that the originals have been los(, and does not a])])ly to cases 
in which, In^ existing rules, duplicates are jm'jmrec] aud tendered with 
the originals. In the ease of a hill or de]»osit r(']>ayment voucher passed 
for payment at a treasury hut lost before encashment or payment, the 
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officer wlio drew the ori^^iiial bill nr voucher should ascertain from the 
treasury thal; payment has not been made on the orif»:inal before he issues 
a duplicate, which shmiM boar distinctly on its face tlic word ‘‘ dup- 
licate ” written inured ink (aec ahsoltule 330). 


Section VIII.- -ItEsroi/siinLiTY foe Ovee-cuaeoes. 

f 

32 . (a) A drawer of pay abstracts or bills for pay, allowances or 

contingent exjienses will be held respcinsibb* for any overcliar^e. 

fk . . 

(li) The responsiliilily of c(Hiniersi<^*nin^ officers w'ill be lliat which 
attacdies to all controlling’ ofliccus. 

(c) The Treasury Officer who m^kes payment wiihout ]n‘eaudii, will 
he responsible for checking any j)al])able errors, and (in the case of change 
of office, or of rate of jiay of gazetted Government servants) ifor passing? 
tlie now rate with refereiK’o to tlit' ordeis di!*(‘ctin^‘ tlu* change, lie is 
also required to examine tlic accuracy of the arithmetical conqnitat ions 
in a bill. 

(d) The responsil)ilily will thus rest primarily with the drawer of the 
bill and (failing re(‘OA’ery frcmi him) the overcdiaio-c will l)e recf)V(*rcd fioin 
the Treasury Gffh’cr, or tin* countersign in^* officer, only in th(‘ evtmt of ciil- 
l^able nenlio(.7K*e on tin* ])art of eith(*r of them. 


^ 8e(^ti()N IX. — ^Auott OnjEdTONS. 

33 . Every Government soiwant, entrusted with the duty of makinpf 
payments on behalf of Government, should ^•ttend projn])tly to all objec- 
tions and orders communicated to him by the Vrimu’pal Auditor, either 
direct, or throuf^h the Treasury Ofrn‘er, by letters, audit memoranda, 
etc., and ix4urn the audit memoranda or reply to olqections within a fort- 
nig*ht or send letters exiJainin^ the causc*of delay. 

Note. — Jn the ease of the Forest Dopartni%»nt^ the objection statements should 
he returned in original by the Divisional Forest Officer througli tlie Conservator 
within a week of their receipt from the Principal Auditor. A list will also he 
forwarded by tfio Principal Auditor to the Conservator each month sliowing the 
dates on which tJie objection stat<*mcrits were sent to each divisiojial office. Tin* 
list should he completed and sent hacik to the Principal Auditor by tlm (^onservjitor 
after all the objection statementH for the month have bemi rt‘turiUMl. 


Section X. — Gastt Book. 

34 . A simple cash b(K>k in h'inancial llulc Form No. 2 should be kejd 
in deparimenis oiher iban Eoi'esi and Pulilic Woiks for recording in 
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separate columns all raaneys received by Govemment servants in their 
official cai>acity, and their subsequent reiniitance to the treasury or to 
the bank, as well as moneys withdrawn from the treasury or th^ bank 
either by bills or by cheques, and their subsequent (Hsbursemcnt. 

The cash book should ho (dosed and halaneed (^a(di day, and the bal- 
aiu*(‘ of each cudumn at 1h(‘ end of tlu'' month slnmld be verified witli the 
halaiK'-e of casli in hand and a ecudi fiT*at(‘ to that effect roeord(?d in tlui 
cash hook under the sif*'natu](‘ of thf* (xovernineiil. servant resjionsihlt* 
for the money. 

Note 1. — Tlio use of a cash hook may Jio tlispc'iiscd with in otTiccs whore the 
nuiiioy transactions are not lioavy. 

Note 2. — Kt)i* K(n*ost and Public Works Ih^^midments cash hooks are maintained’ 
nndtu* the Accounts and Audit niles pr4\s(;rihcd hy the Auditor-General. 


rVf.sA Hook of tlir FoKst Depart inrnt. 

35 < {n) All rovcMiiie and expenditure must he recorded at once in the 

a(‘(‘oiiuts of th(» division within whi(di it is collected or iin^urred, without 
nd'ereiice to its origin or object, and no inter-divivsional adjustments are 
ordinarily allowed. When revenue i.s .‘olhuded or (expenditure iinuinxMl 
in on(‘ divisio!» on account' of another, a note shouhL Ivei made outside the 
accounts if tin* information is wanted for depart im^ntal ])iiii)oses. 

Note. — I nU^r-divisional ndjusinuuits are allowed in the case of advance? of pay, 
travolliiiK allowance, e<-c., mad** to (lovoriiment .servants on transfer from one 
division to anutlier. 

(b) The division is taken as the unit for the purpose of ascertaining* 
the result of the woi’hin^ cd' the Foivsts. To enable the results of llie 
workinf»' of (^ach unit to be it^('urately as('ertaine(l, adjust rnojits must be 
made between different units. 

(c) The adjustments ivferred to in clause (/>) may he ma<l(v monthly 
or annually as may he found convenient. 

Note. — The orders in this rule ar^? snhjcct to the condition that when adjust- 
nu'nts betw(*en dilferent Gov«*rnineftts are involved the rules roKardiii^ inter-proviii- . 
fial adjustments will apply. 

36 . Th(vl)ills on which the j)ay and travelling allowance (diar^’es of 
the Forest Department are paid hy the Divisional Officer, and not at 
the treasury, are entevcul in the (hish B(K>k.'^ 


Earnest Money Deposits. 


37 . Earnest money deposits tendered hy contractors or purchasers of 
forest produce, must be paid by them direct into a treasury or sub-treasury. 
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and orders authorisinn* the repayments slimild bo addressed l)y ibe Forest 
Divisional Ollieer to Ihe l^ieasurv Otflcei* coaeerned. 

Til*<h o east* of the l*iiblie. AWn ks ]^*parimeiit sueh deposits are receiv- 
ed l)y the l)ei)ar1 menial oflit‘ers and dealt wiih in their aeeounts. 


nr:(TT()N XI. — Financ ial CoNTifor ovku Di:i*aiitmental Accounts. 

t 

38 . (a) 'Fhe Conservator of h\nesls exercises a strict control over the 
whole outlay of the Forc'sl ])t‘])arl ineni for (‘onservaiiey and work, and 
exaniiiK* 1 li(M liar^*(‘s on aeeouni of fra\ idlino* allow’anee and eo-nl in^eneies. 
.To iaeililale tin* exercise of tliis (onlinl, the (V>nservalor is furnished 
‘inonilily by tin* Divisional ()lfh‘(‘r wilh duj)li(*ai(* copii*s of ilie Al)slra'*ts 
(»f lleet'ipis ami Fxptmdilure siibmiUed to audit. 

(h) Jlc' is fnrtlnu* letpiiied siH*cially to conliol the adjustments (d* 
advanees for wliicdi ])urpose the monthly abstracts of the contractors’ and 
dishursers’ ledger, suliniitted to Audit l)y tlie Divisional Ollieer, are 
i('«|uired to ])ass thiou/^h tin* Consei valor. 

Not]?. — I t is optional wath the* local (lovornrn(*nt to retain the procecluro 
described under which the accounts are sent through the C()nsc‘i'vator. 

(c) lie is resjxnisihh* for seedn*^ that tin* aeeonnls r(‘li!rns ai(‘ jmncljial- 
1> sulunitted to the Ihineijial Auditor hy Divisional ()tli(‘f*rs. 

id) lie slnuild si‘»‘u all hditns isNinul fioni his olliet* sanetioninp; (‘\]U‘n- 
ditni’e, appf)intnn*nl, i*ie., and nia\ (hdejude tin* power to a tiazi‘l!t*d 
(b)vernmont servant if any in his ofli<'e, but not to the head clerk or 
otlnn* ofliee employee. 

39 . (/i) 1'lie riiief Kn;^in(M‘], Puldic Wtirks De|)arl ment , (*X(Mcist*s a 
(•oiieui'i ent ('ontiol i!\ei t In* diit ies of llu* oili^cns of tin* dc]»ai I nnnii in e.ui- 
neetion with tin* niaintc'fiancc of the accounts, ami ^ivi's all leejtimaie 
.‘,ni)]Knl to tin* Amlil (lllieer in enloK-inp; sliiet atlonlion to the i(*o‘ula- 
lions eoneerniiic- Ihc* <lishiii s(*nn*nl <d Te(nn*y, tin* enstody of stores and 
I lie submission of accounts. 

(h) The Suyierinlendiii”- l']noine(*r is«jesponsil>l(* for tin* maini(*nam*e 
*of the authoris(*d system of accounts throny»hont his eii-eh*. lie slnnild 
see that Divisional ()llie(*rs submit their a<*eonnts to the I’rineipal Auditor 
I)iiin‘tually. Jf(* should examine tlie l)ooks of lixeentive Fny'ine(*rs and 
Iheir subordinates, and see tliat the matters relafinn- t(» the ])rimary 
accounts are attended to i>(*rsf)nally by Divisi<mal and Subdivisional 
(Mlieers, and that tin* aeeounts fairly represent, the proy>Tess of eaeh work. 
Tt wall also be his duty to examine the r<*^isters of works, so as to kec]) a 
viyiiilaut. watch over tin* rates of w'ork, and, it he considers it nee(*ssary, he 
may require an Fx(‘eutive Fuoirn*er to r(*pori to him monthly or at 
lono-(*r intiiivals, on a Works Slip, the total expenditure to date under 
each sub-head of work, in contrast with the sanctioned estimate. 
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ftsmoN XII.- HKf'riiiTY Dei*osit.s. 


40, Ca.shicrs, Si()rokoe])crs, Sii^-Rli)Tek('epers and Rnhordinato# en- 
trusted with the rustndy of eash or stores may he retiuired lo furiiisli 
soeurity, the amount hein”; ref^ulated aecordin;' to the eireumstanees and 
loeal conditions in each ease, under tin* satielion of the cotnpetcnt autlio- 
rity, Trho will d«(termin(> wliother the funoniit shall he paid in a lump 
sum or hy deduction from pay. • 

Note 1 —Ordinarily ministerial and other Government servants, wlui are 
l•(‘quired to give seeurity lo Government against loss tlinmgli dislionesty, negligence 
or disregard of niles, sliould deimsit the wlu?l<- ninoiint ol the security ou appoint- 
int‘nt or hind ihonisolvos hy Iwo Kur(*l.ic'K for iho wholo nnioiint niul ;ip;ivo lo 
nionlhly ih‘duciions ol’ So per ((‘lit. of l.h(‘ir pny, in tlio (‘.‘iso of nil BOCiiriiit»s of 
Ifs. r)(M) or l(‘.sH. As nil nlUn-nniivo io tins riih* tho following protrediiri^ inny ho 
iniopiod : — 

(1) Tho (dliotr inny j^ivo n fididity liond of nn Tnsiimnco Compnny npprovod 

hy (l<jS(‘rn!n<‘ni for tho full ninount of ilu' r('quir<‘d soourity KUnrnnloo- 
in^»; lh)V('rnni(‘ni nj^niiist ihron/d* dishonosLy, no»j;lio(»n(v or dis- 

ro^nrd of tho rules on tho part of tho Oovornniont scTvnnt. 

( 2 ) Ih'duflhnis will then h(' inndo nt tho rnto of 10 per cont. of tho (Jovovn- 

nuMit s(*rvnnt’'t salary, Iho fidelity lH)nd to he oaiKTlled only afiiT tho 
full ainonnt of the security liond lias h(‘en depositc'cl in cash. 

({overnmeiit servants in eh;irj;e of o 1 Iic(»s will ho rospoiisihlo for so(Mn" that 
lldriity hoinls, wliieli o\pire hoinro the inll amount of soenrily has ho(*n io o\(‘r*il 
hs deduel ion trnin salaries, are I 'Miewed in fj:o(Ml time so as to covi'i* tln^ outslandin;' 
11 mounts. 


Notf. 2. — Fidelity llonds with tin* firms not4‘d helow may Im‘ aeet'pttnl in lien 
(if |)ersonal snndit's only and not io lieu of rash or (Jovernment Soeuritios, 
suhj('et to tlu‘ form of the Jlond in individual (;as('s Iwam.'' }ieeept<*d hy H<’ads of 
! h part.imuits, in eensnltiit ion witli tin* l.au Oflleer v\l:en iieci ssiirs : — 

(1) Messrs. Gillanders Arluitf^not and Conipjinv, Manapjn*!: Agents of the 
(Miv(‘ Insuranee ('omivmv I iTv-'r.. ! i 

No. 51. 


15, llule 4(1 — 

A(hl (lio follow ill 14 ' lo tlio list ot liniis uudoi' Note ‘J : — 

^l4) Tho Oemtii Aocidon,! irtid UuuruiiliM' Corpomlioii, Ijtd. 

lUoveninioiit of Jloiij^al, Fiiiaiieo No. dll F., dated 

the L^iid February W2(),) 

[Thv Ikuynl Firunuinl liulrs. Id Fdiiion, No. 01, 
dated the 1st February liJJii] 
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ANNEXURE A. 

( 

[Referred io in Rvie 3Q, Note to Clavse (rt).] 

1. AsHani-Beiif|:al Railway. 

2. Madras and Soiilliorn Mi.lirathi I^ailvvuy. 

3. East Indian Railway. » 

4. Morvi Railway. 

5. Biirina Railways. ^ 

fi. Bombay, ]{aroda and (^Miiral India Railway. 

7. fI(Klli])ur-lbkan(‘r Railway. 

H. Tldaiimr-ldiiioro Rail way. 

9. ])li(dpiir-Bari Railway. 

10. Roliilklmnd and Knmaon Railway. 

11. South Indian Railway. 

12. IIowrali-Amia Li^lit Railway. 

13. Ciilch Stale Railway. 

14. Jorhat State Railway, 
lb, Dibru-Sadiya Railway. 

10. Tezpiir-Balipara Railway. 

17. B(*n^al Vrovinrinl Jtailway. 

15. Benj^al and North-Western Railway. 

19. I)eo<^har Railway. 

20. Darjeelin/|-IIinialayan Railway. 

21. Barsi Idf^bi Railway. 

22. Ben^al-l)o(1ars Railway. 

« • 

23. Bhavna^^’ar-dondal-Juna^^ad-Rorabanda]- Railway. 

24. North-Western Railway. 

» 

20 . Oudh and Rohilkand Railway. • 

20. Eastern Bengal Railway. 

27. Benf,^al-Na^ 4 ’piir Railway. 

28. flreal Indian Peninsula Railway. 

29. Nizam’s (hiaranteed State Railway. 

30. Barasat-Basirhat Li^ht Railway. 

31. Bukhtiapur-Behar Li<^ljt Railway. 

32. .Shahdara (Delhi) Saharanpur Li^?hi Railway. 

33. Ilowrah-Sheakhala Lij^lii Railway. 
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CHAPTER 2. 

Revemie Receipts and Their Check. 

41. The departmental controlling fofficers should see that all sums 
due to Government are regularly recei^cMl and eheekiul against demaiulB 
and that they are i)aid into tlie treasury. 'J’hey should aeeordiiigly 
arrange to receive from tlieir suhordiriales accounts and rid urns claiming 
credit for so much paid into the treasury, and compare wiili those, the 
figures rei'orded in the hooks of the rrincipal Auditor iji charge* of the 
aci'ounts, if ih(*se are su]»plied to them under an arrangement between ' 
the Auditor (jeneral and the local (joveriiment. 

The detailed rules regarding the demands and collection of levenue 
of the different departments are contained in the Manuals of the depart- 
ments concerned. 

Note 1 . — It is esHontud that ttio dopartniental eontrollinj^ officer’s .'UTount 
sliouhl not he comiiih'd from the returns prepar<*d hy the tn‘asury. Ihit 
Treasury Officer is in some cases required to verify returns prepared for submission 
to dt'parfcineiitnl controlling officers. 

Note 2. — To facilitate tlio reconciliation of the returns suhiuitted hy the md>- 
ordinute revenue authorities to the Boaid of lli'venue with the figures supplied 
to the Board hy tlu* Princi]).'il Auditor, the hitter sc‘nds to each Collector n return 
showing the results arrived at in the first stage of the preparation of his monthly 
account;. This return shows under certain heads the* figures of the Treasury Cash 
Account and all the corrections and alterations introduced therein in this stage. 
Tliese figures should he carefully compared hy the* Collector with those sent by 
him to the Board of Revenue with explanation of dilferenei», if any. A certificate 
of this comparison should be given at the foot of the Revenue Returns, and a 
similar certificate should also bo sent to the Principal Auditor. 


Revenue Rereipfs (tf the Rvhlic Wtirhs Department, 

, 42. Ihihlir Works l{^^t•llue is assessed and realised in aeeordaiico 

wilh the following rules: — , * 

{a) Divisional Officers of the Dufdie. Works Dejiarlmeni are respon- 
sible that demands are made as revenue fulls due, that stejis 
are taken with a view to effect prompt realisation of all 
n^venue, regular or occasional, and that proi>tT records are 
kept to show, in resiK*cl of all items of revenue, recuiTing 
or non-reeurring, the assessments made, the progress of 
recovery and the outstanding dchis duo to Government. 

1, 1’hc object of this rule is that all classes of revenue, whether accruing 
from property of any kind, from Icasea of rights and concessions (c.g., rights 
for fislnng, grazing, etc., and use of ivator-ijowcr), or from any other source are 
properly watched. 
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(h) TJie recovery of debts due to (joveriiineui should receive the 
special altciition of Iho Divisional Officer, and no debt should 
f be rcmii1(Ml or wi ilfcn oiy, excejit under the orders of (*ojh- 

peient authority. 


Irrifjadfm Hviu tntc rallcrh d in lln Cirii Dt parhnvni , 

43b AVlien revenue 1‘ioju irrigation and navigation works, etc., is 
rialised in flie (fivil l)(‘pai‘t ineiif , Ihe l)i\isi<»nal OHir(*r should jeeeive 
from fhe (Njih.’ciors nionllily statemrnl of Ihe amounis lealisecl, lo enable 
liim io walch Ihe |)i-o”ics'; of reeoviu v a;rainsl (l(‘iiiiinds oi’ assessnieiils. 

44b 'I'he Divisional Ofli(‘er shpuhl also suhmit to the Ib’iinupal 
\ndilor a half-yearly slalenienl showinj:;, sepaialely Tor each civil ili^- 
lih'l, tin* monihly ri'alisal ions, as <‘oni])ared wilh ass^‘^^menls, in respe' t 
of each canal or olher Aveuk. 


I\crorci‘i('s nf /dufs on Unihinn/s and Innids. 

45b (n) Wlum a public buildin***, land or ofher |>r(»p(‘rly is let fo a 

IHU'son nol in llu' s(*rvic(» of ( Jovernnienl , Ihe full ass(‘ss(‘d rejil luusi 1 h» 
recovered in advance. 

(h) recovery of rmils from OoNei nmenl stu vanis occupying rent- 
able buildings in char^'c of Ihe DeparlmenI nia\ be made cu’lher in cash 
oi' by jh'duclion fjoni Iheir pay bills Ihiou^h Ihe Tiea'^ury Olficm’ or (dher 
l)isbursin<^‘ Officer concerned. 

N OTIS. The system of direct recovery in cash from c-inployew f>f other ili visions 
and dc'partinents is ordinarily not snilahle A\hen ihe rent rec«)verablc is dependent 
upon tlie mte of j)ny of the occupant. 

46b A'fenanf, AAdio is in i(‘cei])i of a jxmsion fr«)m (lovm Tmu'nt, should 
he irealed as a ])rival(' individual for fht* purposi* of fh(»se rules. Ibil if 
lie desij'es to inak(‘ jiaymeuls by deductions from liis pension^ rccovcri<»^^ 
from him may be made fhroue-b ibe Treasury Officer or oflier Disbursiiifif 
Ollicei eonc(u?i(Ml, (>u ihe ]>eMsioner furiiishin;^' flu* Divisional Officer wifh 
a wriflen repiuvst aulhojisin.n* siieli dt'dmdion. This aufliorily should be 
fransinitted to the Treasury or Disbiirsiiie- Officer with the first demand. 

47, WlnuiMcnl is leeoveiahle in cash, a hill in, suitable form, sliould 

be sent tf» the tenant on or before tbe last day of eaeb month. The tenant 
should he nsjuired to j)ay in the rent before t1u‘ expiry of the fol1owinj[? 
month. ^ 

48. , When ri'eoverics of lent arc to Ix' (*ffeeled ihrouf^h a Treasury 
Ofiicer otlier Dishursiiif^ Officer, a demand in Financial Itulc Form 
No. 3 Statement of Ilenfs recoverable from Pay Dills, should be sent in 
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duplicate or triplicate, as the case may be, before the close of^eacli month 
to that ofRcier who will make the necessary recoveries and return one coj)y 

of the slatenieiil duly completed. o 

* 

1. Treasury Offioers and utlioi* Disbursint; Odleers have instructions to recover 
tbo amount specified by the. Divisional Oilicer without prior reforeiice to the 
tenants. 

2. If the rmit recoveralile from a (jovefninont servant is limited to a eortain 
iw’rceniap;e of liis emoluments, and sncb enrolummits are chaii|:!;od rotrosp^'ctively, 
tlio rate at wbicb rent is recuvored slioiild also ho clianyiod retrospectively. 

49. If a (jovernment .s(‘i‘vant vaci^le hi.s quarters before the last day 
of amonih, owin;^- to liis (Icpnrluie oji transfer, leave or retirement, the 
demand for the rc'iil for broktoi jnoiod should be made ai once, so tbai the 

jimoiiui due niav he jecoviued bidore his de]»ai“lui‘(‘. 

• 

50. rcudino' orders' oii a rejuvsiuitalion a^^aijist the Divisional 
tmieer’s assessment, th(‘ amount ass(‘ssed must l)i‘ ]>aid l>y Icuianis on 
demand. Should the iH'jueseiitaiioii juove sueei^ssful, tli(‘ excess ajiiount 
eharf>ed sliould lx* mljusled as soon as orders aie issiit'd, by a reduction in 
the asscvssiueni of a siitiseiiueiit month, or, if this i^ not practicable or 
eouveniejd, by an actual repayment. 

Notr. ‘Tim iV(Mivt’ri(‘s of rmits of iion-'^iblic Works rc'sidc'iices should he 
).'.eiM.Tjdly r(‘ii:ulat(‘tl by the rules appluablc to Public Works residences. 
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CHAPTER 3. 

Pay and Allowanoo^ — General Rules. 

Due Date, 

51. Pay Hills may be signed \it any time on the last woikinf^* day of 
the iiiojdh hy the hiboiir of which ^he i)ay is earned, and are dne for pay- 
ment -on the next working day. Hnt jiay bills payable at J^‘oviiie.ial 
IIead(jiiarters, wliieli recjiiire to be pre-andited, and those payabh? at 
District Treasuries, may be si^^Jied ajid pr<‘senicMl for payment three and 
• two days resj)e(*.tively bed'ore the last \vorkin^* day of the month to which 
<liey relate. Jhiynient of such l)ills, however, should not be made before 
tlie first working* day of the next mdnth. In tlie following ca>es seiiarate 
bills must bo iiresented in India for i)ay due for ])art of a month, and these 
bills may be paid before tlie end of the month, viz. : — 

(a) When a (joveriinient servant ])ro(‘(‘eds out of India on (h'lmtation 
or on leave. 

Notk. — If n (ioverimiont servant wislu's, niidov tlu* provisions of Knndainvntal 
Hulc' 01, to draw liis Ivavo salary in India, he will not be paid up to the date* r»f 
relief, hut will h<* allowed to draw his j)ay and allow'anct‘K, for the broken per'od 
of the month, at the eommeneeinent of the next luonth aloiij^ witli the leave salary 
for the rest of the month'. 

{(}) Wlieii a Government servant is transferred to another Audit 
Circle, or within the same Audit Circle (/) to or from the 
Public Works or Porest Deirariment or (//) from one Public 
Works Division to another. 

(c) When a Government servant finally (juits the service of Govern- 
mejit or is transferred to Foreign service. 

1. If the first six days of a month are, jiuhlic holidays on which jiay and 
p(*nsiofiR .'Wctiiot disbursed at th<* treasury, payment on tlu^ last opi'ii day lahjre 
the holidays may he made under orders of the local Ciovernment, — 

(a) of bills except tliose of u;azett<‘d (lovernment servants and , 

(h) of pension bills of ])t'nKiom'rH drawdir,^ ptuisions of Its. 100 or less. 

2. The last payment of pay slionld not he made, to a jzazetied (lovernment 
servant or to a Government servant wdioae pay is draw'n on jiay hill forms of 
e,azettcd Government servant, finally quittini^ the service of Govcrninont or 
placj'd under suspension, until the Treasury Officer lias satisfied liiniself hy rofer- 
enee both to the Prineipal Auditor and to his own rt‘eords, that there are no 
demands outstanding against him. In otlim’ ea.ses ])aymeiit may he made without 
rc'fereiice to the Principal Auditor on the n*spon.sihility of the head of tlie offic© 
eoneorned. 

•‘1. Jn the easf» of Government servants aeeoinpanying Government to the hill 
station, pay hills draw'ii at the hill station for ]>aynient at the iirovincial capital, 
or vice versit, may he siKiied one, two or three days ht'fore the end of the nmnth. 
though they will not be due for payment before the first working day of the next 
month. 
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Death of Payee 

52 « {a) Pay, allowances or penAsion can be '^Irawn^for ilio day of a 

man’s death; the hour at which death takes ])lace lias no effect on tlic 
claim. 

(fc) Pay and other allowances claimed on behalf of a deceased Govern- 
ment servant may be paid without th% product ion of the usual le^^al 
authority (1) to the extent of Its. 500 under orders of the Oolleclor or other 
officer responsible for the jiayment after such enquiry into the rip^hts and 
title of the claimants ns may be deemrU sufficient; (2) for the excess over 
Its. 600 under the ordc^rs of the local Government on execution of an 
indemnity bond, with sucli sineties as it may require, if it is satisfied of ' 
the rijf^ht and title of the claimant awl considers that undue delay and 
hardship would be caused by insistiiipf on the production of letters of 
administration. 

In any case of doubt. ])aynient should be made only to the person pro- 
ducing legal authority. 


Bond of Jndonnit ij for Drawing Leave Salaries, etc. 

53 . (a) Governineut servants often make arrangements with theix 

agents to draw their leave salaries or vacation j)ay, pensions, etc., cither 
granting them powers of attorney to eimble (hmu to do so, or leaving their 
bills ready sigjied in the agent’s (uislody for presenlation, the agents in ^ 
their turn giving Government a bond of indemnity as security against any 
loss in oase> of overpaymont. 

Note. — A Pe^isior of Power oT Attorney will be kept l;y tlio Treasury Oflicer 
m the form prescribed in paraKrapli 50 of the Govc^niment Securities Manual. 

• • 

(b) Tho bond of iiidomuity, vbioh must be stamped, may be of tbe 
‘following form in tho case of a 

In consideration of ^J^being permitted to draw tho hVvp BihTry of. 

pons loll 

during his absence from tho Presidency, 

'^i^rei^eoiiWelialireoimir^k) ^ Government 

on demand any overpayment that may be made to as his . 

(c) It must of course be seen that the person signing tbe bond of 
indemnity has authority to bind the firm or bank. 

(d) It is not necessary, however, for a separate bond to be entered into 
in tbe case of each individual GoveminPUt sevvaut. Agents of standing 

3 
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and respeci^-bility may, for the purpose, be allowed to enter into a general 
agreement in the form given in Appendix I. 

Note. — The form of the bond requires advice to be sent to the Audit Officer 
of any ciinnge in the constitution of a Arm to which the bond refers. When such 
advice is received, a recognition of the existing agreements that have been entered 
into previous to the change in tlie partnership should be obtained either by calling 
for fresh agreements to be executed ^y the new partnership or by obtaining an 
acknowledgment from the new partnership that they are bound by the existing 
agreements of the old partnership or otherwise. 

(e) Agemts of tiiandiiig and rosj>onsibility are also allowed to execute 
a single bond to cover the leave .alaries, pensions, etc., of their consti- 
tuents, i)ayable not by any one Audit Officer only, but by all Audit 
Officers, whether Civil or Military. Arrungenients for the execution of 
such a bond must be made through, the Auditor General. 
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CHAPTER 4. 

Gazetted Covernn|ent Servant’s Bills. 

• 

54a Pay may be paid only upon the personal claim of the Government 
servant concerned, and to his personal receipt, and nrfl otherwise. At the 
written request or order of the Governipent servant pay bills may be made 
payable to some well-known banker or^gent and not to any person whom 
he chooses to name by endorsement on the bill as this facilitates fraud. 
This does not debar him from sendin^if, at his own risk, a peon or orderly 
to draw his pay, but there should be n% endorsement on the bill to pay to 
any such person. 

1. A Govoniment servant or any other sinp;U^ person cannot he constituted* 
an “ Agent ” for the purposes of the •.hove rule. The term “ Agent ** must 
ho t:ikon to moan a firm or hank wliich carries on a hanking or agency business, 

2. This ruling applies to all payments, whether on account of pay, travelling 
or other allowances, which under the rules ore made to Government servants 
on their personal account. 

3. Cheques on the pay bills of Gazetted Government servants will be issued 
in favour of a Bank or an Agent, if the hill has been distinctly endorsed as 
payable to either of them or tlieir order, otherwise cheques will he made payable 
to the drawers of the hills. When the endorsement on a hill is incomplete or 
irregular, the Treasury Officer should refuse payment of the hill and return it t(» 
the person who presents it, with a memorandum explaining why the payment is 
refused. 

4. Pay and leave salary of Government servants proceeding on leave out of 
India, must, if drawn through an Agent in India, be drawn in the province in 
which the Government servant is employed. 

55. Gazetted Government servants of the Public Works Department 
who are stationed at places where there are no treasuries, may utilise the 
services of bnrkandaz guards, • if any attached to their offices, for the 
encashment of bills relating to their personal claims, and Government will 
a(*c^pt liability for any loss caused by the act of the guard if the gazetted 
Government servant is not at the station where the money is drawn. 

Note. — ^'Fhis is an exception to the general rule that Government nccepts no 
responsibility for any fraud or misappropriation in respect of money on cheques 
or hills made over to a messenger. 

56. The leave salaries of a Gazetted Government servant of the Forest 
Deixirtnient on leave in India, at a place where there is no llishursing 
Officer of his ]>epartmcnt, may he jmid under Ihc same rules as those of 
any other gazetted Government servants. Tfo charge on nc(M>unt of such 
payments will appear in the cash b(x>k or accounts of the division. 

Transfer of Office, 

57. Every transfer of charge of a gazetted Government’ servant 
should be reported by post of the same day to the Principal Auditor. 

3 a 
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68 . F^r transfers of charge the following poi)its should be 
observed : — 

t 

(1) The cash book or imprest account should be closed on the date of 

transfer and a note recorded in it over the signature of both 
the reliired and relieving officers, showing the casli and 
imprest balaiKH^s, andfiho nuiul>er of unused cheques, if any, 
made over and received in transfer by them respectively. 

(2) The relieving oflScer in reiwrting that flic Iransfer has been com- 

. pleted should bring to notice anything irregular or objection- 

able in the conduct of^ business that may have c.omc ollicially 
to his notice. He should examine the accounts, count the 
cash, inspect the stores, count, weigli and measure certain 
selected articles in order? to test the accura(‘.y of the returns. 
He should also describe the state of the records. 

(3) In the case of any sudden casualty occurring or any cmeigent 

necessity arising for an officer to quit iiis charge, the next 
senior officer of the dej)artmcnt i)rescnt will take charge. 
When the person who takes charge is not a gazetted oflicer, Ikj 
must at once reiiori the circumstances to his nearest depart- 
mental superior, and obtain orders as to the cash in hand, it 
any. 

Special rules for the PuJtlir Works Department . 

59> The relieving offieor will take up the expenditure of cash and 
stores from and for the first tlay of the moiitli during which the relief took 
place, and submit the next monthly accounts in the same manner as if he 
has been in charge during the whole month. 13 lit the ridieved officer 
remains responsible that proper explanation is forthcoming for transac- 
tions during his incumbency. • 

60a If the relieving officer fails to bring to notice within a reasonable 
period a‘ny deficiency or defect in work or stores taken over from his 
predecessor, he will lie held responsible for the same, both as to quantity 
and quality, so far as he was in a position to ascertain it. 

61a The receipt of cash and stores balances should bo prepared by the 
relieved officer, but the relieving officer sliould note any instructions 
therein so that the Suj)eiiiitendi ng Engineer or the Executive Engineer, 

■ as the case may be, may pass siK'h orders in resjiect of any deficient articles 
as may be necessary. A copy of the receij)ts may be given to the relieved 
officer, if desired by him. 

62a The relieving officer should then, unless otherAvise ordered, pro- 
ceed with the relieved officer to iiisjiect the records, cash, stores, works and 
materials at site of woj ks, in charge of subordnates, but in the case of iijo 
transfer of a divisional charge, the relieved officer should accompany the 
folieving ofi^cey ip the inspection of ihi} outstations only when PC) directed 
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by the Superintending Engiive^r. The relieving officer shoufel examine 
the accounts, count the cash, inspect the stores, and count, weigh ^ and 
measure certain selected articles, ii? order to test the accuracy of the 
I'eturns, and should minutely examine the works in progress as to their 
quality, and as to their 'accordance with the sanctioned plans and 
estimates ; he should also record his opinion as to the correctness of the 
accounts of materials at site. 

63a He should also furnish the relieving officer with a complete state- 
ment of all unadjusted claims, with the reasons tor their not having been 
adjusted in due course, and a rei)ort as im any comx)lication likely to arise 
owing to their non-adjustment. 

64. The relieving officer, in reporting that the transfer has been com- 
pleted, should bring to notice anytliini*: irregular or objectionable in the 
conduct of business that may have come officially to his notice. In the 
case of the transfer of a divisional charge, he should describe the state of 
the records, cash, stores and works, mentioning what outstatious he has 
yet to inspect, and wdien ho proposes to visit each. 

65i The relieving divisional officer should mention specially in his 
transitu rcpoi t whether the accounts may be considered fairly to represent 
the ju'ogross of the works. 

66. In the case of transfers of charges (dh or than divisions and eub- 
di visions, lli(‘ Execuiive Engineer should issue inslructious as to the 
works ii) b(' jointly inspected by the relieved and relieving officers. 


Patj to (jovernment Servants in England. 


67- If ])ay ])c din‘ in India to a Government servant absent in 
England, iic must make his <>wu arrange in cuts to r(M*eive it in India. 
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CHAPTER 8. 

Establis^rnient. 

Section I. — Hevision of Establishment. 

t 

68i I. When the entertainment of a new establishment or a change, 
temporary or j)erraanent, is proposed in an office, a letter fully explaining 
the proiMJsals and the conditions which have given rise to them should be 
submitted to the auhority concerned. In this letter should be set 
out: — 

(i) the present cost, either of the section or sections affected, or of the 
total establishment as /he circumstance of the case may 
indicate to be necessary; 

(u) the cost after revision ; and 

(in) details of the number and -pay of the posts which it is proposed 
to add or modify. 

Explanation (a ). — When a Hchenie requires the sanction of higher authority 
only because particular items are beyond the powers of sanction of the subordinate 
authority, in the letter submitted to the higher authority full details should Ite 
given of these items and of any other part of the scheme so connected witli them 
that, unless it is explained, it must be difficult for the higher authority to 
determine whether sanction should be given to these items or not. Details of 
other parts of tlie scheme are not required and should not be given, lump sum 
figures showing the total cost of each part of the scheme being sufficient. 

Example 1 . — It is pro^Kised to establish a first grade college, and the sanction 
of higher authorities is required only because it is desired to create })OBt in the 
Indian Educational Service for the Principal and three Professors. Pull details of 
the teaching staff should be given, because without these details the necessity 
for the post in the Indian Educational Service cannot be gauged. No details 
should be given of the clerical or other subordinate staflP. 

Example 2. — It is proposed to establish a Government High School and the 
sanction of higher authority is required only because it is proposed to create a 
post in the Indian Educational Service for the Headmaster. No details are required 
of the staff proposed for the school except the Headmaster, because a knowledge 
of these details is not necessary in order io determine whether a post in the 
Indian Educational Service is required. 

Explanation (b). — When the revision of a number of establishments is under- 
taken in pursuance of one definite central idea, which constitutes a single 
‘scheme for purposes of sanction, and when the scheme requires the sanction of 
higher authority, in the letter submitting the proposals for sanction, full details 
of the several establishments need not be given but only such details as will 
indicate the financial effect of each portion of the proposals. 

Tims if the scheme is for the increase of pay of a number of establishments 
it will suffice to set out: — 

(i) The present cost of all establishments concerned. 

(it) The various increases of pay or the various percentages of increases pro- 
posef] and tho reasons justifying the proposals. 
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(tii) In respeci of each 'separate rate of increase proposed, as set-out in (it ) — 

(a) A list of the establishinentB or classes of Government servants to which 
it is to be applied and the reasons for such dilferontiation. • 

{b) As accurate an estimate as possadc of the probable c*olt, with a statement 
that this has been worked out in (‘onsiiltation with the l^rincipal Auditor 
and that it is accepted by him as correct. 

Note. — In determining the extra cost, fillowances, whether fixed or variable, 
should be included. The estimate of the ^xtra r-ost due to variable allowances, 
such as those granted under house allowance schemes, cannot be exact but it 
should be as accurate as possible. The local Government may issue such instruc- 
tions as may bo necessary as to the manner in which such estimates should be 
prepared. * 

II. (n) 111 the following (*uses a proposition statement in duplicate in 
Financial Rule Fonn No. 4 slumld uIsoIk* suhmilted; — 

(i) cases of general- revision of estahlishinent ; 

(ii) pro])()sals which cannot ])o sot out deafly without it; or 

(in) s(‘h ernes which recjuire the sanction of the Secretary of State. 

Note. — A simpler Financial Rule Form No. 5 may he used in this case when 
the full details of Form No. 4 are not necessary. 

(fj) Hie details to he shown in proposition statements will be deter- 
mined l)y the following rules: — 

(?) Hie proposition statement, where this is necessary, should relate 
stricdly to the secdioii or jiart of the office affe(‘led by the pro- 
posals. As regards the other parts or s('(*tions of the office, 
neither details nor figures of total cost need be included. 

(/i) Wliero a section consists of botli inferior and sujierior servants, 
details need he given only of the class affected, if a saving of 
labour will result ffom the adoption of this procedure. 

(m) The rules as to details are set out in clause I above. 

I. (a) In the case of services on time scale of pay hroktni up into* stages or 
grades, or when there are selections grades and efficiency bars, the following 
•formula may he applied for ascertaining the average pay : — 

het “ a ” he the initial pay of all wlio join the service. 

Let the total service be made up of : — 

W mon whoso maximum pay is b 

X „ t> If ** ^ 

Y ,, »• ' pp pp f 

Z „ ft »» *» A 

Then tho average pay S is equal to 
a W6 + X(i + Y/ f ZA 

- + 

2 2 (W t- X + Y + Z) 

Note. — In applying this formula W, X, Y and Z are variables which have to 
)e determined by estimation or by scrutiny of past records for each service 
separately. 



(&) In th^ caBe of clerical establishment on a continuous time-scale, t.e., 
rising from tlic minimum to the maximum by a uniform rate of increment, the 
averagp pay may bo calculated as l)elow: — 
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No. 1. 


Pagp 28, RuIp 68, TI- 1 0 >) — 

Inxert ai^iinmia ii- fonmila for calculation of average 

pay in line iC after • ' | 

[r/jr fh’iiaal financial Rtdt's, lat EdUiotit No. 1, dated the 2H(h Jidy, 1924.\ | 


'J’lius the nverngo pay of a post on tts. .000—30 — 800 wliere the average total 
•pciriod of service is J 1 years is Avorked out as follows : — 

“ a *’ = 600, “ a ” = 11, “ 6 ’* = SOO, “ r ** = 10. 

Therefore avorago [jay = 

= 000^0 _ ^ _ 11^ (800-500) 

= - [( 01067 + -OOOOO) (10 + 1) - -18333] (800 -600) 

= 650~[(*01733 X 11) - ‘18333J (800— 500) 

= 660— (-19063 - *18333) (800-500) 

= 660— -00730 X 300 
= 660—2-19 
= 647-81. 

Note 1. — In cases Avliitih do not fall wholly under (a) or wholly under ( 1 ) 
* above, the calculation is difficult, and emdi case should he referred to the Principal 
Auditor for obtaining instructions from the Auditor General. 

Note 2. — ^The fixod allowances referrtwl to in the note to clause I above should 
bo entered in proposition statoments wdien such statements nro prepared Imt the 
variable allow-ances should not bo included therein. 

(c-) The Jiropositiori stateiubnt or the jnoposal for revision shouhl be 
forwarded tlirough tlie rjiindpal Auditor. 

III. The stateiiiejii jn-escribed in nilh rUO slioiild also be siibniiited 
when necessary. 


Section IT, — Payment of Bills. 

Special Rides for the Vahlic Works Department, 

69. The pay and allowances of suborditiales of the Public Works 
Department employed in out of tlie way plac.es may be remitted to them 
by postal money order at Government cost. 
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70i If the encafliimeiit of a bill for an advaneo on tranafci* is likely to 
delay a transfer, wliiijli is urgently necessary in the public interest, tlie 
advance may be made from tbo periwanent advance (if ajiy) works in^rest, 
or other available cash in the hands of the disbursing: officer concerned 
pending* recou])ment, when the bill is subsequently encashed. 

9 

Special Hides for llie Forest Department, 

71 . The General rules regarding J^ho preparation of pay, and travel- 

ling: allowance bills ol the (Jivil Dtqinrlniciit iqqjly to this J)epartiii*‘iiL 
with the difference that Divisional Officers disc harge ihe functions of llio. 
Treasury Officers, and ])ay the charges by cheques, or out of cash obtained 
from the treasury by cheques. * 

72 . All changes in the personnel of eslablishmonts and the grant of 
all leave to subordinate employees, sanctioned by the Conservator as 
well as by those Divisional Officers who have been authorized to exercise 
such powers, should be intimated by the sanctioning authority t*^ 
the Principal Auditor in financial llnle Forms Nos, 7 and 8, a 
He])arat 0 list being i)rei)ared for each (*lass of temporary establishment and 
for each class of permanent establishment. 

73 . Pay and travelling allowance dne to a Goveniment soivant on his 
transfer to another circle or division, and not ]>aid on his depart \ire, should 
he paid from and (diarged against the aiqiropriat ion of the Division to 
which he has been transferred. 


Sk(’tion HT. IIkcovkimks from KsTvcLisfiMENT Dills. 

Fines. 

74 . Fines imposed on: non-gazetted Government servants for ordinary 
neglect of office duty are ])ro])erly recovered by slojqiage from pay ami 
consequent short di awijigs fjoin the TreavSury. 


Other Recoveries. 

75 . (a) Recoveries account of security deposits of the employees 

of different dep*artmenis should he made in cash, at the time of disburse- 
ment of pay, and when such deposils are to I)e paid into the Post Office 
Savings Bank, the amounts recovered should bo forthwith remitted to ihe 
Post Office. 

(b) For payments, made into ihe court of law, on account of aUiudi- 
ment or otherwise, the recoveries should also be made in cash and then 
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remitted to i^e court concerned. The receipts of the court should be 
obtained and filed with the acquittance roll. 

I' 

Note 1. — ^The folUiwing detailed rules Aave been x>rescribed with regard to 
recoveries under Court attachments. 

Notices attaching the pny or allowances of the public ofKcers mentioned below 
should be sent to the offit;er named against each : — 

JudEinent-debtor. ^ OlHeer to wlioin iiotlceH Hhould be eeiit. 

f 

(1) Public Odiccrs holding gazetted appoint- Principal Auditor 

rnents under the Clovcniment of 
Bengal. 

(2) Public Officers holding non-gazetteh Head of the office in which the judgment- 

appointments under the Ooverninent debtor is employed, 
of Bengal. 

The Principal Auditor will forward tlie order of nttachincnt to the Treasury 
Officer concerned. The Treasury Officer will open a register in Financial Rule I’onu 
No. 27 in which he should note all orders of attachmcmt. in case of non-gazetted 
Government servants wdio do not draw their ow^n x)ay 1 )i11h, the register is main- 
tained by the Head of office. The Treasury Officer or Head of office will withhold 
the attached jxu'tioii of the pny and disburse th(». net amount. The Head of 
office will remit the amount withheld to the Civil Court and oI)tain a receipt for 
the amount from the ()ourt which should be Hied with the acrpiittance roll. 
Treasury Officer will draw the withheld amount on a simple n^ceipt and remit it 
to the Civil Court. The receipt of the Civil Court should be obtained by him 
and sent to the Princi]>al Auditor. 

If the Civil Court decline to receive the amount for any reason, the Treasury 
OflU^er will refund the amount into the Treasury and the Head of office will 
refund it by short drawal in the next estahlishiiieiit bill and draw it when rcjquired 
by the Civil Court, 

^ TJie Treasury Officer or Head of office should initial the register when tho 
attachment order is first received and noted, and again when the reexupt from tho 
Civil Court for the amount paid is received. 

Note 2. — Local allowances granteil for exjiensive living and other allowances 
such as house rent or sumptuary allowaiH;e granled to meet specific expenditure 
are not included in “ salary ” for the purpose of SiHttion (iC ( 1 ) (i). Civil Proce- 
dure Code ,(Act V of 1908), and should tlierefore he treated as exempt from 
attachment by a Civil Court. 

Note 3. — ^llie maximum salary attachable by a Civil Court is the salary earned 
and not what remains after satisfying any anniunls duo to Government on actxiunt 
of advances taken under rule and deductions on 'account of Funds recognised Dy 
Government. 


Section IV. — Custody op Undisburskd Pay, 

76 . If at the time of distributiom of pay, the payee does not present 
himself before the end of the month, the amount drawn for him should 
ordinarily be njf muled by slioH drawal in the next bill, it being* drawn 
anew, when he presents himself to receive it. In cases, however, where 
the restriction will operate inconveniently, the amount of the undisbursed 
pay, at the option of the Disbursing Officer, may be retained for a period 



not o^coeding three monthe, provided proper arrangement ^n he made 
for the safe custody, of the sums retained. Pay must not under any 
circumstances be placed in de|) 08 it.« 8o longf as the Drawing Office^ finds 
himself in a position to keep a proper watch over uinfisbursed amounts, 
by a periodical examination of acquittance rolls and office copies of bills, 
it is not necessary for him to keep a detailed account showing the 
amounts drawn from the treasury frorjl time to time and their subsequent 
disposal. There is no objection, howefer, to such an a(‘Count being main- 
tained in a subsidiary register, if found convenient. {Vide Itule 34.) 

1. Tliis rule applies also to cash rec^ved by a Subordinate Officer for pay- 
ment of pay and allowances of Government Servants serving under him. 

77 * Undisbursed balances of cash obtained by Public Works Disbyrs- 
ing ()ffi(;ers from treasuries on bills for pay and allowances of Establish- 
ment, not cliarged directly to works^ may bo kept in departmental cash 
chests, but they should not be mixed up with regular cash balances of the 
department accruing from money obtained on cheque. 



CHAPTER 6. 

Contingencies. 

Section I. — ^Definition. 

T8. Contingencies are of two kinds:—" Supplies and Services *’ 
and " Contingencies." " Supplie.^ and Services " should Ix' held to 
comprise charges, which are incurred, for the technical working of 
the department concerned, t.c., charges which are not merely incidental, 
hut represent the main and ino]>er activities of the departments, viz., 
rewards to informers, i>nrchases of apparatus, value of and freight on 
KurojK) Stores, hooks for a ]niblic library, exhibits for a Museum, etc. 
Such charges are for the most part peculiar to the departments in which 
they are incurred. 

" Contingencies " comprise those charges, which are incidental to 
tlie management of an office as an office, c./;., ])nrcliase of ordinary 
hooks and ]>eriodicalH, purc’haso of stalionery, etc. Sncb expenditure is 
of mucli the same kind whatever the department he to which tlie officer 
incurring tliem belongs. 

SE(n^ION IT. — CrASSTFTCATION. 

79. The rules in this cha]>ter apply primarily to Contingencies pro- 
]Kn* including Supplies and Services, hut Ollier l:;x[K'nditure is also 
subject to the rules of priw'.odure prescribed in this chapter, except in 
HO far as it may ho governed by any special rules prescribeil for the 
lUirjiose. 

1. Tlie term ‘‘ Other Expenditure ’’ includes such clasHes of expenditure as 
grants to educational institutions, political pensions, scholarships, medical and 
other grants to local bodies, grants to religious or charitable institutions,' expen- 
diture from the discretionary grants placed at the disposal of Heads of Provinces, 
Commissioners and District Officers, compensation to Government servants for 
accidental losses, contributions to public oxhihitionB and fairs and rewards. 
Classes of expenditure such as conservancy and work charges of the Fort'st Depart- 
ment, Works expenditure of the Public Works Department, etc., are of difTorout 
nature ; separate rules are prescribed for them in ‘Ch„apior IX. 

80. Coutingeut chargefl incurred on the public services are gener- 
ally divided into claBses, the classification usually adopted being as 
follows : — 

(a) Contract contingent charges, i\e., those for which a lump sum 
is allotted annually by the local Government , within which 
the officer may incur expenditure ns required without further 
sanction of any kind. They generally, consist of charges 
the annual incidence of which can be averaged with reason- 
able accuracy. 

Notb. — T he list of contract contingent items as well as the departments in 
which the system is in force is given in Appendix 10. 
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(6) Charges regulated by scales, such as rewards for destruction of 
wild animals, etc. 

(c) Special contingencies, charges, whether recurring or non- 

recurring, which cannot be incurred without the previous 
sanction of superior authority. 

((J) Contingencies of Heads of Departments and other offie^ers 
passed on fully vouched Jills whi(‘h do not recpiirc counter- 
signature. • 

(r) All contingent cliarges which cannot be dealt with under the 
classes (a), (6), (c) or (< above ; these must b(‘, dealt wTlh as 
countersigned contingencies, i.c., charges which are con- 
1 rolled and rcviewc^l hy Heads (rf Offices and Departments*, 
ihe control usually taking the foiiu of countersignature after 
j>aymenl on a luonlhly Ifill suhmilted to the Audit Office. 

Note. — Fixed allowances for contingent expenses which are drawn regularly, 
irrespective of the .nclnal expenditure incurred in any month,* are drawn in the 
©stablishmeni bill, and are not suhjc'ct to any of the rules laid down in this 
chapter. 

81> The different classes of contingencies and the rules regulating 
tlicin aie coniained in ilic carders of fhe local (jovcrimieiit embodied in 
the Manual of the Ihiiicipal Auditor. 


Skotton hi. — ^OkxNKkal Rules. 

82. Subject to any orders of the local Ooverniuent or any othei; 
ciunpcleiit authority, a Oovcriiinent servant is allowed to draw money® 
fiom the ironsiivy I'or contingent oxjK'iisos. incurred on Ihe public, service 
witliin iJie anjoiint allolfcd to him in his hud f^ct csfimnio or otherwise. 
For ordinary cxjionses ju'cvicyiis saiudion is not required. 

83. In respect both of contingencies and other expenditure the 
powers of (Jovernment and of ihe subordinate authorities arw further 
reslrieied hy the orders regulating their general financial powers. 

84. No) pay of aJiy kind and no additions to pay may be charged as 
contingent exi>enditurc. Fixdi'd allowances of all kinds should be drawn 
along with pay, 

jKxcf'pt ions. —The following charges may he treated ns contingent expendi- 
ture : — 

(a) Hot weather estahlishmont. 

(h) Coolies engaged in t])e Civil Department on mjiiuial labour and paid daily 
or monthly wages. 

(c) Temporary Field Kstahlisliinenta on Surveys and Settlements. 

(d) The ditforent classes of menials (whole time servants or not) declared ns 

ineligible for pension, as well as those who niay in future be declared to 
be non-pcnsionable, are given in .Appendix 9. 

Note. — T he rub' for recurring cOTiiingencies (7;/dc Ilulo 86) does not apply to 
cjoutingent payments on account of esinblushment? paid, for UPd^r this clause, 
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86k Cor.tingent charges are to be recorded and treated in the accounts 
as charges of the month in which they are actually disbursed from the 
treasury. r 


Recurring Contingencies, 

86 * No charge which binds ^fovernment beyond a single payment 
may incurred without the sanction of the competent authority. 

Exceptions : — 

(a) The sanction of Government is not required to the payment of Municipal 
or Cantonment taxes, whatever be their amount, when such taxes have 
been assessed by competent authority, and the assessment certified to 
by the Executive Enjjineer concerned in respect of buildings borne 
on the iKioks of the Public Works Department, or in respect of other 
Government buildings by the departmental officers concerned. If in 
a 113' case, the head of a Dcqiartroent or an office considers that the 
assessment is excessive lie may represent the matter to higher authori- 
ties. 

(h) All Government servants entitled draw contingent bills may incur 
recurring contingent charges up to Ks. 10 a month and for a period 
not exceeding six months subject only to the existence of necessary 
budget provision (and to any restrictions which the local Government 
ma3’ desire to imjxise). 


Section IV. — Pukcuase of Service Postage Stamps. 

87 . The following procedure should be adopted by Government 
'servanfs for obtaining Service Postage Stamps : — 

7 . — Government servants who draw vioneg from the treasury on 

contingent hiUs, 

A bij^l in a sjiecial form should be prepared by disbursing officers, 
containing provision for tlieir acknowledgment of the receipt 
of the stamps indented for and will be treated in the vsame w^ay 
as a contingent bill for dra^i’lng cash from the treasury. No 
sub-voucher in support of the entry in the bill will be i e(iuired, 
as no cash is paid into the treasury. 


II, — Government servants who draw money hy cheques from treasuries. 

Cheques to bo presented in jxiyment of the value of service stamps 
should Ik‘ drawn in favour of the Collector of Stamps, Cal- 
cutta, who suiiplies the stamps, whetlier they are drawn by 
the Government servant who indents for the stamps, or by a 
departmental indenting officer on the indenting officer’s 
requisition. 
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Section V. — Responsibility of Different Authorives. 

88. Every public officer should exercise the same 'ygilance in respect 
of expenditure' incurred from Government revenues, as a person of ordin- 
ary i)rudence would exercise in sj^ending his own money. The drawing 
officer is responsible for seeiugl (1) that vouchers are prepared according 
to rules, (2) that the money is eithef required for immediate disburse- 
ment or has already been paid from tlft permanent advance, (3) that the 
exj)enditure is within the available ai>propriation , (4) that all steps have 
been taken wifh a view to ol)tain ajf additional appropriation, if the 
original ai>proi)riation has either Ix'en e> reeded or is likely to be exceeded, 
a])d (ft) 1ha< in llie rase of c ontract contingencies, thei proixxsed exi)endi- 
ture does not cause any excess over the amount fixed for these contin- 
gencies. * 


Responsihility of Controlling Authority, 

89. It is the duty of a countersigning officer to see (1) that the 
charges made in a contingent bill are of obvious necesvsity, and are at 
fair and reasonable rates, (2) that ])revious sanction for any item requir- 
ing it is attached, (3) that Ihe requisite vouchers are all received and in 
order, (4) that the calculations are correct, specially (5) that the appro- 
priations have not been ex(*oeilod or Jire not likely to be 
exceeded and (0) that the principal Auditor is informed either by a 
note on the bill otr otherwise of the reason for any excess over 
the numthly proiwrtion of the appropriation. If expenditure be® 
luogressing too raj)idly, he should communicate with the Disbursing 
Officer and insist on its )>eing checked. lie should also arrange wiA 
his subordinate officers for reporting to him monthly expenditure to 
enable him to exercise a (?heck on the total exi)enditure against the 
total appropriation under his control. 


Section VT. -Record of Contingent ExcENDiTURFi — C ontingent 

Registers. 

90. A register of contingent exi)enditure shall be kept in each office, 
and the initials of the Head of the office or of a ga/ictted Government 
servant to whom this duty has l>eeii delegated by him, shall be entered 
against the date of payment of each item. 

This register will be in Financial Rule Form No. 8, in which each 
Principal Auditor will asign to the several columns headings suitable to 
the condition of each department and office. If the appropriation for 
contingencies of an office be divided under two or three main sei'tions 
only, still under each, the most common sub-heads may be detailed, and 
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a single column allotted for the more varied items; if the appropria- 
tion be parcelled out under many detailed heads, the most common will 
have each its owij column with appropriation noted at the top, while the 
rest with their appropriations will be thrown into the column of miscel- 
laneous charges. Any charge, falling under any of the separate columns, 
but requiring exjdanation should be described in the column headed 
“ IJescripi ion though the amod[|^t of it is entered only in the 8i>ecial 
column; and the same ‘‘ Description column will serve also for note 
of the Tiioiith or jieriod to wliich any recurring charges (e.g., rent or 
punkha pullers) entered in the oily^r columns belong. 

1. If more convenient, a separate register may bo maintained for each class 
of contingent charges {ice Rule 80). 

2. If during the absence of the Head of the olFico and of the Government 
servant to wlinm the duty has been delegated, the entries liave been initialled 
by a non-gazettod Government servant, the register must be reviewed and the 
entries reinitialled by the Head of the Office or such gazetted Government servant 
on return to Iieadquarters. 

91 . As the office cashier pays away any money he will enter in the 
contingent register the date, name of payee, and number of sub-vouchers 
in the three columns to the left, and the amount in the proi)er column; 
and, in the case df any charge requiring explanation he will also lake 
against the description the initials of the Government servant incurring 
it, 

1. Regarding the entries to be made in the final columns see Rule 95. 

92 . To enable the disbursing Government servant to watch the pro- 
' gress of tile exiienditure under each detailed head, ns compan'd wilh 

the approiwiation for it, a pro^gressivc total of all the columns must be 
niade monthly, immediately after the monthly total, and will include 
all payments under each head, as also all 'work hill (see Rule 99) from 
the commencement of the year up to the end of the last expired month. 


Detailed Billj 

I 

93 . (a ) From the monthly totals of the contingent register the 
monthly detailed bill will, in the case of countersigned contingent 
charges, bo prepared in Financial Rule Form No. 9, licaded not payable 
at the treasury^ and showing tlie monthly total of each column, with 
description of each charge requiring explanation ; the numWs of the sub- 
vouchers will he entered against each item; at foot will be a memoran- 
dum of tlie number and date of every contingent bill cashed at the 
treasury, and the sub-vouchers included in each, and the amount charged 
in the bill must be agreed with the amount actually drawn from the 
treasury within the month. It will be signed by the head of the oflSce 
and submitted to the rontrolling officer, or if there be no controlling 
officer, to the principal Aiiditor direct, with f>U sub-YOUchfrjs* qbove 
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Its. 25, his signature to the ceiiificate endorsed on the bil^ taking the 
place of the smaller ones. 

Note. — The limit of Rs. 25, above ^hicli the vouchers are to be submiAed to 
the 'Audit Office, is subject to alteration by the Auditor GcSieral. 

(h) If in any monlli the monthly proportion of the appropriation 
has been exceeded, a reporl of the si)ecial circumstances which rendered 
llie excess ne(‘essary should be sent |o the countersigning officer with 
the detailed bill. • 

1. A District Officer need not personally give the certificate required from a 
Disbursing Officer; with the sanction of Die competent authority he may dele 
gate the duty to one of Ins gazetted suborainates. 

2. These orders touching the use and dt'facemont of vouchers are applicable . 
to all nujiieys dislnirsed liy (ioverniiient seivants in their official capacity, even, * 
to take fin instance, from tin* Wards Rate J^^und. 

il. WJion ill j)ayiiig rewards to informers, it is not censidored desirable to 
disclosi' the iiamer. of the i»nyecs, a certificate in the handwriting of the Collector y 
to the elfect that the rewaid has been duly paid, should be submitted to the 
IViucipal Auditor in support of the payment in lieu of the payee’s receipt ordinarily 
required. 

94i On receipt of Ihc monthly detailed hill in the office of the counter- 
signing olliccr, its ligii(<'< will he frnnscrihed in ii register of the aamo 
I'oriii as of the disbiirsorj icgisfcr, willi similar description of items 
rcijuiring cx pin naf iota and 11 h‘ liill will llnui ho reviewed by the counter- 
signing oiliciM’ with <li<‘ suh-vouchers. Any disallowance, wilh the 
nuniher of Ili(‘ suli-vonclici* concerned and explanation of the objection, 
will he noted on (he bill and in the Remarks ” column of the register, 
and thf^ amounts shown in the register in the columns affected will lie 
corrected in red ink: the countersigning officer will then enter in the 
register the date (d' admission under his initials, sign the hill and des- 
patch it to the Audit Office with (lie vouchers for items in excess of 
Rs. 100 his signature' to the certificate cndoised on the hill taking the 
]>laco of the smaller ones. 

• • 

1. The word itrw n‘fcrs t<) items of expenditure nnd not items of ohsrge, 
r.i;., }i charge for II k. 12b for section writers would not require to be supported 

•by » voucluT if the amount was nu^le up of buiur paid to several individuals 
none of which exceeds Rs. 100. • 

2. Tn the absisiei' of the countersigning officer, the examination .and counter- 
signature of tlu‘ hill may he perforniod by .some responsible gazetted Government 
servant authorised by the counter. signing officer. 

95. In tlic register maintained in the office of the couiitersigiiing 
officer tlie cadumns to the right will l>e written up as follows: — 

I1iat c(jncernitig the detaibnl bill will show the date of its receipt. 
The columu for date of admission, will show the date of despatch of the 
('(MiniersigiH'd hill. Tn the register maintained by the DisburBing Officer 
th<' enij'y iu tin’s eidiinin will record (he date of recovery of any disallow'- 
anoe, or tlmt of the oouttiersigning officer's letter further paeaing : 
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disallowed item not yet actually recovered; any disallowance will be 
recorded by each in the (H)lumn of remarks on the same line with the 
figure affected. ^ 

96i The orders relating to the 8upi)ly of articles for the public ser- 
vice are contained in the Store Rules in ApjHmdix 2 and inistyellaneous 
rules regarding contingent exjK‘jiditure on certain other objects are 
given in Ap|>endix 3. ^ 


Disallowances. 

r 

97 - After despat('h of the bill to the Audit Office, the countersign- 
ing Offic'cr sliould coininiinicatc any di.sallowance to the Disbursing 
Ofliccj*, and its amouni should be withoul fail refunded by short draw- 
ings on the next conliiigent l>ill ])resen1ed at the treasuiy for the same 
department; therein the gross amouni of each sub-voucher would l)e 
entered, and below the total would be entered “ Dcdnci disallowed from 

Bill of Rs ”, and the receipt given would be for the 

net amount only. An item disallowed must without fail be recovered, 
and if, after correspondeiKie, the countersigning oflicer withdraws his 
objection, the amount may be redrawn; after the total lof the sub- 
vouchers in the next bill presented at the treasury w’ould be entered 
“ Add amount of disallowance from bill of refunded by deduc- 

tion from contingent bill No, , dated , and reallowed as jxir 
the receipt would be for the gross amount, and the items would 
be re-included in the next monthly contingent bill. 

I, It will 1)0 obsorvod that tho totals in the disbnrsor’s repistor are those 
of amount charped, not of those admitted by the coimtiu'sipninp officer; hut when 
an amount disallowed by him on one detailed liead* is adjusted by a sliort charge 
on another encashed hill, the actual charge for*e,"ch head may he worked out by 
entering the amount retrenched in black ink with a mirnis sign in tho column of 
the retrenched head on the line of totals for the hill in which the adjustment is 
made; the forward totals will thus he correct. 


Secttox VI 1 IxsrECTiNU Oeficees’ Bill. 

98 * An inspecting officer cannot take advances on account of office 
contingent charges. lie should provide liimself with a i)ortion of his 
permanent advance, and ii'coiii) liimself frrim time to time by presenting 
at the different treasuries eonllngeut bills, in tlie ordinary form, for 
recovery of contract or countersigned contingent charges, as the case 
may be. Tims, in the ease of co-nn torsi gned contingent charges, one 
detailed bill may adjust money drawn at more than one treasury; and 
in this case it will be well to require details at foot of the bills of the 
places of payment of the several eneasbed bills, as well as their dates and 
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amounts. But the amouiilH drawn will all be taken as fin^l imymcnts 
and not as advances. 


Section VIII. — Ikter-Depaiitmental Transfers. 

99. In the case of work done by a Government factory (such as a 
jail, mint, workshop), or other autllorised transfers, the Government 
servant in charge, will }>reparc an invoice of the quantity and price of 
the work done, and forward it in triplicate to the Government servant 
siij)plied or seiwed, who, on api>rovin^ the invoice, will countersign all, 
and retnm one copy to the sn])]dying (xovernmcnt servant, noting the 
anunint of iho work hill in the contingent register. ! 

1. Bills for telopliono should^ be forwarded in duplicate, one copy of 

which after approval and countc^rsignaturo will he returned to the supplying 
officer. 

For rules regarding inter-dc'partiueutal transfers aec Api>endix 4. 


E,Tpn\(lii lire for other Govcrnincnt senmnts. 

100. It is often expedient for a Gcyvernnient servant to make pur- 
/iiases or incMir ex]iendiiure in another disiried, making his arrangements 
through a Government servant in that other district. If the fimoimt to 
Im^ ])nid on account of contingent ex])enditnre ineurred in this way is 
not less than lls. 50, payment may be imide by transfer receipt, but 
olherwise every Government servant; who incurs ex]>enditurc in this way 
must treat if as expenditure cd' his own ofHee, and not demand reeoTip- 
ment hy trmisfer re(*(‘i]d fi’om the officer at whose request he, as an agent, , 
incurs the expenditure. charge in list however be taken as expen- 

diture of the department to which the Government servant requiring the 
expenditure is attached and therefore, a GoveuTiment servant should 
address his a])])lieation for.any sersdee to the principal officer of his depart/- 
mont in the district indentcMl rfti, c.c/., a police officer should ask the 
’ Disirici Superintendent, not tlv> Magistrate, to purchase blankets for 
him. The Magistrate in suelT a ease would pass on the indent, or the 
voucher if he has supi>lied any articles, to the police officer, who would 
deal with the charge as a final one of his own office, applying to the 
proper authority for an extra appropriation, if his own should fall short 
before the end of the year. The responsibility for obtaining proper 
sanction always rests with the originating Government servant. 

1. This rule is not applicnblo w'bcui purchnses aro effected in the capital town 
of the presidency; the cost may then be sent by R. T. Receipt. 

2. This rule does not nx)ply also to expenditure (hargeablo to local funds, :>r 
to Government servants in anotlier province which should always be recovered in 
in the ahsence of mutual agroemoni between the Governments concerned. 

4 A 
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SkCTION IjX.— Sl'KCXAL lUU-KS FOH THE PuBLlC WollKS DePAKTMENT. 

' General Rules, 

< ^ 

lOli If the contingent charges of a division excluding special con- 
tiiigciK'ies during n iiioiilh, exceed Ihe moidlily limit, of lls. 500 lor sucli 
eiiarges, tlie hill for llie moiilli should he suhmittcd io the Superinlend- 
iiig Engineer for sanction, which rill 1 h' signified hy that officer countc^r- 
signing the hill. 

102. Contingent charges, sii|>plies and services and giaiits-in-aid 
may he included in the samel^ill, hut tlie ahstract of the hill should show 
• the total charges for each class se]>arutely. 

« 

When cheques (ire tlnnrn oti Tretisiries for (^infiiujeuf Charges, 

103. Payments should he made out of the regular cash or imprest 
halaiices of the division and not out ( I undisl)ursed halances of cash 
drawn from treasuritvs for i)ayment of eslahlishment cliarges. 


When Hills are dratrn on Treasuries, 

104t Payments made out of the cash drawn by bills from the 
treasury, are subject to the rules in this chapter, in r(‘gai*d to the manner 
of authorising and making payments. 

105. Debit s from other depaitmonts or ])n)vinces for supjdies 
chargealde to contingencies, intimations of which may h(' received 
from the Princi]>al Auditor, should he dealt’ with in the manner indi- 
cated in Pule 99 without being formally jesiH)nded to in th(‘ accounts of 
the division. Other debits, of which intimations may he received direct 
through ‘Advices of Transfer Debit, and Stock and adjustment trans- 
actions arising, within the division, should he cleared, hy an entry i]i 
the regular accounts, hy debit to “ ^he Princii>al Auditor’s office on* 
account of the contingencies of Ihe division,” the transaction being 
incorporated in due course in the contingent hill as laid down in the 
rule already quoted. 

. 106. The cash obtained tor contingent charges should not he mixed 
uj) with the balances of cash o}»tained for other purposes, 
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CHAPTER 7. 

Miscellaneous Charges. 

Refitn'l. 

107. The sunctioTi iiocessary for ’^I'uiuls ot' revenue is rc^ulivled by 
the I)eleg*iiti()ii Orders. This suneliAn may either be <>iveTi on the 
voiieher itself, or (luoted on it, a (*erliiied lopy iK'iiifr atlaehed wIhmi 
such orders are not sejuirately (amim^nieated to the Audit Offiee. 

108a llemissions of irrigation revenue allowed before collection 
should be treated as reduetions of demands, and c*ash repayments . of* 
such revenue after eolh‘etion, as outlay against tlie appropriation for 
the head “ Dvduct lletiinds suboidinate to Diieet Iteeeipts. All 
other refunds of n^venue and repayments of “ Keeidpts and lte(*overies 
on (’a])ilal .\(‘eoiint " sliould lie taken in |■(*(luetion of tlie receipts umhu* 
the heads eoneerned. 

109a llefore a remission or refund of any kind, otherwise in order, 
is alio well, the original demand or realisaticn, as the lase may be, 
should he traced and a reference to tin* remission or repayment should 
l)e so recorded against the original entry in the cash liook and other 
accounts so as to make the enteriainment. of a double* or erroneous 
claim imjKissible. Any aeknowh‘dgm<*nt previously granted should be 
taken back if possible and destroyed. 


(Compensation for Land. 

110. The ]>i()eedure to observed for the payment of eom^ensa' 
lion for laud <ak<»n uj> for public ]>ur])osc»s undi*!’ the liand Accpiisitio-n 
Act of 18JM, i.s regulated by the rules in Api>c*ndix 5. 

• • 

Acfpnsition of Laiwl hi/ Pnra^' Xepot iations. 

m 

111. In the ease of land aeipiired by private negotiations, the oflicer 
who si'ttles the price, etc., should draw up Form A prescribed for 
use in the ca.se of an award, and this should be made the basis of the 
flubsequont paymentH. 



CHAPTER 8. 

Storqs. 

Section I . — G k n kkal Hit r jus . 

112 . The Public Works Department and certain other departments 
of Government, viz,^ Jails, Agriculture, etc., obtain largo amount of 
stores for consumi>tion, inanuf act ares or otherwise. The departiiiental 
(>fficei\s eni.rusted with the care, use or consumption of these stores, are 
responsible for inainiaining coiTecjt records and preparing correct returns 
in respect of the stores entrusted to them. 

Receipt of Storea. 

f 

113 . All materials received should be examined, counted, measured 
or weighed, as the ease may be, wlien delivery is taken, and ihey should 
he hept in charge of a responsible Government servant who should be 
recpiired 1o give a certificate that lu*- acinally leceived the materials and 
recorded them in his appropriate Slock Registers. 

Issve of Si ores. 

114 . When materials are issued from stock for departmental use, 

nianufacturea or sale, etc., tlie Gov(»inm(Mit servant in cliarge of the 
stoics should sec that a requisition on indent in proper form has be(Mi 
made by a iiroperly authoris(‘d ]>erson, examine it (^ar(‘fully with refer- 
ence to any orders or rules for the issue of stores and sign it after making 
suitable alterations under his dated i nH, ials, in tliC/ description and 
quantity of materials, if he is unable to comply with the requisition 
in full. 1'he requisition or indent should ho returned at once to the 
r<‘(|uisitioning officer for signature. When materials are issued, a 
written acknowledgment should l>o obtained from the person to whom 
they arc'OivJered to be delivered or despatched, or from a duly authorised 
agent. , 

Section TI. — Sroeve Accounts. 

QUANTITY ACCOUNTS. 

115 . The Accounts are of two kinds : — 

• (a) Quantity Accounts and (h) Value Accounts — 

(o) All quantities received in or issued from stores should lie 
entered in iiu^ Stock Acc'ount under the respnitive heads on 
the dates the transactio*ns take place, and balances struck 
every month which should respond the quantities in stock at 
the close of each month. 

(The local Government will frame detailed rules for the maiiitenanco of stock 
accounts of different classes of materials and for submission of periodical returnii 
for tlie review of responsible authorities.) 



VALUE ACCOUNTS. 


(h) The value account should show the money val)je of the materials 
received in and issued from stock. The value of all the 
materials obtained from different sources, either by cash pay- 
ment or by book adjustment, should therefore be entered on 
the payment side, lleceijlt side should show the value of 
materials issued from limS to time at rates which should be 
previously fixed by competent authorities after taking into 
accounts in addition to thi^original price the cost of carriage, 
and losses from depreciatoii or wastage, cost of stores godown 
and other similar charges (vide llule 135), but should in no 
(iase exceed the market value. A general valuation should 
also be made of the sto(^ in liand at the close of each half 
y(‘ar at reasonable accural e prices which should be reviewed 
from time to iinn^ and revised when necessary and then entered 
on Ihe receipt side. The diffcience between the totals of the 
two columns will ordinarily show profit or loss in the oiHua- 
iioii oF different classes of materials. This will enable the 
authorities to readjust tlie issue prices, where necessary. 


Stock Taking). 

116 . The hilance in stock should be half-yearly examined to see 
wlietlxM- tiu' 1)alanc(» in hand represenis the (quantities as well as the 
viilu(‘ hoi JU^ on the account books* Any discrepancy discovered iu the 
veiiticat ion should be fully exjdained, and tlu^ Ixx k balance set right 
under orders of the c-ompeient authm iiy. 


Skction III. — Sj’K('1al Hulks for tiik Prm.U’ AVokks llKrAUTMKNT. 

• • 

.STORES. 

• I. — General. 


117 . Tlu* stores of the Public Works l)e]>artinout are divided into 
the following ehissc\s, viz., (/) Stock, or general stores, (ii) Tools and 
Plant, (Hi) lload metal and (ir) Mateiials charged direct to works. 
Unless there are orders to the contrary the officer in charge of a sub- 
division will be responsible for all the stores Indonging to it. 

118 . The Divisional Officer is responsible that proper arrangements 
are made throughout his division for the custody of public property, 
lie must he careful to keep all tools and implements in efficient erder, 
must protect surplus stoi'k from deterioration, and must take proper p«re- 
cautions to prevent the loss of public stores by fire. 
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119 . Erery officer is boinid to take charf»*e of departmental stores 
which, from the dt'alh or dei>arture of the person lately in charge, or 
from any other cause, may he left at or near his station without adecpiate 
protection. 


II.— Acqui^Hion of Stores. 

(/) StorcJt (other than fools arjl plant). 

f 

120 . Stock, Eoad metal and other materials (not being articles of 
•European manufacture, which must be indentt‘d for on England), required 
in ordinary course for the ('xecution of sanctioned works, may be procured 
on the responsibility of the Divisional Officer without si)ecial authority, 
though the Sui)eriiitending Engineer’s a])])ro\al should be obtained to the 
measures projmsed for the jmrehase of stock in largo (luantities. If the 
stores are to be inanufacdured, a separate estimate for their preparation 
may be recpiired, as laid down in Eule 12d cl scq. 


(ii) Tools and Plant. 

121 . The articles comprised under the head Tools and Elant can 
only be purchased or manufactured on estimate's samdioiu'd by competent 
authority, with the exception of purchases of manufactures not exceeding 
Eg. 500 for which estimates are not re(|uired. 

122. (1) The general rules for the supply of articles reciuired for the 
])ublic service, whether of indigenous origin or tdlu'i wise, will be found in 
the Stores Eules in Appendix 2. 

(II) The restrictions imposed by the Stores Eules do not apjdy to 
purchases* made by or on behalf of Indian States, Port Trusts, Munici- 
palities, or local funds, excepting whenMhe stores pun based are paid for 
from Government revenue on behalf af Government or from funds * 
advanced by Government; in the latter ciiVumstances Government may, 
however, direct that the provisioms of the Store's Pules jieed not apply. 
When a Public Works Dei)artment Officer carries out a work foj* any of 
the local bodies referred to above, the Eules shall apply, excei)t when the 
local body specially desire to have the stores purchased otherwise, with 
the approval of the local Government. It should however be stipulated 
that the stores must he approved by the officer carrying out the work before 
the purchase is concluded. 

123 . The manufacture or collection of matoiial involving an outlay 
of Eh. 10,000 or upwards, must in all cases be covered l)y an estimate 
showing the proposed outlay and the material to bo received. 
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124 « If the material be for a work already duly sanctit)>ned, or for 
reserve stock within the sanctioned limit for the division, the estimate will 
merely reciuire the approval of the Superintendinf^ Enginc'or, but in all 
other cases the estimate must be duly sanctioned by com])eteni aiithoiity, 
as though for an original work. 


^ III Reserv(| of Stock. 

125 . Ilesorve oij stock will only be maintained when necessitated by 
the remoteness of the division or works <roni the market or source of supply 
or tor use in emergciiicy. When it is considei ed necessary that a reserve 
should be maintained the maximum limit will be fixed by the Chief; 
Engineer. Divisional Officers are enywwered to purcduise oi- iuanufacture 
store':J to maintain the reserve subject to the approval or sanction to. 
estimates {vide llules and 124). 

126 . The fixed maximum should be kej;lt at the lowest point com- 
patible with efIicieiK'y, and the stock returns of divisions should be care- 
fully scrutinised by Superintending Engineers from time to time with 
reference to this point. 


Stock. 

127 . The stock c)f a division is sometimes kept in a single godowui or 
yard in (*harge of a storekeeper or other officer, or each Subdivisional 
Officer may have a seiiarate stock in his charge, either at his headquarters 
or scaitertMl over tlio subdivision in the direct cusUxly of subordinates or* 
other sectional officers. Again, the stock, although scattered over tlie 
entire division may l)e in the general charge of a single official and the 
Suhdivisional Officers may nrt'ndy indcuii upon him, he keeping all the 
accounts. The stock account should be kept in accordance with rules 
d(‘lailed below whatever l)e tlie arrangement in force in the djvision. 

t 

QUANTITY ACCOUNTS. 

(a) Receipts. 

128 . Materials may be received on stock from the following 
sources : — 

(a) Suppliers, 

{h) Stores Department, London, 

(c) Other sulHlivisions, divisions or departments (including Govern- 
ment workshops), 

{fl) Manufacture, and 
(e) Works, buildings, etc. 
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In all ctises there sliould be proper authority for the receipt, by the 
storekeeper or the sectional ofiBcer coiu‘erned, of materials to be brought on 
stock. This autliprity sliould be given in writing by the Divisional Ofiicer 
(or, if so authorise<l under local orders, by the Sul>di visional Officer). 

129 . All materials received should be examined and counted, or 
measured, as the (;ase may be, when delivery is taken. Any certificate 
tliat the storekeeper or sectional o|Scer concerned may be called upon to 
record in respect of the re(;eipt of stores, giving an acknowledgment to a 
siip])lier or any other purpose, should be in the following form : — 

Received on and record^! duly in the register of Stock Receipts. 

See also page of Measurement Hook No. . 


Vatc— 


c 

(b) Issues. 


(Signature) 


130 . Materials may be issued from stock for the following pur- 
jioses ; — 

(a) for use on works either by issue to contractors or direct (vule 
Rule 231), 

(h) for despatch to other sub-divisions, divisions or departments, 

(c) for sale to contractors, employees, other persons, or local bodies. 

They sho\ild be issued only on rei*eipt of an indent in Financial Rule 
Form No. 10 sig-iied by the Divisional or the Subdivisional Officer. But 
when a secdional officer has to issue stock materials for the requirements 
of works under liiniself, the usc^ of this form is not obligatory, if the 
s(H ti(Hjal officer luis been authorised under local orders to draw such 
materials from bis stoc*k up to any assigned limit not exceeding the 
provision made for materials in sanctiorit^l estimates. 

1. When examining Hegistors of iStock Issues and IVorkB Abstracts, Sub- 
Divisional Officers should see that in practice this lule is observed strictly, and 
they should \leal suitably witli instauces of unauthorised and excessive issues to 
works made by sectional officers without due cause. 

2. The term “ works ” includes manufacture operations. 

131 . When issuing materials from stock, the storekeeper or sectio-nal 
officer should examine the indent and sign it after making suitable altera- 
tion under his dated initials, in the description and quantities of 
mah;rials, if he is unable h> comply vith the indent in full. He should 
then jjrepare and sign the form of the invoice attached to the indent 
according to the supply as actually made. The indent should then be 
returned at once to the indenting officer for signature on the invoice 
Ijoi-tion. 

1. It should bo seen that the acknowledgment of materials is signod b 3 ^ the 
person to whom they are ord«u*ed to ho delivered or despatched or by a duly 
authorised agent. This applies also to issues made to contractors and private 
persons. 
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132i Ordinarily all transactions of receipts and issued should be 
recorded strictly in accordance with the rules, in the order of occurrence 
and as soon as they take place, but as an exception to t^jis rule, the issues 
of petty stores by a sectional oflScer direc^t to works under his suiKJrvision 
may be shown in the acc^ounts collectively once a month wdien closing the 
accounts of the month. 

4 

VALUE ACCOUNTS. 

(a) Payment for Stock Received. 

133. Bills of suppliers should, before payment, be examined ^nA 
dealt with in the manner prescrilK^d in Buies 206 to 2.18. 

1. Special attention is invited to Rule 217 the object of which is to ])roveiit 
erroneous or double claiiria beinp forward succiessfully. Storekeepers and 

uectional officers may, if desired, be required to verify su})pii«''s’ bill before pny- 
nioiit {vide Rule 129) but the disbursing officer is responsible that no pay»iu*iit is 
made UJiloss tlie precautions referred to above have been observed. 

134. Cash payments should not bo made for stock received from 
other sources, except in accordance with the rules in Appendix 4. When 
under ihose rules payment for suppliers made by any department is made 
in cash, the claims of such department should be dealt with in the 
same w^ay as tliosc of supplies. 


(b) Recoveries for Stack Issued. 

I^svr Hates. 

135. An issue rate is ‘^assigned to each new article as it is brought to 
stock. This late is fixed on*tlie ])i inciple that the cost to he charged to 
works on which the materials are to be used should a])proximately equal 
the actual cost of the stores and that there may be no ultimato profit or 
loss in the stock accounts. It t^ionld provide, beyond the original price 
paid and the cost of carriage, etc., for : — 

(1) the exi>enditure on \vork charged establishment employed on 

handling and keeping the initial accounts, 

(2) the expenditure on the custody of stock, 

(8) the expenditure on the maintenance of the store godown or yards, 
and 

(4) loss from depreciation or wastage, but should in no case be in 
excess of the market rate. 

1. It is not necessary that the Issue Rate for an item should be the same 
in all subdivisions, but a uniform rate should ordinarily bo prescribed for all 
localities in a subdivision. 

2. Tlio Issue Ratos should bo worked out to the nearest anna, as far as 
possible. 
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13fi. Ac 23. 

r»e“ « •"'I M 


and 

141. 


ges 48 » ITalf-venrly ” wherever it ^ 

“half y»r” .t th. aad of^ 


tTA. Bmal rpancial R^e,. IR EMiicn. No. *A. dated Oe 2StH July. l>t 

* , *i v.4.A^ 1 I H- i.iKoii in addition to 
-tflicAiciions on sales or on iassiies outside the division whicli the Divi- 
donal Offieer may prescribe : — '■ 


{(i) Issues to contractors and sah‘s shall he made at market rates hut 
nee Itules 232 and 233. 

{})) I^isues to other divisions and deiiartments may he made at a rate 
hift'her than the Issue Jtato. 


Mode of Recovery. 

138. {a) The Suhdivisional Ollicer is lesponsihh' that the value of 
materials sold to municipalities, Local Funds and the public*, and of 
issues made to contractors for ])rivate use, is nnovered in (‘ash at the 
earliest oiiportunity. 

{h) The Suhdivisional Officer is also resixmsihle lor the ch^araiu'e 
from works accounts of all outstandifif»s af>ainst (‘ontnictors on acctount of 
the recoverable value of materials issiunl to them by cliarj^e to works. 

(c) The 10 per cent, sujiervision charge should be realised in addition 
to the value of stock in all cases in which it is recovemble under Rule 
139 {nee also Rule 137). 

« 

139. When stock materials arc sold to the public or other departments 
(imduding Guarantt'cd Railways and State Railways leased to or w^orked 
by Companies) or are issued on account of any work ex(M uted for them in 
workshops at their full value, an additioh of 10 per cent, must be made to 
cover charges on account of superviseon, storage and contingencies. 
This addition may, however, be w^aivei! by the officer emi)owcred to 
sanction the sale in the case of surplus stock w’hich, in his opinion, 
would otherwise be unsaleable {nee also Rule 137). 


F'icti tiovs A (Ij ustm entn. 

140. Fictitious stock adjustments are strictly prohibited, such, for 
example, as (1) tbe debiting to a work of tlie cost of materials not 
required, or in ex(;ess of actual reciuirements, (2) the debiting to a parti- 
cular work for which funds are available of the value of materials intended 
to be utilised on another work for which no funds are available, (3) the 
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writing ba(^k of the value of materials used on a work to avoidtexcess out- 
lay over appropriation, etc. Any breach of this rule constitutes a serious 
irregularity, which will be brought proiuiiieiitly to the notice of the local 
'Government by the Principal Auditor. 


Half-yearly Reyistcr of tiiock. 


141.’ A person other than a inini8t|rial subordinate should, under the 
orders of the Divisional Oilieer, fill up column 24 (market rates) of the 
ijTumityjl^^gister of Stork, ai or about the close of the4pif<9Miftr^ 
142t On comidelion of \ 1 1 t ymivl jju ? r [^i il r r of Stock the Divi- 
siojial Ollicer shoTild review tlieltegister and record his remarks and . 
orders. 


1. The review sliould he din'cietl to especially that stores are priced in 
acc'ordjniee with the rules, tliai stocks are taken pt'riodically by respoiisiblo 
ofiicers, find that stocks of individual items are regulated on a consideration of 
actual re<piinMueiits of tin* iw'ar future ami with du*^ regard to the averaf'e con- 
sumidion of tlu' past. The ohj<‘cl Ui stu ure is that the stock on the register shall 
eoiisist only of efficient .and necessary articles j>riced within the rates at wdiich 
they could he purchased at the time. 


Siock-TaJnriy, 

143. Divi sionul ( lllicci s :nc 1o ]ia\c sio(k lakcn throughout their divi- 
sions at l(‘ast once a yeai*. Important Stores sliould, as a rule, be counted 
by 11 menilHU' of tlu* Miigineer eslaldislnnent, but this duty may b(5 
entrusted to a subordinate bolding ilie eliarge of a subdivision. The 
Suj)erint(Miding Tbigineer, win n be iliinks jiroper, may depute an officer 
from one division to aid in tlie stoek-taking of another. Whenever it is 
jiossible, verification should l’»e entrusted to an offieer inde}>oiident of and 
unconnecled with llu’ staff j<*sponsible for the eiisiody of the stores, and it 
should also iindude a certain amount of siirjnise check. 

144. It is not necessary that all the stores of a division, or, c'ven of a 
subdivision, should be cheeked ajid counted at the same time; and the 
.stock-taking may be arranged so as to go on gradually in the manner most 
coiivenieiit. When the stocks of an article are scattered in a subdivision, 
it may not lie jiossible to test the aggregate book-balance of any article for 
the subdivision by an actual veil (i(*at ion of all the stocks of it at the same 
time. In such cases, tlie various stocks in charge of a sectional offieer of 
each article, should as far as jiossihle he verified at or about the same time. 

145t The procodiiie of verification outlined in the foregoing rules is 
suitable primarily for divisions executing ordinary works. In the cases of 
special stores depots or divisions, or of const ruction divisions where there 
may bo a large concentration of stores, a continuous and periodical verifi- 
c^ation of stores by an officer of the Audit Department should be arranged 
for, whenever possible, in coiisultatioJi with the Jh’iiicipal Auditor, 
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146. results of all verifications of stock skould be reported to the 

Divisional Officer for orders, but, as soon as a discrepancy is noticed, the 
book-balanco must be set right by the verifying officer with a suitable 
remark. 


TOOLS AND PLANTS 

Numerical Account — Receipts. 

147. All articles of tools a^d plant received should be examined 
and counted when delivery is taken. 

Payments \or Supplies. 

148. raymeni lor tools and plani reeeived from suppliers and other 
sources slioiild he made generally in the manner prescribed for stock 
receiids. liut when the ilalhematical Instrument Department is unable 
to su])ply aii 3 ' iiistrnnKMils indented for and arranges for their purchase, 
the sui)i)lie]s’ bill will, if that department so desires, ho paid in cash or 
by a Jtemittance Transfer Receij>t. 


Recoveries. 

(ft) For nsr of Tooh and Flout. 

149. When lools and ]>hni1 are lent to the local bodies, contraelors or 
others, tin* hir<» and other clmigcvs, shouhl he determined by local lules and 
should he recovered regularly. * 


(ft) For Sales and Transfers. 

150. The Suhdivisional Officer is*j\\sp(>nsible that when tools and 
plant are disposed of by sale or otherwise, with the sanction of competent 
authority, the amount recoverable from the i)arties concerned is realised at 
the earliest opportunity. 


Verification. 

151. The rule regarding verification of stock applies also to verflea- 
tion of lools and plant exc.epi ihal when any articles are found deficient, 
a note of the deflcienc^y should only be made in the account of issues, 
without any correction of the book-balance. 
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ROAD METAL. 

152 . Supplies of road metal should be measured and paid for iu the 
same way as supplies of other materials for works. * 

153 . The veriheation of the road metal should be peiierally on the 
lines cf the verification Oj^he materials charged to works { vide Rule 241). 

I 

Schedule of Rates. 

154 . A rate book or Scliedule of Hates showing the lowest rate at 
which metal can bo supplied to the road side throughout the division, 
should 1)0 kept in llie divisional office in Financial Rule Form No. 11, ‘ 
with sufdi modifications as may ho* considered nea\ssary to suit local 
conditions. The rates should be revised, from time to time, as cld 
qiianies are exhausled or new om‘s o[H-ned, or as other circumstances 
affect the rates. 
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CHAPTER 9. 

WORKS. 

« 

Section I. — Woiiks exechted by Civil Officeks. 

General, 

155. Ex])enditiiro on construction and repairs executed by civil 
oflicera is treated as contingent expenditure of the department incurring 
it, when it does not exceed Rs. 2,500 in amount. When the amoluint 
exceeds that sum, and the \vork«ds still executed by Civil Oflicera, the 
exjienditurc is treated as ‘‘ works expenditure of the department 
vested with the administrative control of the exinniditurc. 

Ejcccution of\ Workt, 

156. The works executed by Civil Otticers may be carried out depart- 
nientally or through contractors. In the foriiK'r case, advances may be 
drawn from the treasury, and when d<dailed ex|>cnditure is incurrcMl out 
of tliose advances, full details of expenditure showing the quantity of 
materials and labour, rates and cost ^vorking up to the total amount 
should be furnislied to the Vrincipal Auditor with actual payee’s receipts 
in support of the advances. In the case of works executed through con- 
tractors, advances are strictly jwohibited, but iKiyment may be made in 
instalments for w^ork actually done, c./;., in the case of a building con- 
st luction work the contractor may Ix^ paid first the value of the founda- 
tion work, as s(jon as it is com])leted, atid later on for the walls, the Avood 

I wc»rk and so on. To pay for materials before they are actually utilised 
in tlie construction work, would lie ]>ractically giving an advance, a 
procedure which should be definitely forbiddtui. When the work is 
finally completed n completion certificate^ should be furnished to the 
Principal Auditor along with the final bill, together with the estimate or 
a copy fhereof, by the de])artmental disbursing oflicer after satisfying 
himself, by measurement or otherwise, that the actual work done con’o- 
sjKinds with the estimate and is covered by the total payments made. 

No money on account of const rued id n should Ik* retained in hand after 
the close of the year. All that has bc'en drawui and remains unexjxMided 

■ 1 I o ir 1 iwv TTi+o -fL/x Trefisiirv, 

No. 43. 


Paso 52, Rule 15G — 

DeoSerwis.) D«P«rtment, No. 11886 F., dated the 3rd 

\The Benual Financial UuU,. m Kdition. Ko. iS. dated the 8th October. M«,l 
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Sbction II. — SrEoiAB Hulks fob the Fobest l>EFAB'rME)fT. 

Conservancuf and Works Charges. , 

Muster Roll for Labourers. 

1ST. For works oxeoutod by labourers, whtdluM* ]>iii(l by Ihe day or 
otherwise, a muster roll must be kept showing the names of labourers, the 
uiiml)er of days they have woiked, ial^‘ of }»ay and the umoiinl due to 
each. 1'his nominal muster roll is ifte iniiial record of ihe labour 
emidoyed each day on each work and must be written up daily by the 
suhcrdinai.e d(*puied for the purpc»se. 

158 - Payments on niusler rolls sfeould Im»^ made or witnessed by the 
Government servants of hi‘;*h(‘st standing available. 


(Umtractors. 

159 * {(() In the ease of wtuk or sup])ly sufHcient ma^^nitude, a 

c(mtrarl should be made on a writbm aj^reemenl, duly stam]>ed and rcj^is- 
tei(Ml, so tliat it (‘an be maintaiiHHl in a court of law in the event of 
disi)ute. 

{h) Payments can b(‘ made to theun (Uily by the Divisional Officer, 
or by an ant horisi'd suboidinatc* Governnient servant. Claims fcvi* sui‘h 
payimuits should l»c jncj>aicd, pn^huably by the claimants themsidves, 
and no paynhuit sbo-uld lx* made until the correctness of the claim, in 
resjH'ct of (|uantilj<\s and rates, as W(‘ll as tin*, (juantity of the work or 
HU])])ly, and other nec(\ssai‘y factors, has l)t»en a(a*epted by a responsible 
( I in (' rn men t ser v a n t . 


M cffsurv me nfs. 

• 

160 . VVo-rk done (dherwisP than on a liimj) sum contra(*t, and 
su]>j>lies niadt», by a contractoi-, should, unh'ss imiuac-tic'able, be nieiisur- 
ed (wei^-hed or counted^ b(*fore ]>a.yment therefor is mnih*. The details 
of the measurements ma.de should be systematically recorded in a iHMvk, 
calbnl the Mi'-asurement Hook, which will form the kisis of all accounts 
of (piantities. The desc.ription of the work (»r supply must be lucid so 
as to admit of easy idc'utification and check. 

The i^aj^es of the book should be machim* numliered, and no ])a‘?e 
may lie torn out, nor may any entry be erased or effaced so as to b© 
illef^ible. All correctiouB must be duly attested by a resi>onsible Gov- 
ernment aervant. 


5 
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161 . ■A reference to tlie voncliers in which the quantities are entere<l 
for payment, as well as the date of entry, should be given by an endorse- 
ment ui)on the original entries in the Measurement Book, and no ‘con- 
tract certificate or bill should be signed without thus crossing off the 
connected entry in the Measurement Book. The document in which 
payment is made should invariably bear a reference to the numl)er and 
page of* Hie book in which the detailed measurements are recorded. 


Advances to Contractors, 

162 . Advances to contractors may be given in exceptional cases 
only when no other arrangements can be made for carrying on the work. 
An advance can be made only under the orders of competent autlmrity, 
and security must be taken, if possible, for its summary recovery in the 
event of its not being adjusted by work done. 


Jiccord of Sanction and E.rpenditure, 

163 « Works recpiiring the sanction of an authority higher than the 
Divisional Officer cannot ordinarily be commenced until the sanction 
has been accorded. All such sanctions will Ihj numbered consecutively 
by the ronservator of Forests for each financial year, and they will l)e 
(‘ommunicated by him to the Frincipal Auditor in monthly lists. 

164 . When a sanctioned work is completed, all outstanding liabili- 
ties should be discharged as soon as possible, and the account of the 
work should be closed. A coniidetion re]>ort' showing tho amounts sanc- 
tioned and actually oxixuided, in the same details as in the monthly 
accounts, should then be submitted through the Brincipal Auditor to 
the (knjservator who should forward it to (iovernment, if the work was 
sanctioned by thehx^al (.xovernment or higher authority. 


Section III. — Spectal ItuLEs for the ruBLK; Works Department. 

Financial Responsibilities of the Ofllcere. 

165 . {a) The Chief Engineer will — 

(1) exeicise a concurrent control, with the Audit Officer, over the 
duties of the officers of the department in maintaining accounts 
and give legitimate support io the Audit Officer in enforcing 
strict attention to the rules concerning the disbursement of 
money, the custody of stores and submission of accounts. 
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(2) see that the budget appropriations of the year a» fully ex- 
^ pended, in so far as is consistent with general economy and 

the prevention of large expenditure in the closing months 
of the year for the sole purpose of avoiding lapses, and 

(3) be responsible for ensuring that any money which is not likely 

to he needed during the year is promptly surrendered, so as 
fe allow of its appropriation for other purposes by the pro- 
per authority. ^ 

(b) The Superintending Engineer jivill — 

(1) see that different articles in stock are duly verified according 

to the rules laid down, and that there is no accumulation .of 
slock in any division beyond its re(piirenients, 

(2) see that no delay is allowed lo occui* in the submission of Com- 

jdetion Reports, 

(3) forward for tlio in formal ion of the Chief Engineer, reports of 

his iiJsi>eciions of divisional Offices detailing therein the 
results of his examination of initial accounts, accounts of 
stock, tools and ]>lanl and stock manufacture, registers of 
works and other divisional books, mode of preparation of 
estimates, contract agreements, contractors’ accounts, system 
of recording j>lans and paiK^rs and office work generally, 

(4) see that the autliorised system of accounts is maintained through- 

out las circle, 

(5) examine the books of Divisional Officers and their subordin- 

ates, and s(*e that matters redating to tlie primary accoimts 
are attended to ])ersonally by the Divisional and S u bdi vision 
Officers, and tliAt the ac*counts fairly I’cpresent the progress 
of each work, and 

(G) examine the register of works, watch the total exx)enditure to 
date under each sub-head of work in (‘onirast with Ihe sanc- 
tioned estimate, and see tliah revised estimates for any work, 
if required, are submitted in due timo to the sanctioning 
authority. • 

(c) The Divisional Officer will — 

(1) not commence the cionstructiou of any work or sjx^nd public 

funds without the sanction oi competent authority, 

(2) close the accounts immediately the work is finished, and jir#- 

pare the Completion Report, it required by the rules, 

(3) take the necessary stei)s for obtaining cash for the works under 

their control, keep their accounts and submit them punctu- 
ally to the audit office, under the rules for the time being in 
force, 


5a 
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(4) t>^dcifc}e a thorough aiid eilicieiit <;oiilrol and che(;k over their 

divisional accountants, and carefully examine the hooks, 
returns and paixMs from which the monthly accounts are 
compilc<l, 

(5) be responsible for the correctness, in all resiK^cts, of the original 

records of cash and stores, receipts and expenditure and for 
seeing that complete vouchei’s are (d)taiued, and 

(6) afford inl'ormaiiim in c/ ses of prol)ability of excess of actual 

over estimaU'd cost of work, and reiMirt the fact forthwith to, 
the Superintending Engineer desiTibing the nature and cause 
of the probable excess. 

Administrative Approval and Teohnioal Sanction. 

I 

166 . For every work [n(»i)nsed ioi be carried out , exeept i>cdty woiks 
and ie])airs the cost of wliieli is not likely loexetMMl Its. 1,000, and annual 
repairs for wliieli a lump sum prtivisioii has siuielioned by tlie Su[)er- 
inteiiding Engimnu*, n pj'c]H*rly detailed estimate must be prt^pared for 
the sanction of eompeUoit authority; this sanetion is known as» tln^i tech- 
ni(‘al sau<‘ti(vn to the estimate. Such sanetion can only be accordtsl by 
Government in the Ibiblit* Works l)i']Kirlm(m+, or, where i>ower has 
Iwen delegatfsl to tluMn, bv otliisM’s of that (h‘partnient . Samdiou 
ae(‘orded to the const met ion of a work by any otlun* department of Gov- 
ernment is to bt> i’('ga?‘d<*d nn*iely as an “ administrative ai)[>ro'Val ” of 
the w(nTc, as defined in the Collowing ruh', and the fact that such approval 
has luK'H aecordisl in no way (Us]HMises with the m^eessity for a further 
technical sam tion, which must 1 h* obtained befoie the const met ion of 
the work is commenced. 

167 . For every work (('xeliiding n*j>aii’s and petty works) initiated 
by, or connected Avith, tiu* j*e(iuircmeiit.s of amither departimuit, it is 
necessary to o])tain the concurrence of the d(*|>artment concerned to th<‘ 
proposals before techni(*al sanetion to the W(nk is a<*corded in the Ibiblit: 
Works DejKirt ment. The formal aeceptanee by the d(4>artm(Uit eon- 
cenied is termed administrat iv(‘ approval ” of the work, and is, in 
effe(‘t, UT) order to- the Pnhlie Works Department to execute certain siK‘ci- 
fied works at a stated sum Uv meet the administrative needs of the depart- 
ment nH]uiring the work. Sucli ai)pnrval should not, how(‘ver, 1m*. accord- 
ed until the juofessiofial authorities have, intimated that tlie proiM>sals 
are struct urall.v sound and that the ]»rcHminary estimate is sufficiently 
correct for the ])uriMrsc. A similar procedure should be follow’(‘d in the* 
case of works ro(|nired to meet the administrative needs of the Fuhlic 
Works ])epartim*n1 , both the administrative ap]>rc)val and the 1cchnic.al 
sanction lieiiig ac^jorded, in sucli cases, in the Public Works Depart- 
Aiient, 

Note. — Tho wonls approval and aa notion, respoctivoly, when used in respect 
of estimatcB for works, hear throughout this chapter the meanings indicated in 
this and the foregoing rule. 
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168i An application for administrative approval should be sub- 
mitted to the authority comi)etent to accord it, accompanied by a pre- 
liminary ‘repofl, by an approximate esiimate and by such preliminary 
plans, information as to the site and other details as may be necessary 
fully to elucidate the i>roi>osaIs and the reasons Ihorefor. The approxi- 
mate estimate and pndiminary .plans sliould he obtained from the rublic 
Works Department. If, however, the work is not likely to cost more 
tJian Us. 6,000, del ailed plans and esiiniates may be prejmred in the 
first insianco and submitted to the auibo-rity cx>mi>et-ent to accoi'd 
administrative approval, bcin<? returned thereafter lo the officer of the 
Public Works Department comj>eteiit to accord technical sanction. 

169. This ]>ro(jedure will also apply to iiKMUfications of the propos?ils 
ori<*;inally a])pi*ov<Ml, if likely to ne<‘.essitate eventual submission of a 
revisc'd (‘siiniate, to maieiial deviiiliotis from ilie orif^inal propcKsals, even. 

1 hough the cost of the same may possibly Ik'^ (‘ov(Ted by savings on other 
iUhns, and to case's wIk'ic llie detaih^l esliinates, when prepared, ex(wd 
ilie amount adnuTiistrativoly aiiproved by more than 10 per cent. In 
thes(» cases, as also in cases in which it becomes apparent, during the 
oxecutit)!! of ilie work, that the aimmnt administratively approved will 
he exceeded by more than 10 per cent., owing to increase of lates or 
otlieii causes, the revised admiiiislraiive a])j>rnval of comiH^tent authority 
must he ol)1ained to tlie inen'ased e\|H‘ndiiiire witliout delay, and in the 
(‘asp of modificathvns during (‘on.siru(*1 ion, wiihcvul awaiting the prejvara- 
tion (d* a detailed su]iplementarv or revised estimate. 

170. In the c,ase of works recpiired ned for a particular department hut 
in the inten'sts of the general public, c.//., communications, irrigatiooj 
works, and miscellaiK'ons improvements, ]>reliminary designs and esti- * 
mates should ]>e suhmit.tt'd for smitiny by the Administrative Dei>art- 
ment concerned 1>ef()re a ’detailed estimate is pre])ared for the purpose 
of technical sanction. 

171. The powers of the hveal Goveniim'nt and other authorities to 
accord administrative ajypioval to works an' regulated by tlie Book of 
Financial Powers and Delegation Orders. 


Requisition by Civil Officers. 

172. When application for new hnildings, and for additions or 
alterations to existing buildings nMjuired for the use of any department 
is made the IMvisimml Officer must in each caw', exorcise his judgment on 
the demand mad^, giving all projxn- weight to the opinions of the officers 
of the deimriments concerned ; Init it is his duty to opj)ose any applica- 
tion of the funds at liis disiK)sal to works of the real necessity for which 
he is not satisfied; and in every case in whicdi he thinks that ho cannot 
recommend the execution of a work called for by a duly constituted 
authority he should explain liis objec'.tions to the officer concerned, ai^d, 
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if he fails it) convince him, shculd refer the matter for the orders of the 
Superintending Engineer. > 

173. The aQ#.iial execution of works, asked for by civil officers, must 
in every ease be dependent on the necessary funds being available. 


PreparatTcfn of Estimates. 

174. Ordinarily a detailed w orking estimate will provide for the 
work expenditure, bui ilie coinideie esliinaies for a project should include 
indirect as well as direct charges. » 


Contracts. 


175. The re(;ognised sysienis for carrying out work, otherwise than 
by the employineni of daily labour, are “ IMec-e work ** and “ Contract 
work.*’ Piece work is that fcr which only a rale is agreed upon, with- 
out reference lo the total (luaiiiity of work to be done or the quantity 
to be done within a given period. The term “ contract,,** as used in 
this chapter, does not include agreenieiits for the execution of w'ork by 
piece-work, nor does it include mere ordinary purcliases of materials or 
stores. All other work, done under agnvment, is termed “ Contract 
work,** and in agreeuienls for such work, which should invariably be in 
writing, there should generally be a sti]>ulation as to the quantity of 
work to he done, and the time within which it is to he completed. 

176. “ Contracts ** may he of three kpids, viz., Lump sum. Schedule 
and a combination of these; two. 

In a, Lump sum contract, the contractor engages to execute the 
work with all its coiitingcneics for a fixed sum. 

Schedule contracts are those in which the contracdor undertakes to 
execute the work at fixed rates, the sura he is to receive del>ending on 
the quantities and kind of work dotie or material supplied. 

The third kind of c(:iitra(;t is a (;ombination of both these. Thus, a 
fixed sum is projiosed for the (*omi>leiioii of the <vork as six^cified and a 
schedule of rates is agreed upon by which tf^ regulate the price to be 
I>aid or to be dedu<;ted for additio-ns or alterations. - 

177. In works of great magnitude the contract deeds should be 
specially pre]>ared by the Government Law Officers, but for ordinary 
contracts, including all sufdi as are based on lenders which a Superin- 
tending Engineer is coini>etent to accept, all contract deeds should be 
executed on one or other of the approved forms. 
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Tenders. 

178. Tenders, which should always he sealed, wshould invariably be 
nvited in the most open and public manner possible. • 

179. As a rule, no tender for the execution of works of any descrip- 
ion should be received unless accomi>anied bj^ the deposit of cash as 
iarnest money, to the extent which has been Notified as necessary by 
he Executive Engineer or other officeri 

180. The amount of eaniest money io be deposited should be suffi- 
uently large to be a sec.urity against l^ss, in case of the contracter fail- 
ng to furnish the reciuired security within the appointed time after the 
xeceptaiice of his tcinU^r, or until the sums due to him form a sufficient 
^xiarantee, as the case may be. 

181. Usually ibe lowest tender should be ace.exded, unless there, 
be some objection to the (ta]>ability of the eojit racier, the security 
offered by him, or Ids execution o-f former work. At the same time the 
accexitance or rejection of tenders is left entirely to the discretion of 
the officer to whom tli(‘ duty is entru.-ded, and no exi>laiiaiion can be 
d(unanded of tliecaii.se of tlie rejeedion of bis offer by aiiy person making 
a tender. Such an exi>lanation may 1 h' called for by sui>erior authority 
if considered necessary. 


Security for Performance of Contracts. 

182, Se cui'ity should in all cases be taken for the duo fulfilment of 
a contract. Tliis security may be — 

(a) A deposit of casli up to Its. 500, or up to any larger amount 
dei>Lsited as earm^st money uJidm* Hide 180, (iovernment 
securities, Mu in ci pal Debentures, Port Trust Bonds and 
Deposit recei]>t of recognised banks (ai>]>roved of by Ooveriv 
ment) which . iniblisb regular aeccunts. • • 

(h) Post office 5-year caslt cerlifieates for tlie amount at wdiieli 
the eeitifieates were purchased but not for their face value. 

(r) A deduction of 10 per cent, from the monthly i>ayments to be 
made on account of work done. 

(d) Personal security of t>vo i>ersoiis of knowui i>robity and wealth. 

Provisicn in Contracts for imported Stores. 

183. In framing contracts of any description care should be taken 
to retain in the hands of (iovernment the' su])ply of imported materials, 
if recpiired to any considerable extent, and to arrange the terms 
aceordingly. Such stores should either be sui>i>lie(l from the existing 
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Govornmeiit stock or be obtained in ordinary course by indent on the 
Stores Department, lionclon, oi* by purchases in the hical market. Tn 
the case of imiK>rtant construction Avorks let out on contract, sucli 
stores may be suj>i>lied by the con ti acting? firm, subject to the condi- 
tions stated in the Stores Rules (Appendix 2). 


Enforcement^ Terms of Centraot. 

184 . Eiif^inoers and their subordinates are responsilde iliat tlie terms 
of contracts are slricUy enforced, and that no act is done Umdiri;;- to 
nullify oi vifiate a (^ontrnct. All coniraci deeds must be exemifed (»n 
one or othei' of the siandard forms, buf they may Ik^ modified to suit 
l(K*al requirements after consultation with the h*f*al a<lviscrH of (Govern- 
ment. All aj^Teemcnts ov security lionds entered into with the Public 
Works Ih’partment by contiactors for ihe execution oi work r)r foi scm ui- 
in^* the din* i>erfoimance of ctnitrarts aii* exempt from stamp duty. 


Offioers Empowered to Execute Contracts. 

185 . No authority lower than the officer in charge of a subdivision 
can accei)t any tender or make a contiaci for public works, 'rhe oliicers 
le^^ally emiMiwered to (execute on bi'lialt of the Secretary of State the 
different classes of deeds, contracts ami other instruments are detailed 
in the Dele|»ation Orders. 

186 . It is permissihle to friv<» out to different contractors a nnml>f'r 
of cont raids relating' to one work, even though such work may esti- 
mated to cost more than the amount m\> tn Avhicli officers are emjx)wered 
to accept tenders. But no individual coiMractoir may r(*ceive a eonti’act 
amount in«- to more than this sum nor, if he has received one contract, 
may he receive a second in connection with the same work or estimate 

while the first is still in foice, if the sum of tlu* contracts exceeds the 

• • 

of aoceplancf* of ilio aui.liority <‘oi)<-<‘riH*cl. , 

187 . 1)c jiartnros friun the rules fov contracts specified above may 
Iw pmmitted or condoned by the local (Tov(‘rrmient subject to any 
restrictions they may impose in each case. 


Covnmenoement of Work. 

188 . No work shall be commoneed uidess a ]>roperly detaile<l desifi^n 
and estimati* have been sanctioned, api>ropriati(Wi of funds made, and 
orders for its commencement issued by i*om]>i^tent authority. Provision 
ia the Bnd^^et Estimate for exjMMiditure on a work, conveys no author- 
ity fur the commeTK^ement of outlay. 
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Alterations in Design during Construction. • 

« 

189. No material alteration is sanctioned, still less in standard, 
designs may Ihj made by an Executive Engineer in caiTying out any 
work, without tlie approval of the Superintending Engineer. Should 
any alteration of imix)rtance, involving additional expense, be con- 
siileied mu^essary, a reviwjd or suiiplementary estimate should be sub- 
mitted for sanction. In urgent, casett, where the delay thus caused 
would he inconvenient, an imniediaie rejuvit of the circumstances must 
be made to suiKu ior aut hority and dc^^ll with as the case may require. 

Note. — Revised ndniinistraiivo approval is noi^>ssary in tlic cases indicated in 
rule 1C9. 

190. In the case of works, thegcstimates for which havcj been sanc- 
tionc'd by a conqKdcMit .anthorily, no additions or altei*ations, likcdy to 
cause an excess which will not fall wilhin Ihc* power's of sanclion of 
that authority shcmld be jxunnitted Axithout. the ]>revious a]>pr('val of a 
h igher autliori iy. 

191. Where itujKirtant structural alterations are contemplatcul, 
though not lu'cessarily involving an iiicrc^ased outlay, tlu' orders of the 
original sanctioning authc^rity should be oblaincMl. A revised estimate 
should be sulnniltcMl for icu hnical sanction should the alienations involve 
any substantial change in the cost of the work. 


Supplementary and Revised Estimates. 

7 . — Supplemeniarjf Esti ni/riesl 

192. Any development cff a project thought noces.sary while a work 
is in iMOgTess, wliicli is not fairly eontiugent on the pi'()]ior execution 
of the work as first sanctioned, must be covered by a suppleraeniaiy 
estimate, aceompauied by a full report of the elrcumstances which render 
it necessary. The abstract inusT show ihe amount of the original esti- 
mate and the total of thc^ sanctibn lecpiircHl including the sujiplemeiitary 
niuiiunt. 


77 . — Revised Estimates. 

193. A revised estimate must be submitted when a sanefioned esti- 
mate is likely to-be cxcec'ded by memo than 5 j>er cent, either from the 
rates being found insufficient, or from any cause whatever, except as 
mentioned in the foregoing rule. (See also Rule 191.) 

194. It is the duty alike of the Executive and .of the SiqieriTiten- 
ding Engineers to watch carefully the progress of expendiiure and to see 
that a revised estimate is subniitied directly the necessity arises. 
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195 > T\{hen the submissian of a revised estimate under the above 
rules is found iieeoasary, it is essential that the revised estimate should 
be compared with the laie'st existing sanction of comi>etent authority; 
when by reason o*f intermediate modifications, such existing sanction 
differs from that ac^corded by the Idghesl authority co-ncerned, a state- 
ment should be ju’epared showing how’ tlie sanction with wliicli the 
revised estimate is compared has been arrived at. 

# 

III -Utilisation of (Uunplciion licport as Ucinsod ICstnnate, 

196 . When ex(‘esses occur ai*such an advanced period in the con- 
struction of a work as to ivnder ihe submission of a revised estimate 
purposeless, the (‘xcesses, if l)eyond ihc' j)ower of ihe Executive Engi- 
neer to pass, may l)e ex])lained iti a (V)mpleiion liepmt or Statement 
prepared under Rule 254. 

Initial Records of Accounts. 

197 . The initial rei‘oids upon which the accounis of works arc based 
are : — 

{a) The Muster Roll. 

(5) The Measurement Book. 

For work done by daily labour, tin* snhoi dinale in charge of tlu' work 
will ])rei)are a muster joll vvliicdi will .show the woik doin' hy this means 
and the amount payable on this account. Eor ])iecc-woik and for con- 
tract work generally, the mea.surenn'nl hook will form the basis of 
account. From tlie iiiu.stei’ rolls llie sul)ordiiKit(' will pr(*]>arc the labour 
reports, and from the Measurc'meiit ]h.ok lie will clu'ck (or, if so 
arranged, prepare) the bills and account?^ of (‘ontractors and snpidiers. 

Muster Roll. 

198 . The nominal mnster roll (Fiaancial Rule Form No-. 12) is the 
initial record of the labour employed each day on a work, and must be* 
written up daily by the suhordinate diifuted for the luirpose. 

199 . For all large works or groups of works, labour reports, in the 
prescribed form, will be submitted eithei daily oi- periodically a.s may 
be directed by the Divisional Ottic.er. Tlu'y show the number of each 
class of labourers employed on each woik nr sub-head. Discrepancies 
l)etween labour r(*ports and mnster rolls should be investigated as soon 
as the latter are received after the close of the month. 

200 . Payments on muster rolls should be made as expeditiously as 
ix>88ible. Each ])ayment should be made or witnessed by the official of 
nighest standing available, ivlio should certify to the payments indivi- 
dually or by groups. 
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Meaauranieiit Book^. 

201 ■ The Measurement Book must be looked upon as a most impor- 
tant record, since it is the basis of all accounts of quantities, whether 
of work done by daily labour or by the piece or by contract, or of 
materials received, which have to be counted or measured. The descrip- 
tion of the work must be lucid, so as to admit of easy identification 
and check. ^ 

Detailed measurements may l>e dispensed with in the case of periodi- 
cal repairs wlien the quantities are Recorded in efficiently maintained 
Standard Measurement Bocks. 

Detailed measurements may also l>c dispensed with in cases in which 
payments on account for work actually executed are made on the certi- 
ficate of a respo-nsible officer (not below the rank of Subdivisioual Officer) 
to the effect that not less, than the quantity of work paid for has actually 
been done, and the officer ran ling such a certificate will be held i>erson- 
ally responsible for any overpayment nhich may occur on the work 
in conse(]uence. Kinal payments may, however, in no case be made 
without detailed measurements. 

Similarly the detailed measurements may be disj>ensed with in cen- 
iiection wdth the works done on lump sum coiitra(;ts, if a responsible 
officer (not below the rank of a Subdivisioual Officer) ce'rtifies in the bill 
that by a su]>erlicial and general measurement or in some other suitable 
method, which should bo sjx'cified, he has satisfied himself that the value 
of the we rk done is not less than a specified amount in conformity with 
the contract agreement and that with the exception of authorised addi- 
tions and alterations the work has been done according to the prescribed 
specifications. Detailed measurements must invariably* be taken in 
re.sj)ect of additions and altevitions. 

202 > The Ruix?rin1(?ndiiig Engineer is reejuired to see that Measure- 
ment B(K)ks are carefully kejff and measurements proj^erly recorded, and 
that they are complete records of the actual measurements of eaclTkind 
of work done for which certific*ates have l)een granted. 


WORKS ACCOUNTS. 

A.— Genera principle. 

203 . The Divisional Officer should utilise the recorded transactions 
of the cost of the work as a means cf eontro-l. His personal knowledge 
of the executive arrangements for the execution of a work, and of the 
actual i>rogress of work, must be su}>pl emeu ted by a comparison, 
monthly, of the cost as recorded in the accounts with the value receivcHl 
in the shape of work done. In the ease of larger works, especially 
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where the^'periml of constrf'uctiaTi ifi a prolonged one, this monthly com- 
parison is obviously impossible unless the total cost is sjdit up into 
convenient parts in such n way that as far. as possible, the cost of each 
distinct ]>art may be compared with the work done thereon, l^his 
comixipison should be made in eonneetion with the examination and 
review of the Works Ahstracis and Register of Works. 

204 . In Ihe case of recoveralde (diarges it should be seen particularly 
lhai ilic conlraclors or ollu^is, on^wbose l>ebalf the (^barges are incurred, 
do no< the iKUicfit of any c'oncession io wbicli they would not be 
enliilcd if llioy bail ilKunstdvcs inrurred the (diavges. 


B. — Labour engaged through Contractor. 

205 . Tile payment of daily labour through a contractor, instead 
nf by muster roll in the usual way, is objectionable in principle'. - In 
a (vase of great emergt'iicy, it may somelinu's be found impossible to 
cunjdoy lalnHir oihc'rwise than througb a contractor. Should it be pcTs- 
sible, in such a case', tc^ dc'ierniiiie ibc'^ (piantities of work clones after 
its ciomplcMion or at inlevvals during its progress, it is exi)edient to 
pay the contvactcvr, at. suiiable rates, on tbc» basis cvf work actually 
exc'cutc'd. Rut if, as in ibe c*ase erf urgc'iit lepair of c^.anal breaches, 
ihis mitliod of jiaymenl is not praci icabh', it is ]>ermissible io ])ay the 
c.oniractor on the basis cd iinmbers of labourers emi>loyed, day by day, 
his own predit o-r (‘onimission iK'iiig eilher incliidc'd in the raic^s allowed, 
or paid sej>arat('ly in lump sum oi ai a jiercenlage rale. 


C. — Bills and Vouchers. 

(I) Forms of mils and Vouchers, 

206 . The aiithoiized forms of bills, and vouchers are the following : — 

(a) hirst and Final Rill, Financial Rule Form No. 13. 

(b) Running Account Bill A, Financial Rule Form No. 14. 

(c) Running Account Rill B, Financial Rule Form No. 15. 

(d) Running Account Bill C, Financial Rule l<\)rm No. 10. 

(e) Hand Receipt, Financial Rule Form No. 17. 

The use of the forms is exjdained in the foMowing rules and a few 
explanatgry foot notes are printed on the forms. 

207 . First and Final Bill, Financial Rule Form No, 13, — ^This form 
should be used for making j)aymeiits both to contractors for work and to 
suppliers, when a single i)aymenl is made foi* a jol) or (iontracd, i.e,, on 
its completion, A single form may be used for making payments to 
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several payees, if they relate to the same work (or to the san^e head of 
account in the case of supplies) and are hilled for at the same time. 

2CI8h Running Account Bill Financial Rule Fotnx, No. 74.— -This 
form is intended for contractors for work only. It should be used (1) if 
it is proposed to make an advance payment, or (2) if an on account pay- 
ment is to be made but an advance payment already made for the same 
work is outstanding;^. 

This form is not to be used if a secured advance is to be made or if 
such an advance is already outstanding* a^^:ainst tlie contractor in respect 
of the same work. 

209 . Ritiming Acrturnt litU /f. Financial Bale Form No. 15. — This 
form is also intende^l for coiiti‘a(*tors for work only. It should be used iu 
all erases in wliicli securcMl advances are io be made or are alrt^ady oul- 
standing, in resj)ect of llic‘ same work, against lln» contracior. VVlien this 
form is used it should also be utilised for making; on account and advance 
payments, if any, i\\ respect of the work. 

210 . ' Jlanning Account Bill (\ Financial Rule Form No. 1C}. -This 
form is used both for contractors for work and for suppliers. It is 
intended to 1 h\ used for contractors for work when, o-nly on account pay- 
nionts art*- made'. It is not tt> Ik* usi*d if a seenred advance or an 
advance ]>aynient is to made or if sueh an advanee or advance pay- 
ment in resjK^ct of the work is outstanding* against the contractor. 

211 . Financial Rule Fonn> .Vo. 10 is the only form of Running 
Awoiint hills wliieh is suit<‘d for transact ions with supjiliers. Form 
No. lb is the only form which provides eompletely for all classes of rnn- 
iiiiig account transacti(His with contractors for work. If a se(‘ured advance 
is not ouistaudiiig, and if -it is not [proposed to make sueh an advrince, the 
siinplej* Konii No. 14 will serve the ])iirp«ise. Similarly, if no advaii(‘.c 
jmyment. is outstanding and if it is md pr<iiM»sed t(^ make^ such a payment, 
the still simpler l^'orm No. 1(1 can he used. 'Fhe form to .ho used on 
each oeeasion should he the oiie^niost suitable for the correct exhibition 

.of the stale of tlie c-on tract oi'\s^ru inning ai‘rouni both before and after 

the transaction, regardless of Jhe form or forms which may have been 

iis4*d for any previous i>aynieut or advance. 

% 

212 . Hand Rcrci/}f^ F iuaucial Rule Form No. //'. This is a simple 
form of voucher intended to be used for all iuisi*ellaueous jiayments and 
'advances, for which none of the s^x‘cial foi nis Nos. 13, 14, 15, and 16 is 
suitable. 

213 . A ccovnt of Petty Coniraefortf, Financial Rule Form No. 18 . — 
A consolidated monthly account of all petty eoiitractors em]doyed on the 

, same work or section of work ina.v sometimes be ])repared in i>refei’ence to 
t a' separate bill for each payee. The general adoption of this procedure 
is not permissible, but wtei'ever it is desired to continue it, Form 


0 : 
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18 shqpid be used, aw'd tbe following instructions should be strictly 
observed in addition to those printed on the form itself as footnotes 

(i) This form is intended solely for on account payments. It makes 
no provision for advances, advance payments, issues of 
materials, or any other recoverable payments to contractors, 
and should not be used if any such transactions occur or «o 

.No. 39. \ 

images 66 and 67 — \ 

Suhstitvtv the following fo/* Kule 214 : — 

214, Before the hill of a (contractor is prepared, tlie isntries in th^ 
Measurement Book relating to the description and cju;intHies or worl^ 
or .supplies should be scrutinized by the Subdivisional Ofhcer and thi 
calculations of “ Contents or are^. should be checked arithmetical 
und(u* his supervision. The bill should then be prepared from tlT 
ineasurcinont entries in one of the forms prescribed in Rubis 206 to 2L 
applicable to the (lase. The rates allowed should be entered by the SuS 
divisional Officer or his subordinates either in the abstract of ineaBUi*e 
ments or in the bill itself. Full rates as per agreeinent, catalogue, 
indent or other order should be allowed only if the quality of work done;.^ 
or supplies made is up to ilie stipulated specification. When the work 
or supplies fall short of that standard and under the agreement it is 
permissible to make a final payment if the (toniracjt is determined, or j 
an on account payment if the contract i.s to run on, (uily such a fraction ‘ 
of the full rate should be allowed as is (‘on.sidered reasonable, with due| 
regard to tlic work remaining to be done and the general terms of the'; 
agreement. Where tlie rates are entered by a subordinate, they will be . 
scrutinised by the Subdivisional ()ffi(;er and he will be respoiisihife for 
seeing that they correctly represent the value of work done particularly 
in the c ase of additional items of work not covered by the agreement ol 
items aecjeptable but not’ up to specification. In the case of items or 
work not provided for in the accepted tender tlie lales should be deter- 1 
mined by the Subdivisional Officer witbttbe consent of tbe contractor 
aud the ajiiiroval of the Exee.utive Engineer. When the additional items 
of work not covered by tbe original agreement exceed 5 per cent, of 
original estimate, there should be a supplementary agreement. s' ^ 

1. Jf the contract uKiveriient docs not specify tbe rat<'s to he paid for the 
several classes of work or supply, but merely state.s that tlic cstininted rates, or.; 
a certain percentage below or above tbem*will be allowed, it should bo seen tbat| 
the standard rates adopted are tho.se of sanctioned estimate which was ini 
force at the time the agreement was executed, or, if the agreement was precededl 
by a tender, on the date the tender was signed by the contractor. Subsemieitt ' 
sanctions to original or revised estimates have no effect on the terms of such au 
agreement. If no san(;tioned estimate is in existence at the time of signing the 
agreement or the tender, as the case may be, the rates payable for each iteilrof 
work should be specified, as any reference to an estimate not yet sanctioned is 
meaningless and cannot be acted upon. 

2. As a general rule, payment for supplies is not permissible until the fl4ore||k 

have been received and surveyed. * 

3. Tbe Local Government may, in any special case, permit payment on uuv 
duction of railway receipt. If in any case the Local Government nas perinH|K 
payment on production of a railway receipt the Audit Officer will place tbe amJ^p 
paid under objection pending receipt of a bill based on actual measurements. . 

Note. — All rates not shown in tbe agreement or differing from the rates in the 
agreement, should be marked (by a red cross or otherwise) in the margin l>f thei 
Measurement Book by the officer entering the rate so that such rates nmy ' 
brought prominently to the notice of tbe Bubdivisional Officer and Ex^ujJ 
Engineer. ' “ 

(Gfhrernment of Bengal, Finance Department, No. 9702 F., dated thj 81 
October 1925.) ^ 1 

[The Bengal Financial Bulee, let edition, Bo. $9, dated the lot Oeto^^ 
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finaVmyment if the contract is determined, or an on account|peymen^i^ 
the conHact is to run on, only siudi a fraction of the full rate shgifla be 
allowed asSs considered reasonnhle, with due regard to the wo^^remain- 
ing to be donbsuid the general terms of the agreement. * 

1. If the contract agreement does not specify the rates bo paid for the 
eevcral classes of work supply, but merely states that ,^e estimated rates, or 

above tliem will be allowed, it should be seen 


ascertain percentages 


are tbostj^ of the aiinctioned estimate which was 
was executed, or, if the agreenioiit \fi\s 


that the standard rates a« 
in force* at tho time the 
preceded by a tender, on tho. date tend^ was signed by the contractor. Sub- 
sequent. sanctions to original or rovijfctfftti mates have no effect on the terms 
of such an agreemcyit. Jf nd sa notion ed^s^m ate is in existence at the time of 
signing the agreement or ^tender, as wK^’ase may be, the rates payable 
for each item of work j^md be specified, as all%referonce to an estimate not 
yet sanctioned is raeaijtfigjesi^ and cannot l|e acted upol! 

2. As a gejiirfal rule, payment for supplies is not peh^issible until the ^stores 
have been ngfceived and surveyed. 

3. Jfno Local Goverrinicnt *may, in any special case, permi^^ayment on pro- 
duetfon of a ralfway receipt, / y 


215i Ikforc fiigiiing llio Hill, ihc Suhdivisioiial Officer should com- 
pare the qUaiilities in ilie hill wilh Ihost' recorded in the Measurement 
Book and sec llud all th(‘ rnt(*s arc concclly entered and that all calcula- 
tioiisjiave heem cheeked nrilhinei ically. When tlie hill is on a running 
account, it should he eonipan'd with the jirevious hill. The Memoran- 
dum of Payments should tlien be made up, any recoveries which should 
be made on account of ilie work or sn]))>ly or on other accounts^ being 
shown therein. If the v^uhdivi.sional Officer is empowered to pay the 
bill, he should then re.coid a formal pay order si)ecifying, both in words ^ 
and figures, only the uet aiilonnt payable, though the payee should be 
required to acknowledge in his acr|uittaiico tho .gross amount payable 
inclusive of the recoveries nnele from the bill. 


1. In calculating the value of each item of work the nearest anna should be 
taken, pies one to five being ignored, and pies six to eleven taken as* one anna; 

but pies must not be omitted from the rates. 

• 

2. Whenever fractions of a ruj)ce occur in tbo totals of contractors* bills or 
in tlie case of sui)plies chargeable fo more than on© estimate, in the totals 
chargeable to each estimate, fractions less than half may be disregarded, and half 
a rupee and over taken ns a ru))ee. 

8. If the contract is for the completed items of work and, under the provi- 
sions of Rule 232 the coni motor is required to oLtain materials of any description 
from Government, it should la; seen tliat this condition is being complied with 
and that necessary recoveries of the cost of the materials supplied to him, are 
being made in accordance with Rule 235. In such a case it is not permissihio 
for the contractor to obtain tlie materhds otherwise, unless, in a case of emer- 
gency, the supply has been entrusted by the Divisional Officer, for recordod 
reasons, to the contractor liimself, at suitable rates. 

4. Before signing a first and final bill, or the first bill on a running account, 
the Subdivisional Officer should see that the relevant measurement entries were 
marked as pertaining to such bills by tho person taking the measurements. 
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216 . 1/ the Siibdivisional Officer is not emi^owered* to make the pay- 
inoTit, the bill should bo submitted (with or without the Measurement 
Book as may be prescrilved) to the divisional office where the payment 
will be author! s<4l by the Divisional Officer after the necessary scratiny. 

217 . From the Measurement Book all quantities should be clearly 
traceable into the documents on wliich jjaynients are inade. When a bill 
is jirepared for llie work or sui)plies measured every pa; 2 re contain in^^ ifte. 
detailed measurement must l)e ijivf riably scored out by a diagonal red ink 
line, and wImmi Uie j)aym<'n1 is made an eiidorsemenl must be made, in 
rod ink, on the abstra<-i of measurements, ^ivin^ a reference to the 
number and date of the voucher of j)aym(‘iii. 

1. The document on winch payment is made should invariably show, in the 
spac,e pr<»vid(Hl for the purpose, the nuinher and page of the Measurement Book 
in which the detailed ineasureineiits ai^ recorded, and the date on which the 
measun'rnent was made. « 

218 . (n) Payments for wo-rk done or siijiiilies made on a runnin^^ 
account should ordinarily be made monthly. Both the “ quantities 
and “ amount of each distinct item of work or supply should be shown 
separatidy in (lie bill, except in the case of advance pa^ymeiits when 
quniitities need not lu* sjieeified. 

(h) Snell payments should be treated as payments on aec-ount, subject 
to adjustment in the final hill which should he drawn, in the aiiproiiriaie 
form but ])rinled on .vidlow jiaper, wlnm the woi k or supjdy is completed 
or the running aeeouni is to be (‘los<*d for other reasons. When a final 
liayinont is made on a. running aeeouni, (he iiayee, if he is able lo write, 
should add in his own handwriting that lln‘ payment is “ in full sel'tle- 
ment of all demands,” If the [layee is illiierale, or is iinabh* to write 
beyond signing his name, these words should he filled in by the officer 
making the ])aymeni. 

1. If the contracLer refuses to gne an ackiiowh*clrrinent to the effect that 
the payment made to him was in full setUennmt of all dcnuinds, it is not iiecesh 
sary to insist on obtaining a qualified acknowledgment. 

Motk. — A form printed on yellow paper is never to he used c'xeepL for final 
paymeriLs. 

(c) A sefiarale running accotint is imlinlaimMl in resiieei <»f eacJi (jon- 
trae.t. Ihniisael ion ridating lo two or more sejiarate working estimates 
should not lie lironehi on to the saim* ninning aeeount; they should, 
thej’efore, not he eovei'i'd hy a single <*oniraet. Trail sa,(‘t ions relating to 
• two or more se|)arate ])a.r(s of the same working estimate, for which 
separate works ahstraets are pn‘pan*d under ilulc 24S should also appear 
in separate l uiining accounts. 

219 . (a) If ilie syslem of making advance jiayments to contractors feu* 
work has been adopled, eertifieaie jiriiited on Running A(‘COUTit Bill A 
or B, as the ease may be, must l>i‘ sigiuMl by ih(^ Siibdivisional or Divi- 
sional Officer, and tlie lump sum amount paid on account of each item 
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should be specified against it in Part I of the bill. If a secuied advance 
has been previously allowed to a contractor on the security of any 
materials and such materials have been used in the construction ^f an 
item, the amount of the advance l>ayment for that item should not exceed 
a sum ecjuivalent to the value of work done less tho proportionate 
amount of secured advance ultimately recoverable on account of the 
^laterials used. 

(h) Actual measurements should, l^hwever, bo taken at the earliest 
opportunity, and when this has been done, tlie lump sum payments previ- 
ously made on accjount of the items o% work concerned should first be 
adjusted in full, so that the coiitrac^tor may not be paid twice over in 
respect of tho same quantities of work. Delays in adjusting advance pay- 
ments should be investigated, and adiustments made otherwise than by 
crediting the value of work actually lueasurod, should be sjiecially looked 
ijito as being privid faoic indicative of overpayment in tfie first instance. 

220 . When secured advances vide Rule 221 (a) aro allowed by the 
Divisional Officer to a contractor whose contract is for finished work, it 
should be seen that an Indenture in Financial Rule Form No. 19, has been 
signed by the contractor, and a detailed account of the advances must be 
kei»t in Part II of Running Account Rill B. There should be separate 
entries, in respect of each class of materials of the quantities brought to 
site by the contractor and the amount advanced under the orders of the 
Divisional Officer. These advances must be recovered by deduction from 
the contractor’s bills for work done as the materials are used in construc- 
tion and the items of work in which iliey are used are billed for on the 
basis of actual measurements. Parts 1 and JI of the bill should bo com- 
l)ared to see that this order is being complied with. As recoveries are 
made, the outstanding ucc.ouiits of the items concerned in Part II sliould 
be reduced by making deduction entries in tlie column, “ Deduct quan- 
tity utilised in work measured since previous Bill,” equivalent to the 
quantities of the materials used by the contractor on items of work shown 
as executed in Part T of the bill. 

Note. — N o record should be kept in Measurement Books of the quantities of 
the materials, but certificate 3 printed on the bill should bo sif^ned by the Sub- 
divisiOnal or Divisional Officer. 


D.— Aid to Contractors. 

221 . Ad vanccs. to contractors arc as a iiile ]»r(>hil)ited, and every 
endeavour sliould be made to maintain a system under whicJi no payments 
are made except for work actually done. Exceptions are, however, 
permitted in the following cases: — 

(a) Cases iu which a contractor, whose contract for finished work, 
re<iuires an advance on the security of materials brought to 
site. Executive Engineers may, iu such cases, saiiction 

6 
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/idvances up to an amount not exceeding 75 per cent, of the 
value (as assessed by themselves) of such materials, i)-rovided 
that they are of an imiierishable nature and that a formal 
agreeriiont is drawn up with Ihe contractor under which Gov- 
ernment secures a lien on the materials and is safeguarded 
against losses due to the (‘oiiiracior i>ostpoiiing the execution of 
the \\rmk or lo the shortage or misuse of the materials, and . 
against the eNiiense entailed for their proper watch and safe 
custody. Payment of such advuiK'es should be made only on 
tlie (certificate of aai officer, not below the rank of Subdivi- 
sional Officer, that the quantities of materials upon which the 
advaiK'es are made have actually Ix^en brought to site, that the 
contractor has not irrevioiisly received any advam^e on that 
secui ity and ihat the miflerials are all reciuired by the con- 
tractor for use on items of wor k for which rates for finished 
work have been agreed iqron. The officer granting such a 
certificate will be held personally rcvsponsible for any overpay- 
ment which may occur in constniuetice. 

Eeeoveries of advances so made should not be ])Ostponed until the 
whole of the work (mtrusted to tire eontratdor is eonrpleted. 
They should bo made from his bills for work done as the 
materials are used, the necessary dedindioiis Ireing made when- 
ever the items of work in which tlu\y are used are billed for. 

(h) Cases in which, in ihe irrierest of works, it is absolutely necessary 
to make petty advance. In such (casowS advances up to Its. 50 
may be allowed by subordinates. 

(r) In all othf'r cases only with the sanction of Government, which 
may, in exceptional circumstances, .authorise such advairces as 
may be d(^(Mne<l indisirensalrle, lakrirg the necessary i>recautions 
for securing Government against loss and for pi’evejiting the 
system from becoming general or continuing longer than is 
absolutely essential. 

222 . It is jrecessary sometimes, iir, the interest of work, to engage 
labourers or (jontraciors or to incur other diabilitios on behalf of the con- 
tractor concerned, with a vi(^w to c>om]dcte work which he has ue.gle(',ied 
or failed to complete. In sindi a ease it is j)erjnissible to spend Goverii- 
Xnent funds on hehalF of the emiiractor in accordance with the terms of 
agreement. Otlicjwise, no advance or recoverable i)ayment should be 
made to or on behalf of a contractor nor should finamdal aid be given to 
him in any form, except in accoi'danco with Rule 221. 

1. For rules relating to the issue of materials to contractors, see rules 232 
and 233. 

2. With a view to avoid subsequent dispute with the contractor, suitable 
intimation should be sent to him (1) as soon as action is taken under this rule, 
and (2) subsequently, as charges are incurred QU his acc^unti 
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E. — Work-charged Establishment. 

223a Works establishment will include such Establishment as is 
emj^loycd upon the actual execution, as distinct from iSie general super- 
vision, of a siMJcific work or of sub-works of a specific project or upon 
the subordinate supervision of the departmental labour, stores and 
machinery, in connection with such a work or sub-works. When 
emi)loyees borne on the tenipoiary establish nieiit are enijiloyed on work of 
this nature, their pay should, for the time being, be charged direct to the 
work. ^ 

Note. — Coinpetont nutliority may waive the rule, which prescribes that works 
eRtablisliments must bo employed upon a specific work, and to determine in 
such cases tin* proportions in which the cost of such establishment shall bo 
allocated between the works coiicoriicd. ^ 

224.- The cost of work csiablishment must be shown as a separate sub- 
head of the estimate. 


(^/) Conditions of Employment, 

225. Jn all cases, iirevioiis Hanction of the Divisional Officer or the 
Siiperintendijig Enginc(*r, as the case may be, is ne(*ossary which should 
sjiecify in resju'c-l of each ap[)ointmeni (1) the (consolidated rate of pay, 
(2) the jieriod of sanc/tion, and (d) tlm full name (.as given in the estimate) 
of the work and the nature of the duties on whh h the man engaged would 
be eiJi^ployed. 

226. Membei s of the work-charged establishment are not entitled to 
any pension or to leave salary or travelling or other allowances except in 
the following cases : — 

(а) Wound and other Extraordinary Pensions and Gratuities are in 

certain cases admissible in a(*eordance with tlie pension rules. 

(б) Single railway tares or the actual necessary cost of travelling 

may bo allowed by the Divisional Officer for Journeys 
IMM'fornied (]).\vitliin the jurisdiction of his IjocuI Government 
or to and from a dislricT of foreign State or Settlement adjoin- 
ing his division, and in the interest of the work on which 
tlie men are employed. 

(c) Grain eompensation allowance is admissible to meli who are draw- 
ing rates of pay which have been fixed ith refeicnce to normal 
ciiTum stances. 

1. This rule in not iiiUuidtHl to inierfero with the discretion of tbc Subdivisional 
Officer to grant sliort casual leave on full pay or on reduced wages subject to 
such general rules regarding the grant of casual leave to ordinary establishments 
as may be prescribed by the local Government. 

2. This rule does not apply to members of temporary establishment enter- 
tained for the general purposes of a division or subdivision or, for the purpose 
of the general supervision as distinct from the actual execution of work. The 
leave salaries, travelling allowance and otla^r allowances of such establishments 
are regulated by the rules applicable to temporary establishments. 


6a 
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** (6) Pay Bills, 

227, WapfeSfof members of llie work-charged establishment should be 
drawn and paid on Financial Itiile Form No. 20 “ Pay Bill of Work- 
cliarged Establishment ” which is a combined pay bill and acquittance 
roll form. A consolidated bill in this form should be prepared monthly 
ri11u‘r f(>]* the whole subdivision or for one or more sections of it, as may 
be convenient; but the iiaines and#(daims of the entire establishment con- 
cerned, including absejitees, should be shown in each bill. Names 
should be grouped in the bill by ifrorks on which the men are employed, 
ftanction to the entertainment of the establishment should be quoted in 
each case, and the Subdivisional Oftic'r should certify, in the space 
])rovided for the i)urpose, that the inen were on duty during the jieriods 
shown against their names, each man being employed on the work and on 
the duties for whicli his appointment was sanctioned. 

1. Docluctioiis on juvounl of fines, iiicomo lax, etc., should bo sliown by 
special entries against the names concerned. 

2. If the acknowledgement of an individual caiiimt conveniently he obtained 
on the bill itself, it may b<* obtained separately on a Hand Ueeeipt (Kinaneial llule 
Form No. 17) which should then be attached to the bill as a sub-A^oucher. 

228, 1 \ay hills may he signed at any time on the last working day of 
the calendar month in which tlio wages arc earned, though they ai’c not 
due for payment before the first working day of the following month. 
AVheJi, however, the servh'es of an individual are disjxuised with, it is 
peiniissible and advisable to settle np his account at once. 


(c) Unpaid Waffcs. 

229. W ages remaining unpaid on a i>a*ssed bill, mi the date fixed for 
tlie closing of the accounts of the month, may he paid subse(jneiitly when 
claimed,. the procedure descriln^d below being oliservcd : — 

(а) Hems remaining uni>aid on the numtbly bill should lie entered 

in a simple register, full pavtiiuilars of the charge, including 
refci'iuicc to llie hill lieing nofied in the register. 

(б) Siiliseqnent i>aymenls should he made on Hand Ite('eij>ts, refer- 

(uice to the bill in which the charge was originally included, 
and the paiticulur item thereof, being (quoted in each case. 

(c) When making imynuMits of arrears suitable notes of payment 
.sliould he recorded against the original entries in the register. 

{(1) T rarellintf Esrpenscs, 

230. No hills need be piejiared in suppoit of claims for travelling 
expenses. Payments should he made on Hand Receipts which should 
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set forth all the necessary particulars of the journey perfor^ped and of 
the expenses claimed and should bt^ coiiritersij^ned by the Divisional 
Officer prior to payment. 

t', 

F. — issues of Materials. 

I. — Oeneral. 

231. I ssiies of materials to works, whether from stock, or by pur- 
chase, transfer, or nianufaciuie are (Hvided into two classes: — 

(1) Issues to Contractors , — Issues of materials to contractors with 

whom • agreements in respect of completed items of wol'ks, 
i,c,y for both labour and ftiaterials, have been entered into. 

(2) Issues direct to TlV>rA;.s*. — Issues of materials wdicn wtirk is done 

^oiKirtmentally or by contractors wdiose agreements are for 
labour only. 


ir. — To OoNTBACTOltS. 

(a) General Conditions, 

232s {a) The issue of materials to contractors who have contracted 

for completed items of work is generally i)ermissible only in the follow- 
ing circumstancM's : — 

(/) wdien, under the oiHuation of Kule LSrt, it is necessary to retain 
in tho hands of (lovernment the sii]>j>ly of imported materials, 

(u) when, in the interest of work, or with the object of utilising 
existing stocks of materials, it is desirable to retain in the 
hands of GovernmeJit the su])2>ly of certain othei materials 
as well, and a conditiem to this effect has beem iiwuted in 
the contract. 

• 

{}») In both cases the cmntrii^d should si>ecify (1) the materials to 
be suiiplied by Qewernment feVr use on the work, (2) the places of 
delivery and (3) the. rates to be charged to the contractor for each 
description of material; and the contractor should be held resjxmsiblo 
for obtaining from Government all such materials required for the work 
and for making juiyment therefor, bv deduction from his bills, at the 
rates simcified, regardless of fluctuations in the market rates or in tha 
stock rates of the division. 

1. Tho rates to tie charged to the contractors for materials to bo supplied 
should be definitely specified, vatjiue quotations, f.g., “at Stork ratos *’ Ixiing 
avoided; and if intending contractors had beon told that tho materials would 
be supplied at a certain rate and asked to tender on that assumption then that 
r-atr should be adhered to in tho contract. 
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2. Similsy-ly, the rates to be allowed to the contractor for items of work, 
sliould ho ilejinitely stated. But if for any special reason.**, the contract provides 
for tlie payments for work done to be mado at a specified percentage below or 
ai»ov<* tlie rates entered in the sanctioned estimate of the work (or the schedule of 
rales) it should he stated in clear terms in the contrac»t that the deduction or 
additions as the case may be, of the percentage, will be calculated on the gross, and 
not tlie net, amount of the bills for work done, and in fixing the percentage it 
should he borne in mind that the calculations will lie so made. 

(c) No cari'iage or iiir.idoiilal ifharges are Inmie hy Government for 
moving the materials Beyond the place where the coiitraeior lias agreed 
to late delivery thereof. 

233 . , (a) Ah a general rule no other malerials whould l)e supplied 
.to Huch contractors for use on works, But this resiri(*tion may Be waived 
by the SuB(B visional Officer in i‘<is]x*(‘t ol i>tdiy issues (at full Tssue 
Itales) of materials from existing slocks, not exceeding Its. 500 in any 
month for any one contract. 

# 

(A) If at any time siiBsfspieiit to tin* execution of a contract on a 
through rate Basis, the contractor dc siics tlio issue to him, for use on 
a work, of inaBuials wlucB cxisl in (j(*vernment stock But the supply 
whereof hy Government was not provided for in the (‘onlract, ihe material 
should not Be issued except with the express authority of the Divisional 
OfFieer Avho should H]>ec.ify in each case the rate to he charged for the 
materials imdusive of deliv(M'y at tl*(‘ jdace where tlu‘y are stored. The 
rate charged should Be the market rale prevailing at the time of the 
supply or the Issue Hate, whichever may he greater, and no can*iage or 
incidental charges should he borne By Govcuimient in connection with 
the supply. 

1. Tlio intention of this rule is to proliihit the supply of materials to contrac- 
tors with the object of giving them financial aid, tiide Rules 221 and 222. 

(c) Issues of stock matoi ials to c< ntnujtors for hand fitlr use on works 
are exempt Irom the usual charge^ of 10 jku* C(»nt, on acc.ount of super- 
vision, storage and contingencies, M'hich is made when stock materials 
arc sold to the luiBlic, [Rule I'tS (r)]. , 

234 . All materials recjulrod for issfie to a contractor under the fore- 
going rules should Be made over to him as s(m>ti as they are received. 


(h) Accounts Procedure. 

235 . Tli(^ recovery from a contractor on accxmnt of the cost of 
materials issued to Iiim for use on a work sliould ordinarily l)e made 
hy deduction from the first Bill nutliorising an advance payment or an 
on account payment to him for the work. Should, however,' a lump sum 
recovery Be undesiiaBle in any case, the Divisional Officer may i^ermit, 
for recorded reasons, the recovery to Ikj effected gmdually as the 
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materials issued to- the contractor are actually used in constfuction and 
the items of work in which they are used, are paid for whether by an 
advance payment or by an on account payment, y,. ^ 

236 . As the issue of materials to contractors under the foregoing 
rules is permissible solely for the bond fitU requirements of Govemment 
works, Subdivisional Officers should make such arrangements as may 
be deemed suitable for limiting the total issues to a contractor in con- 
nection with a particTilar wink, to tlfe reasonable needs of that work. 
This precaution is particularly necessary when the rales at which any 
materials are issued under Kiilo 232 aio lower than the pi% vailing 
market rates, or the latter are exi>eited to rise appreciably. In such 
cases, if the transactions are of any importance, the use of Finarncial 
Rule Fomi No. 21 (without. values)#is recommended for watching that 
the aggregate of the quantities of any or all materials issued to a con- 
tractor fi’oni tinu^ to time, lor use on a woik, remains within the esti- 
mated requirements of his contract. 


(c) lieiurn of Surplus^ Mate vials. 

TtSl* Government does not underiako to take over from contractors, 
whether before or after the completion or determination of coritracts, 
surplus materials wdnch were originally jirocured by the contractors for 
themselves or were issued to (hem and (duirged to their acijoiints. Such 
materials arc the projHMty of the contractors and can be taken over by 
Gov€‘rninent if . required for use on other woiks in ])rogress, only by 
spiHual arrangements and at the prevailing market rates. If the 
materials were originally HU]>j|>lied n\ Government the price allowed to 
the contractor on reacquisition should not exceed the ameunt charged 
to the (u)iitractor. 

1. Contractors arc, however, not at liberty to remove from site of works 
withoiit the written permission of t4ie Divisional Officer materials which have 
been issued to them for use on a \^ork, and a stipulation to this effect should 
ordinarily be entered in their agreement. 


(i7) Tools and Plant lent for vse, 

238 . The Rules 232 to 237 do not apply to tools and plant. 
Articles borne on the Tools and I*laut account of the division may, in 
accordainc© with any local rules on the subject, be lent temix>rarily 
to contractors for use on Government works being, executed or main- 
tained by them, and it should be seen that the articles are retunied 
without unnecessai'y delay, and in good condition. 



III. — Dihbct to Works. 


(a) Control over Issues of Stores. 

239 . The Subdivisional Officer should exercise a detailed control 

over issues of si ores direct io works, and should see that i.he issues do 

not exceed the reasonable needs for eaxdi work. In cases whore no 

detailed a(*.coiiiits are maintained^ in Financial Uule Form No. 21 for 

these works, he should make his own arrangements for mainiaining 

the control over ihe issues. | 

* 


(h) Disposal of Sin plus Materials. 

240 . {a) Materials issued to works in ex(*es8 of requirements may 
be 1 ran sf erred tu stock, provided they are serviceable and certain to be 
required. 

(b) All sur]>lus materials at site of works which have been (;om- 
pleted or stojqxHl or on wliii li outlay has been ])rohibiied lor any con- 
sidtirable lengih of time, should, if likely to be of use on ciher works 
within a reasonable time, Kv transferred to works in progress or brought 
on to stock account. 

(c) If the surplus materials are unlikely to be of any use within 
a reasonable lime, a list of siuli materials should be maintained in Ihe 
Subdivisional and Divisional Offices, as a supplement to ihe half-yearly 
stock returns, unless Ihe Sui>erin lending Engineer considers Ihis 
uiiuecessai*y. 

(d) Materials returned to store o] transle.rriMl to other works should 
be pi’iced within current market rates, any resultant loss Ixdng borne 
by the work to which they w(‘re originally issued. 

Note.— .Theses rulos do not apply to surplns nuitorials whicli wore originally 
procured hy contractors for thenisolvos or were issued to them and charged off 
to their accounts. 

« 

^ (c) Verification of ('nused Italanees. 

241 . Unused balances of materials, charged direct to works should 
be verified at least once a year in the manner ])rescribed in llules 14 "j 
and 144. Whenever this verification is made, a w'port of verification 
of the materials should be i>re|iared by the Subdivisional Officer in 
Financial Tlule Form No. 22 and submitted to the divisional office. The 
following instructions should be obsoived in preparing tho reix>rt : — 

(a) As no continuous account is maintained of the materials actu- 
ally used in construction, it is necessary first to calculate 
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the quantities of principal items probably used. Ithis should 
be done in the detailed siaiement at the top of the form, 
on the basis of the “ progress ** of work done on each sub- 
head, such authorized formuhe being adopted as may be in 
general use locally. 

(h) Deducting these quantities from the total quantities of the 
materials issued to the work as per Financial Rule Form 
No. 21, the paper balances# of the unused materials should 
next be arrived at and set fortli against line C. 

(c) The actual balances should be entered again against line D, 
and the differences between the actual and paper balances 
should be set forth against line F. These differences sho'uld 
be priced at the actual ralfe of cost which should be deducted 
from the total value and quanlity recorded in the Detailed 
Statement of Fxj)enditure of Materials, Form No. 21. 

(t/) The rei)ort should thmi be completed by .recording against line 
F remarks explaining action taken (1) 1o adjust the differences 
as per line E and (2) if the work has been completed to dispose 
of the surplus balances as per lino D, and by signing the 
prinl(‘d certificates api)li(‘able to the case and scoring out ihe 
others. 

(c) The diffcrenc(» as pin line E niay bo duo to (/) the adoption of 
inaccurate formula* for determining the actual consumidion, 
(//) unreasonable wastage, or (/?/) shortage in some other 
fonn. All these differences should be investigated. 

242m a similar verification of the unused balance of materials must 
invariably 1 h^ made on t lie* completion of a work, but on or before the 
completion of a work, when no more materials are required for use in 
construction, steps should first be taken to dispose of all surplus 
materials by transfer or sale, so that (1) tin* accounts of the work 
may promptly receive such ei edits as may be admissible, (2) the balance 
at debit of the suspense head ‘i Materials ’’ may, as far as possible, 
i*e]iiresent the net. (;ost of the niatejaals actually used in constiandioii, 
and (3) the surplus balances, awaiting ch*aranee may lx> reduce<l tc 
minimum. 

The repori in Financial Rule Form No. 22, should in this case set 
forth both quantities and values throughout. 

243m If the gazetted officer or subordinate in direct charge of a 
work, the accounts of which are kept by sub-heads, is transferre<l 
before the accounts of it are closed, thp unused materials at site of the 
work should be verified l^y-the relieving officer in company with the 
relieved officer and the rej>ort prescribed in Rule 241 'should be prepared 
by the Subdivisional Officer and submitted to the divisional office. 
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244 . ^ report is required annually of the value of materials at site 
of all works Ihe accounts of which were open on the last day of the offi- 
cial year. This report should be prepared in Financial Rule Form 
No. 22, and sulmiitted to the divisional office, as on completion of 
work, but it is not necessary that the balances should be verified at 
the close of ihe year if — 

« 

(1) tlio work has been under construction for not more than three 

months, ^ 

(2) ilio accounts of the w^rk are expected to be closed within 

three months, or 

(3) the balances were verified at any time during the year. 

When the balances are not virified at the close of the year the 
figures against line 0, “ Faj^er balances of unused materials ” of the 
report should be assumed to be tlu^ valup of the materials, at site, and 
lines 1) and E should bo left blank. # 

245 . The foregoing rules are piimarily intended for cases where 
detailed acctmnts are fte[)t in Financial Ilule Form No. 21. In other 
cases the Subdivisional Offii^er should make his own ariaiigeraents to 
verify the unused balances. 


C. — Works Abstracts and Working Estimates. 

(a) BrrorJs of Charges in the Worhs Ahstrarts, 

246 . The Works Abstract reconls in the main action relating to a 
work during a month in res]>ect of cash, stock and ether charges. In 
the case of Major Estimates a separate account is kept for each sub- 
head estimated to cost not less than Rs. 1,000, whihi the expenditure 
on remaining sub-heads is IuiuihmI together. In the case of ininm* esti- 
mates the account cf expenditure is not.kept by sub-heads. 

The abstract of the estimale may I>e framed to show merely the 
quantity and cost of each completed item of artificer’s work, e,g., brick- 
work, or it may be framed to show the cost of labour and materials 
■separately. The adeplion of either form of abstract should be deter- 
mined with reference to the mode in which it is inoposed to carry on 
the work. If it is proposed to contract for the completed item of artifi- 
cer’s work, such as masonry, etc., then the first mentioned form of abstract 
will Buffice; if it is intended to, purchase or procure material and to 
employ labour for constructiou separately’ then the second form of 
abstract will admit of a^Joser, easier and earlier check on the outlay and 
it will therefore be preferable. 
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247 « After a Major Estimate lias been sanctioned it may*^ decided 
to make a change in the method originally contemplated for the execu- 
ticn of the work. In such a case the original abstract shoaild be recast 
in accordance with the instructions laid down in Rule 2^6. The details 
of cost and qiiantitic^s already approved by competent authority should 
be reaiTanged and the revised absiract should be approved by the Divi- 
sional Officer. • 

248 . If the number of sub-heads ii^ the working estimate for a work 
or 8ul>-work is largo, it is ])enuissible to break up the estimate into 
two or more parts and to treat each jxxrtfhs a sub-work. 


(h) Walch ocer Liahilifles anti Balances, 

249 . Disbursing Officers are responsible for keeiiiug a strict watch 
over all liabilities and balauoes.under tlie sus])euse account in the works 
accounts with a view to settle them promptly. This should be done 
at the time cf review ol‘ the works abstiacts and the register of works. 

Money indisputably payable should n(»vci* be lei’t unpaid. It is no 
economy to iKistpone inevitable payinenls, and it is very imiK>rtant to 
ascertain, licpiidatc, and record the payments of all ai*tual obligations 
at the earliest i>ossible date. 

250 . If any liabilities of works are incurred on behalf of contrac- 
tors und<u' the j)i’ovisions of Rule 222, aiTangenients should be made for 
withholding sufficient balam-es from their bills or for making necessary 
recoveries from them in due course. 


(c) Record of Pro(/t css. 

251 . Entries of “ pp)gress ” in the Works Absiract should* be sup- 
]K>rtod by details in the stateme^it provided for the iniriKxse on the 
leversti of the Works Abstract fown. These details should be furnished 
by the Engineer or subordinate in charge of the work or by any execu- 
tive officer or subordinate detailcnl for the puriM>se, and should l>e based 
on entries already made in the Measurement Rook. Their (compilation 
from measurement books, vouchers or other records, by members of the 
office establishment should not be i>ermitt('d. The fcllowing ix>ints 
should be specially borne in mind : — 

(i) Only (luantities actually measured and paid for should be 
reported as “ progress.'' 

(n) The progress reported should sjK'cify the quantities executed 
“ ui> to date," sets of earlier measurements covered or super- 
seded by later ones being ignored. 
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(m) IJlie progress of an item of work should be so reported as to 
describe as approximately as ix>ssible, in terms of the unit 
adopted, the quantities of work executed up to the required 
standard. 

Note. — It is recognised that perfect accuracy cannot always be secured in 
making intermediate reports of progress. A fairly reliable record is all that is 
muMjHsnry, hut if the nature of the work makes it impossible or difficult to achieve 
this in practice, reports of progress may he dispensed with during the progress 
of construction in the following eases iC— 

(1) If the duration of construction under a subliead is not expected to be 

more than three months, f 

(2) If the quantities executed are not in the same units ns those specified 

in the Estimate, or they cannot he expre:;sed even roughly except on 
or towards the completion of the work. 


H. — Register of Works. 

(a) Clostno the Accounts on Completion of Work. 

252 . It is important to close the aceoiiiits of works as soon as pos- 
sible after the «etual work of construction is (completed (spe Rule 2r)|). 
If there is necessarily any delay in the closing cf the accounts, it should 
be seen in particular that further enlarges are not incurred without the 
permission of the Divisional Officer. 

253 . Before closing the accounts all outstnndiiig liabilities should 
be discharged and balances in the snsiH^iisc a(‘connts cleared. 


(h) (>omfletion Re pouts and St.\temknts. 

254 . (a) A consolidat(ul completion stateineni should be i)reparcd 

monthly of all completed w'orks other than those refernul to in clause 
(b), the actual expenditure on vvhich is in excess of the sanctioned esti- 
mate by -an amount greater than that which the Executive Engineer is 
empowered to pass. This statement sjioiild show for cucdi work or 
group of works the estimated amount^, the outlay and the excess. In 
cases in which the Completion Statemeiii is utilised instead of a revised 
estimate, sufficient details must be given, if the excess is moi‘e than 
5 per rent., to satisfy the fiuthority whose sanction is necessary. 

(h) A detailed Completion Report in Einaneial Rule Eorm No. 23 
need only lie prepared in resjioc.t of works on which the outlay has been 
recorded by sub-heads — 

(1) when, if the work was sanctioned by higher authority, the total 

estimate has been exceeded by more than 5 per cent., and 

(2) when, it the work was sanctioned by the Executive Engineer, 

the total estimate has been exceeded by an amount greater 
than that which he is empowered to pass. 
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This report should give a comparison and explanation of differences 
between the quantity, rate and cost of the work executed and those 
entered in the estimate and should niention the names ^)f the engineers 
and subordinates by whom the work was suiKjrvised. 

Note. — Tho Superin tending; Engineer mny, if he so desires, require a detailed 
Completion lleport to be prepared on the completion of any other work. 

255i If an excess over estimate is ^lot within the Divisional Officer’s 
powers to deal with, a Detailed ('onijdelion llepoil in Financial Rule 
Foini No. 23, should be ]>repai‘ed m item .should be included in a 
consolidated (’onii)leticn Statement of Works and Rei^airs in Financial 
Rule Form No. 24. 


(r) ScuKDUiJ!: of J{atks. 

256. I'ho schedule of rates of each kintl of work commonly execuited 
in each divisioji sin uld 1 h* prepared on ih(‘ basis of rates pievailing in 
each locality. As this s(‘hedule is ieqiiiri‘d for the important puriK)so 
of preparing (‘stiinates atnl is also taken as a guide wlnm setting rates 
of eontract agreements, necessary analysis of the a|e(*epted rates of 
each descriidion of w’ork, and for the varying coiidilicus thereof, should, 
as far as practicable, be recorded. 


I.— Contracto4’’s Ledger. 

Scrutiinj •^ff Avrouiifs by Contractors, 

* m 

257. A contractor reciuiriiig a copy of his miming account bill or 
an extract from his account in the Contractor’s Ledger should be 
furnished with the same. lie .‘^loiild be eiieouraged to* look at his 
account in the ledger and sign it^in token of his acceptance of it. [See 
also Rule 2 under Rule 222). • 


J.— Sundry Rulings. 

Employment of Military Labour, 

258. When Military labour is employed on the execuition of a work, 
no advance should be granted by the Riihlie Works Department; the 
Officer Coanmandiiig the units can obtain advance from the Controller of 
Military Accounts concerned. 
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^Sale of Government Land and Immovable Property. 

259i All laifd, ilio projiorty of Governmcut, should ordinarily be sold 
throiiffh the lleveiiue Department. 

260. When any inimovahle public property is made over to a local 
authority for i)ubli(*, religious, edu(*ution or any other purposes, the grant 
should be made e.xpressly on tlie coiidilioiis, iji addition to any others that 
may lx? settled, that the lU'operty fthall be liable to be resumed by fjovern- 
ment if used for other than the aoecific purposes for which it is granted 
and that should the proi)orty be ax any time resumed by Government, the 
compensation i)ayable thei'efor shall in no case exceed the amount (if any) 
})aid to Go\ernmont for the grant, together with the cost, or their present > 
value, whi(‘hever may be less, of any buildings erected or other works 
executed on the land by the local authority. 

K. — Workshop. 

{a) Oknkkal. 

261. No work is to be undertaken in workshops of the department 
other than work recjuired for the various bram lies of the department, 
except under some general or si)e(dal order of Government. 

262. No work should be undertaken for municipalities or private 
parlies before the whole eslimated cost, including all tdiai ges for supervi- 
sion, profit, etc., that may be leviable under the rules for the time being 
in force, has been paid to the Execnitive Engineer, or into a Goverjiment 
treasury to the credit of the Public Works l)ej)artment. This rule may 
be relaxed at the discretion of ihe Executive J<higineer or Suijerintendent, 
in the case of Government officers where lull recovery is not open to 
doubt. In such cases a rough estimate of iJie j>robable cost must be pre- 
pared iiradvance and the officer concerned recjuired to give an undertaking 
that he agrees to i)ay tlie actual (diarges^ in full on completion of the work. 
The full exi)enditure incurred must lx? deducted from the Government 
servant \s pay for the following month. ' In all cases prior to work being 
put in hand, an undej taking should be i)ro(*ured from the l>arty concerned 
that it will not liold the Department resjmnsiblc for loss by fire or theft 
or any other factor which eonld not lx» foreseen when tlie estimate was 
lirepared. In cases where it is found that the original estimate is likely 
to he appreciably exceeded, a revised estimate should be jirepared and the 
lirocedure outlined above adoiiied. 

(b) l^STIMATK. 

263. The estimate should provide for all charges, including tho jire- 
serihed peicentages for indirect charges enumerated below and should be 
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sanctioned by competent authority and accepted by the indenting officer, 
local body or individual: — 

(а) Storage charges, under Rule 139. • 

(б) Interest on capital cost of buildings and plant and ina(‘hinery. 

(c) Mainteiiaiice charges of buildings, plants and machinery, 

(d) Depreciation of })lant and iiiacliincjy. 

(c) Establishment charges iiu‘ludii|p^ one per cent, on ac.count of 
Audit and Account Establishment. 

if) Profit. • 

The amount to be realised from the indenting party will, lioAvever, be 
based on the actual cost, i hough the aiithoi ised limit of cost, which the 
oHicer in charge of the workshoji may ilicur without further authority, is 
that shown in the accepted estimate. 

]. If the execution of a job for another division or department is likely to 
extend beyond one financial year, the limit of the cost whicii may be incurred in 
cacli official year should alsf) bo settled beforehand. 

2. The profit referred to in diinso (/) aho\e is not charged in the case of jobs 
executed for other divisions of the Province. 

The ])ercenlago for storage charges vsliould be (‘ahuilated on the book 
value of materials issued to eacdi job. The other idiarges are ordinarily 
calculated on the total cost of labour and stores pertaining to the job. 

(c) Annual Review of Ac(’ount. 

264. The Principal Auditor reviews the annual accounts of a work- 
shop, in consultation with tlip ofHccr in charge of it, ami submits a report 
to the loeal (jovernment on it^^finaneial working, siieeially bringing out 
the necessity, or otherwise', of revising the ])crcentages fixed by the local 
Government for the several charges referred to in Rule 2()3. 

1. To facilitiito the review of pen'ontages it will he found convenient to show, 
in the Profit and Loss Account not oiil^' the figures of the ye^r but also the pro- 
gressive figures to the close of the yca,|', conimeuciiig from a suitable date. 


L.— Non-Government Works. 

(rt) Estimates. 

265. For every non-Goveriiment work there must be a duly sauetibiied 
detailed estimate or requhsitioii, as the case may be, in the same way as 
for a Government work. 

266. Outlay on Deposit Works is refiiiired to be limited to the 
amount of deposit received. 
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(b) Local Loan Works. 

267i (rt) No Public DepJirtinent or Public officer may incur any 
expenditure or liability ag:ainKt local loan funds, unless a statement in 
writiiifjf is first ol)tained from the Principal Auditor that the amount is 
available out of the loan funds and has been placed in a separate account 
by the Princii)al Auditor so as to be available for the ijroposed expendi- 
true. The amount so i)la(*ed should be treated as ap])rupriation for the 
work', and should not be exceeded without special orders. 

(/;) Funds so sjjent under ihe^above rule shall reckon for interest as if 
they were drawn on the last day of the month in the accounts of which 
tliey W(*re included by the s})endin^ depariinent or Government servant. 

268. The limit of funds sets aside for expenditure on a work dui‘inp^ 
the yeai- should be ascertained fronl the Principal Auditor by the Govern- 
ment servant autliorisin^ the ex]M*nditure, and communicated to the 
Divisional Officer for ^^niidance. This limit should be treated as the 
ap])roi)riation for th(» work and should not be ex('eeded without specdal 
orders. 

(c) Takavi Wokks. 

(?) Provision of Funds. 

269. It is not imperative, that the estimati'd cost of Takavi AVorks 
shall be dejmsited by the person or i)ersons interested in the work, before 
any exjienditure is incurred on it, as, if the amount due is not received in 
cash direct from them, it is recoverable throuj;li the Civil Department in 
the same way as arrears of Tiund Itevenue. Fndeavour sliould, however, 
be made to effect direct and ])rompt recovej ies of the jn-obable cost of 
Takavi AVorks, as recoveries through the Civil Department cause con- 
siderable trouble and delay in adjustment.i 

(ii) Recovery fhrout/h the Civil Department, 

270. The following procedure is 7)rescril)ed for effecting ret.’ovcries, 
through the Civil Department, on account of the cost of ijidividual Takavi 
AVorks, not covered by cash de])Osits received direct from the cultivators 
concerned : — 

{a) A certificate showing (1) the full name of the w^ork, (2) the name 
and address of the resj)onsible (Uiltivator or cultivators, (3) the 
authority for undertaking the work, (4) the total expenditure 
incurred, (5) the amount (with full particulars), if any, 
lecovered in cash and (6) the net amount still recoverable, 
should be prepared, in duplicate, by the Divisional Officer, on 
the completion of the work, and submitted to the Collector or 
Deputy Conjinissioner of the District concerned. 

Note. — The detailed rules for the recovery of the amounts paid on account 
of Lean nr Takavi AVorks are contained in the Manual of the Principil Auditor. 



Section IV. — Public Buildings. 


271 . The term Public Building^s ” as used in thes^rules applies to 
buildings borne on the books of the Public Works Department and main- 
tained from the appropriation for Public Works in charge of Public 
Works Officers. 


(i) Fixtures and Furniture, 

% 

272 . Every public building should be provided with all necessary 
fixtures, the periodical repair of these fixtures should be carried out by 
the Public Works Department and charged to the repair estimate of the 
building. All petty repaii's of fixtures and replacement of broken glass 
in doors and windows required in the intervals between the periodical 
repairs should be (jarried out l)y the officer in occupation of the building 
{see entry 4 in Appendix 3) and chaiged to his contingent ac(;ounts. The 
Executive Engineer will not supply nor repair furniture, screens, 
purdahs, or tatties, nor will he perforin any of ihe duties specified abovi^ 
as devolving on the departmental officer in charge. Furniture for new 
offices may, however, be sup])lied by the Executive Engineer, provided 
the cost of such furniture is included in the estimates of the offices con- 
cerned. This rule does not apply to the case of furniture of travellers* 
rest houses, staging bungalows or circuit houses, the outlay on the 
supply and repair of wliich will be treated as (diarges of the Civil Depart- 
ment. In the case of Public Works inspection bungalows, the furniture 
should be sui)plied and rejiaired at the cost of the Public Works Depart- 
ment. 

273 . The administration ^f the furniture funds of the official 
residences of the Governor iindudiivg the u])keep of stock list and the 
purchase, repair, and maintenance of furniture will be conducted by the 
officer charged with those duties under rules issued by Government. The 
Executive Engineer’s duty will be*to satisfy himself that ihe furniture is 
being properly maintained in goojl^and serviceable order. It is important 
that the furniture should not be allowed to deteriorate to an extent that 
will give rise to large demands for renewals on changes of incumbents. 

Note.— The detailed rules issued by Governniont for the administration of the 
furniture funds of the official residences of H. E. Ihe Governor may be found 
in Appendix 11. 


(n) Purchase and Sale of Uovernmvut liuihUnijs, 

274 . No building may be pimdiased for public purposes without the 
orders of the local Government. 


ir 
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275 - 'Pcrnianent public buildings wbatever be their book value, con- 
structed from iiroviiicial funds may be sold or dismantled under the orders 
of the local Government. The limits and c.ondi lions on which sale and 
dismantlement may be conducted by subordinate authorities arc regulated 
by Delegation Orders. 

Temporary buildings erected during- the construction of work may, 
under the sanction, previously obtained, of the Kui»erintendiiig Engineer, 
be sold or dismantled on the (‘.onCpIction ot the work or when the purpose 
for which they weje erected has ^een served. 


(///) Hire of Office Accomwodation, ^ 

276 . (ft) Wlieii no suitable (Tovern incut buildiug- is available, ^nivate 
buildings may be hired for iiublic purposes, the rent being jiaid by the 
jiublic otiice or dejiarlment occupying it. When the building is entirely 
used for olfice accommodation the reni is wholly (hargeahle to Govern- 
ment, wliile, when it is partly used for ofK(‘e purposes and partly for 
residential jmi-poses, the share of the reni ]»ayal)le by (lovernnient will be 

‘proportionate to the amouni of the main building set aside solely for office 
use not exceeding half the rent of the house. Dowers of authorities to 
sanction offiiie accommodation are given in the Delegation Orders. 

(h) The Municipal tax assessed on the annual value of buildings, in 
which office accommodation is provid<‘d, or on the land ap])ertaining to 
them, should be treated as sei»arate from the lent. If it is the local rule 
or custom for the tax to be cliargeable to the owner, the taN for the entire 
building ’will be ])aid by (lovernmeiit, otherwise the oflicer concerned 
should pay the share of such tax corresponding witli the sliare of the rent 
payable by him and Government should be debited with the ditfereuc.e. 

(tv) U.se of Government lluildimjs hi/ An.vili(inj Force, 

277 . The following ])riiiciplcs should he observed in dealing with 
question regarding the conditions on Hvhich Auxiliary Force should be 
allow^ed the use of buildings the properfy of tin' State : ■ 

(i) If buildings are likely to be reejuired again by the State, they 

should be retained in provincial Public Works charge and 
be repaired at \\w cost of Government, the Force being- 
charged rent for the accommodation. Any alterations or 
additions iccjuired by the Force should be carried out at the 
expense of the State, and considered in fixing the rent. 

(ii) When the buildingf-. are no longer reciuired by the local Gov- 

ernment, and when there is no jirobability of letting them to 
“ advantage, they may, with the approval of the loc*,al Govern- 
ment, be handed over altogether to the Anjciliury Foroe free 



of charge. The Force should then keep them in {epair, and 
may alter or adapt them as they think fit, the cost being met 
from their own funds. The site would remain the proj)erty 
of the State and a small ground rent may charged. 

(m) If the buildings should in any circumstances be resumed, the 
local Government will (iompcnsate the Auxiliary Force for 
any expenditure they might have incurred in alterations or 
additions to tlie l)uild^ng^i but not for outlay on rei)airs. 

(iv) In the case of an Auxiliary^For(*-e ceasing to exist, buildings 
handed over to tliem free of (diarge w(»uld revert to Govern- 
ment. 


(v) Ifcf/ister of Buildings. 

278 . Fach Superintending Fnj'in«*er will keep aregisler of all build- 
ings in <diarge of the deiuirtnuuit within his cinde, and each Executive 
Engineer a similar register of all the buildings wd thin his division. In 
these registers the value of the land cominised in a property will be 
shown separately from the value of the building or buildings thereon, the 
value of each sej)arate structure being also shown sei)arately. In the (*use 
of a purchased j)ro])eriy the price paid will 1 h‘, ai)portioned betwcHiii the 
various items comprising the property, c./y., land, main building, 
servants' quarters, compound wall, well, etc. 

The capital value* of any iiortioii of the building which is abandoned or 
disjiiaiitled without replacement should be wi’itlen-ofT the total capital 
value of the building. 


{vi) Residences for (jovem rnent Servants. 

279 . ltesidenc(‘s for public* servants may be built or purchased by 
Government, — • 

(/) when it is the recrognised duty or established custom of Govern- 
ment to do so, 

(ii) when it is necessary on public grounds for the officer to reside in, 
or close to, the locality in which his duties are performed, 

(m) when it is necessary to i>rovide lesidences in j)arts of the country 
where no civil station or cantonment exists, and where a 
hmgthened term of residence would render camp acicoinmoda- 
tiou unsuitable, e.g., buildings along lines of roads or canals, 
for the housing of officials employed on their c oustruction or 
maintenance, 

It A 



{iv) vfhen it is shown to the satisfaction of the local Government that 
suitable house accommodation for officers whose appointments 
are permanent in respect of locality is not available in the 
vicinity or is available only under circumstances which will be 
likely to place such officeri? in an undesirable position in rela- 
tion to house proprietors. 

280 - I. When it is more convenient or econo-mical to do so buildings 
may be leased with the sanction oft Government instead of constructing or 
purchasing a residence for a Government servant. The present and 
future incumbents for which accommodation is provided should pay as 
rent — 

(a) the sum payable annually to the lessor, 

(b) when repairs are executed by Government the estimated annual 

charges for repair and maintenance, 

(c) in cases in wliich Government is liable to pay municipal taxes, the 

amount of such taxes, 

subject to the maximum of 10 per cent, of the jiay and allowances of the 
occupant. He shall also pay municipal tax(‘s which by local rule or 
custom are levied on the occupant, in addition to the rent payable to 
Government. 

II. Leases should ordinarily provide that the leswsor will execuie all 
structural repairs before the building is occupied and will cany out such 
additions, alterations, and repairs as are necessary to render the building 
habitable and suitable for the purpose for which it is required. In the 
event of any addition or alteration to the building being made subsequent 
to the signing of the lease at the reciuest of the occupanf and at Govern- 
ment expense, the consent of the owner must first be obtained in writing 
unless the work is considered by the lo(;al Government to be essential for 
sanitary reasons, and the rent payable by the occupant will be increased 
under the following rules : — ^ 

(i) If the lessor agrees to take over the work done on the expiry 
of the lease and to jiay to Government the original cost of 
that work, Irsa an allowance for deterioration, which should 
be fixed before the work is done, the occupant will be required 
* to pay the following additional charges: — 

(a) 6 j>er cent, on the capital cost of the additional work; 

(h) the iiercentage or amount fixed for deterioraticn ; 

(c) the annual estimated charges for maintenance and 
repairs of the additional work (if repairs are executed 
by Government) ; or 



(n) If the landlord refuses to accept any liability for Additional 
work, the rent payable by the occupant will be increased 
by a sum sufticient to cover during the period of the lease — 

(a) the capital sum expended including interest at 6 per 

cent. ; 

(b) the annual estimated charges for maintenance and 

repairs of the additional work. 

Noth. — ^Tiio amount to bo rocoverod monthly from the tenant should be fixed 
•when the work is completed and should ho^ distributed equally throughout the 
remaining period of tho lease. 

In case (/) the capital cost will 1»e hold to l>e the total exjienditure 
less half the amount which will bo recovered on account of deteriora- 
tion. 

In case (ii) interest will ))e calculated on half tho amount of the 
outlay. 

III. Capital exjmnditnre under sub-clause (i) or (ii) of clause II 
should not ordinarily he iiu^urred as will raise the rent of the leased 
building to an nmoiint in excess of 10 pei cent, of the average i>ay and 
allowaiKtes, if any, oi the class of otliciul who will usually occupy the 
building. 


(vii) Rent Rvles for Government limhlinys vsed as Residence, 

281 ■ The incnnihent, whe^ther i»ermanent or temporary, of au 
tf^piKiinlinont for wliose InMiefit a house has been consinicted or pur- 
|chased or leased by Jlovernnienl wmII 1k» held resi>onsil>le for the pro- 
i scribed rent during his (enure flf tho apiHuiitmenl. 

Tho local Government may sanction exceptions to these rules in the 
following cases : — 

(rt) When a Government servtint is officiating in such a post but 
is discharging the dutj^s thereof in addition to those of hia 
substantive i>ost and dt>es not actually occupy the house. 

(h) When a Government servant, in addition to the duties of such 
a i)ost, canies on. those of another post which preclude him 
from occupying the house. 

(c) When a Government seiwant has been promoted or transferred 

to the post in the same station and it is not considered neces- 
sary that he ehould change his residence. 

(d) When an Indian officer succeeds to, or officiates in, a post the 

residence appertaining to which has been constructed to suit 
the requirements of a European. This rule applies vice versa 
to the case of a European officer. 



(«) (*t^hen a Government servant officiating in a post for a period 
' not exceeding 2 montlis is actually prevented from occupy- 
ing Khc house provided for him by circumsi ances which the 
local Government considei’s sufficient to warrant an excei>- 
tion. 

Note 1. — The permanent incumbent may, during abeenoe on leave or on duty 
elsewhere, be permitted by the Superintending Knginoer to store at liis lisk, free 
of rout, his furniiuro and otlier l|plongings in the residence, when l)oth the 
conditions siu'ciiied l»elow are fulfilled: — 

(i) 'J'he temporary incumbent doCa not require tlie residence and is exempted* 

from the payment of the rent thereof; and 

(ii) arrangements cannot bo made to lease the house during the absence of 

tlie permanent incumbent. 

Note 2. — In regard to the remission of rent for sanitary, water-supply and 
electrical installations in cases governed by this rule see Note to Uulo 
281. 

282. The ofTiiiial rosidciicos may be sublol under the following condi- 
tions : — 


('/) the sublet should lie to a ienaiil approved hy the Ruperini en- 
ding Engineer; 

(n) Ihe officer will si ill remain jK-isonally responsible for the rent 
and for any damage caused io the building beyond fair 
wear and tear ; 

(???) Government will not recognise tlie sub-tenancy; 

(iv) the rent to be charged by ihe officer to his tenant should not, 
except wiih the sanction of ihe local Government in special 

r«n*/*iiTn •il, . ^ i . 4 ~* 


Page 90, Rule 283 — 


M« 30. 
No. 47. 


'“"Twnth N»- ais r., d.t.d 


[Tfce Bengal Finandtal Bides, 1st Edition. No 
dated the 19th January 1926.2 


47, 


Page 90, Rule 282 introdaiced by Coi; 

For the term “ ” ?‘ceuteimb»r 1925, suhstawtej^w^e on a 

hSd to be in Government for nny epeciel reMOB.^ 
leave unless decided otherwise by t B..269X3.S.II.-24. dated the 

January 1926 .) nh Dscsiaber. K 

IThs Benaal Binaneial Buies, 
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CHAPTER I0i 


Loans and Advances. 

Sanctions and Estiwates. 

285. Ijoans and advances met^froin tlie provincial loan account may 
be sanctioned by the local Government, and provision should be made 
in the budj^et osiimaies for all such^oans and advances which can be 
foreseen and which are not repayable >|ithin the year. 

Interest* 

286. Provincial revenues are crediied with full am(»unt of interest* 
rcf^eived on these' loans and advaiu'cs and, il* any sums lent ]>rove irre- 
ccverable, lliey nuisl at once be charj^ed to provincial revemies aiid 
ciedited to the advance account. 

Conditions of Jle payment, 

287. lioans and advances are usually pranted to local bodies under 
tlic followin^^ lilies: — 

(a) The term of loans may in very sjx'cial cases c'xtend to JM) years, 
but ordinarily tlie advances should be roj>aid within as short 
a iwiod as possible. 

(/>) The term is tr b(' calculated from th(* date on which tlu' loan 
is comph'tcly raised or declared by tin' local Government to 
lie closed. 

(r)' ]>at es should be fixed for the paynlent of instalments. 

(it) Inslalmenls paid .bel'oio the due date will b(' taken entirely to 
]>rinci|jal, unless, ’’of course^ any interest for a precedinj^ period 
is overdue. 

Notr 1. — AVIieii a loan of public money is taken in iiiKtalments, the first half- 
yearly ropayinonis should' not he demanded until six months after the last 
instillment is taken; meanwliile simple interest only should l 3 e realised. But 
slioidd it appear that there is undye delay on the pjirt of the debtor in taking; 
the last instalment of a loan, the local (lovornment may at any time declare the 
loan closed, and order repayment of capital to begin. 

Note 2. — If in any case dates h«vo boon fixed for the payment of interest, 
or for the repayment of instalments of debts, then such repayments should not 
begin until the second of the half-yearly dates so fixed, after the loan has been 
ciiinpletidy taken up,' simple interest only being recovered on the first half-yearly 
date after the completion of the loan. For example, supposing a loan the interest 
on which is recoverable half-yojirly to he completely taken up on filst March and 
the interest to lie payable on 30th June and 31st Decomher, the first half-yearly 
instalment in ropiiymont of prlueipal will not be duo until 31st December follow- 
ing. Simple interest only will bo due on the intermedin te dOth June. 

Note 3. — Notes 1 and 2 are applicable, mutatis muiandisi to loaas the repay- 
ments of which are made by other than half-yearly instalments. 



288. When the repayment of an advance with interest is made 
hy fixed eciual i>eriodical instalments, punctual payment of the instal- 
ments is indisiKuisable, as otherwise the loan will not be discharged in 
time. 


Calculation of Interest. 

289. A loan bears interest ffr the day of advance, but not for the 
day <>l‘ i*ei)a\meiit. Interest for £^iy shorter i>eriod than a complete half 
year will be ecpial to — 

Niirnhor of days , ^ x 

305 ^ ^ yearly rate of interest 


Defaults in Payment. 

290. {a) In cases of any default in the payment of interest upon 
a loan of public money, or in the repayment of the principal, the 
local Oovernment should immediately take stei>s to remedy the default. 

{h) The authority wdiich sanctions a loan may, in so* far as the law 
allows, enfore.e a i)enal rate of compound interest, upon all overdue 
instalments of interest, or principal and interest. If a penal rate is 
enforced it should not be hvss than 8 per cent. i>er annum. 

291. Borrowers should bo reciuired to adhere strictly to the terms 
settled for the loans made to them. Modification of tlu>so terms in their 
favour can l)e made subsecpiently only for very special reasons. 


Accuracy of Plus and Minus M emorandum.. 

292. If a Government servant desire to question the accuracy of 
the j)lus and ^ninus memorandum of loans and advances maintained at 
the treasury in which transactions for each lean are separately recorded, 
ho must address the Brincipal Auditor and induce him to correct it. 
Every Government servant should, therefore, see that jth© debits and 
credits made to his account accurately conespond with those reccwdofl 
iif his own registers and returns. If he is not the District Offtcjer, ho 
shciild obtain from the Treasuiy a copy of the 'plus and minus memo- 
randum with which he is concerned. Si)ecial car© should be taken 
in paying recoveries into the treasury to show the amounts of interest 
and of principal separately, so that they may be separately credited in 
the treasury accounts, as the former must not and the latter must b© 
credited in the treasury plus and minus memorandum of loans and 
advonees. 
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Revenue Department Returns. 

283i (a) With every return of revenue advances mad^ to the Revenue 

Authorities a memorandum should be submitted setting forth the figures 
of the treasury plus and minus account and agreeing them with the 
figures of the return. 

(6) The l^rincipal Auditor will, at the close of every half-year’s 
accounts, send to the Board of Reveni|e (or other Chief Revenue Con- 
trolling Authority) a return in such f(t’m as may be agreed on, showing 
the figures that jxiss upon his books^in resix'ci of revenue advances. 
The object of the slaietnent is to enable the Beard of Revenue (or 
the Chief Revenue Auilioriiy) to che<5k the reconciliation j)reHc.ribed in 
clause (a). 


Irrecoverahle Loans and Advances. 

294. Oovernment or any subordinate authority to whom power has 
been delegated can remit advances which are found to be irrecfoverable. 

295i In the case of revenue advances met from the provincial loan 
account, the Revenue Authorities should, us soon as any such advance 
is ascertained to be irrecovoiable, cause the amount to be written off the 
acc( unts and advise the Ihdncipal Auditor, in order that he may charge 
off the amount as expenditure and direct its beiiig written off the treasury 
plus and minus memorandum, A separate record of sucdi irrecoverable 
advances should however 1)0 kept for eventual recovery, if possible, and 
treated as revenue without affecting the plus and minus memorandum. 


Periodical Review. 

296i Government iweiv^es an annual report upon outstanding loanee 
from the res|M)nsible Audit Officer and reviews the same. 
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CHAPTER 11 


Budget 

Section I. — ^Kesponsihility fou the Prepahation of BtidgKI? 

Estimates. 

297i Uiirlor Itule JJ7 {g) (/) of tho Devolution Itules the responsi- 
hilily for the pieiuiriition of Ihl siulonieni of estimated revenue and 
('x]>enditiire wliicli is laid befori^the leoislaiiirc in each year as well as 
any suppleinmiiary esliniaies or demands for extra <»i‘ants lies with the 
l^'inanee Department. The material on which such estimatevS are based 
is obtained by that department from tlu' depaitments concerned. The 
Piincipal Auditor is howc'ver responsible for rendering; such a8sistancf5 
in the i>reparation of tlie budget estimates as may be settled in consulta- 
tion with the Finance Department and is bound to sui)ply any informa- 
tion in connection with the budget estimates, which he is in a i>osilion 
tc- furnish, and 1o olt*(»r any opinion or advice in connection therewith 
which may l>o lecjuired by (lovernment. 

The heads of departments and other subordinate authorilies are 
responsible for the submission of conect detailed eslimat(\s punctually 
on the dates tlxed by the Finance Department. 

SEcrnoN II. — 1M?kparation and fiinmissTON of Departmentai. 

FsTI MATES. 

298. A complete list of officers who are nirpiired to submit detailed 
estiinates, channels through Avhich their estimates are submitted and 
the dates fixed for submission of tln»ir estknates is *^»’iv(*n in A]»pendix 0. 

As the time available for examinatioji and consolidation of the esti- 
mates is. Aery limited, and delay in the submission of a sin*>’le (»stima1e 
dislocates the werk seriously, imncluality in the submission of the'^ 
estimates should be carefully observe^d by all the departmental officers 
concerned. ^ 

The Form of the Ksti mates. 

• 299. The forms for the preparation of the estimates contain sepa- 

rate columns to show — 

(1) the detailed heads of estimates, 

(2) actuals of the previous year under each detailed head, 
budfyet estimate of the year'curj(»nt, 

(4) revised estimate of the year cunent, and 

(5) budg-et estimate of the ensuing year. 



3d6i Tlie follnwinf? itislrnctionR should be observe<l in l4ie pl'Gj[)artl* 
lion of the revised and budget CHlimaies: — 

(A) lieviaed Estimates {Rciyenuc and Expenditure). 

Dei>artmentiil officers must k€?ci> themselves informed as to the pro- 
gress of revenue and (expenditure of Ihe year under different budget 
lieads, as compared with tlic^ reveiuie jIikI exiuMidiliiie for the cM)rresponil- 
ing peuiod of the juevious year and |n'epaie as accurate a forecast 
as it is possilde to make at the time of preiraring the budget estimales 
for the ensiling y(Mir. llegisters of diunands and lial>ilities should be 
maintained for the imipose so as to advise tlie Kinance Dei>artmowt o£ 
the local (iovernment, from time to time, as to the amount of rcvmuie 
that is likely to lx* realisixl, or the amount of cxiienditure that is likely 
to be iiuniiKMl daring tlie riMuaining months of the year current. The 
h'inance Ik^partment will base theii r(‘vised estimates on these figures 
together with any other information that may bo available. The func- 
tion of the l*rincij)al Auditor in the matter would be tc check the revise^d 
estimate's, and advise the Kinance Depaitment, if so reijuired, with 
reference to the actuals and any other information in his possession. 


(II) Budget Estimates, 

(1) Revenue. 

])e]«utnnmtal offi(‘ers are responsible for the preparation of the esti- 
mates of reveiuK' undi'i* thf> diheient budget heads unch'r their (‘.ontrol, 
and as accurate a forecast, as it would be possible to make, should be 
pn^pared from the regish'r of dcunands maintained by them as well as any 
outslandings, of ]>revious y(‘ars that are lik(dy to lie realised during 
the ensuing year. • 


(II) Expendi tu re. 

l^he estimate of expenditure is divichul into two parts: — 

(1) The estimates for ordinary charges. 

(2) JistiinaU's for new exi>enditur('. 

(I.) Estimates for ordinary expendit urc should provide for: — 

(a) Fixed charges, viz.^ pay (»f gasket ted Government servants and 
establishments, etc. 
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(b) N3w charf^es, which have been finally sanctioned for introduc- 

tion in the ensuing year. 

(c) Fluctuating charges, such as 1 ravelling allowances, supplies 

and servitjes and contingencies. 

( 2 ) For fixed charges, the ‘detailed estimates should show the full 
amount of sanctioned scale, j^rmanent or temi>orary, with 
numbers and rates of pay for officers and establishments with 
increments falling dxie'. during the year, in the case of pro- 
gressive or tinu^scale jfay, and any extra expenditure due to 
officiating pay as far as (‘an be foreseen. When savings are 
anticipaicMl duo to absence or other (‘auses, a lump deduction 
should be made. 

Noth. — F ixed ostahlishmeiit should not be treated ns fixed for all time. 

'J’hey should he reviewed by heads of departments from time to time. 

(ii) The estimate for fluctuating items, such as travelling allow- 
ances, contingent charges and the like, should be based on 
Ihe actual exi>enditure cf llu? thre^o years last past, which 
sliould be separately noted in red ink in the estimates with 
exi>lanalion for any allowance for iiuuease or decrease in the 
ensuing year. 

The (^Htimate foi- non-(‘ontract (contingent charges should bo 
cli(Hk(»d by controlling olliceis when jmssihle by comparison 
with the expenditure on similar obj(‘c1s in otlier similar offices 
under their control. 

'rh(‘ ('stimato for contract c30iitingenc*ics sliould be based 011 tlu^ 
sanctioned anicnnt of the contract grant together with any 
iins]>ent lialanco of tlie giant of the previous year, that may 
b(^ available for regraiii during the ensuing year 

(Hi) Non-voted exiiendituro should be supported by a separate state- 
ment giving the names and i>ay of the officers coming into 
•that class. 

(iv) The exjilanatory memorandum accompanying the estimates 
should clearly explain the variations in the figures and repi- 
tition and omission of any special item. 

(2) As regards new e:rpenddture, no provision should be made in the 
estimate until sanctioned by the Finaiuje Department. A schedule 
should be furnished with the estimates showing any major items for 
which proposal had been submitted to the Finance Department through 
the administrative department concerned beforehand, and their accep- 
tance was obtained, and any minor items for which no previous sanction 
has been obtained hut which the departmental officers consider necessary 
to provide for. 

Note. — Items of expenditure under Rs. 100 per annum (recurring) and Hs. 1,000 
(non-recurring) may be treated as minor items for the purpose of this rule. 
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(i) The schedule will be in two parts : — Part I for reomrring and 
Part II for non-recurring expenditure. The foim in the case of Part I 
will be as follows : — 


Serial number of 
Item. 

Nature of Item. 

Cost during budget 
year. 

Ultimate recurring 

OOfit. 

Rbmarkb. 

1 

2 

8 

4 

6 



1 




The foriu iii the ease of Part 11 will be the same except that in 
column 4 the heading will be ‘‘ FiXpenditure to be incurrtd in future 
years.” 

(ii) In column 5 should U.' given the references to the Gevernment 
order, if any, samdioning the inclusion of items in the schedule. 

(iii) Expenditure relating to buildings or oilier Public Works pro- 
jects should be dealt with in a seixirate schedule, but no project should 
be entered until the estimate therefor has been finally sanctioned. 

(iv) In the case of expmiditure which will be incurred in England 
a note should be made in the remarks column. 

The schedule of new exiienditure must bo submitted to the Finance 
IJi'partment not later than the 15th September; supplementary schedules 
may be sent not later tlnpi the 3lst October, if orders are received 
accei>ting inclusion of a schwne in the schedule after that date. 

301 . The estimatcvS should be prejian'd in triplicate, one copy of 
whicli shculd be kept in the office of origin, and duplicate and iriplicate 
coi>ies sent simultaneously to the lhincii>al Auditor and the Finance 
l>ei)artment respectively. ^ 


Estiniatrs for E.rpentllturc in England, 

302 . The charges incurred in England by the High Commissioner 
on account of civil leave and deputation allowances, cost of stores pur- 
chased in England and any other class i>f oxi>enditure are treated as 
English expenditure and estimated fer seiwately ; but the charges for 
exchange and for freight ]>aid in India as well as other expenses in 
connection with these stores incurred at ports or elsewhere in India 
are treated as Indian exi>enditure, and provision should be made in the 
estimates of the department concerned. 
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303 . £lstimatin;^ (tfficoiH itnist fleiid in tlieir estiumtes and explana- 
tory notes to tile atliniiii.sti alive dei>artiueiit ccnceriied by the end of 
Aiif*ust lor trajisniission to the Finanee lleixirtmeiit by the 15th 
September. 


Sk(JTiun 111. — (Irant and its Distriudtjon. 

304 > After tJie mranis have ll on voted hy tin* lej^islature, a {^raiit or 
]M)rii<)n of a f»‘rant allotted to earn major liead of ai’eouiits tej^ether with 
any sum sanctioned by (lovernnieiit for non-votable (»xiJinidilure under 
the same major head of accounts, is cr inmunicated by the Finance Depart- 
ment to the depaiimeiits concermHl in the sluqH^ of lump sums, known 
as primary units of approivriations, as shown in Appendix 7. The 
department concerned then makes airanf 4 :emenis for distributiii^ and 
coTnmnnicalin|*f tlie sanctioned funds amon^* the cem trolling and disburs- 
ing oHicers. I’lie Frinci]>al Aiidilm* will lender such assistance in the 
distj'ibution of i^iants as may be setthMl in each case. 

305 . The distribution of the grant is usually effected as under: — 
(i) The whole or a part of the ai>i>rojn*iation for a priinaiy unit 

within a grant may be tdaced at the dis]Kjsal ( f a controlling 
or a disbursing officer, or the iirimary unit may Ik* broken 
up into a number of secondary uniis (each of which will 
cover cither one or a numlier of detailed heads of account) 
and the appropriaiicn for any of these, wholly or in part, 
may he placed at his disposal. 

(ii) A controlling officer, at whose disjiosal an up]>ropriaiion for a 
primary or a secondary unit has been placed, may, cut of it, 
allot funds foi exixjnditure on a siKJcific item, or on a group 
of items. 

NoTB.~Aiiy distribution of nnpropriatioii nnion^; spocific it<‘ms or group of 
items wliich may be made by a Disbursing Ofli«er for purposes of his control ovor 
tluj oxptuiditun? will not be recognised by the Principal Auditor and should not 
be intimated to liim. ' 

(Ui) The sum total of all appropi iations made by any controlling 
authority frem a unit should not excec‘d the amount of the 
unit, or a iiortioii thereof, ])laced at his disposal. 

(n?) The appro] uiatioii for a unit can b(' increased or decreased only 
hy a formal order of reappropriatioii authoiisi ng a tiansfer 
of funds from one unit to another (vidu rules regarding 
reaj)i)a*opriation). 

306 . An appro])riatiou or a reai)propriatioii within the grants of 
a year can he autholised at any lime before, but not after, the expiry 
of the year. 
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307 1 An appropriation is intended to cover all the chargltB, includ- 
ing the liabilities, if any, of jxist years, to be imid during the year 
or to lie adjusted in the accounts rf it. It is olX 3 raii’^^p antil the close 
of the iinancial year. Any uns 2 >ent balance lapses and is not available 
for utilisation in the following year, but the local Government will 
ordinarily endeavour to include any aniicipated lapse in the demand for 
the follewing year. 


Section IV, — Powers |e REAPi*RorRiATK»N. 

308. After grants have becni voicd by the Legislative Council : — 

(fl) The Finance Departiiieiit can sanction any reapi)ropria{ion 
within a grant fiom one major, minor or subordinate head 
to another. * 

(/f) Tin*, Mcnilier or Minister in charges of a department can sanc- 
tion any reappropriallon within a grant between heads 
suboidi irate to a minor head which does not involve under- 
taking a recuiring liability, provided that a (‘opy of any order 
sanctioning sucli a reappropriation shall be communicated 
to the h'inance Department as soon as it is passed. 

Different Kinds of Reai)pr()priation, 

309i The dilTcrcnt kinds of rcapjnopriations that iniiy arise and 
the authorities comiHdent to sanction the rcappropriations are detailed 
l>elow : — 

(1) From a voted to mwther voied-head within a grant — 

(a) The Financi^ Department of Government can sanction 
roappropriation from one major, minor or siiljordinate 
head to anotl^er. 

(h) Members and Ministers can sanction reappropriaticni 
b(*tween heads subordinate to a minor head which 
does not inv«dve undertaking a rocundng liability. 

(2) From a voted to another roted-hcad from one grant to another . — 

Suiiplementary grants should be voted by the Ijegislativi* 
Council* ill such cases, as no authority subordinaU^ to it has 
])ower to reapi)ro])riate. 

(J{) From one non-vofcddicad *o another non-voted-head . — Members 
and Ministers may sanction reappiopriation betwetm non- 
voted-heads subordinate to a minor head. The Finaiu'c 
Department should sanction any other formal rea])propriation 
that may be necessary fi*gm one won-voted bend to enotber. 
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(4) Pfom a nofirvotedrhead to a voted-head . — ^No reappropriation is 

admissible as the voted grant cannot be incioased except by 
the ij^jegislative Council. 

(5) From a voted to a non-voted-head , — Finance Department can 

sanction such reappropriatioii, if Government can 
anticipate any lapse under the voted-head^ or if there is an 
actual surrender from the voted grants. 

Expenditure provided for. 

310i Expenditure for which no provision has been made in the 
budget estimate of the current year should rarely, if ever, be incurred. 

If on account of exceptional reasons, expenditure, which is either > 
not i)rovided for in the budget estimates of the current year or is in 
excess of the budget provision, has to be incurred, and if the authority 
incurring the expenditure is not in a position, to find funds by reappro- 
priafion, application should bo made for the provision of additional 
funds, accompanied by a statement in Financial Rule Form No. 25 show- 
ing how the expenditure is proposed io be met. When such an applica- 
tion is sent the reasons for considering it indispensably necessary that 
the outlay should be immediately iiumned and not postponed io the 
next financial year should be stated. It should also l>e explained why 
the need for the expenditure was not foreseen in time for its inclusion 
in the budget estimates. It should be borne in mind that excesses over 
the grants voted by the legislature reiiuire the sanction of that body. 

Section V. — ^Watcuiinu of Actuals. 

311. It is an imjiortant function of a Departmental Controlling Officer 
or a Disbursing Officer at whose disj>osal a grant is placed, to keep con- 
stant watch over the progress of expenditure under dift’erent units of 
appropriation separately for voted and non- voted items and to keep 
a separatp record of all liabilities, lie sliould also keep himself informed 
of such circumstances us may aflcct the inogross of t?xiKmdituie, in 
order to take early steps for obtaining supplementary grants, or 
surrendering any probable savings, as may necessary. 

312. The n)siK)nsibility of Departmental Controlling Officers cannot 
possibly be exercised effectively unless they introduce a system, whereby 
they are in possession of the most up to date information as to the progress 
of the expenditure incurred by the various (xovcrnnient servants subor- 
dinate to them. They must not depend on the figures of the Audit Office, 
as these figures must always be two months in arrears and cannot include 
items of expenditure which may have been passed for payment, but not 
I>aid, and that office cannot be in as good a i)osition as the Controlling 
Officer to advise as to the possible future expenditure. The Xudit 
Office may l>e asked to check their figures, but for the reasons indicated 
above, should not ordinarily be asked to advise as to the probable 
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expenditure during the year. For such information, Def>artmentai 
Controlling Officers must rely upon their own subordinate Government 
servants, and the records of past expenditure which should be main- 
tained in their offices. 

Section VI. — ^Application for Sanction to Expenditure. 

313. In all applications for sanction to expenditure it should be 
distinctly stated whether provision fo‘| the proposed charge has or has 
not been made in the Budget Estiinaflbs of the year, and if it has not 
been made, whether the funds can be found by reappropriation. 

Section 's ±{. Meneral Riles for Payment Against Grants.* 

314. The want of provision in the estimates does not operate to pre- 
vent payment of any sums really due by Government nor the want of 
sanction to prevent record of any actual payment. It is no economy to 
postpone in(‘vitable payments, and it is very important to ascertain, 
liquidate and record the i)ayment of all actual obligations at the earliest 
possible date. It musi be borne in mind that if an inevitable payment 
is required to be made in the absence of funds, the error lies not in the 
payment but in the entering into the liability to meet which the payment 
is made. 

315. No Government servant may, without previously obtaining an 
extra appropriation, incur ex])enditure in excess of the amount provided 
for expenditure under the heads concerned, and when a Government 
servant exceeds the annual appropriation he may, under orders of Gov- 
eimmeni, be responsible for the excess. 

316. All charges incurre<l must be i)ai(l and drawn at once, and under 
no circumstances may they l>a allowed to stand over to be paid from the 
grant of another year. If possible, expenditure should be postponed till 
the prei)aration of a new budget has given opportunity of making provi- 
sion, and till the sanction of that budget has su])pli(‘d means, but on no 
account may charges he actually* incurred in one year and thrown on 
the grant of another year. t 

317. No money should he withdrawn from the treasury unless it is 
required for immediate ])ayment. It is not permissible to draw advances 
from the treasury either for the })rosecutioii of works, the completion of 
which is likely to take a considerable time, or to prevent the lapse of 
appropriations. 

318. Expenditure can only.be incniTcd on a work or other object, — 

(i) if sanction of competent authority has been obtained, as required 
by any statutory rules or by any orders, general or special, 
issued thereunder by competent authority, r./;., the rules in 
any authorised code, 


8 
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(n) if funds to cover the charge during the year have been provided 
by competent authority, and 

(in) if no breafjh of any of the canons of financial propriety is involved. 

Section VIII. — Special Rui^s fob the Public Wobks Depabtment. 

319i (a) In the case of charges against suspense accounts, any expen- 

diture which is not expected to cause an excess over net provision for the 
year, may be held to be covered thereby. See also Rule 923 (6). 

(b) For payments chargeable vo the account of other divisions, 
departments or Governments, or of non-Government works, and rej^ay- 
ments of deposits, a Divisional OfiBcer does not require any specific 
provision of funds within the appropriations for his own division. It is 
sufficient to see that such payments are made only in accordance with the 
rules. 

320- No appropriation is needed for recovery of expenditure of the 
following classes, as these items represent receipts and not payments for 
which grants are required : — 

(i) Recoveries booked under the minor heads “ Recoveries of Expen- 
diture, “ Recoveries on Revenue Account ’’ and “ Receipts 
and Recoveries on Capital Account.^’ 

(u) Recoveries shown under any of the “ Deduct — Recoveries head 
subordinate to the minor head “ Establishment 

321. Any savings under the minor head “ Loss or Gain by 
Exchange,” due to their being a gain when loss was anticipated, or to the 
amount of the gain being greater than was anticipated, are not available 
for reappropriation as a gain represents receipts though booked as mirivs 
expenditure in the accounts and additional receipts cannot be "appropria- 
ted towards additional expenditure withou,t a supplementary grant. 

Watchijig of Actuals in the Public W orlcs Department, 

322. It will be found convenient, in practice, to adopt the plan indi- 
cated below for divisional offices (rwZe filso Rule 311) : — 

(a) The progress of expenditure oil works or other items for which 
there are specific appropriations, should be watched indivi- 
dually month by month, through the Register of Works, Con- 
tingent Register and other relevant accounts. 

{b) In respect of works or items, lump sum appropriations for which 
are placed at the Divisional Officer’s disposal, he will watch 
the progress of expenditure against appropriations by the main- 
tenance of a record (?) of the expenditure, in the form of a 
progressive abstract showing, month by month, the up-to-date 
expenditure of the year, and (ti) of the grants, in the form of 
a register showing the appropriations and reappropriations 
ordered from iime to time. 
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(c) In this review of expenditure, undischarged liabiliti#^ play an 

important part and their effect on individual and lump sum 
appropriations should, therefore, be watched^ 

1. Liabilities may be divided into four classes, (i) those outstanding in the 
suspense accounts relating to contractors and labourers, in the accounts 
of works, (ii) those outstanding in any of the regular suspense accounts of the 
division, (iti) outstanding debts adjustable by book transfer, and (tv) matured 
claims of contractors, suppliers, etc., awaiting settlement, and all unmatured 
claims, recurring or non-recurring, likely j|D fall due for settlement before the 
close of the year. Liabilities of class may affect not only the grants for 

the minor h(*ad “ Suspense ” of the major head under which the suspense account 
concerned is cLassed, ])ut also the grants for works and services falling under 
the same and other major heads (see also Rule 323). 

(d) Anticipated credits (if any) which will ultimately be taken in 

reduction of the exj)enditure chargeable against any indivi- 
dual or lump sum appropriation should also be taken into 
account. 

(e) This review is of special importance in the last three or four 

months of the year. 

(/) If desired, this review may also be conducted collectively in res- 
pect of each primary or secondary unit of appropriation, a 
suitable register of aiipropriatioiis being maintained for the 
purpose (see clause (h) (ii) above). Such a review is of special 
help in formulating proposals for reappropriation. 

323* The following i)oints should leceive Bi)ecial attention: — 

(a) The minvs appropriation for the unit “ Deduct — English cost of 
.Stores ** is covered by an equivalent plus provision included 
“ within the appropriation for the units for works and stores. 

This additional provision under the latter units should be 
reserved for the English charges on stores. Any savings likely 
to accrue should be surrendered. , 

(h) The api)ropriations for suspense accounts provide for the net 
increase or decrease during the year, that is, for the difference 
between the gross debJls and the gross credits of the whole year. 
They impose an obligation on the Divisional Officer so to regu- 
late his transactions during the year as to work up to the anti- 
cipated increase or decrease in the suspense balances. There 
is a corresponding obligation on him to make, in the accounts 
of the year, all the adjustments, recoveries or payments neces- 
sitated by the actual transactions of the year. This responsi- 
bility is in respect of both the opening balances and the fresh 
operations (debits and credits) of the year. Where the clear- 
ance of any items is likely to cause any. additionar charges 
against other units of appropriation, the funds necessary to 
meet the charges should be reserved under those units. 

8a 



-104 


CHAPTER 12. 

Powers of Sanction. 

Classification of Charges. 

324. Service payments on Government account are divided into three 
classes — Central, Provincial reserved and Provincial transferred. The 
Devolution Rules and Schedules attached thereto show how this division 
is made. 

Powers of Sanction to Ej'pcnditure. 

325. All the most important f^oiieral rules on the subject of financial 
powers in respect of provincial expenditure, exercised by the Secretary 
of State, the Governor-General in Council, the local Government and 
other authorities subordinate to the local Government, are contained in 
the Book of Financial Powers of the lo(*al Goveniiuent, w^hich may be 
reproduced in the Manuals of the Audit OfKi^er for purposes of ready 
reference. 


Write-off of Losses, 

^326. (a) The irre(!Overable value of stores or public money lost by 

fraud or the negligence of the individuals or other causes, may be finally 
written off l)y Government. Heads of depaitnienis or other subordinate 
authorities have the 2 )ow'er to write-off losses within specified limits {iridc 
Delegation Orders) subject to the conditions (1) that the loss does not 
disclose a defect of system the amendment of which requires the orders 
of Government and that there has not been any serious negligence on 
the part of some individual Government soryaiit or Government servants 
wdiich might possibly call for disciplinary *action requiring the orders of 
higher authority. 

(6) A^W sanctions to writes-off should be coiniiuinicated to the Principal 
Auditor for scrutiny in each case and for bringing tg notice any defect of ; 
system which appears to reejuire attenlicm. 

t jy— nrUrHnnQfl Q«.i . .1wn..a nmrl nr^irnn 

^ 327. Government may w'aive the recovery of an amount placed under 
objection but it is open to the Principal Auditor to lequire that the action 
taken in any case shall be reported as soon as possible to the Committee 
on Public Accounts. 




Communication of Sanction. 

328. Sanctioning authorities should communicate to the Audit 
Department copies of all orders sanctioning expenditure. When the con- 
sent or sanction of the Finance Department is required by the rules, such 
consent or sanction must be expressed in writing and communicated to the 
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Audit Officer. It will, however, be open to* such department iS prescribe, 
by general or special order, cases in which its consent may be presunied to 
have been given, but a copy of any such order must be communicated to 
the Audit Officer. 

329. Sanctions accorded by Govcinment to grant of land and aliena- 
tion of land revenue other than th(»se in which assignments of land 
revenue are treated as cash payments should be communicated to Audit 
Officer in a consolidated mojithly ret uni giving the details necessary 
for enabling the Audit Oflice to aud|t the sanctions accorded. 

Date of Effects of Saactiffn, 

330t In the case of sanctions accorded by the Secretary of State,* the * 
Auditor General has decided that, unless otherwise expresj^ly ruled or 
unless the contrary ax)pears from the context, a sanction of the Secretary 
of State takes ctfect from the date of receipt (if th(‘ oi ders by the Govern- 
ment of India, and in tlie case of sanction of tlie local Government and 
subordinate aiillioritics Ihe sum tiun will have effect from the date of the 
orders eouvoving Ihcm. The general ])ri!)(‘iplc in all such cases should 
be:~ 

Sanction to any given cxiiendilurc 

No. 46. 

Page 105, Eule 3-30— 

Insert the following as Note 2 imrabering that introduced by 

^ oT Te , og :tnih June 1925 as 1 : — 


i^pCClUt yi/i .... 

332. The sanction to an estimate for a public work will originally 
cease to operate after a period of 5 years from the date upon which it was 
accorded, but the acceptance by competent authority of a budget estimate 
which includes specific provision for expenditure upon a work which is in 
progress may be regarded as reviving, for the year in which the provision 
is made, the sanction to the estimate. 
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CHAPTER 13. . 

w * 

Treasury Procedure. 

Responsibility of the Collector, 

333. (1) The Collector is personally responsible to Government for 

the clue accounting of all moneys received and disbursed, and for the safe 
custody of cash, notes, stamps, secfirilies and other Government property. 

(2) He is bound to satisfy himself by periodical examination, at least 
once in every quarter for deposits, once in eveiy 6 months for cash, opium 
and stock notes, and once a year for stamps, securities, bill and money, 
order forms — 

(i) that the actual stock of cash, stamps and securities is kept under 
joint lock and key, and corresponds with the book balance, that 
the treasurer does not hold a sum larger than is necessary for 
the convenient transaction of the Government business, and 
that this sum together with the value of stamps in his sole cus- 
tody, is not larger than the security given by him, 

(u) that the stock of bills and similar forms which are intended for 
use in monetary transactions arc carefully kept under lock and 
key by the Treasury Officer and periodically tallied with the 
nominal balance of such forms on the stock books, and 

(in) that the sub-treasury balances are verified once a month by a 
gazetted Government servant, if possible by a covenanted Gov- 
ernment servant, besides verifying the balances himself during 
his tour. 

('-t) ITe should satisfy himself that the* deposit registers arc kept up 
according to rules and that all necessary entries are made and initialled 
without fail at the time of the transaction. 

(4) He should, when assuming or making over charge of a district, see 
that the stock of cash, stamps, etc,, is# thoroughly verified, and that the 
certificate of taking over charge, in which state of the cash, stamps and 
opium balances should be shown, is invariably despatched to the Principal 
Auditor on the same day that the transfer takes place. 

, (5) He should send, under his signature f)r with his approval, all rep^s 

to important communications from the Principal Auditor. Although ne 
may manage his treasury by a Deputy, he must not treat his treasury as a 
separate and independent office. He should not address the Treasury 
Officer officially, or forward the Treasury Officer’s explanation instead of 
his own, in reply to question or enquiries touching his treasury work. 

(6) Unless unable to perform the duty from physical inability or from 
absence on tour, he is required to sign the periodical accounts. He is also 
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required to see that implicit obedience is given to the instructions issued 
from ^e Audit Office, and to send immediate notice to the Principal Audi- 
tor of any embezzlement in a office or treasury. This notice must be 
supplemented, as soon as possible, afterwards, by a dettiiled report after 
personal enquiry into the case. 

He should remember that, when an iiregularity of any kind 
is brought to his notice by the Principal Auditor, nothing but a report 
on his own knowledge, after personal investigation, can be considered 
satisfactory. It Js not enough for hijn to pass on the explanation of a 
subordinate. 


Responsibility of the Treasury Officer. 

334 . Appointment of very junior officers to the charge of treasuries is 
objectionable, but if in a temporary emergency such an appointment is 
made, the departure from the strict rule should be reported to the Prin- 
cipal Auditor, and reasons for it should be explained to that officer. 

335 . (1) As the Collector’s delegate and representative, the Treasury 
Officer is responsible to the Collector primarily for the right discharge of 
his duties. Just as Government holds the Collector responsible in the first 
instance and cxpec.ts from him such general sui>ervision, as is incumbent 
upon an officer entrusted with colle(»tion of the revenues and the payments 
of Government’s dues, so will the Collector look to the Treasury Officer for 
observance of all prescribed treasury rules and strict attention to all details 
of the daily routine of the treasury work. The Treasury Oflicer is respon- 
sible to the Collector for the working of the treasury and for the conduct 
of the subordinate treasury officials, and he must have carefully prepared 
rules for the guidance in every branch of his duties. This rule applies also 
to the officer in charge of a ,subdi visional treasury. 

(2) The Treasury Officer is held personally responsible for all sums of 
money disbursed by him in a public capacity without authority. For 
the custody of the cash balance ho is jointly responsible with the Treasurer. 

(3) The Treasury Officer has qb general authority to deal with demands 
presented at a treasury, his authority to make payments being Strictly 
limited by the provisions of the Treasury Orders 15 to 24. 

(4) The Treasury Officer may not undertake correspondence for a Gov- 

« rnment servant making a claim to any special allowance but will request 
Lim to address the. Principal Auditor either direct or through his official 
superior. 

(5) The Treasury Officer should similarly attend to all objections and 
orders communicated to him or through him by the Principal Auditor, by 
letters, audit memoranda or periodical objections, and return the objection 
statements or audit memoranda within a fortnight, or send letters explain- 
ing the cause of delay. 
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(6) Whpii the Principal Auditor disallows a payment as unauthorised, 
m nw..or must not onlv Tecover the amounts disallowed without 
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Page 108, llule 835 — 


No. 49. 


Insert tlie following as Note 3 under this rule, renumbering the 
existing notes 3 and 4 as 4 and 5 resjjeetively : — 


existing noi( 

y^oTjtt 3. — 1 
by tho Audit 


- J^®P^seiitjitions and protests against i etronchments ordered 

by tho Audit Officer will not ol-djiiariJy bo eonsidored by the odminUff. 
trativc authorities li siibiinttod later than three months from after 
date ot receipt of the intiinathni hy the aggrieved officer. This provision 
does not remove from the 'Preasni y Officer the duty of piiforcing imniediatelv 
recovery of a retrenchment order under T. O. 28. ^ ^ 

(Government of India, finance Deiiarfment 
the 132nd June 19130.) 


, N(x D 


/1528-A., dated 


\lhr livtiiHil Financial' Ifules, 1st Edition, No. Ay 
dated the 1st February ’ 


ment lias been adjusted. 

XoTE|^^^f coiiside/cd de^^irable, tlio recorerv of a sinn rctrenihed from a 
pay hill need only he nirno from the next imy bill, and of a sum retrenched from 
a travelling allowance hill, from the next payment of travelling allowances; but 
retrenchments of travelling allowances must be n'covored in cash or from pay bill 
wl,en the officer cunceriu'd d(H.‘s not, ^\ithin a inomh, present a travelling allowance 
claim from which tliey can he recovered. 


Rcrvijtt of Money in the Treasnvy, 

336. When iiioiiy has lieeii jiaid into atreasniy, the Troasuiy Officer 
should not sign a dujilieate memorandum, or a pojiy thereof, on the allega- 
tion that the original has been losi ( ride alsir Rule 31). 


Chefjves and Receipt Boohs, 

337. Cheque books for use on treasuries and the Imperial Bank of 
India (head office or hranches) are issued hy tlie Treasury Officer to draw- 
ing officers concerned. Stocks of IkkiU.n jequired for this jmrjiose will be 
kept by the Treasury Officer, sup])lies being obtained annually from 
IVincipal Amlitor. Cheijue books should on ivceipt bo examined care- 
fully and the number of forms of each book should he counted. SiHlfilarly, 
they should he examined again when issued to Disbursing Officers, and 
care should be taken to see that they are acknowledged by the latter 
promptly. 

Note.- ‘This rule also applies to departmental Receipt Books (Financial Rnlen 
Form No. 1) required for issue to officers of the Public Works Department. 
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Cash Chests and Valuables of other Departments. ^ 

338i (a) No funds of other departments may be received in the 

Treasury for safe custody and kept out of accounts or be received at all 
excejjt under ordinary rules. (Vide Rule 8.) 

(6) For special reasons, the Collector may direct the cash chests of 
other departments to be lodged in the treasury ^or safe custody. When 
the -cash chests are so lodged, the fact should be reported for the informa- 
tion of the Piincij)al Auditor, and a ref. ister in apiirojiriate form should 
be hejit in the treasury in which the receipt and return of the cash chests 
should be duly acknowledged. The key or keys of the chests must not be* 
kept by the treasury. [Vide Rule 9 («).] 

(c) Bullion, jewellery and other valuables such as promissory notes,, 
security deposits, duplicate keys, etc., coming into tlic hands of Grovern- • 
ment servants in their official capacity, may be received in the treasury 
for safe custody at the discretion of the Collector. [Vide Rule 9 (?>).} 


Letter of Credit, 

339i A letter of credit is only an autliority to honour drafts, and paj’- 
ment can only be made on che(|ues or diafts drawn against it. It shows 
the maximum amount the Treasury Officer has authority to pay, or the 
officer credited has authorify to a>k for. Any further payment made is at 
the Treasury Officer's risk. He should therefore carefully record the pro- 
gressive total of the payment that there may not be any risk of over- 
payment. 

340. Letters of credit lapse at the close of the financial year in which 
they were issued. When a letler of credit lapses at the close of the finan- 
cial year, a cheque drawn before, but paid after, the end of the year, will 
be taken against the letter of credit of the year in which it was dr^wn. If 
this causes overdrawal of the credit, the excess will be treated as an over- 
drawal, and the attention of the au/horities concerned should be drawn to 
the irregularity. * 


Sub-Treasury Accounts, 

341. Payments due from district treasuries are generally made at 
Sub-Treasuries on cash orders issued by the District Treasury. Cash 
orders outstanding for more than three months should be held as lapsed 
and the payment stojiped, the charges represented by them being can- 
celled. A statement of lapsed cash orders should be submitted to the 
Principal Auditor with monthly Cash Accounts for necessary adjust- 
ment. If payment is subsequently claimed, the claimant should forward 
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the lapsed cash order to the Treasury Officer who will arrange for the 
payment, a note being made against the original entry concerned to 
prevent a secon^ payment. " 

Exception . — As an exception to this rule, the following classes of bills may 
be paid at a sub-treasury without authority of the District Treasury, but the 
payment of these bills should not, except under special arrangements and on 
particular occasions, be allowed at the District Treasury also : — 

(1) Pay and travelling allowanoe bills and bills for service postage stamps 

of offices pernianehtly stationed at a subdivision. 

(2) Contingent bills of the Public Works Department. 

(3) Grant-in-aid bills passed by the Circle Insiwctors of Schools. 

(4) Scholarship bills passed by the Circle Inspectors of Schools. 

(o) Cheques drawn ]\v Public Works, Telegraph and Forest Departments who 
have been authorised to draw on the sulvtreasury. 

(6) Cheques drawn by Locnl Dodios hanking with the f^ub-treasury. 

(7) R<'mittance Transfer Receipts and Supply Bills issued on a sub-treasurv. 

(8) Repayments of Revenue, Criminal and Civil Courts deposits received at 

the subdivision. 

(9) Refunds of criminal fines and Income Taxes. 

(10) Pension bills of Pensioners authorised to take payment at sub-treasuries. 

(11) Remuneration bills of copyists. 

(12) Bills for loans under Agriculture and Land Improvement Loans Act. 

(13) Bills pr(‘nudited by the Princii)al Auditor. 


Closing for the Day. 

342i Before signing the Tn^asurer's daily balance sheet, the Treasury 
Officer should roughly verify the balance in the sole charge of the 
Treasurer, as shown in that sheet. He shiJuld also be careful to sign the 
Treasurer’s balance sheet on the evening of the day itself to w^hich it 
refers, but the signature and comparison of the Accountant’s books need 
not be made till the following morning unless the office is to be closed 
for two or more days. The Accountant’s balance sheet must not be signed 
until it has been carefully agreed with Ihe Treasurer’s. 

1. The intention of the nlnive rule is that ordinarily the TreaRurer’a balance 
sheet should be compared and agreed with that of the Accountant before closing 
the trea.sury for the day and it is only wlien pressure of work lenders this impos- 
sible that the comparison may be postponed till the following morning. Wile a 
this is necessitated the certificate over the Treasury Officer’s signature at foot 
of the Treasurer’s balance shoot should be altered in manuscript by caneelling the 
words “ agreed with the Accountant’s daily balance sheet and ” before the form 
is signed by the Treasury Officer which it must be before closing for the day. 
An additional certificito will then be added and signed by the Treasury Officer 
on the following morning, ri«., “ agreed with tho Accountant’s daily balance 
sheet.” For the 31st March and first few days of April, it will be necessary 
for the Accountant to prepare a separate rough balance sheet on each of these 
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days for comparison with that of the Treasurer’s, as the completion of the Account- 
ant’s balance sheet for the 31 st March has to await the receipt or the Sub- 
Treasury accounts. 

2. In the Accountant’s balance sheet there is not one figure Afhich the Treasury 
Officer has not ample means of verifying: the opening entries agree with closing 
ones of the preceding day; the receipt and charge are taken from the cash book; 
the amount shown as sub-treasury balance can be ascertained in a few moments 
from the daily sheets of sub-treasuries, and any change made since the previous 
day in the amount under remittance within the district must be supported by an 
entry in the sub-treasury sheets, or in the Treasurer’s Cash Book. The balance in 
the district treasury is shown in the Treasurer’s balance sheet; and in that part 
of it which is under joint locks no change can be made without the .active inter- 
vention of the Treasury Officer liimself. 


lieHims to the Principal Avditor. 

343 . The Collector must despatch puiK^tually his first and second lists 
of payments with schedules aiid vouchers, and the cash account with 
schedules and papers complete. The returns due for despatch on a holiday 
may he sent one day (but not more than one day) late. Any avoidable 
delay on the part of the Collector will be visited with severe displeasure 
and treated as a treasury irregularity. 


Returns of Forms supplied to the Public TVori.5 Department. 

344 . The Treasury Officer should send a statement every quarter to 
each Divisional Officer giving the numbers and dates of all Public Works 
Cheque Books and Beceipt Books issued on requisition received from him 
and from each of his Subdivisioiial Officers. 


Notices. 

345 . Notice should be posted up conspicuously in the office, of the 
hour at which the treasury clo.sejir for receipts and payment of money, 
which should be at least an hour before the end of the day’s work, in order 
to give time for closing and agreeing the accounts. 

Note. — If any local law require that the Treasury on any day be kept open 
till a named hour, the accounts cannot, of course, be closed till after that time, 
but should then be closed and agreed in the usual manner before any one leaves 
office. 

346 . The Treasury Officer should see that the notices which he is 
required to exhibit, under standing orders or other instructions received 
from time to time, such as those regarding the encashment of currency 
notes, the supply of small silver coin, nickel and copper, are exhibited 
conspicuously in places where the public enters freely and that no favour- 
itism is shown in the conveniences which the treasury can offer. 
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CHAPTER 14. 

Treasuries Banking With Branch Imperial Bank of India. 


Receipts of Public Officers. 

347. All}’ monthly (‘omi)arisoii of the receipts In tTie Branch Imperial 
Bank het^veen the Dei)artinental and Treasury Ofticers will be certified 
by the Treasury Officer. 


Ch'il Charges. 

348. All charges for pay of gazetted Officers and Establishment and 
contingent expenses of officers of the Civil Establishment, that is, Judicial, 
Revenue, Medi(*al, Education, lN)liee, etc., will be presented to the Collec- 
tor in the first instance for exaini nation. The Collector, if he apjn'oves 
and passes the charge, will enface on the bill an order to pay a specified 
amount, whiidi order will be recorded in a register of payment orders 
issued, and will be numbered, dated and signed. The bill will then be 
returned to the piescnier to be taken to the Bank foi payment in accord- 
ance with the CollectoEs order. 

d49. At proviiK'ial capitals civil charges may be drawn on cheques 
issued by the Ibincipal Auditor in favour of the payee. 


Depart mental Payments. 

350. Officeis of the Foiest DejiaitTin*;!! diaw funds by cheques 
against the diawing Accounts of the divisional Forest Officers opened 
with the Biaiich Bank. 

351. (o) Officers of the Public Works Department draw funds either 

by bills or by cheques. , 

(h) Bills will be cashed by the Agent only on payment orders endorsed 
thereon by the Collector. 

(c) In respect of cheques no letters of credit will be issued by the 
Principal Auditor, but aji officer in charge of Puldic; Works Division may 
regulate the drawings of his Rubdivi.^ional Officers by letter of credit 
issued by himself. ^ 

{d) Letters of credit issued by officers in charge of Divisions may be 
acted on without further Jiuthority, the Agent observing the prescribed 
limitations. Cheques not covered by letters of credit will be cashed with- 
out any limitations if otherwise in order, in the same way as preaudit 
cheques issued by the Principal Auditor. 
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Refunds, 

352i Refunds of revenue, fines, etc., will be made J)y the Bank on 
bills bearing a payment order signed by the Collector. 

Discount on Sale of Postage and other Stamps. 

353i Discount on sale of postage and other stamps is allowed by 
deduction from the amount paid in by the purduiser. The net amount 
will be received and l)rought lo accouni, the re(‘eipted chalan being the 
payer\s authority for receipt of the stamps from the . 


Interest on Public Debt. 

354i Government Promissory Xotes for Provincial debts, on wbicli 
interest may be due will be presented to the Collector of the district who 
having made the necessary examination and record under the rules in the 
Government Recuiilies Manual will give the holder an order on the Bank 
in the bdlowing form : — 

Pay to .Rupees 

being interest for half-year at 

per cent, due on Government Promissory 

Note No of for Rupees 

Collector. 


Currency of Payment Orders. 

355. Payment orders are valid only for a time, not exceeding ten 
days, fixed by the Collector, if presented after the allotted time they will 
be refused payment by the Bank, until revalidated by the Collector. 
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PART II. 

The Treasury orders and the Subsidiary Rules made 

thereunder. 


l:V li.—** T. ().” iiiflicHios “ Thu Treasury Orders ” and “ S. Tl.” iiidicites thr 
Subsidiary Rules ” framed by the local Government under each Treasury 
Ord^i .] 

* Section I.— Short title and date of effect. 

T. O. 1. These orciers may lx? called the Treasury Orders, 
and they shall come into force with effect from the 1st March 
1922. 


Section 1 1 . — Definitions. 

T. 0. 2. Ill these orders : — • 

(a) The Bank means the Imjierial Bank of India or any 
branch of the Imjierial ]3ank of India. 

{h) Collect m means the chief officer in charge of the 
revenue administration of a district. 

(c) Prln-cij>al Avdftor is used in the sense in which it is 
defined in the rules made undei’ section 96D of the 
Government of India Act. 

{d) Treasury includes ^ sub-treasury. 

{e) Treasury Officer fneans the officer in immediate 
executive charge of a treasury. 


Section 1 1 1 . — Location of moneys standing in the 
public account. 

T. 0. 3. Moneys standing in the jiublic account must be 
either retained in a treasury or deposited in the Bank. The 
^ conditions under which they are deposited in .the Bank are 
governed by the terms of the agreement of the Secretary of 
State in Council with the Bank. 
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Sfction IV. — Genera! system of Treasury control. 

T. 0. 4. .Unless in any case the Governor in Council, with 
the concurrence of the Auditor-General, otherwise direct, there 
shall be in every district a Ireasury under the charge of a 
Treasury Ollicer. If inojieys standing in the public account 
are, in any district, not dc'tositcd in the B.ank, the treasury 
of that district shall be divided into two departments; that 
of the accounts, under the charge ol' an accountant, and that 
of the cash, under the charge of :i. treasurer. 

T. 0. 5. In any treasury in which a Government servant 
of the Indian Audit Department- has not been appointed, as ' 
such, to be Trcasiua (hfuer. the fo-lt-wiiig orders will a[)ply : — 

T. 0. 5. (ti) I'lu’ trea.sury shall be in the general charge 
of the Collector, who umy entrn.st the immediate e.'cecutivc con- 
trol to a 'rreasiir;. hiic i to Ijim lait may not 

divest himself of ,id:!ii!i‘;.( rat i\c com o!. He shall be respon- 
sible for the }>ro|)er <»bservance of t lese orders and for the 
punctual submission of all veturiis recjuired from the treasury 
by the Governor General in Council. 

S. R. 1. I'lie ii ios ol llio CoHim Ioi' him] tlio Treasury 

OfiBcer in I'osiieot of ilto treasury l)usiiioss air ilolailcil in Rules 383 to 335 
of tlip Itpiifjal Financial Puh's. 

■ S. R. 2. B’lio i('S]K»nsil)iliiy tor tlu' jiiopia a'aMai’ciUfiit and wau'lviii!' 
of the disfiici t.rcasui’ic's rc'sis onlirolv u'illi (iio local iti'vpnup offioors 
actiiif? undor liip orders ot tiio PoMuncial and uo portion 

of tliis responsibility should ho iwiposo,! oi> ’the Piincipal Auditor. The 
system of inspeclioii of ircasorlcs 'oy (diicius. of tho Accounts Depart- 
ment has hcoii suhsiitutod for iusii('cl.ioiis incriously carried out hy 
Commiss'ioiirrs or othor siqicivisins; oflictu'; , and is not iiitondod to relieve 
tho District Officers of their lesiwnsjiliilitios in the matter of manage- 
ment and inspect ions. t 

T. 0. 5. (b) The duty of verifying and certifying the 

monthly cash balance, if any, in tho treasury, and of submit- 
ting monthly ac;(;ounts in siuh form or forms and after such 
verification as the Auditor-General may pre.scribe, shall be 
undertaken by the Collector or by such other officer as the 
Governor in Council may s})cc‘ify. It must lie performed by 
the Collector in ))erson at least once in every period of six 
months. 


8. R. 3. The detailed rules for the imuilhly verfioation of the 
treasury cash halaiicc' and Ihc [noeediii'c f(jr such verification are 
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oontaizied in Articles 19 and 80 of the Resource Manual. The^^esponsi- 
bility of the Collector in respect of this verification is also laid down 
in Rule 333 (i) of the Bengal Financial Rules. ^ 

Rp 4 p The following supplementary rules may be useful. They 
, are of general character, and do not exhaust the means of detailed 
check which a Collector’s experience may lead him to have recourse 
to, in the discharge of his personal responsibility. 

Verification should primarily be directed towards three main points : — 
I. That the treasure which the treasury is stated to contain is what 
it should contain. 

II. That the treasury contains all the tr(*asure which it is stated to 
contain. 

Til. That the tieasmy docs not contain aJiy ticasiuc which it should 
not contain. Tt is not sufli(*ienl nit‘rcly to see that the amount 
shown by the 1’rcasuir»r in his a(*(‘ount is |)roducefl as there is 
thus no guarantee that he is not keeping money out of account 
which has been received into the treasury and may still be 
there. 

(1) The processes advised in respect of direction 1, are the checking 
of the correctness of the Accountant’s balance sheet and its comparison 
with the Treasurer’s balance sheet. The Ac<u)untant’s balance sheet 
show\s the balance which the tieasury should contain. This balance sheet 
is checked by the Treasury OtHeer with the cash hook and subsidiary 
registers, etc., in detail every day and it is not ox])ected tliat the (kdleidor 
should repeat those cdjccks at the time of tlio mouthly verification. He 
should, however, generally satisfy himself as to its eorrectness before 
comparing it with the Treasnro?’’s l)alan(*e sheet and s])ecially see — 

(i) T^at the several sub-treasury bahances imluded in the Account- 
ant’s balance sheet agree with the sub-treasury balance 
sheets for the last day of the month, the accounts of which 
have been incori)orate(V in those of the District Treasuiy, 
as certified to, by the Sutdi visional Officers. 

(ti) That remittances within the district, shown as in transit, in 
the Accountant’s balance sheet, have been duly advised by 
telegram, and that satisfactory explanation is forthcoming 
as to their non -in elusion in the Treasurer’s cash hook or 
the sub-treasury daily sheets concerned. Remittances are 
required to be credited in the Treasurer’s cash book, 
immediately on receij)t. 

(Hi) Having thus satisfied himself as to the general correctness 
of the Accountant’s balance sheet, the Collector should 
compare the balance as brought out therein wdth that showit 

A * 
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f in the TreaBurer’s balance sheet for the corresponding^ day, 
discrepancies, if any, being reconciled or corrected and other 
suitable action taken. He should then record the result of 
this comparison in the Accountant’s balance sheet over his . 
dated signature. 

(2) The next stej) is the verifi«*ation of the treasure with the detailed 
distribution, as shown in the Treasurer’s balance sheet, as corrected, 
where necessary, in the manner indicated below : — 

(i) Tlio entire contents of ea(*h rece]itacle should be taken out, 

exaTuiiied Jind counted as required by Article 20 of tlie 
Itesource Manual and in accordance with such other orders ^ 
as the local (lovernmeiil or the Divisional Commissioner may 
Inn'o issued. The result should be recorded by fhe Collector 
under his dated initials in the meinorandum of conients kept 
in each re<*e])tacle. Each receiiiaclc should he locked in the 
presence of the Collector as soon as its contents have heen 
verified by him and before another receptaide is opened. 

(ii) When the contonis of all receptacles have heen verified tln^ 

Collector should see that the total amounts, thus verificMl, 
agree with the cor responding e»nl'ii‘ies in the Trc^asurer’s 
balance shoot, and record the result of the comj)arison over 
Ills dated signature in the Treasurer’s balance sheet. Any 
excess or defi(ueiicy which canmit be reconciled should he 
reporle<l to the' Principal Auditor and the Deimty Controller 
of the Currency on the same day. 

(iii) Having ascertained that the treasury contains all that it should 
contain, the Collector should satisfy himself that the 
treasury contains no treasure which it should not conlain. For 
this puri)Ose, he should personally and carefully ins 4 )ect every 
• receptacle in the strong room and in the single lock room, 
where one exists, even if reported to be empty. A note to 
this effect should be recoijded on the back of the Treasurer’s 
balance sheet for the day. Should any unaccounted for 
treasure he detected, the Collector should immediately insti- 
tute an enquiry and report the result to the Principal Auditor 
forthwith. The Collector should also take steps to ensure 
that there is no possibility of treasure being introduced into 
or taken out of the strong room or of being moved from one 
recei)tacle to another while the verifii^ation is in progress. 

T. 0. 5. (c) A change of incumbent of the office of Collector 
shall at once be reported to the Principal Auditor concerned by 
the incoming Collector, who shall certify to the Principal 
Auditor the amount of the cash balance, if any, wliich he has 
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taken over. The certificate shall be submitted in such fiftpm and 
after such verification as the Auditor-General may prescribe. 

8. R. 5* Tlie form of tlie charge report in use is given below ; — 

To 

The PiiiNciPAi. Auditob,, . 

We have the honour to leport tliat we have respectively made over 

and received charge of Treasury on the noon of 

the On the reverse are entered the details of the balance in 

the treasury on this date. 

The cash balance of tlie ireasury amounts to Its and that 

of the (uirrency (diest amounts to Its 

{Vide Treasury Order Form No. Fh) l{clicvcd, Officer. 

Itelieving Officer. 

T. O. 6. In any treasury in which a Government servant of 
the Indian Audit DepartTnent has been appointed, as such, to 
})e Treasury Ofli(!cr, the duties of the Collector in relation to the 
custody of inoueys in tlie treasury shall be such as the Governor 
in Council, witli the concurrence of tlie Governor-General in 
Council, may specify. 

Section V.— Payment of Government moneys into 
the public accounts. 

T. O. 7. Excvpt as provided in order 8, all moneys received 
by Government servants in their oflicial caf)acity, other than 
moneys withdrawn from the public accHiunt under the jirovisions 
of section VTI I below, shall without undue delay be ])aid in full 
into a treasury or into the Bank and shall Ije included In the 
general balances of Government. J3epartmental rec^eipts shall 
not he a])pro[)riated to meet dfejiartmental expenditure except 
with the sanction of the Governor-General in Council. 

S. R. 6. No money sboubl be uuuecessarily allowed to x>ass tbrougb 
the bauds of the Najiirs of IMsirict and Subdi visional CouHs. IKnxit 
}>ayincnts into the treasury by the ]x^rsons from whom Ibe money is* 
re(^eivablc should be insisted on, and direcd payments made whenever 
this is xx)ssible. 

8. R. 7. Whenever, in exeeidlonal cases, this course cannot be 
followed, the Nazir may receive the money, but be should at once enter 
^ it in bis ca.sli book and i»ay all the realisations daily,- at the elose of 
* business, into the local trcjasury, ac<*ompanied by dial an showing bow 
the amount is to be credited in the treasury afccouiits. * 
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8. R.*‘8. In the following cases relaxation has been made by the 
Governor-General in Council for approi)riation of the departmental 
receipts to me9t departmental expenditure : — 

(o) lleceipts in the Civil, lievenue and Criminal courts on account 
of services of summonses, diet money of witnesses, etc. 

(&) Fees received by Government servants, appointed Notaries Public 
under Act XXV'^I of 1881 for defraying legal expenses 
incurred by them in the discharge of their duties as such. 

(c) Cash receipts of the Public Works Department for current 

works expenditure and in very cxcei>tional casee for disburse- 
ment of jmy and (ravelling allowance where this course has j 
been autliorised by the Principal Auditor, with a view to 
prevent any abnormal delays in payment. 

(d) iteepipts of tho Foi’est Department for meeting immediate local 

expenditure. 

T. O. 8. In certain exceptional cases, Government servants 
may be permitted to open a separate account with a bank and to 
pay into it, moneys received by them in their official capacity. 
The conditions on which such permission may be given are 
detailed below: — 

The following are the rules which govern the opening by a 
Government servant of u separate account with a bank for the 
deposit of moneys received by him in his official capacity: — 

(/) A Governor or a Lieutenant-Governor may permit 
his Private or Military Secretary to open an 
account for the deposit of funds under the personal 
control of the Governor or Lieutenant-Governor. 

(II) A Secretary to a Government may open an account in 
. his own name, provided that he records a written 

order stating the nature of the moneys to be kept 
in the account andv sends a copy of that order to 
the Principal Auditor concerned. 

(Ill) Accounts may be opened without restriction by the 
following classes of Government servant : — 

An Administrator-General. 

An Official Trustee, Assignee or Eeceiver. 

A Sheriff. 

The Solicitofs to the Government of India and 
of Madras. 

An Accountant-General of a High Court or tte 
Account Officer of a Hi^ Court on the 
Original Side. 
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(IV) Except as provided in rules (I) to (HI), no “Govern- 
ment servant may open an account with a bank for# 
the deposit of moneys received in his official 
capacity without the previous sanction of a Princi- 
pal Auditor. Tlie following conditions govern 
the grant t)f such sanction ;■ - 
(fi) Permission may bo given in all cases in which the 
moneys, althcnigh re^.•.ei^'ctl by a Government 
servant in his oHicial ca]*acity, do not form part 
of general revcrnies. 

(b) Permission may not be given in the following eases ; — 
(i) Where the moneys in (piestion have b^n 
withdrawn from the ])ul)lic account, or 
arc received in order to be paid into the 
])ublic accoinit, either as revenue or as a 
deposit. 

(?•<) Where the moneys form part of a balance 
of an acc<iuiit submitle<l for audit to the 
Indian Audit TIeija.rtment, or the receipts 
or outgoings represent transactions of 
which the Govei-nment servant concerned 
is bound to submit an account to the 
Indian Audit De])artment. 

(/if) Where ttie moneys must, under any law or 
any oi'der of Government or a Court of 
dustice, Iw deposited with, or held in 
trust by, any Govei'nment servant in his 
otiicial ca})acity. 

(//') Where, the moneys have been advanced to a 
Government servant for contingent 
e.xpenditure or to a civil officer for public 
w'orks exj)eTiditure. 

(r) In cases not covered by clatises (o) and (b) of this rule, 
])ermission shoi/ld not be given except upon some 
dellnite g7*(mnd of convenience to the public ser- 
vi(^e. I’lie personal c onvcnience of the Government 
servant concerned does not constitute such a 
ground. 

(F) All accounts opened under these rules must be opened 
with a branch of the Im})erial Bank of India, 
whci'e such a branch is available. Where no such 
branch exists an account may be oj)cned with any 
other bank; provided that the Government servant 
opening it remains })ersonally responsible for the 
moneys as though they were in his personal 
custody. 
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T. 0? 9. (a) The procedure to be adopted By Government 
^^servants in paying into treasuries moneys derived from sources 
of provincial fevenue and by treasuries in receiving such moneys 
and granting receipts for them shall be such as may be specified 
by the Governor in Council, with the concurrence of the Auditor- 
General. 


I . — Depaiitmental Officers . 

8. R. 9. Any person puyinj? money into a Oavernment treasury will 
present with it a inomoranduni (chalan), which will show distinctly the 
nature oi the jiayinont and the person or oflicer on wlioso account it is 
made and will tlius contain all tlie information necessary for the pre])ara- 
tion of the recei]>t to he ^»:iven in ex(dianf^:e. l{e(*eipts for sums less 
than Its. 500 do not require the sij^nahire of the Tn asury Officer, but 
only of the Accountant and the Treasurer except receipts for cash and 
cheques (other than jne-audit cheques issued by the Ihincipal Auditor) 
])aid for service stamiis, wliich should always bo sin^ned by the Treasury 
Officer. 

S. R. 10. Print(*d forms of chalan should be 8ui)})liod by the 
treasury wbicb may with ailvant.a«;v hv hi-liiioual. 1'hey should he 
presented in duplicate; one copy will be returned to the tenderer duly 
si^»ried us a ro(*oi])t and the oilier retaiiu'd in tin* treasury for reiiord. 

S. R. 11. A Puhlie Works Offieer who has fre([ueiitly to make remit- 
tances, will keej) a hook ('rreasury Order Form No. 14) in whicli lie 
will enter all liis remittances to ilio treasury. Hiis liook slmuld accom- 
pany tlie cash ami tlic chalan to be reccipjed l)y the treasury. 

S. R. 12. Duidicat-c chalans are not recpiire^l when remittances *aro 
made to a treasury for obta iu in p: Remittance Transf(‘r Receipts and Sub- 
Treasury Oasb Orders; or when such remittances are accompanied by 
Rerniltanee ami Pass Books in which the Treasury Officer is requii*ed 
to ac-know]edp:e the receij)! of the reiiH'ttance. 

8. R. 13. A Treasury Officer will receive Forest Revenue 

(1) when paid in by n Forest Officer; or, 

. (2) wben the Chilian is countersigned by a Forest Officer; or 

(.‘1) when the Treasury Officer is specially authorized to receive it. In such 
cases a copy of the chalan will be forwariled by the Treasury Officer 
direct to the I)ivision.al Forest Officer in order that the revenue may 
be brought to account in the books of the latter. 

8. R. 14. Remittances by Forest Officers may Ix) in cash or partly 
ill cash and partly by cJie(|ue, or wliolly by a cheque drawn Ufi^aiust 
the drawing: account, the amount paid in cash and the amount remitted 
by cheque being: shown separately in the chalan or remittance note. 
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8* Hi 16« If a Public Works OiRcor sends a cheque as a t^mittance 
to the treasuiy, the cheque should be drawn in his own favour and 
endorsed by himself with the v/ord “ Itecieived payin^nt by transfer 
credit to the Public Works Department.” 

8. Ri 18i Ilemitiances made to lock'll heml offices of the Imperial 
Bank of India of cliecines paid in as Public Works receipt should be 
entei*ed in the remittance book, but iu ilic place for the treasury receipt 
should bo entered ‘‘ By Baidv OlKMimis ” and the lM)ok need not be sent 
with the lemittance, i)rovidcd that the clicques are always endorsed 
as prescribed in the preciedin^ rule. 

II. ^TttK-l.SUltlES. 

8. R. 17. The memorandum wiih wliich moiuy is presented to be 
paid in will be handed first to the Acconiitant (Ijcasuiy clerk) or other 
officer, who is in char^*e of the Accounts of the Dcpaitment eonceiiied, 
who, if it is in order in all n»s[)ects, will sijj^n it. Next, the i)erson 
makin<v Ihc^ payment will j)resent it with the cash to the Treasurer, who 
will count and test the money, enter the amount in his own book, and 
slj^n the slip, whi(*h will a<»aiii he taken to the Accountant for entiy 
in his cash book and tor the ]>rc[)ari\tiou of a Tormal receipt for his 
owui or the ^rreasury Officer's si^aiature. Such a receipt only will be 
a proper ucijuitiance. If tbc liHouoraudum is iu dai)licate one copy 
may be made use of for llu' icccipt by tlic tn^asury, 

Notk 1. — Jf a cIuMjiu* on a bank is accepted in payment of (joverumoiit dues 
under tho rules, the rtveipt for tlie actual cheriiio only slioiild be j^iven, b«it ilje 
J(»rmal receipt for payment sbould not bo issued until tbo clieqiio has been 
cleared. {Vuic Rule ol the Reiij:*:il Financial Rule.s.) 

Note 2. — All receipt cbalaiis should, in addition to tlie signature prescribed 
by the above rule be impressed tvitb the treasury seal. 

Note 3. — The amounts of cliahins should be written both in figures and words. 

8. Ri 18. Itcccipts for sums h*ss ilian Its. 000 do not require the 
Treasury Ofliccr's signature. All rccci|)is will, however, be s’lg^neil by 
the Acconiitant; and as llios(» for sums received by transfer in account 
will not be sigiK'd by the 1bH‘a.fner, the District Officer will, by an 
office order, d(‘sigiiate the person who shall attac'i the second signature 
in tlie (aise of sums under Its. oOO. 

8« R. 19i 1'bc Public Works, and some other depart-ments, send a 
remittance book with their jiaynnuiis io the heasury and in it the 
treasury receipt should Imj given. 

The usual Tncinoiajidiim (or <*halan) is rcK^juired, in addition to the 
remittance hook, for use in the treasuvy. 

Note.- - All entries in remittance and. Pass books of tlio Public Works, Postal 
and other deiiartnients with wliich money is received in the treasury «jhould, 
addition to tho signature proscribed, be impressed witli tbo treasury seal* 
Rush attestation will liowiwer not be necessary, if a cojiy of the cbalau is 
returned to the remitting officer properly signed, and stamped with treasury seal. 
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S. Ri*20. When slips in duplicate ai-e tendered with cash the 
Ac;(u)'unliuit may initial both, and receiving* both back signed from the 
Treasuier may (*tnnplete his signature on one and return it as a receipt 
to the person v/ho makes the payment first obtaining, in the case of 
sums of Its. 500 and upwards, the signature of the Treasury Officer. 

Si R. 21. Cash should not be received from officers of Oovernment 
for sup])lies of service stamps which should be made only under the 
Bengal Financial llule 87 (1). Nor should any receipts be granted for 
such supj)lies exc ept when ]>ayment is made therefor by a cheque drawn 
by an officer of the iiulenting de])artment and not by a pre-audit 
cheques issu(‘d by the Principal Auditor; sec also Bengal Financial 
llule 87 (Tl). A receij)1 should, liowerer, be issued when service stamps 
arc sold for cash to the ])ublic under Board’s Slam]) Manual. When- 
ever a receii)t is granted it should he on a printed form fille<l up by 
the clerks of the treasiny and should always be signed by the Ti’easury 
Officer, whatever the amount niay be. The sale of seiwice stamps to 
officers of Local Funds or io (jovernuuuit ofli(*ers in capacities connected 
with such funds, is ])rohil)it(Hl, r/.7c (’ivil Account (\)de, Aiiicle 221. 

S. R. 22. The Public Works l)ej>artinoni has also a special printed 
form of indent for service ])ostage siaini^s (Treasiii v Ord(M‘Form No. 15), 
for use when the value of slam]>s is paid by eluMiue. ^Hn’s form should 
be re(‘orded in tlie treasury and not sigjied l)y the Treasury Officer as 
a receipt. 

Si R. 23. All fees tendered by candidates for examijiation will be 
received at tlie treasury. A single ieeei]>t only is io be given, ihat is, 
a duplicate may on no account be issued. 

S. R. 24. Forest n‘V(Mnie eolleeled at outlying stations may be 
remitted io treasuries by means of money oiders. lii sueli cases no 
duplicate (diulaii is tendered at the treasniy, but tbe mOiiey received 
from the* post office is erediie<l without any chalan. The acknowdedg- 
inent with tlie eouj)on of th(» money order is fonvardod by the treasury 
to tlio IJivisioual Forest Officer and alSji an advice of all the remittances 
received by money order on each day on which such transaction m.ay 
occur. 

T. 0. 9. (&) The j)i'ocedxire to be a{lo})ted by Government 
servants in paying into treasuries moneys not derived from 
sources of provincial revenue and by treasuries in receiving such 
moneys and granting receipts for them shall be such’ as may be 
specified by the Governor-General in Council. 

8. R. 25< The rules contained iu Volume I of the Civil Account 
Code describe primarily the procedure specified by the Governor-General 
in Council which should l)c followed by Government servants paying 
into treasuries moneys not derived from sources of provincial levenne 
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and by treasuries in receiving such nion^s and granting receipts for 
them. (Vide Introductory Notes introduced .by correction slip No. 164, 
dated 1st April 1923, to C. A. C., Volume I.) • 

T. 0. 9. (c) The procedure to be adopted by Government 
servants in paying moneys into the Bank and by the Bank in 
receiving such moneys and granting receipts for them shall be 
such as may be specified by the Governor-General in Council. 

8. R< 26, The rules contained in Articles 302 to 308 of Volume I 
of the Civil Account Code, describe ])rij)iarily the pi’ocednro specified by 
the Governor-General' in Council, whic}) should he followed by Govern- 
ment servants in paying moneys into any branch of the Imperial Bank, 
of India and by the Bank in receivitig sucli moneys and granting receipts 
for them. (Vide Introductory Notes introducerl by correction slip 
No. 154, dated 1st April 1923 to C.A.C. Vol. I.) 


Section VI. — Custody of moneys standing in the 
public account. 

T . 0. 10. (a) The procedure for the safe cu.stody of moneys 
in a treasury shall be such as the Governor in C.onncil, with the 
concurrence of the Governor-General in Council, may specify. 

8. R. 27. Detailed rules for the safe custody of moneys in a treasury 
are contained in Chapter 11 of the Besource Itlanunl. 

T. 0. 10. (h) The Bank is responsible for the safe custody 
of Government moneys' deposited in the Bank. 


Section VII.— Transfer of moneys standing ip the* public 

account. 

T. 0. 11. The transfer of Government moneys from one 
treasury to another, and between the currency chest balance 
and treasury balance of a tre,asury and between a treasury and 
the Bank snail be governed by such instructions as the Con- 
troller of the Currency may issue in this behalf. It shall not 
be subject to the orders in section VIIT below. 

8. R. 28. Detailed rules for the .jjtransfer of Government moneys 
(1) from one troa.sury to another, (2) between the currency chests balance 
and treasury balance of a treasury, and (3) between a treasurj^ and the 
branch of the Imperial Bank of India, are contained in “ Chapter VI — 
Remittance of the Resource Manual," which should be followed. 
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SectioA VIII. — ^Withdrawal of moneys from the public 

account. 

i 

Definition. 

T. 0. 12. In this section withdrawal means the with- 
drawal of funds from the public account for expenditure on 
provincial subjects. The procedure to be adopted by Govern- 
ment servants in withdrawing funds from the public account 
for expenditure on central subjects shall be such as may be 
specified by the Governor-Ixeneral in Council. 

8. R. 29. I’he niles to b<* followod by Gfn'pnimont servants in with-* 
(Irawinj^ funds from the public accoutii for exi)cnditure on central sub- 
jects under tlie adininistvativo control of the Provincial Government 
are e.onlained in Vcduine I of the Civil Account Code. (Vule Introduc- 
tory Notes introdmu'd by correction slip No. 15-1, dated 1st April 1923.) 


General Rule. 

T. 0. 13. Unless in any case the Governor in Council, with 
the concurrence of the Auditor-General, otherwise diretit, moneys 
may not be withdrawn from the })ublic account without the 
written permission of the Treasury OHiccr oj’ of a G<(vcrntnent 
servant of the Indian Audit Department authorised in this 
liehalf by the Auditor-General. 


Power of a Principal Auditor. 

T. 0. 14. A Principal Auditor may, subject to the general 
control of the Auditor-General, jiermit withdrawal for any 
pur|)ose. 

\ 

Instructions to Treasury Officers. 

T. 0. 15. {a) A Treasury Officer may permit withdrawal 

for the following purposes : — 

(*) To })ay sums clue by Government to the drawing officer. 

{ii) To place the drawing officer in funds to meet claims 
likely to be presented against Government in the 
immediate future by- — 

(!) other Government servants, or 
(2) private parties. 
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(ni) To enable the drawing officer to supply ^funds to 
another Government servant from wnich to meet 
similar claims. • 

{iv) To pay direct from the treasury sums due by Govern- 
ment to a private party. 

8. R. 30i InstaiicoR of different eases of willidrawala arc given 
below : — 


(?’) {a) For ])ay of gazetted (lovei iuneiii seiwaiitH (Chapter 4, Hengal 
Finaiieial Itules). 

(b) For pay of esiablislmieiii ((Miapter 5, Bengal Financial 

Rules). 

(r) For travelling allowance of ga/xdU'd ( lovernment servants 
and FvHtahli.shnieiit (Subsidiary Rules 44 and 54 under 
Treasury Order U>). 

(d) For contingencies (Chapter 6, Bengal Finaindal Rules). 

(c) For iniscellanw>us charges (Chapter 7, Bengal Financial 

Rules) . 

(/) For stores ((Miapter 8, Ihnigal Fiiiaindal Rules). 

(//) For works ((-hai>ter J), Bengal Financial Rules). 

{li) (1) Rayinent by ehefjues against letters of (‘redits issued in 
favour of Goveriiinent servants of the Departments other 
than Civil {vide Rule Bengal Finainn'al Itules). 

(2) Payment of (ontratitor s hills, eb*,. (r/>/e Rules in Chapters 8 
and 9, Bengal Financ-ial Railes). 


No. 2. 


129, T. (J. 15, ,s. 11. ,1,,,,.,, 

Suhxtitutct 92 / 81 "/for “ m » and S‘> • 'l 

and (I'l;) respectively.^' A fK ^ m clauses (wt) 


T. O. 15. (6) Unless in any case it be otherwise expressly 

ordered by Ji Principal Auditor, a Treasury Officer shall not 
permit withdrawal for any purpose not specified in clause (a) of 
this order. 


S. R. 31- If a demand of any kind is presented at a treasury which 
is not covered by the provision of these treasury orders, or is not 
covered by a special order received from the Princiiial Auditor, the 
duty of the Treasury Officer is to decline payment for want of author- 
ity. He has no authority t-o act under an onler issued by Government 
sanctioning a payment, unless it is an express order to hvith to make the 
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payment; Und even suck siiecial orders should, in the absence of 
urg‘ency, l)e sent through the Principal Auditor. 

Note. — This rulfe docs not authorise the Treasury Officer to refuse payment of 
bills which do not comply with the provisions of certain rules, €.(j , that sanction 
to certain charge should be quoted on the bills (vide Subsidiary Rule 35(A), 
Treasury Order 10), that the lliidget appropriation with the progress of expendi- 
ture should bo noted on the contingent bills, when the omission to comply with 
these provisions is dm- to the f.Tct that the necessary sanction has not been 
received, or the budget appropriation has not been communicated The respon- 
sibility for incuriing siudi charges rests with the drawing officer, and the Treasury 
Officer is not empow(»red to refuse the payment of such bills on the ground that 
tlic requirements of the rules have not been complied with. 

T. O. *16. Except as provided in orders 23 and 24 below, a, 
Treasury Officer shall not permit withdrawal for any purpose 
unless the claim for withdrawal is })resented by such person and 
in such form, and has been satisfactorily submitted by the 
Treasury Officer to such checks, as the (Jovernor in Council, with 
the wmcurrencc of the Auditor-General, may specify. 

I. GoVICIINMKM' .'■KHVANTS AlTlIOinSKI) TO I)«A\V 

c* 

8. R. 32. The (govern nuMit s(‘rviuils who run draw bilLs, the purposes 
for whicli and ilie conditions under which the bills may \)e drawn, are 
shown in T. (). Ai)i)endix No. I. 

JT. OeFTCKUS \MI() nUAAV monky uy niEQl ES. 

S. R. 33. (bivorinnent servants of the Piihlic Works I)pj)iirtinent 
and Forest Dejiai tnu’iit (including (loxcrnnient s(‘rvant8 of other dejuirt- 
inents who aie aiithoiis(‘<l to incur ex])en(|ilure against the grants of 
these departments as siieeified in rules tS4, 87 and 88). 

III. General Rules. 

8. R. 34. Any ])ersoii having a Xlaim against Government will 
l>res 4 ‘nt his voueher, duly recAiipted and stamped, at the treasury. Unless 
S])(xua]ly provided for no bills may bo paid at a treasury without being 
first submitted to, and payment directed by, the Treasury Officer. 

* 1. When the payee sends a messenger to receive payment on a 

voucher, the vsignature of the messenger or his thumb imixression, if 
illiteiate, should Ik' taken on llie vouclnu', as a proof that the messen- 
ger actually received the money on Indialf of the payee. 

2. When any kind of hill is prepared in duplicate or triplicate only 
one copy should be signed or countersigned in full, the other copy or 
copies being initialled. If the prevous audit of the Principal Auditor 
is required only the original copy should be sent to that authority. 
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3. Money representing the pay, travelling allowance and other 
dues jiayable by Government to gazetted Government servants stationed 
at a distance of more than 5 miles from a sadar or aubdiyisional treasury 
and their establishments, should l>e remitted to them either in notes 
by reifisteTBrl i 

NOi 31. 

•“^^i'^tbe^second^’sub-parw^ of paragraph under thia rule, 
nbutitvte the following : — 

/^his rule will apply to the Cied 

•jw the amount to be traMinitted aj- ^ > Deplitment No. ft744 F., 
Ks 600. (Government of Bengal, Fnian t. JJ p 

dated the I3th July 1925.)L^' -..wi 

KdUion, So <to(«l the SJH AuguM 19M.1 


[The Bengal Financial Rules, 

, ifss IS con duct (Ml fiy 

Irklm, all iKiyiiuMits wiili cf'i tuin exceptions are 
made at tlie Bank. (Mietjucs ;mi‘ prcsenled dii(M‘i at the Bank, Imt 
other vt)!icli('rs or hills sluHihl first ])e presented at the treasuiy excej>i 
in (-alcutt.i, where such, vouchers are tor I lie most part subniiited to the 
Ihiucipal Auditor tor pre-audit, and aie ])aid, unless there is a special 
recjiiest for cash iiaynient or the sum payalde does not exceed Rs. 20, 
by chefjues upon the Bank issutnl by the Brincipal Auditor in favour of 
the payee. 

5. Payments which have to he made at sub^troasuries may be 
arranged for by obtaining <\asb orders issued by the district treasury. 
The issue ot eash orders between jdaecs, at which there are offices of 
the Tmporial Bank of India ha^ Im'cmi discontinued, and the rmjw'rial 
Bank issiK's a dcunand diatt in liru of the cash (>rd(»r. 

n. When su])-t reasurif's, ha V(* hc'en peiinitied to cash ('crtain classes 
of bills without refenmee to* tlu* Sadar Trc'asury Officcu*, the i>aymoni 
of such hills should not, except under s]>ecial arrangements and on 
particular occasions, he allowed at tlie district treasury also. 

Note.— Exceptions to Rule 341, Rcngjil Financial Rules, bIiow the dilfcreiit 
chiHses of bills which can be paid atysub-treasuries without autlicrity froM the 
District Treasury Officer. 


GlVJlV(J STIMIVS FOK UFC FIPJ S. 

7. (1) Recei]>ts for all sums exceeding Its. 20 must he stamped 

hut the following are exempt from stamp duty: — 

(а) Recei]>ts given liy^ or on liehalf of (xovernment. 

(б) Receii)ts on clunpies sufficiently stamix'd or exempt from stamp 

duly. 

(c) Iteceipts given hy a Railw^a.y or an iTilund Steamer Company 
for payments made to it on account of freight and fares and 
for incideTital charges such as loading, unloading, delivery, 
pranage^ haulage, wharfage, demuvvage, etc. 
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(t7) lleceipts for jiiayment of inoiiey without couflidoratioii, such 
as receipts for f^raiits-iu-iiid and for fees paid to Barris- 

ters-{\t-law, and sclif)larsliii)s. 

(c.) lleceii>ts for advances made l>y (ioveininent under the Agricul- 
turists Loans Act, .1884 (Act XI 1 of 1884). 

(/) Iteceipts granlcd for udjushnenl.s hetweeji Ih’ovincial and J^ocul 
Funds. 

(tj) lto(*ei]>ts for payments of free granis made hy (loverninent from 
l>i'oviijcial 3(^venues to Municipalities, District Boards and 
olhei' local l>odi<\s hn* cd)jects of the nature noted helow: — 

(/) Angimmling tln^ resources of the local l)f)dics. 

(//) LstaMislniig an (H|uili)jrium beiween receijds an,d 
ex])enditure. 

(///) (%mi rihution t<»wanls the msinicmaiK o or ecpiip- 
men(. of schools and hosi>ita!s. 

(//’) (X)ntrihiitic»ns towards iin])rovoment of roads or 
wa(er-sui>j>ly. 

(v) Contrihiitions towards gratuitous relief in famine- 
strickcMi areas. 

(//) All olher grants for educaiional, cbarital aind leligious 
jMirposes. 

(i) llcceipts granted hy or on Indialf of Co-oiK?rativo vSocieties 

registered under Act X of 11)04. 

(j) B(*ceijHs gr%nt(*d hy llie Gauhati S]iilJoj>g JifotoV Transport Co., 

Ltd., for frciglit and fares. 

(2) All chp(iues iriesiw'cl ive of Ilnur amonrds arc' liable 1o Htamj) 
duty, but checiues drawn by (fovernmenl servants on Government 
accoxuits, Itemiitancc Transfer ltecei|)ts and Supjdy Bills are exemjd. 
from stamp duty. 

Note. — Cheques drawn hy all Govoniinent porvants and local bodies (viz., 
Personal Ledgor chequcH, District Hoard cheques, Local .Fund fthcq*ies) unless 
e.xempted. by the provision of section 3 of the Stamp Act, are required to bo 
stamped. 

The cheques liable to stamp duty have been endorsed with one anna receipt 
stamps. These cheque books are supplied by the Controller of Stamps on indents 
from Treasury Officers, aud issued to loeal bodies on their paying the value of 
stamps as well as the cost of forms. 

(8) See also the list of exemptions in vSchedulc T of the Stamp Act.# 

8. The following documents do licit come under any of the exemp- 
tions iiK'ntioned above, but are chargeable with tl\e stamj> duty under 
the general rules : — 

(a) Cheques or rcceii>ts (olher than reeeijits moiitioned in sub- 
rule 7(7) (r) above drawn by a .Railway Company, in- 

cluding a Company 1o wliicb a State Railway has beeiv leased 
or by a Municii>ality. 

Note. — ^This rule applies also to receipts drawn for claims the adjustmont of 
which may be made through account current. 
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(6) Cheques or receipts signed by a Government servan^ as Chair- 
man of a Municipality. 

(c) Cheques or receipts drawji on account of Cantonment and other 

Local Funds. 

(d) Receipts for ordnances taken by Government servants. 

(e) Receipts on Acqiiitianc>e Rolls of Establishments. 

9. When a loan is given as a whole to the whole l)ody of borrowers 
it will be suflSeieiit to affix a single one-anna stamp thereon. When the 
loan is divided by the Deputy (JolhHiioi* and a certain iK)rtion is assigned 
to each of the hnuiees, then in (^vei*y inslaiice when such portion 
exceeds Rs. 20, a one-anna slump is recpiinul. 

Si Ri 35i The following geneial instnudions regarding the pre- 
paration and form of vouebers slionld also he obseiwed : — 

(«) Frintod forms of vouchers in English should be adopted as 
much as iK>ssil)le; but when from any circumstance, a 
vernacular voiuhen' is luiavoidably necessary, a bi-lingual 
form sliould be used. A 8i)ecimen which will serve as a 
general guide is (^ivil Acccmiit Code Form 27 for deposit 
voiudiers, and iniiy be obtained from the Principal Auditor. 

(h) When the use of a i>nrely vernacular account of voucher is 
unavoidable a bri(*t' abstract slionld be endorsed in English 
under the signal nre of ilie jneferring officer stating the 
amount, the name of the payee and the nature of the 
payment. 

(c) All vouchers must be filled in and signed in ink. The 

amount of eacli vomher sliould, as far us whole rupees are 
concerned, be wriiten in words as well as in figures. The 
amount of annas and pies may always, however, Jbe written 
in figui’cs after the words staling the number of rupees, but 
in case of there being iio annas or pies the word “ only ” 
should be iusinted afi|r tlie number of whole ruiK^es and 
care should be taken to have no s])ace for interpolation as in 
the following examples: — “ Ruj^ees twenty-six only, 
‘‘ Rupees twenty-five, 4 — 11.” 

(d) All correciions and alterations in the total of a voucher should 

be attested by the dated initials of the i)erson 8igni;a|"tlfe 
receipt as many times as such corrections and alterations are 
made; any corrections or alterations in the oj'ders of pay- 
ment must be attested in the same way by the Treasury 
^ Officer. No document bearing an erasure can bo accepted, 

and payment of such vouchers should be refused by the 
Treasury Officer and a fresh voucher called fof. 


10 
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(c) Charges ag:ain8t two major heads should not be included in 
oiKi voucher, but the Treasury Officer wdll not take excep- 
lioi^ 1o a vouclier on this ground unless the items require 
different action from him, such as entry in different regis- 
ters. This order does not ap})lv to the allowances of an 
officer, or of an establishment, as in such cuses the whole of 
liis allowances, even if belonging to two or more major heads 
of accouni, should be drawn on a single bill if they are charge- 
able wliolly to central or xnovincial revenues. 

(/) Unless tile local Oovmiimeni has expn»ssly authorised it in 
Ihe cast' of any specified office, no payment may be made on 
a vouchei* or order signed by a clerk instead of by the head 
of an office, although in the ahsence of ihe latter the clerk 
may be in the habit of signing letters for him. Nor may 
any moneys 1 h' paid on a voucher or ordei* signed with a'- 
rubbt'r or fucsi nnle stamp. When the signature on a voucher 
is givt'ii by a mark or seal or thumb impression, it should 
be attested by some known person. Veinacular signatures 
must always be transliterated. 

Notr. — The head of an ofRco may authorise any gazottt'd Govornnieiit 
servant serving under him to sign a f)ill or order for him, communicating tho 
name and the Hi)Ociinen signature of the Government servant to tho treasury, 
'rtiis will not, however, relieve ihe head of tho olfice in any way of his reK])oni:ii- 
biliiy for the accuracy of the hills or for the disposal of tho money received 
in payment. 

Note 2. — The following Government servants are authorised lo sign certain 
bills for tho Govern merit servants noted against each : — 

(i) The Supi'rintendents of ihe Dacca, riiinsiirah (Hoogldy), and Itajsluihi 

Karins, tlie ]?angpur Cattle Farm, and tin* Thirirliat (Raiigpur) Farm 
“ for ” ihe Dejiuty Directors of AgrrciilUire, their own xiay bills and 
those of the farm subordinates on the uri'lerstaiidirig that the lesponsi- 
, bflity will continue with ihe Deputy Direc^tors. 

(ii) Tlu Head Masters of the Agricultural Vernacular Schools at Dacca 

and Chinsura “for” the Depul v Director of Agriculture, their own 
pay hills and thos<' of their respective subordinate school stafls on 
the understanding tlini ihe responsibility for any irregularity will 
continue with ihe Deputy Directors. 

(t’i) ill District Agricultural Officers “ for ” the Deputy Director of Agri- 
culture their own pay hills and those of their subordinates including 
th(‘ Deimin.strators on the understanding that tho responsibility will 
continue with tho Deput> Director. 

ftr) The District Tnsjjcctors of Schools at Jalpaiguri, Comilla and Dacca for 
tlie Assistant Inspectresses of Schools respectively at Jalpaiguri, 
Comilla and Dacca during their absence on leave. 

j(ff) Jjill requiring previous crmnlerHignaturo slioulil be returned 
anjAid if presented without such countersignature. 
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{h) When bills are presented on account of charges ihcufi'ed under 
any special orders, the orders sanctioning* the cliarge should 
be quoted. Copies of sanctions accompanyhig a bill must 
Ik 3 duly certified by a reHi>onsibIe officer, not by a clerk. 

(/) The authority under which deductions are made in a bill should 
be quoted. 

(y) Dates of payment should when possible be noted by the juiyees 
in Iheii* acknowledgnients in sub-vouchers, ac(iuitiance-rolls, 
etc. TP, for any reason, such as illiteracy or the iiresentation 
of ]'eceipts in ani icijiaiion of payment, it is not i>ossible for 
the dates of payineid to be noted by the payees, the dates of 
actual i)ayment should be noted by disbursing officers on the 
docnnients under their initials, either sei)arately for each 
2 »aymeiit or by groups as may be found eonvenient. 

(k) In cases in wllicli the endorsement on a bill is unauthorised, 
incomplete, or otherwise irregular, the Treasury Officer 
should refuse jiayment of the bill and return it to the i)er- 
soii who presents it with a memorandum oxi^laining why pay- 
ment i,s refused. 

•cl of tlu* transa<*tions of tlio Provincial Government pies 
from all bills for iKiy and allowances, j^en- 
sions and trav(dling''7ttt<iij^^m All individual items in such 
bills should b(» calcunied t7rifb«k4,jt^rest anna (fractions l)elow 
half an anna being omitted, and liatf-'t4iu,^^ or ^er being 
'ckuned as one anna), except as s|>eeified 

{(f) Jn tlie case of enioluineiits fixtnl by statute, the i>ay- 
inent may be to^he next higher anna. 

{h) In the case of jiies occurring in life insurance ju’emia 
under the Postal Infe Insurance scheme and in 
subsci ij)<ions to Uneovenanted Pension Funds such 
as the Bengal and Madras Service Family Pen- 
sion Fund, the Bombay and the Bengal TTneovenan- 
ted Servic(' Family Pension Funds wrhich are 
deducted fr?)m pay bills, the total sum of 
tw^elve months is bound to be an even 

sum of annas, and every subscriber should be asked 
to pay to the nearest anna eleven months in the 
year, the necessary adjustment being made in the 
, last month, c.//,, a man who has to pay Rs. 3-6-7 
per month may pay Rs. 3-G-O i)er month for eleven 
months and Rs. 3-1-0 in the twelfth month. 

(c) As regards recoveries of amounts under objection or 
of advances, the instalments need not be exactly 
equal and the recoveries should l>e so fixed as to 
always in annas, the last instalment being adjusted 
as necessary, e.g,, a motor car advance of 

. 10 X 



• 0* 16tT 

* No. 57. 

Pages 135 and 136, Subsidiary Rule 35 — 


Renumher tjie existing clause (Z) as (1) (i) and replace the first 
six lines by the following: — 

^In respect of transactions of the Provincial Government pies 
should be omitted from all bills for payments to or recoveries from 
Government servants and pensioners. All individual items in such 
bills should be calculated to the nearest anna (fractions below half 
anna being omitted, and half an anna or over being reckoned as 
one anna) except as specified belowy^ 

After the existing note under clause (/) add the following: — 
li) The following transactions also will be taken to the nearest 


anna 


(a) Accounts rendered from one Government or Department to 

another. 

(b) Amounts converted into Indian currency from sterling. 


Note.— The Government of Bengal have also decided that the same 
rule should ^ applied ordinarily to all receipts other than receipts of 
revenue which are fixed by or under the law, for example, receipts on 
account of Remittance Transfer Receipts, Deposits, etc. Cases have, 
however, been brought to their notice in which it is not possible to prohibit 
absolutely the receiving of pies into Government treasuries, e.g., remittances 
included under Act 170(7) of 11 of Civil Account Code, deposits on 
account of local funds, etc. But every endeavour should be made by local 
authorities to eliminate pies in their accounts. / 

(Government of Bengal, Finance Depaiftii^, No. 1314 F., dated 
the 27th March 1926.) 

[The Bengal Financial Buies, 1st Edition, No. r>7, 
dated the 26th March 1926.'] 
are 'granted; thus unoer i n i j ^ ^ 

for a sum not loss than Its. 20, but loss than Its. 30; ami similai-ly 
“ under eight hundred rupees ” will mean that it is for less than Us. 800, 
but not loss than Us. 700. No abbie^alion such as “ eleven hundred’’ 
for “ oi\e thousand one hundred” .diould be used. The amount should 
be written in the manner jiresoribod for vouchers in Rule 4 (c). In 
drawing or cashing a chec|ue, it should be remembered that a common 
form of fraud consists in altering the word one into four by prefixing 
an / and changing llie r into an r, the figure luung tuisily altered to 
correspond. The word twenty^ if written carelessly, has also sometimes 
been changed into seventy. The drawer of a cheque in which these words 
occur should thendoro so write as to make the fraud imiKwssible and 
the treasury should examine the words and corresponding figures with 
special care. 

Note. 1. — The cross entry is not necessary if the amount in words is type perforated 
by a special cheque writing machine. 

Note 2. — All cheques should be written in Cidcutta Stationery Office Registration 
ink obtainable from the Controller of Stationery and Printing. 

Note 3. — ^Rule 35(d) applies mutatis mtUandis to corrections and . alterations in 
chetpies. 
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ia Ra Hi (a) Every cheque in favour of a Ooverument servant must 
be made payable to order only ; but when the payee is^ not in Gorern- 
inent employ, the drawer may, at his request, make the cheque payable 
to bearer. Treasury Officers will therefore cash cheques payable to“ A, 
B, or bearer,’* except when A, B, is a Government seiTant. If a cheque 
payable to a person not in Govenimeiit employ or ])ayable to such person 
“or order” is presented, the Treasury Officer may decline to pay it, 
if he is unable to satisfy himself of flic identity of the payee, and of 
the completeness of the (‘.haiii of ondoisements by which the payee is 
the holder of the cheque. 

(b) Ordinarily a (heqiie is not cadied by the Treasui^ Officer unless 
it is receipted by the j)ayee himscdf or other person in whose favour 
it is regularly endorsed for iiaynieiit. In special cases, when the head 
w an office is unable himself, to receipt (ffiequos i^ayablo to his order, 
^wing to his being absent on tour or for other causes, and wlien he 
considers that strict (compliance with tin* ordinary rule would cause 
in(‘onvenience, he may s])(‘cially auiliorise in writing a subordinate 
gazetted (iovernment servant to end(»rse for him ehoques drawn in bis 
favour by his official designation. 

1. Where sub-tnmsuries are in (harge of Indian officials not 
a('quainted with English, bi-linguul cheques should be used, and if 
these cheques are not used, the paying officer is responsible for calling 
ntteiition to this rule. 

2. When a public offic’er sends a checiue to a treasury not for cash 
payment, but for credii. of iis amount in tlie treasui’y accounts, he must, 
bef(n'e endorsing the same, add the words “ Received payment by tj'ansfer 

credit t>o ** Omission to do this facilitates fraudulent 

appropriation of money. * „ 

V.— Gazetted Government servants. 

8i Ri 40i For the fixed allowa^ices of a gazetted Government servant 
bills in Treasury Order Form No. 1 should be used in wliich the whole of 
the fixed allowances claimable by a Government servant in respect of 
the same post should be set forth, A Government servant who draws 
an additional allowance for a separate office need not present a separate 
bill for it finless it is chargeable to a Local Fund or to sourc/es other than 
general revenues, 

1. If as permitted by Rule 61(6) of the Bengal Financial Rules, a Govern- 
ment servant proceeding on transfer does not draw the emoluments up to the 
date of transfer before he proceeds on transfer, emoluments for the whole month 
may be drawn in the new appointment, the allocation of the charge to the old 
( and new appointment being clearly specified on the hill. 

Not®.— I n the case of gazetted Government servants whose last-pay certificates 
are prepared by Treasury Officers, the responsibility for showing the correct 
allocation in bills restt with the Government servants themselves. 
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8i 41. If delays occur in the issue of letters from the Audit 

Office notifying alter at ions in the rate of pay, espec'ially if the change 
is made near tlic end of a month, or if the change takes effect from a 
date which cannot iin medial ely he ascertained, and cannot he fixed by a 
ccrtifi(‘ato of transfer of charge api)ended to the bill, officers should either 
draw their hills at the old rate or send their bills for pre-audit to the 
Principal Auditor, if they do not first receive his letter of authority. 
(See also Treasury Order 21.) 

S. R. 42. The pay of Sub-ltegistrars, Sub- Assistant Surgeons, 
Inspectors of Ex(‘isc and Salt and Jnsi>ectors of l*olice iK'longing to 
estahlishiiients limit ( h 1 and fixed with reference to the reciuireinents of 
tin* whole province, who are mjt ranked as gazetted (Tovernmenl servants ; 
hut whose pay vari(‘s according to grade, should he drawn separately, 
in the form ]>rovided foi‘ gazetted Government seivants, instead of' 
being included in the jniy hill of their oflfiec establishment. 

S. R. 43. A (fovernment servant who is newly appointed to a 
ixu'iuanent ]X)sl sliould attach to his first pay hill the health certificate 
required uiidei* Fundamental Pule 10. 

S. R. 44. The toiin of hill for travelling allowance of a gazetted 
Government servant deiK?nds upon the rules' under which it is due. For 
mileage, halting allowance, or daily rate. Treasury Oriler f'orm No. 2 
should he used as setting forth in a eonvenient form the necessary 
details. When a circuitous route is taken, the reason foi* travelling 
along that loute slionld he stated on the hill. When a Government 
servant is entitled to diaw actual expenses they sliould, in the absence 
of orders to the contrary, l)o set forth in detail. 

VT . — Estabj jsiiments . 

I 

S. R. 45. For the ])urix)ses of the preparation of hills, j>arts of 
an estahlishment under the same officer, which are cliargod under ditVer- 
ent majerr heads, ar(' tO' he regarded as distincl establishments — c.//., 
a District GHicer’s Excise establishment is to he treated as distinct and 
separate from his Land He venue estahEshment. 

8> R. 46. In the hills presented at tlie treasury, the establish- 
ments should he distributed into sections as given in Treasury Order 
Appendix 1 and fixed by the local Government in consulation with the 
Principal Auditor. 

8. R. 47. Ihiy hills should he prepared in Treasury Order Form 
No. 3, sei)arat<dy for permanent and temporary establishments. Against 
each post should be shown (excei)t in eases refen*ed to in Pule 2 below) 
the names of Indh the substantive and officiating incumbents and 
against each temporary post should also be noted the sanction thereto. 

In the first money column should be shown the full amount of pay 
claimed, and in tin* second money column the full amount of leave salary 



claimed, whether drawn or not. In the third column should be noted 
the officiatinpr pay, the ainoxint claimed and lield over for future payment, 
beini? noted in red ink in the appropriate money columns 1, 2 or 3 as 
the case may be. Wlien i)ay is drawn for a portion of a month only, 
the rate at which it is drawn, and the numl)er of days for wdiich it is 
claimed should bei marked otf in it, and the total of eacli section will be 
entered in red ink. 

1. The pay of eatabliciliiiients referred to in Exception to Penf^nl Financi.'il 
Rule 84, wliicli is treated as a contingent eliarge should not he included in pay 
hills. 

2. The names of all servants in inferior sorvicn and all assistant Sub- 
Inspectors, of Police, ITt'nd CVinstahh's and CWistahIcs, jirnl of Forest Guards ina> 
be omitted from the pay bills, provided that a (erfcifit;ate in the following form 
is endorsed on the bills : — 

(Virtified that all officers whoso n.ames are omilted fionj, but wlioso pay 1 .. 1 H 
been drawn in tliis bill have actually been entertained dni ing the moiiih. 

Noth. — The disbursement certificate should bo given in the ruaiii establishment 
bill, it is unnecessary to repeat it in the supplementary hills. 

3. The claims of Government servants, whose names arc otnitted frocj the 
bills under Rule 2 should not be lumped together .ind entered as a single item 
in tlie bills. The bills in such cases should show separately the numbers on dilVei- 
eut rates of pay, or witli different designations. 

4. In the case of Public Works Department establishment bills, drawing 
offi<!ers are responsible that (1) the name of the circle of superintendence and 
(2) the major head' and other particulars necessary for determining the account-; 
c]a.ssifi(‘atioii are recorded ou each bill. 

Note.- -The cost of any special establishment for ac^piisition of land rntertainel 
under orders of Government by a civil officer acting as a Public Works disbnrser 
is chargeable as the cost of the works eoncerned and not as gcmeral establish- 
ment charges. 

5. The rule under Subsidiary Rule 40 regarding the drawal of emolunionts 
in eases of transfer and the allocations of the charge apjdies also to non-ga'sHted 
Government servants. In their ease the last-y)ay eevtificatc should give all the 
necessary information so that the allocations may be coriectly noted by the drawing 
officer in the bill of the new office. 

(i. To suit the requirements of auAit in the case of Establishments on time- 
scale rates of pay, the forms of Pay bill. Absentee statement and Increment 
certificate may be amended in consultation with the Principal Auditor. 

8f Ri 48. The duly of iiotino- the lu'opor deduclioii to he rnado 
from pay bills ou aeiMUiut of funds and of her deduct iinis devolves on the 
drawers of the bills as .sueli deductions should be rec’overed by short 
drawinf?.s from tlie treasury. 

Note. — The following deductions may be made from Establishment pay bills: — 

(1) Fines imposed on noii-gazettcd Government servants for neglect of duty. 

, (2) Rents of Government residences. 

(d) Fund subscriptions. 

(4) Recoveries on account of security deposit of establishment of Public 
Works officers, when the local Government decide that such security 
deposit shouljd be dediu^ted from pAy bills. 

(fi) Amounts retrenched and ordered for recovery by tbo Principal Auditor. 



T. d. 


140 


8. R- 49. (a) The monthly bill should ordinarily be supported 

by an absentee |tatement in Treasury Order Form No. 4, if any person in 
superior service was absent during the month, either on deputation or 
suspension, or with or without leave (except on casual leave). 

(h) In the case, however, of provincial or amalgamated establish- 
ments, a consolidaied absentee statement showing the complete chain of 
arrangements should be seixirately furnished by the controlling authority 
within a ixuiod fixed by the Principal Auditor. No separate absentee 
statement need be furnished by beads of offices along with the monthly 
pay bills, but in the cases in which thci power to sanction leave, and offi- 
ciating arrangments within the office has been delegated to heads of 
offi(!es within prescribed limits, the requisite absentee statement should; 
be furnished by them along with the pay bills, and such vacancies and 
arrangements sliould not be included in the consolidated absentee state- 
ment tol)e furnislied by the controlling authority. 

Note. — I n the case of provincial or amalgamated Ksitablishnionts on the tiniu- 
scale of pay, the arrangoineiit made by beads of offices should be rc^ported to the 
controlling aiitliority for inclusion in the consolidated absentee statemoiit. 

S. R. 50i If 11 person in superior service was absent, during the 
month, either on deputation or suspensii.n, or with or without leave 
(except on casmil leav(‘) cciiific«ato 2 printed on the Form should he 
signed by the head of the office. 

8. R. 51. When the name of an^v ix'rson apfKiinted whether per- 
manently or on jirohation to superior service appears for the'* first time 
in an establishment hill, either reference must Ik? given to a i)rcvious 
]K>st held l>v him (wliich should he su])portcd hy a last-pay certificiate, 
showing dates of making over and receiving charge, advances outstand- 
ing, etc.) or if he did not previously hold ai,'y faist oi* is re-employed after 
resignation or forfeiture of past service, a hcallh certificate, as required 
by Fundamental Rule 10, must accompany the bill. 

Note 1. — ^Tf a pensioner is re-employed the fact should be stated in the bill. 

Note 3. — ^When the head of an office if himself a non-gazetted Goverumont 
servant, he should not sign his own last-pay certificate, but should obtain one 
from his superior gazetted Government servant. 

Note 3. — The last-pay cei'tihcate should show the rate of subscriptions on 
account of Service Funds, the General Provident Fund deductions and other 
particulars. 

8. R. 52. To the first bill in wliicb a periodical increment is drawn 
by any officer, a certificate in Treasury Order Form No. 6 should be 
appended. 

The form provides for two alternative certificates. The first certificate 
may be used in any case in which the increment is due for continuous 
sennee of the prescrilxid term, less only periods of suspension and leave 
without allowance, which are shown in the tabular jxxrtion of the, certi- 
ficate. An increment so certified may be drawn in the establishment 



141 


jr. 0. iA« 

bill without furtliel* authority. In all other cases the second) alternative 
form is recjuired, and whenever this form is used the certificate with the 
explanatory memorandum (which should show briefly, l^ut clearly, the 
gi'ounds on which the increment is claimed) should be submiited about 
one month before the increment falls due to the Principal Auditor, who 
will pass and return it after check, and the increment may be paid only 
on a ceHific^ate so passed. If the certificate be submitted at the time 
indicated, the Principal Auditor will ordinarily be able to retimi it, so 
as to allow the increment bein|^ drawn when due in the ordinary Estab- 
lishment bill ; but if arj (iars of increment have accnied when the certifi- 
cate is returned, thev niav lie drawn on a seoarate bill. 


SEVENTH LIST OF CORRECTION TO THE BENGAL FINANCIAL RULES. 

No. 58. 

Page 141— T. 0. 16— 1 

/ Insert the followiag as a note to S. K. 53 : — 

When a withlicld amount is drawn in a subsequent supplementary bill, thf 
fact witik the number and date of the supplementary bill should be noted against 
the withheld amount in tho original bill " (Bengal Government, Finance Depart- 
ment, No. 1443 F., dated the 23th April 1926). 

[The Bengal Financial Rules, Ist edition, No.^bsTdated the 27tb April 1926.] 

OrrniiBm 

B. G. RreH8-7-8-l926— 81 IJ— 2,600- B. B. S. 


i<i»r puriniM* u-i tinnv mg iju‘ iuinwunrr.s uii iu'ouum ui jaiiuiy or ijit*. 
hig-her mauiidage allowance a cmtificate must 1 k‘ furiiisluMl by iho 
ofii(*er of tlie mimbei' iiiid ielatioTishij> of the memliers of his family for 
whom the allowance is claimed. No other deiails in these or other 
cases. need be furnislierl, but every claim for the cost of carriage of per- 
sonal effects, horses and conveyances should be suppoiied by a certi- 
ficate that the actual exiHmse incurred was not less than the sum 
claimed. Tlie Audit otticer is at lfl)erty to call tor details oi for evidence 
of expenditure in any case in which the exp(mditure appears to l)e 
unusually large. At convenient intervals during an officer's tour, and 
arft general rule, immediately on a.ny retum to tho lieadqnarters stations, 
a bill should \m pr(>i>jired for tho travelling allowance of the clerks and 
others who have attended him; this bill may be cashed at tlie treasury 
on the receipt of tlie head of the office, and the amounts distributed as 
in the case of the^ establishment bill. 

Ri 55i A Bill in the same form, setting forth the details of the 
several bills drawn on account of the same month (if more than one), 
and explaining any divergence froni the recognised route should be drawn 
up at the end of the month, submitted for review and countersignature 
of the Controlling Officer, if any, and forwarded to the Principal Auditor 
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iindci' tlio rules applicable to continprent expenditure. This bill must 

bear a certificiate as follows; — 

r 

(Jortified that T am .Scntished that the amounts shown in the bill have been 
distributed to the Government servants named and their receipts taken in the 
nc<jiJittaiU‘i‘-roll. 

Noth. — The countersign inp; officer may, if he prefers it, retain the bill for 
cheek of future bills, and merely send to the Audit (iflice a noti(;e that he had 
“ passed tlie establishnumt triivelling allowance bill of 

for the month of for Its. as folWs : — 

No. of bills paid at treasury. Amount. 

Amount disallowed. Reasons. 

1'Jie hill contains the recpiired certifieate of the distribution of the amounts. \ 

Si R. 56i In llio Piililie Works l)o])nrlinoni tnivollinp*' nllowanco hills i 
can he prosentod for ]mynuMit only after ilie claims have heen passed by 
the Controlling' Ofllcer. The suhordinales should piejiare their travelliriff . 
allowance journals in Treasury Order h'orm No. T and after these are 
duly countersi^'iied hy the projier authority, an ahstract showin^r the 
totals under eacli head of claim for ca<*h person should he ])i'e 2 )ared 
Treasury Order h'orm No. S hy the Kxecutive Engineer for ])resentalion^ 
at the treasury. The orij»'mal journals which have to he submitted for 
audit should either he submitted to the Principal Auditor direcd or 
attached to the ahstract hill. 

Notr. — Details need not be slioAvn in the travelling allowMnco bills of Lover 
Subordinates and members of the Petty Establishments and of the Irrigation 
Revenue Establishments, for whom journals have not hitherto boon Kiibmitted. 

A single travelling allowance bill may bo used for as many of such establishment 
as the form will contain entries, the total claim of each visit of jouraev only 
being shown against each Government servant. 

t 

8i R. 57i When tlio i ravelling allowance hill is paid after counter- 
signature hy the (hmtrolling Officer, it will In^ar a ceriificaie in the 
following* iernis : “Certified that I have satisfied myself that the 

1 month 

amounts included in bills drawn 2 months previous to this date, with the 

it months 

exception of those detailed below (of which the total aniouni has been 
refunded ])y deduction from this hill) have been disbursed to the rSoverii- 
nnuit servants therein named and their receipts taken in the. aequittanee- 
roll.“ A similar certificate should he given ( ii hills, payalde wiihont 
•eoiintersignature. 


VIT. Contingent Chakges. 

8« R. 58. I'he charges of two major heads may not ho inedudednu 
„ one hill. But charges on account of joint estahlishnients the cost of 
wliieh is dehitalde to two or more major heads in some fixed uroportlou 
may he inchidwl in one hill. 
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S. R. S9. (a) When it is necessary to draw money for (fcntingent 

exx>enses from the treasury, as for example, when the permanent advance 
begins to run short, and in any case at the end of each cnonth, or when 
a transfer of office takes pla(‘.e, the cashier will rule a red ink line across 
the page of the contingent register or registers, add up the several 
columns and post the several totals in a separate hill for each class of 
contingent expenditure. Ho will then lay the hill with the suh-vouchers 
and registers before the head of the office who will carefully scrutinise 
the entiies, initialling the entries in the contingent register if this lias 
not already been done by him and sign the bill which the cashier will then 
date and number and i>resent for i^ayment at the treasury. 

'di 

(b) The heads of contingent expenditure are generally luinted in the 
forms used and it will be sufficient if the totals from the contingent 
register are i)Osted against the printed heads. Tf the heads are not. 
printed they will he entered in manuscript and the totals posted against 
them. In the ca^ie, however, of expenditure rtM|uiriug exi^lanaliou, full 
jj, details of the charges should he tuitered in the bills excej)! when they are 
j^iven in the suh-vomdiers sent to the Audit Office. 

Note. — WVioii the advance is running short, a demand may be presented in 
excess of the balance; this item too should he charged in the register and inelndod 
in the bill, the number given being that which the sub-voucher will bear w'hen 
payment has been made. 


St Rt 60. Governinoiit servants whose contingent hills re(iuire no 
L countersignature, and who do not embody in their bills cliarg(‘s of any 
rGoverninejit servants dealing se])arately witli llie treasury, sbould draw 
money from the treasury by bills in Treasury Order Form No. 9 showing 
full details of the charges. 


1. The following illustration explains the second condition. A, whoso bills 
do not require countersignature, has subordinates, who hold part of his per- 
manent advance and replaee thohiselv€»s in funds by sending paid vouchers to A, 
and obtaining from A tiie amount of their actual expenditure; A need not submit 
monthly bills. The bills of B do not require eountersignatuie, but his subor- 
dinates are allowed to deal direct wdth some treasury, presenting bills for cncasli- 
ment, which are to be adjusted by IVs monthly bdls ; 11 must submit monthly bills 
in adjustment of the bills cashed by ^limself and his subordinates. 

2. In the Public "Works Department, contingent bills may bo drawn onlv by 
the Divisional Officer, or such other Government sorvrnt as niay have been 
specially authorised by the local Government. 

Note. — The limit of Us. 25 referred to in the certificate to Treasury Order 
Form No. 9 above which vouchers are to be .submitted to the Audit Office is 
subject to alterations by tlie Auditor-General. 


Charges 11e(jt<l.\tkd by Scales and Sbec^tal Contingencies. 

8a Ra 61a Churgcs regulated hy scales and special contingencies 
which require the proviotis sanction of superior authorily before they can 
bo incurred should be drawn in the abstract bill form with a full descrip- 
tion of the charges and accompanied by sub- vouchors. In the ease of 
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special contingencies, the orders of the sanctioning authority should d 6 
quoted; and when exjienditure, for ivhicli a lunai) sum is granted under a 
single special sanction, is continued over more than one month, the second 
and subsequent months’ bills should bear a note of how much has been 
spent uf) to date under the sanction. 

/f o. R. 62. In the case of countersigned c‘.ontingencies details must be 
given in the abstract bill (Financial llule Form No. 9) of the number of 

lIlP •» iti-iri r» t ,w. ^ - 

No. 3. 


Page 144, T. 0. 16, S. K. 61— . 

T 

M Insert the following as Note under this subsidiary rule : — 1 

/ 

jL Note. — Grant in aid to local bodioa, religious, charitable or oduontional inatitutidne 
et^l, contributions to public exhibitions and fairs, and compensation to Goveni||^em 
servants for accidental losses, etc., sanctioned by the Local Government should 
disbursed at the treasury onlj*^ under the authority of tho Principal Auditor, but when i 
expenditure is sanctioned by subordinate authorities under tho powers delegated to 
the Treasury Officer may make disbursements imder the authority of such sanction8.j 
[The Bengal Financial Buies, ltd Edition, No. 3, dated tho 28th July 192 


No. 4. 


Page 144, T 0. lb, S. li. bl— 

At the end arhl hut no part of siudi loan or advance can be disbursec 

from the treasury Except under the orders of the Piincipal Auditor”^ 

[The Bengal Financial Rules, 1st Edition, No. 4, dated the 28th July, 1924.J 

‘ It. TOi " In repaying a loan or advance, the meTnoraiidum presented 
at: the treasury must state the original date' and amount of the loan or 
advance, or otherwise give sufficient particulars for its identification. If 
the amount repaid includes interest as well as principal, the interest must 
be separately s])ecified; and if the repayment is a fixed periodical amount, 
including both interest and luincipal, the orders fixing the amount should 
be quoted. 

8. R. 66. The following special procedure is ju’escribed for the 
drawing and accounting of revenue advances which include tahavi 
advances, advances under the Land Imi>rovement Acts, and any other 
advances which Itevenue Oftic-ers are allowe<l directed to make in con- 
nection with Land Revenue, Agriculture, or Famine under any Act of 
the Legislature, or under any order of (Tovornment, 

8. R. 67. Revenue advances will he issued from the treastiry upon 
orders signed or countersigned by the Collector of the district or other 
duly authorised Government servant. 

Note. — Takavi advances may be made either direct to tho parties cfinoernod 
and on their receipts (stamped when necessary) or in lump sums on ahstr<iot bills 
to Government servanl^ disbursing takavi. 
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Ill the former case, the charges should b(! supported by the actual pay^^ receipts 
or where those are required for the Hevenue Officer by a certificate frc>m the 
Collector or other duly authorised Ooveruiiient servant to the effect that the 
payments have been made to the propei parties and their reeeipts duly taken 
and filed in the Revenue Office. 

In the latter case the following safeguards should be adopted : — 

(1) No Government servant disbursing tahavi should be allowed to draw a 
second abstract bill without producing a detailed bill to account for 
the amounts already disbursed from the last advance taken, any 
balance left being at the same time refunded into the Government 
treasury. In no cage should the subrnissioti of the detailed bill do 
delayed beyond tlie end of the month following that in which the 
advance was drawn from the treasury. 

The disbursing Government servants should be directed to take the rectupts 
of the payees on the spot as soon as the advances have been made, 
and to certify at the foot of the detailed bill that the advances were 
duly sanctioTmd Tiy them and paid in their presence. 

Payees’ receipts neied not be seriti with the detailed bill and their names 
need not be shown in it. 

(2) Collectors should prescribe a money-limit for the amount w'bich can bo 
drawn on abstract bills by each Governmont servant with duo regard 
to the circumstances of each case. 


IX. — Land AcQPisnioN Officers. 

8. R. 68. (lovernmont .S4'rvaiits wlio are spticially oniployod for 
woik, l)eiiig’ invested Aviih the power of a (kdlector under flic Act and 
placed at ilie disposal of ilie. IhiMic Works Department, arc rcg'arded 
as Puhlic Works dishuisers, and are supjdied with funds in the manner 
Drescrilx»d for tlie works outlay of Fuhlic Works Officers, tntJe Rules 
below. 

Note. — The Ijocal Government may authorise any Land Acquisition Officer 
to make all or any of his payments by cheques on the treasury provided no 
inconvenience is caused to the payee in consequence of the property being situated 
at a distance from the treasury, 

8. R. 69. When the huid is fakeii uj> by the Collector or other Civil 
Officer, not specially employed for the work, such Collector or Civil Officer 
is not a Public Works dishiirser, hut draws money for iiayinent due under 
his award from the Civil Treasury. 

8. R. 70. In making the ])ayments duo under the award, the Collector 
shall take from each person to whom payment is made a receipt in Form 
C, Appendix 6, Bengal Financial Rules, containing a reference to the 
particular entry in the award showing the amount due to the payee. In 
the case of payment to a numher of persons under a single award an 
ac<iuittance-roll in Form CC, Ai>x>endix 5, Bengal Financial Rules, may 
be substituted for separate receipts in Form C. The receipts will he the 
Treasury Ofl&cer’s vouchers for the payments. 



T. 0. 16.] 146 

8. The Treasury Officer has no concern with the award or 

with the award statement; he makes the i^ayments on the authority of 

the Collector, oj- other Government servant assessing compensation. The 

Colle(*tor may either draw the amou;nt to be disbursed to each payee 

se 2 )arately, in which c^ase he should countersign the receipt in Form 0, 

and make it payable at the treasury to the payee, altering the words 

“ J\iid ill mv presence to Pay ’’ ; or ho may draw the total 

‘ by cheque 

amount to be disbursed by liim under the award on his own receipt as 
an advance, and aftei- making the iiayments forward tlio receipts of the 
]>ayees to the Treasury Officer in adjustment of ilie advance. In the 
former ease, an advice list of tlie forms jmssed for payment should be sent 
to tlie Treasury Officei*, who in retuiii should send weekly an advice of. 
orders paid. 


X.- -Pension Payments. 

S. R. 72. Payiiionbs of |>ensions are made only iixxm Pensiim Pay- 
meiii Orders issiuMl by the Princiiial Auditor, the Treasury Officer’s 
halves of which will be pasted in serial order in scx>arate files, one for 
<‘acli class of ixMisions, sinh as Service, I’olitical, Assignments and 
(.’ompmisations, Colonial Governments, Indian States. These filos must 
be kei>t in the iiersoiial custody of the TreavSiiry Officer. 

8. R. 73. The register of Pension Payments Orders (IVeasury Order 
Form No. 10) whicli the Treasury Offieer has to keej) will serve as an 
imlex to the files of ordeis referred to in Pule 72. After seeing ^lat a 
now order is corroidly entered in his register, he will put his initials in 
ill the eolumii of Name of jiensioner,” and rule a led ink line across 
the page below the entry. The column of p?marks will be blank as long 
as the order of xmyiuent is in force; but when hath jmrtions of the order 
are returned on account of death of iiensioner, or ai)i)lication for transfer, 
which causes strike it iiermaiiently otf the treasury list, the date and cause 
of return should l>e entered in hlack ink under t)u» Treasury Officer’s 
initials. If the original only be returned on account of non-ajiiiearance 
of a service pensionei’, the date will bo eiiteied iu red ink, and on 
re(;lamation this date will simply be struck out. 

NoiB. — Tiio Pension P.Tyniont Orders will ordinarily be filed' in oiio scries for 
tlie wliole distriet, but the Principal Auditor iiiaj^ allow filing by sub-trevijury 
series when this course is found more convenient. 

8. R. 74. Pensioners’ receijits may be taken either on sepa];ate bills 
(whicli bills may be attached to a schedule for each kind of xieusion, or, 
if few fn number, may support sexiarate entries in the cash book and list 
of x>aymenis), or on a single bill, Treasury Ordtu* Form No. 11 for all on 
account of each class of x)en8ions. On the latter plan the recseipt of each 
pensioner appearing personally will be taken in the. column provided for 
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that purpose, while separate receipts will be appended in supmrt of the 
charges on account of those paid at subordinate treasuries. It payment 
is made to another person authorised to receive it, the name of the payee 
should be entered in the separate receipt. 

1. A life certificate |inist accompany every pension-bill which is not personally 
presented, except in the <iase of pensioners not resichmt in India specified in 
Article 949, Civil Service Ilegulaiioiis. When i>ayment is made on a life certificate 
it should be made only for inonihs completed on or before the date of the 
certificate. 

2. Wljero the determination of a pension cannot be fixed for a precise date, 
the pensioner’s receipt iiiiist be n(;(;ompanied by a certificate that the event 
(whatever it is) which determines the pension has not happened. 

3. A declaration in the following; form should ho obtained lialf -yearly frtnn 
female ])eiisioners whoso pension is terminahle by their mariiaf:;e, and sl.onM be 
attached to the bills for pension paid for T)ecemb<‘r and .June: — 

“ T herc'by declare that 1 am not married, and that I Jiave not been married 
during the past half-year. 


— Widow 
Dauiiliter 


of the lute 


“ We certify to the best of our knowhslge rnd belief that the abo/e declara- 
tion is correct.” 


(To he sifjved by tico res2>onsible officers or wcU~ 7 cnown 2ter:>ons.) 

•1. A certificate of non-employment is printed in English and voriucular in 
Treasury Order l<\)rm No. 11 and should be signed by all iJonsionera except cx- 
iiiferior servants, and ex-policempn who are in receipt of a pension of not more 
than Its. 10 a month. If a pensioner who is riMpurnl to sign the certificate is 
ro-4’mjdoyed either perniaiiently or temporarily in a Government establisnient, 
or ill an establisbinoiit paid from the Local Fund, during the i^eriod J*or which 
pension is <*biiined lie sboiild furnish the iieec\ssary j>articuhirs tborein, and the 
disbursing officer should ascertain and rciiort whether the rules regarding such 
re-einployiiieiit have been duly observeef. 

5. For payimuit of pensions due to deceased pensioners see rule 52, JJengal 
Financial Rules. 


Si Ri 75» It very ]>aYiTient is to lio entered on the reverse of /)oih 
portions of the order and attested by tbe signature of the disbursing 
ofKcer; in case of pensions paid at a sub-treasury where will be found 
only a copy of the order in English or vernaiuilar with the Distiirt 
Officer’s order thereon, the Sul>-Treasiiry Officer will make the entry on 
the counterpai-t and on his copy, whih' the Treasury Officer at the 
I headquarters treasury will, from the receipt, make the necessary note 
on his original of the order. 
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XI. — Miscellankous. 
lie funds of Mevenue, 


y- 


8. R. 76- The Gavernnient servant who receives -the refund should 
fill in columns 1 to 5 of Treasury Order Form No. and sign the certifi- 
cate at foot, while ilie Tnnisury Offic‘('r or Suli-Trcasury Officer should 
verify the credit by means of the particulars in columns 4 and 5, and 
affix his signature in column G in token of his having done so. 

Note 1. -Tn cases where th(' value of stamps leturned to the treasury is 
refunded in casli, a. nott^ should he made in the voiujhor indicating the particular 
treasury plus and inmus iiioniorandum in which the returned stamps have been 
accounted for. ^ 

Note 2. — Payments of refunds of revenue credited or amounts deposited may; 
be made in the following manner, when the amount involved does not exceed 
Rs. 100. On rcM'cipt of a refund order passed by a competent authority the Trea- 
sury Officer may issue a notice to the party to receive tlie payment at the treasury. ' 
failing whiijh the amount will he remitted to him by postal money order at his 
oxpt'nse. When 'the person apjiears personally or by a duly authorised agent to 
receive payment at tlie treasury, the Treasury Officer should see that no avoulnblo 
delay occurs in getting the voucher for the refund signed by the payee and 
making the payment. If the person does not appear to take payment, a money 
order should issue aci^ompanied by a receipt in appropriate form, showing 
the full ainouut of the refund and the ileduetion made on accotint of money 
order fee. The Post Office will, at the time of making payment, get the receipts 
signed by the payee and return it to the Treasury Officer, as a valid receipt for 
the full ainouut of the refund. 


Tivfund of E.Tonii?ioho7i Fees, 

S. R. 77. ir ihc iiinoniit of exuininaiioii f(M\s or any pari of it, is to 
be rcfnn(l(Ml, a ccrlifii-atc will be endors(Ml upon tbo original receipt by 
the Secretary, (Vntial Examination Ihuirdf sjXM ifying the ainount to l>e 
refunded; and the ainount so aulliorized will be paid on presentation 
of the original reeeijit so endorsed at Ibe treasury whence it Ava^s i.ssued — 
the recipient giving his receipt below the endorsement. 

S. R. 78. If (be oiiginal ainount vas paid into a Presidency Bank, 
the refund will be made (in accordaii<*,e with above procedure) by the 
Princifial Auditor. 


Discount on Stainps. 

8. R. 79. Discount on stamps :s allowed to(*ertain classes of vendors 
under fixed rules, and is given by deduction from the purchase money. 

The discount is passed on a certificate of the Oolloctor to the following 
effect: — 

“ Ci'.tified that the discounts have been allowe<l acconling to the 
sanctioned rates.” 



Departviental Payments, 


Si Ri 80i PaymentH, sucli as piinrlmse of stationery by the Con- 
troller of Stationery, are made under some j»‘eneral or 8])e(nal saiietion. 
If not provided for by dei)ai'tmental rules they should be made upon 
separate bills aeeompanied by vouchers and a certificate that they have 
been entered in the i)ro])er store a(‘coujits; the authority (unless it is a 
^•mieral one), under which Ihe purchase is made, should also be quoted. 

Note. — In the ceiiiliciite referred to in this rule, it should iilso be cortifieJ 
tJuit the quantities noted in the vouchors are correct, the quality is i;ood, th? 
rai(3s paid are not in excess of the accepted and the market rates and that 
suitable notes of payment have been recorded n^^aiiist tlie indents and invoices 
concerned. 


Payments to I'KJtsoNs not in (.to\ intNMFN r sekvice. 

No. 40. 


It'age 149, T. O. IG, S. R, 81— 

Insert the followinpr as clause (h) under this rale and renumber the 
subsequent clauses accordingly: — 

In the case of monies due to a partnership, the submission of a bill duly 
^receipted by oil the partners, or in ihe event of the death of one of them by the 
iiurviving partners and the legal representatives of the deceased partner for the 
'^maunt due to the partnership during the life time of the deceased partner. J 

(Government of Bengal, Finance Department, No. 11922 F., dated the 4th 
mber 192o.) 

[The Hi vQiil Finaiidtil Uulee, ist Kfhtion, Ko. io, dated the tnd Decemher, 199S,J 


service, ilio Treasury flffieM’ shouffl use special f-rocautioiis for sabisfying himself 
of tJie identity of the applicant for payment. 

(^In all doubtful cases, th(' Treas\iry Ollicer shotild take the orders of the 
(.'ollector, wlio must be expected to assume the responsibility of his position; 
and ho would doubtless he supported by the Government, if he? can show that ho 
has exercised a pn»per amount of eare*:iTid discretion in the matter. , AVheii this 
necessity occurs, however, he sliould iiiimediately report the fact to the Audit 
Officer. 


XI I . — Forest J)ei»ai(tment. 

S. R. 82. Forcsl Ofliccis obtain their funds from the treasuries by 
means of cheques, and no elunges on aee.oiint of the Forest I)ej>artinent 
will be paid otberwise than on eluMpies so drawn. In order io see that 
the annual budget appro] n iation is not exeecded, the Divisional Forest 
Officers should opioi, on receipt of the distribution statement of the 
annual budget appropriation a register showing the apprf$priatioii and 
wateh the expenditure against each item. 


11 
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\ 

S. R/ 83. When Government servants of other Civil Departments 
are aiithoriscHl to incur charjres on account of the Forest Department, 
they will do *80 as Forest Dislmrsers. They can, therefore, obtain 
funds from the treasury for such expenditure only under the rules 
applicable to Government seiwants (.f the Forest Department. 

S. R. 84. The Treasmy Oflicor will cash, against the drawing 
account of a Divisional Officer, a chociuo drawn by a Government 
servant holding charge of a Forest Subdivision or Ilange provided that 
he has rectuved from the Cojiservator instruciiions to that effect in 
writing. Such instructions must emi)owcr the Government servant 
llersonally and may specify the extent to whi(di he may draw. That 
Government servant must not use the same (ffiequc book as the Divisional 
Officer. 

8. R. 85. Cash may, if required, l)e oblaijied by Government 
servants of the Dei)artment by clieciues drawn on the sul)-treasuries 
sulxmlinate io the district treasuries on vhich they have drawing accyounts. 
The deijartuiental officer should, in such cases, advise the District 
Treasury Officer, from time to time, of tlie prol)able amount of his 
drawings on each sub-treasury in order that funds may, if possible, 
be duly i)rovided. 


XIII. — Punijc Works Devaiitment. 

8. R. 86. The rules in this scMition a])ply primarily to Government, 
servants of the Public Works I)e])artmenh TJjey are equally apidicable 
td* Special Jjand Acquisition Officers and other Government servants 
not belonging to the Public, Works Department, who may be authorised 
to incur expenditui'e against the grant for Public, Works. They do 
not apply to cdiarges for construction (iifiHty) and repairs executed by 
civil officers which are not treated as expenditure of the Public Works 
Department. 

1. Treasury OfiBcers are prohibited from issuing ony money for the disburse- 
ments by such Government servants except iu accordance with the rules in this 
section. 

8. R. 87. When a Government servant of another Civil Depart- 
ment is authorised to incur charges on account of the Public Works 
Department against the grant for ‘‘ Public Works ” be will do so as 
a Public; Works Disburse!’. 

8. R. 88. Funds are sujq)Hed to Government servants of the Public 
Works Department in two ways — viz., (1) directly on pay, travelling 
allowan(;e and contingent bills, and (2) by means of cheques. The two 
classes of payments will be registered separately in the treasury. 

Note.— This rule is not applicable to charges for construction (petty) and 
repairs, which arc adjustable againsfc the budget appropriations of the depart- 
jnents concerned* (Fidp .Bengal Financial Rules 155 and 156.) 
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8. R> SO* Expenditure on account of pay, travelling allowance and 
contingencies in the Public Works Dei)artment is incurred in the same 
way as in the other Civil Departments, but the following rules are 
special to the Public Works Dex)artment: — 

(a) Treasury Ofiicors will (‘ash smdi bills of Public Works Officers 
only if the latter have been placed in account with them 
specifically for these i)urposes by a written authority from 
the Principal Auditor. 

(5) If on-gazetted Governnieni servants’ bills and contingent bills 
presented for encashment may, at the oi)ti()n of the drawing 
officer, be paid wholly in cash or partly in cash and partly 
by (n) (iash orders on sub-ireat uries, or (h) remittance transfer 
recieipts on other districts. These bills should be accom- 
panied by a memorandum signed by the drawing offl(ier and 
specifying separattdy the amounts required in the sevefai 
forms referred to in this rule. 

S. R. 90. Divisional Officers and other Public Works Officers, who 
may be so authorised by the Princii)al Auditor may draw checiues on 
sxiecified treasuries and thus obtain the funds required by them for 
departmental disbursements not covered by the bills cashed directly at 
treasuries. No letters of credit will, however, be issued specifying the 
limit up to which cheques may be diawn during the month. 

1, Without making previous arrangements through the Principal 
Auditor no offii^cr is authoris(‘d to draw cherpies on a treasury situated 
outside the limits of the province, even though his own jurisdiction 
ftiay extend beyond those limits. 

8. R. 91. A Divisional Officer authorised under Rule 90 to draw 
cheques on the treasury may eni])ower any of his Subdivision al Officers 
to draw against his own account. Separate accounts for Subdivisional 
Officers should not be oiTened either at the head or at a sub- treasury ; 
the Divisional Officer gives a letter of authority only and the cheques 
drawn and paid under his authority will be charged off in the same 
way as if drawn by himself.. If a Divisional Officer considers it neces- 
sary, for the maintenance of efficient control over the disbursements 
of his division, to set a monihly limit on the drawings of any of his 
Subdivisioiial Officers, he may do so, fixing either a standing limit or 
a fresh limit either every month or whenever necessary. All such limits 
may be raised or lowered subsequently. Intimation of every limit when 
fixed or changed should be sejit both to the Subdivisional Officer and 
the Treasury Officers concierned. If a Divisional Officer has intimated 
any limitation on the drawings of a Subdivisional Officer for any month, 
the cheques drawn by the latter during that month should be noted, 
irrespective of the date of payment, on tha ^^pv^fse of the letter advising 

u^ 
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the limitition. The entry in the register of cheques paid should, how- 
ever, appear under the date of actual payment. 

1. The limit when fixed Hhould be for the account month of the subdivision 
and the dates of the commencement and termination of the month must bo 
specified in the intimation to the Treasury Officer. Any undrawn balance is 
not available for drawings in subsequent months. 

2. At the optiolT of tlie Divisional Officer, the limitations may riot bo intimated 
to the Treasury Officer if the check exercised by the Divisional Aocouritaiit over 
the siibdivisioiial cash uceounts, after the ex])iry of tho month, is considered 
sufficient for the purposes of the Divisional Officer. 

8i Ri 92. When tlio I'uiuls arc rcijuiicil for a Suhdivisional Ofiiocr 
-at a diftVieiit trt'asiiry from lluil with which I he Divisional Ofticer himscH 
hanks, the latter should get himself placed in acc.ouiii with that tr€>asury 
{viHe Kule 90), and then cmjiower his suhordinato to draw against liis 
accouiit. Funds should not he made available fur such a purpose by 
means of remittance transfer receipts. 


Pai/nicnt at S^th-Ti'casurics. 

8. R. 93. Funds may also he obtained by tlie Divisional Officer 
or his Subdivisional Officers, from sub-treasuries by means of cheques. 

XIV.— rilOCEDUltE TO J>E EULLOWEJ) IN THE ThEASUJIY. 

General. 

8. R. 94. The bill or other voucher ]U‘(‘sc*nfed as a claim for money 
will be received ajid examined l)y ihe Accountant, and then laid before 
the Treasury Officer, who, if the claim he admissible, the authority 
good, the sigiiatuie true and in order, amt the re(‘oipt a legal quittance, 
will sign the order for jmyment at foot of tho voucher, taking care to 
adopt the precautions ])rescrilM*d in Itule 35 above. Care sliould be 
taken that all hills and vouchers ]>assed for payment are paid on the 
same day, and that no payment is made except under the written order 
of the Treasury Officer. 

Note.1. — 111 the ease »f — 

(1) (Jheques. 

(2) Ttemittaiice Transfer Receipts. 

(3) Supply Dills 

(4) Deposit Reiiayinont Voucher. 

(5) Postal Voucfierx. 

(6) Lapsed Deposit Refunded t^ouchers. 

(7) Suh-Treasur>' cash orders inchidiTig bills enfaced by Badar Treasuries 
for payment at Rub-treusurios. 

When the amount is expressed in words and fignies and no alteration ia 
necessary owing to retrenqlipients the pay order may be confined to the word 
Pay.»‘ 



Note 2 . — When a payment is made by transfer to a liead of Revenue 
receipt, the payment order should run — 

** Pay Hs. by transfer to credit of (revenue head ■concerned)” 

or Pay Rs. by transfer and credit it as a distinct item in the Cash Book ** 
according as a register of revenue or not is maintained in the treasury. 

8. R. 85a Th© Treasury Officer has no general authority to deal 
with demands presented at the treasury, his authority to make payments 
heing strictly, limited to* the provisions of Treasury Orders lo lo 24. 
Jle has to satisfy not only himself, hut also the Audit Dei»artmeut, 
that the claim is valid ; and lias further to prove that the jiayee has 
actually received the sum charged. Careful attention must therefore 
he given to the rules regarding the eomi>leiion of vouchers, leferied 
to in Rule 35. He must have suflic*ient information as to the naiip'e 
of every payment he is making, and is willioiit excuse if he accepts 
a AWicher which does not formally record that information. 

Sm R. 96. A register should lx* kept in each treasury showing the 
names of all gazeOed (Tovernmenf servants drawing their pay from that 
treasury, and as each jiay slip is re(*eiv'ed from the Ihincipal Auditor 
the amount of ])ay and allowanc*es which it sanctions, should be entered 
against the name of the Covernment servant (‘oneerned. As each x>ay 
bill is presented for payment referem*e to this jegister should he made 
to see that the sanctioned rate is not exceeded. 

S. R. 97. Th(^ Ti 'casury C)ffic*er should take special rare to see that 
receipt stamps arc so defaceil that they eanm)l he used again, and offer 
no tempitation to the abstract ion of vouchers foi’ the sake of the stamps 
upon them. Several cases of the loss of vouchers have orcui'iod owing 
to the neglect of this precaution. 

Note. — Pay bills of Goverrinieni .servants and other receipts hearing adliosive 
stamps, when presented for payment at a treasury or suh-treasury, should be 
rejected n.s unstamped unless the stamp has been duly cancelled in tlu* manner 
pirescribed in section 12 of the Indian Stamp Act. Tf any person refuses to cancel 
the stamp, the document should he impounded for action by tl;e'^ColtoC|J«r under 
section OJl of the Act, not otherwise. 

S. R. 98. After Ihc vonchei; has hecu comi>letely entpiaA ia the 
accoiiiHs, and the order to pay signed by the Treasury Officer it ahculd 
be passed on, together with Un* piayee, to the ^rreasurer’s department, 
when the Treasurer will make the ])aymeiit, piiiueh the stamp, stamp 
the voucher “ Paid,” and retain it for delivei';V’^ to the Accounts I>ei>ai't- 
ment when the hooks are comi>aro<l. 

Note 1. — When a payment is made by transfei by entry of the amount under 
some head of receipt, no payment of cash takes place end the item will not find 
place in the Treasurer’s Cash Bojik, nor should the voucher be stumped as ‘ p:iid.** 
This should however be stamped as “ Paid by Transfer.*' 

Note 2. — Cheques received in payment of value of service stamps should be 
entered in the Treasurer’s Cash Book on both sides. 

Note 3. — Receipt stamps affixed to bills iitkI vouchers -sliould bo pundli^ 
through without destroying the signature after the bills have been paid at the 
treasury or sub-treasury. 
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8. R. Ii9. The procedure in regard to the receipt, custody, and p&y* 
nieiit af money at district treasuries is generally applicable to 
sub- treasuries also. 

Si R. lOOi Government sei^vants of ceriain departments are author- 
ised to obtain funds fi-om sub-treasuries by means of cheques. Any 
extension of the sysiem will require the sanction of the District Officer 
which sanciion will })e subjef t i/> the veto of the Deputy Controller of 
the Currency if that officer is of o]>inlon ihat it will cause extra exi)ense, 
direct or indirect, by the locking np of funds in sub-treasuries, or any 
radical change in the character of these offices, which are collecting 
depots and not disbursing treasuries. 

8. R. lOli («) When a clierjiie is ])resente<l, care should be taken 
to asceHaiii, by examination of its iirinled number, that it leally was 
taken from the iKKik notified as in use by the Govennnent ser\"ant who 
is said to have signed it. The instructions given in Ilules ^17 to 89 
al)ove should l>e specially borne in mind. 

(b) Cheques cross(*d in a(*cordanco with the provisions of Chapter XIV 
of the Negotiable Insinnnents Act should he honoured when jiresented 
at the treasury. 

1. If tho payee is unknown at the treasury the Treasury Officer should inake 
any enquiries he thinks necessary and should specially consider the date, serial 
number, and amount of tho clieque as well as handwriting and, if snspioion arise, 
he may defer payment until he has referred to tho drawer. 

2. Pass hooks sent to the treasury to he written up should ordinarily he 
returned to the drawling officer the same day. 

8. R. 102. T rcasnry OfticiM-s, when cashijig bills for Government 
seiwants at a disfaiico from the irensiiry, should fiirnisli a note exidain- 
ing the amount of cash and transfer r(‘coipts (if any) issued, and any 
deductions or alterations that may he made in iho hill j)resented. The 
note should he in hi-liiigual form, as it 'is iinj)ortant that the guard 
or messenger wdio receives the money should asceriain tliat the amount 
state^l agjrees with the actual cash or draffs delivered to him; and, when 
that 'pfeiWi is nil able to road, the Tieasury Officer should himself 
ex])laiii to him the amount entered on 'the note. 
l'hfe‘*f(>lT(Wing form is recommended : — 


Bills presentod for pay, etc. . . . . . . 000 

Bills presented for contingencies . . . . . . 000 

Bills presented for sundries . . . . . . 000 

Total .. .000 

Paid in casli . . . . . . 000 

Paid in draft . . . . . . 000 

fDeductions (if any) 0000 


tfExplanation.] 


Signature of Meaaeiiger, 


Trea9ury Officer. 
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Tv 0. 17. A Treasury Officer shall not honour a clann which 
he considers to he disputable. He shall require the claimant to 
refer it to the Principal Auditor responsible for’ the audit of 
the ^payment. 

Si Ri 103i a Tronsnry Officer may not umlertake corrcspondeiice 
for a Government servant makint? a claim to any special allowance but 
will request liim to address the Principal Auditor either direct or 
throuj’li his official superior. 

T. 0- 18. Except under the general or special orders of the 
Governor in Council, a payment shall be made in the district iii 
wliich the claim arises. 


Place of Pajimcnt. 

S. R. 104. Pjiy hills arc ordinarily payable only at the treasury 
of the district in which the claim arises, but g:azetted Government 
servants may, at Iheir option, draw their pay partly at the headquarters 
of the district in which they may bo scrvin^r and pailily at the capital 
of the presidency or jirovince, subject to the followings conditions: — 

(1) The ccmc^ssion shall be admissible only to gazetted Govern- 

ment servants whose pay is subject to iXMsonal audit and 
is not less than Rs. 600 a month. 

(2) Not loss than Rs. 100 in any one month shall be drawn outside 

the districi hcadquaKors treasury and all sums drawn in the 
pi-ovinclttl capital must bo in multiples of Rs. 100. 

(Jl) l^be amount required to be drawn at the provincial capital shall 
not be alt(U’od at intervals of less than three months. 

Note. — ^The orders in Notes ‘2 to 6 of Article 50, C. A. C., may be reproduced 
with the mutual consent of the local Governments concerned, when a gazetted 
Government servant of another Presidency or Province desires to have a part 
of his pay drawn in Calcutta. 

8. R. 105. Gazcttcnl Government servants of the Public Works 
Di^partmeiit, in addition 1o ilie concession in Rule 104, may present their 
pay and travelling allowance bills at the treasury or sub-treasuty 
nearest to their headquarters or at any treasury or sul>-trea8ury within 
their jurisdiction. After the place of payment has been selected, it 
may be changed only with the consent of the Principal Auditor or, if 
both the old and new places of jxiyment are within big jurisdiction, of 
Ihe Treasury Officer. 

8i R. 106. The bills for pay and allowances of tbe establishments 
of the Public Works Department are payable at the nearest district 
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troasiiry A^iih which they will bo placed in account by the Principal 
Auditor. 

Notr. To prrfrent abnormal delays in paynients to establishments, in excep- 
tional cases, one or more of the following; devices may be adopted : — 

(o) (1) Drawing officers may be permitted to present the bills of their establish- 
ment direct jit the nearest snb-treasnry, but no Government servant 
should bo allowed to draw on more iiian one treasury or sub-tieasurv. 

(2) Remittance Transfer Receipts obtained by drawing officers in j art 
payment of tlieir bills may at the tinier of issue, be made payable 
at sub-treasuries of other distri(‘ts within the provoneo. 

(d) Cash orders on sub-treasui ies within a district may bo obtained by 
drawing offieers in part payment of the bills of establislnmoits 
working in places other than dislriet lieadfiuarters. 

(4) The pay and allowance of subordinates lonployed in out of the way 
places may h(* remitted to them by postal monev order at Govei'n- 
ineiit cost. 

0>) Drawing officers may also make dishursememts ont^ of the revenue collec- 
tions nr other cash in their hands if so permitted (vitlc Subsidiary 
Tliile K(f) under Treasury Orders 7) 


TNST*r.(TIN({ OOVEUNMF.KT SeUVANTS. 

8i R« 107i A (lovoriniiciit servuni w1ios(‘ duty rociuircR liiiTi io travel 
oil inspection should ordinarily take vith him a lasl-pay certificate, 
whi(*.h will (Mial)le liini to draw froi i tlir‘ nearest ireasury within his 
circle of jui isdiclion studi jiortion (d his ]iay as may 1)(‘ entered in it 
at hi.M rc(|nost, ilio balanco, if any, hoing- drawn at his hoadciuarters. 
Should he pass from one t^rincijial Auditor’s jiii isdiction to another’s, 
last-jiay ceriificale .should lx* countei.signul liy both. In such a case, 
of course, no nilrancr is made, and no recovery or adjustment bccnines 
neccssar\\ Similarly, he may diaw liis travelling allowance, ou the 
prescrihed hill form with necessary certificates, countersigned by the 
controlling authority, if any, bid be rnnnol take advance on account of 
tiavclling allowanc,es. 

1. In the Public ^orks Department, a Superintending Engineer may ndmit 
to the benefit of this rule any Divisional Officer who is obliged to he eontinuously 
ttbBont from his headquarters for more than a month at a. time. 


IxSPF.rTTNG OoVFRNMF.NT SfRV.ANTS’ EsTAnTJSHMKNT. 

8i Rb 108i When part of his establi.shinent niove.s with an inspect- 
ing (Invernmcnt servant the head of llie office may grant a last-pay 
(‘ertificate for that ])Ojtion in order to enable him to draw from another 
treasury siieli portion of the pay for it as may be desire^!, the balance, 
if any, being drawn at lieadquarters. 
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Payment op Leave-Salary. 

T. 0. 19. The leave-salary of a gazetted Government 
servant, who draws liis leave-salary in India, may be paid in 
any district in India. The leave-salary of a non-gazetted 
Government servant may be paid in that district only in which 
his pay could he drawn if he were on duty. 

Tlie following instructions have been issued by the Auditor- 
General under Fundamental Tlule 74 {iii) for the payment ot 
leave-.salary in India : — 

(а) 'rhe hiave-salary of a non-g.azetted Government servant 

on leave in india. or on leave out of India cannot be 
drawn in India, except under the signature of the 
head of the office or of the gazetted Government 
.servant authorised to sign “ for ” the head of the. 
oflice. 

(б) No gazetted Government servant can begin to draw his 

leave-.salary at any office of ])a.yment in India, with- 
out pioducing a leave-salary certificate from the 
Audit Officer who audilcd his ])ay before he pro- 
ceeiled on leave. 

(c) If during Iciavi* the ga.zetted Government servant 
desires lo change the office at which he received ])ay- 
nient of his leave-.salarv, he must obtain a new certi- 
ficate from th(i Audit Officer, within whose jurisdic- 
tion his leave-salary was last paid. 

(./) If a. gazetted ( iovernment servant signs his hill him- 
self h(! must, either apjiear in pi^rson at the place of 
payment or furnish a life certificate signed by a 
n'sponsible officm- of Government or .some other well 
known and trustworthy per.son. If he draws his 
leave-salary through an authorised agent, the agent, 
whether he has or has not a power-of -attorney, must 
citlu^r furnish a Kfe certificate as afore.said,*or exe- 
cute a bond to rid'und overpayments. A life certifi- 
cate may be given period i<\a,llv, a bond being given tn 
cover ihtermcdiati' payments, not supported by life 
certificate. 

T. 0. 20. Pensions jiayahle in India may be paid in any 
district in India. 

S. R. 109. Tlio local Government nr tlio Principal Auditor or any 
executive antliofity not lower than that of the collector or other district 
officer, to whom power may he dcloffatc*! hy the local Government, may- 
on application and on snflicient caii.^r hciiiff shown, jiermit transfer of 
payment from one treasury in India to another. 
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S. R. 1 10. A Treasury Officer may authorise payment in any of the 
outlying treasuries 6ul)ordinatc to his disirict of a pension payable under 
pro})er authority, at his headquarters, and may transfer the payment of 
a pension from such sulwrdinate treasury to the district treasury or 
fiom one subordinate treasury to another in the same district. 

T. 0. 21 . No withdrawal shall be permitted in order to meet 
the pay, leave-salary or allowances of a gazetted Government 
servant, or a reward or honorarium payable to a gazetted Gov- 
ernment servant, or any pension payable from general revenues, 
until an Audit Officer has intimated the rate at which payment 
should be made. 

Si Ri 111. A newly appointed gazetted Government servant drawing 
pay for the fii-st time from any treasury should present with his bill 
an order from the l*rinci])Jil Ainlitor inlimating the rate at which the 
payment should be made. 

8. Ri 112. A gazetted Government servant should draw an increased 
or a changed rate of pay, leave-salary (u- fixed allowjinces oiiithe presenta- 
tion of a lull either pre-auditiMl by the Principal Audit.or, or accom- 
panied by a letter (»f the Principal Auditor, authorising the amount 
to be drawn. 

8. R. 113. No IHiyinoiit is to be loado wiiliout tlio orders of the 
Priuc-ipal Auditor to a {i'azoliod (tovci iniioni sor^'iuit. tniiisfoiTed from 
another Province or from aiiotlier depfutmoni or on return from leave 
out of India. 

S. R. 114. Bills for rewanls for Proficiency in Oriental Lanpruages 
to Civil Officers iiududing Public Works Officers, should l)e pre-audited 
by the Principal Auditor befon! paynienf. 

T. O. 22. No withdrawal shall be permitted in order to 
meet the first of any series of payments in a district of pay or 
allowances to a Government servant, other than a person newly 
appointed to Government service, unless the claim be supported 
by a last^pay certificate in such forSu as may be prescribed by the 
Auditor-(^neral. 

“ Rules regulating the 'preparation oj last-pay certificates in 
cases of transfers on dvty^ or of return from leave. 

1, Transfers on duty may be of two kinds : — 

(а) A Government servant may proceed on duty from 

one province or circle of audit to another. 

(б) A Government servant may proceed on duty from on6 

place to another in the same province or circle of 
audit. 
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|;T. 0. 22. 

2. In the former case the Government servantil should 
obtain a certificate in the form attached to these rules. 

3. If he is employed at the station of the Accountant- 
General or Comptroller of his province, the certificate should 
be given by that officer, 

4. If he has to pass through that station on his way to his 
new province, the certificate shoiild be given by the officer in 
charge of the treasury from which he last drew pay and counter- 
signed by the Accountant-General or Comptroller. 

5. If he is not employed at. and has not to pass through, 
the Accountant-General’s station, the certificate should be given 
by the officer in charge of the treasury and a diiplicate of it 
should be forwarded by the Treasury Officer to the Accountant- 
General for countersignature and transmission to the Account- 
ant-General of the transferred Government servant’s new 


No. 5. 

Page 169, T. (). 22, Pule G ol the Auditor General’s Itulcs, regarding 
last pay eertificates — 

Insert the following at, the end of Rule G: — 

4.“ or if he is a non-gazetted Governiiieiit servant, from the head of the 
office under whom he was last employed 

[The Bengal Financial Rules, 1st Edition, No. 5, daUd the USth July, 2924.} 

[Oratw.] 


certiticate in the same form from the Audit Officer by whom or 
within whose jurisdiction his^leave-salary was last paid.” 

8. R. 115. Forms of last-jiay certificates to lie ^iveii by the Treasury 
Officer in the case of i^azetted (tovoriiinent servants and by heads of offices 
or the gazidted Oovernnient servant authorised to sign *‘for” the head of 
the office, in the case of non-gazetted Government servants, provide for 
details of the fund deductions, although the Government servant prepar- 
ing the hills is responsible for their correctness, but the Treasury Officer 
is responsible not only for entering in the certificate all demands against 
the departing Government servant including any made under an order of 
attachment of his pay by a Court of Law, of which he may have received 
notice before granting the certificate but also for passing on any, of which 
he may afterwards receive notice, to the treasuiy from which the Govern- 
ment servant will in future draw pay. 
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8. Ri U16i In all oasos of transfer from one district to another within 
the same andii circle, the last-pay certificate should specify the last 
regular or monOily payment; and the entire pay for the month in which 
the transfer lias boon made should be paid in the new districts; except as 
provided in the llenf»’al h'inancial Itiile bl (/>). 

8. R.117. ATi easury Otlicer must be careful noi to pay an allowance 
to a f>'azetted (lovei nnient s(»rvani to whom lie lias f^rraiited a last-pay 
certificate unless the certificate is first surrendered. 

T. 0. 23. Tn case of urgent, necessity, a Collector may 
ro(]uire a, Treasuiy Ofliccr to make a j^aynicnt in contravention 
of order 10, 17, IS, 10, 21 or 22 above; provided that tlie Collec- 
tor records an order in writing and immediately sends a co})y 
of the ord('r, together with an explanation of the circumstances 
which rendered it necessiiry, to tJie Triiudjial Auditor who will 
audit the payment. The 'rrcasnry Oirn‘cr also slmll intimate 
thcjmvmcnt tollic Princ ijial Andiltr. 

8. R. 118. The fbllowinn’ niny lie re}>*m(led ns (*nses of urpfcntt 
necessity cominfi' inuhn' Ihis Treasury Order when a (^dlcctor niayi* 
aidltorisen Treasury Olllc er lo make pa>nienls report in;.>; th(‘ (drennistanees 
to the Principal Auditor. 

(1) Prevention of loss of life and properly, resultinp^ from 

disasters siicli as floods, cyclones, enr(h(|uakes, fires, etc. 

(2) SafeoaiardiiifT against the loss of life and projieriy threatened 

by Ihe washino’ away of embankimnits, eolla]>sinf? of bridfje.s 
on rivers, canals, railways, etc. 

T. 0> 24. A Treasury Offuer may correct an arithmeticid 
inaccuracy or an obvious mistake in any bill presented to hinT 
for payment, ])rovidcd tliat lie intimates to tlie drawing offieer 
the correction which ho makes. 

8. R. 119. AVhen bills presented' for payment contain obvious 
ariilimetieal mistakes or triflinc' mistakes, wbicb can be corrected, a 
Treasury or a Sub-Treasury ( tflieer sbould not return such bills, but should 
correct them and pay the (‘orreeded amount of the bill. 

. 8. R. 120. Similarly when bills contain doubtful items which can 

easily hn eliminated, the Tr(*asurv or the Sub-Treasury Offieer, should 
disallow the doubtful items and pay the remainder of the bill. 

8. R. 121. In both the above eases the eorreetions made and the 
leasons therefor should be intimated to the jiresontor of the bill and, if 
necessary, to the Principal Auditor (or to the Treasury Officer in the case 
of payments made at a suh-treasury). 
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Instructions to Drawing Officers. * 

T. 0. 25. A Government servant who is ?iuthorised to 
withdraw moneys by means of clicques shall notify to the 
Treasury Officer or to the local officials of the Dank, as the case 
may be, the numbers of the che()r.e lK)()ks which from time to 
time he proposes to use and of the cheques which they contain. 

8. R. 122. lu the casi' of Hult-i)Viisiuii‘s, ilio iidvicc of tlic iiombov of 
the cheque book fo be used sliould oi’diiuirily bo soul through iho district 
treasury, but in oicsos of urg<‘ii( y it nuiy l)e .soiit direct to the sub-treasury, 
a copy beiug forwarded siinultuJioously to the district treasury. 

T. 0. 26. When a (jovcrnmcnt servant who is authorised to 
draw or cx)Uiitersign cluMpics or bill ])a.yablc at a treasury or. 
the Dank makes over clnirgc of his office to iuiothcr, he must 
send a specimen of the relieving (jovcrnmcnt servant’s signa- 
ture to the Treasury Oflicer or the local ollicials of the Dank, 
as the case may be. 

Section IX.— Responsibility for moneys withdrawn. 

T. 0. 27. (a) A Government somnt siippli(Hl with funds 
for expenditure shall be responsililc for such funds until an 
.account of them has been rendered to the siitisfaction of the 
Principal Auditor concei’iied. In cases in which the accjuit- 
tances of the actual payees are not sent foi' audit the Govern- 
ment servant supplied with funds shall bo held personally 
responsible for seeing that paymcJits are, made to the pei'soiis 

entitled to receive them. 

»■ 

8i Ri 123i Tlu’ Iit'iul of an oflico is iKMsonally rosiionsiblo.fur ovory 
salary drawn on a bill si^'iicd by liiin or on liis bobaU’, until lio lias paid lu 
iho iKirson entitlod to K'cidvo i(, itiid lias had iho atMjuitiiUioo-roll sij;’nod 
by the payoo, with, if necessary, a stamp (vi(/c also llule 112 of the Beuf’al 
Financial Itules). 

T. 0. 27. (6) If any doubt arises as to the identity of the 
Government servant by whom an account of such funds shall 
be rendered, it sljiall be decided by the Governor in Council. 

8. R. 124. For rules reKurdinj^' responsibility of overcharj^es Hide 112 
of the Boiij»:al Finanoial Rules may be leferred to. 

> 

T. 0. 28. A Treasury Oflicer receiving an intimation from 
an Audit Officer that moneys have been incorrectly withdrawn 
and that a certain sum should be recovered from a drawing 
officer must effect the recovery without delay and without regard 
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to any (forrespondence undertaken or contemplated with refer- 
ence to the retrenchment order; and the drawing officer must 
without delay repay the sum by such method as the Audit Officer 
may prescribe. 

8.R.125. See in this connection Eule 335 (6) of the Bengal Finan- 
cial Buies. 


Section X.— General Exception. 

T. 0. 29. A Governor in Council may not, without the 
sanction of the Governor-General in Council, so exercise any 
power conferred upon him by these orders as to impose upon 
the Bank in connection with Government business any responsi- 
bility which the Bank is not liable to undertake at the time 
when these orders come into force. 
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F. R. APPENDIX 1. 

i 

[8te Bengal Financial Rules, Chapter III, Rule 63.] 

Model* Form of Bond of Indemnity for drawing Leave Salariesp etc. 

This Indenture made between Banker and 

Army Agent carrying on business as a Banker and Army 

Agent under the style or firm of of the one part and the 

Secretary of State for India in Council of the other part. 

Whereas the said Messrs. as such Bankers and Army 

Agents as aforesaid have been in the liabit of receiving from the Principal 
Auditor payment of the sums from time to time payable 

to their customers by way of i>ay, pension, leave salaries or allowances 
under one or more of the several services or funds specified in the sche- 
dule annexed hereto upon production at the time of each such payment of 
a certificate to the effect that the person on whose behalf such payment 
was claimed was then alive. And whereas in order io save time and 
expense in obtaining payment of such sums the Government of India 
has agreed to dispense with the production of the said certificates upon 
the terms and conditions hereinafter contained and the said 
has agreed to enter into the Covenants on his part hereinafter contained. 
Now this Indenture Witnesseth that in pursuance of the said Agreement 
and in consideration of the premises he the said hereby t 

Covenants with the Secretary of Staib for India in Council that so long 
as the production of the certificates hereinbefore referred to shall be dis- 
pensed with the said firm of will within seven days from the 

time when the said firm shall have received notice of the death of any 
customer for the receipt of or on whose behalf they may have received 
any such pay, pensions, leave salaries or allowances as are hereinbefore 
referred to communicate the date of such death to the Principal Auditor 

for the time being and further that the said 
firm will immediately after the expiration of the said period of seven 
days repay and refund to the Secretary of State for India in Council 
the time being so much of any moneys which may have been received from 
the Principal Auditor for the time being on behalf of any customer as 
shall be in excess of the amount of the pay, pension, leave salaries or 
allowances to which such customer was entitled up to the date of his 
decease and further that in the event of any change in the constitution 
of the said firm by the death or reiirement of any one or more of 
the partners the surviving or continuing partners or partners shall 
forthwith communicate such change and the names or name of any new 
partner or partners to the Principal Auditor for the time 


* In this firm there is only one partner ; tf there are more, the necessary alterations should be made, 
t If there are two partners, the words " Jointly and severally " should be Inserted here. 

12 A 
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beinff : Provided lastly, and it is hereby agreed and declared that the 
expressions “ the firm of ” and “ the said firm shall signify and 

extend to as weil the said as also any other person or persons 

who may for the time being constitute the said firm. In witness whereof 
the said has hereunto set his hand and seal the day and 

year first above written. 

The schedule above referred to — 

Indian Jfavy Eetiied l^ay. Indian Marine Furlough and Retired 
Pay. Pengal Pilot Service Furlough and Retired Pay. Mili- 
tary Furlough Ihiy, Bengal, Madras, Bombay. Military 
Retired Pay, Bengal, Madras, and Bombay, including Tem- 
porary half IX) y. 

Military Fluids coniiiionly called Lord Clive’s Fund, only so far as 
officers arc' concerned, Bengal, Aladras and Bombay Medical 
Retiring Funds Aiiiiuiiics. Covciianled and Ilncovenanted 
Civil Service Absentee Alhnvaiices, Bengal, Madias, Bom- 
bay. Covenanted and Uiicovenaiited Civil Service Ihnision 
Allowances, Bengal, Madras and Bombay. Civil Service Fund 
Annuities, Bengal, jMadras, Bombay, ^liscellaneous Pay 
and Pensions (chargeable ti) Cenlial and Ibovincial Revenues 
as the case may lie). 
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[8m Banfal Financial Rulat^ Chapter 6, Rule 98.J 

Stores Rules. 

Subject to the provisions of the General Rules framed by the Secre- 
tary of State in Council relating to the ])urcLase of imi)orted Stores and 
Stationery, the following? are the rules rcjLTulalijjjy: the supply of articles 
required for the public service. These rules supersede all previous 
orders vrhich are not explicitly coutimied. 

Rule 1 . — Articles Manvfactural in In-Jia front Indian aterials^ 

All articles which are produced in India in the form of raw material, 
or are manufactured in India from materials produced in India, should, 
by preference, be pui‘(*liase(l lucally, provided tluil the (piality is suffici- 
ently good for the purpose, and the price not unfavourable. 

Hi'J.e 2 . — Articles M annfaci nred in India from Impotfcd Materials. 

All articles manufaefured in India from impoited nuiterials should, 
by pTofeveneo, be purchased iu India, s\ib,ie<‘t, however, to the following 
conditions ; — 

(a) That a sub>tantial part of the p]\)(‘ess o^i^i ^i> nfactnre of the 
articles purcliased has been performed in India. 

(h) That the price is as low as that at wliich articles of similar quality 
can be obtained through the India Office. 

(c) That the maferials lunployed are subjected to such inspection and 
tests as may he prescribed by the Government of India. 

Note. — The term “ a substantial part of the process of manufa-oture ” in 
clause {(I) means tliat a substantial part of the preparation of the finished article 
must he performed in India, whether from raw materials or from component parts 
obtained in a finished state from other sources. 

Rule d. — Articles which are not Man a fact nred in India. 

Articles which are not manufactured in India should be obtained by 
indent upon the Store Department of the India Office, except in the 
following cases : — 

(a) When the articles aie already in India at the time of order, and 
their jirice and quality are not unfavourable as compared with 
those at wliich similar articles could be obtained through the 
India Office, and the cost of the siipi>ly does not exceed the 
limits prescribed at the end of Rule 13. 
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(b) In the case of important construction works let out on contract, 
articles not manufactured in India required for the construc- 
tion ^.f such works may be supplied by the contractingf firm, 
subject to the following conditions : — 

*(i) That the firm is approved by the Government of India and is 
included in the list of firms so approved — vide Annexure C, 
(ii) That the materials are subject to the current specification, and 
tests prescribed by the Government of India. 


tlli^LE 4,- -Articles which should he Purchased in India* 

The following articles, whetlier manufactured or produced in India, 
or not, should be purchased in India, provided that they comply Avith the 
current specifications, arc of the requisite quality, and can be obtained 
at a not unfavourable price : — 

(a) Those of a perishable nature. 

(b) Explosives. 

{c) Block tin. 

{xl) Wines and s])irits and English Ijoltled beer for the use of 
Goveriiment hospitals in India. 

(e) Keros(?ne oil. 

(f) riant and materials for cle(dric installations intended to take 

curreut from existing centres; and small electrical power and 
lighting plan Is of not more tJian 25 kilowatt capacity, w^hich 
involve the provision of generators and cables for distribution, 
proA'ided they coinjily with the current specifications and tests 
prescribed by the Store Department of the India Office. 

(g) Australian timber. 

(h) Australian copper. ’ 

(i) Italian marble. 

{j) British Columbian timber. 

(i'l Plant and materials for small gas installations the cost of which 
does not exceed Rs. 15,000. » 

(Z) Cheap articles of (!OJumon use required in small quantities only. 
(in) x^frican and x\ustralian coal. 

(n) Lubricating and fuel oils. 

(o) Sucli other classes of articles as may from time to time be pre- 

* scribed by the Government of India. All such cases should bo 

rci)ortod to the Secretary of State for his information. 


• Applications for the incluBinn of the names of Arms in the list of approved Arms referred to In sub-rule 
(b) ii) should he made to the Government of the province to which the Arms belonR, and the local Government 
should submit the applications to the Government of India with an expression of its views on each 
case. This list is to i»e restrictefi to the names of Arms of standing and repute, who arc important structural 
contractors (t.e . competent to supply ()t erect large structures Including buildings). Only those Arms will be 
Included whose command of capital, plant and labour will be a guarantee against any risk of abuse, and who are 
not likely to risk the removal of their names and the loss of riq^utatiou resulting from the supply of Inferior 
materials and stores. 

t Purchases made under tills rule are not subject to the condition that the articles must be in India at 
the time of order. 
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Bulk 5. — Special Purchases in India. 

Wlien«erious inconvenience to the public service would be caused by 
waiting to obtain an article from England through the Director General 
of Stores, or when, owing to the greater promptitude of supply, an eco- 
nomy can be effected by purchasing in India articles which, under the 
foregoing rules, should be obtained through the Store Department, the 
purchase may be made in India, subject to Rule 13, provided that the 
articles are already in India at the time of order; but in such cases, if the 
value of the articles exceeds Rs. 750, the sanctioning Officer should place 
on record the reasons which make the local purchase desirable. This re- 
cord shall be available for the information of the Examiner* of Accounts 
or the Supervising Officer when required. 


Rule 6. — Inter-departmental purchases. 

Nothing in the rules is to be deemed to prohibit the purchase of stores 
of European manufacture one Department or Railway from another. 


tlluLE 7. — Method of Obtaining Stores not Purchased in India. 

All articles which under the foregoing rules are not to be bought in 
India should be obtaimul by indent on the Store Department of the India 
Office, except any which the Secretary of vStaie may have specially autho- 
rised the Government of India or its officers to imrchase direct outside 
India. Such purchase is at present permissible in the case of the follow- 
ing articles : — 

(i) Seeds. 

(n) Chinc.ona bark. 

{Hi) Articles for experimental or research purposes required by officers 
approved by the Government of India from time to* time. A 
list of the officers thus^ approved is given in Annexure A. 

{iv) Excise instruments and apparatus required by provincial Excise 
Departments for experimental or research purposes. 

{v) China, glass, cuilery, plate, crockery and perishable fabrics, 
including linen, for residences which are furnished by 
Government. 

{vi) Australian’ and Briiish Columbian timber. 

{vii) Australian lead. 


* Principal Auditor, Chief Auditor, or other Audit OffliccT. 

1 1. The power conferred by Itulo 7 (wO and (vf) eov»»r8 the purchase tlirough local agents of articles re* 
qulred for experimental or research purposes. 

2. The institutions, empowered by Buie 7 (ix) are required to see that tJiC suppliers ship the stores and 
ore made responsible for packing them in such a manner, as to ensure safe transit and that payment is deferre 1 
until the articles have been received and found satisfactory. 

3. See also Annexure D. 
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(viii) Such articles as Sui>erintendents of Vaccine Depots may require 
for the preparation of vaccine lymph {e.g,, lanqline and 
glycerine). 

(ir) Chemicals and scientific instruments which do not require careful 
inspection and testing or which are of standard descriptions 
usually quoted hy well-known firms, provided that the articles 
cannot be procured from the Medical Stores Depots. 

(,r) Articles required for Viceregal residences in special and urgent 
cases. 

Note. — Payments for stores purrlinsed under this rule should be made direct 
to the suppliers hy the purchasing officers. 


General Rules. 

Rule 8. — ForrcdJst of Rajuiremcni.'i irhirli should under the Rules be 
conijtlicd irith hi/ Indent on the India (fffiec. 

All requircinenis should lu* fullilled locally in accordance with the pro- 
visions of the Resolution ISo. -4941 — 4988-102, dated the 14th July 1909, 
provided that quality and pi ice aii^ not un I'avouiabhi and provided that 
such purchase does lujt violate any of tlu‘ instructions contained in these 
rules. In cases, however, in wliich stores have to be obtained tlirougli the 
India Offi(*e, every effort should be ma<le to foresee requirements so that 
the indents may be desj)atebed in ample tim(\ Persistent lailure of any 
oflficer to make sueli efforts should l)e brought to notice by ilie local 
Government or other authority, which may, at its discretion, cancel or 
reduce the powers of sanction entrusted to the officer at fault. 


*Rule 9. — Time Required, to Obtain Stores from England, 

It may be assumed that the time reqiiired from the transmission of an 
indent upon the Secretary of State tb the receipt of the stores is: — 

Urgent telegraphic indent, nol: less than three months. 

Ordinary indents, six to ten months, according to the arti(Je demand- 
ed. 

. For special stores, e.g,, large girders, rolling stock, etc., up to one 
year in ordinary times. 

Note. — When ordinary stock articles conforming to well-recognised standards 
are required within a shorter period than three months, end the purchase has, 
under the rules, to be made through the India Office, the Indenting Officer shall, 
if he desires that the procedure indicated in the lesolution in the Department of 
Commerce and Industry, No. G822 — ri869-37, dated the 18th September 1911, be 
adopted, state the fact clearly in his telegraphic indent. 


* See also Annexure D. 
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• fixjLE 10. — M ethod of Comparing Prices. 

In all cases in which the selection of source of suppl^j^ depends uponc 
comparison of prices, the procedure to be adopted for such a comparison 
is as follows : — 

(i) A reference should be made to Home prices as shown in the Rate 

Lists, and freight should be added at the lowest rate paid by 
the India Office together with Vis. id. per £100 for interest,, 
2s. 2d. per £100 for iiisuran(‘e, and ^id. per ton for freighj 
brokerage. 

(ii) In cases of important contracts, tlie prices ruling in the EnglisTi 

market should be ascertained by telegraphic reference to the- 
Director General of Stores. 

(iii) In cases where the necessary information as tt> Home prices is 

not available from the Hate Lists, the purchase in India shall 
be subject to the condition tliat the price is not unfavourable. 

(iv) In order to arrive at the market value at an Indian port of the 

article impt)rted from England tht' following charges shall be 
included : — 

(a) Landing, wharfage, and port charges as sliowm in the Hate 
Li^ts. 

(h) Customs duty, as shown in the Tariff to be applicable 
the article in question, to bo cabmlated on its cost phis 
the additional charges mentioned in the earlier pait of 
this lule. 

(v) The cost of carriage to site from port or place of manufacture, as 
the case may be, shall be taken into account. 


Rule 11. — Tests. 

m 

Any articles purchased in India which should be tested are liable to* 
the specifications laid dow’ii from time to time by compe*tent aiitbority, 
with the approval of the Secretary of State in Council, and should be 
required to pass the tests prescribed for such articles. 


*Rxtle 12 — ‘Firms from which Jron and Steel may he bought in India.^ 


Important iron and vsteel w'ork, if purchased in India, should only be- 
obtained from firms approved by the local Government and entered in a 


* The names of only bond fide munufacturlne firms in India, capable of snppb'ing important iron and steek 
work, shall be entered lu the list of approved firms referred to above. A firm desirous of having its name 
entered in Annexm'e B shall make an application to tliat effect, to tlie Goverminent of ilic Province to wliicli it 
belongs. The local Government, if it ctmsiders the firm eligible for inclusion in tl»e Anuexurc, shall submit the* 
application, uith its recommendation, for the orders of tlic Government of India. 
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Schedule as corrected from time to time by the Government of India. A 
list of approved firms is given in Annexure B. 

Note. — By “ important iron or steel work ” are meant .articles of iron or steel, 
-which form important components of the project in hand; e.g., bridge girders and 
'roof trusses, built up in the Aim's workshops smd supplied ready for erection, 
in such sections as may be convenient, and rolled steel beams, rails or other 
sections cut to length or otherwise prepared at the firm’s workshops to suit 
the indenting officer's requirements. The intention of the nile is to ensure that 
parts, the accurate preparation of which is essential to the security of a project, 
shall be obtained only from firms which x>osBess workshops and appliances capable 
•of turning out w'ork of the desired standard. The raw materials used may be 
•either imported or of Indian manufacture, subject to the usual specifications. 

■^Eule 13 . — Financial Limits on Powers of Officers to make Purchases in 

India. 

In the case of purchases made under Eules 1, 2 and 4, an officer's 
powers of purchase extend to the ordinary limits to which he is empow- 
-ered to enter into contracts : but in the case of purchases made in India 
under Eules 3 {a) and 5, the limits for exi>eiiditure on any one article 
or on any number of similar articles purchased at one time are as 
follows ; — 


(a) Civil Departments. 

(t) Heads of Departments Commissioners of Divisions, and other officers 
of or above the rank of (Collector whom the local (iovenirnc^nt 
may select. Principals of Colleges, ancl Ins])ectors of Schools in 
Bengal, Bihar and Orri.sa and Assam 
■(ii) Other officers Authorised to incur expenditure 
Local Government : — 

1. In case of purchases made under Rule 3(a) ... 

2. In case of purchases made under Rule 5 . . 


Rs. 


250 

50 


3,000 

Full powers 


(6) Public Works Deplirtment. 


For purchases 
made uuder 
Kiile 3 (a). 


For purchases 
made under 
Ilule 5. 


Rs. 

‘\i) Executive or’ Assistant Engineer holding charge of a 

Division . . . . * . . . . 200 

.{ii) Superintending Engineer or Superintendent of Works . . 1,000 

*{iii) Local Government . . . . . . . . 3,000 


Rs. 


600 
2,500 
Full powers 


Eule 14. — Powers to Sanction Departures from the Rules. 

The Government of India have power to sanction departures from the 
wules in cases in which .such departure is absolutely unavoidable, subject 
to a report to the Secretary of State if the expenditure exceeds Es. 50,000. 


• These Uinltations are temporarily inoperative. The existing limitations are : — 

(i) For purchases from Surplus Stock. — The budget provision of the purciiasiiig officer. 

<a) For other purchases in India — 

(a) Officers who have full powers under Rule 5. — Full powers both under Rule 3 (a) and Rule 5. 

(b) other officers. — Both under Rule 3 (a) and Rule 5 double tiic limit fixed for purcliaae 

under Rule 5. 
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LOCAL PURCHASE RULES. 

Annexure a. • 

List of officers referred to in Rule 7 wlio are* authorised to 

obtain direct from* manufacturers or dealers in England, America, Japan, 
or any other foreign countries such articles as they may require for experi- 
mental or research purposes : — 

Chemical Examiners. 

Superintendents of Vaccine Depots. 

Principals of Medical Colleges. 

Superintendents of Medical Schools. 

Directors of Bacteriological, Pathological or Research Ijaboratories, 
including Officers-in-charge of Divisional and Brigade Labo- 
ratories. 

Principals of Arts Colleges. 

Principals of Technical and Industrial Tnstihites. 

Directors of Industries. 

Directors of Fisheries. 

Directors of Public Health. 

Principals of Training Colleges. 

Principals of Veterinary Colleges. 

Officer-ill-charge of the Experimental Sewage Installation at Poona. 
Directors of Agriculture. 

Directors of Public Instruction. 

Inspector of Science and*European Schools, Central Provinces. 
Superintendent of Local Manufactures and Government Test House^ 
Alipore. 

Superintendent, Oovernment Acetone Factory, Nasik Road. 


Annexure B. 

List of Firms referred to in Rule 12. 

In Bengal, 

The Bengal Iron and Steel Comi)any, Ltd., Barakar. 
The Vulcan Iron Works, Ltd., Calcutta. 

Messrs. Burn & Co., Calcutta. 

Messrs. Jessop & Co., Calcutta. 


* within the limit of tho funds annually allotted to tliein for the purpose in the budget. 
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Messrs. John King & Co., Calcutta. ^ 

Messrs. Ahmuty & Co., Calcutta. 

Messrs. Martin & Co., Calcutta. 

Messrs. Britannia Brass and Iron Company, Ltd'., Calcutta. 

Messrs. Heatly and Gresham, Ltd., Calcutta. 

Messrs. Armstrongs and Main, Limited, Calcutta. 

Messrs. T. E. Thomson & Co., Ltd., Calcutta. 

Messrs. W. Leslie & Co., Calcutta. 

Messrs. Balnier Lawrie & Co., Calcutta. 

Mr. Akat, Calcutta. 

Messrs. Turiihiills, Ltd., Calcutta. 

Messrs. Braithwaite & Co., Calcutta. 

The Angus Engiiieeriijg Works, Calcutta. 

The Shalimar Works, Ltd., of Cah‘utia and Chittagong. 

Messrs. Parry’s Engineering, Lid., Calcutta. 

The Hooghly Docking and Engineering Co., Ltd. ( Managing Agents, 
JFessrs. Martin & Co., Cahutta.) 

//I the Bnmhaij Presideiicij, 

Messrs. G. (jaliagaii & Co., Bombay. 

Messrs. Pichardson and Cruddas, Bombay. 

Messrs. Alcock, Ashdown iS: Co., Bombay. 

Messrs. Garlick & Co., Bombay. 

Messrs. Marsland Price & Co., Bombay. 

Messrs. Sorabji Shapurji & Co., Bombdy. 

Messrs. H. I. Dixon & Co., Bombay. 

Messis. Cosser & Co., Karachi. 

Messrs. B. 11. Herman & Co., Karachi. 

Stubbs Engineering Co., Karachi. 

The Economic Engineering Co., Karachi. 

Messrs. Billimoria & Go., Karachi. 

Messrs. W. Crowder & Co., Ltd., Karachi. 

In the United Provinces. 

Messrs. T. Crowley & Co., Allahabad. 

The Empire Engineering Co., Ltd., Cawnpore. 

Lucknow Iron Works. 

The Canal Foundry and Engineering Works, Roorkee. 
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, In Bihar and Orissa. 

Messrs. Arthur Butler & Co., of Mozalfarpur. 

The Tata Iron and Steel Co., Ltd., Jamshedpur. 

The Kirtyananda Iron & Steel Works, Ltd. 

Note. — Apart from the operation of rules 3 (^) and 12, the selection of firms 
tor the supply of stores, materials and machinery in general, whether of Indian 
or of other manufacture, is not restricted to the list of firms contained in this 
Annexure and in Annexuro C. The purchase of materials and machinery in all 
circumstances other than those to which Hules 3 (6) and 12 apply, is governed 
by the remaining rules and, subject to tliose rules and to the necessary specificii- 
tions, they may be purchased from any firm supplying stores of suitable quality. 


ANNKXrilE C. 

List of Firms referred to in Rule 3 (b> (i). 

hi Brnfjdl. 

^Messrs. Burn & Co., Cal(*utta. 

Messrs. Jessoj) & (Jo., Calrutla. 

Messrs, doliii King & (Jo., (Jalrutia. 

Messrs. art ill & Co., (Jjil(tu(ia. 

Messrs. Maekiniosli Burn & (Jo., (Jalculla. 

Messrs. James Simpson & (^o., Calcutta. 

JMessrs. (1. Craddock & Co., (kilcutla. 

Messrs. Tiinihulls, Limited, Calcutta. 

Messrs. Braitlnvaite & Cp., Calciilla. 

J. C. Baiierjee,” ‘JO, Strand Bond, Calcutta. 

Messrs. Barry’s Engineering, Limited, Calcutta. 

The Ilooglily Docking and Engineering Co., Ltd. (Managing Agents, 
^Messrs, ilartin & Co., •Calcutta.) 

hi the Bombay Presidency , 

Messrs, llichardson and Cruddas, of Bombay. 

ANNp:xri?E D. 

Government of India, Department of Commerce and Industry Resolution 
No. 6822—6869-37 (Stores), dated the 13th September 1911. 

Under the rules for the sujiply of articles for the’ public, .service pub- 
lished with this Department Bosolutioii No. 4941 — 4988-lOJ, dated tlio 
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14tli July 1909, all articles of foreign manufacture which are not aTail<* 
able in India at the time of order are required to be purchased through 
the Director Gheneral of Stores, India Office, except those specified in 
Rule 7, which can be purchased direct outside India. In Rule 9 it is 
stated that the minimum period within which stores can be obtained 
from the India Office by urgent telegraphic indent may be assumed to be 
three months. Cases, however, occasionally arise in which certain 
ordinary stock articles conforming to well-recognised standards are 
required within a shorter period than three months. In order to secure 
greater expedition in the supply of stores of this description, that is to 
say, articles in common demand, or of standard types which are generally 
kei^t ill stock by manufacturers of standing and repute, the Secretary of 
State is prepared to relax the usual procedure in cases of great urgency, 
and to modify the character of the Stores Department inspection, by dis- 
pensing with rigid adherence to patterns unless such conformity is essen- 
tial; by not enforcing the rejection of articles on account of small faults 
which do not affect their serviceability; and by accepting articles on the 
maker^s guarantee in cases in which the Director General of Stores con- 
siders it safe to do so. 

2. The Governor General in Council is acc*ordingly pleased to direct 
that when an article of the above description is required within a shorter 
period than three months, and purchase has, under the I'ules, to be made 
through the India Office, the indenting officer shall, if he desires that the 
procedure herein indicated be adopted, state the fact clearly in his 
telegraphic indent. 
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Miscellaneous Rulings relating to Contingent Charges. 

1. Commission to Banks. — Commission to Banks for the remittance oF 
funds is ordinarily inadmissible. In very special cases, as for instance on 
Famine Belief Works, such charges may be allowed, but only when the^* 
arrangements have been sanctioned by the local Government who before- 
sanctioning such special arrangements should satisfy themselves by-refer- 
ence to the Deputy Controller of the Currency having jurisdiction in the* 
matter of resource arrangements that no more economical arrangements- 
can be made, and that the particular method proposed is otherwise free^ 
from objection. 

2. Construction (Petty) and Repairs. — (a) Expenditure on construc- 
tion and repairs executed by Civil Officers can be treated as contingent 
expenditure of the department incurring it and classified as Construction 
(Petty) and Repairs only when it does not exceed Rs. 2,500 in amount. 
When it exceeds that sum, it should be treated as Works Expenditure, of 
the department vested with the administrative control of the expenditure. 
(See also item 6 (a) of the Devolution Rules.) 

(h) These orders do not refer to the Forest Department. Expenditure“ 
on works and repairs carried out by departmental offi(;ers is treated as- 
works expenditure (A-VII — Communications and Buildings) in the Forest. 
Department, irrespective of the limit of Rs. 2,500. But if the execution 
of the worlds and repairs is entrusted to the agency of the Public Works- 
Department, the outkiy should be treated as Public Works Expenditui'e. 

3. Electrical InsUillations, — (a) All works and repairs in connectioik 
with Sanitary, Water-supply and Electrical installations to Government 
buildings should be carried out by, or through the agency of, the Public • 
Works Department except in special cases under the orders of the local 
Government. The rules relating to the provision of these instjillations in 
Government buildings occupied as private residences are laid down in 
Rules 283 and 284 of the Financial Rules. 

(5) In th^case of installations to the buildings, used or intended for 
non-commercial departments, the department carrying out the work wilP 
bear the cost. 

NotU. — ^T he term ** Electric Installation ” includes bells and similar installa- 
tions only when they form part of the main installation i.c., if they are worked" 
through transformers or lamps off a lighting circuit, but not when they derive 
energy from small primary batteries. 

J 4. Fixtures and their Repairs. — Every new building constructed by 
the Public Works Department is (if estimated for) pAvided by tliat> 
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•department with fixtures including, when necessary, record racks, shelves, 
punkhas, etc., but the repairs of these fixtures, except in the general 
repair of the ebuilding, are not chargeable to the Public Works allot- 
ment. Consequently such vSi)ecial repairs, together with the purchase 
and repair of furniture not comprehended in the preceding fixtures, 
should be paid for by the department concerned, and be charged in the 
contingent bill. 

5. Ilot-v^eather cstahlishmcnt. — Hot-weather establishment and 
fittings are a Government charge, subject to ihe control of the local 
Government. 

6. Jail Svpplica and Police Clothing. — Charges for supplies to 
jails and police (dotliing (diarges are regulated by the rules for contin- 
gent expenditure, but should not he mixed up in the same hills with 
the ordinary office and other contingencies of these departments. 

7. * Li re firs and IH/ryn (U of hint /. — 

(a) Liveries may be su]»])li('d under ]‘ule.s issued by the local Gov- 
crumeiit, whicli rules should (1) Jiamo tlie ofiices the messen- 
gers (d whi<‘h may be supj)lied with liveries; (2) state the 
frecpiency with which each messei^ger of those officers may 
he supplied with livtnies; and(3) lay down inaxiinum limits 
for the (‘ost of each livery. Tlio rules should require the 

Ho. 6 . 


Page 180, F. R. Appendix — 

Substitute the following for clause (c) of item No. 7 : — 

Charges for clothing and other, articles for supply to menia) 
^ should 1)0 supported by a ^,ertificato to the effect that thi 

incumbents of the appointments held by the menials for whoi 
^ clothing, etc., are charged have not been supplied with thei 
during previous — months (according to the prescribed lift 
of the clothing, etc., cj;iarged for). Full details as to tlli 
number of clothing or other articles and the rate at whh 
paid for, should also be stated in the bill. 

[The Bengal Financial Rvlee, let Edition, No. 6, dated (ho iSth July, J994,\ 

-.x \i. 1'* a.** HI ill ilCI Hi JlVCJlCS 

and at which paid for, sliould alsobe^lWwl^ in ihe 


(d) The (‘hargt’s must 1)c hiouglit together in tlic contingent bill 
in such a maiincM* as to enable the Audit Gffit^e to See that 
the total cost is within the limit inscribed, and that the rtiles 
have heen observed. 


The belMnd badge ordinarily worrn by peons are not Included in the t-em livery. 







following :— 

8. — ^Loces (Iupoeted). 

locks should ordinarily be purchased locally under 
llnlo o (a), F* R,, Appendix 2. In fiasea where it is found necessary to 
'pur<^ase an imported lock through the Indian Store Department. 
London, the reason why an imported lock is considered essential 
ehould be stated in the indent. V 

<GoTernment of Bengal, Finaiic^Department, No. 178 F., dated 
the 15th January 1926.) 


IThe Bengal Financial Rules y 1st Ediiiony No, A5y. 
dated the €th January 1926.'\ 

wmui near.tnose ot m running exjienses wliieli are largely de|wndont as 
regards amount on carefulness of management and which affect the 
continued efficiency of the car: — 


(i) The Government servant using the car shall pay the cost of 
jietrol, tyre renewals, minor re]>airs and renewals, lubri(*ants, 
and illuminants, as w’cll as all occasional storage charges and 
all i>etty charges incurred otherwise than at the i>eriodical 
overhauling and annual varnishing of the car. 


Note. — Minor n^pairs and reiiownls aro those which cost loss than Rs. 5(' 
or are not connectod witli prescribed periodical overhauling: Provided that if n 
new component costing more than Rs. 15 is used in c*onuection with a minor 
repair or renewal, the Government servant shall he entitled to charge to Govern» 
ment its actual t^ost hut not any workshop charges on account of the examination 
of the defective car and the setting up of the new part. 

{n) All other charges shall Ik; i>aid by the Government, including 
wages of chauffeur and cleaner, the cost of uniform of the 
chauffeur, and all. charges inclined in connection with the 
annual varnishing •and the periodical overhauling. 

10. Police Clothing, — See 6. Jail Supplies and Police Clothing, 

11. Postal and Telegram Charges. — I. Postal Charges. — (a) Pay- 
ments for Postal Commissioii on u^oney orders and valiie-payahle i>arcels 

J ean be iiassed as ordinary contingent charges, unless, in any case, the 
l^rincipal Auditor considers it necessary to reiiuire the sanction of lEe 
llocal Government. 

(ft) No charges shall be entered in any eontingent hill for any 
g)ostage labels other tlig-n serviire postage labels, except in the case of 
fpostage stawpsy required for letters or other articles to he sent to Foreign 
* countries other than British Possessions, Receipts from the Treasury 
j Officer will not be necessaiy for the service postage stamps supplied 
under the procedure laid down in clauses I and III of Rule 87. In 
other cases receipts for expenditure incurred in the purchase of service 
postage stamps should be obtained ujion a printed form filled up by 
treasury clerks and signed by the Treasury Officer, 


IS 
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(c) Whenever the cost of an establishment is divided between twi 
heads^ the charge for service postage labels may be divided in the 
same proportion. 

II. Telegram Charges. — (tl) Service postage stamps only shall be 
used in payment of telegrams despatched on public service, whether 
sent from (xovernment or railway telegraph offices except in the cae 
of telegrams sent from railway stations on the Bengal-Dooars BailWaj 
in which case payment will be made in cash. 

(e) If any Government servant is compelled to send a telegram at 
a time when he is temporarily without service stamps he should pay 
for it in cash, and the receipt granted lo him will then state the value 
of the telegram, but will not bear on it the word State. The value 
of such telegrams, as are paid for in cash, may subsequently be recov- 
ered from Government, a certificate signed by the head of the office 
that the telegram was sent on State service and that cash payment 
was unavoidable being attached to the voucher concerned. 

(/) State messages may be classed as “ express or “ ordinary 
at the discretion of the sender, and the following general principles are 
prescribed for the guidance of Governmeni. servants who should also 
bear in mind the necessity for keeping exi>enditure as low as possible : — 

(1) A telegram should not be sent where a letter would serve the 

same juirpose equally well. 

(2) State telegrams should, as a rule, be sent in the “ ordinary ’’ 

class. 

(3) Messages should be classed as ‘‘ exjness only — 

(a) in cases of great emergency, 

{h) in cases where the despatching Government servant 
knows that the line Is blocked and considers hij? 
message sufficiently important to take precedence 
. of ordinary traffic. 

fA\ + 

No. 41. * 

Page 182, F. R. Appendix 3, Rule 11 II — 

Substitute the following for clause (g) of this rule: — 

^Sg) Books of telegram forms required for official use may be obtained 
tbe local Telegraph Office on cash payment. 

(Government of Bengal, Finance Department No. 30530 F., dated the ^4 

November 1925.) 

I The Bengal Financial Rules, l$t Edition, No. AU dated the mh Oetoler, 1W5.I 


wou ui WHICH IS ciiargeu xo uentrai or Provincial Revenues only under 
instruction? frppi the Departments of the Government of India, local 
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GoTernments or Government servants to whom the power to purchase 
books, newspapers and other publications has been delegated. A list 
of the Government servants to whom this power has-been delegated 
should be furnished to the Government servants in charge of the 
Government Book Depots wliere such publications are stocked, in 
“order that they may be in a position to know whether a Government 
servant api>lying for an official publicatioji has or has not been autho- 
rised to obtain it. In such cuses, no payment should be required for 
books of this class. Ijocal Funds Boards and Municipalities can obtain, 
on payment, copies of such publications from the office where they are 
on sale. 

Exception 1 . — The Indian Postal Guide and the Goveriiruejit Telegraph Gazette 
and Telegraph Guide should bo obtained from the Post Office and Telegraph 
Department respectively, on cash payment by Government servants and others 
requiring them. 

Exception 2 , — Publications like the Madras and Bombay Army List which, 
though issued under the authority of Government, are published by a private press, 
arc also excluded from the operation of the rule. Payments for the number or 
copies of such publications taken by Government will be recovered by the press 
on bills submitted against the department concerned, 

(ft) Official publications* (other lhan parliamentary papers*) pub- 
lished in England should bo i>rocured by the local Government requir- 
ing them for Iheir own use and for the use of the Government servants 
subordinate to them, by indents forwarded to the address of the Assist- 
ant Under Secretary of State for India; the revenues or to which iKe 
cost is chargeable being specified in the requisition. 

(c) Parliamentary papers recpiired for Departments and Govern- 
ment servants cdsewhere than in the Presidemies of Bengal, Madras 
and Bombay will be supjdiecT.as published by the Seeretary of State to 
the Horae Department of the Government of India under the terms 
of his Despatch No. 5, dated the Taiuiary 18T6. All communica- 
tions regarding their distribution vsliould be made to the Secretary to 
the Government of India in the Home Department. 

(d) Parliamentary papers reqxiired by the Governments of Bengal, 
Madras and Bombay should* be obtained direct from the Secretary ol 
State. 

(e) The local Government should lay down rules under which official 
and other publications may be obtained by local bodies. In ail cases 
the expense will be borne by the Iw^al funds. 


* The following are not to be considered clSclal publications : — 

Acts of Parliament (except Military Acts, which the Secretary of State will supply). 

London Gazette. 

War Office Army List. 

British Postal Guide. 

British Code List. 

Royal Kavy List. 

Mercantile Navy List. 

13 a 
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II. Non-official. — (a) Books and newspapers or other periodical 
publications, whether published in or out of. India, shall not Tye pur- 
chased, or subscribed for, at the public expense by any Government 
servant without the previous sanction of the local Government. 

(h) The local Government can delegate to such Heads of Departf 
ments and other Government servants under them, as they may select, 
the power to purchase for their own use books, newspaixus or other 
publications, and to sanction such purchases for the use of Government 
servants subordinate to them. 

(c) Books for the Education Depariment should be obtained under 
the present rules and usages. 

(d) Judicial Officers may inirchiise books suitable for a Law Ubrary 
within their Budget allotments, without obtaining previous sanction 
of Government. 

(e) The Iwal Government, all Heads of DepaHments, and all Gov- 
iMuent servants to whom the ix)wer to purc hase books and newspapers 

or other i>ubli(5ations has been delegaled should make their own 
arrangements direct with Agents or publishers for the su])ply of such 
newspapers, periodicals and books as may be reciuired for their use and 
for the use of Government servants subordinate to them. 

(/) The sanction for the sui)i)ly should be communicated to the 
Audit Officer. 

(ff) Large payments to sui>])liers out of India will l)e made by Bank 
drafts to be obtained, if necessary, through the Audit Officers; but the 
ordinary method of remittance will be by inland or foreign money or 
postal orders. 

(h) These rules do not apply to maps supplied by the Survey 
Department for which there is a set of rules issued by the Siuweyor- 
General,* which is published at pages 904 amUyCS of Part II of the 
Gazette of India, dated 6th September 1902. 

13. Kccvrrinij Charges — Small vtonfhit/ payments for supplying 
drinking water and for dusting offices, etc. — (n) The local Government 
may, subject to any restrictions they may dc^sire to imiK)se, delegate 
to heads of offices subordinate to them, who are entitled to draw con- 
tingent bills, the authority to make small monthly paymeiiTs to menials 
for 8Ui>plying drinking water or for dusting offices, or for acting as 
night durwans, in addition to their own duties, provided that — 

(1) the payments are of a purely contingent character, are drawn 
on contingent lulls and may be withdrawn at any time at 
the discretion of the head of the office ; 

'(2) the allowance, will not poi|nt for leave salaries or i^ension; 
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(3) in the case of menials already in permanent employ in receipt 
of a monthly rate of pay, the i)ayments must not exceed a 
sum of Rs. 2 a month in any one case ; and l^he head of the 
office must in sanctioning any such payment record his 
reasons therefor, and must satisfy himself — ^ 

(?) that the work to be done is really necessary; 

(?i) that it is outside the regular duties of a menial on 
the permanent establishment; and 
(m) that the grant of the exira allowance to any such 
" menial is distinctly more economical than the em- 

l>loyment of fresh agency. 

(b) Annual statemenls of payments thus made should bo submitted 
to the local Government for scruliny. 

14. Kent, — (a) The rent of any land or building occupied for 
public purposes shall be paid by the public office or department occupy- 
ing it, and recorded in the }>ubli(; accounts as a charge of that office or 
department. The first « charge in every year made in any contingent 
bill should be suppoited by a cei'tificute from the Executive Engineer 
concerned, that a suilalde public building was not available for the 
purpose required. 

(b) This rule docs not authorise payments or adjustments between 
departments, 

(c) The responsibility for fhe recovery of rents from officers in 
Civil employ occjiipyiiig public buildings ordinarily rests with the 
Public Works Department; but in exceptional cases, wdiere the cost 
of a building has btHUi treated as a Civil tUiarge, the Principal Auditor 
must take the necessary stfps to see that the Executive Engineer of 
the division concerned is fifrnished with the necessary imrticulars. 

Note 1. — The local Government may delegate to Commissioners of Divisions, 
Heads of Departments, the Chief Justice of the High Court, tha power to 
sanction, within the limit of budget provision, payment of rent on lands and bn tid- 
ings leased by Government up to a^limit of Rs. 144 per annum in each case 
subject to the condition sp^ified above. Heads of Departments possess in addition 
to those powers power to sanction house rent for ordinary office accommodation 
within the following limits: — 

When the accommodation is provided in a separate building — ^Rs. 100 a 
month. 

When the accommodation is provided in a building partly used at a private 
residence — ^One — ^lialf.of the total rent subject to maximum of Rs. 45 a month. 

16. Repairs, — See 2. Construction {petty) arid Repairs, 

16. Sanitary Installations,— See 3. Electrical Installations, 

17. Rubber Stamps, — See 20. Stationery and Rubber Stamps. 

18. Scales {Country). — Country scales are good enough for weigh- 
ing letters. They can be obtained from the Postal Workshop, Aligarh. 
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19. Sectiori’-writiny and Copying, — (a) No charge may be made for 
section-writing, i.e,^ for copying maniLscript by piece work, without 
the previous sanction of the authority which coTild sanction employmenT 
of an establishment. The sanciion should specify the number of men, 
the number of words to be copied per rupee, and the rate for tabular 
work. The sanction may bo given to the cxi>enditure of a specified 
maximum sum in a fixed period, and the bills must state the number 
of persons paid and tlie amount of matter. 

(ft) No person in receipt of a pay from Government can l>e paid for 
section-writing save with the special sanctioji of the local Government, 
and no i>eriodical allowance may he charged as section-writing. 

Note. — Heads of Dep.'irtmonts, including in this term Collectors and District 
Magistrates and District :ind Sessions Judges, may be empowered by the local 
Government to sanction such charges within budget limits and subject to the 
proviso contained in the closing paragraph of the above rule. 

20. Stationery and Rubber Sianip,^. — ^Jjocal i>urchases of articles 
of stationery (including rubber stamps and ink for them) usually suf)- 
plied by the Stationery Office are not admissible, unless specially sanc- 
tioned by the local Government. 

Note. — The local Government may delegate to any of their subordinate Gov- 
ernment servants, whom they may select, the power to sanction petty purchases 
of stationery and rubber stamps, up to a limit of lls. 20 in each case. 

Charges for country stationery and (‘arriage of stationery in the 
larger ofiices, as for instance, distrief offic’cs, come under a separate 
major head ‘‘ Stationery and Priniing ’’ and should be drawn on a 
separate bill. 

21. Taxes, Municipal and Canfonnient, — (n) Municipal taxes on a 
Government building are paid by the Department occupying it, and 
debited to that depai tment. When such payments are made by officers 
other than those who oc.c.ui)y the buildijigs stei)S should be taken to insure 
that the payments arc not made after the buildings cease to be so occupied. 

(b) In any case in which a lumi) snip is paid for all Government build- 
ings or for a number of Government buildings in a municipality, the 
taxes in respect of buildings ocempied by commercial civil departments 
should be cliarged to the departments concerned, while those pertaining 
to buildings 0 (^cupied by more than one non-commercial civil department 
may be charged to 47. — Miscellaneous.’’ 

(c) Charges on this a(*.count in respect of buildings which are borne ou 
the books of the Public W orks Department should be supported by a 
certificate from the Executive Engineer (ioncerned either accepting the 
assessment or stating that all legal means have been or are being taken to 
have excessive assessments reduced. In respect of other Government;^ 
buildings the assessment should be certified to by the departmental officers 
concerned. 
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(i) The rules relating to the payment and incidence of municipal 
taxes oh Government buildings are contained in paragraphs 311 and 312 
of the Public Works Department Code, reproduced below ? — 

‘‘ 311. Municipal taxes on Public Works building other than 
buildings occupied as residences are payable by the depart- 
ment occupying them and are debitable to that department. 
In the case of buildings occupied as residences, excluding 
those occupied by Heads of such local Governments as are 
specially exempted from tlie payment of the charges, taxes 
which are by local rule or custom ordinarily leviable on ten- 
ants should be paid, subject to Noie 1 below, by the occupant 
during the term of his occupancy even though he be entitled 
to (luarters rent fiee. If by local rule or custom the lax 
is chargeable to the owner, it will be payable by Government 
and will be ordinarily adjusted as pfirt of the cost of main- 
tenance [.s‘cc i>aragraph 325, Rule I (c) (??)]. The responsi- 
bility for the ac(‘eptance of the assessment rests with the 
. Executive Engijieer in charge of the building, and, on the 
Executive J<higiiu*er recording his acceptance, the iiayment' 
will be arranged for by the department concerned. If the 
assessment appears unduly high, proceedings should be taken 
to obtain redress under the ordinary Municipal Law, and 
recourse should not ordinarily be had to the special provisions 
of A(d. XI of 1881. No municipal taxes are leviable on 
imblic buildings sjtuated in cantonments. In any case in 
which a lump sum is paid as tax for all Government build- 
ings, or for a number of Government buildings in a munici- 
]mlily, it shall, provided the buildings are in the occupation 
of more than one department of Government, be iKiid in the 
(Hvil Department. 

Note 1. — (a) Taxes wliith are levied by local rule or custom on the wner are 
treated by Gov<?rnment as part of the rent. Thus, if the building is occupied 
by an officer who pays rent for the »aine amount due from him for rent pin a 
owner’s taxes is limited to 10 per cent, of his salary. If the building is occupied 
by an officer rent free, no part of the owner’s taxes is recovered from him. 

(h) As regards taxes which by local rule or custom are recoverable from tenants 
and may thus be considered as service taxes, the following rules apply: — 

(i) Such taxes must be paid by a Government servant occupying a Govern- 

ment building without payment of rent. 

(ii) The local Govci-nment has full power to grant oxc'mption from such taxes 

(whether the amount is based on the rental or on the actual amount 
of service rendered) to officers on salaries not exceeding Rs. 150 per 
mensem. 

(lit) In the case of officers on salaries exceeding Rs. 150 per mensem who by 
reason of the nature of their duties occupy more .expensive residences 
than they would if they were left to make their own arrangements, the 
local Government may reduce the amount of taxes based on the rental 
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value of the house and ordinarily leviable by local rule or ctiaioiii otL 
the tenant and recoverable from the occupant to an amount which 
would* bo payable on a rental equal to 10 per cent, of the salary of 
the officer. If owing to changes of officers there is likely to be diffi- 
culty in recovery, the Local G<»vernmont may fix lump sum for recovery 
in the case of each residence based on the above general principles. 
But charges which arc levied not on tho basis of rental, but as pay- 
ment for a definite amount of service rendered, c.g., the quantity 
of water or electric light supplied, must be paid in full by officers on 
salaries exceeding Rs. 150. 

(r) In cases in wdiich tho amount of tax payable to the municipality in 
respect of a building has to be borne partly by tlie Government officer occupying 
the building and partly by Government the tax wdll be paid in full by Government 
in the first instance and the amount payable hy tlie officer will be recovered from 
him by Government. 

Note 2. — Recourse to tlie special provisions of Act XI of 1881 should be had 
only when an amicable (though possibly arbitrary) settlement with the local 
authority has failed in cases wdicn the property to ho assessed is, from its nature, 
sucrli as not to admit of the ap])lication of ordinary principle in assessing the 
payment thenum of any jjarticular tax, cjj.y when the assessment is on the letting 
value and the property is of such a nature that it is difficult to conceive its 
being let and impossible to form any estimate of the rent that would be obtained 
for it if the Government offered to let it. 

312, III ilio case of Iniildings occiijiied by Heads of local Governments 
where it is specially (lecided iliat inuniciiial rates and taxds 
are to he jiaid hy Government and not by the Head of the 
Government from his private parse or contract grant, arrange- 
ments slioiild be made by the Public Works Department for the 
payment of such taxes.'' 

(e) Payment of taxes by Government departments to local funds may 
be paid in cash or hy hook transfer as ma^' he decided by the Principal 
Auditor in consultation with the local Government. 


No. 26. • 


Page 188, Appendix 3, item No. 23 — 

Substitute the following for the existing clause {d) intro- 
duced by Correction Slip No. 7, dated the 28th July 1924 — 

The head of an olfi(;e shall make iiecessai’y arrangements for the 
disposal or sale of all type-writers in public offices, if after the usual 
examination by the local representatives of the makers they have been 
I'ecommended for condemnation. Such machines need not therefore he 
sent to the Controller of Printing, Stationery and Stamps, as hitherto. 
The sale-proceeds accruing from tlie disposal of such type-writers should 
be credited to the receipt side of th(> departmental budget. (Govern- 
ment of Bengal, Pinance Department, Nos. 2188-2275 Misc., dated the 
29th October 1923.)^^ • 

[Bengal Financial Jivha, leiEdiiian^ No, 26, dated the 2nd February 1926,’] 
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Note 1. — The local Government and Heads of Departments may authorise the 
purchase and use of type-writers and duplicators of more than one pattern, 
provided that only those patterns are admitted which have been specially ipi)rov(‘d 
by them, and that before a new pattern is approved it shall have fully established 
(after trial) that it possesses special advantages and is in important points 
superior to those already in use; Provided also that the pattern chosen is, one 
which can be obtained on reasonable terms by the Controller of Stationery from 
local representatives of the manufacturers. 

24. W ater-sv'pply Installations.— See 7, Electrical installations, 

25. Printing and Binding, — Offic^ers subordinate 1o the local Govern- 
ment the cost of whose i)rinting and binding work does not ordinarily 
exceed Its. 50 a year, should have such work done locally at private 
presses and (diarge it to their appropriation for contingencies, provided 
that expenditure on any single item does not exc.eed Its. 20, and that the 
total expenditure for the whole year does not ex(‘eed Ks. 50. These 
limitations will not, however, affect officers who have se]>arato special 
appropriations under ‘‘ Contingencies ’’ for printing, binding and 
publishing done through i)rivate agency. 
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""[Sm Bencal Finandal Rules, Chapter 6 Rule 99.] 

Inter-departmental Transfers. 

The following: rules are prescribed for regulatinpf the conditions under 
adiich one department of the public service may chargee another depart- 
ment for services rendered or articles supplied to it, and the procedure to 
be observed in recordinpf siich charf»es in the i)ublic accounts : — 

I. — For the purposes of inter-departmental payments, the Depart- 
ments of Government are divided into service departments and commercial 
departments, according- to the following principles : — 

A, — Pvhlic Service Departments,’ These are constituted for the dis- 
charge of those functions whi(‘h either {a) are inseparable 
from, and form part of, the idea of Government, or (h) are 
necessary io, and form part of, the general conduct of business. 
Their cost is sliown in the public accounts as the cost of the 
service as a whole, and without reference to the details of 
service rendered : e,g , — 

{a) Departments classed under Adminisiration of Justice, 
Jails and Convict Settlements, Poli(*.e, Civil Works, 
Military Works, Army. 

{})) Survey, Government Printing, Stationery, 

B, — Quasi-Com merciaJ Departments . — These are maintained for the 
purpose of rendering pariicular services on j)ayment made for 
the services rendered or for (he articles supplied. Their func- 
tions are not part of the ordinary idea of Government or 
Administration : c.g . — , 

Forests, Posts and Telegraphs, Railways, Irrigation, Navi- 
gation, Embankment and Drainage AVorks, Cinchona 
Plantations. 

II. — A commercial department should charge any other department 
for services rendered or articles supplied in tlie same way as it would 
charge a member of the public. 

III. — The charges permitted by Rule II are confined to charges for 
services or supj)lies wliicdi it is the object of tlie existence of the depart- 
ment to render or to furnish. 

Note 1. — The Forest Department may charge any other departfuent for vegetable 
or animal products extracted from a forest area, and for mineral products, 
unless such mineral products are extracted by the agency of the department 
concerned under its own supervision and without the intervention of oontractors 
or middlemen, for its own use, and not for disposal to the public or other 
departments. 
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Nqte 2. — ^The Public Works Department should not charge other Departments 
of Gk)vernment rent for temporary occupation by such departments of land acquired 
for Irrigation, Navigation, Embankment and Drainage Works ^r which Capital 
and Bevedue Accounts are kept. 

/ IV. Service departments are not allowed to make cliarges against 
other departments for services which fall w’ithiii the class of duties for 
which they are constituted {see Rule VI). 

Expenditure by the Public Works Department on buildings of Commercial 
Departments is chnrgcablo to the grants of those departments. Similarly, the 
expenditure in the Public Works Department in connection with i'he building 
works, which have hccn entrusted to the administration of a non-Commorcial 
Department using or requiring them, should hi* ch.irged to the grant of the 
Department concernejd. Where, how'over, the works, the ndministration of which 
is not transferred from the Public Works Department, are hy mutual agreement 
executed by another Department on behalf of the Public Works Department, the 
charges in coimei'tioii with them ar<5 dehitable to the Public W'orks Urant. 

V. — 111 exceptional cases, where it has been considered advisable to 
show in one ])lace the entire cost connected wi(h a servi(;o of a commercial 
department, charges for servi(‘es rendered hy a servic^e dejiartment to a 
commercial department liave been allowed : e.tj.- - 

Supply of stationery and printed forms to Railways or the Posts and 
Telegraplis. 

VI. - -A branch of a service dejiartment supplementary to its general 
duties is somelimes c(mstitutejil upon eommercial luinciples ; and so far as 
regards the work of this branch, it is allowed to charge as a (‘ommercial 
department : — 

Jail manufacture, Survey iuai)-])ul)lisliing. Printing (Publishing 
Department), Steamers employed in earning I'reiglit, Mint 
(Miscellaneous Services other than Rupee Coiuage). 

VII. — A branch of a department, whether service or coniiiiercial, con- 
stituted for the subsidiary service of that deparlmeni, but employed for 
analogous service of another department, may charge that other depart- 
ment : c.//. — 

Workshops of a department, x\gent for (xoveriiment Consignments 
(services for (h’vil ])e]mrtmeiit), Mathematical Instrument 
Factory,- Supply and Transport (employed on petty services), 
Dockyards, Arsenals. 

Note. — Types and other printing materials and all stores supplied by the 
Central Press, Calcutta, cither from its workshop or hy local purchase, to other 
presses, Provincial, sliould be charged for, the valuation in, the case of articles 
manufactured at the workshop being taken at the approximate cost of production 
without any margin for profit. 
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No. 8. 


Page 192, F. *B. Appendix 4, Rule VIII — 

Add the following in line 5 after the words “ Civil Departments ’’ :• 

/ “ and stores issued hy the Army to the other departments 

^ [The Bengal Financial AuJet, Ut Editiont Bo, 8^ dated the 28tk July, 1924, 

i A.--A public (leimrlnienl cannot he asucxml to pay revenue to Gov 
eminent; hut foes and duties leviable hy law must be^iriy puTlI 
departments in tlio same way as hy jirivate individuals. ^ ^ 



193 


F. R. APPENDIX 5. 

[8m Bangal Financial RuIh, Chapter 7, Rule 110.] 

Rules for the yaymeiit of compensation for land talcen up under the Land 
Acquisition Act, J of lSf)4 {Government of India, Finance Depart- 
ment, Resolution No. 2200- A., dated lOth May 1805 — as modified by 
Finance Department No. 5460- A. ^ dated. 12th August 1806, 
No. 4166-A., dated 21st September 1807, No. 1605-A., dated 3rd 
April 1000, and, No. 280- A., dated lOtli March 1014). 


Lajnd Acquisition Officers. 

1. After nil iirelimiiiaries in respect to estiioate, et<*., that may be 
required under dei)artiiieutal rules in for(‘e for the time bein^, have been 
duly carried out, the land will be taken up under the Act either by the 
Colle(*-tor or by some sp(‘cial oiticer who is placied at the disposal of the 
Public Works Department, and invested with the juiwers of a Collector 
under the Act; the jirocedure differs in the two cases. 


PllOCEDUllE OF SrECTAL OFFICERS APFOINTED UNDER THE AcT. 

• 

2. In giviiij^ notice of the award under section 12 {2) and tendering 
payment under section 111 (7) to such of the persons interested as were not 
present personally or by tlieiR reiireseiitatives when the award was made, 
the officer shall require them to appear personally or by representatives 
by a certain date, to receive payment of the compensation awarded to 
them, intimating also that no interest will be allowed to them if they 
fail to appear. If they do not appear, and do not apply for a reference 
to the Civil Court under section 18, the officer shall, after any further 
endeavour to secure their attendance that may seem desirable, cause the 
amounts due to be paid in the treasury as revenue deposits j)ayable to the 
persons to whom they are respectively due, and vouched for in the accom- 
panying form (marked E). The officer shall also give notice to the payees 
of such deposits, specifying the treasury in wdiich the de])osits have been 
made. In the Collector’s accounts the amounts deposited in the treasury 
will at once be charged off as Public Works expenditure, and when the 
persons interested under the award ultinnitely claim payment the 
amounts will be paid to them in the same manner as ordinary revenue 
deposits. The officer should, as far as possible, arrange to make the pay- 
ments due in or near the village to which the payees belong, in order thftt 
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the number of undisbursed sums to be placed in deposit on account of non- 
attendance may be reduced to a minimum. Whenever payment is 
claimed throujfh a representative, whether before or after deposit of the 
amount awarded, such representative must show lefral authority ffT 
receiving the compensation on behalf of his principal. 

Note — In the case of petty payjrieniH if the payees do not appear on the 
day fixed for payment and do not apply for a reference to tho Civil Court under 
section 18, tlie officer shall issue notices to them informins; tliem that if they 
do not attend by a certain date the compensation awarded tliein will be remitted 
by money order, the amount of the money order fee being deducted. The following 
rules must be observed in making such payments by money order: — 

(i) No sums exceeding Us. 50 in each separate case may be paid by money 

order. 

(ii) No compensation due on account of land which is owned jointly by the 

proprietors of a village or subdivision of a village may be i)aid by money 
order. 

(Hi) In each money order so issued, the purpose of the remittance should !»o 
briefly stated in the a<knowledgiHent ]>ortion tbensof in continuation 
of the printed entry Received the sum specified above on ;** 

suffi(‘ieut space being left bedow the manuscript entry thus made for 
the signature or tliumh-impression of the payee. 

On receipt of the money order acknowledgment duly signed by the 
payee it should be attached to the usual receipt in Form C in which ihe 
full amount of the compensation and the deduction made therefrom 
on account of the money order fee should be clearly shown; the 
receipt wall then bo disposed of in the usual way. 

(iv) For tbfj Tvords paid in my presence — in Form C, the ivords 

by chcqui! " 

paid by money order ” shall be substituted. 

3. In making direct jiaynieiits to the persons interested under the 
award, the oflicer shall take ihe receipt of each person to whom money is 
paid on a separate voiiclier in the accomjianying form (marked C), con- 
taining a reference to the item showing the amount due to that person in 
the award statement. In cases where payments are made to a number of 
persons under a single award, acquittance roll in Form CC may be sub- 
stituted for sei)arate receipts in Form C. 

4. All payments into Court for deposit under the Act should be made 
by means of cheques in favour of the presiding officer of the Court, pay- 
able by order of the Court to credit of Civil Court Deposits. The cheques 
should be accompanied with recei])ts, in triplicate, in Form D, duly filled 
up, of which one will be retained by the Court for record, and the other 
two returned duly signed to the Collector. The amounts deposited in the 
Court will be charged off as expenditure in the Public Works Accounts of 
the Collector and the ultimate payments to the persons interested under 
the award shall he arranged for by the Court under the rules for the pay- 
ment of Civil Court Deposits. ^ 
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6. When a Court has awarded any compensation in excess of the 
officer’s award, the further payment due should be made into the Court 
by means of a cheque, and the procedure described in the^receding para- 
graph should be followed, Form 1) being used with the necessary changes 
to give full particulars of the order of the Court. 

6. The local Government may authorise any particular Land Acquisi- 
tion Officer to make all or any of his payments by cheques, provided no 
inconvenience is caused thereby to the payees in consequence of the pro- 
perty being situated at a distance from the treasury. 


Paymen'I’iS cnder the Act ae'j eh i he Special Officer is relieved 
OF HIS S]*EciAL Duties. 

7. In any case in wdiich a reference is made to the Civil Court, and 
the award of the (’ourt is not made till afier ihe special officer has been 
relieved of his special duties, tlie fui ther payments due under the award 
shall be made by the Collector, who will observe tlie same procedure as if 
the reference to tlic Civil (kmrt had been made by himself, as prescribed 
in paragraphs 4 and 5 above. 


l^llOCEDUKE WHEN NO MoNEY COMPENSATION IS PaID. 

8. In cases in which comjiensation is granted in the shape of either 
land in exchange or remission of revenue as provided in section 31 (5) of 
the Act, and. the land is acciuired for Government purposes, no adjustment 
of the value of the land give.n in exchange will be required, unless it is 
separately purchased by Gov^inment. If, however, the land is acquired 
for a body financially independent of Government, the value of the Gov- 
ernment land given in exchange and the capitalised value of the abate- 
ment of Land Eevenue should be charged against advances of funds 
(paragraph 10) made by that bod>. 


Investment of Compensation Money Deposited in Court. 

9. Investments under sections 32 and 33 of the Act of money 
deposited in Court should be arranged for, in the case of purchase of Gov- 
ernment securities, in communication between the Court and the Deputy 
Controller of Currein^y con(‘erned, and jiurchase of land should be effected 
under the Court’s orders through the Collector or other Revenue Authority 
of the Province. The Deputy Controller of the Currency will inform the 
Court what sum should be remitted to enable him to make the investment, 
and this amount will be paid from the deposits in Court. 
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Recoveet of Payments on Behalf of Bodies Financially ,, 
Independent of Government. 

10 . In any case in which land is acquired for a Municipality or other 
body financially iude2)endent of Government, the local Government may 
direct that the payments, instead of being made in the same manner as the 
ordinary ]>ayTueiits of such body, shall be made as if the land were being 
accjuired for Government. If the local Government issues such an order, 
the Collector or other officer who makes imyments on account of the land 
ac(|uired shall draw funds from the Treasury and make 2)ayraent8 in the 
manner laid down in these rules, using the forms juescribed, and shall 
render his accounts to the Principal Auditor. The Municipality or oth^i* 
body will pay the estimated cost of the compensation to the credit of Gov- 
ernment in advance on such dates and in such instalments as the local 
Government may direct, further i>ayments to Government being required 
as soon as the Principal Auditor reports that the payments made exceed 
the amount received in advance. 
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Value -Rupees.. Annas Pies. Value Rupees .Annas. 



Consolidated voucher for payment made during^ 19 ^ in accordance with Auard Statement No, 



Signature of Officei 
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Name of work for which Jand*has been acquired . Name of work for which land has been acquired 
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Nom— This form should be used when the amounts of compeDsation due are sent to Note— T his form should be used when the amounts of compensation due are sent to 

trreasnry in the absence of proprietors who have failed to present themselves for payment, was treasury ' n the absence of p- oprietors who have failed to present themselves for payment. 
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(Beniial FInnnolal Rulesi Chaptar II— Rule 298.) 

The list Bhowin!^' the dates ou which Budget ISstimates are required to be sintihitted 
by District oHicers to Controlliug OfHcers au(i by thoiii to the Kinurico Department and 
the Principal Auditor, and by other ollicers who are required to submit their estimates 
direct to the Finance Department and the Principal Auditor. 


Estimate 


Submitetd by 


Controlling 
officer and tlia 
date by which 
it should 
reach him. 


Head of Depart- 
ment tif any) 
and date by 
which it should 
reach him. 


Date by which 
it should reach 
Principal 
Auditor’s office 
and the Finance 
Dept. 


HKVB.NUBi. 


V.— Land Revenue (All Diatrict Ollicors 
heads except recoveries 
on account of survey and 
settlement charges). 


Commissioner Board of llcvo- loth October. 

cf Division. uuc 
Kith September, lat October. 


Rocoveries on account of Director of iiaud Do. 

survey and settlement Records, 
charges. 

VI.— 15.xciHe Commissioner of Do. 

Excise. 


VIL —Stamps 


District OlFicers ... 


VIII. — Forest Conservator ol’ 

Forests. 

IX. — Registration 1 iisjiector-Ocne; al 

of Registration. 

XIII. --Irrigation, Naviga- Executive Engi- 

tion, etc. Works for neers 

which capital accounts 
are kept. 

XIV. — Irrigation, Naviga- Do 

tion, etc. Works for 

which no capital 
aocounls are kept. 

XYI.— Interest ... District Officers ... 


XVII. — Administration of Registrars, Tiigb 
Justice. Court. 

Ad minis trator- 
Ceneral. 

Secy., Legal Exami- 
nation (Jornmitteo. 

District Officers ... 


District Judges and 
Judges of Small 
Causes Court. 


XVIII. — Jails and Convict 
Settlements. 


In‘-pector-Oeneral 
of Prisons. 


Commissioner Bengal Govern- Do 

of Division. meiiL, Finance 
liiih September, Despartment, 

Separate Rev- 
niie Branch. 

Isl October. Do. 


... 

Do. 

Superintending Chief Engineer, 

Ist November. 

Eiigiueers. Irrigation De- 

liiLli September, partment. 

IsL October. 

Do. Do. 

1 UiK 

('ommissioner 

K^tli October. 

of Division, 
liith S|;(}>tembe] 

1st November. 

... 

lath October. 

... 

Do. 

Coniinissioncr 

Do. 

of Division. 

15tb September, 

Do. 

... 

Do. 



P. K.i Ap |wi ito >« 


Kstiiuate. 

Uabmitted by 

Controlling ^ 
officer and the" 
date by which 
it ah on 1(1 
reach him. 

Head of D«p»rt.| 
mmtdtnZ) ' 
and date by . 

whicli it .hould 

reach him. ‘"d the i-inance 
Dept, 

RuveNUB^eoncId. 




XlX.-PoUce 

Gomtnisaioaer of 
Police. 

Inspector-General 
of Police. 

Distiict Officers ... 

Commiasioncr 
of Division. 
16th September 

loth Oolober. 

Do. 

Do. 

XX.— I'orta and Pilotage 

Port Officera (Minor 
Port). 


Do. 

XXL— Education 

Director of Public 
Instr action. 


Do. 

XXIJ.— Medical 

Surgeon-General ... 


Do. 

XXIII.— Public Health ... 

Director of Public 
Health. 

Chief Engineer, 

Public Health. 


Do. 

Do. 

XXlV.-AgricuUuie ... 

Director of Agri- 
culture. 

Supdt., Botanical 
Garden. 

Veterinary Ad- 
visor to the 

Government. 


Do. 

Do. 

Do. 

XXV . — Induatriea 

Director of In- 
duairiea. 

Supdt., Cinchona 
Cultivation. 


Do. 

Do. 


XXVI. — Miacjelhuieoiia De- 
partuienta. 

District Officers ... 

Protector of Emi- 
grants. 

Registrar of Joii^ 
Stock Companies. 

Commiasionet 
of Division. 
15th September. 

... 

Do. 

26th September 

Do. 


Inspector of Fac- 
tories. 

Director of 

Industries. 

15th September 
Superintending 
Engineer. 

15th Septem- 
ber. 

... 

15th October. 

XXX.-Civil Vorks 

Executive En- 

gineers. 

Chief Engineer, 
P. W D. 
lal October. 

Ist November. 

XXXIV.— Stationery and 
Printing. 

Finance Dept, ol 
Govt. 

I. G. of Prisons 
(For Jail Press). 

... 

15th September 

Do. 


District Officers ... 

Commissioner 
of Division. 

1 5th September 


Do. 

XXXVe— Miscellaneous ... 

Do. 

District Judges 
Registiar, Oo- 

operative Socie- 
ties. 

Do. 


Do. 

Do. 

Do. 
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Controlling Head of Depart- 
offiocr and tiie mont (if any) 
ISHtimate. • Submitted by date by which and date by 

it gboiild reach which it should 
him. reach him. 


Exi*KNl)lTUI{K. 


6.— Land Revenue 


0.— Excise 


Director of Land 
Hecordp and 
Surveys. 

District Officers ... 


Do. 


Commissioner of 
Evcise. 


! 

Commissioner I 
of Division, j 
15 th September. I 

Do. ... 1 


Bengal Govern* 
ment, Revenue 
Department. 
Ist October. 
Board of Reve- 
nue. 

1st October. 


7..— Stamps 


X, -Forest 


District Officers ... 


Collector of Cal- 
cutta. 


Commissioner Bengal Govern- 

of Division. inont, Finance 
15th September Department, 
Separate Reve- 
nue Branch. 
Ist October. 

Do. Do. 


Conservator of 
Forests. 


9 .--Registration I. G of Registra- 

tion, 


14.— Interest on Works P. W. 1). Irrigation 
for which capital ac- Branch, 
counts are kept. 


li).— Other Revcoue expen- Executive 
ditiire financed from gineers. 
ordinary revenue 

15(i).— Other Revenue Do. 

expenditure financed 

from Famine Insurance 
Grants. 


En- Supdg. Engin- Chief Engineer, 
eera. • Irrigation De- 

I5ti) September, partrnent. 

J.st October. 

Do. . Do. 


16 —Construction of Irri- 
gation, Navigation, 
Embankment and Drain- 
age Works— 

A.— Financed from 
Famine Insurance 
Grants. 


P. W. D. Irri- 
gation Branch. 


B.— Financed from ordi- 
nary revenues. 


22.--Qeneral Administrs- Private Secy, to 
H.E, the Governor. 


„ _ , ,r , ,, f Secy, to H. 

Staff and Household ...< E. the Governor. 

t Surgeon General ... 

Legislative Council Secy., Legis'ative 

Dept. 


Executive Council and Secy., Fin. Dept. ... 
Civil Secretariat. 

Board of Revenue Secy., Board of 

Revenue. 


Date by which 
it should reach 
Principal 
Auditor’s office 
and the Finance 
Dept. 

15th October. 
Do. 

Do. • 

1 ) 0 . 

Do. 

Do. 

Do. 

Do. 

Do. 

1st November. 

Do. 

1.5th October. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 
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Estimate. 


Submitted by 


Controlling 
officer and the 
date by which 
it should 
reach him. 


Head of Depart^ 
ment (if any) 
and date % 
which it should 
reach him. 


Date bv which 
it should reach 
Principal 
Auditor’s office 
and the 
Finance Dept. 


■4 


Expenditurb— con^d. 

22.— General Administra- 
tion — concld 

Commissioners 


of 


24. — Administration 
Justice— 

High Court 


Law Officers 


of 


iOmmissionet'B 
Division. 

Registrars, Original 
and Appelate 
Sides, and Chief 
Law Reporter. 

Advocate General 


1 


Administrator General and 
Official Trustee. 


Coroner’s Court 

Presidency Magistrate’s 
Court. 


Civil and Scssioiib Courts 


Court of Small Causes 


Criminal Courts 


Fleadership Fixamination 
charges. 


26. — Jails and Convict 
Settlement. 


Charges for Police 
Custody. 

W.— Police - 

Presidency Police, Cattle 
Ponnds Refunds. 


15th October, 
l.st November. 

15th October. 


Govt. Solicitor 

Do. 

Legal llcmembran- 
cer. 

Do. 

District Officers ... Oommissioner 
of Divii^ioii. 
l.'Sth September. 

Do. 

Adnii nistrator 

General and 

Official Trustee. 

Do. 

Coroner 

Do. 

('hief Presidency 

Magistrate. 

Do. 

Municipal Magis- 
tra te. 

Do. 

(Commissioner of 

Police y 

Do. 

District Judges ... 

Do. 

President, Improve- 
ment Tribunal. 

Do. 

Chief Judg^ Small 

Causes rJourt 

(Presidency 

town). 

Do. 

Mufassal Small 

Causes Court 

J udges. 

Do. 

District Officers Commissioner 

of Division. 

15th September 

Do. 

Secy., Legal Exa- 
mination Com- 

mittee* 

Do. 

Inspector Geiil. of 

Prisons. 

Do. 

District Officers Commissioner 

of Division. 

15th September. 

Do. 

Commissioner of 

Police. 

Do. 

Commissioner of 

Do. 


Polioe. 



. ' ■' N. ■ , 
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E^Liinate. • 

Submitted by 

Controlling 
officer and the 
date by which 
it should 
reach him. 

Head of Depart- 
ment (if any) 
and date by 
which it should 
reach him. 

Date bv which 
it should reach 
Principal 
Auditor’s office 
and the 
Finance Dept. 

Exi'ENDiTunu— cunfd. 


I 



26.— Police— cone/ 





All other police charged < 
inoliidiug refunds. (. 

Inspector General 
of Police. 

District Officers ... 

Commissioner 
of Division. 
15th September. 

... 

16th October. 

Do. 


Port Officers (Minor 
Ports). 

... 


Do. 

27. — Ports and Pilotage 

Agent for Govern- 
ment Consign- 

ments. 

... 

... 

Do. 

31. — Education 

Director of Public 
Instruction. 

... 

... 

Do. 

32.— ^Medical — 





Medical Establishment 

Surgeon General ... 


... 

Do. 

r 

Surgeon General ... 


... 

Do. 

I 

Hospital and Dispen-<{ 
saries. 

Depy. Oommis- 

siuner of Police 
(Albert Victor 

Leper Asylum). 

Surgeon Gene- 
ral. 

16th September. 

... 

Do. 

Grants for Medical purpose 

Surgeon General ... 

• 

• 

Do. 

Medical Schools and 

Colleges. 

Do. 

1 

... 

Do. 

Luimtic Asylum 

Do. 

... 

... 

Do. 

Chemical Examiner 

Do 

... 

... 

Do. 

llefunds 

Do. 

... 

... 

Do. 

88.— Public Health- 
Bacteriological labora- 
tories. 

Do. 

• 

... j 

Do. 

Other heads ... ^ 

Director of Public 
Health 

Chief Engineer, 

Public Health. 

... 


Do. 

34.— A gi icul tu re — 
Yeteritmry charges ... 

Veterinary Adviser 
to Govt. 

... 

1 

Do. 

Co-operative Societies ... 

Registrar, Co-opera- 
tive Societies. 


... j 

Do. 

Agriculture ... ^ 

Director of Agri- 
culture. 

Supdt., Royal 

Botanic Gaideo. 


« 

Do. 




9!ft7 


P. R. HlfMrflK 


hv— 


Controlling 
officer and tho 
date by which 
it Bhould 

t*Aa«*Vt liini 


[Head of Dopart- 

ment 0^ 

and date by* 
which it shun Id 
rp.Aph him. 


Date by winch 
it shonld reach 
Principal 
Auditor'H office 
and the 
Finance Dtpt. 


EzpBNBlTURU-^onc/d. 


86,— InduBtries 
Electrical Adviser 


Director of Indus- 
tries. 

Electrical Adviser 


15th October. 
Do. 


Cinchona Plantations 


Supdt. of Cinchona 


! Do. 


87.— Miscellaneous Depart 
ments — 

Census 

Enugratiou ... 


Dept, of Govt. 
Supdt. of Era! 
. gration. 


Inspector of Fa 


.! 1 ■^‘atistics 




Chief Inspector o 
Factories. 
Inspector-General 
ot Itegistration. 
n<«; ......... 


Preservation and trails 
lation of anc* 
manuscripts. 


Ileglstrar of Joint Stoc 

tr* 11 - 

1 




Secy , Centra 

Examination 
Committee. 
Be^ristrar of Join 
Stock Coin]tanies 
Secy., Sinok 
f4uisanc..H Com 
mission. 


I.. 


WTflpnftvp "Rriiri <»#. 


•16. —Stationery and Prin j Superintendent, 


Controller c 
Siiperintendeht ( 
Stationery. 

Press and Fortr 

npnn ft YiiAnf 


Miacellancous^ 

)s for search 


ComraisBionei 
of Division. 
10th Sentembe 


Commissioner 
of Division. 

1 5tb Septembe 


Superiiitcudin 
Fiiigiueer. 
15th Septembe 
Finance Depnr 
ment c 
I Government. 

I 15th Senteinhe 


Inspector-Gen 
ral of Prison 
15th Sentemhi 


Sfitli September. 
Do. 

Do. 

IStli October. 
Do. 

Do. 

w Do. 

Do. 

25th Septembe 
15tli October. 

Do. 

Ist November, 
loth October. 

Do. 

Do. 


Local Self-Gov . 

Dcpaitment. 
I5tli Sepieuibi . 
(^hief Engincei 
P.W. 1). 

iHfc Oclfihpi* 


Nn. fl 


Pajre 207, F. R. Appendix 6 — 

7n«ert ^Military Secretary to Governor ^and^ Do ^ in column 
2 and 6 respectively against “ Petty establishments ” undw “ 47. — Mis 
jj^ cellaneous ” and substitute ^ 1st November ’/for “ Do ” in column ! 
against “ Construction of Irrigation Works not charged to Revenue ” 

Il'A* Smgal PinatieM Rvtu, M S4»ion, So. S, daUd ilu SSI* Julf, 19Sd.] 


, 'V ' » 


Arrjgoiti^ 

15th Sent smb r. Departmei 

lat 
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ISee Bantfal PInanoimI Rulaa. Chaptai* ll^»Rula S04,] 

Lht of M^rtnor and Sub-heada. and ^Primary units ff appropriation und^r each 

. ^;^-7ThTloeaia^yaromentimycoiMlderlri whafc casea tho Primary units of aDpronrlatlon imrla.- <3.,h w j 
s ibjidintbri L(i a minor hJAd in iy oeoombiued under tUe minor head. Pioirr.jsa of ^ Hub-head 

voted” end'-noovoted-uppropriatloo «p.rately niidor each TiSaiV mlltf 


Major Head. 


Minor Head. 


Sub-head. 


Primary Unite. 


5. Land Ac venue A Charges of I. Land 
(Keperved). Adminiatra- ” * 

tion. 


f(l) Pay of Officers. 

■ . .... 1(2) Pay of BatabJiahment. 

■‘Sa+lKi- i (3) Allowances, honoraria, etc 

Latabhabment. j Supplies and Services. 

1(5) Contingencies. 


II. Certificate Bstabliab- 
ment. 

III. Partition Establish- 

ment. 

IV . Hecord Room 

Establishment. 

No. 32. 


Do. 

Do. 

Do. 


Page 208, F. R. Appendix 7 — 

*5. Laud Jivvvnue (Reserved) . 

Id . - » » 

No. 33. 

Page 208, F. R. Appendix 7 — ^ 

f5. hand Revenue (Reserved), 

J3, Manaijew^ent of Crovemvient Estates. 

Add tlie following as a new sub-head with the primary units shown 
againsi. it : — 




Sub-hoa<l. 
r. 0>loni8ation of Suiiriarbans 


« Primary Units. 

(1) Pay of Officers. 

(2) Pay of Kstablishment. 

(3l Allowances, honoraria, etc. 
(4) Supplies and Servicjfs. 

(6) Contingencies. 


(Government of Bengal, Finance Department 
the 24tli Julv 1925.) 


dies and Services, 
ungen cies. / 

t, No. 7201 ^ 


dated 


head. 


{The Bengal Fhvimiat lUles, M EdUion, So. 33, dated fJte 20th Aagtut 1926.\ 
Minor Head. Sub-head. Primary Ui 


E. Lund Revenue Land Revenue Compen 
Compensations. sations. 


f(l) Pensions in 
resumed h 
{ (2) MalUcana. 

I (8) lliiseeUaiieous 
Revenue 


[Tha BangsA Financial RiUm, Jat SdUiOHt Fo. 24, dslMl lh« 8SIA dt 
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*• A|9 «h||x 7, 


Major He»d. Minot Head. 


Sob-head. 


No. 11. 


Primary Unitg. 

■■ J 

1 r n i pav nf n«R«i 


’ Page 209, F. E. Appendix 7 — 

Insert under 6. Excise (Transferred) ** — 

Jb 


K ' Minor Head. 


Sub-head. 


Primary Units. 


F. Cost of combined 
Custom and Excise 
Testing Station at 
Calcutta. 


Cost of combined Custom 
and Excise Testing 
Station at Calcutta. 


[The Benoal Financial Rvles^ lit Edition, No. 11, dated ihe 28th July, 192i,\ 




“ J- S«permU.n.ic„oc 


1’“^ “/ Offiocr„. 
' 1 11 A??’ 

nhn.p»Ae! fn.. < 


etc. 


PorcHt ( Ue- 
servcd). 


General 

Direction. 




ir Pii jf vve) '''*'^er contingencies 

; Spe.'" Charges for .ale of etampe. 

IX. d™ o„ plain Disrouiu on Plain paper. 

■ cSaTstoret ®Btore^‘"'’*’''“* Central 
f rl\ ll'*^ "I Officers. 

i f3 aZ» ^“‘»!''«‘mcnt. 

• ®^*»«n»roduce 
(2) Timber and other p^";^- 

removed from the forests 
by consumers or pur- 
chasers. 

^ ^ "'"f wood and 

co^Boated forest pro- 

"ct 

managed by Oorern- 
, (S) Kent of leased forest, and 

managed by Qovern- 

(Xj Commnnicationa and 

■ a, „'>'‘>W>nKe. 

* ’ improve- 

m™t and extension of 

t(9) H isoellaneons. 
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Major Head. Minor Head. S-ib-head. 

1- 


I 

C. Eetablishment ! 


9. Rej^istratioQ A. Quperinten- 
(Transferred). dcnce. 


Primary Units. 



Pay of OflQcers. 

Pay of Establishment. 
Alfowanoes, bonorarii 
etc. 


Siipplien and SerFioes. 
Contiiigci.cies. 


f (1) Pay of Officers. 

(2) Pay of Establishment. 

(3) Allowances, bonorarU 

etc. 

(4) Supplies and Services. 

(M Contract contingencies. 
(G) Other contingencies. 


£igM.i.jon. .Navi- 
riinb.'irik- 
uit and Drain- 
agwL works for 
whim^ ca pit. 'll 
aocoiinjU are 
kept ^hargea 
adjuBtedVin rc 
d notion \ of 
receipts if^ler 
the correspobd- 
ing receipt h^ 

xTlI) (lleaer^ 


R. District ])o. 

charges. 

Other iUnns. 



It>i 4^ it |ysyictive Do 

Bv Kartgation, 1, XUodactive -1^, 

* Embankment 
luid Drainage 
Wwrbs.‘ 


iJb 


11 Intel cst on A Irrigation 
works for which Works 
capital accounts 
are kept ( Re- 
served). 


Interest on debt on irrigation 
works— Productive, uiipro* 
ductive. 


No. 12. 


Page 210, F, R. Appendix 7 — 

Delete the entries against " Irrigation, Navigation, £mba^ 
and Drainage Works, etc.,” in all the four columns. 

[The Bengal Financial Ruiet, IH Edition, No, 12^ dated the 2Sth JiUt 

No. 13. ^ 


Page 210, F. B. Appendix 7 — 

Omit the sub-head “ I. Works for which only revenue accov 
kept ” from column 3 against “15. Other Revenue £xpem||ture l 
from Ordinary Revenue (Reserved)” and alter the number of tl 
heads II (md III to I and II. 

[Tito Btngal rinaneUU Jttdw, IH MMm. So. U, UM M« MO 



Major Head. 


Minor Head. 


Sub-^head. 


Primary TTnita. 


' • 

(1) Establiebments 

(2) Tools and plant. 

(B) Other charges. 

(4) SuspenHe. 

Miscellaneous expen* Deduct — English cost of 

diture. Stores. 

(5) Loss or gain by ex* 

change. 

Expenditure ir England. 


B. Navigation^ 
Embankment 
and Drainage 
Works. 


f(l) Works. 

(2) Extensions and Improve- 

ments. 

(3) Maintenance and repairs. 
I. Works for which only f4) Tools and plant. 

revenue accounts (6) 8uBt)ense. 

are kept. Deduct — English cost of 

Stores. 

(6) Loss or gain by ex'- 
change. 

L(7) Expenditure in England. 


IT. Works for which Do. 

neither Capital nor 
Revenue accounts 
arc kept. 


fU) Establishments. 

(2) Tools and plant. 

(8) Other charges. 

(4) Suspense. 

III. Miscellaneona expen- Deduct— English cost ot 

diture. Stores. 

(6) Loss or gain by ex- 
change. 

t (6) Expenditure in England 


Deduct amount financed 
from Famine liiBuranco 
ffrnnt. 


Net amount charged to 
ordinary revenue. * 


16. Construction 
of Irrigation, 
Navigation, 
Embankment 
and Drainage 
Works efie- 
' served). 


A. Financed 
from Famine 
Insurance 
grant. 


T. Irrigation works ... Works. 


II. Navigation, Embank* Do 
iiieiit and Drainage 
works. 


B. Financed I. Irrigation works ... Do. 

from ordinary 

revenue. II. Navigation, Embank- Do. 

meiit and Drainage 
works 


4^.19. Interest on A. Interest on 
ordinary debt provincial 

/ CBeserved). loans. 

l' B. Discount on 

f )rovinoial 
oans. 


Interest on provincial loans 
(si ccified). 


Discoimi on provincial loans 
(specified). 
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Major Head. 


I 


21. Sinking 
Funds (Ue* 
served). 


22. Greneral Ad- 
ministration 
(Reserved). 


A. Heads of Pro- 
vinces, Execu- 
tive Councils 
and Minis cer.s. 


B. Legislative 
bodies. 


Minor Head. Sab-head. 


Priimary Unite. 


C. Other items 


m 


f ( 1 ) Interest payable to Oenftral 
Government on^ 

(a) Advance on aocoan|^ 
of provincial lo 
account. 

(A) Advances on acoouitt ' 
of Irrigation Capital ^ 
expenditure. 

(c) Other advances. 
Management of debt. 

3) Miscellaneous. 

Deduct — Interest transferred 
to Commei*Gial Departments. 




Sinking Funds for loans (to bo 
Bpeciiied). 


A. Pay of 
Governor. 


Pay of Governor. 


B. SninptiiJiry Sumptuary allowance of Gover- 

allowance of nor. 

Governor. 


f ( 1 ) Pay of Officers. 

1 12) l*ay of Kstablishirient. 

C. Staff and 1. Private Secretary S Allowance, honoraria, etc, 
liousehold of j (4) Supplien and Services. 

Governor. [(5) (’ontingencics. 


11. Military Secretary ... Do, 

.III. Sttrge.>n to H. E. the L)o. 

Governor. 

TV. Band Establishment '(1) Pay of Establishment. 

* (2) Aliowatices. 

V. Body Guard Estab- Contingencies, 

lislmient. 


D. Expenditure 
from Contract 
allowance. 


Expenditure from Contract 
allowances. 


E. Tour Tour expenses, 

penses 

f (1) Pay of Officers. ' 

I (2) Pay of Establishment. 

VI, Executive ConneiJ ( (.=1) Alio wances, honoraria, etc 
(4) Supplies and Services. 

(6) Contingencies. 


VII, Ministers Do. 


F. Legislative I. Legislative Depart- Do. 

Council. ment. 


II. 


Book Depdt Establish- 
ment. 


{iii 


ay « 

Alfowaiicea. 
OontlngenoieB. 



213 


F. R. Ajipamlix 7 , 


Major Head. Minor] 


i'ljoiary Unite. 


No. 14. 

Pftge 213, F. R, Appendix 7 

i. ftom t'aSl r"vr?”"I“Tn “'i*!™"*. " 

Iffli Jma Wliri Snto. ,« mien. Ne. U. iaUi m m Jnbi. «M.J 

I Manaffement of “ * ' 

No. 34. 

21 tj, F. K. Appendix 7 — 

22 . General Adminutration (Reserred). ’ 

]K CommimomrSn 

^ Insert the foIlowin«' as h new sub-bead under the minor head 
‘ Commisaioners ’’ with the primary units noted against it: — 

J 8ub4iead. Primary Units. 


L ' 

/Vard El 


Sub ‘head. 
Establishment 


(1 ) Pay of Establishment. 

(2) Other Contingencies. J 


M. Other Estab- 
lishujcDt. 


F.Mi«cellaneons N. l)i«!reiiouar 


rv^ 

(Government of Benjyal, Finance Department, No. 7299 F., dated, 
the ‘Wth July, ]92^).) 

[The Bengal fxMMial Rales, Itl Rdition, No. S4, dated the 22nd AufftM 1926.] 

/(i? Ff/ EstabltsliiDent. 

1 Allowances, honora 
V etc. 

1 ^" P»yoiEatabIiahn.o„-,. 

I ( (2) Contingencies. 

?.Mi«cellaneon* N. Dwrelionary f'” *’>■ 

1(3) Disnetionary granta by 
Kwtrict Officers. 

No. 27. 

rage 213, F . R. Appendix 7 

24. Administration of Justice (Resemd)- 

ReglSr ” and^^ApSte'sitR “ Original Sid 

Supplies and Services.’!^ egwtrar , ttuert the following 

(M» Bmu fbmm Hnh ,. « mim. Mo. lt.imon>m Jnn, I»«,J 


LI. JfiscreUouai'y 
grants of beads 
of Provinces, 
etc. 


*it. ApptitaiettWe-* 
(fl) Hegistrar 


m ^'tffBStabliBhmentr 


15 
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Major Head. Minor Head. Sub-head. 


Primary Units. 


(6) Reporters 


f (1) Pay of Officers. 

J (2) Pay of Estsblishment. 
I J (8) Allowances. 

|C(-^) Contingencies. 


r(l) Pa3f^ of Officers. 

1(2) Pay of Establishment. 

I IJ. Law Officers... L English Law Officers (3) Allowances, honoraria 

I jr 

(4) Contingencies. 


f(l) Pay of Officers. 

I (2) l*ay of Establishment. 

n. Legal Remembrancer ' (3) Allowances, honorar; 
and High Court ) etc. 

pleader. | (4) Supplies and Services. 

[ (5) Cuntingencies. 


III. Mofussil 


C. Administrator 
General and 
Official Trus- 
tee. 


D. Coroner’s 
Couit. 


E. Presidency 
Magistrate’s 
Courts. 


Establish- Do. 

j f (1) Pay of Officers. 

I (2) Pay of Establishment. 

. (3) Allowances, Jionorari 
] etc. 

I (4) Supplies and Services. 
1^(5) Cuntingencies. 

r(l) Pay of Officers. 

I (i) Pay of Establishment. 

V (3) Allowances, honorar 
I etc. 

(,(4) Contingencies. 

T) Pay of Officers. 

2) Pay of Establishment. 

(3) Allowancts, honorar 
etc. 

(4) Supplies and Services. 

(5) Contract cootingencies. 
(3) Other contingencies. 


I. Presidency ifagistratc 


II. Juvpnil** 


No. 15. 


Page 214, F. B. Appendix 7— „ , 

Delete “ F Judicial Commissioners ” in colnmn 2 and e 

. 1 .. » - - — ■» 


f ( 1 ) Pay of Officers, 
j (2) Pay of Establishment. 
(8) Allowances, honorar 

0. Civil and I. District and Sessions etc. 

Sessions Courts. Judges. (4) Supplies and Services. 

I (6) Contract contingencies. 
(^(6) Other contingencies. 


II. Subordinate Judges... 

III. Munsifs 

IV. Process Serving 

Establishment. 


(1) Pay of Officers. 

(2) Pay of Establishment. 
(8) Allowances, bonoist 

etc. 

Do. 

(1) Pay oft^Establiahmenb. 

(2) Allowaneee. 

(8) Contingencies. 
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F. R. 


Major Head. Minor Head. 


Sub-head. 


Primary Units. 


H. Court of 
Small Causes. 


V. 


I. 


Record room Estab- Pay of Establishment 


lishment. 


Presidency Courts 


f (1) Pay of Officers. 

(2) pay of Establishment. 

(3) Allowances, honoraria, 

I I (4) Supplies and Services. 
1^(5) Contingencies. 


No. 16. 


Page 215, F. E. Appendix 7 — 

Subttitute Mukhtearship “ Pleadership " in column 2, 

item J. 

\The Bengal Financial Rules, ui Edition, Bo. 16, dated the 28th July, 1994.] 


No. 17. 


Pages 215-216, F. K. Appendix 7 — 

Delete all the entries helow ‘‘ Superintendence in columns 2, 3 
and 4 against “ 25. Jails and Convict Settlements (Keserved) — A. — 
Jails and suhstitiite the following: — 


Major 

head. 


Minor Head. 


Sub-li^d 


Primary Units. 


{ 1 ) Pay of ofQcem. 

(2) Pay of establishments. 


il. 

Presidency Jail -j 

1 (3) Allowances, honor- 

aria, etc. 

TII, 

1 

C’^ntral Jail 

1(4) Supplies and services, 
^(o) Contingencies. 

Ditto. 

IV, 

District Jail 

Ditto. 

V. 

Juvenile Jail , 

Ditto. 

VI. 

Subsidiary’^ Jail 

Ditto. 

VII. 

Charges for Police 
custody . Contingencies. 


I Th? Bmj d Fifttincial Rules, 1st Edition, N . 17, dated the 28th July, 1924.] 


(6) CentralJail ... 

(c) District Jail ... 

(d) Sub-Jail 

(e) JuveuileJail ... 

VI. Sanitary charges— 

(a) Presidency Jail 

(b) Central Jail ... 

(c) District Jail ... 

(d) Sub-Jail 

(e) Juvenile Jail ... 

VII. Charges for moving 
prisoners— 

(a) Presidency Jail 

(b) Central Jail ... 

(c) District Jail ... 
id) Sub-Jail 

(c) Juvenile Jail ... 


^lotbmg and bedding of 
prisoners (under each sub- 


y Sanitary dkiriies (under each 
sub-head) 



I Charges for movin, 
y (ucrder eaoh sub-] 


prisoners 


15A 
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Snb-head. 


Primary Units. 


Till. Miscellaneons Ser- 
vices and SupplieB— 

(а) Presidency Jail I 

(б) Central Jail ... > Miscellaneous services and 

(c) District Jail ... }■ snpplies (undereach isnb- 

(d) Sub- Jail I I head). 

(e) Juvenile Jail .. IJ 

IX. Travelling allow- 


(a) Provider cy Jail 
{h) (;entral Jail ... 
(c) District. Jail ... 
(ft) Sub-Jail 

\ (c) Juvenile Jail ... 

Contingent Charges— 

Presidency Jail 
Central Jail 
(c\District Jail 
(./)>Bnb-Jail 
(c) JV't-uiile Jail 


XI. 


Travelling allowances (undet 
each sub-head). 


)■ Contingencies 
I sub-head). 


(under each 


Extraordinary char- 
ges for\ive-stock 
and tod|^ and 
plant— \ 

(а) PreBidency\! 

(б) Central Jail 

(c) District Jail 

(d) Sub- Jail 

(♦') Juvenile Jail 


I j Extraordinary charges 
live-stock and tools ai] 
plant (under each 8u|| 
head). 


6. Jail manufac- 
tures. 


XII. Charges for police 
custody^ 

I. Presidency Jail 
II. Central Jail 

III. District Jaij 

IV. Sub- Jail ... 

V. Juvenile Jail 


Ch^es for police cuBtoil 
undi^ “ Lock-ups only.” 


(1) Pay of Establishment. 

(2) Allowance, honoraria 

etc. 

(3) Supplies andlfl 

(4) Contingencies ide 

each class of Jail).’^ 



(1) Pay of Officers. 

(2) Pay of Establishment. 

(3) Allowances, honoraria. 

26. Police (Re- ; A. Presidency J. Superintendence ^ etc. 

served). i Police. (4) Supplies and Services. 

, (b) Contract contingencies. 
1(6) Other contingencies. 

II. City Police Do. 


III. River, Harbour 
Marine Police. 

IV. Dock Police 


V. Guards for public 
buildings. 


VI. Special police (charg- 
ed to the parties 
concerned). 


Do. 


Do. 

'(1) Pay of EBtablishment. 

(2) Allowances, honoraria 

etc. 

(3) Supplies and Seryices. 
,(4) Contingencies. 

Do. 
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Major Head. Minor Head. Sub-bead. 


Primary Units, 


YIl. Hospital charges 


VIII. Police Dead house 


IX. Cattle pounds 


B. Supcrinten-i 
deuce. ' 


C. District Exe- 1 I District Police 
cutive horce. , 


i II. Other police 


(1) Pay of OfiBcers. 

(2) PaV of Establishment. 

(3) Allowances, honoraria, 

[ etc, 

1 (4) Supplies and Services. 

U5) Contingencies. 

ni) Pay of Establishment. 

I (2) Allowances, honoraria, 

^ etc. 

I (3) Supplies and Services. 

1^(4) Contingencies. 

Do. 

’ ( 1 ) Pay of Officers. 

(2) Pay of Establishment. 

(3) Allowances, honoraria, 

etc. 

(4) Supplies and Services. 

(o) Contract contingencies. 
((!) Other contingencies. 

f(l) Pay of Officers. 

(2) Pay of Establishment. ^ 

(3) Allowances, honorariai 

^ etc. 

(4) Sup (dies and Services. 

(5) Contract contingencies. 
^(6) Other contingencies. 

f (1) Pay of Officers. 

(2) Pay of Establishment. 

^3) Allowanc.es, honoraria, 
{ etc. 

(4) Supplies and Services. 

(5) Contract contingencies. 

(6) Other contingencies. 


No. 18. 


Page 217, F. R. Appendix 7— , 

Deleu ft, it™. ■■ in. Ae,i„y Police ’ and ■' l)o ’ u. ™lumn. 

.nd4,r,.p«t™ly,ae<>i"»»“E- SpooW P»‘>“ m col™- 2. 

riTJle Bmaal Financial Rultt, Ui Edition, Ko. U, iaM the m M 




1 F. Railway (For each Railway) 
Police. 


Q. Criminal In- 
vestigation De- 
partment. 


H. Cattle 
pounds. 


VI nsi.aull8Dment. 

(3) Allowances, honoraria 
^ etc. 

(4) Supplies and Services. 

(s ) Contract contingencies. 

,(6) Other contingencies. 

Do. 


{[ 


(1) Pay of Establishment, 
'2) Supplies and Servioea. 
3) Contingendes. 
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Major Head. Minor Head. 


Sub-head. 


Primary Hnits. 


I. Works I. Original works 

II. Repairs 
I III. Other charges... 

27. Ports and I. Pay and 

Pilotage (Re- allowances of 

served). officers and men 

afloat. 

B. Minor port? II. Victualling 
of officers and 
men aduat 


Original works. 

Repairs. 

Other charges. 

Pay and allowances of officers 
and men afloat. 


Victualling of officers and men 
afloat. 


III. Purchase of 

Marine Stores 
and coal for the 
building, repairs 
and outfit of 
ships and 

vessels. 

IV. Purchase 

and hire of 
ships and 

vessels. 


V. Pilotage and 
Pilot Estab- 
lishment. 


Purchase of Marine Stores ahd > 
coal for the building, repairs 
and outfit of ships and vessels. 


r(l) Purchase of ships and 
< vessels. 

I (2) Hire of ships and vessels. 


f (1) Pay of Officers. 

I (2) Pay of Establishment. 

•< (3) Allowances, honoraria, 
I etc. 
i.(4) Contingencies. 


VI. Torts Estab 
libhment. 


(1) Agents for Government 
Consignments. 


'(1) Pay of Officers. 

(2) Pay of Establishment. 

. (3) Allowances, honoraria, 
' etc. 

(4) Supplies and services. 
Contingencies. 


(2) Port 


(3) Shipping Office 


J'educt— Establishment charges 
recovered from other Govern- 
ments. 


f ( 1 ) Pay of Officers. 

I (2) Pay of Establishment. 
I (3) Allowances, honora 
1 etc. 

I (4) Supplies and Services. 
(,(6) Contingencies. 



Do. 


(4) Survey of Steam vessels Do. | 

|r(l) Pay of Establishment, v; 

VII. State Yacht !•< (2) Supplies and Services, 

Establishment. . (.(3) Contingencies. ' 


VIII. Miscella- 
neous. 


80. Scientific De- A. M.n s e n m s 
partment ( Re- (Transferred), 
served and 
Transferred). 


Miscellaneons charges. 




Pay of Officers. 

(2) Pay of Establishment. 

(8) Alfowanoes, honoraria, 


(4) Supplies trad Bervlces. 

(5) Contingencies. 


B. Donation to Donation to Scientific Soeietiei. 

Scientific So- 
cieties and 

institutes 
(Transferred). ^ 
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Major Head. Minor Head* 


Sub-head. 


Primary Unit?. 


C. Hydro-elec- 
tric Survey 
(Reserved). 

D. Mines De- Inspector of Mines 
partment. 

3]. Education A. Grants to 
(Transferred) Universities. 

A. University 


B. Government 
Art Colleges. 


C. ^iranttonon- 
Government Art 
Colleges. 


D. Government I. Law Colleges 
professional 
Colleges. 


Hydro-electric Survey. 


Inspector of Mines. 


Grants to Universities. 


f(l^ Pay of Officers. 

(2) Pay of Establishment. 

(3) Allowances, honoraria, 

etc. 

(4) Supplies and Services. 

(5) Contract contingencies* 
^^(C) Other contingencies. 

Recurring and non-recuring, 
grants. 


f ( 1 ) Pay of Officers. 

(2) Pay of Establishment. 

I (3) Allowances, honorariar 
^ etc 

I (4) Supplies and Services. 

I (5) Contract contingencies. 
1^(6) Other contingencies. 


II. 

Engineering Colleges 

Do. 

III. 

Science Colleges 

Do. 

IV. 

Training Colleges 

Do. 



E. Grants to 

non-Ciovern- 
ment Profes- 

sional Colleges. 

Recurring and non-reenrring 
grants. 

B. Secondary 

F. Government 
Secondary 

Schools. 

I. Secondary Schools for i 
boys. 

f ( 1 ) Pay of Officers . 

1 { 2 ) Pay of Establishmert. 

1 (3) Allowances, honoraria,. 

' etc. 

(4) Supplies and Services. 

1 (6) Contract contingencies* 
[^(6) Other contingencies. 



II. Secondary Schools for 
girls. 

Do. 


G. Direct grants 
to non-Govern- 
ment Secondary 
Schools. 

Recurring and non-recurring 
grants. 


H. Grants to Do. 

local bodies for 
secondary edu- 
cation. 

\ 1 ) Fay of Eptablishment. 

(2) Allowances, honoraria^i 

0. Primary I. Government I. Primary Schools for etc. 

Primary schools. boys. (.3) Supplies and Services. 

II. Primary Schools for U4) Contingencies, 
girls. 

J Direct grants 
to non-Govern- 
ment primary 
schools. 


Recuriing and non-recarring 
grants. 
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Major Head. Minor Head. 


Sub-head. 


Primary [70118. 


D. special 


I 

K. Grants to 
local bodies for 
primary eduoa- 
ticn. 


L. Gorernmcnt 
Special Schools. 


Recurrin;; and non-reourring 
grants. 


1. Training School 
Masters. 


(2) I'ay of Establishment. 

, [3) Allowances, honoraria 
for etc. I 

(4) Supplies and Services. 

I (f)) Contract contingencies. 
1,(6) Other contingencies. 


II. Training Schools for Do. 

Mistresses. 


f (1 ) Pay of Ehtablishment. 

! (2) Allowances, honoraria, 

III. Government Training ■{ etc 

School.<. I (3) Supplies, services and 

contingencies. 

' (1) Pay of Officers. 

(2) I ay of Establishment. 

(.^) Allowances, honoraria, 

IV. Engineering and { etc. 

Surveying Schools. (4) Su]>plies and Services 

(5) Contract contingencies. 

(6) Other contingencies. 


JE. General 


V. Reformatory Schools Do. 

VI. Madrassas ... Do. 


VII. Model Maktabs 
Viri. Zenana clarscs 


M. Direct grants] 
to non-Govern- 
merit special 
.schools. 

N. Grants to 
local bodies for 
special educa- 
tiou. 


r(l) Pay of EsLublisbment. 

J (2) Allowances, honoraria, 
^ etc. 

C(3) Supplies and services and 
contingencies. 

Recurring and non-recurring 
grants. 


Do. 


O. Direction ... 

P. Inspection... 

Q. Scholarships 


R. Miseellaneons 


f ( 1 ) Pay of Officers . 

(2) Pay of Establishment. 

(3,1 Allowance^, honoraria, 
etc 

(4) Supplies and services. 

(6) Contract contingencies. 
1(6) Other contingencies. 


Do. 

Scholarships in Arts Colleges, 
Professional Colleges, Secon- 
dary Bohools, Primary Schools 
and special schools. 

Grants for the eneour- Grants for the encouragement 
agement of literature. of literature. 


II. Government 
Depot. 


Book 


'(1) Pay of Officers. 

(2) Pay of Establishment, 
j (8) Allowances, honoraria, 
etc. 

(4) Supplies and Services. 
J.)) Contingencies. 



Major Head. 


81. Education 
(Reserved). 


82. Medical 

(Transferred). 


83. Public Healtb 
(Transferred). 
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Minor Head. 


Biib-head. 


Primary Units. 


(I 


III. Examination charge 


IV. Miscellaneous 


1) P;iy of Officers. 

,2) Pay of Establishment. 

(3) Allowances, honorarUi 

etc. 

(4) Supplies and Services. 

, ( 5 ) Contract contingencies, 
((6) Other contingencies. 

Miscellaneous charges. 


(Heads to be opened according to the requirements.) 


A. Medical Es- 
tahlisbiiient. 

I. Superintendence ^ 

[■(I) Pay of Officers. 

(2) Pay of Establishment. 

(3) Allowances, honoraria, 

etc. 

(4) Supplies and Services. 

(5) Coiitr.wt contingencies. 

^(ti) Other contingencies. 


IE. District Medical Offices 

Do. 


III. Reserve Medical Sub- -< 
ordinate. I 

r(l) Pay of Officers. 

(*2) Pay of Establishment. 

[(3) Allowances, honoraria, 

etc. 

B Hospitals 1 
and l)isi)on- j 

saries. 

1 

I. Prosidenoy Hospitals 

and Dispensaries. 1 

II. Mufassil Hospitals ' 

and Dispensaries. 

f(l) I^ay of Officers. 

! (2) Pay of Establishment. 

(3) Ailowanoes, honoraria, 

etc. 

(4) Supplies and Services. 

(5) Contract contingencies. 

^ (6) Other contingencies. 


III. GrantB to Hospitals 
and Dispensaries. 

Grants to Hospitals and Dis- 
pensaries. 

0. Grants for 
medical pur- 

poses. 

D. Medical 

College and 

Schools. 

E. Lunatic Asy- 
lum. 

Medical Colleges 

If. Medical Schools 

Grants for medical purposes. 

"(I) Pay of Officers. 

(2) Pay of Establishment. 

(3) . Allowances, honoraria, 

■{ etc. 

' (4) Supplies and Services. 

1 (n) Contract contingencies. 

1^(6) Other contingencies 

Do. 

F. Chemical Ex- 
aminers 


Do. 

A. Public Health 
Establishment. 


Do. 

B. Grants for 
Public Health 
purposes. 


Grants for Public Health pur- 
poses. 

C. Expenses in 
connection with 
epidemic 
diseases. 

D. Bacteriological 
Laboratories. 


Expenses in connection with 
epidemics. 

f (1) Pay of Officers. 

( 2 ) Fay of Establishment. 

. (8) Allowances, honoraria, 

\ etc. 

1 (4) Supplies and Services, 

(^(6) Connngencies. 

E. Pasteur In- 
stitute. 


Do. 
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34. 


m 


Major Head. | Minor Head 


Sub-head. 


Primary Units. 


i^riciilture A. Agriculture 
(Transferred). 


1. Experimental Farms ... 


II. Agricultural experi- 
ments. 


III. Agricultural Depart- 
ments— 


(t) Superintendence 


(ft) Other supervising 
staff. 


(ttt) Agricultural 
Education. 


IV. Public exhibition and 
fairs. 


f fl ) Pay of Establishment. 

I (2) Allowances, honoraria, 
etc. 

, (3) Supplies and Services. 
L(4) Contingencies, 

r(l) Pay of Establishment. 

(2) Allowances, honoraria, 
I etc. 

1 (3) Qrants-in-aid, contribu- 
I tion, etc. 

[ (4) Coutbigencies. 


f(l) Pay of Officers. 

(2) Pay of Establishment. 

(3) Allowances, honoraria, 

etc. 

(4) Supplies and Services. 

, (5) Contract contingencies. 
1^(6) Other contingencies. 

'(1) Pay of Officers. 

(2) Pay of Establishment. 

(3) Allowances, honoraria, 
] etc. 

(4) Supplies and Services. 

^,(5) Contingencies. 

'(1) Pay of Officers. 

(2) Pav of Establishment. 

^ (3) Allowances, honoraria, 
etc. 

(4) Contingencies. 

Public exhibition and fairs. 


V. Sericulture 


f (1) Pay of Officers. 

■ (2) Pay of Establishment. 

(3) Allowances, honoraria, 

etc. 

(4) (Jrant.s-in-aid, contribu- 

tions, etc. 

(5) Supplies and Services. 

^(6) Contingencies. 


VI. Seed stores 


I 


(1) Pay of Establishment. 

(2) Allowances, honoraria, 

etc. 

(*8) Contingencies. 


VII. Botanical and other 
public gardens. 


f(l) Pay of Officers. 

(2) Pav of Establishment. 

(8) Allowances, honoraria, 
etc. 

(4) Supplies and Services. 

(6) Contract contingencies. 

, (6) Other contingencies. 

1^(7) Grant-in-aid, contribu- 
tions, etc. 


B. Veterinary I. Superintendence 
charges. 


(1) Pay of Officers. 

(2) Pay of establishment. 

(8) Allowances, honoraria, 
etc. 

, (4) Supplies and Services 
[ib) Contingencies. 


II. Veterinary Instruc- Do. 

tion. 
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Major Head. 

Minor Head. 

Suh-head ) 

Primary Units. 



111. Buhordioate Esta- 
blishment. 

lY. Hospitals and Dis- 
pensaries. 

I 

f (1) Pay of Establishment. 

(2) Allowances, honoraria, 

• etc. 

1,(3) Contingencies. 



Y . Breeding operations 

r(l) Cattle breeding opera* 
•< lions. 

((2) Horse, mule, and donkey' 
breeding operations. 



VI. Prizes 

Prizes. 

1 

C. Co-operative 
Credit. 


'(1) Pay of Officers. 

(2) Pay of Establishment. 

(8) Allowances, honoraria, 

I etc. 

1 (4) 6rant-iu-aid, contribu- 
tions, etc. 

1 (5) Supplies and Services. 

1^(6) Contingencies. 

85. Industries 
(Trans- 
ferred). 

A. Industries ... 

I. Direction 

i 

II. Superintendence 

Do. 

f(l) Pay of Officers. 

1 (2) Pay of Establishment. 

J (8) Allowances, honoraria, 

1 

(4) Supplies and services. 
Contingencies. 



III. Industrial Educa- 

tion— 



1 

(i) Inspection 

(ii) Schools ... . 

1 Do. 

Scholarships. 

Graut-iu-aid. 


• 

No. 19. 

f (1) Pay of Officers. 

1 (2 1 Pay of Establishment. 


I’ape 223, P. B. Appendix 7 — 

Delete “ H. Fislici ios ’• under “ IF). ludxislries (Transferred)” in 
'column 2 and the entries in columns 3 and 4 a^inst it. 

[The Bengal Financial Rules, 1st Edition^ No. dated the BSihjJtUv, 


C. Cinchona 
plantations. 


87. MieoellaneonB A. Inspector of 
Depta. (Be- Factories 
served and (Beserved). 
Trans- 
ferred). 


B. Inspector of 
Stenm 
Boileet. 


Do. 

’(1) Pay of OiScera. 

(2) Pay of Establishment. 

(8) Allowances, honoraria,, 
etc. 

(4) Contingencies. 


f (1) Pay of Officers. 

[ ^ (2) Pay of Establishment, 
y (8) Allowances, honoraria, 
I 1 etc. 

L(4; Coniingenciea. 
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Major Head. Minor Head. Sub-head. 


Primary Units. 


C. Provincial 
Statiatics. 


{ 


(1) Pay of Eetabliabmeut. 

(2) Allowances, honoraria, 

etc. 

(3) Contingencies. 


D. Preservation 
and translation 
of ancient 
maniiscriptH. 


E. Examina- 
tion.-. 


Preservation and translation 
of ancient mannsoripts. 


{ 


(1) Pav of Establishment. 

(2) Allowances, honoraria, 

etc. 

(3) Contingencies. 


F. Miscclla- (Stib-heads and primary units to be recorded according to 
ncouK. local account heads.) 


41. Civil Works Irisrinal Works 
(Transferred). Buildings. 


land Heveiiue ... 

Ixcise 

Stamps 

’'orest 

llegistration 
ireneral Adminis- 
tration. 

Adininiitralion of 
Justice. 

Jails and convict 
Settlements. 

Police 

Ports and Pilot- 
age (minor 

port.'*). 

Education other 
than European 
and Anglo- 

Indian Educa- 
tion. 

Medical 

Public Health ... Same as the minor heads 

Agriculture 

Industries 

Civil Works 

Stationery and | 

Printing. 

Miscellaneous 

departments. 

U. Original 
works— com- 
munications. 

C. Repairs 
]). Establish- 
ment. 

E. Tools and 
plant. 

F. Irranis-in- 
aid. 

G. Snspense ... 

H. Deduct— Bn- . 
glish cost of I 
Stores^ 

I. Eipenditure 
in England. 

41. Civil Works ^ Heads to be opened according to local requirements.) 

(Reserved). 
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Major Head. Minor Head. 


Sub-head. 


48. Famine Re- A. Famine Re- 
lief and In- lief, 
surance ^Rc>- Salaries ' and 
served). Establishment 


j* I. CommnnicatioiiH 

Relief Works ... ^ 11. Irrigation works 

III. Other works 


Relief to people 
employed other- 
wise than on 
relief works. 


f I. Given in Govertiraent 
I Inslitution.H. 

Gratuitous relief II. Given at the house 
of the people. 

i^IIl. Given in other ways 


Miscellaneous 


f I. Advances for aided 
private works. 

II. Advances for arli- 
zans. 

III. Measures for protec- 

tion of cattle. 

IV. Other expenditure... 


B, Transfer to 
Famine Insu- 
rance Fund. 


45. Siiperannua- A. Superannua- 
tion alio wances tion and Retired 

and pensions. Allowances. 

B. Commuted I. _Paid to retired officers 
value of xten- 
sions. 


II. Paid to other local 
Governments. 


C. Compassion- 
ate allowances. 

D. Gratuities ... 

E. Pensions for 
distinguished 
and meritorions 
services. 

F. Covenanted 
Civil service 
pensions. 


Fa Ra ApiMlldfX 7» 


J^rimary Units. 


r ( 1 ) Pay of Officers. 

■ (2) Pay of Establishment. 

(3) Allowances, honoraria, 
el«. 

1(4) Contingencies. 


Communications. 
Irrigation works. 
Other works. 


Relief to people employed 
other wi-ae tjian on relief 
w'orks. 


(liven in Government Institu- 
tions. 

Given at the house of the 
people. 

Given in other ways. 


Advances for aided private- 
work.s. 

Advances for artizans. 


MeaMircs for protection of 
cattle. 

Other expenditure. 


Transfer to Famine Insurance 
Fund. 


Snperannnation and Retired 
allowances. 


Paid to retired officers. 


j Paid to other local Govern- 
I ments. 


Compassionate allowances. 


Gratuities. 

Pensions for distinguished and 
meritorious services. 


Covenanted Civil service pen- 
sions. 
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Major Head. 




inor Head. 


Sub-head. 


Primary Units. 


46. Stationery 
and Printing 
(Reserved). 


B. Printing at 
Private presses. 


C. Stationery 
supplied fjoui 
Central Stores. 


46. Stationery A. Printing at 
and Printing private presses. 
(Transferred). 


B. Stationery 
supplied from 
Central Stores. 


47. Miscellaneous A. Durbar pre- 
sents and allow- 
I aiices to Vakils. 

B. Cost of books 
and periodicals. 

C. Donations for 
charitable pur- 
poses. 

D. Charges on 
account of Euro- 
pean vagrants. 


E. Rewards for 
destruction of 
wild animals. 


G. Special Com- 
missions of 
Enquiry. 

fl. Irrecoverable 
temporary 
loans written 
off. 

I. Rent, rates 
and taxes. 

J. Petty con- 
struction and 
repairs. 

E. ContributioQB 


(1) Pay of Officers. 

(2) Phy of Establishment. 

(3) Allowances, honoraria, 

etc. 

(4) Supplies and services. 

(5) Contingencies. 


Printing at private preB.ses. 


Stationery supplied from 
Central Stores. 


Printing at private presses. 


Stationery supplied from 
Central Stores. 


Durbar presents and allowances 
to Vakils. 


Cost of books and periodicals. 


Donations for charitable pur- 
poses. 


Charges on account of Euro- 
pean vagrants. 


Rewards for destruction of 
wild animals. 


(1) Pay of Establishmeat. 

(2) Allowances, honoraria, 

etc. 

(3) Contingencies. 

r(l) Pay of Officers. 

1 (2) Pay of Establishment. 

{ (3) Allowanoeo, honoraria, 
I etc. 

1,(4) Contingencies. 

Irrecoverable temporary loans, 
written off. 


Rent, rates and taxes. 


Petty constructions and 
repairs. 


Contributions. 


A. Government (Names of presses to be j 

Presses. specified.) | 


F. Petty Es- 
tablishment. 


I. Circuit Houses 

II. Other petty establish 
ment. « 
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Major Head. 

Minor Head. 

Sub-head . 

Primary Units. 


L. Miscellaneous 
charges for 
the treatment 
* of patients at 
the Pasteur 
Institute. 


Miscellaneous charges for the 
treatment of patients at 
the Pasteur Institute. 


M. Misrellancoua 


Miscellaneous and unforeseen 

55, Construction 
of Irrigation, 
Navigation, 
Embankment 
and Drainage 

and unfore- 
seen charges. 

1 

1 

charges. 

Works. 





A. Irrigation 
Works. 


(1) Productive Works \} 

Kstablishment 
Tools and plant 
Suspense 
Deduct — Re- 
ceipts and 
recoveries on 

capital ac- { V Same as in the minor head, 

count 

English coat of 
Stores. 

Loss or gain by 
exchange. 

Expenditure in 
England. |J 


(2) IJnproduc- Do. Do. 

live. 


B. Navigation, 
Embankment 
and Drainage 
Works- 

(1) Productive 

(2) Unproduc- 

tive. 

Deduct— Amount 
financed from 
Famine Insu- 
rance grants. 

Deduct — Amount 
financed fronv 
ordinary reve- 
nues. 

Add— Hepav- 
ments of capi- 
tal expenditure 
charged to or- 
dinary reve- 
nues. 

Net amount not 
charged to lie- 
yen ne. 


Do. 


Lo 




F. R> Appendix 8. 


228 

F. R. APPENDIX 8. 


Relevant Rules of the Civil Account Code, the Forest Account 
Code and the Public Works Aooount Code that should to Into 
the Auditor Qenerars 


Account Rules. 


Articles or paraj^raphs. 


rarticiilars. 

Civil Account Code, Volume I. 


Article 1 (first seutoiicc) 
Article l8 
Article 33A 


Article 41 and App. 8 A 


Article 68 

Article 70, Rule 1 
Article 71 

Article 77, Rule 2 


Cjiai’Tku 1. 

General Principles and Rides. 

Govermnciit mouc}' to l»e hrouf*lit into account. 
Clicclv of charges by the Principal Aiidiror. 
Adjustment's liet»veen Uov'ernments. 


ClIAITEIl 2. 
Check of Receipts, 

Nil. 


CUAITER 3. 

Pay and Allowances — General Rules, 

Last pay ccriificate (tTuder T. 0. 22). 

Chapter 5. 

Establishment . 

For attaching La»t Pay Certificate, or health certificates 
to first bills presented. 

Last Pay Certificates. 

For guidance of officers in complying with audit require- 
ments. 

Test audit of travelling journals of lower suhordinates of 
the Public Works and Irrigation Denari me nts. 


Chapter 6. 

Contingent charges. 

Article 85, Note 3 Contingent charges on account of wages of coolies to be 

supported b}' a certificate of payment for purposes of 
audit. 

Article 98 I and III (5) Accounts to be kept in the treasury and check to be 

exercised by Audit officers on the sale of Service 
PoEltage stamps. 

Article 99 Sub- vouchers for contract contingencies. 



Artifllef or |Muragraph«. 


Article 104 ... 

Article 110 and App. 6 
Glauses Vlll (&) and X oi 
App. 6« 

Article 111 ••• 


Article MB ... 
Article 118 ... 


Article 147 
Article 148 

Article 149 (a) and (6) 

Article 191 ... 


Articles 196 to 197 


Article 234 ... 

Article 235 


Fartioolari. 

divll Aooount Coda, Volitmi I— conc/ucM. 

Ghaptkb 6 — concluded . 

Contingent Charges — coi^^diided. 

. Portions rolutitir; to audit either as the rule stands or 
with some modificHiiotis. 

, Uuics relating to accounts prjcediire of the " Work " 

I bills. 

Portions relating to audit and system of accounts, 
including the portion fur not charging the amount of 
invoice us expenditure. 

Chapter 7. 

Miseellaneoua charges 

Portions requiring full details of refund for purposes of 
audit. 

OrdeiB regarding clasAilicntion of charges for the Land 
Acquisition h)stahlislimeiit. 

Chapter 8. 

Loans and Advances. 

Orders relating to accounts of Ueveniio Advances. 

Portions relating to audit and accounts of Kevenue 
Advances. 

Uclating to initial accounts of ilevenue Advances. 

Chapter 11. 

Budget. 

Portions regaiding money paid which should on no 
circumstances be kept outside accounts. 

CllAPTEK 12. 

# 

Deposit. 

Portiurih n lating to the initial accounts to he maintained 
by treasuries and depni tineiital oHices. 

Chapter 14. 

Powers of SancUon. 

Additional giants and lie-appropriations. 

Excess over grants. 

Cbapi'Bb 16. 

Service and other Funds. 

The orders regarding ** aocounU " should oeme under 
these rules. • 


16 ' 
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Articles or paragraphe. 

i 


Articlu 263 (/>) and (c) .*• 

Articles 264 and 2G5 

Article 269 and Rules thcrc' 
under. 

Article 275 (a) 

Articles 278 to 289 


Articles 323 to 325 


Article 327 ••• 


Articles 367 to 370, 381 and 
382. 


Article 409 and Note 2 
and Article 410 (b). 

Article 416. 

Article 417 (second sen- 
tence). 


Particularf). 

Civil Aoooiifit code, Volume II. 

Chapter 16. 

Gmeral Treasury Procedure, 

Adjustment of casli remittance. 

liclatiiig to initial accounts of the Treasurer’s <lepart- 
ineut. 

Part of substantive rule relating to accounts and rules 
regarding transfer payments. 

Initial uccoutits in the treasury for payments against 
letters of credit. 

Portions relating to the pn^paratioii of Tn'.asury 
Accounts and their submission to the Principal 
Auditor. 


Chapter 17. 

Relating to Bank accounts. 


Chapter 18. 

Pension Payments. 

Portion relating to Rogistor of Pension Payment orders. 
Chapter 19. 

t 

Deposits. 

All the orders in this cliapter. 

•• Chapter 20. 

Bills. 

Portions relating to the accounts to be maintained for 
Bills ” transactions. 

Chapter 23. 

Forest Department. 

Remittance of Forest receipts to the Treasury and their 
adjustment in treasury accounts, 

Treasury schedule of Forest cheques paid. 

Charging in the Treasury accuonts of the leave salary of 
the Forest Oificors. 

Chapters 24 , 26 , 27, 28 ahd 29 . 

Relating to Central transactions. 

The orders relating to initial accounts should come into 
ithe Account Qulos. 
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Article or paragraphs. 


Article 430 


Article 44<) (socoiul bcu- 
tenoe) 

Anicle 444 

Article 448 
ArLiclo 440 

Article 450 


RuUn 4 and 5 
N(de under Rule 0 
RuU 7 

Lost Bciiteiice 
Rule 8 

KuUi IS to 14 
Rules 15 to 18 


Article 2 (first sentence) 


Particulars. 

Civil Aooount Codei Volumlb U concluded, 

CUAFTEB 26. 

Public Works Department, 

Tills refers to ArticloH 416, 410 and 421 which prescribe 
certain accounts to be kept by the Treasuries and by 
the olficers remitting inoncys to them. 

Relating to initial accounis of the payments made by 
Bills and by cheques. 

Relating to aceouuts of paid cheques kept in tiie 
Treasury. 

Relating to pass books. 

Relating to Miscellaiiooiis payruonts, viz., compensation 
for laud, etc. 

Monthly Bettlemont of the pass book transactiouB. 


Civil Aooount Code. 

Ari’BNDix 7. 

Land Acqnisilion, 

1 

^Necessary for audit purposeB. 

j 

Regarding the triplicate receipts. 

I As far as audit is concerned. 


• Forest Aooount Code. 

CnAFTSB I. 

Introductory. 

Reference to initial accounts and to the accounts 
submitted to audit. 


CUAFTIB II. . 

LeUen of credit and chequen 

Account Current with treasuries and raontniy register of 
cheques. 

16 A 


Articles 11 aud 12 
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Artiolee or paragraphs Partioulars. 

^ Forest Aooount Code — continued. 


Chapter 111. 

C'odA and Ca&h Books. 
A. — Casli. 

Article 14 ... Pofifiitioii of tlic term “Cash”. 

Article 15 (latter part) Verification of cash hulauco. 


B.— Uoah Book. 

Maiiitoiianco of Cash Book. 

ClasMification of Transaction. 

Hecoveries of service payments. 

Cancelled, lost and lapsed cdjcqiies, Adjiistnient of. 

Check itip; and baLuicin^ of Cash Book. 

Charging; of advances to the Inmd “ Forest Avlvanee ” 
Receipt for mlvances reinitU*d by postal money-order. 
Maintenance of a ledger account for trausactions with 
each disbuiser. 


Chaitkr IV. 

• Receipt. 

Article 35 ... Consolidated receipt for money remitted to the treasury. 

Article 36 ... Book Transfer. 

Article 37 (part) Non-appearances of earnest money deposit transactions 

in the Forest Officers' account. 


Chapter V. 

Conservancp and Works Charges. 

Preparation of abstracts for purposes of voucher. 
Charpres of advances to contractors to the head “ Forest 
Advances 

Book Transfers for value of supplies received from, or 
service rendered by other departments. 

Record of sanctions to works, etc. in a register. 


Chapter VII. 

Accounts Returns. 

Articles 67 to 60 Maintenance of accounts of Forest Division and their 

submissiott to the Couservi^tor of Forests and to the 
Principal Auditor^ 


Article 40 
Article 46 

Article 47 

Article 49 


Articles 16 to 18 
Article 19 ... . 

Article 20 
Articles 20 to 24 
Articles 25 to 27 
Article 29 
Article 30, Part 
Article 31 
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Artiolea or paragraphs. 


ArticIoB 67 to 74 


Article 80 

Article 82 (first part) 


Paras. 9 to 80 


Paras. 81 to 92 
Paras. 93 and 94 

Paras. 95 to 103 

Para. 104 
Para. 105 
Paras. 106 to 109 


2B3 

Partioulars. 

POi»est Aooount concluded 

Chapter Vlll. 

Contractors* and Disbursets* Ledger. 
Contractors' and Dialmrsiirs' Ledger. 


Chapter X. 

Results of Audit. 

CoiiiiniinicAtion of resnUs of audit to the Divisions 
Officer by the Principal Auditor. 

List of dates of coinrniinication of objections to ear'll 
DiviHioiial Officer fiiriiished by the Principal Auditor 
to the Cons-ervator. 


Appendix 1. 


The rules regarding Classification of Forest Revenue and 
Expenditure. 


Publlo Works Aooount Goda. 

Chapter IJ. 

Definitions. 

Definitions as they are required for purposes of accounts 


Chapter HI. 

General outlines of system of accounts. 
Classifications of transactions. 

System of Accounts niaiiitdiiied bv Divisional Disbursing 
Ofticers. 


Chapter IV. 
delation with Audit, 

The responsibilities of the Divisional Officers and the 
Divisional Accounts in respect of ,tbe accounts to be 
submitted to Audit. 

Audit Inspections. 

Coinmunicatitk) of sanettous to audit. 

Coiiiiuunication of results of Audit. 
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Articlefl r paragraphfl. 


Partioulare. 

Publio Works Aooount Code — contimied. 


Para. 116 

Para. 119 
Para. 120 

Para. 125 


Chapteb V. 

Appropriation. 

RcHponsibility of tho Principal Anditor for watching 
grants. 

Cost of English stores to be shown in accounts. 

Adjustment in accoiints of expenditure in England for 
stores and establish inents. 

Adjustniont of all assets and liabilities adjustable by 
transfer credit or debit. 


Para. 126 
Para. 128 


Para. 132 (part) * 
Para. 134 (lirst sontonce) 

Para. 144 

Para. 145 (latter part) 
Para. 155 

Paras. 156 to 162 
Paras. 164 and 165 
Para. 167 


CuArTER VI. 

Cash. 

Definition of the term ** cash 

liesponsibility of a Government servant for tho money 
passing through bis bands and maintenance of its 
account. 

Accounting for cash obtained from the treasury. 

Drawing of cheques on treasuries onlsido the limits of 
the division with tho Principal Auditor’s approval. 

Koceipt of money — Accounts Procedure. 

Maintenance of cash book. 

Portion relating to thi maintenance of a book for remit- 
tances to the treasury. 

Upkeeping, balancing, etc., of cash book. 

Maintenance of imprest accounts. 

Temporary advance accounts. 


Chaptek^VII. 


Stores. 


Para. 173 

Paras. 174 to 176 
Para. 178 
Para. 180 


Para. 182 
Para. 183 

Paras.' 1 84 to 1 90 


Para. 192 (latter part) 

Paras. 1 96 (6) (first sentence) 
and 196 (c) (latter part) 


Portions relating to record o£ the receipts and issues of 
stores. 

Account of stores. 

Stock account of stores. 

Relating to entry in the register of receipts and the 
grant of acknowledgment and certificates regarding 
stores. 

Indents for stores. 

l^ortions relating to the record of the issue of stores and 
the granting of receipts for them. 

Entry in register of slocks. Monthly abstracts of 
receipts and issues of stores. Half-yearly balance 
returns, 

Adjiistment of the value of stores. 

Adjustmeut df the values of stock. 
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Articles or paragraphs. 


Particulars. 

Publlo Wopkb Aooounta -^continued. 


CUAPTEB VII — concld. 


Stores — concld. 


Paras. 198 and 199 

Paras. 200 to 205 and 207 
except certain portion of 
para. 203 (a) and para. 
205. 

Para. 208 

Para. 209 

Para. 210 (portion) 

Para. 211, excepting tlio 
first seiitenco. 

Para. 229, excepting the first 
sentence. 

Para. 232 


Valuation of quantity Accounts. 
Half-yearly registei of stocks, etc. 


Portion regarding adjustment of excess or deficit. 
8tock-takiiig. 

Kelating to accounts of stock. 

Verification of stores by an officer of the Audit 
Department. 

Adjustment of sale proceeds of tools and plant not 
recovered within the month. 

Verification of tools and plant. 


Chapter VI II. 

Tramfer Entrif S. 

All the rules of this chapter should go into the Account 
Rules.’’ 


Para. 249 

Para. 250 
Para. 251 

Paras. 257 and 25H 
„ 264 to 270 
Para, 263 (part) 


Chapter IX. 

Revenue Rpceipts. 

Authorities who are to prescribe detailed rules of account 
prucedure relating to revenue receipts. 

DistiiK’tioii between revenue arid otfier kinds of receipts, 
•lleveuuo not to be credited until realised. 

Adjij^tijieiit of recoveries of rents of buildings and lands. 
Maintonance of registers of revenues of. rents. 

Record of refund of revenuo against original entries in 
accounts. 


Para. 271 
Para. 272 
Para. 273 

Para. 275, except rule 1 
Paras. 276 to 280 


Chapter X. 

Works Account, 

General outlines of the Accounts of works. 

Procedure explaining bow the accounts are to be kept. 

Initial accounts of works. 

Initial accounts and vouchers connected with work 
charges. 

Accounts of payments tc labourets and work-charged 
establishment and to contractors and others for work 
done or services rendered. 
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Artieies or paragraphe . Paitioalaw. 

\ Publlo Works Aoeount Coarn—eoniimed. 

Chaptrb X-~coneli/, 

WbrJks Account — concld. 

PAymentB to work -charged establisbmeiit. 

Acknowledgement from contractors for issue of storss. 
Account procedure of the materials purchased. 

Detailed account of the materials issued direct to work. 
Disposal of surplus materials. 


Dealing with report of verification of materials. 
Adjustment hy transfer entries. 

General remarkr regarding works abstracts. 

Classidcatiou and record of final charges in connection 
with major estimates. 

Classification and record of final charges in eonneotion 
with major and minor estimates. 

Suspense accoiirits. 

Liabilities awaiting incorpor.aiion. 

Preparation, completion and disposal of work abstracts, 
itegisfer of works. 

Contractor’s ledger. 

Miscellaneous rulings regarding stock materials 

Chapter XI 
Manufacture Accounts. 

All the orders in this Chapter, as the Auditor-General is 
to bo askeil to undertake the audit of manufacturs 
accounts under Rule 12 of the Auditor General's 
statutory Rules. * 

Chapter XIT. 

Suspense Account 

All the rulings except first part of para. 4t0 and portion 
of para. 421 relating to the levy of extra charges in 
England. 

Chapter XIII. 

Workshop Accounts. 

All the rules except 'p^raa. 432, 440 and percentages 
portion of para. 437. 

Chapter XIV. 

Deposit. 

Paras. 441, 446, 448, 450, Rules regarding deposit accounts, 
and 452 to 456. 


Paras. 300 and 306, except 
certain portions of para. 
300. 

Para. 310 ••• ••• 

Paras. 311 and 312 
Paras. 317 to 320 
para 321, second clause of 
{h) and first portion of 
clause (c). 

Para. 326 

para 327 ••• 

Paras. 328 and 329 
Paras. 330, 331 .(part) and 
332 (part). 

Paras. 334 to 339 

Paras. 340 to 348 
Para. 349 (first part) 

Paras. 352 and 353 
Paras. 354 to 366 
Paras. 867 to 377 
Paras. 379 to 383 
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Artfelet or pantgraphs. 


Partioalars. 

Putolfo Wavka Aeoount oAm—nonUmud. 


CHAmB XV. 


If on- Government WorJcs. 


ParaB. 457 to 4C0 
Piira. 462 (latter part) 

ParaB 466 to 471 

Para. 472 

ParuB. 473, 474, 477 to 479 
mid 481. 

Para. 480(5) ... 


ClaBsification of non.Ooveriiinent works, etc. 

Uelatirig to accoiintB of departmental works. 

Account procedure of the works of district fiiudB and 
other local liodies. 

Portion defining the procedure to be followed by the 
Principal Auditor. 

Loan and Takavi works. 

AdjuHtinent of recoveries of takavi works charges 
through the Civil Department. 


Para 482 
Paras. 483 to 4H8 
Paras. 489 to 500 


Chapter XVI. 

Transactions with other Divisions^ Departments and 
Governments. 

delating to the fundaiuental principles of accountancy. 
Rules oi‘ classification. 

Accounts procedure. 


Chapter XVII. 


Pay and allowances. 


Para 504 (firut sentence) ... 
Para. 508 (second sentence 
and rule 1). 

Para. 510 (latter portion) ... 
Para. 512 (last portion) 

Paras. 513 to 515 
Para. 516, Rule 

Para. 518 

Pars. 522 

Paras 524 (a), Rule ] , and 
525 (latter part.) 


ClasHificatioii of bills paid at treasuries. 

Distribution of pay and allowances. 

Adjiifltinent of miscellunoous recovei ies. 

AdjusLiiieiit of casli advance to (Jovernment servants on 
tiansfer. 

Ccinmunication of sanctions to audit. 

Incorporation of contingent charges in the monthly 
accounts. 

Relating to tho'items that are to Ih) classified as contin> 
gent charges. 

Account procedure where cash is drawn fiom the 
treasury by cheipu's for contingent expenditure. 

Accounts of contingent charges. 


Chapter XIX. 


Para 527 (Part) 

Para. 529 
Para. 532 

Paras. 535 and 536 


Direction and other Special Officers. 

Accounts to ho maintained by special officers when 
required to assume an executive charge. 

Olossification of charges drawn by special officete. 
Division of establishment bills according to sections. 
Regarding charges for new supplies of and repair s to 
*• tools and plant.’^ 
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Articles or para@:raphB. 


Particulars. 


Public Works Account Ooti^^concluded, 


CnAPTER XX. 

Account Retnrnc of Siuhdiviamial Officers. 
All Ihi' riileH relating- to accouuLs. 


u’ll AFTER XXI. 

Accounts of Divisional Officers, 

All the ruloH r(‘latiiip; to cli(*ck of initial aocomitfl and 
tlu‘ir compilation for purpose of audit and inain- 
tenance of accounts records in divisional oiVices. 


Public Works Accounts Code— Appendices. 

Affknoix 1, 

Kxtract from the Auditor-deucrars rules under 8(*ction 960(1), fl. I* Act. 

Appendix 2. 

Rules rC]Li;ardinpf personal matters ap]>ertaininj»' to Divisional Account ants to be 
issued by the Auditor-fjencral. * 

Appendix 3. 

Rules for Public Works Accountantship Kxainiiiiition. 

Appendix 4. 

List of Major and Minor heads of Acc«)unl. . 

Appendix 5. 

Account rules relalin;? lo receipts and charges of the Public Works Department in 
connection wiDi ceiiMteries and churches. 

Appendix 6. 

Account rules relating' to water courses to ho revised by the Auditor-General. 

Appendix 7. 

Local Goyerninetit’s rules for the distribution of cstahlishmont and tools and n’ant 
charges to be checked by the Auditor-General. 
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Relevant Rulea of the Civil Aooount Code, the Fopeet Aooount 
Code and the Pubilo worka Aooount Code foif the Auditor 
Oenerara 

Audit Instuotionb. 

ArticleH of paragraphs. Pariiculars. 

Civil Aooount Code, Volume I, 


Chapter 1. 

General PrinrAj/les and Rules, 

D(jfaIcation. 

For erasures and over-writings in any account register, 
etc. 

Chapter 2. 

Cheek on Receipts, 

[nstriiclions to ‘lie Audit Onicer to fiirnish informations 
to controlling oillcers from accounts inainlained by 
him. 

lustnieliona to be issued if the Audit Department is ever 
asked to undertake tbo audit of receipt of revenue. 

Chapter 3. 

Pay and Allmances : General Rules. 

Aitiele 42 Auditor General’s instructions under Kulo 74 of the 

Fundamental liiilos pmvide for this instruction. 

^ [IiistrncLionij alieady issued ] 

Chapter 5. 

Estahlishmenl. 

• 

Instructions to be issiieil by the Auditor Qoiioral for 
purposes of audit. 

Will form part of instructions to he issued by tlie 
Auditor (xeueral for tiie sul>mission of statemeiits 
which are necessary for audit purpose-!. 

CUAPTUR 8. 

Loans and Advances. 

If the information is wanted hy the Local Govonimont 
neucHsary orders to he issued iiixler Kiile 23 of the 
Statutory Itiiles under 96 (D.) (!) of tlie Gp I. Act. 
Special orders to the Audit Otlicers to be issm^d under 
Rule 23 of rules framed under section 96 (D) (1) of 
the G. 1. Act. • 


Article 140, Rule 1 
Article ,1 63 ••• 


Articles 60 ami 61 
Article 62 


Article 34 

Articles 35 to 87 


Article 29 

Article 30 (first part) 
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FarticaUra. 

Civil Aooount CodOi Volume U-~emeluded, 


Chaptib 11. 

Budget. 

Orders to be iseaed to the Principal Auditor under 
Rule 24 of the Statutory Rules under section 96 (D) 
(1) if required by the local Government. 

Orders to be issued to Audit OHicers requiring them to 
see that the totals distributed are within the amount 
voted by Councils or sanctioned by Government. 


Chapter 14. 

Powers of Sanction. 

To instruct Principal Auditors that the Article assumes 
that the powers not delegated to any department vest 
ill the Finance Department. 

Coinintinication to Audit Officers of sinctions accorded 
by the Governiiieiit of India 

Aiiditor-General's instructions to include from which 
date the Secretary of State's sanctions take effect. 

[Instr notions already issued.] 


Civil Aooount CodO| Volume IL 

On AFTER 16. 

Oenerdl Treasury Procedure. 

Articles 292 and 293 Rules for Treasury Inspection to be issued as part of 

instructions for the inspection of Treasuries. 


Chapter 17. 

Treasuries hanking with Branch Banks* 

Article 296 The orders to be suitably included in the instruettons to 

Audit Officers. 


Chapter 23. 

Forest Department. 

Article 41*2 Instructions to Principal Auditors for obtaining from 

the/Freasury oonsolidated receipts of Forest remit- 
tances for audit purposes. 


Article 229 

Article 230 
Article *23*> 


Article ISfi 

Artichi 188 


AvtloteB or paragraphs 
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- Artlol^i or paragraphs 

Article 64— Note 


Para. 249 

Para. 262, second aeiiteuce, 
claufien (d) and (a). 

Para. 333 


Partioiilars. 

FOMSt Aooouiit COlld. 

CHAPrSB VI. 

Establishment charges. 

Ordoi B ill the note to be included in the ioBtructions to be 
issued by the Auditor General. 


Public Works Aooount Code. 

Chaftbb IX. 

Revenue Receipts. 

Iriptructions for check of receipts to be issued in cases of 
those receipts the nccoiintH of \iliich are under the 
Auditor-Generars audit. For other receipts Ihe 
Auditor. General is to i^Bue orders to the Principal 
Auditor if the Local Government so desire. 

The Auditor-Geiirnd is to issue instructions to Audit 
Onices, if the Local Govcrniueut reqiii'e them to 
maintain detailed accounts of realisations of Irrigation 
revenue for budget purposes. 

Instructions to lie issued witii suitable modifications if 
under note to para. 351 tlie local Government decide 
thst account documrntk need not record tlie progress 
cf work. 
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Relevant Ruiee of tne Civil Aooount Code, the Foreet Aooounf 
Code and the Public Works Aooount Code that should to 
Into the Audltop-General's 

Procedure Rules, 

Articles or paragraphs. Parltculars. 

Civil Aooount Code. 


CHAPTIfill 1. 

General Primiple» and Ruleit. 

Arliolo 7U, Rule 2 and alho a Pj-ocoduru nilo regarding [leribioiis. 
portion ot Kiile 1. 

ArticloB 73 and 74 Service BooIch. General Procedure rulcB tube i)rescribed 

fur pension. 


ChaptEk 18. 

Pension Payments. 

Procedure Rnle» to contain orders that payment slioultl 
bo made only on tho Principal ^lulilor’s order. 
Procedure relating to renewal of PeuBion Payment 
Order. 

Procedure for tlio payment of gratuities. 

Procedure for the payment of ponsiona in ibe oase of 
groups of Political Pensioners. 


Article 326 ... ... 

Article 327 (last portion) ... 

Article 334 (a) 

Article 335 
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part II. 

Rules whtoh should oome Into the Agenoy Rulifs of the 
Govepnor-General In Council. 

Articles or paragrsrplii. Particulars. 

Civil Account Code. 

Chapter 1. 

General Principles and Rules. 

Fund dcdiictioiiH from tiio pay bills of Covenanted 
Civilians. 

Cbeques of ceriain nc*]»avtineut8 of the Couiral 
Government. 

Portions iegardLn#y Military paymi*nts. 

Portions not concerning Provincial ItevenueB. 

Chapter 3. 

Pay and Alio icances- General Rules. 

Article 43 ... Fund dednetions. 

AriiclcB 44 to 40 Income-tax dednetions. 

Chapter 4. 

Gazetted Oj/icer's Bills. 

Article l\iyriient of advance of pay to certain officers under the 

Central Government. 

Chai'Ter 6. 

Contingent charges. 

Article 1)3 Rules r^arding permanent advances. 

Chapter 7. 

Miscellaneous charges. 

Article 110, Rules 1 and 2 Cornpetisation for land for railways. 

Article 123 ... ... Treaty payments. 

Articles 124 to 133 ... Special Political Expenditure. 

Chapter 8. 


Article 15, Rule 1 

Article 2 1 , Rale 2 

Articles 24, 25 and 27 
Article 33 


Article 152 


Loan and Advances, 

When tlie Reveuue^Advauce refers to a Central head. 
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Articles or paragraphs. 
\ 


Article 227 
Article 228, Buie 1 

Article 232 


Particulars. 

Civil Aoooiint CodA — continued. 

Chapter 9. 

Miscellaneous Advances. 
and 

Chapter 10. 

Bills and Remittances. 

All the rules relating to Miscellaneous Advances Bills 
and UemittancoB transactions which are central. 


Chapter 12. 


Deposits. 

All tlio rules relating to deposit ira'isanctions which are 
central, except those relating to certaiu lapsed 
deposits ** which are Provincial. 


Chapter 13. 

’ Local Funds. 

All the rules relating to local, Municipal and Cantonment 
Funds transactions the balances of which merge into 
the Centra! Qoverqinent balances. 


Chapter 14. 


* Powers of Sanction. 

For writing ofE of losses under central heads. 

power of remitting disallowanceB made by Audit 
Office. 

Regarding the date from which the sanction accorded 
by the Govornor-Ueneral in Council to Central expen- 
diture under the a J ministration of Local GovernineotB 
should take efiEect. 


Chaptrr 15. 


Service and other funds. 

Bales relating to transactions under serv-ioe aa<l other 
Funds vl'ich arecentral. 



Axtioles or parAgrat^hfl. 


Article 2G6, liules 2 uiul 5 
Article 268, Kulo 1 

Article 277 (purtioii) 


Article 33U, Rules 2, 5 and 

9. 

Article 336 


ArticlcH 394 lo 398 


Articles 404 to 408 


\ifMtft, I4»,' firrt (p«tt) «•» 



Farticiiliirs, 


Civil Aoooimt Code — concluded. 


CUAPTEU 16. 

Gifieral Treasury Procedure. 

Receipt of iiionoy for central dcpartiiicnts. 

Fund deduction from the pay bills of Covenanted 
CivilimiR. 

Relating to cmtral transactions. 


CiiAPTKR 18. 

Pension payment. 
Relating to central transactions. 


Military PenBionors. 


CilAPTKU 20. 

unu. 

The rules relating to transactions in bills. 


ClIAPTEK 21. 
Miscellaneous Subjects. 
Orders relating to central transactions 


Chapter 22. 

Imperial Department. 

Rules regarding receipts and payments of certain central 
departments. 

All the mien relating to the following departments which 
arc central. 

Chapter 24. — Railway Department. 

Cliapter 25. — Military Works. 

Chapter 27. — Military Department 

Chapter 28. — Post and Telegraplis, Postal Section. 

Chapter 29. — Posts and Telegraphs, Telegraph Section. 

Public Works Aooount Cods, 

Chapter V.I 
Cash 

Aiding paym^R^ by Bemittanoe Transfer Receipt. 

17 
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Artioles or paragraphs. Particalari. 

^ Publlo Works Aooount Code— conc/udsc?. 


Ghafteb XIV. 


Paras. 442 to 445, 447, 449 
aud 451. 


Depo»it9> 

All the rules relating to transactions under “ Deposits ” 
this being n central head. 


Chapter XV. 
Non-Government Worhe. 

Para. 462, (first portion) and receiving deposits for non-Covernment Works. 

Uulc. 

Pa.-a. 466 ... ... Deposits for District Fund Works. 


Chapter XVII. 


Para. 511, Clause (a), Sub- 
clause (2). 


Pay and Allowances. 

PayiiKMit at sub-treasuries of Reiiiittaucc Transfer Uo- 
ceipls obtained in part payment of bills. 


Civil Aooount Coda-^Appendloes. 


Appendix 2. 

Orders in this appendix should come in this rule, vide Articles 44 to 46. 
Appendix 5. 

Rulings for contingent charges. 

Rule 1, Churches. • 

Rule 3 (5), Construction and repairs — Salt Department. 

Rule 4 (5), Electrical installations— Posts and Telegrap}».s. 

Rule 8 (1). (Part). — Ijiveries and warm clothing to Central Departments. 
Rule 13 (a).— Official publications for Central DepartmenlH. 

Rule Ditto ditto. 

Rule 13 II (o) — Non-olficial publications for Central Dopartmenta. 

Rule 14 (C). — Recurring charges for Central Uepartments. 

Rule 15(a), last line. Note. — Rent for Central Departments. 

Riilu 22 (5). — .Municipal aud Cantonment taxes for Central Departments. 
Rule 24, Notes (2), (3) and (4). — Typ3 writers for Central Djpartinents. 

Rule 26. — Printing and binding for Central Departments. 


Appendix 6. 

Rule 1 (A) (a) — later-depirtrncnlal transfers on account Military Works and Army. 
Rule 1 (B) -Inter-departmental transfers on account of Posts and Telegraphs, Railways, 
etc. 

Rule IV, 1 and 2.— Convict labour at Port Blair and expenditure on buildings on account 
of Indo-European Telegraph Department, 
k'lle VL— Service rendered by the Mint, etc. 

knte VIl.-%rvico rendered Ijy ftfi^fcheinatioal Instrument Factory, DnoHynrdH^ 
Artanaif, etc, « . , , 
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P. R. APPENDIX 9. 

ClasrifkMitioffi of Menials in Bengal. 


In connection with proposals for improving the pay of menials in 
this Presidency, the Governor in Council has revised the classihcation of 
.menials as between those holding |)en8ionable and non-i^ensicnable 
doing so he has taken the opportunity to transfer to th6 
non-permanent and non-pensionable class paid from contingencies cer- 
tain classes of menials who are at present shown on the Establishment 
lists. The menials, who will in future be borne on the Establishme^nt 
lists and he considered ixinsionable, are shown in Group A of the list 
annexed, wliile those to be paid from contingencies and to be treated as 
non-pensionable are shown in. Group B. To safeguard the position of 
the present incumbents of certain posts in the latter group which have 
been either declared to be j>ensionable under 8j)ecific orders of Govem- 
ment or treated as such in tlie past, the second list has been subdivided 
into two parts, viz., Group B-I and Group B-IT. The posts shown under 
Grou]) B-I will l)e considered as i>ensionab]e so long as they are held 
by the present incumbents, but afterwards, as iliey fall vacant, they will 
be transferred to Group B-II and Ik* classed as non-pensionable. 


GROUP A. 

No. 61. 


Page 247, F, K. Ap|M-nd« 9— 

Group A . — 

A(]/f the following Note under item 10: — 

triimiiers on (Toveniment launciieb are members of the Crew. 

(Bengal Government, Finance Depart nienl, No. 47G-T/F., dated the 
drd September 1920.) 

(The Bengal FinancioJ Hulfs, Jtst KiHiUni, No. 61, dated the 9th August 19i6.) 


5. Carpenter of pilot vessels. 

6. OasBiib (Port Offices). 

7. Chainman. 

0. Clothier (Medical Depa^cn^), 
01 Office), 


went vesseli^. ’ 

I't. Dandy on State yachts. 

16, Dresser (Presidency €k»nera4 Ciiftp- 
bell, and Sambh^ Ni# 

• 0QBpitab)t 

17a 
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{ DcBlgnation. 


Designation. 


16. Daifndar (Public Works Depart- 32. Markman (Forms Office). 

nient Offices). 33. Messenger. 

17. Duftry. 34. Mistry (Medical College). 

18. Durwan. 35. Nativo /■a*' 

in ' 

No. 25. 

— — 

i...>iiiiiiisaiom}rB Oltico). 43. Stoker in launches. 

27. Koyal (Public Works Department 4/1. Taxidermist (Dacca Medical 

Offices). School). 

28. Laskar. 45. Taxidermist, (Assistant Medical 

29. Malla in launches and Government College). 

vessels. 46. Tindal. 

30. Malis of Government Douse, 47. Treasure-guard (Public Works 

Cal yitta^ drawing Rs|(4pvand Department Offices). 

Us^ihI^ 48. Warder (asylum). 

31. Manjhi in launches and Government 49. Winchman (Port Office). 

vessels. 


CROUP B^l. 


Menials who though treated as pensionabie now should be treated as 


tVAmunAnciAMMlvlM ^F4>.rwM 

No. 62. 


l»age 248, F. R. Appendix 9— 

Group li-l . — , , 

SuhsUtute ihii following for item 26 : /(^.Trimmer except coal 
iriluiiiers oii (TOV(*rnineDt launchos. 

(Bengal Goveniment, Finance l)epar!ment, No. 476-T/F., dated the 
3rd September 1920.) 

iTht. Itrmol Fimincial JtvUs, ht A'». 6J, <hiM the. 9th Augiief im.) 


0 . v^aieuitvi'i . .iungie-cutiur. ^ 

9. Carpenter (other than of pilot 2.'). Painter, 

vessels). 24. Poster. 

10. Chowkidar. 25. Salesman. 

11. Clothier (Police). iiujiiBi . 

12. Coachman. 27.^Ward serraSt! 

13. Cowboy. 28 Watchmen. 

14. pisse^r (Police Morgue), 
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9 

Mmials who should bo trooted as non-pensionablo as at prosmt. 


HCmi 

-No. 


Designation. 


Serial 

No. 


Designation. 


1. Barber. 

2. Beldar. 

i). Jtlinndari. 

4. Bhisty. 

f Boy greaser. 

Boy in launches. 

7. Bulloclc-driver. 

8. Cart-driver or carter 

D. Chaudliury. 

10. Clothier (Assistant) (Prosiduiicy 

General Hospital).' 

11. Cook. 

12. Coolie. 

13. Dhai. 

14. Dhangar. 

ir>. Dhobi. 

16. Dome. 

17. Farash. 

18. Female attendant of Inspect rcssos 

and Assistant Inspectresses of 
Bchools. 

19. Fireman. 

20. Fomentation coolie. 

21. Goorga. ^ 

22. Grass-cutter. 

23. Hospital servant. 

24. Instrument cleaner. 

35. Jamaclar in hospital. ^ 

26. Jamadar mahut. 

. Khalashi in Collector ate. 

. Khansama. 

29. Khitmatgnr. 

30. Khowas (Education Department). 


31. Lampman. 

32. Lamp trimmer. 

33. Litho-Khalasi (Pnhlic Woi 

Department Offu-cs). 

34. Mahut. 

35. Maidservant. 

36. Mali. 

37. Mali’s goorga. 

38. Masalchio. 

39. Mate. 

40. Mate (Secretariat Book Depot). 

41. Mate-coolio. 

42. Mchter 

43. Mess-house bearer. 

44. Methrani 

45. Much!. 

46. Packer (Secretariat Book Depot) 

47. Pie- washer. 

48. Pumpman. 

49. Bardar in hospital. 

50. Shop coolie. 

51. Sigligar. 

62. .Stoker (other than in la»incli<i»<). 

63. Store servant. 

54. Sweeper. 

55. Syce 
66. Tailor. 

57 Tent khalashi. 

58. Topay. 

59. Trolly man. 

60. Ward coolie. 

01. WaLercarrier. 

02. Waterman. 
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Lift of item under Contract Gontingeneiea. 


(1) Purchase of tents. 

(2) Petty construction (other than Police) and repairs (including cost of improve- 

ments in outchery compounds). 

(3) Cost of photographs. 

(4) Purchase of clothing and bedding in Hospitals and Asylums. 

(6) Repairs to boats. 

(6) Purchase of raw materials for lunatic asylums. 

(7) Country stationery. 

(8) Printing at private presses (without grant). 

(9) Temporary boat establishment. 

(10) Hire of boats, elephants and mules. 

(11) Country medicines. 

(12) Passage and diet money of insane persons sent to or diseliarged from an asylum. 

(13) Cost of cadastral maps. 

(14) Hot and cold weather charges. 

(15) Tour charges. 

(16) Repairs to tents. 

(17) Purchase and repairs to furniture including furniture for mortuaries. 

(18) Service postage and telegram charges. 

(19) Office expenses. 

(20) Charges for the purchase of estates sold for arrears of revenue. 

(21) Pay of menials. 

(22) Local purchases for college laboratories. 

(23) Repair of accoutrements (Police). 


i«>A\ - 


No. 35. 


age 250, F. B- Appendix 10— 

Jmert the following as an additional item: — 
i (34) Ctiarges for eleotric current for fans and lights. 

^(Government of Bengal, Finance Department, No. 75:16 F., 
he 8tli August 1925.) ■ 

{The Bem<i' rivamM Riilee in Editiov. No Med the im Jvlv 


dated 

1926 ] 


\aee) itewarcJs to process-servers. 

Charges for running of motor cars (Calcutta Police). 

The following statement shows the departments and oilioes to which 
) system of contract contingencies applies : — 



Controlling Officer. Department or Office. 

ard of Revenue . . Office of the Board of Revenue (excluding charges for 

management of Private Estates, and Record-rooms). 

ector of Public Instniction Education Department (except Middle and Lower 
Vernacular Schools, and Guru-Training Schools). 
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Oontiolling Ofileer. 
Surgeon-General 
Director of Public Health . • 
Inspector-General of Police 

Inspector-General of Registra- 
tion. 

Excise Commissioner 
Commissioners of Divisions . . 

District officers . . 


Medical Department. 


Dspaitment or 


Sanitation and Vaccination Department. 

Police Department (except Pounds and Clothing). 
Registration Department (except Land Registration). 


Excise Department. 

General Administration (excluding Charges for the gen- 
eral management of Private Estates). 

I^iid Revenue (excluding Government Estates, Survey 
of Waste Land, Jjand Settlement Charges, Revenue 
and Record -room Charges, Demarcation Survey, Parti- 
tion Survey, and Charges for the management of Private 
Estates) ; Stamps ; Criminal Courts ; Circuit Douses ; 
Staging Bungalows ; Miscellaneous. 


District Judges . . 
Superintendent, Government 
Printing, Bengal. 

Superintendent, Darjeeling 
Branch Press. 

Superintendent, Presidency 
Jail Press. 

Commissioner of Police 
Director of Agriculture 
Chief Presuloncv Magistrate 


Civil Courts. 

Secretariat Press, excluding cost of stores and material^ 

Darjeeling Branch Press. 

Presidency Jail Press. 

Calcutta J’olice. 

Superintendence. 


No. 52. 


Pa^»e R., Appendix 10 — 

Insert the following' ns^aii iidditioiinl item; — 

/\ Uirerior of IauuI Records Ollice^ of the Director of 

Jiand Records. 


(Go^e]•nmenl of Rengal, h'inaneu Depurtnient, No. F., dated 
the ‘JOlh February lO^T).) 


[77if' lieiKjal Fnuuivhd h*ulv,s, lat Edition, No. 52 
dated the 25tk Fehruanj 1U20.'} * * 
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Detailed rules for the administration of the Furniture Fund of the 
residence of Ilis Excjellency the Governor of Bengal : — 

(i) The ofiicial residences of the Governor at Calcutia, Darjeeling 
and Dacca will be furnished and sui>plied with hoiisehold and table 
equipment at ilie exiuMise of the State. 

(ii) A maximum capital value is determined for the furniture, cle., 
in each house, this capital value being fixed separately for each class 
of equipment, viz,, “ furniture,” carpets,” ” other equipment ” 
(including crockery, glass, plate, linen, kitchen utensils, etc.), and 
” (Uirtains and covers for furniture.” The capital value sanctioned for 
each class of equipment in each house is as follows: — 


llesidoncos. 

I’m riibure. 

Carptda. 

Other 

cqulpnierif. 

CurlriinR and 
rovers for 
farulture. 

Calcutta 

1,90,000 

23,500 

75,000 


Darjooliiig 

80,000 

17,900 

14,000 


Dacca 

30,000 

7,000 

5,000 


Total 

3,00,000 

49,000 

91,000 

37,020 


(in) Ibovision will Ih? made for the upkeep and renewal of the 
authoiised stock by fixing regular niaintenanc‘e grants for ea(*h house 
under the following heads: — 

(a) Furniture and Cari)ets, 

(i) Other Equipment, and 

(c) Curtains and Covers for I«'urniture. 

The sanctioned grants have been fixed on the following scale: — 

(ci) Furniture and Carpets , — An annual grant at the rate of i>e| 
cent, of the capital value sanctioned for these* articl(*s of which 2\ pei5 
cent, will be allowed to he spent annually on repairs and minor renewals, 
while the remaining 5 |K’r cent, will accumulate to he placed at the 
disposal of the incoming Governor as ^au inaiigiiiation grant to effect 
such larger renewals and repairs as he wants. 

(h) Other Equipment An annual grant at the rate of 12^^ per cent, 
of the cai>ital value sanctioned for the articles included under this head. 
The whole of this grant will be available to be spent annually. 

(c) Curtains and Covers for Furniture , — An annual grant calculated 
at 15 iK)r cent, of the capital value of these articles in the ca>se of the 
Governor of Bengal’s lesidenee in Calcutta and at a percentage of 1*^:3 
in resjject of the remaining lesidences. The whole of this grant may 
be spent annually and in order that new incumbents may have funds for 
special renewals they may, if they so desire, draw in advance the equi- 
valent of 2i years’ grant; similarly in the third year of their office 
they may draw in advance an amount equal to the balance of the annual 
grants due in the remainder qf their teiin. 
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[iv) The care of all the articles in the several residences provided 
ttt Government expense and the responsibility for their repAr and renewal 
will rest with the Military Secretary, who will be entrusted with the 
administration of the inauguration and maintenance grants above 
referred to. 

(r) The balance of the various maintenance grants unexpended at 
the close of the financial year will not lapse and reappropriation Ixitween 
the various grants, i.e., for different houses and under the three sejjarate 
heads mentioned above, will be i)enniited, provided that the Military 
Secretary certifies that the ecpiipment from which the transfer is made 
is complete and in good order. The Mililary Secretary will formally 
notify such transfers to i-he Audit Officer and will at the same time 
furnish the certificate above referred to. No reappropriation is admis- 
sible to or from the inaugural ion grant under furniture and carpets. . 

(vi) Unserviceable articles may he sold and the amounts realised 
from the sale will he credited to the funds on which the articles were 
borne. 

(vii) Articles purchased from the inauguration grant should, when 
the Governor orders it, be brought on Ihe stock list for articles which 
they have replaced, ihe laller iMung written off this list and sold as 
provided above. Articles purchased from the inauguration grant not 
brought on the stock list will, on the termination of the Governor’s 
leim of office, rcveii to (jovernniont and be sold by public auction 
unless they are pui chased at a fair piice by the new incumbent from 
liis si)ecial grant. The sale-proceeds of su(;h articles will be appi’opii- 
ated to general revenues. Officiating incumbents are not entitled to 
an inauguration grant. 

(viii) The allotment for I'he upkeej) of curtains and covers for furni- 
ture will not he subject io detailed audit. 

The following statement shows the amounts sanctioned for the 
inauguration grant for furniture and caipets and for the maintenanccj 
gi'ant» under the several heads ; — 


Residences. 

Inauguration grant 
for renewal of 
furniture and 
carpets, the sum 
shown below 
multiplied by the 
uumber of years 
of the preceodina 
Governor’s tenure. 

Annual Maintbnance gbant. 

Furultiirc 

and 

cnriMJta. 

Other 

equipment. 

Curtains 

and 

covers for 
furniture. 

Total. 

Calcutta 

10,080 

6,340 


.3,210 

■Bi 

Darjeeling 


2,500 


1,500 


Dacca 

1,880 

940 

■ra 

680 


Tota 

17,600 

8,780 

11,750 

6,290 

26,820 
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The Oovernxnent of India have also been empowered (1) to aii to 
the capital v^lueof furniture, etc., in cases where additions are made to 
the accommodation or new quarters are provided for an officer or subor- 
dinate entitled to them, subject to a maximum limit cf Rs. 5,000 In 
each case, and (2) to sanction proportionate enhancement in the main* 
tenance and inauguration grants in accordance with the recognised 
percentages. 
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A. 


* I 

M«mopandum axplalnlittf hew the pelevant rules In the Civil 
Aeeeunt Cede, the Ferest and the publle Wepks Aoeount 
Cedes and the Fepsst and the Publle Works Department 
Codes have been dealt with In the Financial Rulea. 

Articles or paragraph.. Particular.. ^‘'"pinalld 


Civil Aooount Codei 
Volume I. 

Chapter 1. 

General Principles and Rules. 

Articles ... e.. Giving receipt for money reccivcil Kiile 1. 

Article 4, KuIcb 1 niid 2 Deposit of casli chests uiiil vulu* Uiiles 8 aiirl 9. 

ubles ill the Treasury. 

Article 6 ... ... Acceptance of cheques in pay- Itiile 4. 

merit of Government dues. 

Article 7 ... ... Check hy the Keveiiue Depart- Kule 41. 

iiieiit of Goveniineiit of the 
progress of roahsatioii of 
revenue. 

Article 8 (h) with Notes Payment of money at a treasury Rule IlO (a), (/>) and (c). 
(c) and (d). 

Article 9 ... ••• Method of drawing iiiouey from Rule 11. 

the treasury. 

Article 14 ... ... Correspondence hy Treasury Rule 3;15 (4). 

Ofticer on ludialf of others. 

Article 1G ... ... Issue of duplicates or copies of Rules 3l and 336. 

documents. 

Article 17 ... ... Duties and responsibilities of Rule 32. 

Drawing* Otlicers, Countersign- 
ing Officer® and Treasury 
Officers. 

Article 19 ••• ... Audit olijections and recoveries ... Rule 33. 

Article 20 ... — • Ditto ditto ... Rule 335 (5) (/>) an4 

Note I. 

Article 21, Rule I .. lK8Ut3 of cheque books ... Rule 13 (a) and (6). 

Article 22, (latter part) Use and custody of cheque books, Rule 13 (c). 
etc. 

Article 24, (first part) .. Advice of issue of cheques except Rule 13 (rf). 

those relating to Mililary 
Depa^tiuoiit. 

Article 25 Officers authonsed to draw cheques Rule 13 («). 

Article 27 ... Form of Treasury Officer’s certih- Rule 2*2. 

cato ill regard to lost cheques. 

Chapter 2. 

Cheek of receipte. 

Article 84 and Note ... Check of Departmental Revenue Rule 41 and Note. 
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Articles or paragraphs Particulars. 


Civil Aocount Code, 

Volume I — continueiL 

Chaptar 3. 

Pay and allowances : — General 
Rules. 

Article 38 (with tl>r Due date for payment of pay ... | Rule 51. 
exccpiioti of rule 5). 

Article 31) ... ... Ilci^iirding deiitli of payee (except | hide 52. 

tli 'H‘* ivlatin^ to PenaioiiH). 

Article 12 ... ... Indemnity bonds for drawing | Uide 53. 

leave salaries, etc. 


Chapter 4. 

Gazetted Officer's hills. 

Payment of bills of Gazetted Rule .54. 
Government BorvunU. 

Transfer of Government aervantB Uide 57. 
other than those in charge of 
Troa8iiri<*H. 

Payment of pay due in India to Rule 67. 
a Government servant absent in 
England. 


ClIAPTER 5. 

Establishment. 

Procedure for revision of Estah- Rule 68, 
lishment. 

U(*(!overy of fines by stoppage Rule 74. 
from pay. 

Distribution of salaries— portion Rule 76. 
marked. 

“ If the payee in deposit ”, 


Chapter 6. 

Contingent Charges. 

Classification of contingent Rules 79 and 80. 
charges. 

Ditto ditto Rules 82 and 63. 

Establishments paid from con- Rule 84. 
tingent grants. 


Articles 81 and 82 

Articles 83 and 84 
Article 85 and Note 1 


Article 63 ... 
Article 65 ••• 
Article 70 ... 


Article 49 ... 
Article 52 

Article 53 ... 
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Articles or pars graphs. 


Particrlnrs. 


Corres[fonding rule in the 
Finaucial liulen. 


Civil Acoount Code, 
Volume I — continued. 

Ciiai’Tkr ^—concluded. 


Contingent 6'Aar^s«— concluded. 


ArticloH 80 and 87 
Arlicio 8S ... - ... 

Article 90 ... 

Article 91 ... 

Article 02 ... 

Article 93 (part) 

Articles 94 to 00 

Article 98 
Article 100 

Ariicles 104 to 107 

Article 108 ... 

Article 109 ... 

Article 110 and Appen- 
dix 6. 

Aiticic 111 

Article 112 


Kxpi'iiditiire in cxcckS of appro- Uiiles 3l5 and 31C. 
priation and payment of chnrt^es 

incuiTHl 

Drawing of money not required Rule 317. 
for iminedate disiirbseinent or to 
avoid lapse's. 

Recording of contingent charf^es Rule 85. 
as charge for the month in 
wliich disbursed. 

Responsibility of Drawing Officers Rule 88. 

(see canons of financial pro- 
priety). 

Responsibility of Controlling Rule 89. 
authority. 

Imprest and Permanent advances Rule 28 (a). 

Record of contingent expenditure Rules 90 to 92. 

— Contingent Register. 

Purchase of Postage Stamps Rule 87. 
except portions contained in 
clause 1. 

Recurring contingencies so far as Rule 86, 
they affect Provincial Govern- 
ments. 

Detailed hills for contingent Rules 93 to 96. 
charges. 

Disallo.wances in contingent I ills 1 ulo 97. 

Inspecting Officer’s Bills for Rule 98. 
contingent charges. 

Inter-departmental transfers — Rule 99 (last sentence). 
Clauses other than VIII (?>) and 

X and tliose relating to other • 

Governnwnts. 

Inter-departmental transfers — Rule 99. 

Procedure of recording work 
hills excluding portions dealing 
with audit and nccoiints. 

Expenditure for other officers ... Rule 100. 


Chapter 7. 

Miscellaneous Charges. 

Article 114 Refunds of Revenue ... Rule 107. 

Article 116 Couipensation for Land, Rule 2, Rule 110. 

Appendix 7. 



Articles or paragraphs. 


Article 
Article? 1 
Article 139 

Article 140 


Article 143, Rule 1 
Article 144 

Articles 145 (a) and (/>) 
Article 146 

Article 140 (c) 

Article 150 
Article 151 


Article 152 


Article 153 


Article 185 
Articles 186 and 187 

Article 188 


Articles 190 and 191 
Article 192 
Articles 193 and 1 94 


Article 224 
Articles 225 and 226 
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A. 


l^articulars. 


Corresponding rule in the 
Financial Rules, 


Civil Aocoufit Code, 
Volume I — continued. 

Chapter 8. 


Loans and Advances, 

Sanction to loans 
Estimate for loans ... 

Interest payable to Provincial 
Governments. 

Conditions of repayment ox(‘lud- 
ing Knlo I which contain ins- 
tructions to the principal 
Auditor. 

Method of repayment 
Calculation of interest 
nci’anlts in payment 
Strict adherence to the terms of 
loans. 

Plus and mtnus memo, of advaiicei« 
Revenue Department returns ... 
IrrcMioverable Loans and Atlvances, 
Delegation of powers by the 
Provincial Government. 
Intimation of irrecovcruhlc loans 
and advances written otf to the 
Principal Auditor, 
periodical review hy the ProNincial 
Government. 


I Rule 285. 
Rule 286. 

Rule 2^7. 


Rule 288. 
Rule 289. 
Rule 290. 
Rule 291 . 

Rule 292. 
Rule 293. 
Rule 294. 


Rule 295. 


Rule 296. 


Chapter 11. 

Budget, 

Responsibility of budget estiinateR Rule 297. 
Preparation of budget estimateH... Rules 298 and 300. 

Communication of sanction to Rule 394, 
budget grants and rcappropria- 
tion of grants. 

Expenditure not provided for in Rule 310. 
the budget. 

Application for sanction to Rule 313. 
expenditure. 

Inevitable payments, excepting Rule 314. 
j)ortiou9 relating to recording 
of moneys in accounts. 

Chapter 14. 

Powers of Sanation, 

Classification of charges ... Rule .324, 

Powers to sanction expenditure... Rule 325! 
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A« ' 

Articleff or paragraphs. 

Parttoulan. 

Correspoifding rule in the 
Financial Rules. 



Civil Aooount Codes 




Volume 1 — concluded. 




CuAPTBR 14 — eoncld. 




Powers of Sanction. — concld. 


Article 227 


Write-off of leases 

Rule 326. 

Article 228 


Remission of diBiillowancos ••• 

Rule 327. 

Article 229 


Coiniiiunicatiou of sanction 

Rule 328. 

Article 231 


Sanction to grants of land and 

Rule 329. 



alienation of land revenue, etc. 


Article 232 


The date of effect of sanction ... 

Rule 330. 

Article 233 


Lapses of sanction 

Rule 331. 



Civil Aooount Code, 




volume II, 




Uhaptkb 16 . 




General Procedure of Treasuries. 


Articles 261 

m)io and 

Uesp(»nsil)iHty of District Officers 
and Tn'asnry Ollicers. 

Rule 333. 

262. 



Article 266, Kiilcs 1, 3 

Receipt of money at the treasury 

lucluded in siihsidiary 

and 4. 



rules issued under 

Treasury Order No. 9 
(«). 

Article 266, Ri 

lie 6 

Ditto ditto 

Rule 336. 

Article 267, Rule 2 

Treasury Officer not to carry on 

Rule 335, clause (4). 



coiTOflpondence on behalf of 
parties. 


Article 273 

excepting 

Supply of elKMjiie hooks from the 

Rule 337. 

Rule 2. 


treasury. 


ArticK? 275 

(5) and 

Payments against letters of 

Rule 339. 

noL<‘H. 

credits. 


Article 277 


fjapse of letters of credit regard- 

Rule 340. 



ing proviiicial^traiisaetions. 


Article 283, 

part of 

Pfiyment at sub-treasuries 

Rule 341. 

note 1, part 
and note 3. 

of note 2 



Article 284 (</). part (e\ 

Closing of treasury accounts for 

Rule 342. 

and Rules 1 

and 2. 

the day. 


Article 287 (part) 

UcturiiB to the Principal Auditor 

Rule 343. 

Articles 290 and 291 ... 

Notices ... 

Rules 345 and 346. 



ClIArTER 17. 




Treasury banking with branch 




Imperial Bank 


Article 304 (last sentence) Receipts of Public Officers 

Rule 347. 

Article 309 

* 

Payment of civil charges 

Rule 348. 

Article 310 

i 

Payment of Pre-audit cheques 




at Provincial Capital 

Rule 349, 



A. 
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Articles or paraj^raphs. 


Pj^Hiculara. 


Corresponding rule in the 
Financial Rules. 


Article 311 

Aiticlu 312 
Article 313 
Article 314 
Article 310 

Article 319 


Civil Account Code, 

Volume \\--concluded, 

Chaptrr 17 — concluded. 

Treasury hanking with hratich 
Imjierial Bank — co i» cl udod . 

Departmental payments relating 
to Provincial siil»j»‘ct8. Unle 350. 

Ditto ditto ... Rule 351. 

Refund of revenue ... Rule 352. 

Discount on sale of stamps ... Rule 353. 
Interest of Provincial Public Rule 354. 
Debts (if any). 

Currency' of payment ordcMS ... Rule 355. 


Article 437 


Article 438 
Article 45 1 


Chapter 26. 

Public Works Department. 

Charges of Special Land Acquisi- Appendix No. 5. 
tion OlRccrs and other officers 
not belonging to the Public 
Works Department. 

Petty construction and repair Rule 155. 
charges. 

Returns of forms supplied ... Rule 344. 


Rules for which no finan- 
cial rules have been 
framed pending Issue 
of new rules. 


Article 326 (note) 

Articles 328 and 329 

Article 330, Rule 6 
Article 330, Rule 7 

Article 332 

Article 333 
Article 334 (5) 


Chapter 18. 

Pension Payments. 

Procedure for payment ('f male 
pensioners exempted from perso- 
nal appearance. 

Method of payment of pension 
after idontitication. 

Payment to deceased pensioners 

Use of police or other local § 
agency for ascertaining the ^ No rule framed ponding 
death of pensioners. issue of now Pension 

Periodical identification of pen- Rules, 
sioners. 

Annual return of pensioners 

Payment of gratuities on receipt 
of persons legally entitled to 
receive them. 
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Articles or paragraplis. Particahrs. 


Corresponding rule in the 
Financial RiiIch. 


Forast Aooount Code. 

No. 20. 


Pa^e 261— j y Tjetters of credit in tlie 


Article 15 (first HonUncc) 
Article 21 
Article 28 
Article 30 (part) 


Kee^dng a cash chest 
Adjustiiicnt within a department 
Advance to dishdrsern 
Allowing remittance of advances 
hy Postal money-orders. 


Rule. 5. 
Knle 35. 
Kule 20. 
Kule 20. 


ClIAPTKll IV. 

Ileceipts. 

Article 37 (part) Payments of eariieBt money into Knle 37. 

treasuries, and authority for 
their refunds. 


ClIAPTKB V. 


Article.-t 38 and 39 

Article 41 
Articles 42 to 44 

Article 45 
Article 48 
Article 50 


Conservancy and ivories charges. 

I’aymeuts of labourers on iiiuhter Rules 157 and 158. 
rolls. 

Agrcemerils will) coijtractors ... iviile 159. 

Payments for work done or Kiiles l59 (5) to I IJI . 
supplies. 

Advances to contractors ... Rule 102. 

CQiiiiiieiiceinent of works ... Rule 1 03. 
nisch'argiiig of outstanding liahi- Rule 104. 
liticH alter cf»nip]otiuii of work. 


Article 51 

Article 52 
Article 53 

Article 54 
Article 56 


Chaptrr VI. 

Eslahlishment charges. 

Salary, catabliHlimcnt and lrnv»*I. Rule 71. 
ling allowaiite charges poid by 
Divisional ORicers. 

Ditto ditto ... Rule 30. 

Payment of leave- salary of Rule 56. 
Gazetted Government servants 
of the Forest Department. 

Change of porsoriDel and grant of Rule 72. 
leave. 

Payment of pay to Government Rule 73. 
servants on transfer. 


18 



A. 


262 


Articles or paragraphs. Pa/.iculars. F'Swciri'RalM!” **** 


Forest Aooount Code 

— concluded. 

CHArTER JX. 

Conservator's control over 
accounts. 

Articles 75 to 78 G o n s c r v a t o r’s control over Knle H8 (a), (5), (d!) and 

accounts. («). 


Chapter X. 

Results of Audit. 

Articles 81 and 82 Objection statement... Knle .'13 (note). 


Public Works Account 
Code. 

C II A PIER V. 

Appropri at ion. 

Para. 110 Expenditure on works i .. Uule 318. 

Paras. 112, 113 and Grants and tiieir distribution ... Rules 305 to 307. 

114. 

Para. 116 ... ... Appropriation of recoveries ... Rule 320. 

Para. 117 ... ... Procedure relating to the prepa- I ncliub d in Budget rules. 

ration of deinandH for grants. 

Para. L18 ... ... Grant for expenditure in England Rule 302. 

Para. 121 ... ... Watching of actuals ... Rule 321. 

Para. 122 ... ... Ditto ... ... Rule 311. 

*Parn. 123 ... ... Ditto ... ... Rule 322. 

Para. 124 ... ... Ditto t.. ... Rule 323. 


Chapter VI. 

Cash. 

Para. 126 ... ... Definition of “ Cash ” ... Rule 3. 

Para. 127 ... ... Responsibility of Divisional Rule 12. 

Ollicers. 

Pan. 120 arid Rule 1 Definition of “Treasury” and Rule 11 and note 2 

thereunder. inode of drawing money from thereunder, 

the treasury. 

Para. 132 ... ... Treatment of undisbursed Rule 77. 

balances. 

Para. 136, Rule i ... Estimate of probable requirements Rule 32. 

by Siibdivisional Officers. 
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Articles or paragraphs. 


Paras. 137 and 141 
to 143. 

Parn. 145 ... 

Para. 146 ... 
para. 148 

Para. 149 (latter portion) 

Para. 150 

PaniH. 151 to 154 

Para. I6l 
Paraw. 163, 166 

para. 167 

Paras. 168, 169, and 170 

Para. 172 ... 

Para. 173 (part) 

Para. 177 ... 

Paras. 179 to 181 

Para. 183 (part) 

Para. 185 ••• 


Particrlars. 


Public Works Account 
Cods — continued. 

Ch AFTER VI — cotitinued. 

Canh — concld. 


Keceipt to be furnished b}’ Public 
Works OOicers, and iiiaiiitunance 
of a Cash Book. 

Hecord of receipts in tlio corres- 
pondc'ruc. 

Muiiiier of payments 

Reiniiiance by Pt»r>tal money- 
order. 

No cheque to be drawn until it is 
intended to be paid away. 

Form of voiicbers for depart- 
mental pay men Is. 

Counting of Casli 

Imprest Account 

Temporary Advance Account 

Cheque Books and Receipts 
Books. 


Chapter Vll. 

* Stores. 

Uesponsibilily for maintaining 
correct record of stores. 

Proliibitioii of Hetitious stock 
adjust mei^s (portion other than 
the records of the receipts and 
isssue tif siores). 

Stock of stores 

Maintenance of quantity accounts 
of stores (excepting the portion 
regarding entry in Register of 
Receipts and the grant of ac- 
knowledgment in para. 180). 

Maintenance of quantity accounts 
of stores (excepting the portion 
relating to the grant of receipts). 

Ditto ditto 


Correslonding rule in the 
Financial Rules. 


Rules 13(d), 14, 15, 16, 
17 and 18. 

Rule 2. 

Rule 2 (note). 

Covered by rule 13 (d). 
Rule 27. 

Rule 19. 

Rules 23 to 26. 

Rule 7. 

Rule 28 (6) and (d). 

Rule 28 (c). 

Rules 2, 13 (a) and 20. 


Rule 112. 

Rule 140. 

Rule 127. 

Rules 128 to 130. 

Rule 131. 

Rule 132. 


18 a 



A. 
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Articles or paragraphs. 


Par^culars. 


Corresponding rule in the 
Kiiiaiicial Rules 


Public Works Account 

Co d 0 — co7itin ucd. 


CuAPTEii VII — concluded* 
Start s — concluded. 


Paras. 191 to 196 
[except latter part of 
para. 192 about slock 
adjiisttnoriUf first seii- 
lerice of para. 196 (h) 
and hitter part of 
para. 196 (c). j 
Pa-a. 203 (a) (part) 

Para. 205 (part) 


para. 206 


Para. 208 


Para. 210 (part) 

Para, 211 (first sentence) 
Ihira. 219 


para. 225 
Para. 227 

Para. 229 (first hontence) 

Para. 232 (part) 

• 

Para. 235 (first sentence) 
Para. 236 ... 

Para- 238 ... ... 


Value accoimts — Hecoveries of 
stt>res issiied and inode of ivc 
V erics. 


Portion spoei lying who inay 
make inilrit's in tlie return. 

Portion re(|uiriiig Divisional 
Ofticer to review the Uegi8t»*r of 
Stocks and record liis remark. 

Wiien Local (lovcrninent exercises 
o|)tion for maintaining yearly 
Register of Stocks. 

Stock-taking (excepting orders 
for adjustment of e.Kce8.si{H or 
deficits). 

Meiljod of stock-taking in Sub- 
divisions 

Verification of stock 

Nninerical accounts of Tools and 
Plant (portion relating to tlie 
examination and cost of 
stores). 

Payment of supplies of Tools and 
i^lant. 

Ueeoveries on account of Tools 
and plant lent to local bodies. 

Sales and transfers of Tools and 
Plant. 

Verification of Tools and 
Plant. 

QuaTility account of l^md Metal 

Verification of the Uoad Melal ... 

Schedule of Kates ... 


Rules 133 to 138. 


Rule Nl. 

Rnh 142. 

Rtile (142 imte). 

Rule 146. 

Rule 144. 

Rule 145, 

Rule 147. 

Rule 148. 

Rule 149. 

Rule I5l). 

Rule 151. 

Rule 152. 

Rule 153. 

Rule 154. 


ClIAI-TEll IX. 


Revenue Riceipts. 


Para. 248 (first scMitence) 

Para. 251 (latter part) 
clauses (a) and (/>). 
Para. 252, clausiis ( 6) and 
(c). 


As-essineiit and realisation of Rule 42 (first sentence) 
Public Works Revenue. 

Realisation of Public Works ; Rules 42 (a) and (5). 

R<)venue by Divisional Olfieers. 

Submissiou of half-yearly state- 1 Rules 43 and 44. 

I merit of Irrigation Revenue to i 
the Principal Auditor. 
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Publlo Works Account 
Code ^continued. 

CiiAPTEft IX — concluded. 

Heeenue Receijtt^ — concl luhid . 

Paras. 2j)3 to 2i)0 ... Rent of Ixiildin^s and liuids ... Rules 45 (a) and (&)f 47 

^ and 48. 

Paras. 1259 to 2*) 1 ... Ditto ditto ... Rules 40, 49 and 5il 

Para. 202 .. ... Ditto ditto ... Itiile 10K. 

Para 20,T ... ... KeinisHion or reliind by lefcrcnoe Itnle 109. 

. to original leeords. 


CHArTEll X. 

W or k» A rcount. 

Para. 272 (poi iiori) ... Piiianeisd elieck to Im‘ cxereisod Rnlc 203. 

l)y tlu; Kxe<‘utive Kn^iiieer. 

Puia. 274 (portion),.. llesponHihility of Disisional Hide 12, (note). 

Otticers. 

Para 275 Rule 1 ... Suptdies of materials to con Rule 204. 

tractors. 

Para. 278 (d) ... Payment on mnsttir-ndls ... Rule 200. 

Para. 279 (first portion) l*a\meiit (»f daily labour I lirougb Rule 205. 

a contn’clor. 

Paras. 284 to 298 ... Rills and voiielierH ... ... Rules 206 to 22t). 

Para. 299 ... ... Engagement of luboiirciB or Rule 222. 

contraelors. 

Para. 300 (portion) ... Autliority competent to accord Rule 225. 

panel ions to the entertainment 
of works establisliiiKMit. 

Paras. 301 to .305 ... Payments to work-charged estab- Rules 226 to 230. 

lislimcnts. 

Paras 307 to 310 ... Issue of materials to conti actors Rules 231 to 234. 

Paras. 313 to 316 ... Ditto ditto ... Rules 235 to 238. 

Para. .321 [exceptijug Disposal of sfo plus materials ... Rule 240. 

second half of clause 
(5) and first portion 
of elanso (c).] 

Paras. 322 to 325 ... Verification of nnnsed balances of Rules 241 to 244. 

materials. 

paras. 330 and 331 Classification and record of final Rules 246 and 247. 

(portion specifying charges, 
how the estimate 'to 
he prepared). 

Para. 332 (except portion Ditto ditto ... Rule 248. 

relating to aeeonnts). 

Para. 349 (second part) Prompt Bettlement of liabilities ... Rule 249. 

Para. 35U ... ^ ... ' Ditto ditto ... Rule 250. 

para. 351 ... * ... Record of the progress of work ... Rule 251. 

ParuB. 357 and 358 ... Closing the aecountu on coinple- Rules 252 and 253. 

tion of works. 


A. 


m 


\ 

Articles or paragraphs. 


para. 364 ... 

Para. 366 ... 

Para. 378 ... 

Para. 382 (portion) 

Para. 410 (first sentence) 

Para. 432 ... 

Para. 437 (latter part) 
Para. 440 ... 

Para. 461 ... 

Para. 472 (portion) 
Paras. 475 and 476 

^ara. 480 (a) 


Para. 507 ••• ••• 

Paras. 508 (except second 
sentence) and 509. 
Para. 510 ... 

Para. 511(a), sub-clause 

Para. 512 (first portion)... 


Part/culars. 


Corresponding rule in the 
Finanoial Uules. 


Public Works Account 

Co d e — continued. 

Chapter X. — concluded. 

Works Aceoujit — concluded. 

Completion reports and statement Rule 255. 
Schedule of rales ... ... Rule 256. 

Scrutiny of accounts by con- Rule 257. 
tractors, 

(icneral procedure for employ- Rule 258. 
ment of military labour. 

Chapter XII. 

Suspense Account, 

Deposit Works ... ... Rule 266. 


Chapter XIII. 

Workshop Accouftts, 

Mstimaie of workshop costs ... Rule 263. 
Percentage charges ... ... „ 263. 

Annual review of workshop „ 264. 

accounts. 


Chapter XV. ♦ 

Non' Government Works. 

Sanction to detailed estimatt s Rule 265. • 

to non -Government works. 

Local h>an works (other than the Rule 267. 
portion defining the procedure). 

Local loan works — limit of funds Rules 267 (part), 268 
takavi works, provision of and 269 
funds. 

Recovery through the Civil Depart- Rule 270. 
ment of takavi works expendi- 
ture. 


Chapter XVII. 

Patf and Allowances, 

Utilising services of guards for Rule 55. 
encashing V>ills. 

Distriimtion of pay and allowanoea Rules 76 and 77. 
of establishment. 

Recovery on account of security Rule 75. 
deposits. 

Arrangement to prevent delay in Rule 69. 
payment. 

Payment of advance from imprest Rule yO. 
account, etc., to officers on 
transfer. 



m 


Articles or paragraphs. 


Partiouiars. 


CorreapJnding rule in the 
Finaocial Rules. 


Publlo Works Account 

Co de — eoncldued. 


Chapter XVIIl. 


Contingent Chargee. 


Para, 517 
Para. 519 
Para. 521 

Para. 523 

Para. 524 (c) and (//) . 
Para. 525 (firHt portion) 


fTho rules in this chapter relating 
to forms of hills come into 
financial rules if charges are 
drawn by cheques.) 

Encashment of bills for coutin- Covered by rules 
gent charges. Chapter 6. 

Countersignature of contingent Rule 101. 
billfi necesHary in certain cases. 

Jncliision of different classes of Rule 102. 
contingent and other charges in 
the same hills. 

Payment of contingent bills out Rule 103. 
of imprest balance. 

Manner of payment of contingent Rules 104 and 105. 
cha-ges. 

Mixing up cash on account of Rule 106. 
coritingent charges with other 
cash. 


Chapter XIX. 


Direction and other Special 
Offices. 


paras. 526 and 527 
(except that part of 
527 relating to ac- 
counting.) 

Para. 528 (first sen- 
tence). 

para. 530, Rule 1 
Para. 533 
Para. 534 
Appendix 7 


Special Onicers of the Public Included in Rule 11 and 
Works Department. note 1 thereunder. 


Rj^ecipts by Special Officers ... Rule 2 (note). 


Encashment* of contingent bills 
by Special Officers. 

Recoveries from the establishment 
of Special Officers. 

Coiitingenoies and supplies and 
services of Special Officers. 

Rules fur distribution of establish- 
inents and tools and plant 
charges. 


Rule 11, note 1. 

Rule 75. 

Rules in Chapter 6. 

(These rules may he 
amended by the Pro- 
vincial Government to 
suit the requiremenU 
of the province in 
consultation with the 
Anditor.Qenoral who 
will see that rules pro- 
vide for requireraentfl 
of audit.) 
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Arh'cloB or paragraphs. 


Paras. 00, Ol and 02 


Par a. Ofi 


i*arn. 60 (latter portion) 

i*ara. 07 (oxcoptin^j firKl 
three sentences). 

Paras. 77 to 80 (excluding 
the toni»8 of accounts 
and dates of their snl)- 
uiission). 

1 ara. 82 ••• 


r^ira. 141 ... 
Para. 1414 ... 
Para. 101 ... 
Paras. 10*2 (<» ITiH 

Para. 170 ... 


Paras. 178 to 18:1 

Paras. 184 i<l 180 (a 
portion). 


Para. 187 . 

Para 1 00 . 

Para 10:5 . 

Para 100 . 

Paras. 107 and 215 


Para. 235 
Para. 230 
Para. 240 
Parua. 242 to 244 


Particulars. 


Cor respo tiding rule iu the 
Financial Rules. 


Public Works Department! 

Code. 

The duties of the Chief Engineer Rules 30, 105 (a) and 297. 
in respect of accounts, budget 
estimates, asseasinent of revenue, 
proper utilization of budget 
allotmcints, etc. 

The duties of the Superintending Rule 165 (6). 

Engineer in respect of inspec- 
tion of various works within his 
circle, veriticatioii of stocks and 
early suhiiiissioii of completion 
reports. 

Sultiuission of inspicction reports Rulo 105 (5) (3;. 
to the Chief Eiigiiioer. 

Snhinissioii of examination of Rules 39 and 165 (6). 
register of works, excesses over 
work estimates, etc. * 

Duties of Executive Engineers in Rule 105 (c). 
respect of construction of works, 
keeping of their accounts, etc. 

Duties of Executive Kiigiricers in 
respect of excesses over esti- 
mated cost of works. 

Work estahlishnient 

Ditto ... t 

Security- deposits of cashiers 

Stationery and foiins 

Writing olf of the total capital 
value of any huilding, the 
portion of which lias been dis- 
inaiith'd a!>andoned. 

Administrative and technical Rules 100 to 171. 
sanction 

Duty of Execiiiive Engineers to Rule 172. 
oppose any application of funds 
to works of different depart- 
ments. 

Execution of works depends upon Rule 173. 
funds being available. 

Procedure in regard to repairs ... Rule 106. 

Maiutenanco of schedule of rates Rule 250. 

Works abstracts ... ... Rule 240. 

Inclusion in the estimate the Rule 174. 
approximate cost of establish- 
ment, tools and plant. 

General rules for contracts ... Rule 175. 

Preparation of contract deodg ... Rule 177. 

Tenders for contracts ... Rule 17R. 

Ditto ... I Rules 179 to 181. 


Rule 165 (c). 


Rule 223. 

Rule 224. 

Rule 40. 

Provided for in contin- 
gent rules. 

Rule 278 (lust portion). 
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A. 


Article* or paragraphs. Particoiare. Corrcep«?,.dii« rale in the 

® Financial Rules. 


Para. 245 ... 

Para. 246 ... 

Para. 247 ... 

ParaH. 248 ninl 249A 
I\ira. 250 ... 

Para. 251 ... 

Para. 257 ... 

Para. 258 ... 

Para. 263 ... 

Parna. 264 to 266 

Para. 275 ... 

Para. 287 ... 

Paraa. 288 to 200 
Para 201 ... 

Para. 292 ... 

ParaH. 301 to 302 
Para. 303 ... 

Paraa. 304 and 305 

Para. 306 ... 

Para. 311 ... 

Para. 313 ... 

Para. 315 ... 

Para. 3 18 (part) 
Para. 320 ... 

Para. 322 ... 


Publlo Works Ospsrtment< 

Cods — continued, I 

Security for performance of 
contracta. 

Provision in contraeta for 
ill! [sorted stunts. 

Enforcement of cerma of 
contracts. 

Officers empowered to execute 
contracts. 

Hale of land 

rifunlinp: of a property to a local 
authority .‘tnd the conditiona 
tliereof. 

Acijiiisition of land by private 
ncjj;otiationH. 

CoMinicncement of work on 
receipt of aaiictioii to desif>;nH 
and estiinalca and necessary 
allot merits of funds. 

Lapse of sanction 

Alteration in design during cons- 
truction. 

Aid to contractors ... 

Snppleun’ntury eatiinates 

Kevised estimates ... 

Utili'/iation of completion report 
us revised estimate. 

Procedure to be adopted in the 
submission of completion reports 
of works. 

Supply of furniture to Govern- 
ment building and repairs. 

Ad4niniHtration of the furniture 
grant of tbe Head of the 
Province. 

Purchase, sale and dismantlement 
of Government buildings. 

Hire of office accoiiiinodutiou .. 

Municipal taxes on Government 
buildings. 

Sanitary, water-supply and elec- 
trict titliiigs on Qoverrimeut 
buildings. 

Use of Government buildings by 
Auxiliary Force. 

Maintenance of Register of 
buildings. 

Genera] rules for residences for 
Government servants. 

Ditto ditto 


Rule 182. 

Ride 183. 

Rule 184. 

Rides 185 to 187. . 

Rule 259. 

Rule 260. 

Rule 111. 

Rule 188. 

Rule 332 

Rules 189 to 19 1 

Rule 221. 

Rule 192. 

Rules 193 to 195. 

Rule 196. 

Rule 254. 

Rule 272. 

Rule 273. 

Kiilc* 274 and 275. 

Rule 27C. 

1 

I 

^Included in Appendix 
I No. 3. 

J 

Rule 277. 

Rule 278. 

Rule 279. 

Rule 280. 
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A rticles of paraf>raphs. 

Parj^culars. 

Corresponding role in the 
Financial Rules. 


Public Works Department 
Code — continued. 


para. 323 ... 

Kent rules for Government 
buildings used as residences. 

Rule 281. 

Para. 324 ... 

Ditto ditto 

Rule 282. 

Paras. 328 to 330 

Sanitary, wat3r-snpply and 

electric installation in Govern- 
ment buildings occupied as 
residences. 

Rules 283 and 284. 

Para. 331 ... 

Initial records of accounts 

Rub 197. 

Paras. 332 and 333 ... 

Muster-rolls 

Rules 198 and 199. 

Para. 334 ... 

Measurement books ... 

Rule 201. 

Para. 337 ••• 

Ditto 

Rule 202. 

Para. 339 ... 

Custody of money ... 

Rule 5. 

para. 340 ... .. 

Matters which do not come under 
Treasury Orders. 

Rule 55. 

Paras 341, 342 and 343 

.Appointment of cashier 

Rule 6. 

Paras. 344 to 346 

General rules in respect ^f stores 

Rules 117 to 119. 

Paras. 347 to 349 

Acquisition of stores 

Rules 120 to 122. 

Para. 357 

Manufacture or collection of 
material. 

Rule 123. 

Para. 358 

Ditto ditto 

Rule 124. 

Para. 360 

t 

Reserve of stock 

Rules 125 and 126. 

Paras, 361 and 363 

Stock-taking of stores 

Rule 143. 

Para. 362 (Part) 

Ditto ditto 

Rule 144. 

Para. 367 

Sale of materials 

Rule 139. 

Paras. 375 and 376 

Rules for Divisional Workshops 

Rules 261 and 262. 

Paras. 378 and 379 

Transfers of charge ... 

Rules 59 and 60. 

Paras. 380 and 383 

Ditto 

Rules 58 and 61. 

Paras. 384 to 387 

Suhdivisioual ofOcers ... 

Rules 62 to 65. 

Para. 391 

Transfer of charge of other 
officers. 

Rule 66. 



appendices. 


civil Account Code. 

Appendix 1. 

The Model form should form part of these rules. {Vide Appendix 1, Financial 
Rules.) 


Appendix 4. 

' Stores rules,) 

Pending issue of the Secretary of Stale’s rules on the purchase of imported stores 
and stationery the existing rules will be binding on Local Governini nts. (Tif/c Appen- 
dix 2, Financial Rules.) 


Appendix 6. 

Rulings for Contingent charges. 

All rules, except 1 and 8 (1). {Vide Appendix 3, Finainjial Rules.) 

Appendix 6. 

Inter -deparlmenial Transfers . 

All rules except those relating to other Provincis and clauses VIII (ft) and X 
relating to account procedure. ( Vide Appendix 4, Financial Rules.) 

Appendix 7. 

Acquisition of Land 
Rule 7. Excluding the last sentfMice. 

Rule 8. Except the portion relating to triplicate receipts irt Form I) 

Rules 0 to 11, 

Rules 19 to 20. 

Rule 21 Procedure regarding payment. 

{Vide Appendix 5, Financial Rules.) 
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/ 

Menmandum Explanatory of each Rule in the Bengal. 
Firtanoial Rules. 


Introductory , — Devolution Rule 37 (c) has l>een shown as the author- 
ity uiuler whi(;h the Financial Rules are framed. 

ClIAl»TER 1. 

Following Chapter 1 of the Civil Account Code, this chapter deals * 
with the general priiuaides and rules relating to receipts and payments 
of money on Indialf of (xoverninent hy Government servants. So much 
of the Civil Account Code rules in Chapter 1 as affect the Treasury Pro- 
cedure have Imhmi trail sf erred to Chapter 13 ‘‘ Treasury Piocedure ’’ 
along with other treasury rules in (Uiapter IG of the Civil Account Code, 
The parti(!ular rules of the Forest Account Code and tho Public Works 
Account. Code, hearing on the subject of this chapter, have l>een 
collected together and inseited in their appropriate jdacCvS in different 
sections. 

Rule 1 . — Tt reproduces the existing rule in Article 3 (Jivil Account 
Code. 

Rule 2 , — The rules in paras. 145, 1G8, 109 and 170, Public Works 
Account Code, regarding the issue of Public Works Dcpaiiment receipts 
in resj)ect of moneys collected are inserted here. 

Rule 3,- The definition of the term Cash as given in para. 12G, 
Public Works Account Code, is reproduced to cover the rules regarding 
crossed cheque in Rule 4. 

Rule 4 . — Tho rule regarding acceptance of crossed cheques is based 
on the corresiKuidiiig rule in Article G, Civil Account Cede. 

Rules 6 to 7 . — A general rule for th3 custody of Government money 
applicable to all deixirtments has been framed on the lines of rules in paras 
339 and 343 of the Public Works Department Code and a porticn of para. 
161 of the Public Works Account Code. 

Rule 8 . — It reproduces the rule in Article 4, Civil Account Code, 
•omitting portion relating to treasury balances. 

Rule 9 (a ), — It suitably reproduces the rules in ]^,ule 1 and note 
under Article 4, Civil Account Code. 

Note. — It gives details of valuables etc., kept in the Treasury based on 
paras. 4 to 4D in the Bengal Treasury Manual. 

(6) It reproduces rule 2 of Article 4, Civil Account Code, and para* 

4 (i) to {iv), Bengal Treasury Manual. 
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Rule 10* — ^This refers to the subsidiary rules under Treasury Order 
16 for the preparation of bills , and obtaining money from the 
treasury. ^ 

Rule 11. — Buies in Article 3, Forest Account Code, para. 129, 
Public Works Account Code, and Aiticle 9, Civil Account Code, relat- 
ing to the drawing of money from the treasury are incorporated in this 
rule. Note 1 is based on para. 530, Public Works Acciount Code, and 
Buie 1 thereunder, while Note 2 is based on Buie 1 of para. 129, Public 
Works Account Code. 

Rule 12, — Main rule is based on jiavas. 127 and 136 (Rule 1) of the 
Public Works Account Code. Dei ailed rules laid down by the local Gov- 
ernment under latter i>ortion of inira. 274, Public Works AccoXint 
Code, are given here. 

Rules 13 to 22, — All the rules in the Civil Account Code, Forest 
Account Code and Public Works A(*(‘onni Code relaiing to cheques are 
brought together in one place for piuposes of eoTivenieuee. The new 
rules are based on the exivsiing rules and <uders as detailed Inflow: — 

Rule 13 (a) reprcwluees Article 21, Civil Account Code, and iKiras. 
168 and 169, Public Works Account Code. 

(h) reiwoduces Buie 1 of Article 21, Civil Account Code. 

(c) reproduces latter i)art of Article 22, Civil Ac( 50 unt Code. 

{(1) reproduces first i>art of Article 24, Civil Account Cede, and por- 
tion of i)ara, 137, Public Works Aocount Code. 

(e) reproduces rule in Article 25, Civil Account Code. 

(/) is based on Article 3, Forest Account Code, para. 129, I^lblic 
Works Account Code, and Article 44t), (hvil Account (k)de. Letter of 
credit system has been abolished in the Forest IJeimrtineiit of this 
province in accordance with tlie Auditor-Oenerars letter No. 2260 Adiun. 
460 — ^20, dated 7ih November 1921. 

Rule 14 is based on para. 137, Public Works Account Cixle. • 

Rules 15 and Id produ(»o resi>ectivcly ixira. 141, Public Works 
Account Cede and rule 1 thereunder. 

Rule 17 is based' on first i>ortion of para. 142, Public Works Account 
Code. 

Rule 18 reproduces para. 143, Public Works Account Code, exclud- 
ing portion relating to accounts. 

Rule 19 is based cn para. 150, l^ublio Works Account Code. 

Rule 20 reproduces para. 170, Public Works Account Code. 

Rule 21 reproduces the last sentence of Article 9, Forest Account 

Code, * * 
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Rule 22.— Buies in Article 27, Civil Account Code, and Article 10 
Forest Account Code, regarding treatment of lost cheques are embodied 
in this rule. ( 

Rules 23 to 27. — The special rules in the Public Works Account Code 
regarding departmental i>aynients aie conveniently brought together in 
a separate section of this chapter as general rules for the preparation 
and i)ayment of departmental vouchers. They are not covered by subsi- 
diary rules framed under Treasury Order 16. 

Rule 23 reproduces rule in para. 151, Public Works Account Code. 

Rule 24 reproduces nile in para. 152, Public Works Account Code. 

Rtdc 25. — The rule in para. 15»*1, Public Works Account Code, is 
reproduced in this rule. 

Rule 26 reproduces the rules in para. 154, Public Works Account 
Code. 

Rule 27 reproduces hitter part of rule in para. 149', Public Works 
Account Code. 

Rule 2S (a). The rule regarding i^ermanent advance, as given in 
Ariicle 93, Civil Ac(;ount Code, is briefly reproduced here to make the 
rules regarding iini)rest and jx^rmanent advance complete. 

{})) is based on para. 103, Public Works Account Code. 

(r) is based on para. 167, Public Works Account Code. 

{(1) is based on para. 166, Public Works Account Code. 

Rule 29 is based on Article 28 and, part cf Aiticle 30, Forest 
Acc.ount Code. 

Rules 30 (a), (h), (e) and notes aie based on clauses (6), (c) and (d) 
of Article 8, Civil Account (>)de and paras. 5 and 7, Bengal Treasury 
Manual; Annexuro A is also reproduced, at the end of the Chapter. 

Rule 31 reproduces rule in Article 16, Civil Account Code. 

Rule 32 is based on nile in Article 17, Civil Account Cede. 

Rule 33 reproduces rule in Article 19, Civil Account Code, and its 
note is based on Article 81 and 82, Forest Account Code. 

Rule 34. This rule is new. A simple cavsh book has been prescribed 
for departments or offices dealing with large amounts cf money, either 
collected for ultimate remittance to the treasury, or drawn from the 
treasury for detailed disbursemenis. This will enable heads of depart- 
ments or offices to exercise a strict control cn the cash transactions. 
Big offices having large monetary transactions do, as a matter of fact, 
keep some sort of emsh book for pui-pcses of this control. 

Rule 35 reproduces rules in Article 21, Forest Account Code includ- 
ing notes which deal with cash book of the Forest Department. 

Rule 36 is based on rule in Article 52, J^c^rest Account Code. 

Rule 37 leproduces a portion of Article 37, Civil Account Code. 
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Rule 38 * — ^This rule is based on rules in Articles 75^ to 78, Forest 
Account Cede. % 

Rule 39, — The rules regarding the control by the Controlling Officers 
of the Public Works Dei>art.ment are inserted in this section. They 
are based on paras, 60 and 67 of the Public Works Department Code, 
with special provision for punctual submission of the Public Works 
Accounts. 

Rule 40. — A general rule for Security Deposits is framed on the lines 
of rule in para, 161, Public Works Department Code. Notes are based 
on paras. 242 (6) and 242 (r), Bengal Treasury Manual. 

CnAl*T£R 2. 

Rule 41, — This coiresponds to Articlev«4 7 and 34, Civil Account Code, 
regarding check of receipts by dejwir I mental officicrs. No general detailed 
rules for checking the realisation ot‘ revenue in the different deimrt.- 
ments have been laid down as they are different in different depart- 
ments, and are mostly contained in the Manuals of the departments 
concerned. Note 1 reproduces the Note under Article 34, Civil Account 
Code, and Note 2 reproduces the rules in x)ara8. 12 to 16, Bengal Treasury 
Manual. 

^2 reproduces first senteTK^e of para. 248, Public Works Account 

Code. 

Clause (a) embodies thc^ rules in the latter part of para. 251 (a), 
l^iblio Works Ac,count Code and nile thereunder, and clause 
(6) reproduces clause (b) of that i>aragraph. 

Rules 43 and 44, ~ They embody the rules in para. 252 {b) and (r), 
Public Works Account Code. 

Rules 45 to 50, — The rules in imras. 253 to 256, 259 to 261, Public 
Works Account Code, relating to lecoverios of rents on buildings and 
lands are embodied in these rules. 

Chapter 3. 

Rule 51. — The rule in Article 38, Civil Account Code, is reproduced 
embodying in clause {a) the new procedure for payment of leave salary 
from the Home Treasuiy. {Vide x>aras. 3 and 4 of the Memorandum 
Appendix 10, page 343, Audit Code.) Last part of Rule 1, clause (c), 
is omitted as it relates to central subject. 

Rule 52 reproduces rule in Article 39, Civil Account Code. 

Rule 53 reproduces rule in Article 42, Civil Account Code, omitting 
the list of Agents and bankers as they should conveniently be included 
in the Audit Office Manuals. The exisiing form of the Bond of Indem- 
nity is teproduced. ^ 
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f. Ghaptbe 4. 

liufe 54 , — It reproduces rule In Article 49, Civil Account Code, and 
para. 40, Bengfal Treasury Manual. 

Rule 55 , — It reproduces the special rules in jxara. 507, Public Works 
Account Code, and para. 340 of the Public Works Department Code for 
encashments of the ixiy bills of Oazotled Officers of the Public Works 
Department. 

Rule 56 . — This rule is sjx'cial for the ftovornnient servants of the 
Forest Department and is based on Arlicle 53, l^'oi’est Acciount Code. 

Rule 57.— It reproduces rule in flic first part of Article 52, Civil , 
Account Code. 

Rule 58 , — A jrcneral rule for transfers of cbarpjo has been framed, 
based on the Public Works l)ci)arl.mcnt rules. Tliere is no six>cial 
corrosi>ondin^>- rule in other depaH-ments. 

Rules 5!) to 66 . — These nilc^s for transfer of charge are sjjecial for 
ih(^ Public Works Department and are l)as(*d on paras. 378, 379, 383, 384, 
385 to 387 and 391 of the Public Works Ih^pariment Ccxle. 

Rule 67 reproduces rule in AHicle 53, Civil Account Code. 

CHArTER 5. 

Rule 68 , — .This rule icproduces the cxistinj^ rules in Article 63, Civil 
Account Code, excej)t the portion of edause (c) relating to Audit Office 
Procedure. The cxidaniition and note are reproduced for facility of 
working of this jule. Note 1 to clauses (h) is ameinled so as to emlK>dy 
the new rules for eabailation of average pay in case of time-scale pay, 
as laid down by the Government of India. 

, Rules 6!) to 73.- The siK^cial rules for irayinent of Public Works 
Department and Forest Department Establishment bills are separately 
embodied in this chapter for purix>se of convenience as shown below : — 

Rule 69 is based on imra. 511 («) (3), Public Works Account Code, 

Rule 70 is based on first part of para. 512, Public Works Account 
Code. 

Rule 71 embodies the rule in Arlicle 51, Forest Account Code, with 
provision for regulating the diawing of checiucs as letters of credit 
system has been abolished. 

Rules 72 and 73 are based on Articles 54 and 56, Forest Account 
Code, respectively. 

Rule 74 reproduces rule in Article 65, Civil Account Code, 
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Rvlc 75 , — Ilule in para. 5»13, Public Works Account Code, is r6jm>- 
duced in general terms to cover the Vases of other departments. Note 
regarding attachment of j>ay is b.'ise(Pon pani. 68 (&), Bengal Treasury 
Manual. 

Rule 76 is based on a portion of Article 70, Civil Account Code, 
and xmras. 508 and 509, Public Works Account Code. 

Rvlc 77 is based on jraja. 132 and first sentence of iKira. 509, Public 
Works Account Code. 


CiEAPTpm 6- 


Rvlc 7S. — This is a now rule based on the Auditor (leneraPs letter 
No. 94()-Adinji., dated 2nd dune 1922. 

JMr.s 79 in (V2.~ Tljoy rcprodinjc the rules in Articles 81 to 83, Civil 
Account Code. 

Rule (SVj is based on Article 84, ('ivil Account Code. The powers 
regarding rc^seived Provincial subjects are embodied in the Book of 
Finfincial Powers. 

Rule 84 , — It reproduces Article 85, (bvil Acitoiint Code, omitting 
item (h^. Notes 2 and 3 arc also omitted, as the former does not 
concern the local Government and omIcis regarding latter will be issued 
by the Auditor General. A]#[)endi^' 0 re])nKluccs tlie orders issued on 
tli(* class! heat ion of menials in Bengal. 

R'u4e 85 r(*prodiiees Artiele 90, Civil Aecomit Code. 

Rule 86 r(*]>roduees rule in Article lOtt. Civil Account (V)de, omitting 
the iMuiiou lelating to (hmtral subjects. 

Rule (Vr. - Clause I is based on tbe coires]>onding clause of Article 98, 
Civil Account (yode, except the latter jKulioii relating to Treasury and 
Audit Office. • 

Clause TI leproduces clause IT of Article 98, Civil Account Code. 

Buie. SS is based on the rule in Article 91, Civil Account Code, with 
Ibe new canon of financial propriety reproduc ed to make the iiile com- 
plete. 

Rule 89 is based on the rule in Article 92, Civil Account Code, with the 
last sentence amplified with refereiicie to the Auditoj* General’s letter 
No. 617-Admn., dated the 10th ApWI 1923. 

Rules 90 io 92 reproduce rules in Articles 94 to 96, Civil Account 
Code, respectively. 

Rule 93 reproduces rule in Article 104, Civil Account Code, omitting 
portion which does not concern this local Government. 
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Rules 94, 9i, 96, 97 and 9S are based on Articles 105, IOC, 107, 108 and 
109, Civil Account Code, respect ivc^.y. 

Rule 99 . — It ejnhodies only tlikt portion of rule in Article 111, Civil 
Account Code, wliicli concerns the supply! iif>* offi(*-er and the officer 
supplied. 

Rule 100 reproduces the rule in Article 1 bS, Civil Account Code. Kule 
2 has been amended in view of the new inter-proviiicial relations under 
the Jlcforms. 

Rules 101 to 106. — The sj)C( ial rules in ])nra«‘niphs 519, 521, 523 
(except rule 1), 524 (r) and id) and first ])art of pai'a. 525 of the Public 
Works Account Code relatin’^* to continn*<‘nt cvpenditiire of the Public 
AV^)iks Departnicjit nr(‘ biou^hi (o^^etlna- and eni bodied in these rules ^ 
under a separate section. 

(hlAlTKK 7. 

Rule 1t)7 j‘(*j»rod ines tlu' rule in Artirli' 111, (hvil A«’ct)unt Code. ^ 

Rules 10^ and 109. — l{uh‘s in paras.^ 2(i2 and 203, Public Works 
Account Code, regard! n^' jcniission or lef'und of Piihli(* Works Itevenue 
arc conveniently ijicor])orated in th(*se rules. 

J^ule 110 reproduces Article 1 Ui, Ci\il Account (Vale. ‘ 

Rule 111 reproduces the l ule in para. 257 of (he Puldic- Works l)(*part- 
meiit Code. 


ClTArTER 8. 


There are no detailed rules in the Civil Account (.V)de for the receipt 
and disposal of stores in lar^^’c consuinin^* depaitnuMits like Jails, Aj^ni- 
culture, Cinchona Plantatioji, etc. ; so si)ecial instructions wore issued by 
the local Government from time to time in individual cases for the 
guidance of the departments concerned. As it is desirable to have 
a uniform set of general rules applicable to all departments, a new 
chapter is inserted showing how stores are to be received and issucnl, 
how their quantity and value accounts are to bo maintained, and how 
their stock slioiild be perodically taken. (Jhai)ter 7 of the Public 
AVorks Account Code deals with the stores of that paiticular depart- 
ment. The relovent rules of that chaiiier are reproduced hero to hav- 
all the stores rules in one jilace. Owing to their detailed nature a 
separate section is assigned to tlic^se rules. 

Rules 112 to 116 . — These rules are framed more or less on the lines of 
the Public AVorks rules but in a niucii simplified form. 

Rule 117 reproduces the rule in para. 344 of the Public Works Depart- 
ment Code, (dassifying the different kinds of stores in the Public Works 
Department, 
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Rules 118 to 122 are based on the rules in paras. 345^ 346, 347, 348, 
and 349 respectively of the Public Works Department Code. 

Rules 123 and 124 reproduces rulei^in paras. 357 and 358 of the Public 
Works Department Code. 

Rules 125 and 126 are framed with reference to rules in paras. 359 
and 360 of the Public Works Department Code. 

Rule 127 reproduces rule in para. 177, Public Works Account Code. 

Rule 128 reproduces rule in para. 179, Public AVorks Account Code. 

Rule 129 is based on para. 180, Public Works Account Code, except 
the portion relatiiip^ to oriiries in the Rcf;?ister of Ilec.eipls and the p'ant cf 
{ickiiowledt^ineiits and cerlificaies. 

Rule 130. — It reproduces ])ara.. 181, Public Works Account Code. 

Rule 131. — The rule in 183, Publi<* Works Account (k)de, is 

inserted in this rule, with ilu' extdusion of the poj tion relating to record 
and issue of stores and ^Tant of receipts. 

Rule 132 is buvsod on the first senten(‘c of para. 173) and para. 185 of tlie 
Public AVorks A(‘couni Code. 

Rule 133 r(‘produces ])ni‘a. 191, Public' Works Account (k)de. 

Rule 134 is based on ])a!*a. 192, Ihiblic, AVorks Account Code, <‘.x( ej)t 
the latter portion relating’ lo adjustments. 

Rule 13o^ 136 (difl 137 reproduce rules in paras. 193, P)4 and 195, Pub- 
lic Works Account Code, respectively. 

Rule 138 embodies rules In para. 196, Pul)lii‘ AVorks Aecount Code, 
exeludinfj: the j)ortion relating* to aecount adjustment. 

Rule 139 rejmiduces rule in para. 367, Public AVorks Department 
Code. 

Rule 7;/^ is based on para. 173, ]bibli<' AA'orks Account Code, except 
the portion relatinj^ to the record of the receipts and issues of stores. 

Rule 141 embodies a portion of para. 263 (a), Public AVorks Ac(‘ouTit 
Code, which specifies the pers<uis who make entries in the half-yearly 
returns. 

Rule 142. — Poi’tion of para. 205, Public AVorks A(‘couiit Code, re^-ard- 
ing the review of the stock register by Divisional Officer is incorporated in 
this rule. 

Rule 143 deals with stock-taking, with provision for verifieation by 
ail officer independent of the staff responsible for the custody *of stores. 
It is based on rules in paras. 361 and 363 of the Public Works Depart- 
ment Code, 

R,ule 744- reproduces rules as to the method of stock-taking as contained 
in the first part of para. 362 and a portion of para. 210 of the Public 
Works Account Code* 
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Rule 145 based in para. 211 of tbe Public Works Account Code, 
with provision for verification by aa officer of the Indian Audit Depart^ 
ment in the case of special stores (Kipartment, etc. 

Rule 146 reproduces para. 208, Public Works Account Code, excluding 
the portion relating to adjustment of excesses or deficits in stores. 

Rule 147 ~ -Para. 210, Public Works Account Code, except the portion 
relating to Accounts, is inserted in this rule. 

Rules 148 and 14f) rejirodiK'os rules in paras. 225 and 227, Public 
Works Account Code, respec'tively. 

Rule 150, — First senicMice of para. 229, Public Works Account Code, 
is reproduced in this rule. 

Rule 151 is based on j)ara. 2'}2, Public Works Account Code, except 
the i)ortion relating to adjustments. 

^Rvle 152 reproduces first sentence of para. 2r^}5, Public Works Ac(iOunt 
Code. 

Ride 153 is based on the latter part of the rule in para. 2'36, Public 
Works Account Code. 

Rule 154 reproduces jiara. 2‘{8, Publics Works Account Code. 


Chapter 9.. 

This is a new chapter in which all the rules relating to Works expen- 
diture are incorpor ated. Hie Auditor (Jeneral has sin(*e decided that the 
charges on account of works execiiied by (bvil Officers in excess of 
Ps. 2,5(K) in amount should l)e treated UvS “ Works ” expenditure of the 
dej)artment conccjned. Simple rules are therefoie framed to show how 
these works art* to be executed, and the charges paid. There are 
special lules in the Forest Account Code, and the Public Works Ac- 
count Code relating to the works expenditure of those departments. They 
have been incorporated in separate seeiions in this chapter, so that a ironi- 
plete set of rules for “ AVorks may be in one plae.e. 

Rule 155, — It is a now rule, based on the Auditor General’s IT. 0. No. 
^._C8263, dated 17th Oelober 1922. 

Rule 156 is based more or less on a proc’.edure followed in the Police 
Department of this province in regard to the potty construction works 
which may be generally followed in similar cases. 

Rules 157 y 158, 159, 160, 161, 162, 163 and 164 are framed on the 
lines of the rules in Articles f38, 39, 41, 42, 43, 44, 45, 48 and 50 of the 
Forest Account Code, resiiectively. 
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The rest of the rules are special for the Public Works Depaftuieiit and 
are based on the Public Works AccouhtCode rules, as shoWn below : — 

linle 165. — Financial responsibilities of the officers of the Public, 
Works Department dre based on the rules in paras. 60, 62, 65, 66, 67, 77, 
78, 79, 80 and 82 of the Public Works Departnient Code. 

Rules 166 to 171. — The rules re«ardiiify administrative approval and 
technical sanction are biised on the rules in paras. 178 to 188 of the Pub- 
lic Works Department Code. 

Rules 172 and 173 reproduce rules in paras. 184, 186 and 187 of the 
Public Works Department (k)de relating? to reciuisition by Civil Officers 
for construction of works. 

Rule 174 is based on rules in i^aras. 197 and 215, Public* Works l)(jpart- 
ment Code. 

Rules 175 to 777.— Tlie rules lef^ardin^ contracts for works are based 
on paras. 285 and 289 of the Public Works Department Code. 

Rules 17S to ISl reproduce rules re^aidin^ tenders as contaimul in 
paras. 240 (first pari), 242 to 244, Public Works Department Code. 

Rule 182 reproduces the rule in para. 245, Public AVorks Departimmt 
Code. 

Rule 183 reproduces the rule for provisions in contracts for imported 
stores as contained in para. 246^ Public Works Department Code. 

Rule 184 reproduces the rule in para. 247, Public Works Department 
Code. 

Rules 185 to 187 contain tCo rules regarding' the officers emjK>wered to 
execute contracts, which are based on paras. 248 to 249A, Puhlij* AVorks 
Department Code. 

Rule 188 reproduces u part of para. 258, Public Works Department 
Code. 

Rules 180 t/) 101 deal with alteration in design during construction, 
and they are based oij paras. 264 to 266, Public Works Department 
Code. 

• 

Rules 192 to 196 reproduce the rules regarding supplementary and 
revised estimates as contained in paras, 287 to 291, Public AVoj ks Depart- 
ment Code. 

Rules 197 to 199 are based on paras, 831 to 888, l^ublic Works Depart- 
ment Code. 

Rule 200 reproduces a. portion of para. 278 (d) of thei Public Works 
Account Code. 

Rules 201 and 202 regarding Measurement [h»oks are based on rules in 
paras. 834 and 337 of the Public Works Department Code. 

Rule 203 is based on tb© latter ixirt of the rul^ in para. 272 and para. 
353 and part of para. 356, Public Works Account Code, relating to liiian* 
cial check by Executive Engineers. 
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Rule 204 reproduces rule 1 of para. 275, Public Works Account Code. 

Rule 205 reproduces the first pmtioii of para. 279, Public Works 
Account Code, relating: lo payinem of daily labour throug^h a contractor. 

Rules 206 io 220 lelaie to bills and vouchers and they arc based on the 
rules in paras. 284 io 298 of the Public Works Account Code. 

Rules 221 and 222 regarding aid to contractors are based on para. 275, 
Public Works Department (Jode, and para. 299 of the Public \Vo]*ks 
Account Code. 

Rules 223 and 224 refer lo work-charged establishment and they are 
based on rules in paras. 141 and 14-1 of the Public AVorks Deparlment 
Code. 

Rule 225 is based on a portion of para. 800, Public Works Account 
Code, which si>ecities ihe authority com]x4ent to sanction work-charged 
establishment. 

Rule 226 rejuodiices rule in para. 801, Ibildic Works Account (k)fle. 
Note 2 of the rules is based on t he Auditor Cenerars letter No. 2/270 Code, 
dated 1st De(‘ember 1922. 

Rules 227 to 230 rc])roduco rules in i^aras. 802, 808, 804 and 805, 
Public Works Account (knle, j es]>ectively. 

Rules 231 to 233 are based on rub's in paras. 807, 808 and 809, Public 
AVorks Account Code. 

Rules 234 to 237 reproduce rules in paras. 810, 8)18, 814 and 810, Pub- 
lic AVorks Account Code, respectively. * 

Rules 238 and 230 are based on rules in j)aras. 81(1 and latter ])art of 
para. 218, Public AVorks Account Code. 

Rule 240 rule in para. 821, Ihiblic Woiks Account (k>de, 

except the second half of clause (h) and first portion of clause (c) relating 
to credit in accounts. 

» Rule 241 reprodiu'cs rule in para. 822, Public. AVorks Account Code. 

Rule 242 . — This follows para. 828, Public Works Ac.(;ount Code. 

Rules 243 and 244 arc based on rules in paras. 324 and 325, Public 
Works Account Ck)de, respectively. 

Rule 245 rcproduc^es rub? in para. 818 (r) of the Public Works Account 
Code. 

Rules 246 arid 247 are bast'd ])ortions of rules in paras. 830 and 381, 
Public Works Account Code, and para. 195^ l^ublic AVorks Depai tment 
Code, which specify how ihe estimate for a work should be divided into 
different sub-heads. 

Rule 248 embodies rule in para. 332, Public Works Account Code, 
except the portion relating to accounts. 
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Rules 249 and 250 relate to prompt settlement of liabilities and are 
based on rules in paras. ^148, ^149 ^pi^'O i*^^d 350, l^iblie Works Aeoount 
Code. * ^ 

Rule 251 reproduces para. 351, Public Wojks Account Code, willi a 
note amplified with reference to para. 333, Public AVorks Account Code. 

Rule 252 is based on para. 357, Public AVorks Depart ineiit Code, 
and para. 78 of the Public AA^orks Depari men t (\tde. 

Rules 253 and 254 are based on para. 358, I’ublic AVorks Account Code, 
and para. 292, Public, AVorks Department Code, respectively. 

Rule 255 is based on rule in para. 304, Public* AV'orks Account Ccule. 

Rule 256 is based on para. 3(iG, Public AVorks Account Code, and para. 
193 of the Public, AA^orks Depart lueni Code. 

Rule 257 is based on para. 378 of the Public AVorks Account Code. . 

Rule 253 embodies a portion of para. 382. Public AVorks Aircount Code, 
relating* to employment of military labour. 

Rule 259 embodies rule in para. 250 of the Public AA^orks Deparlmeiit 
Code. 

* Rule 260 reproduces the rule in para. 250, l^ublie AA'orks Department 
Code. 

Rules 261 and 262 deal with workshop woi ks and aic? based on rules in 
paras. 375 and 37G of the Ibiblie AA^orks Department Code. 

Rule 263 is b*ased on ])ara. 432 and first part of para. 437, Publics 
AVorks Deiniriment ('ode. • 

Rule 264 reproduces jmra. d 10, Public AA'orks Account (^ode. 

Rule 265 reproduces para. 4GI, Publie Works Account (h)de. 

Rule 266 is based on the first senteiiee of para. 410 of the l^ublie 
Works Aeeoulit Code. 

Rule 2()7 embodies clauses (II) and (lA") of para. 472, Public Works 
Accioiuit Code. 

Rules 263 and 269 are based on paras. 475 and 47G, Public AA'orks 
Account (k)de, resj)ectively. 

Rule 270 reproduces clause (//) of para. 480, Public Works Ac(*onnt 
Code. Note ^ives reference to the detailed rules rc'^ardiiir? recoveries 
embodied in paras. 17G to 203, Jlenj’*al Treasury Manual. 

Rule 271 defines the term “ Publie Buildings.” 

Rules 272 to 276 are based on the rules in paras. 301 to 30G, Public 
Works Department Code. Note under rule 273 gives leference to the 
detailed rules for the administration of Furniture Fund vide Api>endix 11. 

Rule 277 deals with the use of Government Buildings by Auxiliary 
Force and is based on para. 315, Public Works Department Code. 
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Rule 278 rgfers to Register of Buildings and is based on paras. 176 
and 318 of the Public Works Depa^*tment Code. 

Rules 279 and 280 deal with i4‘sidence for Government servants and 
based on paras. 320 and 322, Public Works Department Code. 

Rules 281 and 282 refer to Government Buildings used as residences 
and are based on i)aras. f323 and 324 of the Public Works Department 
Code. 

Rules 288 and 284 refer to rules regarding Sanitary, Water supply 
and Electrical installations in (xovernment Buildings occupicul as resi- 
dences, and are based on ])aras. 328 ti) IVM) of the Puldic Works Dejiart- 
inent Code. 


Chapter 10. 

Rule 285 is based on Articles I2i4 and 135, Civil Account Code. 

Rules 286 and, 287 reproduce Articles 139 and 140^ Civil Acc*.ount 
Code. 

Rule 288 is based on Rule 1 iiiubn* Articdc 143, Civil Acccmnt Ccnle. 

Rule 289 reprodu(ies Articde 144, Civil A(*.count Code. 

Rule 290 is based on Article 145, Civil Account Code. 

Rule 291 embodies the rule (‘ontained in Article 14G, Civil Ac(!Ouut 
Code. 

< 

Rule 292 is based on clause (c) of Article 149, Civil Account Code. 

Rule 298 is based cvn Article 150, Civil Account Code. The acd.ion of 
the Audit Office is covci-ed by rule 23 of tlie rules fiamed under Section 
90 (D) (T) of the Government oF India Act. 

Rule 291 is based on Article 151, Civil Account (k>de. 

Rule 295 contains the rule in Article 152, Civil Account Code, with 
suitable modifications. 

Rule 296 reproduces Arlicde 153, CiVil Account Code. 


Chapter 11. 

Rule 297 is based on Article 185, Civil Account Code, and rule 24 of 
the rules framed under Section 96 (D) (1) of the Government of India Act. 

Rules 298 and 299 are based on Article 186, Civil Account Code. 

Rule 300 . — A and B (I). This is a new rule, describing the proce- 
dure that should be followed by Dei)aiiinental Officers in regard to the 
preparation of Revised and Budget Estimates of revenue and expepdi- 
ture on behalf of the local Government is based on orders issued from 
time to time. 
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clause B (TI) is based on clauses (6), (c) and {e) of Ar^cle 187, Civil 
Account Code, with special provisionito avoid excess over grants due to 
increments falling; due within ihc as well as to any officiating; 

pay. It contains the procedure llial #^hould be followed in logard io 
new expenditure to bo ]m)vided in tbe liudgot Eslimates. 

Rule 301 is based on the procedui-e follow’ed in this i)roviiice. 

Hides 302 and 303 deal with the prei>aration of estimates for exi>endi- 
ture in England. 

Rule 304 is based on Article 188, Civil Account Cede. 

Rule 305. — ni(» new principle of di.^-tribiition of grants ns laid dowm 
in para. 112, Bublic Works A(UH)unt Code, is reproduced here as a 
general rule. 

Rules 306 and 307.' — These are general rules taken from ixiras. 113 
and 114, Public Works Account (Jiwle. 

Rule 308 embodies rule 38 (/) of the Devoliitioii Itulos to make 
the budget rules self-contained. 

Rule 30!) embodies the orders of tbe Auditor General, issued with 
his letter No. 409 T/A & A, dated 1st July 1921, in legard to different 
kinds of reappropriatioii that may arise under the Iteforms Scheme and 
the authorities coinjK'tent tc sanction them. 

Rule 310 repr(Klu(;es Articles 190 and 191, Civil Account Code. 

Rule 311. — The nilc in 122 of the rublic/ Works Account Code 
for a close watch over the ex}>euditure against the sanctioned grants 
has l)eeu made general. 

Ride 312. — This is a n<‘w Tule emlK)dying the orders of the Auditor 
General, issue^l with his letter No. (*i67-Admii., dated 10th April 1923, 
fixing the resi>onsibility of Deinii Imeutal Controlling Officers in regard 
to watching of actuals agaijist ,the giant placed at their disix>sal. 

Rule 313 repi’oduces Article J 92, Civil Account Code. • 

Rule 314 is based on Article 193 and second sentence of Article 194, 
Civil Account (^ode. 

Rules 315 in 317 are based on tbe rules in Articles 86 to 88, Civil 
Account Code. 

Rules 318 and 319 rei>roduce inira. 110 Public Works Account Co<le. 

Rule 320 reproduces para. 116, Public Works Account Code. 

Rule 321 reproduces rule in para. 121, Public Works Accoaint Code. 

Rule 322 repioduces rule in para. 123, Public Works Account Code. 

Rule 323 reproduces rule in para. 124, Public Works Code. 
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^ ClIAPTEll 12. 

V 

Rule 324 reproduces Article 21^4, Civil Account CckIc. 

Rule 325 reproduces Articles '225 and 226, Civil Account Code, with 
additions relating to provincial subjects. 

Rule 326 embedies the rule in Article 227 (a) and (r), Civil Account 
Code, so far as it lelates to proviiudal subjects. 

Rule 327 embodies tlue nile in Article 228 as far as it relates to 
Prov i ncial ( lovern men ts . 

Rule 32S is based on Article 229, (Jivil Account Code. 

Rule 320 leprodiices Aiticle 261, Civil Account Codej. 

Rule 330 is based oji Article 262, (-ivil Account Cede, and the Gov- 
ernmerit of India, Financt* Department, No. 2044-K.A., dated 19tli 
December 1921, and tlie Auditor Cenerars Audit, Instruction, Section I, 
para. 1. 

Rule 331 reiuculuces Article 266, (^ivil Account Code, with addition 
in regard to budget provision witliout which no fresh charge can be 
incurred, if renewed. 

Rule 332 is based cn ]nvra, 266 of the Pnbli(*. Works Department 
Code. 


Chapter li}, 

Ritlea 333 to 335 embody tlic chief rules laid down by different loc^al 
(loveniments regarding tlie responsibilities of tlie District and the 
Treasury Oliicers under note to Article 2()1, (,^ivil Account Code. They 
also include the rules in Articles 261 and 202, Civil Accouat Code, which 
lay doAvn the responsil)ility < f the District Officer, and the rule in 
Article 8 (a), second para, of Article 14 and Articles 19 and 20, 260 
and rule 2 to Article 267, which fix the Treasury Officer’s resix)nsibility. 

f 

Rule 336 embodie^i rule under Article 266, Civil Account Code. This 
is a counterpart of rule 61 in Chapter I relating to issue of duplicate 
receipts, as far as the Treasui*y Officer is concerned. 

Rule 337 reproduces the rules in Articles 21 and 273, Civil Account 
Cede, as far as the Treasury is c.oncemod. For Deimrtmenial Officers, 
see rule 16 in Chapter I. 

Rule 338 reproduces the treasury asjK'cl of rules 10 arid 13 of Chap- 
ter I of these Rules. 

Rule 330. — Definition of the teim “ Letter of Credit ” as given in 
the first sentence of note to Article 275, Civil Account Code, and the 
rule in clause (6) of that article, is reproduced here. 
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Rule 340 reproduces Article 277, Civil Account Code. ^ 

Note reproduces Article 13, ForciJt Account Code. 

Rule 341 is based on a 1 ) 01 * 1^11 of ^liicle 2S1, Civil Account Code, 
and the notes thereunder. Exceptions are based on a procedure followed 
in this province. 

Rule 342 is based on a iK)rtion of clause (d) and clause (e) with rules 
under Article 284, Civil Account Code. 

Rule 343 is based on ihe first part of Article 287, Civil Account Code. 

R^ilc 344 follows Article 451, Civil Account Code. 

Rules 345 and 346 follow Articles 290 and 291, (hvil Account Code, 
respectively. 


CiiArTKtt 14. 

Rule 347 reproduces 1h(‘ last seiilencf of Article 304, Civil Account 
(^ode. 

Rule 34S (‘inbodies tin* first sentence of Article 309, (.!ivil Account 
Code. 

Rule 340 follows Article 310, Civil Account Code. 

Rule 350 is based on Article 311 (/?), Civil Aceevunt (%>de, as far as 
provincial siibjcnds are conecM'ned. 

Rule 351 reproduces Article 312, Civil Account tJode. 

Rule 352 follows the rule in Article 313, Civil Aeeonnt (V)de. 

Rules 353 to 355 re]>rodnee the rules in Articles 314, 315 and 319, 
(Mvil Account (\)de, as far as Jhovineial debts are eone(*rned. 


ApjH’ndiees, 

m 

Appendix 1- Reproducx's the model form given in A]ipendix 1, 
Civil Account Code, Volume I. 

Appendix 2 , — -Reproduces the ston\s rules as given in Apjxmdix 4, 
Civil Account Code, Volume 1. 

Appendix 3. — ^15inbodies the rules regarding provinc:ial items as 
given in Apjjpndix 5, Civil Account Code, Volume I. 

Appendix 4 . — Reproducers the rules relating to Bengal, as given in 
Appendix 6, Civil Account Code, Volume I. 

Appendix 5. — Contains the Financial Rules of the rules for the 
acquisition of land as given in Appendix 7, (hvil Account (\)de, Volume I. 
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' * . 

Appendix fi . — It gives a list of dates fixed for the submission of the' ; 
budget estimates by District and (Controlling Officers. 

Appendix 7 . — It gives a complete list of provincial, major, minor and 
sub-heads, and primary units of itppropriation under each. 

Appendix 8 . — It indicates the relevani rules in the Civil, Public 
Works and Forest Account Codes, whicli should be considered as the 
Account Rules of the Auditor-General and the Agency Rules of the 
Governor-General in Council. 

Appendix !). — It gives the classification of contingent menials with 
regaid to their pensionable service. 

A 2 )ppndix 10.- It gives a list of contract contingent items and the 
departments in which the (kmtract Contingent System is in force. 

Apperuhx 11.- (Contains the detailed rules for the administration of 
the Funiiture fund of Jlis ICxeollemy the Governor’s residences. 



Iviert the following as Memorandum C: — 

Memorandum showing the Bengal Forms Numliers prescribed 


foi* the F. B. Forms. 





X^Beferenoe to 

' '^Pomia in the Finsnoial Rules. 

) 



Bengal Fonz^s 
NumbeiB. 

F. R. 1 

.. 



a a 

39 

F. R. 2 


• • 

. • 

a a 

376 

F, R. 2^ 

• • • • 

• • 

• • 

• • 

4834 (full sheet). 

4835 (half sheet). 

F. R. 4 

. . 

. . 

. . 

a a 

2535 

F. R. 5 


. . 

. . 


2625 

F. R. 6 

.. 


•• 


2577 (full sheet). 

2578 (hal?sheet). 

F. R. 7 


• • 



2579 (full sheet): 

2580 (half sheet). 

F. R. 8 

. . ... 

. . 

. . 


2401 

F. R. 9 

• • 


. . 


2466 

F. R. 10 

• . . . 

. . 

• • 


4765 

F. R. 11 

. . 

, . 

, , 


4787 

F. R. 12 

• « . . 'Sn , 

, . 

. . 


4794 

F. R. 13 

• . 

. , 

, , 


4796 

F. K. 14 

.. 

•• 

•• 


4797 

4798 

F. R. 15 

• . . . 

. • 

. . 


4799 






4800 

F, R. 10 

. « 


. . 


4801 






4802 


• 




4803 

F. R. 17 

. . 


. . 

. . 

4806 

F. R. 18 

. . 


. . 

. . 

Need not be printed. 

F. R. 19 

. . 


. . 

a a 

2886 

F. R. 20 

0 



• • 

4807 (full sheet). 

4808 (half sheist). 

F. R. 21 

. . 


. . 

. . 

4813 (full sheet). ' 

F. R. 22 

. . 


* * % 

. . 

4816 (full sheet). 

F. R. 23 

. . 


. . 

. . 

4826 (full sheet). ^ 

F. R. 24 

.. 

• 


• • 

4827 (full sheet). 

4828 (half sheet). 

F. R, 25 

. . 


. . 

. . 

2538 

F. R. ?6 

. . 


. . 

. . 

2620 

F. R. 2^ 

. . 


•• 

• • 

2627 j 


(OovernVient of Bengal, Finance Depai-tinent, Ifo. 1166 F., dated 
the 22nd‘ March 1926.) 


; [T/ie Bengal Financial Buies, 1st Edition, No, 56^ 

dated the 17th March 1026.2 

Civil Accoiint Coclc^ 6, 6, 14, 15, *25. 

PoreM Account Cocic, 7, 8. , 

Public Works Aecoiiiit Uodo, .‘1, 7, 17, >1, 25. 26, 27, 28, 20, 30, 31. 35, 37, 44, 45^ 4s, 
Be: gal Treasury Manual, A and A. A. 



Receipts for payments to Governments 
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GRAND TOTAL 
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P. W. A-c Kor^i No. 48. 

Ft R. Fopm Mo> 3- H 

Statement of rents recoverable from pay bills. 


[See Rule 48.] 


Name of Divisiou — Name of Oanal« efc. 


Major Head to be croditrd> 




Niiino of UuiMiiiir. 


Name, rank and ollleo 
of oeoupant, with rab -a 
of hia pay and allow- 
anoes an known ro 
thu Uiviiiional Officer. 


Amount duo to 
■‘lid of 193 . 


To UK riLLBU IN ny the 
TUKASUIIY OPFIOER. 


Amount rcooror- 

ed during 

192 . 


Reinarkfi with dale 
and other parti- 
oulara of changes 
ill tho rates of 
ninoluniouts shown 
in eolumn 3* 


lla. 


lls. 


Dated. 


DivMonttl Ofker* 


Oompleted and rotarned to tho Ollleor in charge 


-DlTlslon. 


Oertified that the pay and allowances of thu tunanti naraMl her sin renamed unohinged diriQg tbs monthi 
esoept as iiidioated in column 6. 


Dated- 


Treaturp 




t Money columns. 


IS 



Number. 




Designation. 



1 ^ 

Minimum. 


BD 


- 

[ ncromont. 

•r 

H 

at 

O 

> 

t- 

n 


- 

Maxtniuni. 




* 

• 

A venige (“O^t. 


H 

S 

n 

o 


Number- 



.S 

90 

O 

M 


DiNignntioi). 


-i* 

« 

Miniimim. 


s 

o 

►0 

o 

Ui 


- 

[ncjc-ment. 

*Tj 

G» 

D 

VI 

n 

tr> 



■ 




-h 

Msiximnni. 





\ vornfee ro-^t. 




A moil lit. 

Amount. 

fnereas’e per 
month. 

Doe reuse per 
mouth. 

>V 

W 

» 

s 

’/ 

H 



Periotl. ! 



»TJ 

to 

o 

o 


Amount. 

month. 

H 

H 

S 

*0 

% 


Period. 

Decn-nso per 
month. 

O 

99 

► 

90 


~ z\ 

Amount. 



1 

^rden of sanntloniug authority. 




w 

c 


0 ^* 

0 S'. 

• o 


S6g 


Statement of proposition of revision of establishment. 
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C. A. C. Form hTo. 6. 

F. R. Form No- 5- 


[S«e/'Uule 68,] 


1 

2 

3 

4 

6 • 

Glass or grade and 
desiguation of 
offleers affected. 

NUMnBU IN EAOII 
GliASS. 

Bates op pat. 

t Actual present 
cost of establish' 
nieubs affectod. 

Approximate extra 
cost involved by 
these proposals. 

1 resent 
[ («). 

Propose*! ^ 

(b). 

Present 

(a>. 

Piopnsi'd 

(M. 








t In the casH of ilUbricb r ilivi-ti n il e^bih‘.ishinMi <a tl co<b of this wliolfi e^bablishmenb or oatablldhrneiiti 
affeoted should be given in lmn|; wi lidtib > tails, a«<l in th? cas? of ©-.fal H^liineribs. th« scale of wliich is flxod for 
the Proviuof, ns a \vh'»U!, the ooa of (he wl ole i^rovincial scMtle should b nti“cd. Whsr-* a new class is added to an 
existing «stablishnient the who of blr^ I'x •iiiii; cost of (ha*, est iblishni sliould be givon. 

Ourtlfled that I have exaiiiitj ill the fig. ires in columns 2 (a), 3 (a), and 4 and have checked the extra cost 
shown ill ojliima 5 with the pro, losud alt. atious and additions entered i columns 2 (b; and 3 (b) and find it to bo 
correct. 


A ecountant- Of ne rah 


F. A. C. Form No. 7. 

Fa Ra FOl*ni No* 6a 


Forest and l^epot 

Return of changes in the Subordinate Office 

Temporary 

establishments sanctioned by the Conservator of 
Forests, during the month of 192 , 


[Sfd Knle 72.] 


Division. 


Name of 
Subordinate. 


Apfiointment, 
or vhuiigo 
in rank. 


Pay. 


Bb. ! A. 


Date from 
whlcii to 
have effect. 

1 

Oommunioated to 
Divisional Office 

IN I.KTTEli— 

Bemahm. 

1 

No. 

1 

Date. 

5 

1 ^ 

7 

8 



j 



Dated. 


The. 




Conservator of Forests, 


Return of leave granted to the Jgiiborainate, establishment by the Conservatoi* of Forests 
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Register of Contingent charges of the Department of the District, 19 
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C.A.C. Form No. 16. 

F. R. Foi>m No> 9> 


2&7 

I 

Not Payable at the TreaeuFy. 

[S 0 C Rule Is.] 


[To be printed on fuolsoap.j 


Government of 

BILL OF Contingent oiiAnoKS op 

Moutli 10 

flead of service. 


Nos. of vouchers. 

Nos. of suthYOuchers. 

Description of charge, ami date of authority I 

^ (where special sanction in mrcssary). 

Amount. 



Its. 


The ahitract contingent hilt will contain the tame detail of tub- 
vouchers and (ietcrijUioH of eharg’ 2 * Th* hmding tvill state^ 
instead of the ahoug, th- fort that a detailed hill ts to he sent 
for counter -tig nature on a named date. The inemoranduw nt 
foot of this form alto leill be omUted. 



» 

Total Us. {words) 



Drawn on ubHtract bill No. Date Us, . Hh. a, p. 

Dl^to 

Ditto AllotnuMit of 10 0 0 0 

Ditto Mxi>enditiiro iiK'liidiim thi^< bill QUO 

ddif^Ainount of (liAallowanctMefunded Amount of work bilN annexed 0 0 U 

Total of contlnfient bill Its. UalRnco avnilablo 


I certify tliat the Q^iendi' lire o!jarg*.'d in thie tnll could not, witlidu- lep^ard to tli* inteio^s of the public 
Dorvioo, be iivoidud. I have satlafleil myd.df tiin'< the chiirKos entered in this bill have bnui rtMlIy paid. Vouchers 
for nil it.uiw of exp.Miditiiro above its. 211 in amount, and ail work bills are aM ai-hed to Ihe liill. I liavo, aefaras 
posalblo obbalnod vouchors for other eums, and am n^sponsiblc that they lia\e been destroyed oi so defaced or 
mutllub ‘d that they cannot be used aifain. 


Slf(naturo of DlshursinR Officer. 


Dlnallowed from aiib-vouaher No. Uafwed for II^. 


Ditto. 


Pltto. 


I oertlfy that in support of e^nry cliirtfj of more t lau Ils. 25 mide in this bil’, ii receipt or other voucher has 
biien ffiveii me, and Is no'v in my possession. The receipts ami vono'iors for items In excess of Us. UlO are attached 
to the bill* and I am r.'sponslbli* that the rec.dpts and voiiohars of all othi*r itmw «if more than Us. 25 are In proper 
form and order, and that they liavc beni so cancelled th it they oann it be u^aln us-jd to support claims against tlie 
Oovernment. All work bills are also appended . 


i^fgnature of Dountorsignlng Officer. 


Date 




INDENT FOR STORES. If INDENT FOR STORES 
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I*. \V. Acct. form No. 17 . Road metal rate book 
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P. W. A-c. Form No. 21. 

R< Form No- 19- 


300 


^ Muster Roll. 

[See iLc 198.] 

Cash Book Voucher No.rll, dated the 11 th April 1923. 

Name of work — Constructing rosidemial quarters for Junior Officers at Craigdhu. 
Part I, — Nominal Roll. 


Descrip- 

tion. 

No. 

Names 
(grouped 
according 
to classes). 

Fatliei's 

name. 

1 

Da 

'"r 

2 i 3 

1 

TKS- 

-A 

6 

pn 

7 

IL 

8 

1 

0 

923. 

JO 

Total, i 

Unto. 

Amount, 

Dated Initials 
and rentarkB 
of paying 
officer made at 
the time of 
luiyrncnt. 



Making approach roads. 












Us. A. P. 

Us. A. P. 


Mate ... 

1 

Qullu 

Fsijin 

1 

1 

1 

1 

J 

1 


1 

1 

1 

lU 

1 4 0 

12 8 0 

K. N. IH. 

Oooli«* 

2 

Adalat ... 

Jhanda ... 


1 


1 


1 

... 

... 



r> 

■iMimf 

3 7 0 

K.N. 11-4. 

1 1 

3 

Uamaan ... 

llid.i>at ... 


1 


i 


1 

I 

1 

i 

i 

10 

0 11 0 

A 14 0 

K. N. 11-4. 

„ ... 

4 

Sudhu 

f'lictn 


1 


1 


1 

I 

1 

1 

1 

10 

0 11 0 

0 14 0 

K. N. 11-4. 


5 

iSamand .. 

llaland ... 

1 



1 


1 


I 

I 


8 

0 M 0 

6 8 0 



6 

Nazru ... 

Ilekon ... 

i 

1 


1 


1 


1 

1 

i 

10 

0 11 0 

A 14 0 

K. N. 11-4, 


7 

Juinina ... 

Azi/ 

J 

1 


1 



... 




6 

0 11 0 

4 2 0 

K. N. n.4< 



Construaing retaining 
trails. 












Total 

46 3 0 


Mason 

8 

TTablb ... 

Kiisbid ... 

1 

1 


1 

1 

1 



1 

1 

0 

1 K u 

13 8 0 

K. N. 1] 4. 

», ... 

0 

Tiabhu ... 

< 'hauda . 


1 


i 

1 

1 

1 


1 

... 

8 

BkKI 

12 0 0 

K. N. ii-4. 


10 

Snniii 

Ilnkinu ... 


J 


I 

... 

1 



... 


4 

1 6 0 

6 8 0 



11 

Ahmad ... 

FilOlrC 




... 

•• 

... 



1 

1 

4 

1 8 0 

mmm 

K. N. 11-4. 



12 

Iloda 

IMiina ... 



... 

... 



... 


1 

1 

3 

1 H 0 

4 8 0 

1 K. K. 11-4. 
















Total 

41 8 0 

1 






















Dally Total 

8 


V 

10 

9 

i 

10 


8 

9 

7 








Initials of 





1 

1 





t 








persons 







i 



. 








mai kins* 


T 


T 

f 

-i* 

't 

-r 


A 



* 





the daily 

Jii 




A 

w 

»■- 

cc 1 

» 









atteudan- 

o 


kj 

'^1 

6 

O 

c 


d 

d 











as 



ia 











Initials of 







’f 



6 ' 


TOTAL 

1 

87 11 0 





inspecting 



m 















onU'oi. 1 

^ 1 

i • 




,6 













!uj 




lo 



W 






Pftssea r.r (H3. 87.11-0) Its. uii^lity-sev.-n, 11-0. 


Singnaiure^Q. C. /iOK, 

Dated the IJth A/ ril 1923, linnk—Suh'Diritioml Officer, Headquarters Hub^Divition, 


Grand total of thlii mmter nill 

Deduct -Paymfiiit not iiuili-, as piir dotalh tran^ftTrcd to register of ' irreati— Part II «.* 

.... , BalHnce paid .... 

ddd-Ar^MM of p-t'vjouH miHtor roll now peid off, ns per details of register of arrears 


Total nniojmt paid (in words) Kiipoea eighty-three, 13-0 


S7 11 0 
11 0 0 


76 11 0 
7 2 0 


63 18 0 


Dated the llth April 1923. 


Siffnature^K ID AR NATH, 


Raak-^OeerseeT. 
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[Fonm No> ia -.*^iicZd.] 

‘ art HI-, — ^Detail of the tneasuremeni.. of work done hy the labour employed ae per this 
nominal Muster Roll in cases in which the work is susceptible of measurement. 


Description of work. 

(Bacli distinct itmn of work, grouped l>y 
sanctioned aub-hcada where ueecss.iry ) 

Quantity. 

Deduct as 
shown on 
the last 
Muster Koll. 

fBalanoe. 

Cutting and disposing of rnbitish 

46,050 

24,000 

22,050 

Constructing retninitig wall 

3.250 

1,900 

1,360 


MeasurcincMits taken on lOlli April I9i3. 

Measurement Book No. 109, pn^^e 12. 

Kidar Natii, 

Dated the lOlh April IUU3. Rauk-^ Oeerseer, 


* If the work is not amcepbible of nuasurcment a remark to this effect bho iM be recorded, 
t Tf desired, rates may be struok where pomible and Bho.vn In rad Ink Juab below the quantltfee fa thla oolnuin. 
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t*. W. Aoot. Porny No. 25. 

F. R. Form No. 14. ( 

[Final payments must invariably ba mads on fornu printad on yellow paper wlitoh Hhonid not be need fo 

intormedyto payiuonta.] 


Runninit Aooount Bill A. 


[See Uule 206.] 

(For Coot ructori.— ThU form provides for Advaiioe payments as well as payrnniits for measiirod work.) 

dash Book Vouolwr No. 2, dated 3rd Uaroh 1019. 

Name of O.mtratJtor — L. Attar Oliniid. 

Name of Work— (loiHtrantliicf It 'sid utl it Qiiartors at Oralfrdhii, Simla. 

.Seilal No. of this Bill — II. 

No. and date of hia previous bill for this work— I, d itnd 2lst January 1019. 
lle erimoe to af^reemunt— No. 60 of 191«. 

/. — Acc<)U7it of worl' executed. 


ADVANUE PAYMEETS 
KOll WORK. NOT YET 

M HAS LI RED. 

llmiH nt work 
(Kroiipod uiiil.M* 

“ sub-hoads *' and 

1 “ sub-works ’* of 

SrCritimuttO. 

i 



ijiiantlLy 

exiR-iited 

Payments on the 
BASIS OK AOTUA 1. 
MK\BUREMKNTS. 

Uemark.j 

(with 

Total 
as |iur 
prevl- 
ons 
bill. 

.Siiice^ 

previ- 

ous 

bin. 

Total 
up to 
daU^ 

Dnit. 

Rat.*.^ 

up t > date 
as i>or 
meiisuro- 
luuiit book. 

Up to 
date. 

aincot 

previous 

blU. 

for delay in 
adjusting 
payments 
shown in 
column 1). 

1 

9 

:t 

4 

5 

« i 

i ^ i 

8 

9 

10 

Its. 

III. 

lU. 

(2) Outhouses. 

1. (Jutting 

For 
cunt, 
r. ft. 

Us. A. 

10 0 

»n,ooo 

Us. A. 

060 0 

Ra. A. 

300 0 

Rs. A. 

1.000 

-1,000 


2. Dry stono walling 

c. ft. 

13 0 

10,000 

J.300 0 

1,300 0 



l,6'i0 

1,500 

7. .Stone 111 mild 

masonry. 

8. Doodiir woodwork 

<•. ft. 

35 0 

. 2.100 

K40 0 

840 0 




1 

13. Sub-head — 









1 

Doors and Windows. 






i 

1 




Battened doors 

s. ft. 

1 0 

1.50 

150 0 

150 0 

1 




Q lazed windows 

s. ft. 

1 R 

«0 ! 

i 82 H 

' 82 8 

' 232 8 

1.000 

.■too 

1.500 

Totai. “ Outlionses ’* 

... 

' ... 


3.332 K 

2,672 8 

! 




(4) Rickshaw shed. 










6. Sulj-heads coat- 
ing less than 
Us. 1,000. 

Oulting 

Per 
cent, 
c. ft. 

10 0 

15.000 

150 0 

70 0 

i 

! 

1 

1 




Dry stone walling ... 

c. ft. 

13 0 

2,(100 

33H 0 

117 0 





Concrete in lime 

c. ft. 

32 0 

300 

96 0 

96 0 

283 0 

900 

1,000 

300 

1,000 

.">00 

3. Btoiie In lims 

masonry. 

4. Deodar woodwork 

•** 

... 

... 


... 


200 

1.300 

1,500 1 

Total “ Uicasiiaw 

1 ... 

... 


684 0 

283 0 1 


1.200 

1.800 

3,000 

1 

Total can led oyer ... 

... 

... 


3.916 8 

2.955 8 1 



^ Wherever there is an entry in oohimri 9 on the basis of actual measurement, the whole of tho, amount pre* 
vionsly, paid without detailed inensnreraent, should be adjustod by a minus entry in polumn 2 equivalent to the 
amount shown in column 1, so that tin* " Total up to date ** in ooluirin S may become “ dTfl ”. 

t When there are two or more entries in column 8 relating to each sub-head of ostlmate they should, In the 
case of works the accounts of which are kept by sub-beads be totalled and the total recorded in colnmn lOf or 
posting the Works Abstraot. 
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Advance payments 

FOH WORK MOT YET 
MEASURED. 

Items of work 
(groufiod under 
“ sub'lunda ” and 
"si.b-workB*’ of 
estimate). 


4 

) 

Qmiiitity 

executed 

PAYMENTS ON THE 
BASIS OF ACl'UAL 
MEASUllEMBM'K. 

Uemorki 
(with 
reasons 
for delay in 
adjusting 
payments 
shown in 
columu 1 ). 

Total 
as ptir 
previ- 

0U8 

bill. 

Since* 

previ- 

ous 

bill. 

Total 
up to 
date. 

Unit. 

tlate. 

up to date 
as per 
moasiirc- 
mciit book. 

Up to 
dale. 

Sinoet 

previ- 

b 

1 

2 

3 

4 

5 

6 

7 

8 

0 

10 

Its. 

Us. 

Us. 



j 

Its. A. 


Us. A. 

lIs. A. 


1,200 

1,800 

3,000 

brought forward ... j 

1 

1 




3,!UG H 

i 

1 

! 

2.955 8 

1 

1 

1,200 

1,8(10 

3,0UU 

Totiil 

I 

Total value of work done to date (A) 





(D) 

(TO 

Deduct value of work shown on previous bill 

(lUl 0 












1 





Net value of work sliioo picvious bill (V) 



2,U5r> 8 

2,9.55 K 


Figuie (D) ir^ words— 
liuiNses one thousand 
au(l eight hundrod 
only. 

• 

Figiire (K) tu wordi— Uupeos two tlimHuinl, nine 
liuiidri'd and fifty-five nml aiiii'is eight. 





IL — CertificafeB and Signatures. 

t 

1. The inoasnrornonts on which arc based the entries in coliiins 4 to 9 of Account I 
w(;re made by L. Kidarnath, Overnccr, on 28th February 1919, and are recorded at 
page 3 of Measurement Book No. 105. 

§ 2. Certified tlint in addition to and quite apart from the (piantitios of \M()rk 
actually executed as sliown in column 7 of Account I, some work has actually been done 
in connection with several items, ami the value of such work is in no i-as(^ less than the 
advance payments as per column 3 of Account I, made or jiroposod to be made, for the 
convenienc (3 of the contractor in anticipation of and subject to the results of, detailed 
measurement, which will be made as soon as possible. 

( 0. C. BOY— 3-3-19. 

Dated signature of officer preparing the bill < {Rank) Sub'Divisional OlHcer, 

\ Head Quarters Sub-Division, 

Simla Division. 


ATTABOHANn— 3-3-19. , 

Dated signature of con- tDate I signature of officer authoris- < 

tractor. ing payment. {[Rank) 

S Thia oertifleate must bo signed by the Sub-Divisiotial or Divisional Officer. 

t This slguatnre is neocssary only when the officer who prepares the bill is not the ol^uer who author isi'S the 
rayment. Id auoh a case two slguaturcs are oesuutial. 
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[Form No* 14 — 


1 1 I, -^Memorandum of Payments, 


f 


1. TotftI valnf at w )rk ripr.iialiy inea^^urfid, as per Acft. T, Ool. 8, Kiitry (A) 

2. Tobiit “ Up t ) (lata " Ady.iric: payments for work u>)t yet luoasiiiud, as per Acct. I, Col. 3. 
Entry (B). 

3. Total (Items 1+2) 

4. Deduct iimouiit withheld : — 


Rs. A. P. 
3.016 K 0 
8.000 0 0 


6,916 8 0 


Figures for Works 
Abstract. 


Its. A. p. 
296 0 0 


ia\ From ]ireviDm Bill as per last Running Account Bill 
(&) From (his Bill 


Hs. A. 

96 0 
296 0 


392 0 0 


357 10 0 


653 10 0 


4.061 14 0 
4,101 14 0 


.•). Balance, i.c., “ Up to date ’* payments 


(Items 3-4) ... (K)* 6,524 8 0 


6, Total iunnunt of piym3nts alie.idy made as per Entry (K», of last 

itunn.iig Account Bill No. lot Jainuary 1919, forwaided with accounts' 
for .laniiary lttl9 

7. Payments now to be made, as detail'd bolow : — 

r ' 

J By rcc )vc>ry of amounts Gicditablo to this ‘ ' 

(<i)< wjik:— yia) 

I Bs. A. p. I 

( Value of Dcodai wood suppliod in 2-19 337 10 0 J 

TotaH (?i)+7 f«) (a> 


Us. A. I*. \^ 
357 10 0 


( By iccovery of Hiiioiints creditable to otln'r w'DrUs”! 

K j or Iu'jhIs of accounts j 

) Value »»f stock hunphed in 1-19 for providing ^ \.(i 
i Storage ami Ct usUitig Machine at Snowdon 

Ra A. P. 

L 40 0 0 J 

(e) By choquet 


I,' 


40 0 0 I 


4. OBI 14 0 


Total 7(6)1 ic) 


01 ) 


JJ 


2.065 0 0 


4,4.59 8 0 


Pay Rk. X (4,C6l-l4) Four tlionsaiid and sixty-oiu* and annas fourtcon.., 
_ . . , , l>y cheque. t 


C. 11.-3-3-19. 

{Dated initiah of Disbursing Officer.) 


Received Ra.§ (4,459-8) Four thoi^sand four Imndred and fifty-nine and annas eight 
, as per .above ineinorandiiin, Cdi account of this work. 

(Amount in yernncular). 


Dated the 7th March 1019. 


ATT.AR CUAND, stamp. 


Witfiesses. {Full signature of contractor,) 

Paid by me, vide cheipie No. 4311.— 69907, dated 3rd March 19 1 9. 

K. N.-7-3-19. 

Overseer, 

{Dated initials of person actually making the payment.) 


• Thl4 figure should be tested to see that it agrees wiKi tlin total of items 6 and 7. 

t If the net am»uut to bt paid m than lU. 10 and it cannot b* Inohidod in a oheqiie the payment should be 
made in cash, this “Utry biing altered siibably and (he alteration attested by dated initials. 

I Here specify ths net amount payabla, vide Item 7ye). 

i The psyee’s acknowledgment should be for the gross amount paid as per Item 7 a+5+e). 

II Payment should bo attested by some known poison when the payee's acknowledgment la given by a markt 
seal or thumb Impressiou. 
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(POIMm No* 14— eoMcfd. 

IV, — Remarks. 

(This space is reserved for any remarks whTc)| the Disbiirsing Officer or liie Divisional 
Officer may wish to record in respect of the eACcution of work, check of meusurements 
or the state of contractor’s account.) 4 



[FiDal payments miiat iarariably b3 mad? oa forms prioted on yellow paper which should n?: bi used for lot. ‘rme<? late piyments.] 

Running Aoonunt Bill B. 

[S6« rule 206. J 
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o £ 
< K 










22 


four thousand and one hundred 
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[Poi»m No* 16— emfd.] . . ^ 

11. — Account of Secured " advances allo&ed on the security of materiale hrouyht to site 


Quantity 
outstand* 
log fium 
previous 
bill. 

ttedna— 

Quantity 

1 utiliscld 

1 in work 

1 measured 
since pre- 
vious 
bill. 

• Quantity 
outatandhig 
(including 
quantity 
brousht 
to site 
since 
previous 
bill). 

Full rate 
as asaesH- 
<'d by 
the Divi- 
sional. 
Officer. 

( 

e 

Descrip* 
tilMI of 
ntate ri- 
als. 

Unit. 

Reduced 
race at 
which 
.idvauoe 
is 

made. 

••Dp to 
date 
amount 
of 

advance. 

Reference to 
Divisional Offl ler's 
wi itten ordi^rs 
authorlslna the 
advance. 

Reasoni 
for noD- 
olaaranoe 
of 

ndvanoa 
when 
o<Atabarid- 
ing more 
than 
throe 
months. 

1 

2 ' 

3 

4 

6 1 

6 

7 

1 ^ 

0 

10 




Us. A. 

j 


Us. A. 

Its. 

No. 

Dato. 


300,000 

31,350 

278,630 
+ 20.000 

1 40 0 

Bricks ! 

^/rr 

34 8 

10,303 

3,437 

10-12-lR 




388,6r>0 

} 





596 

7-2-19 


5.000 

162 

‘”l22 

3.000 

SO 

60 0 

) 

liime ... ' 

r. ft. 

43 0 

2,250 

] 





-flOO 

[ 3 0 

Oement 

c. ft. 

2 4 

202 

1 





1.30 

J 





)'3,437 

10-12-18 


5,610 

30 

610 

5.000 

30 

2 0 

) 

Timber i 

1 

c. ft. 

1 « 

7.500 

1 

1 





H6 

y 36 0 

Iron ... j 

md. 

27 0 

1.2 15 

J 




i 

43 

) 1 

1 




1 



Total amount ontsbsiullng as per this account 

yjsducf— Amount outstanding as per entry ^(J) of previous bill 


21.560 

22.167 

(0) 



Net amouttt since previous bill (In words) minus rupees six hundred and 
six only. 

-607 

(K) 




« Kntrios relating to each dasoriptlon of mitarlaH should bj poUud tluis in column 3. First enter the differ • 
enoa between the quantities in odnintis 1 an 13. TiiMi sliiw bjhw thie cnbrvi the uiiantitleSi if anyi bro'tgbt to 
Bite awliist which a further advance has baoti anbhoiisod, this entry being prefixed by the pint sign. FinallT, strike 
the total of the twj entries, which will ropreaent the total quantity onbritandirig. 

•• Biitrl 's lu co’um'i 8 ah Jw the m)noy v.ilu34 of the total qu lutities outabandlug as per column 3. 


III. — Certificates and Signatures. 

]. The moaanrementa on which are bascil the entries in columns 4 to 9 of Account I we-e made by L. Kldar 
Hath, OTerseer, on 6th March 1919 and are recorded at pag.* 35 of Measurement Tlook No. 103. 

1 3. riertifled that in addition to and quite apart from the quantities of work actually executed as shown In 
column 7 of Account E, some work has actually be*M d«ne in connoctlon with several Itomsi and the value Of suoh 
work (after deducting therefrom th» proportionate amount of secured advance, If any, ultimately recoverable on 
account of the quantities of the materials used therein^ Is In no * ii8?i l'»8s than the advancu payments as per column 8 
of Account I, made or proposed to he mide, for the conveiiionoe of the contraotor, in anticipation of. and subject 
bo the results of, detailed me wureraent which will be made as soon as possible. 

t 8* Certified (11 that th'!;»/«s quantities of nnterlala shown in co umn 3 of Acoonnt II above have actually 
been brought by the conlrac'or to th: site of th? work and the contractor has nob previously received any advance 
on their security, (2) that those materials are of an lmi)erishable nature and are oil required by the oontraotor foe 
^ on the Wijrk in conn 'ction with Items for which rates for finished work h jv 3 been agreed upon, and (8) that a 
formal agre!m3nt in Form 31. signal and exc-'utod by the cont acto- (vide rule 221 of the Financial Eules) 
is recorded m I he divisional office. ' 


DtUed SigncUHTf. of officer \ G. 0. UOT— ]8-3*1919. 

preparing the bill. j 

\iJtank) et^'BivMonat OjHlesr, 

Bead Quarter* '^8ab*Dipliion, 
Simla Dirtifntt 
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XPakim No. 


IV. — }iemw(mdu% of PaymenU. 


? “Otually measared. na per AflOt. I. Ool. 8, Entry (A) 

** Advance paymenta for work not yiittnoaaared, oa per Aoct. I. Ool. 3. 

Entry (a), 

** ^^^Bliitry%^'* advAiioea on sjouriby 04 miterUls, m |«r Awb, 11, Col. 8, 

4. Total (Items i+2+3) 
ft. Deduct amount wltlilield :— 


Ts. A. P. 
18,598^ A 0 
7,860 0 0 

21.600 0 0 

48,000 9 0 


Pitres for Works 
Abstract. 


(a) Prom previous bill as per last IlunniiiK Account Bill 


Rf. A. p. 



0. Balance, Up tu date "paymoiits. (Items 4—5) -(K)* 

7. Total amount of payments alrc ujy made ns per entry ( K ), of l;iat Rinmiiiir 
Aecoiint Bill No. V of January 1019, forwarded with aoooiiuts for 
Jaiiunry 1919. 

K. PaymcntH now to be mad,*, ns detailed Uilow 

Rfi. A. P. 

f By recovery of anicu'its crodiia* "1 I 

j ble to this woi k 




k«) 


48,069 9 0 
39,449 0 0 


ToUil 6 (6) +8 (<!)•• (G.) 

n*y recovery of mnouiita crediia- 
bie to oilier works or h-ads of 
accounts 

1 /Jrjiotifj— Dcdiicilon uii iwcount 
[ of S fiuiity Deptisils Its. 613-0-0. 
8.107 9 0 («) by cheqnot 


i-6 8,620 0 0 


Hb) 


513 0 0 


8,107 9 0 


8.J07 9 0 Total 8 (5) f (c) •■(H). 


Pay Kb. J (8,107-9) thousand oiio linndrod and seven and aninas nine by cheque.t 

a. C. U.— IS-, 3- 1 9. 

• {Datrd initials of Disbursing Officer.) 


Received Kh. § (8,920*9) Eight thousand six hundred and twenty and annus nhie, as 
per above inenn randuin, oii aceount of tliis work. 

, (Amount in vornaonlar.) 


Dated the I5ih March ID 10. 


BIIIMA MAL, Stamps. 


II Witness 


Full signature of contractor. 


Paid l)y me, wif/fl cliequo N' daU 13th March 1919. 

M K.— l.'i-S.lO, 

Cashier. 

{Dated initials of person actually making the payment.^^ 

* This flgure slionld be tested to s e that, it aKcees with the total of Items 7 and 8. 

t If the net amount to bo paid is less than Us. 10 and it cannot be included In a cheque the payment should be 
mrideiu cash, this entry being altered snltably'and the alteration attested by dated initials, 

{ Here specify tlie net amount payable,' «<<!« item 8 (c). 

The payee's acknowledgment should be for the gross amount paid as per Item 8 (f.r., a4-6-f c). 

1 1 Payment should be attested by some known person when the t)ayee's aoknowledgmont Is given by a mark, 
eeol or Uinmt) Unpression. 

’ ^ V, — Remarks. 

(This ipooeii reserved (or any remarks whloh the Disbursing Offloer or the Divisional Offloer'inaj wish to 
record in of tlie execution of the work, check of m^aauremeute or tlw state of oontraotor> ocoount. 


22 a 





312 


V. W. Aoct. Form No. 27. 

P* R- Form No. 16 . 


Flnnl psymeDta must Invariably be made on forms printed on yellow paper whioh sbould not be Uied foi 

iuiern^sdiate payments. 


< 

Running Aooount Bill C. 


[Sm rule 206.] 

{F:>r Contractors and Suppliers, I'hisform provides only for payments for work or 

supplies actually measured.) » 

CaBii ilook V^iiiicher No 4, dated 4tli March 1910. 

Name of Contractor or Supplier —Joti. 

Name ot Workf — Additions and alterations to General Post Office, Simla. 

Piirpwse of SiipolyJ 1. “ St<ick.” 

2. “ Purchases for issue to (Contractor) 

direct to work. 

Serial No. of this Pill — II. i 

No. and date of his last Pill for this work — 1, dated lOth October l9l8. 
heforeiice to Agreement — 39 of 1918. 


J.‘- Account o-^ work 'lone or supjtlies made. 


Unit. 


guantity I 
oxecuted 
ot Btippllcd)l 
up to date 
aH fter 

meHsnre- 

raeiit. 

book. 


Ttom^ of work or supplies 
(K'Oiiped under sub-he.ulH *’ 
and ” sub'Works " of OHtlin.itu). 


Amount. 


• Up to 
date. 


• Since pre 

VlOQB bill 

(Total for 
each sub* 
head ) 


I11SMA.RKS. 


1 





Ub. 

A. 

p. 

Rs. 

A. 

I'er thousand 

0. ft. 

100 

Excavation 

10 

0 

0 

4 

0 

Per cent. c. ft. 

200 

Oon Crete in lime 

33 

0 

0 

64 

0 

„ c. ft. 

300 

Stone in litno niHSunry with 
old Btoiie. 

40 

0 

0 

180 

0 

S„ 8. ft. 

300 

Lime pointing 

1 

0 

0 

15 

0 

>, B. ft. 

300 

Deodar glazing 

1 

6 

0 

412 

8 

tt B. ft. 

230 

Vertical planks (liibour) 

7 

0 

0 

16 

2 

1, C. ft. 

330 

Woodwork 

2 

4 

0 

748 

8 

„ a. ft. 

I.lOO 

0. I. Sheet roofing 

70 

0 

0 

806 

0 

1. 8. ft. 

1,350 

1 4 '^ Gheel plank floor 

40 

0 

0 

540 

0 



Carried OTer 

8.710 

2 




Rb. a. 


t The fnl] name of the work ns given in the estimate should be entered here except in the nave Of bQlafbf 
** stock *' materials. 

t The ** purpose of supply *’ epplicable to the case should be filled In and the rest scored out. 

” If the outlay on the work is recorded by sob-beadSy tbe total for < ach eub-bead sliopM be ehoirii Jn oolnmn 
and agnlust tbtf total tborf sbpnld be pq entry in polgmp 6 alspy In no ether case sboold any entries be made Hjn 
cpl nmu 6. 





I 


Unit. 


— "T- 
1 


Qaftniity 
ezecated 
(or supplied ) 
up to date 
BB pet 


meui book. 


IteiDB of work or aupplles 
(grouped uudiir ** Biib-haAdfl *' 
and ** sab-works'* of esiiniare). 


Hate. 


▲MOCNt. 


Up to 
date. 


Biiioa pre* 
Tinas bill 
(Total for 
each 8u 
head). 


RKMAHIB 


Brought over 


HB. A. V. 


Total value of work done or supplies made to date 
Deduct value of work or lUppUes shown on previous bill 

Net value of work or supplies sinoe previous bili ... 

t 

Figure (F) in words— Rupees one thousand six hundred i 
and anuas four 


US. A. 
2.71B S 


RB. A. 


U)‘\ 

2,719 2 

'** ! 

1,093 14 

1 

(P) 

1,625 4 

f-flve 



II. — Cerlijicates and Signatures. 

The measureinentB were made by L. Kidar Nutli, Overseer, on l«t March I9l9, and 
are recorded at page 15 ot Measurement Book No. 105. No Advance payment has been 
made previously without detailed meaBuremonU. 

G. C. UOY— 3-3-19. 

{Rauk) Suh- Divisional Officer^ 
Head Quarters Sub-Division^ 

Simla Division, 


Dated signature of officer 
Thumb impression f*f pi^aring the hill 

j(rn. 


.{ 


® Dated signature of ^ Dated signature of officer < 

Vonlraeior, authorishr^ payment. \ 

’^^IbltBigaatnro li nooeasairy only when the ofllcer who prepares the bill is not the ofltoer who autliorlo^ Um 

tttaraaiat, Xosueh a otao two Ilgnatures arc essential. , 


(Rank) 
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£^ 01*111 No* 18 — ( 

III. -^Memorandum of Paym^ite. 


1. Total T.tlue of work dono, m per Acot. I. Ool. 5. entry (A) 

2. Deduct amoniit withheld t 


• > Fiiraresfor 

Worka Abitr ct. («) Pro:ii pi'Cvio.iH bills, u« per last Runninp Aceouiit Bill 


lls. A. I>. 

:C2 9 0 (6) From this bill 


Rrf. A* P* 
2.719 S 


bB. a. 


lOB 6 

162 9 


i’ 


271 15 0 


3. Biilanca, f.a.i ‘‘Up to dati” paymonts ... (Ttems 1.2) (K) e 2,447 8 0 

4 . Total amo-intof paynuMit? already tn'ido as p r entry ( K), of last Uuiinint; 984 8 U 

Arc Hint Bill No. I of Oclob ‘r 1918 , forwarded with ao-onnts for 
Oetober lUJS. 

n. Paymauts now to be made as d ‘tiilod below 

Us. A. p.' 

f By recovery of amounts creditable ii- . „ 

to this work:— 

I Value of stock siipplind as derailed 25 f) 12 0 
1,002 14 0 («) i in the ledger in Novoinber Wn) i 0 B‘> 14 0 

lOlH. 

I Ditto in Jannaiy 19l!t G79 2 0, 

^ Dit:o in February 1910 167 0 OJ 


1.253 7 0 


Total 2 C&) + BU) ... (G) 


230 0 0 

110 13 0 


369 13 0 


Us. A. P. 

f Ily recovery of amounts credit- I 

I able to other works or heads I 

1 ofaccouiits:— ^*^) 

(6) /^spoaffi”-' Attachment as per 2.30 0 0| 

1 01 del of Mniihif, Anib ilu, 

I No. 571 of 1918. j 

(c) By Cheque 1 


TotalB(fr)-|-(r) ..(H). 


yo 1,402 11 0 


110 13 0 


Pay Rb. + (119-13) one Ijiindrotl and nineteen and annas thirteen by cheque, f 

G.C. R. -4.31919. 

{Dated iuitiah of Dielmraing OJicer.) 


ReeJived R b § (1 ,4Gi-l 1) one thousand four hundred and sixty-two and annas 
eleven, ns per above memorandum, on aeeoiint of this work. 

(Amount in vernacular). 

Left hand thumb itrqjveasion of 
Dated the 5th March 1919. J()TI. 


tt Witness — MURLI DHAR, {Full signalize of Contractor,) 

Paid by me, vide cheque No. dated the 4th March 1919. 

‘ 69907 

M. R., —5-3-1919. 

Cashier^ 

{Dated initial of person actually making the payment*) 


* This figure should bo tested to sjj that it agrees with the total of items 4 aud B. 

t ff tlis net amouat to be paid is lisi thin Hs. lU aud it canniAbo included in a cheque the payment shunld be 
made in c^eh, this entry being altered su tably and the alto/atlolPittested by dated Initials, 
t Rere specify the net amount payable, vide item B (c). 

9 The payee’s aoknowledgmant shonid bo for the gross amounb paid as per item 6 (4.«., a + 5 4< c). 

' ft Payment should be att «ted by soma known person when the payee’s aoknowledgment is given by a ainrk. 
aeal or thumb impression. 

** Mot required In the c Me of blits of suppliers. ^ 


1 V, — Remarks. 

(This space Is reserved for any remarks wliioh the Disbursing Officer or the Divisional Qffioer m iy to 
record in reepi ot of the ezecutiou of the work, o?ieok of measnremente or the state of contractor’s account.) 
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P, W. Aoct. Form No. 28 

F. R« Form No> 17- 


Hand reoelpt 

[5e« rule 206.] 


(Ta be need as a Hiraple form of voucher for all mia^jellaneoua paymanta and adiranocs for which none of the SDeclal 

forma 34, 25, 26 and 27 aro suitable. ) 


CaiJi Booh Voucher No, 14, dated 15th Augmt 1919. 


(1) Pay by Rupees (20-0-0) twentij only 

(2) Paid by inef P* — 15-8-1919. 


to Rihhi Ram Mistru 
G. C.-5-8.1919. 


R6O0lvad from the Subdioisional O^ieer in charge of Maihi Subdivision the sum of 
Rs, (^0‘0‘0) twenty unly 


Name o-^ wnrhX or purpose for lihich piymeni is made — My pay for 20 days {lUh to 
SOtJi) of June 1919. at Rs. 50 per mensem, chargeable to Silt clearance, Mailsi Canal 
vide Item 2 of Pay B>U {Form 29) for June 1919 {Voucher No. 27 for July 1919). 


(Amount in vomacular.) 

UIKHI RAM MISTPJ. , , 

j Stamp, j 

• Signature of payee. * ' 


The 15th August 1919. 


§ Witness., 


* The offlooraubhorisinff payment: should initial and date the pay order aftor scoring out the wo;d. ** cheque 
>i or ** oath* oe the oose may be. 

t t Xhe peteon actually making the payment ehon'id Initial and date payment certlflouto (2), 

^ t In the oata of works the aoflOiat<4 of which are kept by siib-licnd*) the amount chargoamd to each sub- head 
shonMLbe speolfled by the disbaning offleer. 

. b Kaymeatsbottid be attested by some k iown p *rsou when the payee's taokuowledgement is given by a mark • 
datnr bhttmb Impiwdon. 
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P. W. A-c. I^orm^No. 30. t 

F« R« Form No« 18* 

Cash Book Voucher No. 50. # 


Aooount of Petty ContraotOFS for the 

Name of Work — Excavating the Dhunnhvala Feeder ChanneU. 




WOllK DONE. 

(rt) Nil mi’ of 
Coiilrnctnr, 
and refcruncc 
to Ag!.M>- 
nii’iit. 

Items 
of work 
(gronped under 
“ Biib-bpads” 
and “ aub- 
workH" of 
estimate). 



IJI* TO nATB. 



Deduct 
Taluo of 
work 
shown 
oil 

previous 

bill. 

Not 

Tlefei'ence to 
re<‘oidHd nii*uaurc“ 
iriont and date. 

1 

i guiii- 
1 tity. 

ilate. 

Tnlt. 

Amount. 

value of 
woi-K 
elnse 
previous 
bill. 

1 

8 

3 

1 

4 

5 

• 

. 7 

(fc)8 

9 

Final Transactions. 

Dook pHgi* 
No. No. 

Date. 

c. ft. 

Its. A. 


Rs. A. 

Ha. A. 

Rs. A. 

Veroo ('dc (AV. 
0. No. 2fl, 
dated 1-7-1 H). 

lOiU'i Iiwork 

U. D. 7800- 
7400. 

75 2b 

2-I-J9 

.39..58G 

H 6 

Per 

thou- 

sand. 

252 7 

133 0 

119 7 

Unnexhi Odi* ( W. 
0. No. 27, 
dated 1*7 18.) 

Km th work ... 
n. I). 8000- 
78110. 

75 20 


40, 128 

0 6 

« 

•• 

13 

209 0 

46 13 

Umar Din Ode 
< \V. 0. No. 3 •, 
dated 10-7-18). 

Karlliwor'i 

K. 1). Geco- 
GSOO. 

75 35 

3-1- 19 

68,01)0 

•'4 0 


272 0 

1 

1 

240 0 

! 

82 a 

1 

1 * 

NaW>Din (W. 
O. No. 28, 
dated 1-7-lH). 

Eai'tliwork 

It. D. 8800- 
8900. 

75 38 

.3*1-19 

16,500, 

I 

5 0 

*» 

83 8 

j 

i 

80 0 

j 

i 

\ 

9 R 

Total Flu il TraiiBacUom carried over ... | 

j 863 13 

662 0 

300 13 


(a) Final and Inlenni dlalo trauaaotions should be arranged in two. 

(b) lotah A ai d O of colnwou 8 and 11 abooldagreei reepeotlvely* 
(e) In the case of worlta llie aiicounts rf wlilcth. Are kept by snb-beAas 
(4) Paymenr. ahonld be attested by anuie known penon when the 

(e> 'I he poiaoti actually making the payment ahonld initial (and date) 
if) ^his signature is neoeieary only whM the Officer antimriilng pay* 



month of January 19i9 of the BaHokl Division, 


No, of thin Account — Vl, 


PAYMENTS MAI) . 




Datkd 

DKUTIPI- 


To BHT) OP 
PRBVlOira MONTH. 



Balance 

Pay lie’s 

Dsttud 

CATK OP 
Disnonsfi:- 
MKNT. 

Mode of 
payment 
—cash 
or cheque 
tNo, and 
date). 

Oast) Book 
vouchui . 
No. and 
date. 

Amount. 

(«) This 
uionlh. 

TOTAli. 

Ooiilnti- 

lor. 

with date. 

W itiless. 

(fP 

p.iiii 
l»y me. 

10 

(ft) 11 



14 

l.'i 

16 

17 

18 


Us. A. 

Us. A. 

Rs. A. 

Rs. A. 





13 

icTo-Th 

isa 0 

1.12 7 

252 7 

... 

TliiiMib iin- 
pit'ssion of 
Voroo, 2.5- 1. 
lU. 

Haiiidiiil, 

2.'). MO. 

p. M., 2r-i- 

19. 

Oheque 

d .fced 25-1-19* 

17 

12-11-18 

180 0 

75 13 

nr, 13 

• 

tlaiieshi Oijo, 
17.1-19. 

... 

P. M., 17-1. 
19. 

Cheque 

No, — , 
^U)2 

dated 17-1-10. 

20 

19-12-18 • 

200 0 

a 

72 0 

1 272 0 

1 

. 

Umar Din 
2.3-1-10. 

... 

P. M.. 23-1- 
19. 

Oil que 

xr 

dated 23-1-19. 

20 

19-12-18 j 

1 

; 80 u 

2 8 

82 8 

• 

1 

Naw.ab 

2.3-1-19 

1 

F. M., 23-1- 
19. 

j 

Cash. , 


080 0 

1 

282 18 

862 12 ! 

1 i 



1 

! 

I 

1 



f grotipi, ea«b b«ing totalled lepaiatelj. 

' futriee B and D of the last aooonnt. 

' the amoiiiite relating to ail itema falling nnder the same ** sub-head'' sbruld i»e totii'lrd In icd ink. 
aokDOWMgmeDt is given by a murk, seal or thumb iiupreMiou. 
la this oolumm* against racb payment, 
ment h not the officer a ho prepares the account. 
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P.W. A-o. Form «o. 30. 

P« Ra f*Oi*l11 No* 18a 

Cash Boole Voucher No. 50. [Sas 

Aooduffit of Petty Contractors for the 


Name of Work — Excavating the Dhunniwala Feeder Channel, 



Items 
of work 
^grouped iiiidur 
“Hiib-liuad ” 
and “aub- 
woi ks *’ of 
estiiiiiito ). 





WORK DONE. 




(a) Na no of 
(loutraotor, ^ 
and reference 
to agree- 
ment. 




Ul* TO DATK. 



n.'dnofe 
value of 
work 
shown 
on 

previous 

bill. 

Net 

llHference to 
recorded nieaanre- 
iiKMit ant] date. 

Quan- 

tity. 

Rate. 

Uiiib. 

Amount. 

value cf 
work 
sinoo^ 
previous 
bills. 

1 

2 


3 


1 ^ 

.5 

6 


(6)l« 

0 



Hook 

No. 

Pag 

c Date. 

eft. 

Its. A. 


Ub, a. 

Hb. a. 

llB. A. 

Intermediate T'ansaeiiom 
on Open Accounts. 




Brought OFer 

... 

862 12 

682 0 

200 12 

Mukh Uim(W. 
0. No. 17. 
(luted 2Q-6-1S). 

Kartliwork 

U. 1). 40 0- 
4600. 

7ft 

40 

3-1-19 

2.02.000 

6 0 

Per 

IhfU- 

Bund. 

1,212 0 

M70 0 

42 0 

i 

Mnh inr.ad Ishaq 
(W. 0. No. 21, 
diited20-6-ls). 

Enrthwork ... 
It. 1). 6848- 
7500. 

75 

42 

3.1-19 

28,000 

6 0 

1 

- 

1G8 0 


168 J 

lloslnri Lal (W. 
0. No. 22, 
dated 20-6-18). 

Earthwork ... 
ll. D. 8660- 
9300. 

70 

44 

3-i-:u 

97,000 

6 0 

V« 

582 0 

442 0 

140 0 

Nathoo (W. 0. 
No. 30, dated 
1-7-18). 

( 

Earthwork ... 
II. I). 2000- 
2200. 

75 

29 

2-1-19 

61,361 

6 6 

tl 

391 3 

300 0 

31 3 

Nand Lal(W. 0. 
No. 67, dut d 
15-8-18). 

Earthwork ... 
U. D. 7750- 
7800. 

7ft 

45 

3-1-19 

« 

19,000 

c 0 

•• 

114 0 

o 

o 

9 0 

I)at Ram (W. 0. 
No. 82, dated 
9-9-18). 

Earthwork ... 
R. D. 7.00- 
7420. 

75 

23 

2-1-19 

7,450 

6 6 

1 

»9 

47 8 


47 8 








f 

2,514 11 

2,077 0 

487 11 







1 

j 

... < 










*vu w .o. 












1 

1 

863 13 

662 0 

200 13 


(a) Final and intermediate transiictlons should be arranged in two 

(b) Totals A and 0 of columnif 8 end 11 should aeree. respeoti^'oly, 
(e) In the case of works the aocounte of whleh are kept by enb-hsads 

(d) Payment should be attested by some known person when the payee's 

(e) The person aotually making the payment shontd .initial (and date) 
(/) ‘^is signature is necessary only when the olBoer anthorlslng pay- 
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Buie 213.] 

month of January 1919 of the Balfoki Division -^contd. 


No. of this A ecount-^V I . 


PAYUBNTS MADE. 




Dated 

CKRTIFI- 


1 To ENii OF 

1 rHBVlOUH MONTH. 



Balance 
due to 
(kuitruc- 

1’iiyec‘a 

ncknow- 

letl^ciiient 

Dutcil 

si at me of 
w.toesd. 

r.ATE OP 
DlSliriHSE* 
MBNT. 

(O 

Mode of 
payment 
— eash 

Onsh Book 
voucher 
No. and 
date. 


(e This 

Total. 

or cheque 
(No. and 
date). 

Amount. 

mouth. 

tor. 

with date. 

id) 

Paid 
by me. 

10 

(fc)n 

12 

‘13 

14 

15 

16 

17 

18 


Its. A. 

IL-'. A. 

Bs. A. 

Us. A. 






580 0 

282 12 

802 12 






2U 

lO-ri-lH 

1 150 0 

40 0 

1 190 0 

22 C 

Milk 1 lUm. 
2.5-MO. 


P. M., 25-1- 
19. 

Cheque 

XT 

""•KiiTs* 

dated 25- MO* 


ass 

ICO 0 

100 0 

H 0 

t 

( 

'rhumb In'.* 
presHioii of 
Moll itnad 
Nh«q, 25- 
1-10. 

lUm Dial, 
ft-l-lO. 

F. M., 2.5-1- 
10. 

Cheque 
sr, 21ft 

2102* 

dated 2.5-1-10. 

ir 

12-11^8 

400 0 

a 

12.5 0 

52.5 0 

! 57 0 

1 

h’ 

! 

Thumb ini- 
praision of 
UosiiHii LbIi 
23-1-19. 

Ilam Dial, 
2.5- MO. 

I-.M., 2.5-1- 
10. 

Cheque 

22ft 

^ 2102* 
dated 25-1-19. 

17 

12-11-18 

330 0 

30 0 

3G0 0 

31 3 

t 

Nathuo, 23- 
1-10, 1 


P. M., 23-1- 
10. 

Cheque 

2102' 

dated 23-l*10. 

17 

lJ-ll-18 

100 0 

8 0 

108 0 

6 0 

Kami Liil, 1 
23-1-10. 

... 

P.M., 23-1- 
10. 

Cash. 

... 

... 

47 8 

47 8 


Thumb im- 
pression of j 
Dat Ham, 
17-1-10. 

Munshi. 

Ifr-MO. 

F. M., 17-1- 
10. 

Cheque 
„ 10ft 

dated 17-1-1». 


t,080 0 

410 8 

2,300 8 

124 3 






580 0 1 

282 12 

862 12 







'ItroniMh cftch beintr tothlled separately. 

* wAh entires B and B of the last socoaot. 

the amounts relating to all items falling under the same ** sub-bend " sh iiM bit tcitulliMl in red ink. 
AObnondeitffiiteiit is given by a mark, seal or thumb irapresston. 
in tbts ooturnm against each payment, 
m ent Is not the offlcer wbo prepares the account. 




t8M 

Aoobunt of Patty Contraotors foi* tho 


1’. W. A-c. No. 30. 

Pa Ra Form Noa lia 

Cash Book Voucher No 50. 


Name of Work — Efcavaiing the Dhunnitoala Feeder Channel. 


(a) 'Nainn of 
(.kiiitractcu, 
a!!(l reference 
to Agroe- 
uiejit. 

rterns 
of work 
(grouped under 
“ sub- heads" 
and "sub- 
works" of 
ustliniite). 

WOUK DONE. 

liefer nee to 
recorded me:isiiie- 
meuts and date. 

Up TO T 

Quan- 

tity 

lATU. 

Itate. 

Unit. 

Amount. 

Deduct 
vulue of 
work 
shown 
on 

previous 

bill. 

Net 

vaiue of 
work 
slnoe 
piovious 
bills. 

1 

2 

3 

4 

6 

6 

7 

m 

0 . 



' 




Ks. A. 

K.. .. 

Rs. A. 






r 

1 

862 12 

662 0 1 200 12 




Brough 1 over 

...-! 

1 




— 







2.514 11 

2,077 0 

437 IJ 


TOTAIi INTKIIMBDIATK T|IANB,\CTI0NS 

... 

2.514 11 

2.077 U 

437 11 

Total for Accounts alte.’ted by the raonth's traiisactious 

... 


3,J77 7 

2.73U 0 

638 7 

Add total foi Open Accounts not affected by this month’s transNotlons, us per 1 

2.73C 11 

2,736 11 


detail on back. 











(UlANU TOTAL 

... 

U.114 2 

5.47.5 11 

638 7 







1 ■ 

A 


1 



« 



862 12 

’'Deduct up to date " 









the 







1*5.251 6 

I Neb " at 

to date" 

bate — 







open at clorj 


B 

Piiy Ra. (10-8) Ttn r.nd annua olsht in eash 

Six humlrcd and oiglity-Iwo, annas twelve- by 

bate-’U-Uld. 


(a) Pinal and liiterinediatu transactions should ba arranged ill two 
(/j) Totals JL and C of columns 8 and H sKould agree, reB|Metlffi|yt 
(cl In (he osseof works the accounts of which are kept by inb^teads 

(d) Payment should be uttesterl by some knowirperaon when the pnyee*s 

(e) The (tersou actually making the payment should initial <apd data) 
(/) Tills signature If neoessary only when the officer authorieb»g pay* 



m 


Rule 218,] 

month of January 1919 of tho Balibkl DIvialon— conc/c^. 


No. of this AccourU^VI. 


PAYMENT MADE. 


To END OF 
PIlEVIOlJS MONTH. 


OiMth Book 
vouobor 
No. aud 
date. 


Amount. 


(fc)ll 


(c) Thl=s 
mouth. 


' fltilan<‘o j Payca’a 
‘ duo to ! nek now- 
„ I (!onti'itc- I lodgment 
Total. ; j with date. 


Dalod 

aiirnature of 
witiieait. 

(rf) 


Dated 

UKIITIFI- 
CATE OF 
DltilUinSK- 
MENT. 

(.O 


l*»ild 
by me. 


Mode of 
payment 
—cash 
or chi'uue 
(No. and 
date). 


, Bs. A. j Be. A. 
.'iHU 0 I 282 12 




IM. A. 
862 12 


1.98U 0 


1.980 0 
2,0fi0 0 
2,494 12 

!1 0r>4 12 ' 

0 I 


41 U 8 j 2 ,:{ 9 U K 


410 8 I 2. .390 8 
603 i I .3,253 4 
2 494 IS 


II-. A. 


124 3 


totals of aoi’ounts oloalag during 
month. 


lotaU of accounts romalniiiK 
of the month. 


5,748 0 


and Bs. (682-lS-O). 
oh«qu*. 


862 12 

4,885 4 
D 


I 

J24 3 1 
124 .3 
.211 15 

366 2 


(Total of roliimn 12 iu word4) llupees six hundred and 
ninety-three nndaaiias four. 


(/) 


- Signature 

- Rank 


Fateh Mohamad 
Hubdivitional Officer, RhuU J 


Blgnatnre | 


I Officer preparing the Aoeount, 
Offlror out horising payment* 


.gcOUMt each being totalled separately, 
entries B and D of the last account. 

f tlia amounts relating to all Items falliug under the same " snb-hend** bhonld be totalled’ in red ink, 
'a^nowledgmtnt Is glten by a marki seal or thumb Impreseion. 
la tfatf ofolnsttu against each payment* 

EWlii la not tha oflloer vbo prepares the account. 
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Detail of all Open Aecounie not affeetd by this montKe tranmciiom. 

p tf 


Name ok 

Value of 

Total of 
pa^^ments 

1 Hefrrencb to last 

TRANSACTION. 

Hemabks. 

CONTUAOTOB 

work done 
up to date. 

made up to 
date. 

1 

1 Moiitli. 

1 

Voucher 

No. 


Hr 

A. 

Hr 

A. 

1918. 



Pal a;; 

144 

4 

130 

0 

OctoluT 

10 


Nikka 

557 

0 

508 

0 

»» 

10 


Bansi 

130 

12 

130 

12 

November 

17 


Pail too ... 

808 

7 

720 

0 

Dccfiiibcr 

20 


Jai Sukli 

210 

4 

200 

0 

,, ••• 

20 


Hama Nand 

730 

« 1 

1 

1 050 

o! 

1 

1, *•* 

20 

k 

Uari Singh 

150 

0 

1 

i 

1 

; 

1 

1 

1 

1 

1 

1 150 

1 

! 

1 

1 

' 

20 

1 

j 

1 

( 

! 

, • 1 
j 

1 

1 

! 

i 

Total 

2,730 


1 

2,494 j 

12 





FATKU MOHAMAD, s.d.o. 

Dated the 1 6th January 1919, Signature of officer preparing the Account 
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P. W. A-a Form No. 31. 

F* Rt Foi*iii NOi t9« 

INDENTURE FOR REfTTRED ADVANCES. 

t 

(See rule 220.) 

(For use hi cases in wliicli l.lic contract is for finisliod work and llio contractor has 
entered into an agreement for tlie cxcciilion of a ccrt.aiii specified qiiautit}' of work in a 
given time.) 

This Indentitiik made the day of 19 

Between (hereinafter called the Contractor which 

exiiression shall where the context so admits or implies be deemed to 
include his executors administrators and assigns) of the one part and 
The Secretaky of State for India in Codnci i, Ctereinafter called the 
Secretary of State which expression shall where the context so admits 
or implies be deemed to include his au(x;essors in office and assigns) of the 
other jiart. 

Whereas hy an agreement dated (hereinafter called 

the said agreemout) the (Contractor has agreed 


and whereas the Contractor has applied to the Secretary of State that 
he may lie allowed advances on the security of materials absolutely 
l>©longing to him and brought hy him to the site of the works the 
subject of the said agreement for use in the construction of such of 
the works as has undertaken to oxocuie at rales fixed for the finished 
work (inclusive of the cost of materials and labour and other charges) 
AND whereas the Secretary of State has agreed to advance to the 
Contractor the sum of Rupees • * 

on the security of materials the quantities and other particulars of which 
are detailed in Part II of a Running Account Bill (B) for the said 
works signed by the Contractor on and the Secretary of 

State has reserved to himself the option of making any further advance 
or advances on th(» security of other materials brought by the Contrac- 
tor to the site of the said works. 
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Now THIS Ini^bntobe WiTNESSBTir^tliat in pfursuance of the said agree* 
ment and in consideration of the sym of Rupees i 

on or before the execution of thyse presents paid to the Contractor by" 
the Secretary of State (the receipt whereof the Contractor doth hereby 
acknowledge) and of such furthet advances (if any) as may be made 
to him as aforesaid the Contractor doth hereby covenant and agree with 
the Secretary of Stale and declare as follows : — 

(1) That the said sum of Rupees 

so advaiHicd by Ihe Secrelaiy of Siat(' to the Contractor as afore- 
said and all or any furthei* sum or sums advanced as aforesaid 
shall be employed by Ihe Conlraclor in or towards expediting the execu- 
tion of the said works and for no other purpose whatsoever. 

(2) Thai ihe materials detailed in ihe said Running Account Bill (P) 
which have beeu ofiFered to and acce])ted by the Secretary of State hs 
security are absolutely the Contract or’vS own pro])eriy and free from 
encumbrances of any kind and ihe Contractor will not make any applica- 
tion for or receive a further advance on the security of materials which 
are not absolutely his own iwoiw^rty and tree from encumbrances of any 
kind and the Contracior indemnifies the Secretary of State against 
all claims to any materials in respeci. of which an advance has been made 
to him as aforesaid. 

(3) Thai the materials detailed in tlu^ said Running Account Bill 
(B) and all other materials on the security of which any further advance 
or advances may hereafter be made as aforesaid (hereinafter called the 
said materials) shall l>e used by the Contractor solely in the execution 
of the said works in accordance with the directions of the Executive 
Engineer 

Division (hereinafter called the Exciaitive Engineer) and in the terms 
of the said agreement. , 

(4) That the Contractor shall make at his own cost all necessary 
and adequate arrangements for the ]>roj)er watch safe custody and protec- 
tibn against all risks of the said materials, and that until used in construc- 
tion as aforesaid the said materials shall remain at the site of the said 
works in the Contractor’s custody and on his cwn resjxmsibility and 
shall at all times be open to insiiection by the Executive Engineer or 
any officer authorised by him. In the event of the said materials or any 
part thereof being stolen destroyed or damaged or becoming deteriorated 
in a greater degree than is due to reasonable use and wear thereof the 
Contractor will forthwith replace the same with other materials of like 
quality or repair and make good the same as required by the Executive 
Engineer. 

(5) That the said materials shall not oi^^ny account be removed 
from the site of the said works except with ihe written permission of the 
Executive Engineer or an officer authorised by him on that behalf. 
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(6) That the advances shall be re|)a 3 ’able in full wher^or before the 
Contractor receives payment from thy Secretary of State of the price 

payable to him for the said works ujider the terms and provisions of 
the said agreement Provided that if any intermediate payments are made 
to the Contractor on account of work ^one than on the occasion of each 
such payment the Secretary of State will be at liberty to make a recovery 
fro-m the Contractor’s bill for such p*ayiiient by deducting therefrom the 
value of the said materials then actually used in the construction and 
in respect of which recovery has not been made previously the value 
for this purpose being deteimined in respect of each description of 
materials at the rates at which the amounts of the advances made under 
these presents were calculated. 

(7) That if the Contractor shall at any time make any default in 
the performance or observance in any respect of any of the terms and 
provisions of the said agreement or of these presents the total amount 
of the advance or advances that may still be owing to the Secretary of 
State shall immediately on the happening of such default be repayable 
by fhe Contractor to the Secretary of State together with interest there- 
on at twelve per cent, per annum from the date or respective dates of 
such advance or advances to the date of repayment and with all costs 
charges damages and expenses incurred by the Secretary of State in or 
for the recovery thereof or the enforcement of this security or other- 
wise by reason of the default of the Contractor and the Contractor 
hereby covenants and agrees with the Secretary of State to repay and 
pay the same respectively to him accordingly. 

(8) That the Contractor hereby charges all the said materials with 
the repayment to the Secretary of State of the said sum of Rupees 

and any further sura or sums advanced as aforesaid and all 
coats charges damages and expenses payable under these presents Pro- 
vided ALWAYS and it is hereby agreed and declared that notwithstand- 
ing anything in the said agreement and without prejudice to the powers 
contained therein if and whenever the covenant for payment and repay- 
ment hereinbefore contained shall become enforceable and the monay 
owing shall not be paid in accordance therewith the Secretary of State 
may at any time thereafter adopt all or any of following courses as 
he may deem best : — 

(a) Seize and utilise the said materials or any x>art thereof in the 
completion of the said works on behalf of the Contractor in 
accordance with the provisions in that behiJf contained in 
the said agreement debiting the Contractor with the actual 
cost of effecting such completion and the amount due in 
respect of advances under these presents and crediting the 
Contractor with the value of work done as if ho had carried 
it oui in accordance with the said agreement and at the rates 
thereby jwovided. If the balance is against the Contractor 
he is to pay same to the Secretary of State on demand. 

. . * 23 



(6) RenKjtve and sell by public auction the seized materials or any 
part thereof and out oj the moneys arising from the salj^ 
retain all the sums aipresaid repayable or payable to the 
Secretary of State under these presents and pay over the 
surplus (if any) to the* Contractor. 

(c) Deduct all or any part of the moneys owing out of the security 
deposit or any sum due to the Contractor under the said 
agreement. 

(9) That exc‘ei)t in the (ivent of such default on the part of the 
Contractor as aforesaid interoAst on the said advance shall not be payable. 

(10) That in the event of any conflict between the provisions of 
these presents and the said agreement the provisions of these presents * 
shall prevail and in the event of any dispute or difference arising over the 
construction or effect of these presents the settlement of which has not 
been hereinbefore expressly pimided for thp same shall be referred to 

the Superintending Engineer Circle whose decision shall 

he final and the provisions of the Indian Arbitration Act for the time 
being in foaco shall apply to any such reference. 

Ix Wri'Xioss whereof the for and on behalf of 

the Go^vernor-(i<‘n<'ral of India in Couticil acting in the premises for 
and on behalf of the Secretary" of State for India in Council and the 
said 

have hereunto set tlieir respective hands and seals the day and year first 
above written. 

Signed Sealed and deliveie^l by 
the said 

in the preseiiee of 

Ist witness 
2nd w'itness 
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P. W. A c. Form No. 29. 

F* R. Foi*m No- 20- 

Pay Bill Of wopk'Ohargltd Establishment. 

[S«e Rule 2«7.] 

No. of Vouchor — 27. Month of Payment — July 1919. 

Name of Sub-di virtion — Mailii. Name of Section — K' hror. 


Bill for the month of Jun« 1919 


I.em 

N amc of 

Dcsigim- 

! 1 

reio,I. iii.ito. Amount 

1 , ""••• 

Amount 

Dated 

acknon ledge* 

Dated 
initials of 
! officer 

making 

No. 

incumbent.* 

tioii. 

P lid.t 

nient of 




i ! 

1 

p.iyeo. 

payment. 


Silt clearance JUaihi — Vide IHruinnal Officers No^ 421^ dated 6th April 1919, 


]l^. I Ks. A. p. 


Abilur Itali- li.irthw )rk Full nunth 
mill. Misfcri. ' 


Uiklii llitrn 


Ditro ... 2ii «l iVH (llMij 


U» , 

J 


40 0 0 
20 0 0 


Us. A. P I 

40 0 o' Abdiir Knh- ' 1’. 13., Sth 

ni.ni, nth .1 uly / Jiil> 1919. 
1919. I 

, UniKiid. I 


40 0 0 i 


Total ... ! 60 0 0 I 

Cofistf acting a dinjiensary at Kehrar — Vide Divisional Ojffittr^ No. 322^ dated 

lai 


3rd 


March l‘n9. 


3 

4 


; N.iM Bakhsh 


Hini 


ilAi-O!) MIS- 
tri. 

Ditto ... 


Full Mioiitli ... ' .35 1 

i 1 

35 

C 


.'{.5 

0 

0 

Nabi Bakhsh, 
iOth July. 

F. D., 10th 
Jnly. 

Ditto .• 25 1 

25 

0 

0 

2.5 

0 

0 

Hira, 10th July 

P. D., 10th 
July. 

‘ ( 








Total ... ! 

60 

0 

0 

SO 

0 

0 




Annual repairs to MciiUi Canal — Vid,3 Divisional Officer's No 323^ dated 4th March 

1919. 


5 

Qliulam 

Karthwork 

1 Full month .. 

30 ^ 

30 

0 

0 

> iiO 

0 

0 


Farid. 

Mis^r. 






1 



6 

Ram Itaklia 

Ditto ... . 

17 divs (8ti» 

1 to 24th). 1 

30 

17 

0 

0 

i " 

0 

0 

7 

Bchari Lai 

Ditto ... I 

6 iU>i» (25tli i 

30 ' 

6 

0 

0 


0 

0 




to 30ch). j 





1 * 






Total 


55 

0 


55 

"o 

0 


(lulum Farid, P. D., 
nth JuW. ; July. 

flam UakhR, P. D., 
5th July. ' July. 

Bihari Lai, 5tb P. D., 
July. I July. 


Sth 

5th 

5th 


QotiSirueiing G inal road from Kehtor to Mailsi — Vide Divisional Officer's No, 461y 

dated 12th April 1919. 


8 

Mui-ad All 

Engine 
Driver. | 

Full niotibli ... 

60 

50 0 0 1 

! 

Unpaid. | 

1 

0 

AminOhand 

Ditto V- 

Ditto 

45 

45 0 0 1 

1 46 0 0 1 

1 

1 Amin Ohund, • P. D., 6th 

1 0th July. ! Julv. 

10 

Gama 

MUtii ... 

Ditto 

30 

30 0 0 ’ 

o 

o 

1 Gama, 6ih July ' P. D.* 6tb 

1 July. 

iPir OhuUm, P. D.. 6th 

1 6th July. j July. 

1. i 

11 

Pir Qhulam 

Road Ins- 
pector. 

20dA)H (11 to 
30th). 

Total 

Oarriod over 

60 

40 0 0 

185 0 0 

338 0 0 

40 0 0 

115 0 0 

268 0 0 


* Names should b.e grouped by works, the namp ot the work and reference to orders sanctioning the estab* 
Ihhineni therefor being written in red Ink across the page above the I'litries relating to each croup, 
t* The total for each work should he entered in red Ink. 

. * 23 A 
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liem. 

No. 

1 

1 

Name of 
Inonmbtul 

Deslgnkti‘'n. 

Period. 

f 

Rate. 

Amount 

due. 

1 

1 

Amount 

paid. 

i 

Dated aekiiow- 
ledgement of 
payee. 

Dated Initlala 
of officer 
makinff 
payment. 




Brought forwQ 

,rd 

1 

i 

Rb. a. p. 

338 0 0 

Rs. A. P. 

SCd 0 0 


1 




Total 

- 

318 0 0 

968 0 0 





Total amonnte paid in words 

i.— 'Bupeeg two hundred and lixty-elght only . 


1. Certified that all persons for whom wapfes have been drawn in this bill, were 

on duty during the periods shown agajnst their names, each man being 
employed on the work and on duties for which his appointment was 
sanctioned. 

2. Certified also that the wages of every person actually employed during the 

month have been claimed in this bill. 

Pay (Rs. 338-0-0) Rupees Three hundred and thirty-eight only. 


Checked and entered. 


GIAN CHAND— 1-7-19. 

Sub-divisional Officer 
(Dated signature.) 


P. C. GANGULI— 28-7-19. 

Dated signature of Divisional Accountant. 


(This space is reserved for remarks, if any, by the Divisional Officer.) 


Divisional Officer. 
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W, Account Form Ko. 35. 

Fi R> Form No> 21. 


El^P 


Detailed etatement of expendl||uiFe of materials compared 
with estimated requirements. 

[Sie rules 236^^ 239.] 


Name of Work — Conttrueting Clerks' quarters at Badruddin, 


TOTA.LJ ISSUES TO THE WORK. 



o 

e j 

*PrIK 01PAL iTlMfl. 



J 

g® 


Descriptlo 

materiali 

Ballast. 

Lime. 

Surkhl. 

Bricks. 

R. S. 
Beams. 

IroD< 

1 


Potty 
items, t 

T0Ul.t 

I 

s 

oo 

*o 

ot Divisi 
In token 


Unit. 

""o. ft. 

Mda. 

0. ft. 

No. 

Owt. 

Mds. 




[nitiali 

OflScoi 

B 

fl S • 

Estlmat’ed 

requirmeitts. 

Quantity 
Value ... 

11,340 

1 , U 1 

4.316 

4.316 

18,790 

3.382 

1,051.525 

15 , 7 ^ 

368 

9,050 

27 

175 


*50 

mIsbo 

t3 g 

s 

ill 

P 

Balance brought forward 
from previous statement 
to cud of March 1919. 
During April 1919 

S 50 

6.00U 

3.000 

3.000 

2,135 

12,000 

12.000 

800,000 

10,400 

400 

750 

30 

;;; 

::: 

28.935 



Purchases:— 

Knlu Ham and Sous. Sup- 
plicis. 

Fittoh Jung, Supplier ... 

Carrlng*; charges on bricks 
(Vr, 60 for 4-19.) 

806 

6.200 

1.340 

1.340 


1,000 







.A 

SA 

Stock 

As per Form 10 

... 

... 


2,000 

200,000 








Total for the month ... 

806 

6,20) 

1.340 

1.340 


3,000 

200,(>U0 



... 

... 

5,146 

. .» 

CO -T 

cc » 

To end of April 1919 ... 

1,456 

11,200 

' 4,340 

4,340 

2,135 

12,000 

15,000 

l.OO.Ov’O 

10,400 

4U0 

750 

30 

... 

... 

34,081 

pS 

^ lO 

During May 1910 



.• 









PurchaseD 

Fatteb Jang. Supplier^ ... 

Ealn Ram and Sons. Sup- 
pliers. 

10-8 0 

160 

... 

1,190 

7,000 









Stock 

A4 per Form 10 

... 


... • 

515 

51 &vO 

... 

1 


40 



• 

Total for the month ... 

18 - 8-0 

160 

... 

1,100 

7,000 

515 

51,500 

! 

... 

40 

1 , 764 - 8-0 

4 

1 

To end of May 1019 ... 

1 , 475 - 8-0 

11,350 

4,540 

4,340 

3,325 

19,000 

15,515 

1.054.500 

10,400 

400 

750 ... 

30 

40 

| 35 , 845 - 8-0 

QA 

9* 

xt 

During June 1919 





i 







Carriage charges tor bricks 
(Vr. 89 for June 1919). 

Lime transferred to ** C'oiis- 
tructing a Police station 
at Badruddin. ’’ 

Total for the month ... 


-20 

—20 

... 

257 - 8-0 

1 

1 


' 





HI 

-20 

—20 

... 

257 - 8-0 1 ... 



... 

237 - 8-8 

.Ok 

09 

tf s 

To end of June 1919 ... 

1 . 47 S 4 -C 

11,860 

1 4,320 

4.320 

1 

3.325 

19,000 

115 , 772 - 8-0 

1 1,051,500 

1 

’ 10.400 

j 400 

750 ... 
30 ... 

40 

36,083 

> 

P 



* Both q‘janti:I<M and raliiM sh.) ild be iho\viii valuM being: potted in red ink just above the eorrtipooding 
Dtrtei of quaiititiwp. 

t Only Talnei should be shown In ih.'te t«vo ooIuiodb. 
t Balet and transfers of materinU should be treated as miuvis iMuet. 
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■’ 1 

AT 81TB OF 

[‘S(5« Rule 241.] 


Work — Constructing clerk»’ quarters at Badruddin us on 30tli June 1919. 

Statement showing the qiiantidca and value.s of materials issued to the work and of 

those used^ in construction. 




DBSCUTP- 


•jnilNOTPAL ITEMS. 



i i 





j TION. 

Ballast. 

Lime. 

SUURIII. 

BRICKS. 

Jl. S. 

be- 

ams. 

o 

BC , 

1 M 

w 

1 ^ 

1 >* 

t Total. 

1 

NAMKOP 
SUB-HEAD 
OP WO UK. 

Up to 

DATK 

1 

Unit. 

Ca ft. 

rads. 

C. ft. 

No. 

cwt. 

I n 

e 


1 ^ 
Oi 

i 


Pno- 

QUBSS.' 

j 

Value. 

1,475-8-0 

4.320 

5,325 

15.772-8-0 

|l0,400 

750 


«. 

86,083 

i*. 

"V lO 
.2” 



Quanti- 

ties. 

ii,3r)0 

4,.320 

19,000 

1.051,600 

400 

30 




3 

Is. 

|s 


Unit. 

1 li 

Quantity. « 

1 Ph 

13 

per cent. 

1 

17-8 

jRir J'ent. 

15 pjr cent. 

26 

25 




Pucca 

Masonry. 

c. ft. 

Sl.lfiO 

... 

1 

3,248 

3,246 

2.556-4-0 

14,607 

13,998-6-0 

03‘i,226 



... 

... 

19.800-10-0 


Arch Masonry 

1. 

D,100 


455 1 

455 

318-8-0 

I,s20 

1,774-8-0 

J IS, 300 



... 

... 

2,548 


Ooncrote 


9 450 

1 

1,474-3-0 

11,310 

614 

614 

413-8-0 

2,363 




... 

... 

2.501-11-9 

; 

j 

It. S. Beams > 

1 

cwt. 

3(12 

i 

... 

... 1 


9,412 

.-162 

... 

... 

1 

1 

9.412 

1 ! 
1 
! 


i 

Ironwork ... ^ 

1 

niilN, 

j 

2,’. 


... 

1 

! 

... , 



675 

27 

1 

1 . 

1 ••• 

! 

675 ' 


Btono mantle \ 
pieces. i 

. I 

No. 


... i 

i 


1 

i 

1 





26 

1 

26 1 


Stone mantle ! 
pieces, small, j 

1 

i 

1 

j 

I 


! 

2^ 1 
! 

1 

! 

i 

1 

1. 

;;; i 

1 

! 

1 

1 

i 

( 

i 

i 

... • 1 

1 

i 

1 

i 

1 





14 

! 

14 

i 

i 

i 

1 




i 

1.474-3-0 ! 

4.315 

3,233-4-0 

15,772-14-0 1 

9.412 |l 

B7S 


40 ; 

M.«77-SHI 1 


B.— To^al used in constrneti -n 

11,340 1 

4,315 

IK,790 ' 

1,051,525 

362 

27 


i 

i 



•Both qiianritiei and values ahouM be shown, values being posted iu rod Ink just above tJje orrespoodlng 
ontri sof qiiantitiai. 

tOnly values should be shown in those two rolumits. 

JThe quantity used in cnnstriiction slnnjld be ralunlated on the baq'^ Of th*? quautilies of work executed, suob 
authoriaed formulae being ado])ted or the puriiose as may be in general use loc\lly. 
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PROVINOIALliTEMS. 



1 • 



DKSOaiPTTON OP 




1 







M.t.TEKlA.l>-h 

Ballast. 

1 

1 LlMR. 

SURKHl. 

BUI^S. 

B. S. 
Bsam.s. 

Tuon. 


PETTY 

Items. 

Total. 

1 

I 

Unit. 

c.ft. 

mda. 

o.ft. 

• 

No. 

cwt 

mda. 

ri 

1 

1 

i 


A —Total imnes'as 

1.475-B-O 

4.320H1-0 

3.825-0-0 

1S.772-B-0 

10.400-0-0 

750-0-0 

L ■ 

40-0-0 

30.0B3-0-0 


11.350 

4.330 

19,000 

1.051,500 

400 

30 1 




per Form 1$. 


i 1.474-3-0 

4.315-0-0 

3.210-4-0 

15.772-14-0 

0.412-0-0 

875-0-0 ' 

1 

40-0-0 

34.077-5-0 


B.— Totnl us^d in 

11 340 

4,316 

18,790 

1 

l,0.'i 1.526 

362 

27 { 




construction 
as |vr state- 
ment over- 
leaf. 



■ 
















C.— Paper biilaiices 

1-5-0 

5-0-0 

36-12-0 

-O-B-0 

OBB-O-O 

75-0-0 

... 


1.105-11-0 


10 

5 

3111 

-26 

38 

3 





of unused 
mn t u r i a 1 fl 
(f.e., A minui 
B.) 

1 

1 

1 


t 

1 


i 1 

1 





1 

D. — Actual balan- 

6-14-0 j 


12-4-0 

1-0-0 I 

383-0-0 ' 

75-0-0 



409-2-0 


4j 


7.» 

66 , 

16 ' 

3 

1 




ces after 

vmifieatiuTi. 



-4-0-0 

5-o7 

24-8-0 

-1-8-0 

503-0-Q 

75-0-0 



B06-8-0 


E. — DI If o r e n c ce 
(i.e.,0 minru 
D.) 

-36 

6 

140 

-90 

! 

23 

3 

I 





2 

3 

4 

r> ; 

fi 1 

7 

8 

”““i 

etc. 


ex- 


F. — llt'in:irUs 
plain i'l 
tioii taUon to 
mlinst. th« 
<lifT«Mi' n 0 e« 
us i><>r liin* E 
utiil, if thr 
work Im# 
Vu'on fotn- 
fi'otoil, to 
of 

tlu* siirpl'is 

b'lJ.lliC’S HS 

pur liin* T). 


(1) Duo to le«s waatup-. Muv l> • ertstlifccd to Concr>'t^. 

(2) TriflUnp. M *y bo «lebiii*«l to Puecn SJns ^ntp. 

(S') Shortagi* iin«lt^i enquiry. 

(4) Tiiilliiii?. May bo orodiUnl to MiXsotiru. 

(5) Sl>ortic;o ainler emiuiry. 

(O’) Shortayv ulro.vly Mi^tvn off iti S. Rs \'o. 5‘J. <1 vUmI t .e At \ Janiiury 19'9. Tlie 
v.urplus 111 it ‘Hall* nuv b * soM. 


1. ( ‘rt'tifl •<! that the qaa it.i* i<M of priiioioal itnoM un<l th” vahj • of tli * pi'otv Itpnrm ih siiown in tho above 
6b'i (^n ‘O', ii.ive b 'on work m 1 out as atMU! atoly aj possibh* on the basis of tin* qiiinbitioi of tli6 work aotuiillv done. 

w ' tifinil that bli(‘ qn intitii-'s of the aociial b ilaiices )*•' 'or<1 d u'ptiiisi hno D, Br«‘ th''* resolt.* of vorifloation 
made bv nm on aoth Juno I'JIO. 

*3. O vtified tliabb'n* li.alanCH of niatariaU at sir.- of this work won* V'mKI d bv me on - - 19 

and that the ncceesatf rvport in tliis form was sabmltted to tin* Diiisloiial offl c as yvr Hu's offifo No 

ilat-d - 19 . 


^ *1. The balniin <a of unni<‘d in.a’iTi iN ’wore not Toiifiod at any tl :v* dnriiic; Hie \»'.»r 19 

ftc.lounts of t!’is work are expeerod bi b.' closed within three months. 

•o. 'I’ll ; balances of unused niri.t.(M iulij were not vorifb' 1 at any tim* .lurin*^ t’..' year 19 -19 

was uo*^ under consLrvii’tioii prior to •Aauiiary of that yea*. 


19 , as the 

, as tho work 


DEVT SINGH, • 


Dated iih July 1019 


Suh '(/vi/iio»nl Oifirer, 


•T!iO certifle,ati.'a not applioalo to tho case should be sco’ ''d oiU. 


Dated 3th July 191'.'. 


Clirck-*!. 


UAIvIKAT llAI, 
Di I'i'iir nal Accaurit.irii . 


DivisroMAb Oriticer’s Oiiukus. 

1. Thd entrioa rolatiiiji^ to th*^ ^{naiititio.s nsc<i in coTistruclion aro ap])rovoJ. 

2 Tlie surplus balanci’s as par itoin I) should he disp.i^pi] of as iind<u* : — 

. The R. S'. lIoaiTiR should l>r. traiis'^eiTc I lo S. 1). O , lloadworks. Other st ires 
may bo auctioned. 


3. (II?re enter ronaarks and ord-rs re^irdln? adhistmont of hisses and dilT -re loos as per it^m R.) 

It ‘ms (3) an<l (5k Await S. D. O.’s furih or report. 

Otlier items may bo adjusted as reconimordi- 1 by tbo S. L). O. 


Dated irth July 19 70. 


W. T. JOHN, 
Dirhional Oij'cer 
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P. W. A-c. Foriy, No. 44. 

F> !!• FormVNo* 83* 


Detailed completion report. 

i 

[See Rule 25,').] 

Division — Sargoilha Division, Lower Jlielum Cainal. 


Name of Work — Constructing outhouses for Canal Officvi-rt’ 

Quarto -s at Sargodha, 


Rs. 

Amount of estimate — 

7,904 

Expenditure 

8,9 '2 

E'ceens 

998 

P'TCentnge of excess 

1 2 f ) 

Date of cuinmenceinont — 7tli March 11118. 


Dale of cornpl tiuri— Htli August 19*8. 



Names Engineers and Subordinates by whom the work waft supervised. 

1 

Names. 

PicmoD 

OF lNCrM»K\'C\. 


From 

1 

1 

1 



Immediate Charge,, « 




M. Munir Klian, Overseer 

... 

7-3-1918 


,8-8-1918. 



Sub' Divisional Ojjicere. 



• 

U. Piyare Lai, Sub-Engineer 

... I 

7.3-1918 


1 15-6-1918. 


M. Feroz Din, Assistant Engineer 

IC-G-1918 


8-8-191P. 



Divisional Officer. 




L. Sangamlal 

... 

j 7-3-1918 


8-8-1918. 



Explanation of Excesses. 

(1) 5iJ0 c. ft. was wrongly pr. vi Itvl for in tlio estisnit ? iin ler ICaclia Pucca Brick- 

work in-toal of under pucc.i Brickwork. 

(2) Due to sudden rise in the price of iron. 





[FoPm No* 
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Name of work— Constructing outhouses J^r Canal Officers* Quarte<% at Sargodha. 
Major Head — 56. 

Minor Head — Works, 

Detailed head of classification — Main CauA and Branches, Main line — K. Buildings 
Hefereuce to last schedule docket submitted — No. 12, /or the month of October 1918. 
Authority — Secretary I B. Punjab, No. 784, dated 21st February l9l8. 


Bub-beads of estimate. 

‘ 

Aa 

estimated. 

Aa 

Executed. 

DirpKKBKcafi. * 

Referenoe 
to para- 
graphs 

Quan< 

tity. 

Kate. Amount 

Quan- 

tity. 

Bute.! Amount. 

Amount. 

overleaf 

explaining 

cxeeasee. 



Ke. 


Rs. 

Re. 


Concrete 

3,549 

26-0 094 

3,540 

28-0 994 



Pncca Brickwork ... 

1,722 

31-0 534 

2,222 

31-0 689 

BOO 81-0 156 

(1) 

,, Arch maenory 

2.430 

35-0 851 

1 2,430 

3.V0 851 

i 


Eacba pucoa masonry 

5,820 

o 

6 

* 0,320 

20-0 1,004 

500 ' 20-0 lOJ 

1 

(1> 

Rolled Steel Beams ... 

87*42 

1 

20-0 1 1,748 

1 

: 87*42 

3-^-0 2,673 

87'42 i 10-0 875 

i 1 

(2) 

Boorr iii<l Windows 

‘ 75 

1 O-M : 5U1 

«7r> 

0-14 591 

1 1 


Of iff Sub-h udsro^t- 

i 

1 ' 

; ... . ‘i.rj’i 

... 

... 2,0-.* 1 

' 1 

... ‘ i ... 88 

(2) 


iiij; less thuii \ 

Its l.oO'J, I ! 


Total ... I lis. 7.904 ' Rs*. H,902 | Re. 898 | 

. * Exceaeca to be entered iu red ink ; Saviiu^H Id blic ink. 

SANGAMLAL, 
Divisional Officer. 

Dated the 10th November 1918, 


y, JS.— In the easi of original worke and epeolal rerjalre, if ony considerable deviations from the sAoctloned 

•ave occurred, the leport. speciScatlon, drawings and details of measarem *nt of the work actually done in tn» 
hame form as the estimate khoiild accompany the Completion Report. 
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P. W. A-c. Form, No. 4v. 

Fi R* Form No- 94 - 


Completion etNtemdnt of works end repairs. 

[S«e*riilo 255.] 

Completion Statemmt of Works and Repairs completed during the month of July 
1919, the outlay on which has not been recorded by sub-heads and the aqtual expendi- 
ture on which is in excess of the sanctioned csti mate by an amount greater than that 
which the Divisional Officer is empowered to pass. 


■525 

B 

5 


Nam) of e<tiiiiat>‘. 


41— CIVIL WORKS. 


Original Workt— RuildinQi—\ 
EducaHnn . 


Authority. 


No. 


Date. 


Amr>unt 

of 

! oitimatc. 




Percent- 

0) 

M 

Expended. 

ExcuiMi.* 

age of 

C£ 

4j 







1 eXCUiW. 








Oonstructinrt Iligh School Supdg. Enpr. 

at Kaiur. 


Original Workt—Haildingt^' 

JJedual. I 

AddllJons aii<l alterntions to Supdg. Eugr. 
Dutprusary at Montgomery. 


Original WarkH'^Commuui- 
cationt. 


3 Constrnctirig a roud from Siipdg. Eugr. 
I Atari to Julio. 


3232 


11-10-18 


1.5-lMS 


lJ-8-18 


Tl^. 


2C.OOO 


15.000 


II-. 


26,780 


15,600 


20,:.O0 ! 21,115 


3*0 


COO 4*0 


j'O ! 


* Ino ii'H ill which th*; Ooimlction Stitem ‘nfc is in^fcna 1 of a revised '‘Sblmita under rale 108 of f le 

Financial ')jffl3l>3n dotaiU rn nt b; givju if tho exc34i i4 more than 5 p^r Ci-nt. 


a. C. DASS, 
Divisionhl Officer, 
tsi Lah ore Provincial Divhi m' 


Dated the 15th AiiguM 
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C. A. C. Form No. 25, 

P» R* Foi*in No* 25. 

Form of statement to aooompa}y all applications for sanction 
to expenditure not provided for in budget. 

[Seo rule 3l0.] 


Expenditure proposed to be provided for i’- 
ll on account 

of (a) 


Amoont proposed to be spent dnring cni rcot year 
Amount proposed to be spent during future years 


Proj^osed re-appropriaton fnr current year. 


Heads of estimate a iTocted by tbe 
pro|ioail.(5) 

Acual expendi- Amount os iu 
tnreupto Ibc estimato 

date of tho piossod 

proposal (»u).' by Government. 

Amounts as they 
will siaud 
after ro- 
appropiiation. 

1 

* ! 3 1 

1 


R'. Us. 

1 

Us. 

• 

t(l) llaudiuud-i wliicli tlic p: upo^i-d i ^pf'iidiMire .vUi fall ... 

i 

1 1 


Total 

• 



• 

t(2) II ads under whicli it 1^ pn p^i-jed to red!L\* (he grants ... 

! 

i 

1 

• 

Total 

■ 

1 

i 

1 

(a) Hero outer full doicrip'ioii, raou'ioiiiug the Pepnrtmont, or Ofllo*', or Offleer concornoJ. 

(b) The same detail must be shown as in tlie printed esUma1«s of the ^OTcrnmcnt (or the sanctioned ostiinato)i 
ea the rc-appropilation has to be, effected i)y transfer of the figures shown therein. 

NOTl 1.— Any further explanation '•hould bo given on reverse, w'her® also, if no re-appropriation is possible, 
the urgency and necessity for the expeuditur ■ should be fully explained. 

Notjb 2.— Wlien the applleatlou ;!« submitted for tbo sanction of a local GoviTunBciiu, the form may bo 
modified In any way tbo local Government tliinks fit, provided that the local Government indicates distinotly in the 
order issued that tho new cxpoudlture is to be met by ro-apropriatioii from anticlp itod savings under tho same or 
another mojor head. 

NOTE 3.— -'1 he OHtimat 's referred to are the 'Hudgst and not the He vised estimates. Tho Revised estimates 
must never be referred to in this upplieation. 

tHOTB (4).~When the figures of more tnan ono "Budget Estimates are involved, the names of tho Budget 
Estimates (i. e., Agency nr District siiould be noted iu mamiscrlpt above the major heads.) 







Register of Valuables lodged In the Treasury for safe custody 


B36 
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TREASURY 

Appendix 


Major bead. Minor head. Sub-heud. 


Drawing officer. 


5. Laud Ueveuue , Chartres of Ad- Lund Acquisition Es- Land Acquisition Deputy Oolleo- 
(Reserved). ministration. tablishment. tor or the Collector as the oase 

may be. 

Certific.ate Eatablibh- CollL'Ctor or Deputy Commis- 
ment. sioner. 

Partition Establish- Collector, Deputy Commissioner 
ment. or Partition Deputy Collector. 

Record Room Establish- Collector or Deputy Commis- 
ineiit. sioner. 

Kaniingoc Establish- Collector or Deputy Commis- 
ment. sioner. 

Subdivisioiial Officer or Khas- 
mahal Officer. 

Hoad Cc63, Valuation l3ollt Deputy Commis- 

aml Revaluation Es- sioner. 

Lablishmerit. 

Wards Estate Es*ab- Ditto ditto 

lish ruont. 

Management cf Collection of Revenue Klia.-mahal Deputy Collector 
(Tovernment and Collector of Calcutta. 

Estates. 

Outlay on improve- Ditte ditto 

menta. 


Survey and Controlling Office ... Director of Land Records ’and 

Settlement. Surveys. 

Other Headquarters Officers in'^ charge, Bengal 

Establishment. Drawing Ofl^ and Traverse 

Party. • 

Major Settlemint Settlement Officer 

Operations. 

Minor Settlement Coll ctor or Deputy Commis- 

Operations. sioner. 


Land Records ... i Superintendeuce 


Director or L.ind Records 


j District Charges Collector or Deputy Commis- 

sioner. 

6. Excise (Trans- 
ferred.) 

I Presidency Es- Collector of Excise 

( tabli.shment. 

'District E.vecu- J. SaJar Establishment Collector or Deputy Commia- 
I tive Establish- sioner. 

ment. 

I r. Inspection and Collector or Deputy Commis- 
Prevention. aloner, Superintendent of 

Excise and Salt or Inspector 
of Excise. 


Superintendeuce 


L ommi-siouer 01 £ixcise ... 


Distilleries 


Ditto 


ditto 
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ORDER. 


i 


Classes of bills drawr 


Sections, if any, into which 
each bill stiould be 
divided. 


Pay Sind travelling allowance bills 
of self and* eslabiishment and 
continuent bills. 

Paj’^ bills of self and establishment 

Pay and travelling allowance bills 
oP self and establishment and con- 


Uemarkm. 


Bills drawn by the Land Acqui- 
sition Deputy Collector aro 
countersigned by Collector. 

'1 N. /^.— Senior Deputy Collec- 
I tor, Sadar, signs **for’^ 
! Collector. 


lingont bills. 
Ditto 

ditto 

Ditto 

dicto 

Ditto 

ditto 

Ditto 

ditto 

Ditto 

ditto 

Ditto 

ditto 

Ditto 

ditto 

fc. Ditio 

ditto 

jp 


i # . 

l*agiB'1{39,‘{ 

L 


Kannngoes and Surveyors, | 
Chainnien and MesscugerH. 


Tahsil Estalilifihraent and Countersigned by Collector 
Collector H Office Establish- or Deputy Commissioner. 


I Personal Assistant to Director 


No. 53. 


Vppeiidix*! — 

■5— Jmnu JOcvknuk (llKsiaitvjsi)).’ 


tmiior ” ^jIuiiiu afe-aixist the 

AssisUiut t« ilu, nii-e.-tor of Laud Records sigus 

(ttoverujucut of n 

the yoth Lebruaiy iy!>(i!i lJ‘“I>ar(u.eut, No. 723 R, dated * 

' No. as, 

iy ot ciecKB 

dlowanco bills. “ j , ^ 

No. 36. 

age 339, T. 0. Appendix I — 

6. Excise {Transferred) — District Executive Eatablieliment. 

Add the following at the end of the note in the last column against 
is item;- 


i 


The Bills should be countersigned by the Collectors of distriots * 
(Government of Bengal, Finance Department, No. 1493 T . — ¥.^ 
dated the 23rd September 1925.) 

[The Bmffol Finanolal Rides, Ut Edition, No. SS, dated the IJth SeptemJbet t9SS. ] 
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7. 


Major bead. Minor bead 


Stamps (R®‘ ; Non-jndicial 
BertedV 


/iab-head. 


( Superj^'iteiidence 


Dra wing offioet. 

Collector of Caloutta 


; Judicial ... Ditio 


Ditto ditto 


9. Begiitration Superintendence 
(Transferred). 

District charges 


Inspector-General of Registra- 
tion. 

Inspector, Mahomedan Marriage 
Registration offices. 

District Registrar and Sub-Re- 
gistrar. 


1.5. Other Revenue 
expenditure 
financed from 
ordinary Re- 
venue (Reser- 
ved). 


22. General ^ Ad- 
ministration 
(Reserved). 

Heads of Pro- 
vinces, Kxcctt- 
tive Councils, 
and Ministers. 


Irrigation works Works for which neither Superintending Engineer, Exe- 
Capital nor Revenue cutive Engineer, Assistant 
accounts are kept. Secretary to the Government of 

Bengal, Irrigation Department. 


Navigation, Era- | Miscellaneous expendi- 
hankineiit and j ture. 


Drainage Works.' 
Salaries of 
Governors. 


Sumptuary al- 
lowance of 
Governors. 


Superintending Engineer and 
Executive Engineer. 


^ His Excellency the Governor. 


StaflF and house- Private Secretary 
hold of 
Governors. 

Military Secretary 
Surgeon to His Excel- 
lency the Governor. 

: Band Establishment ... 
Body-guard Establisb- 
I ment 


Expenditure from 
Contract j 
Allowance. { 
I Tour Ex()en8es ... i 


Private Secretary 


Military Secretary ... 

Surgeon to His Excellency the 
Governor. 

Military Secretary ... 
Commandant 

Military Secretary ... 


Ditto 


1 Executive Council 


Registrar, Fiiv^nce Department, 
Government of Bengal. 


ju misters 


Assistant Secretary, Legislative 
rjenartment. 


T.firrisiative j Legislative Depart- 

No. 21. 

rape 340, T. O. Appendix 1— 

and ^ullsiop “ 13o?rd ifevenr'"^” Establishmen 


Management of private Ditto ditto 

estates. 

Local Fund Examiner, Local Accounts 

Establishment. Bengal. 

llExaminer, Outside Accounts, 
Calcutta. 
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Appendix l< 


Clasbes of bills drawn. 


Pay and tiavclling allow. met; billa 
of self and cBtablisbiuenl. and 


contingent bills. 


Ditto 

iiitto 

Ditto 

ditto 

Ditto 

ditto 

Ditto 

ditto 

Ditto 

ditio 


1 Jit to 


Pa.y .'ind nirii])tiiary allowanoo bilLs 
cf 


Pay and travelling allowjince bills 
of self and cptablisliment and 
contingent bills. 

Ditto ditto 

Ditto ditto 

Ditto ditto 

Draws contingent bills 

Contingent bills 


Ditto ... 

Pay and Iravclliim allowance bills 
of self and Sstabli'^bincnt and 
contingent bills. 


Sections, if Iny, in«o wbich 
each billshnnld be 
diiided. 


Ditto 

Ditto 

Ditto 

Ditto 


ditto 

ditto 

ditto 

ditto 


(1) Upper Division 


IvBAlARKS. 


In 111 n fa .“Sal il is trie Is the 
)■ Collector draws contract 
‘ coni iiigent billp. 


Perso.ial Ashi^tant signs for’' 
Insiiector-Gciieral 


Sadiw Sub-Iicgistrai signs 
“ for ” District Registrar. 

N.IJ — Suh-llegistrars draw their 
own pay in salary hill form. 

Circle Officer, Canal Revenue 
Divisii n, draws bills for Alid- 
na])Ore Canal Uevcniic Divi- 
Bion. The charges are ad- 
justed as “ liefunds ” under 
“ XIII— Inigation, etc.”. 


Ditto 

, ditto 

(2) Lower Division 

Ditto 

ditto 

(3) Menials 

Diito 

ditto 

Ditto 

Ditto 

ditto 


Ditto 

ditto C 

(1) S. A.S$. Establishment 

(2) Clerical Establishment. 

Ditto 

ditto 1 

(3) Menials. 

1 


) Dr.awn from the Military 
f Depfrtment and adjusted 
in civil book.?. 


The Under Secretary, Finance 
Department, is also permitted 
t(i draw advances in lump sum 
in abstract bills on account 
of contingencies on occasions 
when the Governor proceeds 
on tour. 

Abstract bills are also drawn 
when required. 


24 
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Major head. 

Minor head. 

^ub-head. 

Drawing officer. 

CommiBiionerB 

CommisBiODcrB ... 

f- 

Commissioner 

District Administra- 
tion. 

-<1 

General Estab- 
llehment. 

General Establishment 

Collector or Deputy Commis- 
sioner. 

Collector of Calcutta 



Treasury Establish- 

ment. 

Ditto ditto 

MUcellancouB 

Subdivisional 

Establishment. 

Discretionary 
grants of heads 
of Provinces, 

etc. 


Subdivisional Officer and Police 
Magistrate, Sealdah. 

34. Administration 
of J ustice 

(Reserved). 

High Court 

J udgos 

Origin.'il Side— 

(a) Registrar 

J udges 

Registrar, Original Side 



(^f) Official Receiver... 

Official Receiver 



Appellate J^idc — 

(a) Hejistrar 

(ft) Reporters 

Registrar, Appellate Side 

Chief Law Reporter 


Law Officers 

>1 

English Law Officers ... 

(1) Advocate-General ... 

(2) Solicitor to the Government 

of Beng.al. 

1 


Legal Kcmeinbr.'incer i 
and High Court 

Pleader. 

Mufassal Establishment 

1 >Superintcndent and Remem- 
j brancer of Legal Affairs 

' Government Pleader 

i 


Administrator- 
General and 

Official Trustee. 


1 

Administrator-General and 

Official Trustee. 


Corner’s Court ... 


Corner of Calcutta 


Presidency Magis- 
trate’s Courts. 

Presidency Magistrate 

(1) Chief Presidency Magistrate 

(2) Municipal Magistrate, 

Calcutta. 




(3) Presidency Magistrate, Nor- 
thern Division. 



J uvenile Court and 
Detention House, etc. 

Deputy Commissioner of Police. < 
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Appendix I. 


ClaaseB of bills drawn. 

SectionSi if ^y, into which 
each billj^hould be 
dii^ded. 

Bbmarks. 

Pay and travelling allowance bills 

Upper Division, Lower 

Personal Assistant signs ** for ” 

of self and eatablishmcnt and 
contingenl bills. 

^ Ditto ditto -|^ 

Ditto ditto 

Ditto ditto 

Division and Menial 

Establishments for the 
general management of 
Wards Estates, Partition 
Estates, and Steam Boat 
Establishments, 

(1) Upper Division. 

(2) Low’cr Division. 

(3) Process Servers. 

(4) Menials. 

(1) Upjier Division. 

(2) Lower Division. 

(3) Menials. 

Ditto ditto 

Commissioner. 

Pa}’ for self 


Grants sanctioned hy His 
Excellency the Governor are 
drawn by tlie Military Secre- 
tary, olfierwise by Commis- 
sioner, Collector or Deputy 
Comniifisioiier. 

Pay and travelling allowance bills 

(1) Upper Division. 

Abstract contingent bills are 

of self and ostablialvmcnt and 
contingent bills. 

Ditto ditto 

(2) Lower Division. 

(3) Menials. 

Ditto. 

also occasionally drawn. 

Ditto ditto 

Ditto 

Same as above. 

Allowances 

Contingent bills 

Pay and travelling allowance bills 

• 

Bills of allow'ances are counter- 
signed by the Chief Justice. 

of self and establishment and 



contingent bills 

Pay and travelliii5 allowance bills 


Countersigned by Collector. 

of self and establishment. 


Pay bills of self and eslablichmcnt 

• 

• 

Pay and travelling allowance bills 
of self and establishment and con- 


! 

! 

tingent bills. 



Ditto ditto 

Contract contingent bills 


Abstract contingent bills are 
drawn by the Presidency 
Magistrate, Calcutta, and the 
Deputy Commissioner of 
Police in their capacity of 
a J ustice of the Peace. 

Pay and travelling allowance bills 



of self and eslablishment and 
contingent bills. 

‘ .. — 
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Major head. 


Minor head. 


( 

( 


Snb-hcad. 


Drawing ollicer. 


/C 


Mo. 54. 

Page 344, T. O. Appendix 1— 

^AuMiiiiisTiiATioN OK Justice (Heseevei)).” 

the followtiig ns a lu'vv sub-head under the ininor-head 
Cniniual Uoui ts wi(h (he details shown against 


Subdtuad, 


l>rawini! officer. 


ClOKHCHof ScctioiiHif 
btllK drawn. any, etc., 
etc. 


^Howp«h |«ni'';rinfeudenl of All bills 

Jtowraii. the House of 

Deituitltin. 


lie murks. 


Tiic bills should be 
countersigned by 
the Sadar Subdi* 
visioiiHl Officer, 
Howrah. 




'““'i™ mi Mullriiic';'""" «"■ i-., 


[The 


jiengal Financial imee, ^ 


, I 


v.niTcndtihtR of Jails 


[ Coutingenciei an<i other jj 
chargee. 


. Cliarges for police cub- Magistrate, Deputy Com mit-Biunerj 


tod}''. 


nimisBiunerj 
and Dcputv Ccjmmisbioner of 
Police, Calcutta. 


Jail Manufactures Pre.-idcncy Jail 

I Central Jail * 

District Jail 
I 

Sub-Jail 
Juvenile Jail 


y Buperiutendenta of Jails 


26. Police (Re- Presidency Police Superintendence 
eerved). 


(1) Commissioner or beputy 
Commissioner of Police. 


<2) Deputy Inspector-General 
of Police of the Range conpen}- . 
ed or Assistant t(f '*^epii|y | 
InKpector-Gcneral of.<the Range 

(3) Assiataiii Commissioner; 
Headquarters Force. 
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A^ppendlx I 


Sectiona, if any, into which 

ClasBCB of bills drawn. each bil^ should be HiiHARKS. 

di\;ided. 


Pay and travelling allowance bills (1) Upper Division, 
of self and establishment and con- (2) Lower D^ision. 


tingent bills. 


(3) Menials. 


Ditto 

ditto 

... Ditto 

ditto. 

■Ditto , 

. ditto 

Ditto 

ditto 

Ditto 

ditto 

... 



Pay bills of establishment ... 


PJiy and travelliiif^ allowance billh (1) Upper J)ivi.sion. 
of self and establisliinent and con- (2) Lower I)i\ ision 
tingent bills. UJ) BaililTs. 

(t) Menials. 

Ditto ditto ... (1) lj]‘per Division. 

j (2) Lower Division 
Proc.-s Serveis. 
j (i) MeniaL. 

Pay bill}; of cxlabli-hniont ;ni(l ' | Coiiiiler-ig'icd by Magi- L»-ate. 

coiitingfiit bill*-’. j ° 

Pay and Liavclling allovNaiH'e bilN ] 

of establi.*»lime;jt and comingent | 
bills j 

P;iy ami travelling iillo nance bills of (i) Upper DivisiMn. 1 Por.soinl A--<istarit signs “for’ 

^elt■ and eatabli.sliijient and coii-'(t)) j.owei Divij-io'!, { J nspc.jior-rionor. 1 ol Pi i-ons. 

tingrncics 1 Meniab. 


Ditt 


Contingeur- bills 


(1) Jailors, \ssivtant Jailors 

( 2 ) II '.‘:<d Wai diTs, \V ardor.- 
(11) ilo•^pital Ilslabbsliment, 

Mimstorial and .Moni.il 
D''t.ibli-binonl 


XJi . — Pay and allowancca 
of S^b-As^i^tant Surgeons 
lo bo drawn ill separate bills. 

C<*ntingeiit charges for the 
Jail Department may be 
drawn m abstract contingent 
bills. 


X.fi —The Deputy Conimis- 
I .sioner of Police, Calcutta, 
also draw's charges for 
rolt'a.-od convicts dobitable to 
District Jails— Mi. scella- 


Pay and travelling allowance bills i 
of self and e-ilablishmont and | 
contingent bill.s. i 


Ditto dittc ... I (1) Upper Divibion. 

(2) Lower Division. 

I Menials. 

j Ditto ditto Ditto ditto. 

■K-*- 

1 EstabliBhfhent bills of Reserved 
1 Forces, Pri#ou Van and Indian 
i mechanic. 


Coni-ingMit charges iiiav' be 
drawn in abst.iacL contingent 
bills. 

X/>.— ('on tin gent charge.« of 
the Jail Depot are drawn 
by Iiispeclors-Gcneral of 
Prisons. 
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Major bead. Minor bead. ! fSnb-besd. 


Drawing officer. 


26. Police (lleserv- Presidency Police City Police 
ed^—cotifd. — conc/d. 


(1) Commissioner or Depnty 

Commissioner of Police. 

(2) Deputy Conimissioner of 

Police, Special Branch, 
Calcutta: 

(3) Depnty Commissioner of 

Police, Detective Depart- 
ment. 

(1) Deputy Commissioner, Port 
Police. 


('J Deputy Commissioner of 
PoIi'*e, Public Vclnclos, 
Department. 


Armed Police 

River, H.'irbour 
M arine Police. 

Dock Police 


... As.t.iBtant Cornmipsioner, Head- 

quarters Force. 

or Deputy Commissioner, Port 

Police, or Superintendent, River 

Police. 

... Deputy Commissioner, Port 

Police. 


Guards for public build- Deputy Commissioner or 
ings. Superintendent of Police. 

Special Police (charged Ditto ditto 

to the \ arties concern- 
ed). 


Hospital Charges ... (!) Police Surgeon 

(2) Superintendent of Police ... 


Police Dead House ... Police Surgeon 


Cattle Pounds 
.^^peoial Police 

Superintendence 


... Deimty Con>miB.5;ioner of Police 

... Assist nnt Comniifi.Monef of Police 
H eadqii ai ters Force. 

Inspector-Generarof Police 


District Execu- District Police . Superintendent of Police 

live Force. 


Other Police 


Ditto ditto 


Special Police ... Military Police 


Commandant, Eastern Frontier 
Rifles. 


Railway Police For each Railway (1) Superintendent., Eaatern 

Bengal Railway Police, 
Sealdah. 

(2) Superintendent, East Indian 
Railway Police, Howrah.^ 

rntelligence Branch Deputy Inspector-General, Cri- 
minal Investigation Depart- 
ment, or Assistant to Deputy 
Inspector-General. 
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IlltT. 


l»age 347, T. 0, 


Appendix I — ^ 

26. Police (Reserved), 

far the note in the ‘‘Remarks” column, beginning with Inspec- 
tors of Police ” and ending with “ salary bill forms ”, substitute the- 
following 

jy/napeotora of the Bengal Police drawing Rs 275 and ab'jve and all Inspe-itora of 
ih^aloutta Police draw their own pay bills in salary bill forms. Such bills sh ould b» 
countersigned by the authorities specified against the officers noted below : — 


Offleen whose salary bills are 
to be coonterlizned 


1. Inspectors of Calcutta Police 

2. Inspectors of District, Railway and 

^ River Police. 

3. IfMctorB employed in the Crimi* 
w Investigation Department 


Inspectors employed in the Intel- 
ligence Branch. 


0( iinUrslgnlnc; nuthoilties. 

Deputy Commissioner of Police. 
Superintendents of Police. 

Crime Assistant to the Deputy 
Bpector- General of Police, Crimi- 
nal Investigation Department. 
Special Assistant to the Deputy 
Inspector-General of Police, 
Intelligence Branch. 

Principal of the College. 


5. Inspectors employed in the Police 
Training College. 

(Government of Bengal, Finance 
the 23rd September 1925.) 

[The Bengal Financial RuU». lit Edition, No 37, dated the 11th September ISSS.J 


/O 

Department, No. 1493 F., dated 


Ditto 

ditto 

Ditto 

ditto 

Ditto 

ditto 


- -uiiii utit counter- 

sijfiicd by CommifsBioner of 
I'olice. 

Establiebnient billfl are counter- ' 
sign id by the Deputy Cora- 
rnissioner of Police. 


Bills of the City Architect staff ... 


Pay and travelling allowance bills 
of self and ^Btablishmcut and 
ontingent bins. 


Ditto 


ditto 


(1) Ul'P«r. 

(2) Lower. 

(3) Menials. 

Ditto 


Pei-Ronal Assistant signs “ for '■ 
Inspector-CIcneral of Police. 


Ditto ditto 


Ditto ditto 

f 

Ditto ditto 

Ditto ditto 


iV. —For armed police afiow- 
ance of the esiabliBhmciit of 
the Cantonment General Hoe- 
pitnl, Barrackpur, the Medical 
Officer, Cantonment Hospital, 
draws the bill, 

y- /L— Bills for Burma Military 
Police are drawn by Deputy 
Commigaioner of Police and 
debit passed on to Burma. 


Ditto 


ditto 
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of Bengal, Finance Department, No. 279 F., dated the 28th January 192G.) 
IThe Bengal Financial Buies, tst Edition, No, 48, dated the ft?th January 19W.'} 
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Appendix. 


Claseea of bills drawn. 


Sections if any, into which 
‘ each bill should be 
divided. 


Pay and travelliri ^ allowance bills 
of self and establishment and 
contingent bills. 


Pay and travelling allowance bills (1) Iiij^tructing stall, 
of self and estahlirhmrut and (2) Office, 
contingent bill-s. (3) Meniall'^. 


Contingent charges in the 
TSducatiou Department may be 
di-awii in abstract contingent 
bill. 

y. 7j.— I n case of Pre.«iidency 
College, Calcutta, the Biiraar, 
PresKlcucy College, draw s 
the bills. 

Physical Adviser, Bengal, 
draws bills of bis office. and 
atlinsted under “ Arts Col- 
leges.” 

The bills of the Hindu Hostel 







establishment, etc., are drawii 
bv‘ the Bursar, Presidency 

Ditto 

djito 


Ditto 

ditto 





College. 

Ditto 

difo 

... 

. Ditto 

ditto j 


Dit to 

di;t.. 


(1) 're.achcrs. 


N. /{. — Hills of the Hindu and 


(2) Henia^. 


Ha.-e School, Calcutta, are 





drawn by the Hnrsar, J’resi- 
dc'ucy College. Bills for con- 




i 

i 



tingeiit charges are eounier- 
ftigned b)^ tlie Inspector of 



1 



Schools . 

Dil tc' 

onto 


... 


Dills ftir contingent charges 






arc conn ter. signed by the In- 
ppoctress of Schooi.s of the 






Circle concerned. 

i.'itto 





Bills are connter'^iguei by the 






Ahsifttanl Iu>>]>ectiesa of 

Schools of tlie Circle 

concerned. 

Dll to 

>lr. 10 



... 

Contingent lulls are conn- 





tei signed by the lns))Octor of 
Schools. 

1 

{ Pav bills ol 4.H 

1ubli'’'un''nt 

and 



Ditto ditto. 

j 1 ravelling all*) wj 

uc,* bills 





Pay and travel 1 if 

ig .illowanoe 

bills 

... 

... 


of *'elf and c? 
GOiuingeut bills. 

uabliflmient 

and 



i 

Ditto 

1 

ditto 


• 


i 

1 Contingent bilU are coiinter- 





sigiK'd hy the Inspector of 

j Schouln. 


Ditto 

ditto 




(1) All bills are countersigned 





by the Inspector of Schools. 
(2)' StijMMid bills of Guru 
pupils are countersigned by 
Di.-trict or Subdi visional 

Inspector of Schools. 



Ditto 

ditto 

... 

•• 

.... 


_ Ditto 

ditto 




Bills of the Elliot Madrassa 

1' 

1 _ 




Hostel are drawn by the 
Principal, Calcutta Madrassa. 
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r 

Major head. 

Minor head. 

Sub-bead. 

Drawing officer. 

1 

Special— eoncld. 

Government 
Special Schools 
—eoncld. 

Mode|,MaktabB 

District Inspector of Schoole 
(Ualcutta). 




Subdivisional * Inspector of 
Schools. 



Zenana Classes 

Secretary, Zenina Education 
Committee. 



No. 50. 

■4' 


Page 1150, T. O. Appendix I — 


“ ai — E ducation (Tuansi’ehrejj) — Genekal/* 

For “ Diairiot Iiispee^n* ” in column 4 against the minor head 
Inspection substitute ^.Suh-ln8i>ector/^y/ 

(Government of Bengal, Finance Department, No. 422 F, 
the Gth February 1926.) 

[The lifingal Financial llules, 1st Edition, Itb. 50, 
dated the 2nd Fchramy 1V20.’\ 



Scholarships 


Principals of Collets Head 
Masters and Head^MiatresBes of 
Schools. 


Miscellaneous 


Government • 
Depot. 


MUcellaneouB .. 


32. Medical (Trans- Medical Estab- 
ferred). lishmont. 


Superintendence 


Book 


Principals of Colleges out of 
allotments made by Director of 
Public Instruction. 


Secretary, Provincial AdviBory] 
Committee for Indian Students, « 
Dacca. 


Surgeon-General to the Govern- 
ment of Bengal. 


District Medical Offices 


Civil Surgeon 


Heserve Medical Sub- 
ordinate. 


Ditto 


Hospitals and 
Dispensaries. 


Presidency Hoepitala 
and Dispensaries. 


utendent, Medlc»l Collflce 

jr?C»loutts School of Tto- f 
UediciM and Hygiene. 
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Fay and travelling allowance bills 
of self and establishment and 
contingent bills. 


Contingent bills are counter- 
signed by the Inspector of 
Schools. 


Pav and trayelling allowance bills 
of establishment and contingent 
bills. ® 

!^ay bills of zenana teachers 


Pay and travelling allowance bills 
of self and establishment and 
contingent bills. 


Bills are countersigned by the 
Assistant Inspectress of 
Zenana Work and Mahomedan 
Education. She also drawa 
bills of the peripatetic. Needle- 
work teacher in Calcutta, 
Perepatetic needle-work 
teachers dra w their own pay 
bills on the countersignature 
of Assistant Inspectress of 
Schools. Zenana Governesses 
draw their own pay bills on 
the ^ countersignature of 
Assistant Inspectress of 
Schools. 

N.B. -Assistant Director of 
Public Instruction signs for 
the Director of Public iDstruc- 
tiou. Rills of the Text-book 
Committee arc drawn by 
Assistant Director of Public 
Insrruction and adjusted 
under “ Direction*'. 


No. 38. 


Bills drawn by PrincipulB of 
Colleges^ do not require 
countersign at u re, where^ia 
those drawn hy oioJiai* 
iciiiinerit servantajOjlraquire 
countersignature by^tle In- 
spector or Inspectress of 
I Schools of th= ™ 


Page 351, T. 0. Appendix I— 

31* Edv cation ( Trait sf erred ) . 

After the words “ other Government servants occurring in 
4 aDid 6 of the remark against the minor head “ Scholarships tnsetf 
following : — 

^Bswell as by Heai Masters or S cretari s of Non-GovemniMlt' 
Institut'ons 

, (Oovernment of Bengal, Finance Department, No.. 8648 F., dotod, 
4th ^ptember 1925.) 

[Th§ Beti^oi Bvl€$ Jtt SdUion iS dated the 9$th AyfuH , 
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Major bead. | Minor head. 


Sub-bead. 


Drawing offier. 


32. 


Medical (Trans- Hospitals and Miifassal Hospitals and Superintendent 

ferred— concW. Dispensaries — Dis^itusariea. 

ooncld. Surgeon Superintendent in case 

of Sambhu Nath Pandit Hospi- 
tal and Presidency General 
Hoa}>ital. 


Medic.ll Collcgi \ Medical Colleges Principal, Medical College 

and Schools. 


Medical Schools 

Lunatic Asylum | 

Ciiemical Exaini- \ 
nors. f 


Sujicrintendent 

Superintendent, Lunatic Asylurd 

Clieniical Examiner to the Gov- 
ernment of Bengal. 


.311. Piililic Tleallh Public Ilealth 
('J'iJinsferre(l). Establishment. 


(Jrant.’^ for Public ' 
1 Ileal Ih pur- 
1 po'»es. 


Expenses in coji- 
neelion with 
ejiideiiiic 

difi'a'^os. 


Director of Public Kealtb, A^sis- 
laiit Director of Public Ilealth, 
District Health Officer, Superin- 
tendent of Vaccination and 
Chief Engineer, Publi<3 Health 
Depaitinoiit. 


Port Health Officer. Calcutta, 
Director of Puldic Health, 
Assivitaut hiiector of Public 
iUaUli 


n.acloriological 

Laboratories. 


34 Agriculture Agiiculture 
(Transferred) 


Baeteriologiit to the Govorn- 
ment of Bengal, Director of 
Bengal Public Health Labora- 
tory and Ahr-iftiant Analyst, 
Puldic Health Laboratory. 

ExperTmoutal Farms Deputy Director of Agriculture. 


Agricultural ex peri- ISecrctary, Publication Committee, 

uients — 1 Dacca, Deputy Director of 

Agriculture. 

Agricultural Depart- 
raeuta— 

(i) Superintendence Director of Agricultiir-e and 
Deputy Director of Agriculture. 


(n) Other supervi- District Agricultural Officer, 
sing staff. 


Economic Botanist, Fibre Expert, 
Agrieulti’ral Chemist and Deputy 
Director of Agriculture. 

Agricultural Bdu- Deputy Director of Agriculture | 
cation. 

Public Exhibition and Director of Agriculture ... 

Fairs. 

Sericulture Superintendent of Sericulture ... 
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Sections, if any, into which 

Giassee of bills drawn. each bill should he Rbmarkb. 

divided. 


Pay and travelling allow.nic.' bills 
of self and e=r.ntjH^hnient, and 
contigent bills. 


Ditto diMu 

Pay and travellinf' allowance hillsi 
of self and cBtablielimout and con- 
lingeiit. bills. 

IJills of Bjnall-pox establish' 
mcnt are countersigned by 
the tSurgeon-Cleneral. 


Ditto ditto 


Ditto ditto Bi]l.s drawn by District fleallh 

Officers and Superintendent of 
Vaccination are counterfcigned 
by the Director, of J'ublic 
Ilealth. 


Pay bills of eaiabU<ihment 


I Pay and travelling allowance bills 
j cf self and establishment and con- 
j tingcnt bills . 


Ditto ditto 


' Pay bills of establishment and 
! contingent bills. 


PfU' and traveling allowance bills 
of eitablishmcnt and contingt^nt 
bills 

Their own pay bills as well as that 
of establishment. 


Pay and travelling allgwance bills 
of self and establishment and con- 
tingent bills. 

DUto ditto 


Contingent charges 


Pw and travelling allowances 
wls of self and establishment and 
contingent biUa« 


Bills are drawn “foi” the 
Deputy Director of Agricul- 
ture and responsibility re- 
mains with him. 

Contingent bills are all counter- 
signed by the Deputy Direc- 
tor of Agriculture. 


Ditto 

ditto 

Ditto 

ditto 
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Major head. 


Minor head. 


Sub-head. 


Drawing officer. 


Airncnlture— A en*«#»ivi *«»»•»- 


NO. 42. 


Pafro n54, T. O. Appendix I— 

For “Superintendent, Civil Veterinary ” r ” th‘ 

«iimprmtendent Civil Veterinary Department, whoever they ^cmr 
under “34 — Apcriculture^'’ substitute resp^tively, ^P\v®^YAf«rinarv 
Veterinary WartmentZand £A68istant Director, nSml Veterinary 

Department. ” / 

(Government of Bengnl, Finanop Department, No. 11877 F., dated the 2n 

December 1925.) 

ITh. Baneal Financial Rule.. 1st Bdition. Ho. it, dated the l«h ycvcmlcr, UU.}^ 


Co-operative 

Societies. 

35, Induairiea Industries 

(Transferred). 


Direction 


Snbtli visional Officers ... ... j 

Registrar, Co-operative Societies 

Director of Industrie.^ 




• I 


Superintendents Superintendent of Industries, 

Eleciical Adviser and Electric 
Inspector, Bengal and Assam. 

Schools Peripatetic Weaving Instructor 

or Teacher; Officer in charge, 
Indian Museum, Arts Section ; 
Keeper, Governmeni Art Oallerj',] 
Calcutta ; Principal, Govern- 
ment School of Art, Calcutta; 
and Principal, Oommeroial Ins- 
titute, Calcutta. 

Industrial development Superintendent, Calcutta Re- 
search Tannery ; Principal of 
School (Bengal Government 
Technical School, Uangpur, and 
Eastern Bengal Technical 
School, Pabna). 


Miscellaneous (Mining Secretary, Mining Education 
Education in Coal Advisory Board. 

Fields). 


Cinchona Planta- 
tion. 


Manager, Government Cinchona 
Plantation. 


A7. Miscellan eons Inspector of 
Departments (Be- Factories (Re- 
served and Trans- served), 
ferred). 

Provincial Statis- 
tics. 


Chief Inspector of Factories, 
Bengal. 


Begistiar-General of Births, 
Deaths and Marriages. 
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8 

ClaBies of bills drawn. 

■ r 

Actions, if any, into which 
each bill snonld be I 

divided 

* 

Bemabkb. 

Pay and travelling allowance 
bills of self and establisliment and 
contingent bills. 

C 

lontingent bills are counter' 
signed by the Deputy Director 
of Agriculture. 

. Ditto 

ditto 



Ditto 

ditto 



Ditto 

^ • 

ditto 



Ditto 

ditto 



Ditto 

diJto 



Ditto 

ditto 


Personal As.^istant signs ‘^for” 
Begistrar. 

Ditto 

ditto 



Ditto 

1 

ditto 



Ditto 

ditto 

% 

Bills arc countersigned by the 
Principal, Government 

Weaving Institute, Seram- 
pore. 

1 

Ditto 

ditto 

> 

1 

Ditto 

ditto 


Countersigned by Superin- 
tendent, Boyal Botanical 
Garden, Calcutta, and Cin- 
chona Plantation in Bengal. 

Pay and travelling allowano 
bills of sdf and establishment am 
Contingent bills. 

e 

d 


• 

Pay bills of Self and establishmen 
and contingent bills. 

t 


1 : 


Major lioad. 


Minor bead. 


Sub-head. 


Drawing of&oer. 


' 




37. Mi.-iCulJaneo u s 
Depart men l n 
( Reserved nnd 
Tranhferrc(i) — 
C Jticld. 

Examinatioiis ... 

Miscellaneous ... 



Cotnmi-ssioner, Presidency Divi- 
sion, Secretary, Central Exami- 
nation Cumnuttce. 

SecM’t.ary, Bengal Smoke . Nui- 
sjiiceH Commission, Controller 
of Rents, Calcutta. 

ii. Civil Works 

(Transferred). 

Original Works 
( lluildinga). 


Person.Hl Assistant to Secretary 
to the Government of Bengal, 
Public W'orks Department, and 
CJonsulting Architect to the 
Government of Bengal, Superin- 
tendi* g Engineer, Executive 
Engineer. 




Superintendent, Governor’s 

Estates. 

43. Famine Hclicf 
and Inaurancc 

(Uc«erved). 

4>. Stationery and 
Printing (Re- 
served). 

A. Famine 

Relief — Salari e s 
and Establish- 
ment. 

Government 

PreBsca, 


Executive Engineer ... 

Sup'Drintondontrt of Presse.? and 
Registrar, Finance Department, 
GovernmeDt of Bengal, jn case 
of Bengal Secretariat Press. 
Manager, I*ross and Forms 
Department. Bengal. 

47. Miscellaneous 

Charges on ac- 
count of Euro- 
pean vagrantH. 

1 

Cliarity 

i 

Deputy CommiKsioner of Police 
and Secretary to the Committee 
of Management of Government 
Worklioupc. 


Rewards for des- 
truction of wild 
animals. 

Petty Establish- 
mont. 

1 I. Circuit Houses ... 
> II. Other petty esta- 
i blishment. 

I' Magistrate ^ 

66. Cons ruction of 
Ijriiration, Navi- 
gation, Embank- 
ment and Drain- 
age Works. 
Irrigation Works. 
Productive 

Works 

Establishment f 
Tools and Plant J 
Suspense J 


Executive Engineer 

•Loans and Advances 
by Provincial 

Government, 

Ilf 

Miscellaneous 
Loans and Ad- 
vances. 

Loans to ex-studcnts of 
the Weaving School. 

Loana to Co-operative 
Milk Society Union 
Limited, Calcutta. { 

Loans to Supply and! 
Agricultural " Sale 
Society, Limited, at 
Ehepupara, Bakar- 

ganj. 

Principal, Government Weaving 
Institute, Serampore. 

Do. ••• ••• 

Do. ‘ ... 


OlAiseB of bill« drawn. 


SoctionS) if anv, into which 
I each bill sbonld be 
divided. 


Bbmiii&s. 


Pay bills of establishment and 
contingent bills. 


Contingencies are drawn on 
abstract bills. 


Pay and travelling allowance* billp 
of self and establishment and i 
contingent. ! 


APflistant Engineer draws 
establiebment bills of — 

(1) Calcutta Gajials Sub- 
division. 

( 2 ; Tolly’s Nullah Subdivi- 
sion. 

(.^) Magrahat Subdivision 
and Subdi visional officers 
draws establishment bills 
of the Stores Subdivision.' 

Bills are countersigned by the 
Miliiat-y Secretary to His 
Excellency the Governor 
of Bengal. 


Pay and travelling allowance bills of 
establishment and oontingent 
billV. 

Ditto ditto 


Contingent bills 


Autliorised to draw contingent 
charges in abstract contingent 
hills. 

Bills of Government Work- 
house. 

Charges on account of dis- 
tressed British seamen are 
drawn by the Shipping 
Master, Calcult.'i, counter- 
signed by the I*ort Officer, 
(’alcutLa. 


Pay of cstablishirtul and oontin- 
gent bills. 


Fay and travelling allowance bills 
of establishment and contingent, 
bills. ^ 


Bills of the Grand Trunk Canal 
Project. 


Bills on account of loans' and ad- 
vances. 


24 
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* 

Major bead. 

Minor head 

Snb-head. 

j 

Drawing officer. 

Loans and Advances 
by Provincial 

Oovcrninent— 
concld. 

Advances to Cul- 
tivators. 

Loanf nnder the Agri- 
cultui'ists’ Act, XII of 
1884. 

Loans under the 

Land Improvement 
Act, XIX of 1883. 

Loans under the Co- 
oi)erative Societies 

Act. 

Collector 

Do. 

Do. 


Advances under 
Special Laws. 

Zamindari Embank- 

ment adv'nnces under 
Act 11 (B. t')of J882. 
Drainage advance under 
Act VI (B. C.) 1880. 

Do. 

Do. 
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Sections, if any, into which 

• 

ClMvei of bills drawn. 

each bill should be 
divided. 

Kkmarkb. 

Bills on account of 
vances . 

loans and ad- 

••••a 


Ditto 

ditto 



Ditto 

ditto 



Ditto 

ditto 



Ditto 

ditto 


* 


J 
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MEMORANpUM EXPLANATOflY OF EACH SUBSIDIARY RULE 
UNDER THE TREASURY ORDERS. 

Treasury Order 5(a). , 

Subsidiary rule 1. — It refers to rules 333 to 335, Hen pal Financial 
Ilules, in which the responsibilities of the Collector anjl the Treasury 
Officer have been set forth. 

Subsidiary rule 2. — ^It reproduces the ml© in Article 294 Civil Account 
Code. 

Treasury Order 5(b). 

Subsidiary rule 3. It refers to Articles 19 and 20, IlesourcQ 
Manual and Rule 333(i), Henpal Financial Rules, dcalinp with the 
method of monthly verification of the Treasury cash balance. 

Subsidiary rule 4, — It reproduces further instructions on the 
monthly verification of the Treasury balance, as embodied in para- 
praph 335 A., Benpal ^Veasury Manual. 

Treasury Order 5(c). 

Subsidiary rule 5. The form of the charge certificates at present 
used by Collectors is embmliod in this rule. 

Treasury Order 7. 

Subsidiary rules 6 and 7. — They jc'prodiK'.e the rules in paragraphs 
1 and 2, Bengal Treasury Manual. 

Subsidiary rule S. — ^Tho existing cases in Article 1,, Civil Account 
(vode, AHicle 34, Forest Ac.count (V)de and paragraph 511(5) Bublic 
Wmks Account Code, in which departmental receipts can be uti^sed 

to meet deparfinental expenditure are reproduced here. 

• % 

Treasury Order 9(a). 

Subsidiary rule »9. — It reproduces the rules in Article 5, Civil 
Account Code, Article 32, Forest Account Code, and paragraph 146, 
Fublic Works Account Code. 

Subsidiary rule 10.- The rules in Article 5(1), Civil Account Code, 
and Article 32, Forest Account Code, regarding the use of chalans ar© 
reproduced here. 

Subsidiary rule //. It reproduces the rules regarding Public Works 
I’cmittawces to the? Ti-easury, as embodied in paragraph 156, Publid 
Works Account Code. 
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Subsidiary rule 12. — It reproducel the rule iu Article 6(3), Civil 
Account Code* 

Subsidiary rules 13 and 14. — ^Tlie rules for receipt of Forest remit- 
tances by the Treasury Officer, as referred to in Articles 410 and 411, 
Civil Account Code, and Article 114, Fortes! Account Code, are reproduced 
here. . 

Subsidiary rules 15 and 16. — They reproduce rules for Public Works 
remittances to the- Treasury, as emboclied in paragTaphs 147 and 155(1), 
Public Works Account Code. 

Subsidiary rule 17. — ^The special ijroccdure followed in Benf^al in 
examining the receipt chalans, as embodied in paragraj)h 344A, 
Bengal Treasury Manual, and referred to in Article 266(8), Civil 
Ac(;ount Code is reproduced here* 

Note 1 reproduces the rule in Articles 6, Civil Account Code, and 
rule 4, Bengal Financial Rules. 

Notes 2 and 3 are based on rules in paragraphs 353 A and 35311, 
Bengal Treasury Manual. 

Subsidiary rules ISy lU, 20 and 27 . — Reproduce rules in Articles 
266 (i), (2)j (3) and (4) — Civil Account Code. 

JVote. — Under rule 19 embodies ihe rule in paragraph 353 A, Bengal 
Treasury Manual and note under rule 21 details the different rules 
referred to in the l)ody of that* rule. 

Subsidiary rule 22. — li reproduces the rule in paragraph 523(7), 
Public Works Account Code.^ 

Subsidiary jrule 23 . — Is based on Article 399, Civil Account Code. 

Subsidiary rule 24 . — ^It reprodin^es the rule in Note 1 to Article 
409, Civil Account Code and Article 33, Forest Account Code. 

• • 

Treasury Order 8 (b). 

This Treasury order deals with the procedure to be adopted for 
dealing with the moneys not derived from sources of Provincial revenue 
coming into the hands of (iovernnieni servants. A reference is given 
to the Central Government’s rules for the guidance of the Government 
servantsi conoemed. ‘ 

Treasury Order 9 (c). 

A reference is given to rules in Articles 302 to 308, Civil Account 
Code, Volume I, which describe the procedure specified by the Governor 
General in Council. 
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Treasury jDrder 10 (a). 

Suhniiliary rule 27. — referenor. to the detailed rules in Chapter II 
of the Resoui‘(!e Manual is given here for the guidance of Treasury 
Officers. 

Treasury Order 11. 

A subsidiary rule is inserted giving reference to Chapter VI ” 
of the Resource Manual dealing with cash remittances. 

Treasury Order 12. 

A subsidiary rule is insert od referring to tlui rules in Civil Account , 
Code, Volume I, wliich now (‘oninin ihe rules of the ( lover nor-General 
in Council regarding Central subjects. 

Treasury Order 15. 

A subsidiary rule is inseited giving instances of different cases of 
withdrawals and dealt with in the various Finam ial Rules and the Sub- 
sidiary Rules under Treasiuy orders. The list is not exhaustive. 

Treasury Order 15 (b). 

Suh.ndiary rule 31. Ti r<‘prodnces the rule in Article 8 Civil 
Account Code. Note is based on the Note ol* that Article with slight 
modification to meet some existing castfs. 

Treasury Order 16. 

Suhsidtary rule 32 . — A livst of (i(»vorinnent servants who draw bills, 
tlie purposes for and the conditions on which the bills •are drawn is 
given in Appendix I. 

Subsidiary rule 33.- Deals with CoveniTnont seiTants who draw money 
hy cheques. 

Suhsidmry rule 34 -It reproduces the rule in Article 9, Civil 
Account Code. 

Clause 1 is based on paragraph 7A, Bengal Treasury Manual and 
clause 2 on paragraph lOA, Btmgal Treasury Manual. The rule for 
remittance of pay, etc., to (loverinnent servants stationed at a distance 
as contained in paragiaidi 174D, Bengal Treasuiy Manual, is repro- 
duced in clause 3. Glauses 4, 5 and 6 reproduce rules in Articles 9(1), 
(2) and (3), Civil Account Code. Clauses 7 and 8 embody the rules 
for stamping bills, cheques, et4;., as contained in Articles 10, 11 and 12, 
Civil Account Code. Clause U is based on paragraph 230B., Bengal 
Treasury Manual. 
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Subsidiary rule 35 , — The ruloe for preparataon and form af 
vouchers as given in Article 13, Civil Account Code and paragraphs 
16r*to 154, Public Works Account Code, are reproduced here. Note I 
under clause (/) of the rule reproduces correction slip No. 108, dated 
15th October 1922 to Article 9(F), Ci^il Acciount Code, while Note 2 is 
based on paragraphs lOB, IOC and lOD, Bengal Treasury Manual. 
Clause (Z).of the rule regarding omission of pies as given in Article lOA, 
Civil Account Code. 

Note under the subsidiary rule reproduces the Notes under Article 
13, Civil Account Code. 

Subsidiary rule 36.~ -dtule in Article 30, Civil Account Code, for 
erasures and overwritings is embodied here. 

Subsidiary rule 37 reproduces the lulcs in paragraphs 138 and 139, 
Public Works Account Code. 

Subsidiary rule 38 reproduces the lules in Article 23, Civil Account 
Code, and paragraph 138, Public? Works Account Code. 

Subsidiary rule 30 is based on Article 21!, Civil Account Code, and 
paragraph 138, Public Works Account Code. 

Subsidiary rule 40 rej)r()duces the rule in Article 47, Civil Account 
Code. Clause 1 is baaed on paragraph 505, Public Works Account Code. 

Subsidiary rule 41 , — Rule in article 61, Civil Account Code, is repro- 
duced here. 

Subsidiary rule 42 . — ^The non-gazettcd Government seiwants in 
Bengal who draw pay on Gazetted Government seixants’ bills are men- 
tioned here. 

Subsidiary rulv.^ 43 and 44 reproduce the rules in Article 50 and 
54, Civil Account Code. 

Subsidiary rule 45 follows Article 60, Civil Account Code. 

Subsidiary rules 46 and. 47 jcproduco the rules in Articles 61 and (^4, 
Civil Account Code and paragraphs 503 to 505, Public Works Account 
Code. The now form of Establishment pay bill, as prescribed by the 
Auditor-General is adopted (vide Treasury Order Eonn No. 3). Clause 2 
is slightly modified to include tlio.se Government ser^^’ants and menials 
whose names are at present omitted from pay bills. Note thereunder 
reproduces the rule in paragraph 63 (16A), Bengal Treasury Manual. 

Subsidiary rule 48 reproduces the rule in Article 65, Civil Account 
Code. Details of items at present deducted from pay bills are given 
in the Note. 

' Subsidiary rule 49 , — The new form of the absentee statement pre- 
scribed by the Auditor-General is repreduced in Treasury Order Form 
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No. 4. Note under clause (6) is based on the Note to Article 66, Civil 
Account Code^ inii-oduced by coiretdion slip No. 254, dated 1st July 
1923. 

Subsidiary rules 50 and 51 reproduce the rules in Articles 67 and 
68, Civil Account Code. Notes tAuder subsidiary rule 20 are based on 
Notes 1 to 3 under paragraph 63(16), Bengal Treasury Manual. 

Subsidiary rule 52 is based on Article 09, Civil Account Code. The 
procedure prescribed therein for drawing increments is embodied in 
this subsidiary rule. 

Subsidiary rules 53, 54 and 55 reproduce the rules in Articles 72, 
75 and 76, Civil Account Code, respectively. 

Subsidiary rule 56, — It reproduces the rules in Article 77, Civil 
Account Code, and paragraph 503, Public Works Account Code. Instruc- 
tions issued by the Accountant-General, Bengal, in his Circular 
No. 175 — ^T.M., dated 13th May 1921, are reproduced here for the 
omission of details of journeys from the travelling allowance bills of 
Lower Subordinates, etc. 

Subsidiary rule 57 follows Article 78, Civil Account Code. 

Subsidiary rule 58 reproduce the rule in Article 89, Civil Account 
Code. 

Subsidiary rule 59, — The rules in Article 97, Civil Account Code 
and paragraph 530, Public Works Account Code, regarding the draw- 
ing of contingent bills are embodied here. 

Subsidiary rule 60 reproduces the rule In Article 101, Civil Account 
Code. Clause 2 is based on paragraph 524(5), Publics Works Account 
Code, while Note thereunder reproduces the note to Article 101, Civil 
Account Code. 

Subsidiary rule 61, — The rule in Article 102, Civil 4.ocount Code, 
regai’ding special contingencies is ropnxluced here. 

Subsidiary 'rule 62 deals with countersigned contingencies and is 
based on Article 103, Civil Account CodL\ 

Subsidiary rule 53. -The rule in Article 111, Civil Account Code, 
dealing with work bills is repreducod here. 

Subsidiary rules 64, 65, 66, and, 67 regarding loans and advances, 
reproduce the rules in Article 142, 143, 147 and 148, Civil Accoulit 
•Code, respectively. 

Subsid,iary rules 68, 69, 70 and 71 deal with land acquisition 
expenditure, and reproduce the rules 2, 12, 13 and 14 of Appendix 7, 
Civil Account Code. 

Subsidiary rules 72, 73, 74 and. 75 deal with pension payments and 
they are based on Articles 326, 327,, 330 and 331, Civil Account Code, * 
respectively. 
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Subsidiary rule 76 regarding revenue refunds reproduces the rule 
in Article 113, (3ivil Account Code. Note 1 is based on paragraph 139 A, 
Bengal Treasury Manual. 

Note 2 deals with the special procedure for payments of refunds 
not exceeding Its. 100 in amouiit a* prescribed in paragraph 141 A., 
Bengal Treasury Manual. 

Subsidiary rules 77 and 78 regarding refunds of examination fees 
^are based lon Articles 400 and 401, Civil Account Code, respectively. 

Subsidiary rule 79. — It reproduces the general rule for discount of 
stamps as contained in Article 119, Civil Account Code. An addition 
has In^en made to the rules tm the effect that the charges are passed on a 
certificate of the Collector. 

Subsidiary rule 80 regarding departmental imyments is based on 
Article 121, Civil Account Code. 

Subsidiary rule 18. — It reproduces the rules in Articles 10 and 272, 
Civil Account Code. 

Subsidiary rule 82. — The letter of credit system having been 
abolished in the Forest Department in Bengal under Government of 
Bengal, Eeveiiue Department No. 166-T. 11., dated 7th May 1923, the 
procedure now followed ig omboditHl here. 

Subsidiary rule 83. It rejnoduces the rules in Articles 31 and 413 

(6), Civil Account Code and Article 5, Forest Account Code. 

Subsidiary rule 84 reproduces the rule in Article 414, Civil A(‘count 
Code, as amended by coiTectlon slip No. 67, dated 15th October 1922, 
find in Article 6, Forest Account Code. 

Subsidiary rule 85 is based on Article 415, Civil Account Code, and 
Article 7, Forest Account Code. 

Subsidiary rule 86 regarding Public Works payment, is based on 
paragraphs 437 and 438, Civil Account Code. 

Subsidiary rule 87 follows Article 32, Civil Account Code. 

Subsidiary rule 88 is based on Article 440, Civil Account Code, and 
paragraph 129, Public Works Account Code, and Note thereunder 
is baaeil on rules 155 and 156 of the Bengal Financial Rules. 

Subsidiary rule 89 embodies certain special rules regarding pay, 
travelling allowance and contingencies of the Public Works Depart- 
ment as laid down in paragraphs 129, 601, 502, 606 and 616, Public 
Works Account Code. 

Subsidiary rule 90 is based on Article 443, Civil Account Code and 
paragraphs 129 and 133, Public Works Account Code. 

Subsidiary rules 91, 92 and 93 reproduc^e respectively, the rules in 
• Articles 445, 446 and 447, Civil Account Code, as well as paragraphs 
136, 134, and 131, Public Works Account Code. 
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Subsidiary ^rule 94 deals with the procedure to be followed by the 
Treasniy in paying bills and is based on Article 267, Civil Account Code. 
Note 1 is based on paragraph 352, Bengal Treasury Manual, and Note 2 
reproaches the rules in Articles 169 (2) and (5), Civil Account Code^ 

Subsidiary rules 95 and 96. — Tfiey reproduce the rules in Articles 288, 
and 267 (5), Civil Account Code, respectively. 

Subsidiary rule 97. — The rule in Article 267 (4), Civil Account Code, 
is reproduced here. 

Subsidiary rules 98, 99, 100 and 101 reproduce the rules in Articles 
269, 270, 271 and 274, Civil Account Code, respectively. The Notes 
under subsidiary rule 67 are based on Article 269, Civil Account Code, 
and piiragraph 11 Note, Bengal Treasury Manual. 

Subsidiary rule 102 deals with payments of bills for offices at a 
distance from the Treasury, partly in cash and partly by drafts, etc. It 
is based on Article 15 (2), Civil Account Code. 

Treasury Order 17. 

Subsidiary rule 103 reproduces the rtile in Article 267 (2), Civil 
Account Code. 

Treasury Order 18. 

Subsidiary rule 104 reproduces the rule in Article 56, Civil Account 
Code, dealing with the place of payment. There are at present no 
gazetted Government servants drawing part pay from Calcutta. So the 
Notes 2 to- 6 of Article 56, Civil Account Code, are not reprcKluced. If 
any such case arises in future, the relevant portion of the rules may he 
reproduced with the mutual consent of Ihe local Government concerned. 

Subsidiary rule 105 follows Article 67, Civil Account Code. 

Subsidiary rule 106 reproduces paragraph 506, Public Works Account 
Code. The Note indicates how delay in the payments to Establishment 
mny be avoided. It is based partly oniparagraph 511 and partly on 
Accountant-General Bengal’s Circular No. Rec. /765 A, dated 24th March 
1911. 

Subsidiary rules 107 and 108 regarding payments to Inspecting officers 
and their establishments are based on Articles 58 and 79, Civil Account 
•Code, respectively. 

Treasury Order 19. 

The Treasury order is silent about the procedure to be followed in 
drawing the leave salary. Such procedure has already been prescribed 
by the Auditor-General and embodied in App. 10, Audit Code. As the 
Code is not available to Departmental or Treasury Officers, the instruc-* * 
tions are reproduced for convenience of reference. 
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Treasury Order 20. • , 

The existing- rules in Articles 950 and 952, Civil Service Regulations, 
regardhig transfers or payments of pensio^ns in any district in Tndia, are 
reproduced in subsidiary rules 109 ni*d 110. They are subject to modi- 
fication, if required, on the issue of Vew pension rules. 

. Treasury Order 21. 

Subsidiary rules 111 and 112 reproduce the rules in Article 50 and 
61, Civil Account Code, respectively. 

Subsidiary rule 113 is based on Article 267(e7), Civil Ac<!ount Code. 

^Subsidiary rule 114 deals with payment for rewards for proficiency in 
Oriental languages, and is based on Article 5t5, Civil Account Code, and 
l^iiragiaph 520, Public Woi‘ks Account Code. 

Treasury Order 22., 

The rules regulating the preparation of Tiast Pay Certificates in 
cases of transfer on duty or return from leave ns laid down by the 
Auditor-General and emlvodied in A^ip. 8 A, Civil Account Code, Volume 
I, are reproduced to make the rules complete. 

Treasury Order 23. 

The Treasury Order does not clearly define what the cases of urgent 
neex?/ssities are. Some instances are given, when a Collector may 
re<iuire funds immediately before he can have time to obtain authority 
from the I’rincipal Auditin’ or orders of the local Government. 

Treasury Order 24. 

Suhsidim’y rules 170, 120 and 121, describe bow the corrections in 
the bills can bo made by se.iiding required advices. I^liey are based on 
AHicles 15 (J) and 2 (j8 {3), Civil Account Code. 

Treasury Order 25. 

The subsidiary rule reprwluces the rule in i>aragraph 140, Public 
Works Account Code. • • 

Treasury Order 27(a). 

The subsidiary rule embodies the rules in Article 70, Civil Account 
Code (first sentence) and paragraph 128, Public Works Account C<»de 
{vide also rule 32, Bengal Financial Rules). 

Treasury Order 27(l»). 

The responsibility of overcharges as inii>oscd by Rule 32, Bengal 
Financial Rules, is referred to here by a subsidiary rule. 

Treasury Order 28. 

* A reference to Rule 335(6), Bengal Financial Rules, is given here 
to show the detailed responsibility of the Treasury Officer. 
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(C.A. (J. Form Nq. 1.) 


T. O. FORM NO. 1. 

[See T. 0. 16, S. K. 40.] 

[Oil a quarlet’ Bhoaf of doiny loiii^tlivvayB.] ’ 

C^OTB.— ivorimleiit au'oeptii no ro4poni)lbtlity for any fraud or mUapproprlatlon in respoot of money on 
c !ieqnt}<i ur billH made over to a inoddenger.] 

Pay hill of Gazetted Government Servants, 

Audit No. 


Diatriet of 


Head of Service. 


Voucher No. of 

Hit ofpaymenti 


for. 


Monthly rate. 


IS . 


Amount. 


lleceived for (month or other period) 
My subiitantlvo pay aa 
Additional pay for oflleiatiiidr 


Ua. A. I lia. A. 


_ npeciai pa^ 


Perao nal pay 


Ov eraeaH pay 

Technical pay 
Compensatory allowance 


Fixed travelliiiK allowance aa 


Total claim 


Add— For Exchange Oompniaatlon Allowance at p. c. 


TOTA li 


/.eM— Fund deduotioiiii as detailed on reverse 

Its. A. 

Income tax on Its. 0 0 

Abatement on Ra. paid for Insuiance ... 0 0 


0 


0 


0 0 


Net amount payable 


Rupees 

Dated at (Signature and 

the 19 Ortlcial deslgnalion.) Stamp 


Pay Rupeei 


Hated Treaiury Ofjker, 


The names of the funds, and a money coliimn should be printed on the reverse ; also a note that the period for 
which the snbscription was duo should be speciflel when it differs from the period for which pay is drawn. Thi 
total of fund deductions should be signed. 

Note also that the fund deductious of a Covenanted Civil Servant are taken upon his allowances before dediio* 
tion on account of Civil Service Provident Fund. 

Treasury and Audit offloars should se^b it all compulsory de<luobk>DS iiioluding those for Indian Civil Service. 
Provident Fund are duly made and noted on the raver8c.aiid that schediilci regarding General Provident Fund and 
Indian Civil Servioe Provident Fund whsra such sobedules are prepared by the offloers themselves are atcaohod to 
the pay bills. 
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(C, A. C. Form No. 2.) • 

T. O. FORM No. 2. 

[Sm T. 0. 16, 8. R. 44.] 

[On foolioap alsei both ddei.] 
Travelling Allowance Bill. 
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FORM S-^eontinued, 

Oolumug oontiDued to tho end of the let page. The form oontinued on the other side of the page oe follows 
Space for printing any oertiAcates required t f;ititle to allowauce. 


Rs. 


Oontents received. 


of ufflocr who 
traTelled. 

-miles by road at annas OfQco. 

per mile (column 7.) 


Hallway iind Steamer fares 
(column 6.) 


Signature 


Stamp 


—days for which daily 
allowance is claimed 

(colnmii 8, at ^_per 

day. 


Date 10 . 

Memo. 


Actual expenses (column 0) 


Total 


Deduct r. T. A. for ( ) dayt 

double 


Deduct lent dun to Government for 
days at. 


Net claim 





PiiBSod (date.) 

Appropriation fur 19 — 10 

Rs. 

A. 


Expendituroi fucluding 
this bill. 



Diitrict Offieer. 




Goutitersigiied 

(date.) 


Rupees (in fl<<ures and words) . 


Date 


_W 


Controlling Officer, 


Pay Rupees (in figures and words.) 


DeUe 


.VJ . 


Tre >8urg Offiter, 


Instruebloiis for preparing travelling allowance bills 

1. Journeys of different kinds and journeys and halts sbotild not bo entered on tho same line. 

3. Nnmber of miles travelled should be entoied in all cases of journey by road or by bMt. 

3. i'ermanent travelling, conveyance and horse allowances should he drawn along with the pay of tho 
officer and not in travelling wllowenoo bills. 

A, Fi actions of a mile In the total of a bill fur any ono Jonrnoy should not be charged for* 

r>. When the Ist item of travelling allowance to any offleor is a halt the date of commenooment of tbat halt ‘ 
should be stated In the ** Remarks column. 

6. A certificate of attendance given by the o mrt or authority should be attached to this bill if travetULg 
allowauce Is drawn for journeys to attend the court. 
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I 


(C. A. C. Form No. 7.) * , 

T. O. FORM No. a. 

[Se« T. 0. 16, S. B. 47.] 

Dotallotf Pay Bill of Pei*manont Establishment of the 

OlstHot for the month of 192 


For ute in A. G’.'f OJleet. 


Voucher No. of 
List for 192 . 


1 


* 1 

4 

6 

6 

7 

~1 

0 1 

10 

11 

Name of 
establish' 
ment and 

IKMlt. 

Nttmo 

of 

inoum- 

bout. 

Pay. 

Leave 

Salary. 

O/B elat- 
ing Pay. 

Hum AUKS. 

(Tol» 
flllorl 
up ill 
Audit 
Offloe.) 

FiucB. 

General 

Providoiit 

Fund. 

1 

Other 

Funds 

(Specify 

Fund). 

Income 

Tax* 



% 







1 

! 

! 

! 

1 

1 

1 1 



1 





y* A— 1. H<>Id nyor Amounts should bo cutorcd In tho appropriate ooluuiiis 3, 4 or 5 as the case may be lu rod 
ink and igtiorcMi in tut oiling. 

8. In the ru.uurks ooliimu should bu rocorded all iiiiusiiiil purmanout events such as death, riti eiooulB, porma> 
nent trausferf first appoiutmoni« which fliid no place in the iiicreincnt certifleoto or abBouieo sta'cnicuf^ 

• 3. The tottil pay of a govisrnmont servant offlelatiug lii a ccitain scale should be drawn for the (mm iod only that 

he offloiatcB ill that section. A governmoiit servant duiing transit should draw his pay in that scale according lu 
which he draws pay for tho period. 

4. Bacheoale should be divided off by a red Hue drawn right noross ibo shoot and a total of columns 8, 4 and 5 
for the scale should be put in oolumu 6 in red ink. 

For USB in Accountant-Genebal’b Office. 


Adniitted. 


Objected. 


Auditor, 


Examiner, 


Superintendent. 
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< 

FORM N#. 3—eontinu€d. 


Total brodqut forward. 


Deduct — Undinbursed pay 
refunded as de- 
tailed below : — 

Fines ... -• 

(General Provident 
Fund deductions. 

Otber Fund deduc- 
tions. 

Income Tax 

Recoveries ordered 
, by AccountanI - 
(jciKM'al in bis 
l(?(tcr No. 

<lated 

(for objection 
statement for ). 

To^al deductions 

Net sum required for payment llnpeoK 
(in words). 


Il«oGlTod oontoiits: alno oertifled that I 
ba?u .aatisfled myaelf that all falarlM 
1 monta 

iDoladed In *bilta drawn 8 »POPfcha ^evi- 
8 moutha 

oua to thla dab'*, with the exoeptfon 
of those detailed below, (of which the 
total has been refaiided by dednotlon 
from this bill have been disbursed to 
the proper persons, and that their receipts 
liBVo boon taken in acquittance roll 
fltod In my office with receipt stamps 
duly oanttelicd for every payment in exeeas 
of Us. 20 anil also that, the files of sum- 
monses have been (examined as required 
under Board's Itevonne Oiroular No. 2 of 
November 1898. 


One line to be used and the others scored oat. 


2. Certified that no person in snporior servioe 

has been absent either on deputation ok 
suspension with or without leave (except 
on casual leave) during the month of——* 

3. Certified Mkat no leave lias been granted 

until by refereneo to the applicant's 
Service Hook and to the leave rules 
applicable to hi.n, X had satisfied myself 
thit it was admissible, and that all 
grants of leave and departures on. and 
returns from, and all period of suspen- 
sion aixl deputation have been recordcsl 
in tlio Service Book under ray initials. 

Noth.— W hen an absentee statement acootn- 
panies the BUI the second Certificate 
should be struck out. 


4. Certified that all appointments and per- 
manent promotions and such of the 
' ni'ti ng proinutions ns have to be entered 
in th> S>*rvice lloks. os per oolutuiis in 
the Standard Fotm No. 23 of the Civil 
Service UogulatioQS. have, been entered 
in the Service Book of the persona con- 
cerned under my Initials. 


5. Gortifled that all pmvernment servants whose 
nainosaie omitr<*d Tiom, but for whom 
pay li in bt?en drawn in this bill have 
actii.ally been eutertained during the 
month. 


Dated 192 


Signature and deHignation 
of Head of Ofice, 


Pay(Ks. ) Riipties 

Examined and entered. .Treasury Accountant. -Treasury Officer. 


Dated „ 


-192 
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FORM NOa S^— C07I eluded. 

Detail of pay of absentees rafunded. 


Deslgna- 

tloQ 

of Post. 


Name of Inoum* 
bent. 


Period. 


Amount. 


Designation 
oS Post. 


Name of Inoum- 
benl. 


Period. 


Brought forward 


Carried ovor 



TOTAL 


Amount. 


26 
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[C. A. C Form Wo. 8.] 


T. O. FORM NO. 4. 
Absentee Statement. 

[.S«e T. 0. 16, S. R. 49.J 


NAME OF 
AniENlEE. 




NATDItE OP 
ADSBNGB. 


^ T“J ■ ! 

o O I 



o 

£ 

s 

8 


OKFlCtATISO OPPICBTl 
(IF ANY). 


(To bo filled 
up by Audit 
ofllce.) 

Names. 

V 

> 

IS 

a 

eS . 

is1 

-Z B. 
tD 

Substantive 

pay. 

s. 

60 

1 

V 

Q 

o 1 

(To be filled 
up by Audit 
office.) 

0 1 

JO ! 11 

12 

13 

14 


I 




V 


% 


Head of the OMce, 


NOTl^l. In column 4 should bo stated ** full (h \\t or qn trter) p^y ", ** without pay ", ** depntation " ** Offlolat* 
ing . . . in transit '* transferred to . . • suspended," etc., the date fo** eaoh boiog 

specified as far ns pos'iible in columns 6 and 7. In case of suspension it should be noted whether 
or not the period counts for pension. 

8, The Btstemeiit should be divided off into sections corresponding to sections in the bill, only those 
arrangements elleoting one seotioifbeing shown together. 

3. When the leave salary noted in column 8 differs from that bAsed on the rate of pay noted in the last 

establishment return, particulars of th* calculation should be given in manuscript attached to th% 
first bill in which the leave salary is drawn, if the cnloula' ion involves pay drawn outside, the 
government servant’s substantive section, references to the vouchers lu which such sums were drawn 
should also be given. 

4. The number of completely vacant posts should be n •ted at tb ^ end of each section, 
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to. a: C. Form No. 10,] 


T. O. FORM NO. B. 

Pei4odioal Inopefbont ooptifloate. 

[See T. 0. 16, S. B. 62.] 

Certified that tlie government acrvants named below have been the incumbents of 
the appointments indicated for not less th^n years since the date in column 4, after 
deducting period of suspeiision for misconduct and absences on leave without allowances, 
and they are allowed the nanctioned periodical increments from the dates cited for 
approved service. — 


NAME OF INOUMBEKT. 

a ! 


Date of last incre* 
meat. 

e 

p. 

present 

It. 

r present 
It. 

Suspended 

Fon 

MISCONDDCT. 

Leave 

WITHOUT 

ALI.OWA2VOES. 

Whether 
tive or -a< 

SL 

a 

1 

a a 

oS 

a 2 
< 

Date of 
inctemei: 

11 

rt.2 

a. 

From 

To 

Prom 

To 

1 

2 

3 

4 

ft 

6 

7 1 

H 

9 

10 

11 

1 

1 

1 

1 

1 

i 

• 



1 

i 



1 

• 


When the Uorement claimed is the fl-nt to carry an officer orer an efflol^ncy bar columc ft, 6 and >, ehould 
be filled np In red Ink. 


^Eead of Office, 

26 a 



[C. A. C. Form No? 11.] 
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f 


T. O. FORM NO. 6. 

[See T. O.ne, S. U.64.] 

Certlfloates. 

1. Certifiod that 1 have Batiaiied myself that the amounts included in bills drawn 

1 month 

2 monthst previous to this date, with the exception of those detailed below (of 

3 months 

which the total amount has been refunded by deduction from this bill) have 
been disbursed to the, g<ivcrnmcnt Mervants therein naiiied and their receipts 
taken in the Acquittance lioll. 

Also that the journeys for which iniletioe has been claimed for non-^oa/iCtted 
ministerial or menial Govorninent servautu were made by pul)Iic or hired 
conveyance under my orders. 

’’*3. Also that it was necessary for the' government scrvauls for whom baiting allow- 
ance at head-quurters is drawn to keep np the whoit* or part of tludr camp 
equipage during such halt, and liiat the e.\[)cnKe inciirrcd on this account was 
not less than the halting allowance drawn. 


illead of Office.) 


Passed for Its, 


t 

Date 1 9 


{Controlling Officer.) 


Pay Rupees (in words and figures 

t From 

Examined and entered. 

Treasury Officer, 

Accountant. 

Date ., 19 . 

Suh- Treasury Officer, 

t One line to be used and the others scored 
out. 

Clause 2 should be scored out with a 
a pen when no mileage is claimed and 
clause 3 v^hen there!,iB no such claim. 

t To be filled up when payable from a Sub- 
Treasury. 


Incorporated in the District 
Accounts on 


f 

Sub-Treasury. 



Travelling Allojcance Bill of the Establishment of for the 


877 




*ou]i t|o«a ]o i«)Ox 


^uu .10 •)mnop 


a 


■c 

s2 

< 


§?- 

§•■2=3 

w 


\ — 

1 


•t'Xup JO ‘OiiJ 


15 »< 




•snijiv JO *0^ 




I •(iCjiiuipjo 

*-• 1 Jo li»«i) JO amuw,iis ‘^ooti 
i ‘^oujnof jo puia 


•.XuTunof JO oHodJuj 




niojj 


•Rjitiq poB 
fiXMainof JO (.{jvsiinorfn 
uauMiitioq yu«i)89j«a 


OX 


UIOJJ 


*XBd ivnqoy 


*fU3^iia5 pvaH puo aet^vaJ^pna 


•eai«K 


(In words.) Contents received, 



m 

Tm Om FORM No. ^—continued, 


Instructions for preparing TravnlUng Detail of Actual Expenses, 

Allowance Bills, 


1. Jourueyn of difforent kinJa. and journeya and halta 
ahoiild not be entered on tlio aame line. Only one 
kind of ulJow'inc ‘ should, tUerefoie, be (111< d in on 
the same line und its anjoiint carried out aeparaUdy 
into the last money column. 


2. Hours of journey should be nicnl toned only — 


(I) When for an absence from head-quarters of not 
iiKire than two oonseeuttve <laya. daily allow- 
ano(' is claimed fur two day a. 


^2) When inileai^e Or actnnl expensea in lieu thereof 
are claimed. 


(3) When both railway or atearaer fare and daily 
allowance are claimed in respect of a journey 
b\ rail or stoirae: immediately piocedod oi 
followed by a journey by road or by a halt. 


3. Number of miles travelled slmuld be entered in all 
cases of journeys by road oi bj bout. 


4. X*ertnan<»nt trav<dliri^r, eouveyiince and horse allow- 
ances H’.niild be ill, I am alon^' with tbe pay of the 
(government Hervarits and not on Travelliutf A.II 0 W- 
auce Bills. 


5* Fractions of a mde in the total of a bill for any one 
journey for each person should not be charged for. 


When the first Item of travelling allowance to any 
governraimt servants is a h.iU, the date of com- 
meDcement of that h<ilt, should be stated in the 
remarks column. 



Deta Actual Expe 


Name. 


Name. 


Dt'slgnatiou and Hoad Qaartera. 


Actual Pay. 


1 ^*'<***' Dates (and hours wh' n 
iioccssnry) of journeys 
I ami halts. 

I To 


From 

Route. 


To 


^ Purpose of journey. 

a 


Kind of journey, b\ Road,, 

Rosit, St‘ ainer or Roil (luailor 
ordinary). I • 


No. of miles. 


Rate. 


B 


M SS 
g ”•3 


No. of days. 


Rate. 


>■ 

B 




89 


Class, siiifflo or ^ 

double or oiiO' 
three-fourths. 5? 


W 




25 

ci5' 






p 


m 


For Pub Woi Eetabl bm( See T. 0. 95 ble Treasury. 

welUm Jo jf of. fo\ f. 19 
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T. 0» FORlWI*No. 7 — concluded 


Instructions for preparing Travelling 
Allowance Claims. 


1, Journayn of dlffaront Icind^ and jjnrQeya and lialta 
■hould not l)e ciiternd on tlia flame lino. Only 
one kind of allowaiioo fllioiild. tlierefoie, bo flllocl in 
on tlie sanii* lino and its amoniit curried out 
aeparately into the Iasi money coliiinii. 


2. Ilonrfl of journey shonlil b« monlionod only — 

(1) When for an abaouce from he id-ciiiiirt«*(s of not 
more tlian tw») (!oiiHci!iitivi‘ lilies, ilaily allow- 
ance IS claimed for two days. 


(2) When niilenRe or ueliial expenses in In n thereof 
are claimed. 


(3) When both railway or stfnnner far** and daily 
nllowanec ore claimed in lespect of a joiirne> 
by rail or stcuner immediutely preceded or 
followed by a iouriioy by mad or by a halt. 


3< Number of miles tnivelled '■hould be entered 
eases of jonrney.s by mud oi liy boat. 


Permanent travelling', eonveyanee and horse allow- 
ances should be diawii nloiiff with the pay of the 
Koverniiient servants and uotou TravelliiiK Allow- 
ance Hills. 


6. Fractions of a mile In the total for any one journey 
should not be churt^ed for. 


6. When the first Iti-rn of travelliiiR hllowance to any 
government servant is ii lialt, the date of eom- 
menceinent of that halt, should be stated in the ■ 
remarks eolumo. 
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[C. A G. Form No. 13.] 

[For Pabllo Works RstablishmeatSf 


T. O. FORM NO. 8. 

[See T. 0 16, S. R. 56.] 


CERTIFICATES. 

1. Certified that I have satisfied myself that the cainoimts included in 

1 montli 

bills drawn 2 inon^iM t previous to this date, with the exception of those 

3 Mioiiiha 

detailed below (of which th(i total amount has been refunded by deduction 
from this bill) Viave been disbursed to the govertimenL servants therein 
named and their receipts taken in the Acquittance Roll. 

2. Certified that in support of each claim for whicli no voucher 
accompanies this bill, a <luly completed travelling allowance journal coun- 
tersigned by the proper authority has been placed on record in my office. 


Date — 


19 


{Head of office.). 


t One lino to be used nnd tbe other Bcored out. 


Pay Rupees {in words and figures) 

J From — Sub-Treasury. 

Examined and entered. 


Accountant, 


Treasury Ojfficer. 


Sub-Treasury Officer 
Incorporated in the District 
Accounts on 


Accountant. 


t To be flUed up wheo payable from a Sab-Troaaury. 
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Lc. A. 0. Form Nft. 13.] 

T. O. FORM NO. B^concluded. 

Abstract Travelling Allowance Bilt of the Establishment of 
for the month of . 



Total for ^otal of 
each class 

persoD. 


Us. A. Rs. ' A. Rs. A. 


Voucher 

acoompaiiyiDg. 


Appropriiition 
I for 19 -19 . 


Expenditure In- 
eluding this 
bill 



Divisional Accountant, 


m 


(C. A. C. Form No. 16.] 


T. O. FORM No. 9. 

iSeeT. 0. 16, S. R. 60.] 


DISTRICT OF 


DETAILED BILL of CONTINGENT CHARGES op 
rou TUK MONTH OP 19 . 


Hbad of Serviob— 


Number of 
Bubr voucher. 


Description of charge and number »nd date of authority for 
all charges requiring special sanction. 


Amount. 


Rs. 


Total (in words) ... 


I certify that the expenditure charged in this bill could not, with due regard to the interests 
of the public service, be avoided. I have satisfied myself that the charges entered in this bill have 
been really paid, w'ith the exception noted below, which exceed the balance of the permanent 
advance, and will be paid on receipt of the money drawn on this lull Vouchers for all sums a^ ove 
Rs. 25 in amount are alt iched to this bill, save those noted below, which will be forwarded as soon 
as the amounts have been paid. I have, ass ^ar as possible, obtained vouchers for other sums, « 
and am responsible that they have been destroyed or so defaced or mutilated that they cannot be 
used again. 


Rs. 


Appopriatioii for current year. 


Signature and deeignation 

ofVrawing Officer, Expenditure including this bill 

Amount of work bills annexed. 


Balance available 


Pay Rb.- 

flzd. 


AecautUawl, 


(Date) 


7*rett*ttry Officer, 





S84 


rC. A. C. Focm No. 40.1 

T. O. FORM No. 10. 

[See T. 0. 16, S. R. 73.] 

Reaister of Pension Pcfument Orders 07i Treasury. 


Number of 
pension 

Payment Name of IV^nsionen 

Order. 


Monthly 

Amount. 



Remarks. 






[To be printed on ordinery foolscap lengthways. 


385 



»« »»oa.d.«cer,.i« .nd report ^bother th. rule, re^rrdlo, 

ancb rc-employmeut have been duly observed. ^ 
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[C. A. C. Forja No. 17.1 

T. O. FORM NO. 12. 

[S« T. 0. 16, S. R. 76,] 

District of REFUNDS OP REVENUE. 


H^nd of service rhargeahle. 


DEDtrOT—RfiFUNDS (NAMK OF REFEI^OB HEAD.) 


WliO^o 
n ime 
c.ruditcd. 


On nvlwfc 
aooaut 
ieccLve<I. 


Anion nt 
ruA'.izo<l« 


Date of 
piiyment 
into 

Treasury. 


4 


Amount in 
whiuli inchided 
and head to 
which credited. 

I 


5 


Treasury 
Officer’s sigD&' 
turn In token 
of verification 
of Treasury 
credit. 


Name of 
Faye-. 


Amount 
to be, 
refunded. 


Rs. A. T*. 


Its. A. r. 


Rs. A. P. 



(1) Oeruiflei ttiit this order of refund has been rogUtered and notod against the original receipt entry In the 

Deptrttnmtil aojoniib und sr rny iiiiri^iU and previous order for refund of the same sum has not been 
issued. 

(2) Passed for payment under sanction given in 

(3) flauotioned and passed for payment. 

Note. — (2) or (3) to be struck out as required. 

Received payment. 

Claimants signature. Magistrate or other ojfker. 

The — — 19 Pay Rupees- only. 

Examined. Accountant. 


Officer in charge of Trecaury, 

In cases where refunds of fines am permitted to be made direct from TreMiiriea or Sub'Treaiurles other than 
those at a*hloh they wer<* credited, the entry in culiitnn 6 snould include the name of the Treasury or dnb’Trensnry 
in which amount was credited and column 6 should be filed up by the Treasury Offloer of the head*auartets (not* 
Sub) Treasury. 
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T. O. FORlM NO. 13. 

[See T. 0. 5(c). S. R. 5.] 

Distplot Offloec's Certifloate of tranafep of ohargo. 


DISTRICT OF. 


No. , dated 


192 . 


From 


To 

The principal AUDITOR, BENGAL. 

We have the honour to report that we have respectively 
made over and received charge of the Treasury 

on the noon o£ the 

On the reverse are entered the details of the balance in the 
Treasury on this date. 

The cash balance of the Treasury amounts to Rupees 
and that of the Currency Amounts to Rupees 


Believed Officer, 


Relieving Officer • 
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REVERSE OP •f. O. FORM No. 13. 

Report of making over charge of the Treasury balanoe, 

on the 19 -19 


DcBcripbion. 


f At llB. 1,000 
600 
100 
60 

(JOVKHNMENT ■< .. 

COUHENCY 
NOTES. 


r> 

2i 

I .. 1 ... . 

r Whol«‘ rupees 
Half 

SiLVBU Coins ■{ Quarter „ 

Eighth ,, 
l^tlncurrent 'Joins 
f Nii’kel i rnp<v ... 

Do. otic anna pieces 
Do. two anna „ 

NIOKEL ANT) 

OorPFW Single piof 

COINS. 

^Pie pieces 

f Nou-juilicifil 
•Judicial court-tecs 
Htaiiip for copies 
Plain papiT 
Tullubaba 

Stamps. Postage 

Service 

I 

TeJufrrapli 
Stamped envelopes 
.JilcssnRe foriiiK ... 




Opium, nmutids 
Permanent udvuuce 

Takavi 

Misoellaneous ... 
Government securities 



Distkkv 

Date, 


Relieved Officer. 


Relieving Offiker. 
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[p. W. A, 


Date of 
remittaDoe. 


I Form No. 4.] * 9 

T. O. FORM NO. 14. 

Traaoury Romittanoe Book. 

[S«e T. 0. 9(o),^. B. 11.] 
Division. 


A-MOnMT IM WORDS. 

A.MOUNT IN FIGURES. 

Signature of 
Accountant and 
Treasurer 
for Buma under 

Rs. 600. 

Signature of 
Treasury Officer 
for auma 
not leas than 

Ra. 500. 

Uupeea. 

A.nnaa. 

Plea. 

J£*. 

a. 

/»• 

i 

1 

1 

1 

t 

1 

i 

c 

0 




1 

! 

. 


27 









DivtMional Officer* ® DivUional Accountant, ^ Divisional Officer, 



INDE^ 


This index deals only with the rules in the several chapters of the Bengal 
Financial Rules and the Treasury Orders with Subsidiary Rules thereunder and 
oovers references to Appendix in some cases. It has been compiled solely for 
the purpose of assisting references and no expression used in it should be con- 
sidered as in any way interpreting the rules. The terms T.O’* and “ fcJ.R.** 
indicate “ Treasury; Orders ” and Subsidiary Rules ** under Treasury Orders, 
respectively. The rules without any such indicating letters refer to the rules of 
the Bengal Financial Rules. 


Absentee Statement— 

See Bills. 


RrLEs. 


Accounts— 


Chief Engineer exercisoH concurrent control with 
Audit Officers over — matters 
Closing the — of works on completion of work ... 
Control over — by Conservator 
Of petty contractors: form .^nd prt'pa ration ... 
Responsibility of Superintending Engineers 
for — 


39 (a), 165 (a) (1) 
252, 253. 

38 
213 

39 ih) 


Adjustments— 

Exceptions^ ... 35, Note. 

Fictitious stock — strictly prohibited ... 140 

I nterdi visional — not permissible in Forest 

Department ... 35 (a) 


Administrative Approval— # 

Applications for — ^to works costing less than 
Hs. 5,000 
By whom given 

Revised — to alterations in original proposals 
when required-*^ 

Revised — when necessary in cases of excesses 

over original hstimates 
Term — defined 


168 

166, 167, 171 

169 

169 

167 


Advances— 

May be given to a subordinate officer of the 
Forest Department when not authorised to 
draw cheques and remittance of the amount 
by postal money order 


27 a 



11 


Advances— conAc/. 

« 

Not admissible to contractors on employment 
of military labour ^ 

Payment of — on transfer to P.W.D. Subordi- 
nates for permanent advance • 

Payment of — to contractors: Form of bills 
and procedure 
Revenue 

Takavi: Limitation to issue of — 

To contractors prohibited. Exceptions 

Alterations— 

Executive Engineers prohibited from making — 
in sanctioned designs 
Of pay 

Previous approval of higher authority neces- 
sary to— in the sanctioned estimates likejy 
to cause excess beyond the powers of the 
original sanctioning authority 
Proposals for — (^f establishment 
Rules regarding sanction in important struc- 
tural — 


Bulks. 


258 
' 70 

208, 209, 219, 220 
T. 0. 16, S. R. 66, 67 
T. 0. 16, S. R 67, Note. 
221 


T. 0. 16, S. R. 41 


190. 

68 

191 


Appropriation- 

Expression— defined 

Orders of — not permissible after close of the 
year 

P. W. P.— 

Cases in which — is not necessary 

No — necessary in case of non-Governmetit 
works 

Arrear Establishment Bilb 

Preparation of — 

Audit Objections 

Procedure regarding communication and 
recovery of amounts under — 


307 

306 

320 

319 (b) 


T. 0. 16, S. R. 63 


33, 335 (5) and (6) and 
Notes, T. 0. 28. 


B 


Bank- 

Exceptional cases in which permission to open 
a separate account with a — can be given 
and the conditions ... T. 0. 8. 

Opening of a separate account with a — ^by any 
Government servant for deposit of moneys 
received in his official o.apacity prohibited T. O. 8 

Procedure for payment of moneys into the— T. 0. 9 (c) 

Responsible for safe custody of Gk)vornment 
moneys deposited T. 0. 10 (b) 

Term defined T. 0. 2 



Ill 


Bills— 

An increased or changed rate of pay, etc., of 
gazetted Government servants not to be 
drawn without preaudit or witl^ut 
authority from Principal Auditor 
Contingent— how to be prepared 
Encashmejit .of — ^in P. W. D. 

Form of pay — of gazetted Government ser- 
V'ants 

Form of pay — for work charged establishment 
Form, preparation, examination and payment 
of works account 

For rewards for proficiency in oriental 

• lungujiges require preaudit by Principal 
Auditor 

* Government servants authorised to sign — 
Government servants who can draw — the 
purposes and the conditions for drawing 
the — 

Instructions for preparation of pay — of 
establishment 

Instructions for preparation of travelling 
allowance— of establishment 
Omission of pies from all — 

Only one copy of — should be signed or 
countersigned in full 

Pay — not duo for payment before first work- 
ing day of next months: Exceptions 
Pay — should ordinarily be supported by an 
absentee statement 
Payment of — from Treasury 
Preparation and classification , of pay — 

Rules for the preparation, examination and 
payment otf — of the P. W. D. 

When to be signed 

Budget- 

Communication of sanction to— 

Estimates for expenditure in England 
Excess over grants voted by the Ijegislatiire 
requires the sanction of that body 
Expenditure not provided for in the — should 
rarely be incurred: Exceptions 
Inevitable payments for liabilities incurred 
Preparation of — . Rules for 

• Procedure for watching of actuals 
Reappropriations — . Rules for 
Responsibility for — estimates 
Responsibility of departmental ofilccrs on the 

progress of expenditure 

Buildingg-r 

Cost of proportion of — dismantled ^without 
replacement, how adjusted 


BuCbs, 


T. 0. 21, S. R. Ill and 112 
T. O. 16, S. R. 69 and 60 
T. O. 16, S. R. 89 

T. O. 16, 6. R. 40 and 42 
227 

206, 220 


T. O. 21, S. R. 114 

T. O. 16, S. R. 36 (/), Note 


T O. 16, S. R. 32 and 
Appendix 1. 

T 0. 16, S. R. 47-53 

T. 0. 16, S. R 54-57 
T. 0. 16, S. R. 35(0 

T. 0. 16, R. R. 34 (2) 

51 ; 228 

T.O. 16, S. R. 49, 50 
T. 0. 16, S. R. 3 
T O. 16, S. R. 40 (1> 

12, Note 
51, 228 

304 

302, 303 

310 

310 

314 

298, 299, 302, 3(\9 
311, 322 
310, 313 
297 

312 


278 



IV 


Buildings — concld. 

Hire of private — ^for office accommodation 

How to deal with application for new — by 
Civil officers in the P. W. D. # 

May be sold or dismantled under orders of 
Local Government 

Purchase of — requires sanction of Local Gov- 
ernment 

Register of — how maintained 

Rules for provision of fixtures and furniture 
in public — 

Rules regarding occupation of Government — 
by Auxiliary Force 

Special rules regarding furniture in residences 
of Governor 

Temporary — may be sold or dismantled under 
tile sanction of the Superintending 
Engineer 

Term Public — defined 

Bullion, Jewellery, otc.— 

May he received in the Treasury in special 


276 
172 
275 

274 
278 

272 

277 

273, Appendix 11 

275 
271 

9 (5), 338 (c) 


Cash l)ook~ 

Form and its maintenance 34 

May be dispensed with in offices where money 

transactions ai not heavy «. 31, Note 

Of the Forest Department 35, 36 

I'crification — 

certificate of count of cash 

Cash Chests — 

Counting of money in — 6 ^ 

Maintenance of — 6 

Receipts into the Treasury of — 9 (a), 

Casualties— 

• Procedure to be observed when charges fall 

vacant owing to sudden — 58 (3) 

Chalans— 

Memorandum (chalan) should accompany 

remittances T. 0. Qfa), S. R. 17 

Signing and stamping of — T 0. 9 fa), S. R. 17, 

Notes (1) and (2), 19 

Note. 

Check— 

Of Departmental Revenue 41 

Chief Engineer — 

Control of — over expenditure 165 (a) (2) and (3) 

Exercise concurrent control with Audil^ Officer 
over accounts matters, custody of stores, 
etc. 


39 (a), 165 (a) (1) 



V 


Acceptance of — ^by branches of the Imperinl 
Bank 

Cancellation of — 

Cheque Book * • 

Sont by a P. W. ofhcer as a remittance to the 
Treasury, should be drawn in his favour 
and endorsed 

Crossed — ^may be accepted by Treasuries 
specially authorised 

Currency of P. W. — expires after three 
months 

Departmental officers to see that drawings 
on — are within budget grants and appro- 
priations 

Drawing officers to notify the number of 
cheque books to be used 
Forest officers obtain funds from Treasuries 
by— 

Forms for — supplied by Treasury Officer 
In the case of P. W- D. — are drawn on 
Treasuries specified by the Principal Auditor 
Limit on P.W.D. Suhdivisional officers draw- 
ings on — 

May not he used for transfer of funds from 
one division to another 
Officers authorised to draw money by — 
Payment of — at Sub-Treasuries of certain 
departments require the sanction of Dis- 
trict Officer and Deputy* Controller of 
Currency 

Petty sums payable in cash 
Precautions to be taken in cashing — 
Principal Auditor issues — in-* favour of the 
payee at provincial capitals 
Procedure to be followed for lost— 

Return of counterfoils to the Divisional 
Officer 

Rules relating to— 

Should not be drawn until intended to be 
paid away 
Stamp duty on — 

Transfer of office — , Relieving Officers’ 

signature (facsimile) should be sent to the 
Treasury Officbr or local officials of the 
Bank 

GoNiotor— • 

Administrative charge of Treasury held by — 
Duty of— of verifying and certifying the 
monthly cash balance in the Treasury 
May require Treasury Officer to mdke pay- 
meiits in cases of urgent necessity 


BfTLES. 

* 

4 

18 

2, 13 (a), 337 

T. O. 0 (a) S R. 15 
4, Exeeptiona 
17 

13 (/) 

T. O. 25 

T 0. in, S. R. 82 
T O. 16, S. R 37 

T. 0. 16, S. R. 1)0 

15, 16, T. 0. 16, S R 91 

21 

T. 0. 16, R. R. 33 


1. 0. 16, S. R. 100 

13 (d), 14 

’J- 0. 16. S. R. 101 

349 

22 

20 

13—22, T. 0 16, S R. 37 
38, 39. 

19 

T. 0. 16, S. R. 34 c-y), (2) 
and (8). 


T. 0. 26 
T. 0. 6 (a) 


T. 0. 5 (6) 
T. 0, 23 



Rttus. 


CollMtor— coneldf 

Must verify himself the cash balance in the 
Treasury at least once in six months 
Term defined 

Compemation of land— ^ 

How funds are supplied to officers employed 
for land acquisition 

Paid on the authority of the Collictor 
Procedure regarding payment of— 

Procedure for payment of — acquired by pri- 
vate negotiations 

Completion Reporta— 

Utilisation of — as revised estimates 
When required 

Contingent Chargee- 

Appertaining to two major lieads not to be 
included in the bill 

Bills for— in P. W. D. may include supplies 
and services and grant-in-aid 
Bills for — how to be prepared 
Cases in which P. \V. D. csontingent bills 
require Superintending Engineers’ sanction 
Cash for— should not l)e mixed up with other 
cash balances 
Classification of— 

Countersignature of— 

Disallowances of — how to be dealt with * 
Fixed allowances for contingent expenses are 
drawn in the establishment bills 
For work done by a Government factory or 
other departments 
Incurred for other officers 
Incurred for local funds should be recovered 
In P. W. D.— to be drawn only by Divi- 
sional Officer 

Inspwting officers’ bill for— 

* Interdepartmental— * 

List of contract contingent items 
Manner of payments of — 

May be incurred and drawn within the 
amount allotted 
Miscellaneous rules regarding— 

.Mode of dealing with debits from other 
departments or provinces 
Not payable from the grant of another year 
Not to be drawn as an advance ^ 

Of Chief and Superintending Engineers, etc., 
how to be drawn 
Other expenditure of — defined 
Pay and fixed allowances should not be drawn 
as—: Exceptions 


T. 0. 6 (6) 
T. 0. 2 


T 0. 16, S.R.. 68-69. 

T. 0. 16, S. R. 71 
110, Appendix 6, T. 0. 16, 
S. R. 70-71 

111 


254 (a) 
254, 255 


T. 0. 16, S. R. 58 
102 

T. 0 16, S. R. 59, 60. 
101 

106 

79, SO 

94 (2), 89, 95 
94, 97 

80, yote 

99,' T. 0. 16, S R. 63 
100 

100 ( 2 ) ' 

T. 0 16, 8. R. 60 (21 
98 

99, Appendix 4 
Appendix 10 

104 

82, 315, 316 
Appendix 3 

105 

316 

317 

11, Note 1. 

79(1) 

84 



Contingant Chargts— conc^d. 

Payment of — in P. W. D. from imprest or 
regular cash 

Powers of sanction regarding — and other 
expenditure * ^ 

Preparation of bills for countersigned — 

Record of — 

Report* of excesses over grants for counter- 
signed — 

Responsibility of Drawing Officers for-— 

Responsibility of countersigning authority 
for — 

Rules for expenditure on works or other 
object 

Sanction required for recurring — : Excep- 
tions 

Scale and special — require special sanction 

Supplies and services and contingencies 
defined 

To be recorded as charges of the month in 
w’liich disbursed from the Treasury 


... 103 
. . 83 

. . 93 (a), T. O. 16, S. R. 6^ 
... 90, 91, 92 


... 93 (h) 

. . 88, T. O. 27 (o) and (b> 

... 89 


. . 318 


... 86 

. . T. 0. 16, S. R. 61 
... 78 


. . 85 


Contracts— 

Definition of term — ... 175, 176 

Departure from rules for — require .sanction 
of Local Government ... 187 

Government — are exempt from stamp duty 1*4 
Must be strictly enforced 184 

Officers empowered to execute— ... *185 

Powers of officers to give •several — for the 

same work to different contractors .. 186 

Preparation of — in works of great magnitude 177 

Provision to be made in — for imported stores 183 

Security should alv^ays be .<taken for fulfil- 
ment of — (P. W. D.) . . 182 

Sliould cofftain stipulation as to quantity of 
work and time allowed for execution ... 175 


Contractors I Forost Dopartmont— 

Advances to— should be mad« in exceptional 

lases ... 162 

Agreements required from — for work or 

supplies of sufficient magnitude ... 159 (a) 

Form of bills and vouchers and authority 
for payments to — ... 159(h) 

Security to be taken when advances are made 

to— 162 


Contractors! Publio Works Department- 

Advances not admissible on employment of 

military labour 258 

Advances to prohibited Exceptions ... 221 

Bills of—. Scrutiny of measurements and 
Contracts ••• 214 — 216 



ftuLBi. 


Contractors! Pubfio Works Oopartmont—coneld. 

Financial aid to— 

Forms of bills and vouchers 
Issue of materials to — 

Accounts procedure • 

General conditions 
Return of surplus materials 
Payment of advance payments 
Payment of daily labour through — 
Payment to — 

Payment of running bills 
Payment of second advances 
Precautions against double payments 
Tools and plant lent to — for use 
Watch over balances of — accounts 

Contractors' Lodger- 

Scrutiny by contractors 


222 

2neu.2i3 

2k, 236 
212, 233 

237 
210 
205 

206-220 

218—220 

220 

217 

238 

249, 250 


257 


Departmental Payments— 

Authority and certificate for — 


'1 0. 16, S R. 80 


Departmental Revenue- 

Responsibility for payment of — into the 
Treasury 

Verification of figures under — with those of 
the Principal Auditor 

Deposit Works- 

Limit of outlay on— 


41 

41, Note 2 


266 


Disallowances— 

Recovery of— 
Remission ^of— 

Discount— 

*On stamps 

Dieputablo Claims— 

Not to be entertained 


33, 335 (6) Note 
327 

353, T. 0. 16. 8. B. 79 

T. 0. 17 


Divisional Offleor— 

Disbursing officer of the Division 12 

Duties of-, P.W.D. 165(c) 

Powers of — ^to sanction work charged 

establishment 225 

Ouplioatos— 

Issue of— of receipts granted or bills and 
other documents paid for, prohibited 31 



37 




E 


EarnMt Money Depoeite — 

Are received by departmental officers 
(P. W. D.) • ^ 

Must be paid direct into TreaBur 3 ' in case of 
Forest Department 

Erasures — 

In accounts, registers, books and schedules, 
prohibited 

Establishment — 

Alteration of — Proposals for 

. ClassificHtiun of — 

Communication' of changes in the personnel 
of Forest establishment to Principal Auditor 
Forest Divisional Officers exercise the func- 
tions of Treasury Officers in respect of pay, 
— , and travelling allowance charges 
Formula foi calculation of av^erage cost 
Leave salary of — 

Preparation of pay bill of — 

Preparation of travelling allowance bill of — 
Procedure for the charge of pa.v and trav'el- 
lirig allowance of subordinates (Forestl on 
transfer 

Procedure for recoveries on account of 
Security Deposits for — 

Procedure for recoveries on account of Court 
attachments for — * 

Sections of — 

Etftimatei — 

Administrative approval may be exceeded in 
preparation of certain — 

Abstract 8f — , P. W. D., how framed 
For expenditure in England 
Preparation of — 

Preparation of — for Workshop 
Required for collection or •manufacture of 
materials costing more than Rs. 10,000 
Required for purchase of manufacture of tools 
and plant if cost exceeds Rs. 500 
Submission of — ^for works in the interest of 
general public 

. Examination Foot 

Refunds of — 

Procedure for receipt of — 


^ULBS. 


37 


T O. 16, S. R. 36 


68 

T. O 16, S. R 4c 
72 


71 

68, II (h) (1) 

T. O. 19. 

T. O. 16, S. Jl. 47—53 
T O. 16, S. R. 54-37 


73 

75 (a) 

75 (b) 

T. O. 16, S. R. 46 


169 
246 

302, 303 
174 
260 

123 

121 

170 


T. O. 16, S. R. 77, 78 
T O, 9 (a), S. R 23 


Finoo — 

Recoverable by short drawals of pay in the 

case of establishment ... 74 



X 


Forast Disburters^ 

Term defined and procedure for supply of 
funds 

Funds,' Supply of— * ^ 

From Sub-Treasuries; Procedure for 

How made— 

(i) Forest Disbursers, by cheques 

(ii) Subordinate officers, by cheques 

Furniture- 

Cost of — for new offices may be included in 
the estimates of the offices concerned 

Executive Engineer will not supply or 
repair — except for new offices 

For circuit houses, rest houses and staging 
bungalows, how charged 

Special rules regarding — in residences of 
Governor 


Hulbs. 


T 0. 16, S. R. 83 

T 0. 16, S R. 86 

T. 0. 16, 8. n 83 
T. 0. 16, S. R. 84 

272 

272 

272 

273 and Appendix 11 


Gazetted Government Servants — 

Alteration of pay of — 

An increased or changed rate of pay, etc., 
of — not to be drawn without preaudit or 
without authority from Principal Auditor 
A near pay of — absent from India 
Bills for rewards for proficiency in oriental 
languages require preaudit by Principal 
Auditor 

Form of pay bills of — 

Last pay certificate should accompany the 
first pay bill, etc., unless newly appointed 
Leave salary of — may be paid in any district 
in India 

May draw their pay partly in district head- 
quarters where serving and partly at 
Calcutta 

Mode of payment of money due to — 
u stationed at a distance from the Treasury ' 
Need not present separate bill for additional 
allowance unless chargeable to local funds 
or to sources other than general revenues 
Pay of — payable to well known bankers on 
personal receipt 

• Pay «nnd travelling allowance bill of — of the 
P. W. D. may be drawn in any Treasury 
or Sub-Treasury within their jurisdiction 
Procedure for payment of leave salaries of — 
of the Forest Department 
Responsible for correct allocation in bills 
Term “ Agent defined 
Utilising the services of guards for encash- 
ment of bills of — of the P. W. D. 


1. 0. 16, S. R 41 

T. 0. 21, S. R 111—112 
67 

T. 0. 21, 8. R. 114 
T. O. 16. S R. 40, 42 

T. 0. 22 

T. O. 19 

t 

T. O 18, S. R. 104 und Note 
r. 0. 16, S. R 34(8) 

T. 0. 16. S R 40 

54 

T. 0. 18. S. R. 105 
56 

T. U. 16, S R. 40 (1), 
54(1) 

55 



Grants — 

Disbiir fling officers responsible for excess 
over — 

Mo^s of distribution of — 

Watching of actuals *against — % 

H 


Hand Receipt — 

Form and use of — 

Travelling expenses of work charged establish 
ment may be paid on — 

. Health Certificate — 

Must accompany the bill on new appointment 


Imperial Bank — 

Currency of payment orders 
Departmental payments 

Discount on sale of postage and otlier stamps 
Interest on public debt 
Pavments— - 

Civil Department 

Civil (establishment at provincial capitals 
Payments at — how made 
Powers of Governor in Council 
llefunds * 

Increment — 

Arrears of — , how drawn 

Certificate required with first bill in which — 
is drawn 

Indemnity Bond — 

Hules for issue of — for drawing leave salaries 
and pensions, etc: 


Indents — 

For stores 

Form and preparation of indent for — 

. Form and procedure in P. W. D. regarding — 
for service postage stamps 

Inevitable Payments — 

Rules for — 

Inspecting Oflkcers — 

Drawal of contingent charges by — 

Drawing of pay bills of gazetted Government 
servants by — 

Drawing of pay bills of establishment by — 


^Rulbs. 


315 

305 

322, 323 


206, 212 
230 


r O. 16, S. R. 43, 51 


355 

350, 351 

353 

354 

348 

340 

T O. 16, S. R. 34 (4) 

T. O. 29 

352 


1 O. 16, S R. 52 
T. O. 16, S R. 52 


53 


. 13yl 
.. 130, 131 

.. T. O. 9 (a), S. R. 22 


... 314 


... 98 

... T.. O 13, S. R. 107 
... T. O. 18, R R. 108 



Interest— 


RviiSe. 


Calculation of— on loans and advances ... 289 

Default in payment of — ... 290 

Payable by and to Local Governments on 
loans ' ... 280 

Rules for payment of— on public debt ... 354 

Issue Rates— 

Fixing and revision of — ... 135, 136 

Precautions when th^— are less than the 
market rates . 137 


L 


Last Pay Certificates — 

Forms of — 

Of gazetted Government servants to be 
granted by the Treasury Officer 
Of noTi-gazetted Government servants to be 
granted by the head of office 
Rules regarding the preparation of — 

To be presented with pay bill when pay is 
drawn for the first time from any Treasury 
unless newly appointed 

Letter of Credit- 

Lapse of — 

• Special rules rc*garding lapse in the Forest 
Department 
Term defined 

Treasury Officers’ duty in making payment 
against— 

Loans and Advances — 

Adherence strictly to the terms by borrowers 
Conditions of repayment of — 

Default in repayment of — 

Interest on — , how calculated 
Irrecoverable— to be written off under proper 
authority 

Irrecoverable — from provincial loan account 
Irrecoverable — ^from revenues 
Payment of — ^by instalments 
Periodical review of transactions of — 

Plus mwtt« memoranda of — 

Powers of sanction to Estimates of — 
Procedure for repayment of — 

Punctuality of repaiynient of — necessary — 
Reconciliation of figures in the departmental 
returns for — 

Takavi Advances: Limitation to issue of — 

Local Loan Works- 

Limit of expenditure of — 


T. 0. 22, S. R. 115—117. 

T. O. 22, S. R. 116 

T. O. 22, S. R. 116 
T. O. 22 


T 0. 16, 22, 8. R. 51 


340 

340, Note 
339 

839 


291 
287 
290 
289 

294 

294 

295 

287 

296 

292 
285 

T. O. 16, S. R. 65 

288 

293 

T. 0. 16, S. R. 67, 3Vo«s 


287, 26S 
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M> 


Market Rate 

Filling up of ooluir^n — in the Half-yearly 
Register of Stock * 

Matariala-r> 

Disposal of surplus — 

Reports of verification of unused — 
Verification of unused balances of — 

Maasurament Book — 

Corrections must be duly attested in — Forest 
Description of- work or supplies must be lucid 
Entries to be crossed off when bill is signed 
Erasures, etc., in — prohibited (Forest) 

Is the basis of all accounts of quantities 
Maintenance of standard — (P. W. D.) 

Pages of — should be innchino numbered 
Procedure for examination and payment of 
bills 

Reference to be noted in vouchers of pay- 
ments (Forest) 

Scrutiny of entries in — on preparing bills 
Submission of — to Div-isional Office with bills 
Superintending Engineers required uo 
inspect — 

Menials — • 

List of — declared ineligible for pension 

Monaya— 

a 

Bank responsible for safe custody of Gov- 
ernmeift — deposited in Bank 
Cannot Ikj withdrawn from public account 
without the written permission of the 
Treasury Ofiit'er 
Counting of — in cash chest s» 

Duties for the custody of — in Treasury when 
a Government servant of Indian Audit 
Department is a Treasury Officer 
Method of drawing — from the Treasury 
Must — be retained in a Treasury or deposited 
in the Bank 

• FHncipal Auditor may permit withdrawal of — 
for any purpose 

Procedure for the custody of — in a Treasury 
Procedure of withdrawal of — for expenditure 
on central subjects 

Purposes for which Treasury Officer may per- 
. mit withdrawal of — 

Receipt of Government — by Nazirs 


141 


240 

241—244 

241—245 


160 

160, 201 

161 
160 

160, 201 

201 
160 


215-217 


161 

214 

216 

202 


Appendix 9 


T. O. 10 (b) 

T. O. 13 
6 


T. O. 6 
11 


T. O. 3 


T. O. 14 
T. 0. 10(a) 

T. O. 12 

T-. O, 15 (a) 

T. O. 7, S. R, 6 and 7 



XIV 


•• oney — vo n c Id . 

Kcsponsihility of Drawing OfBcers for with- 
drawal of — 

liules for the transfer of Government — from 
one Treasury to another 
Term “ Withdrawal *’ defined 

Muster Roll — 

Labour reports in P. W’. D. prepared from — 
Maintained for work executed by labourer^ 
Must be written up daily 
Payments on — , how to be made 
Rules for submission of labour report'^ in 
P. W. D. 


ftVLKS. 


T. O. 27 (a) and (6) 

T. O. 11 
T. O. 12 


197 

157 197 

157, 198 

158, 200 

199 


N 


Mo Demand Certificate — 

Required for last payment of pay 
Required before payment of sums duo at 
death 

Mon- Government Works — 

Estimate of cost is necessary 
Limit of outlay in deposit works 
Limit of expenditure on local loan works 
No appropriation necessary on — (P. W. D.) 
Provision of funds for Takavi works and Rules 
for recovery ‘ 


51, Xote 2 

52, Note 


265 

266 

267. 268 

269. 270 


o 

Over Charges — 

Responsibility for — ... 32 

Over Writing — 

In accounts, registers, books and schedules, 

• prohibited * ... T O. 16, S. R. 36 


P 


Fay — 

Alteration of — of gazetted Government ser- 
vants 

Arrear — how to be drawn 
Due in India to officers absent in England 
May not be placed in deposit 
ITndisbursed balance of cash should not be 
mixed up with regular cash balance 
(P. W. D.) 

Undisbursed — must be refunded 


T. O. 16, S. R. 41 
T. O. 16, S. R. 63 
67 
76 


77 

76 



XV 


Faymants— 

At Imperial Bank how made 
Authority and certificate for departmental — 
' Authority of Treasury Officer to make — 
Gases in wliich — allowed without sanction of 
Principal Auditor 

Departmental — by postal money order 
Every payment must bo supported by 
Vouchors 

Examination and — of contractors’ bills 
For increase of pay — not to be made without 
due provision 

Forms of contractors’ bills and vouchers 
‘ In case of — ^throvgh mossopRer, his siRnature 
or tliumb impi*ession, if illiterate, must be 
taken 

In case of urRent necessity Collector may 
require Treasury Officer to make — 
Instances of urRcmt necessity 
Instrucitions for the payment of leave salary 
in India 

Made on authority of pay order 
Mode of — of money duo to Government ser- 
vants and their establishments stationed at 
a distance from Treasury : Exception 
Of claims over 6 months old reejuiro sanc- 
tion of Principal Auditor 
Omission of pies and annas in — 

• 

Precaution aRainst doTihlo — 

Proc^edure in — of contractor’s bills 
Itemittiinco of pay of P. W. D. sulK)rdi nates 
by postal money orders 
llules for departmental — at the branch of 
Imperial Elink 

llules relatinR to— of Civil charRes at the 
branch of Imperial Bank 
Shall be made in the district in which the 
claim arises • 

To Forest Department 

To persons not in Government service 

Payment into Treasury- 

Entry in the Remittance Book 
. Of cheques on locpl banks 
Procedure for — 

Procedure for payment into a bank 
* Procedure for — ^moneys not derived from 
provincial revenues 

Paymant on AccMiunt— 

P’orm of bills 


Hulks. 


T. 0. 16, S. R. 34 (4) 
T. 0. 16, S. U. 80 
T. 0. 15(6), 8. R. 31 

30(a) and Note 2(6) 

27 

23 

214—220 

30 (c) 

20(>— 213 


T. 0. 16, 8. R. 34 (1) 
T. (). 23 

T. O. 23, 8. R. 118 

T. (). 10 
24 


T 0. 10, 8. R. 34 (3) 


30 (it) 

215 (1) and (2), T. 0. 16, 

8. R. (1). 

217 . 

214—220 

69 

350, 351 
348 

T. O. 18 

T 0. 16, S. R 82 
T. O. 16, 8. R. 81 


T O. 0(a), 8. R. 16 
T. O. 0 (a), 8. R. 17 Note 1 
T. 0. 0 (a), 8. R. 9—12 
T. O. 9 (a), 8. R. 16 

T. 0. 9(6) 


206, 208, 209, 210, 213 


28 



Pensions— 


Admissible for the day of death 
[Joiid of indemnity for drawing — 

Not payable without intimation of the rate 
from the Audit Officer ' 

Payment of— of deceased inuisioners 
Payments — 

Certificate of non-employment 
Date of event determining the — 

Female Pensioners : Declaration of non- 
marriage 
Life cei'iifi('a,tes 

May be j>aid in any district when payable 
in India 

Pension payment ordtus— 

Entry of payment in — 

Register of— manner of u))koep 
Separate files for different classes of—. 
Their custody 

Power to transfer — from one treasury to 
another 

Transfer of i»a.vnient of- -within the same dis- 
trict 

Pension Payment Orders— 

See Pensions 

Permanent Advance or imprest Account- 

Conditions of grant 

Expression ‘ *mprest ’ defined ' 

Expression “ Temporary Advance ” defined 
and acwmiit of temporary advance 
Limit in case of P. W. J). 

Kesponsibility of imprest holder for safe eus- ' 
tody of imprest 

Postage Stamps- 

Discount on sale of— how allowed 
Form and proc<Hlure in P. W. 1) regarding 
^ indent for service— ' 

General procedure for supply of service - 
Procedure for obtaining service— 

Sale of service — ^to officers of Local Funds 
prohibited 

Principal Auditor- 

May permit withdrawal for any purpose 
Not responsible for the general management 
of district Treasuries 
Term defined 

PuMio Worki Department— 

Compensation of land: Payments by special 
Land Ac(}aiBitiQn Officers 


52 (a) 

. 53 

. T. 0. 21 

. 52 (b), T.O. 16, S.R. 74 
(5). . .. . 

. T. 0. 16, 8. 11. 74 (4) 

. T. 0. 16, 8. R. 74 (2) 

. TO 16, S.R. 74(3) 

. T.O. 16, 8.11. 74(1) 

. T. 0. 20 

. T. 0. 16, 8. It. 76 
. T. 0. 10, 8. R. 73 

. T. 0. 16, 8. tt. 72 

. T. 0. 20 (1) 

. T. 0. 20 (3) 


. (tt) 

. 28(b) 

. 28 (r) 

. 28(b) 

28 {d) 


353 

T 0. Offl), 8. R. 22 
I 0. 0 (tt), 8 R. 21 
87 

T 0. 9 (a), 8. R. 21 


T. 0. 14 


T. 0. 6 (a), 8. R. 2 
T. 0. 2 


.. T O. 16, S.R. 86 
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Publio Works Departmont— conc2d. 

ChelJ[UOB-A 

Drawn on treasuries specified by the prin- 
cipal Auditor 

Payments — • % 

At Sub-Treasuries 
Jly cheques 

Modes *of ‘drawing; money from Treasury 
Petty construction and repairs — 'charges 
for 

Subordinate Otficjers — 

Funds shoult] not ho su])|iliod by Remit- 
tance Transfer Roccapts 
LiinitM.tioii on the drawings of — 

May he empowered to draw against Divi- 
sional Officers’ account 

Publio Works Disbursers — ' 

Expression defined 
Supply of funds to — 




1’ O. 16, S R. 90 

T. O. 16, S. R 93 
T. O 16, S U. W 
T. O. 16, S. H 88 

T O. 16, S R 86 


T. (). 16, S R. 92 
T (). 10, S. R. 91 

T. (). 16, S. R. 91 


T. O 16, K R. S7 
T. (). 16, S. R 86--87 


fleappropriation — 

Different kind of — ... 369 

Powers of — ... 308 

Savings under Jjuss or gain by Exchange ” 

not available for — ... 321 


Reoaipts of (Government) Money-^ 

All transactions of — must he brought to 
account 

Appropriiitioiis to cxpciulituro proliibited ; 
Exceptions , 

Examination fees 

Form for — !tbw to obtain and it > use in the 
P. W. D. 

Geiieral/procedure in Treasuries 

May he rofilised in legal tender c-uiiis, cur- 
rency notes, clieqnes, R.T.R. Demand 
drafts, etc. 

Nassirs may receive Government money in 
t»x cepiioiial cn ses 

Payer should he givtm a receipt for — 

Receipts may be approjiriated for immediate 
expenditure (Forest Department) tempo- 
• rarily 

Special officers not autliorised to realise 
departmental receipts (P. W. D.) 

Special procc^duro for (Forest Departinout) 

Special procedure for — in P. W. D 

Treasury Officer should not sign a duplicate 
^ receipt on the ground that the original has 

been lost 


T. O. 7 

T. () 7, S H 6 7 
1 . O 9 (a), S- R. 23 


T. U. 9(a), S. R. 17 


3 


T. O. 7, B. R 6- 7 

1 


T () 7, S. R 8 (d) 

2, Note 

T. O. 9(«), S. R. 13, 24 
T O. 9 (a), S. R. 19 


336 


28 a 



Rulbs. 


Raoeipts into the Treasury— 

Gases in which receipts should be signed by 
Treasury Officer 

Of bullion^ jewellery and valuable 
Of cash chests ^ 

Of departmental funds 

Treasury Officer should not sign a duplicate 
receipt on the ground that the original has 
been lost 

Refunds — 

How — can be made by tlie Hank 
Of examination fees 
Of revenue, sanction to — 

Payment of small — 

Procedure for — of inigation revenue or of any 
other kind 

Procedure' for — of revenue 

Rents— 

Chargeable on residences held on lease 
Chargeable on sanitary water-supply and 
elec‘tricnl installations 

Incumbent of appointment for whom residence 
provided is responsible for — 

Incumbent of appointment when relieved of 
responsibility for — 

Of house leased for residemces should not 
exceed 10 per cent, of officers’ pay and » 
allowances 

Payable on alterations to leased residences 
Procedure for ro(!Overy of — from Government 
servants and pensioners 
Recovery of — from tensioners 
Recov«?ry of — made in advance from i>rivote 
persons 

Recovery of — rroin pensioners 

Residential Buildings— 

Capital expenditure to be avoided on leased — 
Conditions under which construction or pur- 
chase of — ^permissible 

Incumbent of appointment when relieved of 
refc>i>onsibility for rent of — 

Provision of electrical, water-supply and sani- 
taiy installations in — 

Rent payable for alterations to leased — 
Rent to be charged on — held on lease 
Rules regarding subletting of — 

Revsnua Reosipta— 

Procedure for Irrigation revenue collected in 
Civil Department 


T O. 9 (a), ff. U. 9 
9(b), 338(c) 

9'(a) 338 
8 


336 


352 

T. O. 16, S R. 77. 7H 
107 

T. O. 16, S. R. 76. NoU (l?) 
108, 109 

T. O. 16, 8. R. 76 


280, I 
284 
281 
281 


280, I 
280, II 

47—^50 
45 (h) 

45 (a) 

46 


280 

279 
281 

283 

280 
280 
282 


43, 44 



XIX’ 


R^vantie Receipts— conctd. 

Recovery of debts due should receive special 
attention 

Responsibilities of Divisional Officers for 
assessment, realisation, etc. ^ 

Raviewr — . 

Annual — of accounts of workshop 
01* half-yearly Degisier of Stock 

Revised Estimates: P. W. D. — 

Comparison with latest sanction necessary 
Utilisation of completion rejxirt as — 

• When necessary 

Road Metal- 

Rules for payment of supplies 
Verification of — 

Running Account — 

Form of bills 


Rulbs. 


42 (h) 
42 (h) 

2G4 

142 


195 

19G 

193, 194 


152 

153 

206, 20.S, 2(K). 210 


8 


Sale — 

Rules relating to — of Government land and 
immovable property 

Sanction — 

_ • 

Glassification of charges 
Communication of — 

Date of effect of — 

Lapse of — 

Lapse of - in P W^D. works 
Power of — Oo expenditure. 

Power of — ti> write-off losses 

To investigate claims to arrears of pay, etc. 

Schedule of Rates — 

Fur road metal 
For works 

Security Depoeits — 

Form of — ^for performing contracts (P. W. D.) 
Must be taken from contractors (Forest) 
. when advances are made 

Procedure for recoveries on account of — 
from establishment 
Rules regarding — of establishment 
Should always be taken for performance of 
contracts (P. W. D.) 

^Stampe— 

Discount on — 


259, 260 


324 

328, 329 

330 

331 

332 

325 

326, 327 
30 (h) 


154 

256 


1S2 

162 

75(a) 

40 

182 

»53, T. O. 16, S. 11. 7« 



XX 


Stamps (Reosipt)— 

Defnoenient of — 

Documents chnrgenble with and ^ exempted 
from — 

Punching the stamp on vouchers 

Stock— 

Autliority of Divisional and Suhdivisional 
Officers required for issue of — : Exceptions 
Description of arrangements for keeping — 
Fictitious — adjustments strictly pmliihited 
Purchase of — for cx<iC‘ution of sanctioned 
\v»>rks in P. W. D. 

Purchase or manufacture of — to keep reserve 
up to sanctioned limit 
Purposes for which — niay ho issued 
1 register of — 1 Receipts and Issues 
Rules relating to recovery of value ot 
materials sold to municipalities, etc. 
Sources from which — may ho received 

Stock Acoounts — 

Are of two kinds 

Payments for supplies 

Proit^iire of stoc^k-taking 

Prompt record of transaction ; Exceptions 

Hides for the maintenance of quantity 

' accounts • 

Rules relating to stock-taking 

Hides for the maintenance for value a'^coiints 

Stock-taking- 

Must be conducted annually 
Procedure of — 

Stores— 

® Chief Engineer exercises concurrent ('ontrd 
wdth the Audit Officer 

P. w. D— 

Classification of — 

(k)ntrol over issue of — direct to works 
Divisional Officer responsible for arrange- 
ments for custody of — 

Form, preparation and examination of 
indents for — 

Indent for — 

Of Stock Receipts and recorded in Measure- 
ment Book 

• Procedure for dealing with — on receipt 
l*rocedure for issue of — 

Procedure on taking delivery of — should be 
entered in the register 


Bulbs. 


T. O. 16, S R. 97 

•T. O. 16, S. R" 34 (7>. (8> 
and (9) 

T. O. 16, 8. R 98 


130 

127 

140 

120 


124, 12r), 126 
130 

129, 131 

138 

128 


115 

133, 134 
144—140 
132 


115 (a) 

116 

115 (h) 


143 f 

144—140 


165 (a) (1) 

117 

239 


118 

130 

122 

129 

113 

114 

129 





Stoi'68 — concld . 

P. W. D. — concld. 

Hc^^ponsibility for mainte nance of correct 
record of — • ^ 

ResponNibility for — on death or departure 
of portion in c}inrp;e 

RuIoh* regnrdinfz: supply of artir^les for tho. 
public service 

Suppliers to be giveti acknowledgments 

Sub-Treasury Procedure — 

Superintending Engineers — 

Duties of — , 

Power of — to sanction work charged establish 
ment 

Required to inspect* Measurement Books 

Supervision Charges — 

Recovery f»f — 

Supplementary Estimates— 

Anrioiitit of original estimate to be included 
in — 

When necessary 


112 

119 

Appendix 2 
129 

T O. 16, S 

165 (h) 

225 

202 


188, 139 


192 

192 


Takavi Works— 

Provision for funds 269 

Rules for recovery through Civil Department 270 

Taxee— 

Rules relating to miinicipal — on hired build- 
ings 276 (h) 

Tenders — ^ 

Amount of earnest money to ac<M>tnpany — 180 

Rules regarding invitation and acc*c'ptance 
of— 178—181 

Should he accompanied by earnest money 179 

Tools ond Plant — 

Examination and count of receipts 147 

May Iw lent temporarily to contractors 238 

Payments for supplies of — 148 

Purchase or manufacture of — must be covered 

by estimates if cost exceeds Rs .*i00 121 

Recoveries on account of lilre tor — 149 

Recoveries for sales and transfers — 150 

Verification of — *51 


R 99-100 



Rules. 


Transfer of Charga— 

Fonn of report regarding — 
llejport of — to be made to the Principal 
Auditor 

ReAponsibilities of tlio relieving r^id relieved 
officer of the P. W. I), in regard to cash 
and stores accounts, etc., on — 

Travelling Allowances — 

Bills— 

Form and preparation of gazetted Gov- 
ernment servants — 

Form and preparation of establishment — 

Treasury — 

Administrative cliarge of — by Collector 
Cases in which receipts for sums re<!eived 
in — require the signature of the — Officer 
Cash balance in the — ^must bo verified by 
the Colhicior in person at least once in 
liix months 
Definition of — Officer 

D<*partinents of — , ?.c., Accountant’s Depart- 
ment and 'JYeasurer’s Departm(»nt 
Duties for the custody of moneys in the — 
when a Government s«'rvant of Indian 
Audit Department is a — Officer 
Fx(H.'Utive <;}iurge of — held by — Offic^er 
General procedure for receipts of money in — ^ 
Tnclud(*s a Military Tr(*asure chest in case of 
1*. W. D. 

Maintenance of a — 

Maintenance of a register in each— of 
gazetted Government servants 
Payment of bills from — 

Payment into — of cheques on local banks 
Principal Auditor may permit withdrawal for 
any purpose 

Procedure for the custody of moneys in a— i, 
Purposes for which — Officer may permit with- 
drawal of moneys 

Re(:eipts for sums leas than Ils. 500 do not 
Tc^juiro. the signs tu;re of — Officer 
Tlemittance Book in P. W. D. 

Rules for verification of the — cash balance 
Rules for the transfer of Government 
moneys from one — to another 
- The term defined 

Treasury Officer’s written permission for 
with-drawal of money necessary 

TrMisury Procedure- 

Bills paid at the branch of Imperial Bank 
are enfaced by tb© Collector first 


T. O. 6 (c) 

57, 58, T. O. 5 (c) 


59— (M3 


T O 1C, R. B 44 
’J’. O. 16, R. R 54—67 


T. O. 5 (o) 

T O. 9 (u), R. H. 9 


T. O. 5 (h) 
T. O. 1 

T. O. 4 


T. O. () 

T. O. 4 

T. (). 0 (a), R. R. 17 


11, Note 1 
1.0. 9(a), R.R. 11 

T. 0 16, S. U. 9C 

T. O. 16, R.fR. 34 

T. O 9 (a) S. R. 17 Note 1 

T. O. 14 
T. (). 10(a) 

T. O. 15 (a), 16 

T.O. 9 (o), S. R. 18 
T. O. 9 (a), S. R. 11 
T. O. 5 (h) S. R. 4 

T. O. 11 
T. O. 2 


T. O. 13 


348 



HULBS. 


Trmiiry Prooadurt— ronic{. 

Cases in which receipts for sums received 
in Treasury require the signature of the 
Treasury Officer 

Cheques for service stamps should be eiftered 
in the Treasurer’s cash book 
Comparisop of receipts in the Branch 
Imperial Bank between Departmental and 
Treasury Officers 
Defacement of Receipt stamps 
Departments of Treasury, t.c., Accountant’s 
Department and Treasurer’s Department 
Disputable claims 
Entry of vouchers in accounts 
Executive charge of Treasury held by Trea- 
sury Officer 

For departmental payments 
In cases of urgent necessity Collector may 
require Treasury Officer to make payments 
Instances of urgent necessity 
Issue of small coin and copper. Notices 
of — to be prominently exhibited 
Notice of hours of work to ho prominently 
exhibited 

Pay and allowances <»f the P. W.D. 
establishment are payable at the nearest 
district Treasury 

Payment is made at a Sul)-Treasury on cash 
orders: Exceptions 

Payment orders are valid for a time not 
•e.xccsoding 10 days 

Payment ‘^by transfer ” wdll not find place 
in 'the Treasurer’s cash ‘book 
Payment^ of cheques at Sub-Treasuries of 
certain departments require the sanction 
of District Officjer and Deputy Controller of 
Currency 

Payment shall be made in the district in 
which the chiim arises- hixeeptions 

Payments to officers transferred or return- 
ing from leave out of India 
Pensions not to be paid without intimation 
of the rate from tlie Audit Officer 

Precautions against delays in payment of the 
P. W. D. bills 

Principal Auditor issue cheques in favour of 
the payee at provincial capitals 
Process of closing for the day 
Prompt recovery of amounts under audit 
objections 

Punching the stamps 


T. 0. 9 (a), S. B. 9 

T. O. 16, S. R. 98, Xote 2 

347 

T. 0. 16, S. R. 97 

T. O. 4 
T. 0. 17 

T. O. 16, 8. R. 98 

T. O. 4 

350, 351 

T. O. 23 

T. (). 23. S. R. 118 

346 

315 

T. O. 18, S R. 106 

‘341, T. O. 16, S. tt. 34(5) 
and (6). 

355 

T. (). 16, R. R. 38, Noir 1 


T. O. 16, S. R. 100 

T. 0. 18, S. R. 101 and 
Note, S. R. 105 

T. O. 21, S. R. 113 

T. O. 21 

T. 0. 18, S. R. 106, .VoV 

349 

3^2 

T. O. 28 

T. 0. 16, S. R. 98 



Ixiv 


Treasury Procedure— ronc7(i. 

Punctual despatch of the bimonthly accounts 
to Principal Auditor 

Purposes for which Treasury Officer may 
permit withdrawal of money ^ 
Responsibility of Oollecitor 
Responsibility of Treasury Olfict'-r 
Responsibility of Treasury Officc'r in cashing 
bills for otfu'erR stationcMl at a distance. 
Responsibilities and duties of Treasury 
()ffic(‘r in paying claims 
Rules for verification of the Treasuri*r’s 
casli balance 
Stamping “ Paid ” 

1’ra.nsfer of offieo. Relievin/?; (tlFu'er’s signa- 
ture (facsimile) should be sent to tlio 
1'reasury ()/f'u*er or local officials of the 
Uanfv 

Treasury (fflicer should send a quarterly 
siaUmient of clieqm* IxHtks and receipt 
bonks to ni\ isional OJficers (P. AV. O.) 
Treasury Officc'i’s writtmi permission for witb- 
clraval of mofiey nc'ccssary 
Ti’easury Ollici'r should not utiib'rtake eorres- 
jumdenc'c on Ix'lialf of (biinianis 
Treasury ()fricm'’s authority to tnmsfer pay- 
ment of pensions within the same district 
Treasury Offic<‘r may correct aritliinc*tical in- 
accuracy or obvious mistakes in bills 
Treasurer’s duties with regard to receipts and 
payments of money 

Voucher slioiibl be stamped ‘’Paid by Trans- 
fer” 


Rules. 


343 

T. 0. 15 (a) 

333, T. (). 5 (a), S. U. 2 

334, 335, T. jl). 4; 28 ■ 

T. O. 16, S. R. 102 

T. O. 16, S. R. 95, 90. 98 

T. (). 5 (b), S. R. 4 
T. (). 16, S. R. 98 

T O. 26 

344 

T. O. 13 

r () 17, H R. 183 

T. O. 20 S. R. 110 
T. (). 24 

T. O. 16, S. R. 98 
TO. 16, S. R 98 Note 1 


Vouchers — 

Acknowledgment on — and the responsibility 
of Disbursing OITicers 

• Charges against two major lieads sliould not* 
be includexl in one — 

Entry of— in Treasury accounts 
Evami nation of bills and precaution 
CJeneral rules for pnqia ration and completion 
Instructions for the preparation and form — 

• Should be stamped “ Paid by Transfer ” 
AVorks — Form : Preparation, examination and 
pa yment 


w 

Works>- 

Actual execution of — is dependent on funds 
being available 

Closing tlie accounts on completion of — 


25, 26, 218 


T (). 16, 8. R. 35 (c) 

T. O. 16. 8. R. 98 

214—217 

2(KV-220 

T. O. 16, 8. R. a5 

T. O. 16, 8. R. 98 Note 1 

206—220 


173 

252, 253 



Biruii • 


'W cirIcB — con cld . 

LfiabilitroR ahould be discharged on accoun'C 
«>f completed — (Forest) and a completion 
report submitted once 
Limit of expenditure on — executcyd Civil 

Officers 

• Mo — should be commenced until funds 

8 Hotted 

Ttocord of sanction and expenditure of — 
(Forest) 

Rules relating to execution of — 

Rules for expcMwliture on — 

Treatment of expenditure on — executed by 
Civil Officer • 

Works Abstracts — 

Olassificntion and record of final charges 
Majoi* estimates 

fCept working t^stimate and sub- 

wi^rk or iiortions thereof 
Re<‘ord ^if pr^igress in — 

Sub-heads how deU^rniined 

Watch over liabilities and halances 

Works Accounts — 

Form of bills and Vfiiichers 
Cbmeral jirinciples regarding — 

Payment of lahoiirct*s 

J*aymeiitH to <*oiitrac*tfirs and siippliers 

Payments to w<»rk chargeif establishment 

Work Charged Establishment — 

Ck>st of- — must be shown as a separate sub- 
head of tlu» es^iinai,e 
Form of i>.iy hills for — 

-Members of - not entitled to pension, leave, 
etc. : Exceptions 

Pay bitls of — wlM*n to be signed 
Payment of travelling expenses of — 

Powers <»f l>i visional or Superintend- 

ing Engineer to sanction 
Procedure for payment of nnpnid wages of — 
Term — defi ned 

Workshop — 

Annual review of account 

Cost of work executed in Divisional — for 
private parties to be recovered in advance 
Only work required by Department to be 
undertaken in Divisional — ^ 

Preparation of estimate for — 

Write-on— 

Of irrecoverable loans and advances 
Power of sanction to — losses 


164 

165 
188 

163, 164 

iTid 

318 

165 


24(5, 247 

248 

261 

246 

219, 250 


20(i — 220 

203, 204 
206 

206—220 
227 — 230 


224 

227 

226 

228 
230 

226 

229 

223 


264 

262 

261 

2C>3 

294, 295 
326, 327 
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ABENTS IN INDIA. 


Bengal. 


MbsSBS. a. H. WnHBLBii A 00., Oalontta. 

MB.SBliB. B. BANJSnJBB 0*00., 25, Ooru- 

wallia Street, Oalouttii. 

MBBSIIU. BUTTKHWOUTU A OO. (IMDIA), 

LOm Calcutta. 

• Mu. Qi N. UAliUAH. Calcutta. 

THB iMblAN SCHOOL SurrLY DBl'OT, 

209, Bowbaaar* Oalontta. 

THB PUOPIUKI'OU. INTRKNATIONAL 
BUDDHIST BOOK UBPCIT, 4, ClialidllOy 
Ohowk l8t Lane, Calcutta. 

Mbsshs. Lall Ohand a boms, 76, Lower 

Olroular Houil, Calcutta. 

Bai M. o. sahkau bauaduh a Sons. 

80-2A, Hariiwu Road, Calcutta. 

Mbssus. Newman A Oo.. Calcutta. 

MBSSHS. K. CAMUHAY A Co., OaloutfA. 

Mbssus. S. K. Laiiiui A Oo.. rrintern 
and Buowfltdlcrti, Collcicc Btrrat, Cakuitta. 

Tub Btandaud LriEUATUitE Company, 
Limited, 13-1, Uld Court House' Streut, 
Calcutta. 

Messus. Thacker Spink A Go.. Calcutta. 

Tub Weldon liuhary, CliowriiiBiieo 
Uoad, CiiluuttM. 

The Younh Men’s Christian Associa- 
tion I’UKSS, Calcutta. 

Baku Jadunatii Haldau. Muktoar aud 
Ucveiiuo Agout, Gurabaaar, Mursliidabad. 

Bauu S. C. Talukdau, Troprictor, 
Students A Co., Coocli Buliar. 

Bahu B. C. Basak, rruprictor, Tbo Albert 
Library, Nawabpur. Dacca. 


MBS.SU8. a. A. Natbsan a Co., Madras. 

f BSHus. Hihoinbotuam A CO.. Madras. 

RS.HUS. S. MUUTIIY ACO., Madras. 
Messrs. Temple a Oo., Madras. 

Messrs. Thompson A Oo.. Madrus. 
Messrs. V. Kalyanarama Iybr A Oo., 
Bookaellors, etc., Madras. 

M. U. By. b. m. Oopalakuisuna Kone, 
Mtidura. 

Mbssrs. Yas a 00., Mtidura. 


Central Provlncee* 

The Manauer, “ Uitavada”, Nagpur. 


United Provinoee. 

MESSRS. A. H WllERIiER A Oo.. 
Allahabad. 

The ruOPRlETOR ok the Nbwal 
Kisuoue Press, Lucknow. 

Munsui Sekta Ram, Managing Proprietor. 
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Manauer. Imperial Book DEPfir. Dotiii. 
Ok ford Book and STAXiONEity Oo., 
Delhi. 


Bombay* 

MK.SSRS. A. 11. WHBKliKR A Oo., Bombay. 

MICSSUH. A. J. Com HR! DUE A Co., 

Bombay. 

Messrs. l>. B. Takaporkvalla a Sons, 
Bookaclii’i-H, 18U, Hornby Road, Fort, 
Bombay. 

Messrs. Qopal Narayan dF Co., 
Bombay. 

MRS. UADIlAIIAl ATMARAM SAOOON, 

• Bombay. 

Messrs. Uamchandra Ootind A bon, 
BvakHollors and Publisliora, Kalbaderi, 
Bombay. , 

MR.itAMNATH SUNDEHP, Bombay. * 

M KSSUS. THACKER A Co., LD., Bombay. 

The Spaniard Bookstall, Karachi. 

The Proprietor. Now Kitabkhana, Poona. 

Messrs. K A USA NBAS Nauandas A Sons, 
Surat. 

Mr. Mangaldas Uaukisandas, Surat. 


Rai SAfiiH M. Qclab Singh A Sons, 
ProprictoiH of the Mufld-i-’ain l»r08«, 
Ijahore, Punjab. 

Messrs. Rama Kuisuna A sons, 
Anai kali Street, Lnlioi-e. 

Messrs. Thacker Spink a Co., Simla. 


The SUPERINTENDENT, AMERICAN 
Baptist Mission Pre.ss, Rangoon. 


MESSRS. A. M. AND J, Ferguson, Ceylon. 
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MESSRS. Orindlay A Oo., 94, PailiaiDout 
Street, London, S. W. 
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Messrs. W. Thacker A Oo., 2. Crood 
I^ne, Ludgate Hill, London, K.O. 

Messrs, p. 6. King a son, 2 A 4, Grant 
Smith Street, Weetroinator, London, 
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Vioiorla Street, London, 8.W.I. 


Mr. b. U. Blackwell, 90-91, Broad 

Street, Oxford. 

Messrs. Deighton Bell A Oo., ld„ 
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Messrs. Oliver and Boyd, Tweeddale 
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